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INOCTAHOBJIEHUE
AJIMUHUCTPALIUU IMTPEATOPHOI'O MYHUUUTIAJTIBHOIO OKPYT A
CTABPOMOJILCKOTO KPAS
29 anpens 2021 T. c7. Bocenmyxcias Ne 924
06 YTBEPXKICHHUHU aI[MI/IHI/ICTpaTHBHOTO ernaMeHTa NpeaoCTaBICHUA

MyHHUMNanbHOH ycayrd «llpemocTaBnende WHQOpMmaumuu 00 oOBeKTax yueTa,
CoAepKaLleiics B peecTpe MyHHUIIUMANbHOM COGCTBEHHOCTH»

B coorBetcTBUM ¢ 3emenbHbIM KoAekcoM Poccuiickoit ®epepaiiny,
QenepanbHbiM 3akoHOM OoT 27 wmions 2010 r. Ne 210-@3 «O6 opraHuzauuu
MpENOCTABJIEHHS] TOCYJApPCTBEHHBIX W  MYHHULHMMANBHBIX  YCIYI», 3aKOHOM
CraBpononesckoro kpas oT 31 suBaps 2020 r. Ne 12-x3 «O npeoOpasoBaHun
MYHHLUOAIBHBIX ~ 0Opa3oBaHMH,  BXOZAWIMX B  cocTaB  [IpearopHoro
MyHULMNANBHOro patioHa CTaBpOMoONbCKOro kKpas U 00 OpraHdu3alud MeCTHOrO
camoynpaB/ieHUs Ha TeppuTopul [IpenropHoro paitona CraBpOMOIBCKOTO Kpas»,
[TonoxxeHueM o6 axMuHucTpauuu [IpenropHoro MyHHLMIANBHOTO OKpyra

CTaBpoIONsCKOro Kpasi, agMHUHUCTpaLus [IpeAropHOro MyHHLHMIANIBHOIO OKpyra
CTaBponoabCKOro Kpas

IMOCTAHOBIJISET:

1. Y TBepAUTH NpHIaracMbli aIMUHUCTPATHBHBIH pernaMeHt
NpeAoCTaBJeHUs MyHULMNanbHOi ycnyru «[Ipemoctasnenue uHbopMmauun o0
o0beKTax ydyeTa, cogepxalleiics B peecTpe MyHUUUTIATbHON COOCTBEHHOCTUY.

2.  VYOpaBneHUK  MYHHLMIANBHBIM  HMYLUECTBOM  aIMHUHHUCTpalLUu
[IpearopHoro MyHuUMnanbHOro okpyra CTaBpOMONBLCKOro Kkpas o0ecnequTh
BBINIOJHEHYE HACTOSLIEro aAMUHUCTPATUBHOIO periaMeHTa.

3. Ilpusnate yTpaTMBIUMMHK CHNY [IOCTAHOBIEHUS aIMHHUCTpPALUU
[IpearopHoro MyHHLMNANbHOTO palioHa CTaBpOMoOJbCKOrQ Kpas:

oT 29 mas 2017 r. Ne 683 «OO6 yTBepXA€HUH aIMHUHUCTPATUBHOIO
pernaMeHTa mpenocTaBieHHs MyHHUMNOanbHoWt yenyru  «[IpepoctaBieHue
UHGOpMALlUM U3 peecTpa MyHULUnanbHoM cobcTBeHHocTH [lpemropHoro
MYHULMNANBHOrO paoHa CTaBpOMOIBLCKOrO Kpas»;

ot 08 Hog6psa 2017 r. Ne 1574 «O BHeceHHM H3MEHEHHH B MOCTAHOBNEHUE
amMuHKCTpauuH [IpearopHoro MyHHUMNANLHOTO paiioHa CTaBPOMOALCKOTO Kpas
ot 29.05.2017 Neo 683 «0O0 yTBepkAeHWH AAMHHUCTPATUBHOrO periaMeHTa
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NpefOCTaBIeHUss MyHHIHnNanbHoH ycnyru «lIpemocraBnenue uHbopMauuy u3
peecTpa MyHHUMNANBHOH cobcTBeHHOCTH [IpeAropHoro MyHUUMIANBEHOTO paiioHa
CTaBpONOIIBCKOTO Kpas»,

oT 18 oxTabpa 2019 r. Ne 1274 «O BHeceHHH U3MEHEHUM B NMOCTAHOBIEHUE
aaMHHEUCTpaumy [IpearopHoro MyHuUuNansHOro paiona CTaBpONONBECKOFO Kpas
oT 29 mag 2017 r. Ne 683 «O6 yTBepkAeHUM aIMHHHCTPATUBHOIO pErjlamMeHTa
NpelocTaBleHUsl MyHMLUNAABHOH ycnyrH «llpenocraBnieHne HWHOOpPMAUUH K3
peecTpa MyHHUHITaNbHOH cOOcTBEeHHOCTH [IpeAropHOro MyHULMNAIBHOrO paiioHa
CTaBpononbCKOro Kpas»;

oT 27 ausapa 2020 r. Ne 106 «O BHeceHMM M3MEHEHHIH B MOCTAHOBIEHHE
anMUHUCTpauuy IlpearopHoro MyHHUUnansHOro paioHa CTaBpONOIBCKOTO Kpas
oT 29 mas 2017 r. Ne 683 «O0 yTBepXAeHHU aIMHMHUCTPATUBHOIO PETIAMEHTA
MpenocTaBieHUs MyHHLunaipHoM ycmyru «[lpemoctaBneHue HHGPOPMALUK U3
peecTpa MyHHLHNAbHOH cobcTBeHHOCTH [IpeaAropHoro MyHULHIIANEHOrO patioHa
CTaBpOIONIECKOTO Kpasy.

4. PasMmecTuTh HacTosiilee I[IOCTAHOBIEHUE Ha OQULUATEHOM caiite
[TpearopHoro MyHHUIUNANEHOro okpyra CTaBpononbeKoro Kpas www.pmosk.ru B
MHQOPMAIUOHHO - TEIeKOMMYHUKAUUOHHOH CeTH «HTepHET».

5. HacTosee mocTaHoBJEHNE BCTYNAECT B CHITY CO IHA €ro 06Hapo,nosaﬁm.
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YTBEPXIEH
IOCTaHORIEHUEM aIMUHUCTpaLvH
[pearopHoro MyHUIMITABHOIO OKpYra

CTaBpoMnoBCKOTo Kpas
OT P hatpns 2021 TN 227

AJIMMHVICTPATUBHDIN PET IAMEHT
l'[pe,IlOCTaBJIeHHH MyHHqu'IaHBHOﬁ ycnyrn ((Hpe,HOCTaBHeHHe HH(l)OpMaLlHH
06 00BeKTax yveTa, CoaepKalleiics B peecTpe MyHHUHNAIBHONW COOCTBEHHOCTHY

1. O011Me nonoXXeHus

1.1. AIMHHHMCTPATUBHBIA periaMeHT NpeJOCTaBleHUA aAMHHUCTpallded
[MpearopHOro MyHHLMNANBHOrO OKpyra CTaBpOMOJIBCKOrO Kpas MyHHUMIAIBHOH
yenyru «IIpegoctaBneHue uHGopMauuu o6 oO0BeKTax ydyerTa, CONEpXKalleHcs B
peecTpe  MYyHHLHMIAIBHOH  COOCTBEHHOCTH»  (Oanee  COOTBETCTBEHHO -
aOMUHUCTpaL¥s, AaAMHHUCTPATUBHBIH perjlaMeHT, MyHHIMINAalbHas YCIyra)
pa3paboTaH B LENAX ITOBHILEHHS KayecTBA U AOCTYNHOCTH MyHULMIANBHOM
YCIYTH, <CO37aHUs KOMGOPTHBIX YCJIOBHH A YYaCTHHKOB OTHOLICHHH,
BO3HUKAWOIHUX [MpPH MNPEAOCTaBIeHHH MYyHHLMNAIBHON YCIYrH, OINpeAenaeT
eNUHBIA  CTAHOAPT TPEeNOCTaBIeHHA  MYHUUMNAIBHOH  YCIYrH, COCTaB,
NOCNENOBATENBHOCTE MW CPOKH BBIMOJHEHHUA aJMHHUCTPATUBHBIX MPOUERYp,
TpeGOBaHHUs K NOPAOKY MX BBITIONIHEHUA, B TOM YHCI/Ie 0COOEHHOCTH BbIMOHEHMS
aAMHHHCTPATHBHBIX MPOLEAYP B ANEKTPOHHOH hopMe.

1.1.2. Ucnone3yeMple B agMHUHUCTPATUBHOM perjaMeHTe TEPMHHEI U
OMpeleNicHUs] TOANEXAT TOJKOBAHUIO B COOTBETCTBUM € HX 3HAYEHUEM,
olpenaeseHHbIM JeHCTBYIOUIMM 3aKOoHOAaTeNbeTBOM Pocculickoit Pesiepanuu.

1.2. Kpyr 3adaButrenei.

MyHHMLHNANTEHAS yCIyra MpeaocTaBisercs (PU3UYECKUM U IOPUAMYECKHM
JUIaM.

1.3. TpebGoanus Kk mnopanxy UHGOPMHPOBAHWSA © MNPENOCTABIEHHH
MYHULIMIIANBHOM YCITyTH.

1.3.1. HWudopmauus o0 MeCTOHAXOKAEHWH W rpapuke paboOTHI
aJMUHUCTPALMHU:

Mecronaxoxxaenue: 357350, CraBpononsckuii kpail, IIpearopuslii paiion,
crannua EcceHTykckas, yn, Habepexuas, a. 5.

I'pacdux paboTel: MoHeAENBHUK MATHUIA: ¢ 08-30 g0 17-30 uac. (mepepsis ¢
13-00 no 14-00 yac.), cy660Ta, BOCKpeceHbe - BEIXOAHbIE IHH.

Anpec obULMANBHOTO caliTa OKpyra: http://www.pmosk.ru/.

1.3.2 MiHpopManus 0 MECTOHAXOXIEHUX U rpaduke paboThl YNpaBleHHA
MYHULIMNANBHBIM UMYLIECTBOM aAMHHHCTpauuu [IpeAropHoro MyHHLHIAIBEHOIO
okpyra CTaBponoJbCcKoro Kpas (aanee — yrnpaslieHHe):

Mectonaxoxaenue: 357350, Craspononbekuit kpaii, [IpearopHbiii paiioH,
cranuua Eccenrykckas, yn. HabepexHas, a. 5.

['padux paboTer: nowenensHuk nstHuua: ¢ 08-30 no 17-30 yac. (nepepsiB ¢
13-00 mo 14-00 yac.), cy660Ta, BOCKPECEHbE - BBIXOAHBIE THH.




1.3.3. CBeneHus o0 MecTe HaxOXAEHHH MYHHUMIAJIBLHOTO Ka3eHHOIO
yUpexKaeHUs «MHOropyHKUMOHAIBHEIM LUEHTP NpeaOCTaBIICHUA
FOCYHapCTBEHHBIX H MYHMUMNAJILHBIX Yyciayr IlpearopHoro MyHHUMIANBHOrO
okpyra» (nanee — M®LI, MHOrohyHKUHOHANBHEIH LEHTDP), ero TenedoH U ajapec
CalTa yKasaH B [IPHIOKEHHUH 1, 2 K aIMUHUCTPAaTHBHOMY perJIaMeHTy.

1.3.4. Tlonyuenue uHboOpMaLHH 3aABUTEIIEM 10 BONPOCAM IIPENOCTABICHUS
MYHHMUMNATBHOM yCIyrH, & TakXke CBeIeHHH © Xxome mnpenocTaBleHus
MYHULMIIAIBHOH YCIYTH OCYILIECTBIACTCS TIPH:

JTH4HOM 0OpallieHuy 3asiBUTEJIS B yrpaBieHue wid MOPLI;

IIMCBMEHHOM 0O0pallleHUH 3asBUTENS;

obpallenrH no tenedony B yupasienue: 8 (87961) 5-17-90;

obpanienuy B popMe 3NMEKTPOHHOTO JOKYMEHTA:

C UCTIONb30BAHUEM JNEKTPOHHOMH MOYTEI yIpaBlIeHUS:
uiizo_apmr_sk@mail.ru.

C  HCTNONbL30BAHMEM  HMH(POPMALMOHHO-TENIEKOMMYHHKALMOHHOH  CETH
«Anreprer» (manee - cetb «MHTepHeT») MyTeM HanpaBieHHs oOpalleHWii B
(enepanbHY0 IOCYAapCTBEHHYIO HHOOPMALMOHHYIO cucTeMy «EmnHbii mopran
rocyaapcTBEHHBIX W MYyHHUMIAABHBIX yciyr (QyHkumit)» (nanee - Enuuslii
nopTtan) no aapecy: www.gosuslugi.ru ¥ rocygapcTBEHHYIO WH(OOPMAUHOHHYIO
cucteMy CraBponoasckoro kpas «[lopran rocyapcTBEHHBIX W MYHHULIMMAIBHBIX
ycnyT (QyHKIU#), TpenocTaBnseMbIx {HCIOMHIEMBIX) OpraHaMi HCITONHHTENLHON
BracTH (TaBpOMOJbCKOrO Kpas M OpraHaMH MECTHOrO CaMOYIIpaBiIeHMS
MYHULUNANBHBIX 00pa3oBanuii CTaBponoILCKOro Kpas» (naliee - perroHaJbHbIH
nopTan) mno aapecy: www.26gosuslugi.ru.

Ha undopmannonusix creHpax B 3gannud M®PL], Ha oduuuansHOM caiite
okpyra, B cetd «lHTepHeT», a Takke Ha EAMHOM U peruoHalbHOM MOpTaiax
pasMmellaeTci U MOAAEPXHUBAETCA B AaKTYaJlbHOM COCTOSHMM CleAytoulas
WHDOPMaLHA:

TEKCT aAMUHUCTPATUBHOrO periiaMeHTa;

Onok-cxeMa MNpenoCTaBleHUA aIMHHHCTpaL{ell MYyHHLMNAIbHOH YCIyru
«ITpenocrasnenue uHpopMauuu o6 obbekTax yueTa, coaepkalleiica B peecTpe
MYHHIHIIANBHOM COOCTRBEHHOCTH» COTJIaCHO NPUTIOKEHUIO 3 K
aJMUHUCTPAaTUBHOMY perjlaMeHTy;

rpadux paboThl agMHUHMCTpALMH, YIIPaBIEGHHA, MOYTOBBIA ajpec, HoOMepa
TeneOHOB, aJpeca HWHTepHET-caliTa M JAEKTPOHHOH MOUTHl, MO KOTOPBEIM
3afgBUTENW MOTYT TNONydaTh HeoOXOAMMYK HHGOpPMALMIO O TIOPsKe
NpeaoCTaBlIeHNs MYHULIMNAIBHON YCIYTH U JOKYMEHTHI.

1.3.5. Ha uHpOpMAUMOHHOM CTEHZE, B MecCTe [IPeJ0CTaBIICHUS
MYHHUIMITAJNBHONW YCJIYrH, Ha OQUIHAIBHOM CaiTe paszMelnacTcst uH(popMalus,
HeoOXxoaMMas JIIs NPeIOCTABICHUA MyHULIMNANSHON YCIyTu:

a) AAMHHHUCTPATUBHBIH pErJIaMEHT TMpPENOCTABICHUS MYHHULMUIIAIBHON
YCIYTH;

©) o6pa3Libl 3agBNeHUH (MpUToXKeHHe 4 K HACTOSIIIEMY aAMUHUCTPATHBHOMY
PETIIaMEHTY );




B) IIEPEYEHb JOKYMEHTOB, NPENOCTaBIAEMbIX 3aSBHTENEM B YIPABICHUE U
TpeOOBaHHA K 3TUM JAOKYMEHTAM;

r) Onok-cxéMa, coAepkallas [OCHEAOBATENBHOCT JEHCTBHM  npu
NpeNOCTaBIeHNH MYHMLMNAIBHOK yoinyrd (npunoxkeHue 3 K HACTOAIIEMY
aIMMHHCTPaTHBHOMY pPErlaMeHTy);

1) NOYTOBSI aapec, TenedoH, aapeca NEKTPOHHOMK MOYTH H 0PULIHATLHOTO
caiiTa, MHOTOQYHKI[HOHAJIBHOTO LIEHTPA;

€) HOMep KabHHeTa, B KOTOPOM IMpPeNOCTaBNAETCA MyHULIMITABHAS YCIIyTa,
GaMHIUs, UMsl, OTYECTBO U AOMKHOCTH COOTBETCTBYIOLIErO HOIKHOCTHOTO JIMILIA
yrpaBleHHS;

X) MOpAAOK MMOoAAYM ¥ PACcCMOTPEHHA KalloObl Ha pelleHHA W HeHCTBHA
(6esneiicTBHA) ynpaB/eHus, JODKHOCTHBIX JIHLL yNpaBJeHn,
MHOTOGYHKHUOHAIBHOIO LEHTpa, MOMKHOCTHBIX JIMI MHOTO(MYHKUMOHANBHOTO
HEeHTpa;

1.3.6. Ha EnuHoM noprajle U perHOHaNIbHOM TMOpTaNe pasMeLaloTcs
cneayrolye HHGOpMaIMOHHBIE MAaTEPHAILL:

MoNHOe HauMMeHOBaHHe, MNONHBIH TOYTOBBIK aapec W rpaduxk paboTsl
yIIpaBlcHHS;

CIpaBOUHbIe TENEe(POHBl, MO KOTOPHIM MOXHO MONYHHUTh MH(OPMALHUIO O
NOPSAKY NPeAOCTaBICHHSA MYHULIUIIATBHOR YCIYyTH;

NOpANOK  Moiy4eHHs: HMHGOpPMauMM  3asfBHTENEM [0  BONPOCaM
NPEeAOCTABIICHUS]  MYHULUNANBHOM  YCHYrH, CBEACHHMH O  pe3yiabTarax
NpeAoCTaBleHUs MYHULIMNANBHOM yCIyru;

NOpPAAOK MMOJa4Yd M pPacCMOTPEHHA Xanobbl Ha pelleHHs W AeHCTBHSA
(Ge3neiicTBUA) yIpaBJIeHHU, JIOMKHOCTHBIX JTHL ynpaBlIeHus,
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, JOMKHOCTHBIX JMI MHOTO(YHKLUHUOHAJIBEHOTO
LeHTPa;

O TIOPAAIKE U CPOKax NPeAOCTaBIeHN] MyHHLIKIIATbHON YCIIyTH;

1.3.7. UudopManus o mopsaxe U cpokax NMpeaocTaBlIeHns] MyHULUTAaNbHON
YyCITYyrd, OCHOBaHHasjg Ha CBeJeHHsIX 00 yciayrax, CoAepxamuxcs B
rocylapcTBEHHOH  HMH(oOpMauuoOHHOH  cucreMe  (CTaBpOIIOJBCKOIO  Kpas
«PerHOBaNBHBIA peecTp TrocyXapcTBeHHBIX yeonyr ((pyHkumiil)» (manee -
pETHOHANBHBIN peecTp), pa3MellleHHas Ha EaMHOM Tmoprane, permoHalbHOM
nopTaje U OPHLUNAIBHOM CaiiTe, NPEeIOCTABIACTCA 3aiBUTENIO GeCIIaTHO.

Hoctyn Kk uHpOpMalMH © CcpoKax M TIOpSOKEe HpenoCcTaBleHUs
MYHHIMNAJIbHOM YCIYrH, pasMmeilleHHoH Ha EauHOM mnopTtanie, perHOHaIbHOM
noprane U opULHANBHOM caiiTe, OCYLECTBIAETCS Oe3 BBHIMONHEHWS 3aABHUTENEM
KaKux-MHoo TpeGoBaHuWil, B TOM uHcne 6e€3 HCMONB3OBAHUA MPOrPaMMHOLO
ofecneyeHus, YCTAHOBKA KOTOPOrO Ha TeXHUYECKHe CpeACTBa 3afBUTENsA TpedyeT
3aKIIOYeHNUs JIMNEH3MOHHOTO WM WHOTO COIIallleHds ¢ MpasoobnanaTteneM
nporpaMMHOro  obecredeHHus, [MpeAyCMATPUBAMOIIEr0  B3UMaHHE  IUIATHI,
perucTpalMio WM  aBTOPU3AIMK)  3afBUTENA MM  MPEfOCTAaBICHHE UM
NepCOHANBHBIX AaHHBIX.

2. CTaHIapT NMpesoCcTaBlIeHUs MYHULIMTIAIBHON YCIIYTH



2.1. HaumeHOBaHUe MyHHLIMNIAJILHOH YCIYTH.

HanMeHoBaHHe MYHHULMNANBHON YCIYTH - [IpefocTaBleHHe HH(pOpMaluu
00 obbekTax yyera, CoepiKalleics B peecTpe MyHHLIUNAIbHON COOCTBEHHOCTH.

2.2. HaumenoBaHue opraHa, NpeoCTaBIAIOLErO MYHUUUNAIBHYIO YCIYTY.

OpraHoM, HemoCpPeACTBEHHO MPEeJOCTABIAIINIMM MYHHLUMIIANBHYI YCIYTY,
SIBIIAIETCS YIIPABICHHUE.

Opranamy, y4acTBYIOIIMMY B NpeJOCTaBICHUY MYHMIMINIAJBHOH YCIYTH,
SBIAIOTCS TEppUTOpHanbHele opraHbl  @PenepanbHoi  Hanorosoi  CiryxObl,
PenepanbHON ciyx0bl roCyJapCTBEHHON perucTpalyu, KagacTpa ¥ Kkaptorpaguu,
bunuan  ¢eaepaNbHOro  rocylapcTBEHHOro  yupexzaeHus  «®PenepanbHas
Kagactposas nanara PeaepanbsHOW CnyxObl rocyaapCTBEHHOM perucTpauuy,
Kajactpa 1 kaprorpagun» no CraBpornojlsCKOMy Kparo.

3anpewieHo TpeOOBaTh OT 3asABUTENS OCYLIECTBACHWA AEHCTBHH, B TOM
4UCNe COrnacoBaHWM, HEOOXOAUMBIX UIA MONYYEHUs MYHULIMNAIbHOH YCIYrH H
CBA3aHHBIX ¢ o0palleHHeM B WHBIE OpraHU3alMHM, Y4YacTBYIOILHE B
(PEAOCTaBIEHUN MYHULUNAILHOM YCNyrH, 3a UCKJIOUEHUEM MONy4YeHHS YCIYT,
BKJIKOYEHHBIX B IlepeyeHbp ycnyr, KOTOpBlE SBISIOTCA HEOOXOAUMBIMH MU
00s13aTeNIBHBIMY U151 TIPEAOCTABNIEHHS aAMHHUCTpalMedl MyHULIHNANbHBIX YCIYT,
YTBEp>KJaeMbli IPaBOBBIM aKTOM aAMUHUCTPALIUH.

2.3. Onucanue pe3ybTata NpeaoCcTaBIeHU MyHUIIUIIAIBHON YCIyTu:

Pe3ynpTaToM npeaocTaBiieHHss MyHUUUIIATBHOMN YCIIYTH ABJSIOTCS:

MpeAocTaBieHne HHGOPMaUH B3 peecTpa MyHULIMNAaNbHO! cOOCTBEHHOCTH
[Ipearopnoro MyHuuunansHoro okpyra CTaBponoiabcKoro Kpas;

BbIJaya [HUCBMEHHOTO YBeAOMIeHUss o6 oOTkaze B [MPeAoCTaBAEHHHU
uHpopMallUl U3 peecTpa MyHULMNANsHOH cob6cTBeHHOCTH [lpearopHoro
MYHHULUIIABHOTO OKpyra CTaBpOnonbCKOro Kpasi.

2.4. Cpox npefocTaBleH!s MyHULUITAIBHON YCIIYTH, B TOM YHCIIE C Y4ETOM
HeoOXonuMOocTH oOpanieHus B MHBIE OpraHsl U OPraHU3alMH, Y4YacTBYIOLIUE B
NIPeNOCTaBICHHUH MYHHLMNATBHOH yCIyTH, CPOK NPHOCTAHOBNEHUSA
NPEAOCTABICHUS! MYHHULMMANBHOH yCIyrM B Clyyae, €cjii BO3MOXHOCTh
NPHOCTAHOBIIEHUSA NPEJYCMOTPEHA B COOTBETCTBUM ¢ HOPMATUBHBEIMHU TIPABOBBIMU
aktamu Poccuiickoii ®enepauun, CTaBpOMONbCKOro Kpasd, MYHHLHWITANBHBIMH
HOPMATUBHBIMU TIPABOBBIMU axTamu llpeAropHoro MyHULMNANBHOTO OKpYra,
CPOKH BBIZIaYW  (HamlpaBlIeHWA) JAOKYMEHTOB, ABIAIOIIKAXCA PpPe3yJbTaTOM
NpefocTaBIeHUd MYHULUHITAIbHON YCIyTH.

Cpox npenocTaBlieHdsi MyHULIMNAIBHOW YCIyTH He JIOJDKeH TpeBbliuath 10
JIHE! co JHS MOCTYIUIEHHSA 3asBJICHUA O NPEOCTABIEHUN MYHULUUIIANBHON yCNyru
H JIOKyMEHTOB, HEOOXOAUMBIX ISl TMPEAOCTABNEHUS MYHUIMINANBHOM ycnyrw,
yKazaHHBIX B yHKTe 2.6.1. pa3aena 2 aAMMHUCTPATUBHOTO PerjIaMeHTa.

CpokoM BblAAYHM pe3yNBTATOB MYHHLMITAIBHOHW YCIYyrd WIM YBEAOMJEHHA
00 oTKase B MpeaocTaBleHUH MYHULIMNIANBHOM YCIYrd ABJISETCS MOCIHEAHUN AEHD
OKOHYAHHS CPOKa MpeaoCTaBJIeHHs MyHULIMNANBEHOW YCIYTH, YKa3aHHOTOo B ab3ale
NEPBOM HACTOSILIErO MYHKTA aIMUHUCTPATHBHOTO PETJIAMEHTA.

MyHuuunaneHas yeiyra CuUdTaeTcs [MpefoCTaBICHHOH ¢ MOMEHTa



MOJy4EHHsT 3asABHTENEM €€ pe3yiabrara JUMOO MO UCTEUYEHHV  CpOKa,
IMPEAYCMOTPEHHOro ab3alleM BTOpPBIM HACTOALIErO MYHKTAa aJMHHHUCTPATHBHOTO
perjlaMeHTa, NpY YCJIOBHUU HAMJIEXKAUIEro YBEeJOMIIEHUS 3asgBUTENA O pe3yJIbTaTe
NpeaocTaBleHUsI MyHHLIMNIAILHOW YCIYTH U YCIOBUAX €ro NOJyYeHHs.

Cpok BO3BpaTa 3asBJICHHA O NpPeJOCTABI€HWH MYHULMNAABLHON YCIYTrH HeE
AOCDKCH NPCBBIILIATH 10 ,H.Heﬁ CO OHA NOCTYIICHHUS 3aiBJIEHUA O NpeAOoCTaBICHHH
MYHHULKMANbHOH YCIYrH ¥ JIOKYMEHTOB, HEOOXOIMMBIX MUIA NpefoCTaBjIeHUSA
MYHHULMNAJBHOW  YCIyrH, yKa3aHHpIX B mOyHKTe 2.6.1. pasgena 2
AIMHUHHCTPATUBHOI'O peraaMeHTa. HpHOCTaHOBJIeHHe NpEROCTABIICHHA
MYHHULMIIATbHOH YCIYTH HE TIPpelyCMOTPEHO.

B cnyyae ecnu K 3agBiNeHMIO He OBUIM INPHUIIOKEHBl BCE JOKYMECHTHI,
0053aHHOCTL MO TIPEACTABICHUIO KOTOPBLIX BO3JIO)XKEHAa Ha 3asBUTENs WIH €ro
JOBEPEHHOE JIMLO, JMOO TMNpeAcTaBieHHble AOKYMEHThl Obuld HenpaBHIBHO
Oo(OPMJIEHBI, YIIpaBJICHHE NPH NpUEME 3asBIEHUs U JIOKYMEHTOB JIMYHO WIH B
TeyeHne pabouux 5 AHEH co AHA UX MOJNyYeHHS MOCPEACTBOM IMOYTOBOH CBS3U
(3aKa3sHBIM NMHCbMOM) WM B (popMe IJEKTPOHHBIX ROKYMEHTOB OaeT 3asBHTENIO
UM €ro JOBEPeHHOMY JIMLY pa3bsiCHEHHE O TOM, KaKHe JOKYMEHTHI OH JIODKEH
MPEeACTaBUTL AONOJHMTENBHO W (M) Hamnexawme odgopMuts. Ecian Takue
AOKYMeHTbl OynyT MNpeacTaBleHbl HE Mo3AHee, 4eM dYepe3d 30 mHeH co aHs
NOJY4YEHHs 3a8BUTENIEM WM €ro JJOBEPEHHBIM JIMLOM YKa3aHHOTO Pa3bsACHEHUS, TO
CPOK MpeAoCTaBAeHUs] MYHHUIMIAIBHON YCIyrd OyJeT UCUUCIATECA © YUYETOM
NOJ0XKeHUs ad3aria BTOPOro HACTOAILIEro MyHKTa.

2.5. IlepeyeHb HOpMaTHBHBIX NMpasoBbix akToB Poccuiickoit ®eaepauuu U
HOPMATHBHO TMpaBOBbIX aKTOB CTaBpPOMOJBCKOTO  Kpas, peryjlHpyOLnX
npeAocTaBjIeHHe MyHULIUNIANBHON yCIYyTH, pasMellaeTcd Ha oduIHalbHOM caiiTe,
Eannom noprane, peruoHagsHOM MOpTajie, B peTHOHANBHOM PEECTpe.

2.6. HcuepnriBarominii nepeyeHb  NOKYMEHTOB, HEOOXOAHMBIX B
COOTBETCTBUY ¢ HOPMATUBHBIMM IpaBOBBIMKM axkTaMMu Poccuiickoit ®Depeparu,
HOPMAaTHBHBIMHU TpaBOBLIMH akTaMH CTaBpOMONBCKOro Kpasi, HOPMAaTHBHBIMH
MpaBOBBIMKA axkTaMM llpearopHoro MyHuuunansHOro oxkpyra CTaBpONONBCKOTO
Kpasi Q)1 MPEeJOCTABICHUS MYHWUHUNAJIBHON YCIYIrd U yCNyr, HeoOXOOUMBIX H
00a3aTeNBHBIX AN FPEHOCTABICHHUS MYHHLMIAIBHONH YCIYTH, MOMIEXAIUX
NpeACTAaBIECHUIO 3asIBUTENEM, CIOCOOBI UX MONYYESHHUS 3asABUTENIEM, B TOM YHCIE B
3NMEKTPOHHOH dopMe, OPSIOK UX MPEACTABICHUS.

2.6.1. [Ins nonyuyeHWs MYyHHLMNOANBHOM YCNYrM 3asBHTENb HIH €ro
JIOBEPEHHOE JIMLUO TMpeJocTaBnfeT B ynpapileHue unu MODI[ 3asBieHdHe W
CIEAYIOLNE HOKYMEHTBI:

3asABJICHNE O NPEAOCTaBNEHUH YCNYTH;

JOKYMEHT, YJOCTOBEPAIOIIMH JIHYHOCT;

JAOKYMCHT, ﬂOﬂTBCp)KI[&IOLL{Hf;I IMOJIHOMOYMUA AOBEPCHHOIC NTULA.

YKa3aHHbIE JOKYMEHTHI NIPEACTABIISFOTCS 3aABUTENEM HIIM €0 JIOBEPEHHBIM
JULOM B ynpaBieHne nudo B M®L] camocTosTensHo.

3asaBieHUue U NOKyMeHTHI, npuHaTeie M®IL], B Teuenune 1 pabouero nHs co
JHA X NpHeMa HaNpaBlArTc (MepefaoTes) UM B yIpaBieHue,

B cnyvyae npenocTaBNeHUs 3ASBUTENEM WIM €ro JOBEPEHHBIM JIMLOM



3adBJeHHd M JOKyMeHToB B MOLIL, cpokoM Hayala nNpelocTaBleHHA
MYHHUWNANLHOW  yCJIyTM CYHMTAeTCd JaTa [OCTYIJIEHHST B  YNpaBieHHE
NMEKTPOHHOrO MAaKeTa JOKYMEHTOB, COACPXALLEro 3asiBICHUE O MPEIOCTABICHUH
MYHALMOATBHOH yeimyry, u3 MOLI,

2.6.2. Crioco® nony4deHus: JOKYMEHTOB, [OAABAEMBIX 3asBUTENEM, B TOM
YHCIIE B AEKTPOHHOMH (opme:

¢$hOopMBI 3asIBICHUS MOXKXET OBITE MOJyYeHa 3aABUTEIEM:

HenocpeACTBEHHO B yIpaBlleHu!H;

B cetn «MnurtepHer» Ha caliTe okpyra, Ha EpguHom mnoprane
(www.gosuslugi.ru) u pernoHansHoM nopraine (www.26gosuslugi.ru).

2.6.3. Tlopsaaok npeRcTaBleHUs 3asBUTENEM JOKYMEHTOB, HEOOXOAHMBIX U
00A3aTeNbHBIX A4 MpeAOoCTaBAeHUSs MYHHLMIANIBHOH YCIYrH, B TOM 4MCle B
3NeKTpOHHOH dopme.

[lo >xenaHuIO 3asfBUTENS WM €ro [HOBEPEHHOTO JHlA 3aABICHHE H
OOKYMEHTBI MOTYT OBITh NpeACTaBieHs! B yrpasneHue uix MOPL[ nudHo,
MOCPeACTBOM IMOYTOBOM CBA3M (3aKa3sHbIM IUCBEMOM), a TakXXe B 3NEKTPOHHOM
BHJIE C UCIONb30BaHNEM EnuHOro moprana ¥ perHoHaNbHOro Nnoprana, B Mopsike,
YCTaHOBJIEHHOM mocTaHoBleHueM IlpaButenbctBa Poccmiickoii ®enepanun «O
nopsake odOpPMIIEHHS W NpPEACTaBlICHUA 3afgBICHME M HHBIX JOKYMEHTOB,
HeOOXOAMMBIX AJIA MPEeNOCTABICHHS I'OCYyAapCTBEHHBIX H (MIKM) MYHUIHNAIbHBIX
yenyr, 8 GopMe 2J1eKTPOHHBIX JOKYMEHTOBY.

B cny4yae HanpaBieHus 3agBICHUS W JOKYMEHTOB JUIA [ONYyYeHH
MYHULMIIAIBHONH YCIYTH MOCPEACTBOM IIOYTOBOH CBs3M (3aKa3sHBIM IHCBMOM)
IOKYMEHTBI JOJKHEI ObITh yIOCTOBEPEHB! B YCTAHOBICHHOM MOPSIKE.

3agBieHHMe U OOKYMEHTBbl, HampaBlieHHblEe B 3JIEKTpOHHOH {Qopme,
NOANHUCHIBAIOTCA MPOCTOM ANEKTPOHHOH IMOAMUCBIO B  COOTBETCTBHH €
TpebopanusiMu PepepanbHoro 3akoHa «(OO0 BNEKTpPOHHOM nNOANUCH» U
tpeboBanuamMu PDepepanbHoro 3akoHa «OO0 oOpraHud3zalMM OpegOCTaBICHNA
rocyqapCTBEHHBIX U MyHHIMNAIBHBIX YCIYI».

[lpu mnpemocTaBneHUH MYHULHNAIBHBIX YCIYr B 3JIEKTPOHHOH ¢opme
HIeHTH(PUKALMA K ayTeHTUPUKALUA MOTYT OCYLLECTBIATHCA MOCPEACTBOM:

1) enuHoM cHCTeMBl HACHTHOHKALUWA W ayTeHTHPUKALMM HIH HHBIX
rocyJapcTBeHHBIX WH(POPMALMOHHBIX CHCTEM, €ClIH TaKue TIocCyJapCTBEHHBIE
MH(pOpMALIMOHHbIE CUCTEMBl B ycTaHOBNeHHOM [lIpaButennctBoM Poccuiickoi
Qenepauu nopsaake oO0eCNeYUBAIOT B3AUMOJECHCTBHE ¢ eAMHOR CUCTeMOH
HACHTHOUKAUMKH W ayTeHTH(HKALWKU, NPH YCIOBHHM COBIALEHHUS CBEAGHHH o
(GU3HYECKOM NTHLIE B YKa3aHHBIX HH(POPMaIlHOHHBIX CHCTEMAX;

2) enmuHOW CHCTeMbl HISHTUGOWKAIMM M ayTeHTH(QHUKALUMH U eIUHOU
HHQOPMALIOHHOH  CHCTEMBI  IepCOHAIBHBIX  JAaHHBIX, obecneuyuBaroLleH
06paborKy, BKIIOYas cOop U XpaHeHUe, GHOMETPNUECKUX NEPCOHANBHBIX AaHHBIX,
MX [NpoBepKy U TMepejayy HHOOpPMaLKMH O CTEMEHH HX COOTBETCTBHA
NPeJOCTABIEHHBIM OHOMETPHYECKIM NIEPCOHANBHBIM JaHHBIM (PU3NUECKOro NULIA.

3asBlieHHEe O NIpPEJOCTaBlieHHY MYHUIUNAIBHOM YCIIyTH, HAmpaBleHHOE B
NIeKTPOHHOH  ¢opMme, pacnevaThiBaeTcd Ha  OyMaXKHBIL  HOCHTEN» H
PErUCTpUPYETCSA CNENUAINCTOM YIPaBIEeHHA, OTBETCTBEHHBIM 33 MPENOCTaBIeHHE



MYHUIMIAJIBHON YCIYIH, B )KypHaJle perUCTpallii 3asABJIeHHUH Ha MPelOCTaBIIeHHe
JaHHOHW MyHHLMMAIbHOH YCIYTrH (Ianee— )KypHall perucTpaLum).

YBeIOMIIEHHE O MpPHUEMe M PerucTpallid 3asABJICHHS W HHBIX JHOKYMEHTOB,
HEOOXOAMMBIX Ul [MPeNOCTaBIeHHS MYHULMNANBHOM YCHAyrH, coaepxalliee
cBelleHHs O (haxTe npuema 3asBleHHA W HOKYMEHTOB, HEOOXOZMMBIX s
MpEeROCTaBIeHHs] MYHHIIHNAIBHOH YCIYTH, H HavYajle NMpoLeayphl IPESAOCTABICHUS
MYHHLMIMIATBHOH YCAYrd, a TakXe CBeAeHHs O JaTe ¥ BpeMeHW OKOHYaHUA
MpeJoCTaBleHHs] MyHULIMNIAIBHOH yCayr JTHOO MOTHBHPOBAHHBIH OTKa3 B IpHEMe
3aiBJIEHHs M HHBIX JOKYMEHTOB, HEOOXOAUMBIX [ NpeJoCTaBleHUs
MYHHULIMIIAILHON YCIYrH, NOCTYNMBUINX B YNpaBjieHHE B 3NEKTPOHHOW (opMme,
HaMpaBiIsIeTCs] 3afBUTENIO HE MO3AHES padouero nHsA, CICOYIOLIero 3a ITHEM
NoJayy yKa3aHHOIO 3asBIeHHUS, B GOpMEe 3JIEKTPOHHOTO AOKYMEHTa IO aapecy
3JIEKTPOHHOM [MOYTHl, YKa3aHHOMY B 3afBJIEHHW#, WIH B IUCbMeHHOH dopme 110
NMOYTOBOMY afpecy, YKa3aHHOMY B 3asiBJIEHHH.

2.7. HcuepnmiBaromifi mepeyeHb  JROKYMEHTOB, HeOOXOOUMBIX B
COOTBETCTBUH ¢ HOPMATHUBHBIMH INpaBOBbIMH akTamMu Poccuiickoit denepauuu,
CTaBponoabsCKOro Kpas, MyHUUHIQIEHEIMA HOPMATHBHBIMH MpPaBOBLEIMH aKTaMH
[Ipenropnoro MyHHLMNAaABHOTO OKpyra i NpPeAOCTaBJICHUS MYHHLWNAJIBHOM
YCIYTM M YCHUYr, HeoOXOAMMBIX M 00f3aTeNbHBIX I MpeJoCTaBleHHS
MYHULMIIATBHONW YCITYrH, KOTOPBIE HAXOAATCS B PacnopsHKeHUM MHBIX OPraHoB M
Opra”M3auMil, y4acTBYXOIUMX B MPEeAOCTaBICHUH MYHHLMNAJIBHOM yciyru, M
KOTOPBIC 3asBUTENIb BIIpaBe MNPEACTaBUTh, a TAKXe CHOCOOBI HX TNOIY4eHHs
3asABUTENEM, B TOM HUCTE B IEKTPOHHOH GopMe, MOPSAOK HX NPeNOCTaBIeHHS.

2.7.1. dna mnpepocTaBieHUs MYHHUHMNAIbHOK YCIYIH OCYILECTBISIOTCS
3alpOCHl B CIEAYIOLLHE OpraHbl M OpraHHU3aLNHU:

1) ®epepansnas Hanorosas ciyxba Poccun (OHC):

Brimncka u3 EQWHOro rocyzapcTBeHHOrO peecTpa IOpUIHYECKHX JUL O
IOPUINYECKOM JIKLE, ABIAIOLIEMCs 3asBUTENIEM;

Brimucka n3 EaWHOro rocyaapCTBEHHOTO peecrpa HWHAHBHAYaJBHBIX
npeanpuHUMareneii o0 UHAUBHAYAJIbHOM TpeANpUHUMATENe, ABIAIOLLEMCS
3asBUTENIEM.

3asgBUTENb WM €r0 JOBEPEHHOE JIMLO BIpPaBe NPeACTaBUTh yKasaHHbIE
JAOKYMEHTBI CAMOCTOATESIBHO.

VnpasieHue, TMNpelOCTaBiadiolNlee MYyHUUUNANbHBIE YCAYIH, He BIpaBe
TpeGoBaTh OT 3aABUTEIA:

1) mnpeacraBneHHS MOKYMEHTOB U WH(OPMALMH MAH OCYLIECTBIEHHS
JSHCTBHN, NPEACTaBICHHE WIH OCYLIECTBICHHE KOTOPBIX HE MpPEeAyCMOTPEHO
HOPMaTUBHBIMH NpaBOBBIMH akTamu Poccuiickoit ®enepawmu, CraBponoasckoro
kpad, IlpearopHoro MyHuLHMNaIbHOrO oxpyra CTaBpOnONBCKOrO  Kpaf,
pEerylHpyOLIMMHA OTHOLUEHHUS, BO3HHUKAIOLUIME B CBI3H C MpPeAOCTaBIEHUEM
MYHULHUIMAIBHON YCIYIH;

2) npencraBneHus OOKYMEHTOB H  HHpopMauuu, B TOM YuUCIE
MOATBEPXKAAIOWIMX  BHECCHHE  3asABHUTENEM IUIATBl 34  NpPEeAOCTaBIEHUE
roCyJapCcTBEHHBIX M  MYHHUMOANBHBIX YCAYr, KOTOpbIE HaxodATcd B
pacnopsbKeHUU OpraHoB, IPefOCTABNSIOLIUX rocyJ1apCTBEHHbIE "



MYHHILIMITANbHBIE YCIIYTH, UHBIX OpraHu3alMii, y4acTBYIOLIMX B NMpPEJOCTABIIEHUH
MYHHUHOATbHOH YCIYTH, B COOTBETCTBUH C HOPMATHBHBIMH MPABOBBIMH aKTaMH
Poccniickon ®enepannu, CtaBpononbekoro kpas, [IpearopHoro MyHHLMNAIBHOTO
oxkpyra CTaBpoONOJBCKOIO Kpas, 3a HCKIIIOYEHHEM [OKYyMEHTOB, YKAa3aHHBIX B
yacTH 6 crated 7 DeaepanpHoro 3akoHa «0O0 opraHm3alUMHM NpeAOCTaBICHHS
rOCYJAapCTBEHHBIX M MYHUIMIANBHBIX YCRyr». 3asBUTENb BIIPaBe NPEACTABUTDH
yKa3aHHbIEC JOKYMEHTH! 1 HHMOPMAUMIO 110 COOCTBEHHOW HHULIUATUBE;

3) ocyluecTBNEeHHA ASHCTBUH, B TOM YUCIIE COTNaCOBaHH, HEOOXOAUMBIX ANA
NONyYeHUs MYHULMNANBHBIX YCAYT M CBf3aHHBIX ¢ OOpallleHHeM B HHBIE
rocy/apCTBEHHBIE OPraHbl, OPraHbl MECTHOIO CaMOYMpaBlIeHUs, OpraHU3aluy, 3a
MCK/IIOUEHHEM IIOJYYEHHUS YCIAYr U MMONY4YeHHS JOKYMEHTOB M HHGOpMaLUH,
MPEeIOCTaBASEMbIX B PE3yJbTaTe MPENOCTABICHUS] TaKUX YCIYr, BKIHOYEHHBIX B
NepevHH, yKasaHHbIe B 4acTH | crtaTen 9 ®epepanbHoro 3akoHa «O0 opranuzanuu
NpeJOCTABIEHNUs IMOCY ARPCTBEHHBIX U MYHHUHMNANBHEBIX YCITYI»;

4) npeacraBneHUs JOKYMEHTOB W HWHPOPMALMH, OTCYTCTBHE W (HIIH)
HEOCTOBEPHOCTE KOTOPBIX HE YKa3bIBAJIUCh [pH IEPBOHAYAIBHOM OTKa3€ B
npuemMe JOKYMEHTOB, HEOOXOAHWMBIX AJ MpPeNOCTaBNeHHS MYHHLUNANIBHOM
ycnyrd, au6o B MpefoCTaBieHMM MYHHLMIAJNBHOM YCNYrd, 3a HCKIIOYEHHEM
ClIeJlyFOLIMX CIIyqaeB:

a) M3MEHEHHe TpeOOBaHWH HOPMAaTUBHBIX IMPABOBBIX AKTOB, KAaCaIOLIMXCH
NpPeAOCTaBICHUS MYHULMMANLHOM YCIyrd, MOcjie NepBOHAYalbHOW MHOJAa4H
3asiBJIEHHS O NPENOCTABICHHH MYHHULIMNIANBbHON YCIYTIH;

6) HaiuuMe OIMOOK B 3asABIEHUHM O MPEAOCTABICHUH MYHHUIMIAILHON
YCIYrd U AOKYMEHTaX, MTOJAaHHBIX 3asBUTENEM I10CHE MEPBOHAYANLHOTO 0TKa3a B
NnpueMe JOKYMEHTOB, HEOOXOAUMBIX M MPeAOCTaBICHUS MYyHMLMNAIbHOH
yCIyTH, 1u00 B MpefoCTaBIeHUH MYHWLMNAILHON YCNYyrH M He BKIIOYEHHBIX B
NpeCTaBAeHHBIN paHee KOMILIEKT AOKYMEHTOB;

B) HUCTEYEHHE CpoKa NeHCTBUA JOKYMEHTOB WM H3MEHeHHe HH{OpMaLuu
MOcjie MEepPBOHAYAJIBHOrO OTKa3za B NpHeMe JOKYMEHTOB, HEOOXOMUMBIX s
MpefOCTaBJICHUd  MyHULUNANbHOH  ycnyrd, Jnubo B MPEedOCTaBICHUH
MYHULIMNQAILHOM YCIyry;

r) BBIABJICHHE AOKYMEHTAIBHO NOATBEPXACHHOrO dakta (NMPU3IHAKOB)
OIIKOOYHOr0 WJIM MPOTUBOMNPABHOTO JeUCTBUA (Oe3neHCTBUA) HOMKHOCTHOTO
JULla OpraHa, NPeAOCTABNSIOUIEr0 MYHUIMIAIBHYIO YCIYry, MYHMLUHUNAILHOTO
Cly>aiero, padoTHHKa MHOrOQYHKUMOHANBHOTO LIEHTPA, NPH MEpPBOHAYAIBHOM
oTkaze B TpHeMe  JIOKYMEHTOB, HEOOXOAMMBIX M  MpeaoCTaBICHUS
MYHHUMNANBHOM YCnyry, Nubo B TPeAOCTaBIEeHNH MyHULUITAIBHOR YCAYTH, O YeM
B MUCEMEHHOM BH[l€ 3a MOJNUCHID PYKOBOAMTENS OpraHa, NpeAoCTaBISAKILEro
MYHUUHMIIANBHYIO YCIYTY, PYKOBOAUTENS MHOOQYHKHUOHAJIBHOIO LICHTpa INpPH
NepBOHaYaJbHOM OTKa3e B [MpHeMe JOKYMEHTOB, HeoOXOMUMBIX  Juid
NPEJOCTABICHUST MYHULUMAJIBHON YCIYTH, YBEAOMIIAETCA 3asBHUTENb, a TaKkKe
NPUHOCATCSA U3BUHEHNS 3a JOCTABIEHHbIE HEYNOOCTBa.

5) npenoctaBieHUss Ha OYMa)KHOM HOCHUTENE NOKYMEHTOB U HUH(OpMaLMH,
3NIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBIIM 3aBepeHbl B COOTBETCTBUH C IIYHKTOM
7.2 yactu 1 crated 16 ®epepanshoro 3akona ot 27.07.2010 Ne 210-®3, 3a



MCKIIIOYEHHEM CIly4aeB, €CJIM HAaHECEHUE OTMETOK Ha TaKWe JOKYMEHTHI JIH0O HX
M3bATHE ABNAETCA HEOOXOOMMBIM YCIIOBHEM IPEAOCTABICHUA MYHHUMUMATIBLHOMN
YCIIYTH.

2.7.2. MeXBeAOMCTBEHHBII 3anpoc O NPeACTaBICHWH TOKYMEHTOB U (MiH)
vH(pOpMALIY [Nl NPEAOCTABIEHHA MYHHLMNANILHOH YCIYTH ¢ MCMOMb30BAaHUEM
MEXBEJIOMCTBEHHOIO WH(OPMALIMOHHOIO B3aUMOIEHCTBHA HOJDKEH COAepKaThb
NpeayCMOTPEHHBIH 3aKOHOJaTeNbCTBOM Poccuiickoit Menepanuu HAEHTUPHKATOP
CBEJEHUH O (H3UYECKOM JIHLE (NPH HAIHYUH), €CIU AOKYMEHTH W HMHGOpMalus
3anpalIMBalOTCHd B OTHOLICHHH (PU3UYECKOro JIMLA, a TaKXKe ykazaHue Ha 6a30BbIi
rocy/apCTBEHHBIH HH(OPMALMOHHBIA pecypc, B LENsSX BeJeHWS KOTOPOTO
3aMpalluBalOTCA JAOKYMEHTH! U HHOOpMauus, Wid B ClIy4ae, €CIAM TaKue
JNOKYMEHTbl ¥ WH(OpMaLus He ObUIM NpeACTaBIEeHBI 3asABUTENIEM, CIEeAYIOIIUE
CBEJICHHUS, €C/I¥ JIONONIHUTENbHbIE CBEACHUS HE YCTAHOBJICHBI 3aKOHO/IATENIHHBIM
aktoMm Poccuiickoii ®enepauuu:

1) HaWMeHoBaHMe  OpraHa MM  OpraHH3alMH{,  HaNpaBIAIOLIHMX
MEXBEIOMCTBEHHBIH 3aIpoc;

2) HaMMEHOBaHUe OpraHa WM OpraHU3allly, B aipec KOTOPBIX HANpaBsAETCs
MEXXBEJOMCTBEHHBIH 3anpoc;

3) Ha¥MMeHOBaHHE MYHMLMIAJIBHOW YCIYTH, I8 NMpPeAOCTaBlIeHUs KOTOPOH
HeoOX0aUMO MNpeAcTaBlIeHHe NOKyMeHTa H (Wid) uHbopMaluu, a TakKe, eCiu
MMeeTCsl, HOMep (MAEHTU(UKATOpP) TAKOH YCIYrM B peecTpe rocyZapcTBEHHBIX
YCNYT WK peecTpe MyHULIMNAIBHBIX YCHYT;

4) ykazaHHe Ha [OJIOXKEHHUS HOPMATHMBHOIO MNPAaBOBOIO aKTa, KOTOPBIMH
YCTaHOBJICHO MPEICTABJCHHEC NOKYMEHTa M (WIH) WHQOpMAaLVH, HeOOXOAUMBIX
AJ1d TIpeiOCTABIEeHHUS MyHULMINIANBHON YCITYTH, U yYKa3aHie Ha peKBU3UThI JaHHOTO
HOPMaTHBHOTO MPaBOBOTO AKTA;

5) cBeacHHdA, HeoOXoAMMBbIE Ml MpeACTaBIeHUA JOOKYMEHTa M (W)
uHbOpMaIUH, YCTAHOBNEHHEBIE aJIMUHHCTPATHBHBIM periaMeHToM
NpeAoCTaBlIeHNs MYHULIMNANBEHOH YCAYTH, a TAK)Ke CBEJEHUs, MPe/lyCMOTPEHHBIE
HOPMATHBHBIMHU MPABOBBIMH aKTaMU Kak He0OXOAUMbIE AJIS MpeACcTaBAeHHS TaKUX
NOKyMeHTa U (Uny) uHpopMauuH;

6) KoHTakTHas  WHGoOpMalUs 1N HanpaBlieHWst  OTBeTa  Ha
MeKBEIOMCTBEHHBIH 3aImpoc;

7) JaTa HalmpaBJICHUS MEXKXBEIOMCTBECHHOTO 3aIpoca,

8) damunus, uMs, OTYECTBO M JOKHOCTb JIMLA, [OArOTOBUBIUETO U
HAlpaBUBIIEr0 MEXBEAOMCTBEHHBII 3ampoc, a TakXe HoMep ClyXebHoro
tenedoHa ¥ (UIM) aapec FMEKTPOHHON MOYTHI JAHHOTO NULA AJIS CBS3H;

9) undopmanus o pakre MONYyUESHUs COMNIaCUs, MPEAYCMOTPEHHOTO 4acThio 5
ctatbh 7 @epepanbHoro 3akoHa «OO0 opraHu3allid NpefocTaBlieHUA
rocymapcTBeHHBIX W MYHMUMNANBHBIX  ycuyr»  (Ipd  HanpaBleHMH
MEXBEJOMCTBEHHOrO 3aripoca B ciyvae, MPeAyCMOTPEHHOM YacThie 5 cTtaThu 7
DenepanbHOro 3akoHa «O0 OpraHu3alliu MpPeOCTABICHUA TOCYAAPCTBEHHBIX H
MYHULIMIANBHBIX YCIYT»).

TpeboBanus nyHkToB 1-9 He pacnpoCTpaHArOTCS Ha MEXBEIOMCTBEHHEIE
3a0pOCEl O TNPEACTABNCHUK  NOKYMEHTOB ¥ MHGOPMAaUMM B  paMKax



MEXBEIOMCTBEHHOIO HHGPOPMALMOHHOTO B3aUMOLEHCTBUS C HCIOJIL30BaHHEM
€IMHOH CHCTEMBl MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOIECHCTBUS U
NOJK/IOYAEMBIX K HEH PErHOHAIBHBIX CHCTEM MEYXKBEAOMCTBEHHOTO 3JIEKTPOHHOIO
B3aHMOJEHCTBHA.

Cpok NOAroTOBKY ¥ HampaBJIEHUS OTBETAa Ha MEXBEIOMCTBEHHBIH 3ampoc o
NpeACTaBI€HUd JOKYMEHTOB MW HHpopMmauuu, Yyka3zaHHeIXx B 2.7.1. mns
peIoCTaBIeHNs MyHUIHATBHOM yCIIyTU c HCMONB30BaHNEM
MEXBEJLOMCTBEHHOTO MHGQOPMAIMOHHOTO B3aUMOAEHCTBHA HE MOXKET ITPEBbILIATE
nate pabounx AHEH MOCTYIUIEHUWs MeXBEAOMCTBEHHOTO 3ampoca B OpraH HiH
OpraHM3alHyIo, NPEeJOCTABIIOLIEe AOKYMEHT U UHQOPMALHIO, €ClIM HHBbIE CPOKH
NOATOTOBKM M HaNpaBleHHA OTBeTa Ha MEXBEIAOMCTBEHHBIA 3ampoc He
YCTaHOBJIEHB! (beJepalbHBIME 3aKOHAMHM, MPaBOBLIMH akTamu [IpaBHTENLCTBA
Pocculickoit ®Denepalli W IPHHSTEIMH B COOTBETCTBUU € (emepalbHBIMU
38KOHAMU HOPMaTUBHBIMU NMpaBoBbIMU CTaBpONOJIBCKOTO Kpas.

2.8. MWcuepnblBaromyii TiepedeHb OCHOBAHHH JJIsS OTKa3a B IpUeMe
JOKYMEHTOB, HEOOXOAHUMBIX [UIS TPENOCTABIEHUA MyHHUIUIATBHON YCIyTH.

1. JlokyMeHTEl HanedaTaHbl (HalKMCaHbl) HEYETKO U Hepa3OOpUMBO, HUMEIOT
NOAYUCTKY, IPHIKMCKHA, HAIWYHE 33UYEepPKHYTHIX CJIOB, HepacluudppoBaHHEIE
COKpallleHUsl, WCMPaBIeHUs, 3a HCKIIOUEHHEM MWCHPaBNeHUH, CKpemIeHHbIX
11e4aThlO ¥ 3aBEPEHHBIX IIOANUCHIO YIIOTHOMOYEHHOTO JIULA;

2. JlokyMeHTbl UMEIOT Cepbe3Hble MOBPEXKICHHS, HaTMUYMe KOTOPHIX HE
MO3BONAET OJHOZHAYHO UCTOJIKOBATh UX COAepKaHuUe.

2.8.1. OcHOBaHUeM I OTKa3a B IIpUeMe 3asBIEHHUS O MNpeAOCTaBACHHH
YCIYTH M JOKYMEHTOB, HEOGXOIUMEBIX IJIS PEIOCTABNEHUS YCIIYTH, ITOCTYMHBIIKX
B JIEKTPOHHOH ¢opMe, ABNsSETCS NpPU3HAHUE YCHJICHHOH KBanMpUUUpPOBAHHOH
3NEKTPOHHOH TMOANHMCH, C HUCHOJB3OBAHWEM KOTOPOH MOJIHCAHBI YyKa3aHHbBIE
3asiBJIEHUE Y IOKYMEHTBI, HEACHCTBUTEILHOM.

Cnenuanuct ynpaBleHUs, TNPUHSABLIMH peieHue o0 OTKase B MpuUeMe
3aABJICHNS, 00A3aH He3aMeAIUTENbHO MPOUHPOPMUPOBATE 3aSBUTEINS O IPUHATOM
pelIeHUH ¢ MOATOTOBKOH yBeIOMIIEHUA 00 OTKase B [IpUeMe 3asBICHUS COrNTACHO
NPUWIOKEHUI0O 6 K aAMHHUCTPATUBHOMY periaMeHTY M YKa3aHHEM OCHOBaHHI
NPUHATHUSA JaHHOIO pelleHus, IIOAUCAHHOTO PYKOBOAUTENEM YIIPABIIEHHUS.

B caydae ycTpaHeHHS NPUYHH, MOCHYXHBLUMX OCHOBAHUEM JUIS OTKA3a B
npreMe JOKYMEHTOB IUISl NPEROCTABIACHUS YCHYTH, 3aABHTCIb MOXET MOBTOPHO
0OpPAaTUTHCS C AHAJNIOTUYHBIM 3asBICHUEM,

2.9. HcuepnbiBaroniyii nepeyeHs OCHOBAHUH Il 0TKA3a, NPHOCTAHOBJICHUS
WY IpeKpalleHus MpeIoCTaBIeHUS MyHUITUTIANLHOM YCIYIH.

2.9.1. OcHoBaHus 15 OTKa3a B NPEAOCTaBIIeHUH MyHULHMIATBHON YCIYIH:

OcHoBaHMs 1N OTKa3za B [PEeAOCTABICHUHM MYHHLMIAIBHOU YCIyTH
OTCYTCTBYIOT.

2.9.2. OcHoBaHM1eM TSt MPUOCTAHOBJIEHUS IpeloCTaBIeHUS
MYHHIMNAJIBHON  YCIYrH SBjseTcs [peACTaBlIeHHE 3asBUTENeM He BCeX
AOKYMEHTOB JHOO HENpaBWIbHO OG(OPMIEHHBIX JOKYMEHTOB, YKa3aHHBIX B
noanyHkre 2.6.1. aAMUHUCTPATUBHOIO perjiaMeHTa.

2.9.3. BO3MOXHOCTE TNpeKpalleHus IpeAoCTaBleHU MYHHULHUIANBHOMN



yclyru =~ HOPMATMBHBIMH  TIPaBOBBIMH  akTaMH  Poccuiickoii  ®enepanmy,
HOPMAaTUBHBIMH MpPaBOBbIMH akTaMu CTaBpomoJbCKOrO Kpas, HOPMATHBHBIMH
NpaBoBbIMH akTamu [lpearopHoro MyHuumnmaasHOro okpyra CTaBpononbcKoro
Kpas He IpeayCMOTpeHa.

2.10. IMepeyenn ycmyr, HEOGXOAMMBIX M 00N3aTENbHBIX I MPELOCTABIEHMS
MYHHUMNAIBHOH YCIYTH, B TOM YHUC/I€ CBEACHHUS O JOKYMEHTe (IOKYMEHTaX),
BBI[@BaeMOM (BbI1aBacMBbIX) MHBIMH OpTraHaMH U OPraHn3alisIMU, YYaCTBYIOIUMH
B IPE€IOCTABI€HUU MYHULIMIIAIBHON YCIYTH.

2.10.1. Yemyr, koTopble SBNAIOTCH HEOOXOAUMBIMU H OBGA3aTeNbHEIMK A
TIPeOCTAaBNIeHUss MYHULMNANBHON YCIYTH, 3aKOHONATENBCTBOM Poccuiickoii
Denepaliy He NpeayCMOTPEHO.

2.11. Mopsmok, pasMep ¥ OCHOBaHHS B3UMAHHS IUIATHI 32 TMPEROCTABICHHE
MYHHULIMITAJIBHON YC/IYTH.

2.11.1. MysunmnansHas yenyra npefocTaBiseTcs 6e3 B3UMaHus IIaTHL.

2.12. Ilopanok, pasMep ¥ OCHOBaHUS B3UMaHHA IUIATHI 33 MPEJOCTABICHHE
yCIyr, HeoOXONUMBIX U 00s3aTeNnbHBIX OIS TIPEAOCTABJIEHHS MYHULIMIATBHOMK
YCIIyTH, BK/IIOYas HHGOPMAIKIO 0 METOAMKAX pacueTa pasMepa TakoH rmiaThl.

2.12.1. Yenyr, koTopble ABNAIOTCS HEOOXOAUMBIMH M OOA3aTENBHBIMU IS
MPeNOCTaBIeHHd MYHHMLUUNAIBHONH YCIYrd, 3aKOHOZATENBCTBOM Poccuiickoi
®enepauuu He IPeLyCMOTPEHO.

2.13. MakcuManpHBIH CPOK OXXHAAHHWA B OYepenu MpH MOJave 3anpoca o
NpelOCTaBIeHNH MYHULUMNANBHON YCIYTH M TIpY  IOJNYYEHHH pe3ysibrara
NPENOCTaBIEHUA MyHUIMITAIIEHOMH YCIYTH.

MakcuManbHbiil CPOK OXKMAAHHA B OYepend NOpW Mojaye 3amnpoca o
NpeAOCTaBIEHUH MYHHUUNAIBHON YCIYrH W IIpH MOJY4YEHUH pe3ynbTara
NPeAOCTaBIeHUs MYHUUMNAIBHOM yclyru cocraBaser 15 MuMHYT, @O
npeaBapUTENbHOM 3anucu - 10 MUHYT.

2.14. Cpok u MOPSJOK PEruCTPalliy 3anpoca 3asBUTENA O NPEAOCTABICHUN
MYHULIMDAJIBHOW YCJHYrM M YCIyr, HeOOXOOMMBIX ¥ OOs3aTeNbHBIX I
NpeaoCTaBleHUs MYHULIUTIANBHON YCIIYTU, B TOM YUCIIE B dMEKTPOHHOU dopMe.

3asiBlieRME O TMPENOCTABICHHN YCIYTH C MPUNONKEHHEM IOKYMEHTOB,
YKa3aHHBIX B ITyHKTE 2.6.1. aAMUHUCTPATHBHOIO PEMNIaMEHTa, MPEACTABICHHOE B
anMusrcTpauuo, MOL] 3agsurenem (ero nOBepeHHBIM NIHLUOM), perHCTpHUpYyeTCs B
IeHb €ro MOCTYIUICHUS NyTEM BHECEHHS JaHHBIX B HHGOPMaLMOHHBIE CHCTEMBL: B
M®L][ - B aBTOMaTH3UpPOBaHHYI® HH(DOPMAIIMOHHYH cHcTeMy «M®L», B
AMMHHCTpaLUN - B CUCTEME aBTOMATHU3aLNH AETIONPOU3BOACTBA M BEKTPOHHOTO
JokyMeHToobopoTa «eno» (aanee — C3M «eno»).

Cpok  permcTpauMd 3adBA€HHA O TPEeJOCTaBIEHUH YCIYTH B
anMuHuCcTpauuu, MOL] He moikeH mnpeBbilIaTh 15 MUHYT, 32 HUCKIIQYEHHEM
BpeMeHU 00eJeHHOTO MepephiBa.

[Ipy noctymieHuH 3amnpoca O NPEAOCTaBICHHH YCIYTH C NPUIOKEHUEM
JOKYMEHTOB B OJJIEKTPOHHOH ¢popme, ¢ HcnonbzoBanueM cetd «MHTepHeT»
MOCPEACTBOM  JNEKTpOHHOH mouthl, Eauuoro mnoprana unu [loprana
roCyJapCTBEHHBIX U MyHHULIMNANBHBIX YCiIyr CTaBpomnobCKOTO Kpasi perueTparus
3allpocoB MMPOU3BOAUTCS B TOT K€ JEHb, €CIHH 3aMpoc TNOCTYNHI B I€pHO



pabouyero BpeMeHH. B cnydae MOCTYNNeHHs 3anpoCOB B 3IEKTPOHHOM ¢opme B
Hepabouyee Bpems, BbIXOJAHBbIE W MpasgHUYHBIE OHU 3aPOCE PErMCTPUPYIOTCH B
nepBbIi pabounii IeHs B TeUeHUe epBoro yaca pabouero BpeMeHH.

2.15. TpebGoBaHMS K [OMELIEHHAM, B KOTOPHIX IPeNOCTABNACTCS
MYHHUHTANIbHAs yCIyra, k MECTaM 0KMAaHUA U pUeMa 3asBUTeNeH, pa3MeIeHHIO
U OpOpMIICHHIO BHU3YAIBHON, TEKCTOBOW H MynbTHMenuiiHoH HHdopManumn o
nopsaake NpeaoCTaBNeHUs MyHULUNIAIBHOH YCIYTH, B TOM YHcie K o0ecTieueHH o
JAOCTYIIHOCTH 1711 WHBAJIKAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C
3aKOHOJATENBCTBOM Poccuiickoit Oenepanyu 0 coluanibHON 3alMTe UHBAIKIOB.

2.15.1. TpebGoBaHusa K TOMEIIEHHUSAM, MeCTaM OXWIAHUA M TpHEMA
3asABUTENEHN AN MPeAOCTaBIEeHUsA MYHULUTANBHOHN YCIyrH.

30aHWe, B KOTOPOM IIpe[IOCTaBIAETCS MYyHHUMNAJIbHas YCNnyra, DOJDKHO
6b1Th 000pyHOBaHO BXOMOM JUId CBOOOTHOrO JOCTYNA 3asABUTESIEH B MOMELIEHHE.
LlenTpaneHeli BXOA B ynpablieHHe A0DKEeH ObITh 00opynoBaH HWHGOPMaLHOHHOH
Tabnu4KkoA  (BeIBecKOH), comepxkailed uHGOpPMaUUK © HAHMEHOBAHUH
yIpaBIcHU.

[Toabesn x 3maHuio AoKeH OBbITh 00OPYIOBaH MECTAMH AJA HapKOBKH
apToMobunedi. Joctyn 3asBuTeneifi K [IApKOBOYHBIM MeECTaM  SBJAETCA
GecrnaTHBIM,

Mecrta oxuzaHus N4 3adBUTeNeH U IOMELUEHHWe, BLIACNICHHOS A
NpeaoCTaBIeHNs MYyHULMNIANBHON yClyru, AOKHE COOTBETCTBOBATh CAHUTAPHO-
3MHUAEMHUONIOTHYECKAM [IpaBUiaM, 000pyAOBaHb! IIPOTHBOMIOKAPHOH CHCTEMOH U
CPEACTBAMH  MOXKAPOTYILLUSHHsS,, CHUCTEMOW OMNOBEIIEHHWS O© BO3HUKHOBEHHH
4Ype3BbLIYaHHONW CHUTYalUHH, CTYAbSAMHU, KpeCENbHBIMH CEeKLMUAMH (OaHKeTKaMHu) U
HHQOPMALUMOHHBEIMH  CTEHAAMH, COJEpKAlIMMM  CBeIEHMA O  MOpsAnKe
NpEeIOCTaBNCHU MYyHULIANANBHON yCIyrd, obpa3LaMH 3aloIHEHUS 3asBJICHUN O
NpefoCTaBlIeHMH MyHULNIIAIBHON YCIYTH.

MectoM npuema 3adBuTeNCH ABNAeTCA pabouymii KaOWMHET, OCHAUICHHBIN
CTYJIBSIMH, CTOJIAMU, CPEACTBAMH BBIYHCIUTENbHON TEXHUKH (KaK MpaBWIO, ONUH
KOMITBIOTEp Ha KaXAOro CIEelUalyicTa) U OpraHU3alMOHHONR TeXHUKOH, CHCTEMOM
KOHAHLIMOHMPOBAHUS BO3AYXa.

OdopmMieHHe BU3YANBHOR, TEKCTOBOX U MYIBTUMEAUHHON MH(OPMALMH O
NMOPSAAKE TIPENOCTABACHUA MYHUILHIAIBHOH YCIYIH HKOJKHO COOTBETCTBOBATh
ONTHUMANEHOMY 3pPHTEIBHOMY H CIYXOBOMY BOCHPHATHIO 3TOi HH(opManuu
rpakIaHaMH.

IToMelieHus JOJKHBI COOTBETCTBOBaTh (CaHUTapHO-3MUAEMHOIOTHYECKHM
npaBunaM ¢ HopMmaruBaM «l UrHeHHYecKHe TpeOOBaHUA K MNEPCOHAIBHBIM
NEKTPOHHO-BBIYUCITUTENBHEIM MallliHaM 7 OpraHu3zaltuy paboThI,
CanlluH 2.2.2/2.4.1340-03» u ObITh 060pyAOBaHbl MPOTHBOMOXKAPHOH CHCTEMOH
M CpeACTBaMH IIOXKAPOTYLIEHUS, CUCTEMOH OMOBEIeHHS O BO3HUKHOBEHUH
Ype3BbIYAHHON CHUTYaLIMU.

ITomemieHus M®PI] JIOJIXKHBI COOTBETCTBOBATh TpeOOBaHHUAM,
npeaycMOTpEeHHBIM noctaHoBneHHeM [IpaButenscTBa Poccniickol denepaluu ot
22 pexabpsa 2012 r. Ne 1376 «O6 ytBepxaenuu IlpaBun opraHuzanuy
HesTebHOCTH MHOTOGYHKIIHOHATBHEIX LIEHTPOB NpeaoCcTaBAeHHS



roCyJapCTBEHHBIX U MYHULIUMANBHBIX YCIYT».

2.15.2. TpebGoBaHus K nNOMEIEHHUSAM, MeCTaM OXHIAHWI U [pHeMa
3aaBuTencid MOL],

3paHua  (moMeleHusd), B KOTOphIX pacrosiokeH MOL, obopynyrores
BXOJOM i CBOOOJHOTrO MOOCTyma 3asBUTENEH, B TOM 4YHCJe MaHLyCaMH,
NMOPYYHAMH, NO3BOJAOMMMH  ofecneyuTh  OECHpPENATCTBEHHBIA  AOCTYN
3agBUTENIEH ¢ OFpaHHYEeHHBIMHA BO3MOXKHOCTAMHU 30POBBA.

Bxon B 3maHue obGopyayercs WHbOpMaLMOHHOH TabNH4KOIl (BBIBECKOIR),
KOTOpas pacnojlaracTcs paaoM C BXOAOM U COAEPXHT CIEOYIOIIYI0O HHPOPMALIHIO
o M®LI:

HaUMEHOBAHHE;

MECTO HAXOXACHNU;

PEXUM paboThI;

HoMep TenedoHa rpymnnsl HHbopMalHoHHON noagepxku MOL;

aZlpec 3MEKTPOHHON MOYTHI.

Beixon u3 3panus MOL] o6opyayeTcs COOTBETCTBYIOIUM yKa3aTeneM.

[TomMemienns MODLl, npenHasHayeHHbBle A8 paboTBl C 3asABHTENSIMH,
pacronaraloTcsl Ha epBOM 3Taxe 3AaHNsA U UMEIOT OTACNBHBIN BXOJ.

Jns opranuzauyu B3auMoAeHcTBUS ¢ 3asBUTeAIMH NoMeweHne MOL]
ACTUTCA Ha cenytomue (yHKLHUOHANBHBIE CEKTOPHI (30HHI):

CEKTOp MH(POPMHPOBAHHUA W OXHAAHHUSA;

CEKTOp NpHeMa 3agBUTeNEH.

CexTop HHGOPMHUPOBAHUA U OXKHAAHHSA BKIIIQUYALT:

HH(pOPMaLMOHHEBIE CTEH/Bl, COAEPKAILUE AKTYAIBHYK U HCUEPIBIBAIOILYIO
nHpopManuio, HeoOXOAuMYyi0 AN MOJY4YeHHs  TOCYyJapcTBEHHBIX M
MYRHULHUNATIBHBIX YCIYT;

CrielMansHo  00opynoBaHHOe pabGouee MecTo, MNpegHa3sHaueHHOE IJIf
MHPOPMHPOBaHUS 3asBUTENEH O MOpPAAKE NpPEAOCTAaBICHUA IOCYNapCTBEHHBIX U
MYHUUHMOAILHBIX YCIYr, O XOJ€ PacCMOTpPEHHs 3allpOCOB O MPENOCTABICHHH
TOCYJApCTBCHHBIX W MYHULHUNAIBHBIX YCIAYr, a TakXKe Uil NpefoCTaBIeHUAd
HHOM HH}oOpMaLHy;

NporpaMMHO-~aNMnapaTHbIH KOMILIEKC, ofecreunBaroLUi JOCTYII
3agBuTene x EnunomMy noprany u [loprany rocyaapCcTBeHHBIX ¥ MyHVLMIIaNbHBIX
yenyr CTaBpoMOSBCKOrO kpas, a Takke K HH(pOpPMalUH O rocyJapcTBEHHBIX H
MYHHULIMTANBHBIX yCIyrax, npeaocraBinieMbix B M®L;

CTYNIbA, KpeceNbHble CeKUHH, CKaMbH {(6aHKeTKM) H CToubl (CTOMKH)
nasi obopMIIeHHS HNOKYMEHTOB ¢ pa3MellleHMeM Ha Hux ¢opM (61aHKOB)
JOKYMEHTOB, HEOOXOANMBIX IS [OTY4eHHNA FOCYJapCTBEHHBIX ¥ MyHHUIMIIAJIBHBIX
YOIyT;

3JIEKTPOHHYIO CUCTEMY YIIpaBieHHS OUepeablo, peIHa3HAYCHHYIO .

pPEerucTpaliy 3asBUTENS B O4EPEIH;

y4eTra 3adBHUTENIed B oO4epeny, YIPABICHHS OTACNBHBIMH OuepeAIMHU
B 3aBHCHMOCTM OT BUJIOB YCHYT;

OTOOpaXKeHHUA CTaTyca Ouepenu;



aBTOMATH4YECKOro  IepeHalpaBneHuss  3asiBUTeNA B o4Yepedb  Ha
o0cCIy)KuBaHue K cneayioueMy cneunanucry MOLJ;

Cexrop npuema zassuteneil obopyayercs OKHaMu )i TIpHEMAa U BbIOAYH
OOKYMEHTOB, odopmiserca HHPOPMALMOHHBIMH TaONMYKaMHA ¢ YKa3aHHeM
HOMepa OKHa, (aMWIHH, KMEeHHM, OT4ecTBa (NIPM HAJTHYUM) U JODKHOCTH
cneunanucta M®LL, ocywecTsnsiomero npueM U BblAaYy JOKYMEHTOB.

Pabouee mecto cneumanucta MOLl obopynyercs mnepcoHabHBIM
KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTYNa K HEOOXOAUMBIM HH(POPMAaLMOHHBIM
CHCTEMAaM, MeYaTarolliM U CKaHUPYIOLUM YCTPOHCTBAMH.

2.15.3. Bxoa B mnoMenieHHe, NpPeSHA3HAYEHHOE JUIsl TNPEAOCTaBICHHUA
MYHULMIIANIBHOA  yCIYrd, TOMEILeHUs, B  KOTOPBIX  MPEAOCTABIAIOTCA
MYHHLHWRAIbHBIE  YCIYyrH,  JOMKHBI  COOTBETCTBOBATH  YCTAHOBJIEHHBIM
3aKoHOHaTeNLCTBOM  Poccuiickoin  ®eaepaum M 3aKOHOJATENbCTBOM
CraBpornonbCKoro xpas TpeboBaHUsAM obecredeHrs KOMPOPTHLIMU YCIOBUSMMY, B
TOM 4HCJIE O0eCTeuYeHHS BO3MOXHOCTH peaNu3alyMHi NpaB WHBAIWAOB M JIHL C
OrpaHUYe€HHBIMH BO3MOXHOCTAMH Ha IIONy4eHHME II0 MX  3aiABAEHUAM
MYHULIUTIATBHON YCIYId.

LlenTpanbHBelA BXOA B 3JaHUE OODKEH OBITH 00OpYNOBaH NaHAYCOM,
yAOOHBIM 1Sl BBE3/a B 3aHHe MHBaIMAHBIX KPeCes-KONACOK.

YnpaBieHue oCyLUECTBAET Mephl MO obecneueHHIO YCIIOBUHM JOCTYNHOCTH
OOBEKTOB W YCHYr AN UHBAJIHWAOB B COOTBETCTBUH C TpeOOBaHHAMH,
YCTaHOBJICHHBIMH 33aKOHOJATECJNLHEIMA M HUHBIMH HOPMATHBHBIMH [PaBOBBIMU
aKTaMHu, KOTOpbIe BKJIKOYAKOT:

1) BO3MOXHOCTE GecnpensaTCTBEHHOrO BX0Ja B 00BEKTh U BbIXOJA U3 HUX;

2) coneHcTBHE €O CTOPOHBI JOJDKHOCTHBIX JIHIl YIpPABICHHUA, TpH
HeOOXOAMMOCTH, HHBAIMIY MPU BXOAE B OOBEKT U BBIXOJE U3 HETO;

3) ofopynoBaHHe Ha NPUIEralOWUX K 3[aHUI0 TEPPUTOPHAX MECT s
MapKOBKH aBTOTPAHCIIOPTHBIX CPEACTB UHBAIHNIOB;

4) BO3MOXKHOCTb MOCAAKH B TPAHCIOPTHOE CPEACTBO M BBICAJIKM M3 HETO
nepen BXOOOM Ha OOBEKTHI, B TOM 4HCII€ C MCIIONb30BaHHEM Kpecia-KOMACKH H,
NpY HEOOXOAUMOCTH, C MOMOILIBIO NepcoHaNa 00beKTa;

S) BO3MOXHOCTH CAMOCTOATENBHOIO MMEPEABHKECHUS MO OOBEKTY B LIENAX
JOCTYyNa K MECTY NPEeAOCTaBIeHUA YCIYIH, a TalkOKe ¢ MOMOLIBI JOKHOCTHBIX
AML] yNpaBleHus, NPeAOCTABIAIOUIMX YCIYTH, aCCHCTHBHBIX U BCIIOMOTATENBHBIX
TEXHOJIOTHH, 2 TAK)XE€ CMEHHOTO Kpeclia-KONACKHU;

6) COnpoBOXACHHE MHBAIUIOR, UMEIOLIKX CTOMKHE paccTpoiicTBa (GyHKLHH
3peHus U CaMOCTOATENBHOTO NEPEABWKECHIS, 110 TEPPUTOPUH 00BEKTA;

7) MpoBegeHHWE  HUHCTPYKTaxa  AO/DKHOCTHBIX  JIMIL  YNpaBJieHus,
OCYLUECTBAAIOLUX MEPBHUHBIN KOHTAKT C MONy4areNsMH YCIYTH, IO BOMPOCaM
paGoTHl ¢ MHBATHAAMH,;

8) pasMellieHUe HocHTeNneH HHpOpMaLKH O TMOpAAKE MpPeAoCTaBNeHU
YCIYrH HHBIMLAM C YY€TOM OTpaHUYeHHH WX KHU3HEAEATEABHOCTH, B TOM HUCIIE,
NpH HeoOXOAMMOCTH, AyOnupoBaHHe HEOOXOAMMOH [N MONYYeHHUS YCIYyrH
3BYKOBOH MW 3pUTENbHON HHPOPMALUHM, 4 TaKXe HAANMCEH, 3HAKOB U HHOM
TeKCTOBOH M rpaduyeckoi WHPOPMALMKU 3HAKaMH, BHIMOJHEHHBIMU peibe(HO-



TOYECUHBIM LIpHU¢TOM Bpaiing u Ha koHTpacTHOM (oHE;

9) obecneyenne nmomycka Ha 0OBEKT COOAKU-MPOBOAHMKA IPH HAIHYHU
NOKYMEHTa, MMOATBEPKIAIOIEro ee crneuuanbHoe ofy4yeHue, BBHIIAHHOrO [0
dopMe, ycTaHOBNIeHHOH (refepanbHBIM OpPraHOM HCIOJNHUTENBHOM BJACTH,
OCYLUECTBJAIOLIUM (QYHKUMHM IO BeIpaboTKE M peanu3alldd FOCyJapcTBEHHOH
MONMTHUKA W HOPMATUBHO-NIPABOBOMY PpEryJMpOBaRHI0 B Cdepe COLMAIBLHOH
3aLUThl HACEJICHHS;

10) okasaHMe JOKHOCTHBIMH  JIMI@MU  YOpPaBJeHHS  HHBAIHAAM
HEOOXOANMOH MOMOIIK, CBA3AHHOM C pa3bACHEHUEM B JOCTYMHOM M1 HUX dopMe
NOps/IKa NPEIOCTABIEHN U [T0JNy4€HUs YCIYTH, OQOpMIEHHEM HeOOXOANMBIX AJis
ee NPeJOCTaBlIeHNS NOKYMEHTOB, O3HAKOMJIEHUEM HHBAIMAOB C pasMelleHHeM
KaOHHETOB, ITOC/ICNOBATENBHOCTBIO JACHCTBUM, HEOOXOAUMBIX [IA MONy4eHHS
YCIyTd;

11) obecneueHue nomnycka CypaonepeBoA4uKa, THPIOCYpAONEepeBOIUHKA, a
TaK)X€ HHOTO AIIA, BRAJICIOLIETO )KECTOBBIM A3BIKOM;

12) obecrneyeHue yCHOBHH HOCTYMHOCTH AJI1 WHBAIMJAOB NO 3PEHHIO Ha
ouuHaNbHOM caiTe okpyra B cetn «MHTEpHETY;

13) npenocraBnenue, npu HeOOXOAMMOCTH, YCIYTH MO MECTY YKMTENhCTBa
VUHBaJIM[A UM B NIUCTAHIIMOHHOM pexXUMe;

14) okasaHHe [OMKHOCTHBIMM JMLAMH YyNpaBieHus HeoOXOoOUMOMH
HHBaNHJaM [TOMOLUH B NpeOfOJieHHMH 0apbepoB, MEINAIOLIUX MONYYEHHUIO HMH
yCJIyr HapaBHe ¢ IPYTHMH JTHLaMH.

[Topsimok obecneyeHUs YCNOBUM MOCTYMHOCTH JUI WHBAJIWAOB OOBEKTOB
COLIMANIBHOMN, HHXXEHEPHON U TPaHCMOPTHOH HUHGPACTPYKTYP M MPEOCTABNAEMBIX
YCIYF, a TaK)Xe OKa3aHWA UM Mpd 3TOM HeOOXOAUMOK MOMOILK yCTaHABIUBAETCH
HopMamu PenepanbHoro 3akoHa ot (1 gexadps 2014 r. Ne 419-®3 «O BHeceHUH
H3MEeHeHUH B OTIeNbHbIe 3aKOHoAaTeNbHble aKkThl Poccuiickoil Pepepauuu no
BOMpPOCaM COLIMANTLHOM 3alllMTHl UHBAMMAOB B CBA3U ¢ patudmkanueil Konpenunu
0 npaBaX WHBAJIHMAOB», a TAKXKe NPHHATHIMM B COOTBETCTBHU C HUM HHBIMU
HOPMAaTHBHBIMY NPABOBBIMM aKTaMH.

2.16. Tloka3zaTrenu AOCTYNHOCTH M Ka4eCTRa MYHULIMITAJIBHON YCJIYTH, B TOM
YyuClle KOJMYECTBO B3aUMOJCHCTBUHN 3afBUTENA C JOJDKHOCTHBIMHU JIMIAMH I[IPH
NPEeAOCTaBACHUH MYHULHUNAJIBHOM YCIYTM M HUX  [OPOLOJDKUTENBHOCT,
BOSMOYKHOCTh NONMYy4YEHHS MYHHUIMNANbHOH YCOYrH B MHOTO(MYHKLHOHAIbHBIX
UeHTpax [MPeJOCTaBIACHUA TOCYJAPCTBEHHBIX M MYHHUMMNANBHBIX  YCIHYT,
BO3MOXHOCThE MOJNy4eHUs BHGOPMaLIMU O XOJIe NPeA0CTaBIeHUd MYHHLUINBHOM
YCIYr4, B TOM YMUCIE ¢ UCTIONB30BaHHEM HH(POPMALHOHHO-KOMMYHHKALMOHHBIX
TEXHOJIOTUH.

K nokasarensiM [JOCTYNHOCTH M KadecTBa MYHHLMNAIBHLIX YCIYT
OTHOCATCA:

1) ceoeBpeMeHHOCTE {CB):

Ce = VYcraHOBNEeHHBIH pernaMeHTOM cpok / Bpewms, ¢aktuyecku
3aTpadeHHoOe Ha nMpenocTapienue ycnyrd X 100%.

ITokasarens 100% u Goyiee ABAAETCH NMONOKUTEIBHBIM M COOTBETCTBYET
TpeGOBAHKAM PETTIAMCHTA;



2) noctynHocTb ([oc):

Hoc = Hren + Hspem + [16/6 ¢ + Han + Jund + JIkur,

roe

JTen — Hau4KMe BOZMOXKHOCTH 3aIHCAThCS Ha MPUEM MO TeledoHy:

Hren = 10% —~ MOXHO 3anucarbes Ha IIPHEM 1O TeIEPOHY;

Hren = 0% — nenbp3s 3anucarbCcyd Ha IPUEM [0 TenedoHy.

JABpeM — BO3MOXKHOCTD HPHHATH Ha pHeM B Hepabouee BpeMs:

Hepem = 10% — npuem (BblIa4a) HZOKYMEHTOB OCYIUIECTBIACTCS 0e€3
nepepeia Ha 06ex (5%) U B BEIXOAHOH AeHb (5%).

H6/6 ¢ — nanmuuue Ge3bapbepHOU cpeib:

A6/6 ¢ = 20% — oT TpoTyapa OO MecTa NMpUEMa MOMKHO MpPOEXaTh Ha
KOJIACKE;

H16/6 ¢ = 10% — oT TpoTyapa 10 MecTa npreMa MOXHO IIPOEXaTh Ha KOJSACKE
C IOCTOPOHHEH MOMOUIEIO 1 YenoBeka,

J16/6 ¢ = 0% — ot TpoTyapa 0 MeCTa npueMa Helb3s [IPOeXaTh Ha KOMSACKe,

a1 - Hann4ue BO3MOXKHOCTHU MOAATh 3asABICHHUE B 3MEKTPOHHOM BUE:

Han = 20% — MOXXHO NOJATh 3asBIECHUE B JIEKTPOHHOM BHIIE;

Hon = 0% — Henb3s noaath 3asiBJAEHKE B 3JIEKTPOHHOM BUJE.

JnH — DOCTYMHOCTH HHGOPMALUK O TPeAOCTaBIEHHH YCIYTHU:

Hund = 20% — uHPoOpMauusi o0 OCHOBAHUSX, YCIOBHSX M IOpPSIKe
NpefocTaBleHus yciyru pasmewieHa B cetd Huteprer (5%) 4 Ha
HH(OPMALUOHHBIX cTeraax (5%), eCTb NOCTYIIHBIN [UIs 3asABHTENICH pa3laTOYHBIA
maTepuan (5%), nepuonuuecku HHpopMmauus o6 yciyre pasmeulaerca B8 CMU
(5%);

Jduad = 0% — nna nonydyeHus MHQOPMAIMH O IIPEIOCTABIEHHU YCIYTH
HeoOXOMMO NOJIB30BATHCS YCIyraMu, H3y4YaTh HOPMaTHUBHBIC JOKYMEHTH.

JOKUT — BO3MOXHOCTh ITOJAaTh 3afABNEHUE, IOOKYMEHTBl M [MONy4YUTh
pe3ysbTaT YCIYTH 1O MecTy XKUTENbCTBA:
Hxut = 20% — MOXHO NOHaTh 3asBICHUE, JAOKYMEHTBl M TIONYYHUTH

pe3ynsTaT YCIyTrd M0 MECTy JXUTENbCTBA, HalpuMep, Haluyue rpaduka npuema
CHelIHAJIUCTaMy;

JLxut = 0% — Henb3st TOJATH 3asBIAEHUE, JOKYMEHTHI U MTOJIyYHTh PE3YJIbTAT
YCIAYTH 110 MECTY XHUTEJILCTRA.

3) xauectBo (Kau):

Kau = Knoxym + Kobenyx + Kobmen + Kdaxkr + Ks3aum + Knpog,

rue

K10KyM = KONHYECTBO NPHHATHIX JOKYMEHTOB (C yUETOM YK€ UMEIOLLUXCA
B OpraHe) / KOJIHYECTBO NIPEAYCMOTPEHHBIX perlaMeHToOM Jo0KyMeHTOB X 100%.

3HayeHue nokasarens Oonee 100% roBopuT O TOM, YTO Y TpaxXHaHHHA
3aTpeOOBaHbl THILHHE AOKYMEHTHI.

3HayeHue nmoxaszarens menee 100% roBopUT O TOM, 4TO pPEIIEHHE HE MOXKET
OBbITh NIPUHSATO, NOTPeOyeTCA NOBRTOpHOE obpallleH1e.

Kobcny:k — kauecTBo 00CNyKMUBaHUA NPY NPEAOCTaBIeHUH MyHULIMITATIBHON
yCIyru:



Kobenyx = 20%, ecnm JOIXKHOCTHBIE JMUQ, IIPEIOCTaBIAIONIME
MyHHLMIAIBHYIO YCJIYry, KOPPEKTHBl, A00poXenaTelbHbl, AT MOAPOOHBIE
IOCTYNIHBIE PAa3bICHEHHS,

Kobeayx = 0%, eciu JOMKHOCTHBIE JIMUE, [IPENOCTABIAIOLIHE
MYHHLHNANBHYIO  YCIYTY, HEKOPpPeKTHbl, HeJOoOpOXenaTejibHbl, He OaioT
noapoOHble JOCTYIIHbIE Pa3bACHEHHUS;

Kob6MeH = KoJIMuecTBO TOKYMEHTOB, MOJYY€HHBIX 6€3 yyacTHs 3asBuTEs/
KOJIMYECTBO IIPEAYCMOTPEHHBIX PErlaMeHTOM J0KYMEHTOB, UMerIIuXcst B OMCY
x 100%.

3nauenue nokasarens 100% roBopuT o TOM, YTO YCIIYra NpPeLOCTABISETCS B
CTPOrOM  COOTBETCTBMM ¢ DeaepaibHbIM  3akoHOM «O6  opranuzauuu
NPEJOCTaBACHUA rOCYJaPCTBEHHBIX U MYHHUIIUNIATBHBIX YCIYD».

Kpaxr = (konuuecTBo 3agBHTeNell - KOIMYeCTBO OOOCHOBAHHBIX XKaloh —
KOJIMYECTBO BBLIABICHHBIX HapylleHUu) / Koau4ecTBO 3asButeneit x 100%;

KB3aum — KOJMYECTBO B3aUMOACHCTBUH 3aiBUTENS C JOKHOCTHBIMU
JHMLIAMH, NMPEIOCTABNAIOIIMMHA MYHHLUNATBHYIO YCIYTY:

KB3aum = 50% npu oTCyTCTBHH B X0[€ MpPeAOCTaBICHUS MYHHLMIAIEHOM
yCIyTry B3aUMOeHCTBHSA 3aABUTENS ¢  JOMKHOCTHBIMH JHLIAMH,
NPENOCTaBISAOIMMY MYHULIHNIATIbHbBIE YCIYTH;

KszauM = 40% npu Hanuyum B XoAe MPEeAOCTaBIEHHSA MYHHULMOAIBHOMI
yCIOyrd OAHOIO B3aUMOAEHCTBHUA 3afBUTENA C AODKHOCTHBIMH  JIMLIAMH,
NPeoCTaBAsIOIIMMY MYHULIUITANIBHEIE YCIIYTH;

Ks3aum = 20% npu Hanuuuu B XOAE MPEIOCTABIEHUS MYHHLHUIANBHOH
ycinyru 6oJiee OJHOro B3aUMOACHCTBUS 3aABUTENS C JODKHOCTHBIMH JIMLIAMH,
NpeAOCTaBIAOINMHY MYHULIUIANBHBIE YCITYTH;

Knpon —  npomomkuTenbHOCTh — B3aUMOZEMCTBUA — 3asBUTENs  C
NODKHOCTHBIMH JTMLIAMH, MPeJOCTABNAIOIMMH MY HULIUITATEHYIO YCIyTY:

Knpon = 30% npu B3auMOAeHCTBUH 3asBUTENSN ¢ HOJDKHOCTHBIMH JIHLAMH,
NpefOoCTaBNAIOWUMH  MYHULMIAIBHYIO  YCIyry, B  TE€YEHHE  CPOKOB,
NpeAyCMOTPEHHEIX HACTOSIIIKAM aAIMUHUCTPATHBHBIM PEriIaMEeHTOM;

Knpon = munyc 1% 3a kaxipie 5 MUHYT B3aUMOJEHCTBUS 3asBUTENS C
IODKHOCTHRIMY JIMLIAMHM, MPEJOCTaBIAIOIIKMMH MYyHULHUANIBHYIO YCIYTy, CBEPX
CpPOKOB, INpEAYCMOTPCHHEBIX HACTOALIUM aIMUHHUCTPATHBHBIM PErilaMCHTOM.

3HayeHHe rnoxazarens 100% roeoput o ToMm, YTO ycayra MpefoCcTaBIsAeTcs B
CTPOTOM COOTBETCTBHHU € 3aKOHOJATENLCTBOM,

4) yIOBNETBOPEHHOCTH (Y ):

Y =100% - Koox / Kzags X 100%,

rae

Kofx — KONMHYECTBO 00KaJOBaHUA MPU MPeJOCTABIEHUM MYHHIIHIAIBHOMI
YCIIYTH,

K3asB — KONUUeCTBO 3asiBUTENEH.

3HaueHue 1nokazatens 100% cBuaeTenscTByeT 00 YIOBIETBOPEHHOCTU
rpaxJaHaMH KayecTBOM IIPEAOCTABIEHUA MyHHLMIAIBHON YCITyIH.

B npouecce NpenocTaBieHUss MYHHULMIIAIBHOH YCNYrH 3adBUTENh, €r0
3aKOHHBIA TpeACTaBUTENs WIM OOBEpEeHHOE JIMIO BrpaBe oOpallaThCs B



ynpaBlieHMe 32  MOJy4YeHHeM HHYOpPMALMH O Xole MNpemoCTaBiIeHHs
MYHHLIHH&HI)HOFI YCIIYIH, JIUYHO, 1o Mo4Te HJIH C HUCIIOJIB30BaHHEM
HH(POPMALMOHHO-KOMMYHHKALIHOHHBIX TEXHOJIOFUH.

2.17. WHele TpeboBaHHA, B TOM 4YHCII€ YYUTHIBAIOLIHE OCOGEHHOCTH
NpenocTaBieHns  MyHHUWNaneHOH ycnyru B M®ILL u  ocobeHHoCcTH
NpPEAOCTaBIEHHS MyHHLMIIAIBHON YCIIYTH 3NIEKTPOHHON dopMe

IIpu npemocrabiieHun MyHHIMNAnabHOH ycnyru B MOLl nosmxHOCTHRIMH
nuuaMd - MO®I[ B cOOTBETCTBMM C  aJMHUHHCTPATUBHBIM  PETJIAMEHTOM
OCYLIECTBNACTCH:

MHQOPMHpPOBAaHHE M  KOHCYJNbTHPOBAHHE 3aABUTEIE IO  BONPOCY
NpeXOCTaBIEHHA MyHHIIMNIATBHON YCIYTH;

NpueM 3aABlEeHHR H AOKYMEHTOB B COOTBETCTBHM C aAMHHUCTPATHBHBIM
periiaMeHToM.

BBIAa4Ya  3aABUTEISIM  JIOKYMEHTOB,  SIBJSIIOLUMXCA  pe3yJIbTaTOM
NpeAOCTABIEHUS MyHALUNIANBHON yCIyTry.

ITo xenanuio 3assBUTENA WM €ro JOBEPEeHHOro ML 3asBJICHUE MOXeT ObITh
NpeACTaBICHO UM B 3JICKTPOHHOM BHUIE. 3adBlieHNE, 0DOPMIEHHOE B 3NEKTPOHHOM
BH/E, MOANMCEIBAETCS C NPUMEHEHHEM CPEICTB YCHICHHOH KBanudHUHpOBaHHOH
3NEKTPOHHOH MONMHCY B COOTBETCTBHM C TpeGOBaHUAMH, YCTAHOBIEHHBLIMH
DepcpanbHbM 3akoHOM «OO6 3nMeKTpOHHOH noamucu» u crathsmu 21 m 21.1.
Denepansnoro 3akoHa «O0 opraHu3allMd NPeAOCTABICHUA IOCYAAPCTBEHHBIX H
MYHHUMIIANBHBIX YCITYr», H HanpaBlsgeTcsl B aAMUHUCTPALIMIO, C UCIIONB30BAaHUEM
HH(QOPMaUHOHHO-TENEKOMMYHHKAIIMOHHEIX CeTel 06Lero noab30BaHus, BKIKOYas
ceTb «IHTEpHET», 2 UMEHHO:

3adBJIEHME M NOKYMEHTBl, NpejAcTaBneHHble B (opMe 3IEKTPOHHOTO
JOKYMEHTA, NOJKHBI OBITh MOAMHUCAHBI 3NCKTPOHHON NOANKCHIO H NMPEACTaBICHbI
B opmare *.rtf, *.doc, *.odt, *.jpg, *.pdf:

NUYHO HUIH Yepe3 JOBEepEHHOE U0 HPH TTOCEIeHUH YITPaBIeHNS;

nocpeactsom M®ILT;

nocpeactBoM  EauHoro noprama, perHoHaibHoro mnoprana  (6e3
MCIIOJIb30BaHKS 3NMEKTPOHHBIX HOCUTENEH);

MHBIM CIOCOGOM, MO3BOJNSIOLIMM NepeaaTh B JIEKTPOHHOM BUAE 3asABIEHUA
1 MUHbIE TOKYMEHTBHI.

ITpn obpainenun B Gopme dAEKTPOHHOTO AOKYMEHTA MOcpeacTBoM EnuHoro
noprana, perioHANBLHOTO Moprana B LEeNdax MOJNy4eHUS MHPOPMALUH 3asiBUTEICM
110 BONPOCaM NPEJOCTABICHH MyHULMITAJIBHON YCIIYTH, a TAK)Ke CBEIEHHH 0 X0o/e
NPeIOCTaBACHUS MYHULIMNANBHOW YCIYrd HCIONB3YETCS MNpOCTas 3JIEKTPOHHAs
NOAMKCH WK YCUIEHHAs! KBATU(UIIUPOBAHHAS 3NIEKTPOHHASA MOAINHKCH.

Ipu obpamienun B popMe 31EKTPOHHOTO AOKYMEHTa nocpeactsoM EanHoro
fopTala, perHOHAIBHOIO MOPTA/iia B LENAX MOJYYEHUS MYHUUHWNAIBHOM YCIYTH
UCMONB3YETCs YCHEHHAA KBAIM(HUUMPOBAHHAS IJIEKTPOHHAas mnoanuck. Jlns
KCMOJNB30BAHUA  YCHUNEHHOH  KBaNUPUIUPOBAHHOK  NOKMUCH  3asBHTEIO
HEOOXOAUMO MONYYUTL KBATMGULIMPOBAHHBIH cepTUPHUKAT KJOUYa MPOBEPKH
3JIEKTPOHHOH NOAITMCH B yAOCTOBEPSIOILEM LIEHTPE, aKKPEAUTOBAHHOM B MOPSKE,
YCTAHOBICHHOM DenepanbHbIM 3ak0HOM «(U0 31eKTpOHHOH MOATHCHY.



VBenoMIeHHe O TNpPUHATUM 3adBlICHUS, MOCTYMUBILIErO B YIpPaBICHHE B
3NEKTPOHHOM BMIE, HAMpaBNsieTCA 3asBUTENIO MM €ro JOBEPEHHOMY JIHLY He
nosnHee pabodero AHs, CIEAYIOIIETrO 3a AHEM MOJAYy 3asBleHUA B Qopme
3NIEKTPOHHOTO JOKYMEHTa TO aipecy 5JeKTPOHHOH TOYTEl, YKa3aHHOMY B
3aABJICHHM, WM B MHCBEMEHHOH (opMe MO NOYTOBOMY afIpecy, YKa3aHHOMY B
3asBleHUU.

[Mpy oprasgusaUMyd 3amdCH Ha IpUEM B  YNPaBIeHUE 3aABHTENIO
obecneunBaeTcs BO3MOXKHOCTD!

a) O3HAKOMJIEHHUS C pacnucaHueM paGOThl YNPaBlEHHA, a TaKke C
JNOCTYIHBIME JJIA 3aTiCH Ha MPHUEM JaTaMH 1 HHTEPBallaMH BPEMEHH IIPHEMa;

6) 3amdcl B MOOBIe cBOOOAHBIC I MpUeMa JaTy U BpeMd B Nperenax
YCTaHOBJIEHHOIO B yNpaBlieHHH Ipaduka npuema 3asiBUTENEH.

[Tpu oCylIeCTBICHUH 3aMMCH Ha NPUEM YIpapieHue He BOpaBe TPeOOBAaTh
OT 3aABUTEJIS COBEPLLIEHUs UHBIX AeHCTBHIA, KpoMe MPOXOKASHNS HACHTHDUKALIUH
U ayTeHTHOHKAUUH B COOTBETCTBUM C HOPMATUBHBIMU NpPaBOBbIMU aKTaMH
Poccuitckolt ®enepaiuv, ykasaHus LeNH [pHEMa, a TaKkkKe NpeJOoCTaBIEHHA
CBeIeHNH, HeoOXONUMBIX IS pacyeTa UIUTENBHOCTH BPEMEHHOTO HHTEpBAa,
KOTOpBIH HeoGxoa¥Mo 3a6pOHUpPOBATh A1 NIPHEMA.

3anpuce Ha MpUEM MOXKET OCYLUECTBISTHCS MMOCPENCTBOM HCIOJNL30BaHHA
EauHoro noprana M perHOHaJIBHOTO MopTaa.

®opMa NpenocTaBlEHU MYHHOMIIAIBHON YCIYTM COIJIacoBBIBA€TCA C
3asBUTEJIEM HJIH €ro JOBEPEHHBIM JIHLIOM.

Ipu npeaocTaBleHHH YCIOyrH B 3JeKTPOHHON ¢opme 3aABUTENIO
HampaBJIAeTCA:

a) yBeNOMIJICHHE O 3alMCH Ha MPUEM B YIpaBlIeHUE, CoAepiKalllee CBEACHMS
0 JaTe, BpEMEHH U MeCTe NpUeMa;

6) yBemoMileHuHe O TpHeMe M pPEerucTpaluyl 3asBIeHHS U JOKYMEHTOB,
colep)Kallee CBENSHUs O (aKTe NpUeMa 3asBNeHHs H JOKYMEHTOB, HeOOXOAMMBIX
NSl TpeJOCTaBIeHUS MYHHLMIANBHOM YCIyrw, KM Hayale [poLEeAypsl
NpeAOCTABACHUS MYHHLHIANBHON YCIYTH, a TaKKe CBEACHHS O JaTe U BPEMEHH
OKOHYAHHUS NpPeJOCTaBIeHUS MYHHULUNANBHOH yClnyru AHOO MOTHBHPOBAHHBIH
OTKa3 B MNpHeMe 3afABJICHUS U HWHBIX JOKYMEHTOB, HEOOXOZUMBIX MJIA
NpenocTaBleHUs MyHULUNANBHOM YCIyTH;

B) YBEJOMJIEHUE O pe3yJbTaTaX pacCMOTPEHUS JOKYMEHTOB, HEOOXOMMMbIX
INA  NpefoCTaBIEHUS MYyHULMNANBbHOM YCIYrd, coAepikalliee CBEIACHHUA O
NMPHHATHH [TOMIOKUTEIBHOIO PEIICHHS O MPEeJOCTABICHUH MYHHUIUITAIBHOM YCIyTrH
1 BO3MOXXHOCTH TOJYYHTH Pe3yJIbTAT IPENOCTABICHUS MYHMULMIAIBHOM YCIyTH
1160 MOTHBHPOBAHHBIN OTKa3 B NPEJIOCTaBICHUH MYHHUUHIIAIBHON YCITyTH.

2.18. 3asBuTeNnb BrpaBe OOPATUTBCS B MHOTOQYHKLMOHANBHBIA WEHTP C
3aMpocoOM O MPENOCTABICHUHM HECKONBKUX MYHHMLMIANbHBIX YCIyr (Janee —
KOMITIEKCHBIN 3aMpoc).

dopMa KOMIUIEKCHOTQ 3ampoca MoXeT OBITh MOMy49eHa 3asiBHUTENIEM IpH
JMU4YHOM OOpallieHu# B MHOFOQYHKUMOHAIBHBIA LEHTP, Ha opuuuaibHOM caliTe
MHOrodyHKLIHOHANBHOrO LeHTpa B ceTH «IHTepHeT».



HAnsg  obecneyeHHs TMONY4YeHHS 3afABUTENIEM MYHHUUMAIBHBIX  YCHYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, MHOTOdYHKIIHOHANBHEIH LIEHTp AeHCTBYET B
MHTEpecaX 3adBuTens ©Oe3 [OBepPEeHHOCTH M  HanpaBisfeT B  OpraHhl,
NpefOCTaBAONIME  MyHHUMIANbHbIE  YCNYTH, 3asfBI€HHA, MOANHCAHHBIE
YMOJIHOMOYEHHBIM PaOOTHHKOM MHOTO(QYHKLIHOHAJIBHOTO LIEHTPa H CKPEIICHHbIE
MeYaTel0 MHOTOQYHKLMOHANBHOTO LEHTpa, a TaKkKe CBEAEHHs, NOKYMEHTBI M
(unu) HHpOpMAIHIO, HEOOXOHHMMBIE JUIA TMPEAOCTABIEHHS YKA3aHHBIX B
KOMIUIEKCHOM 3ampoce MyHUIHUNANbLHBIX YCIYr, ¢ MPUIOKEHHEM 3aBepeHHOU
MHOTOGYHKLMOHANBHBIM LEHTPOM KOIHM KOMIUIEKCHOTO 3anpoca. Ilpu 3ToM He
TpebyIOTCs COCTaBIEHUE U NOANHCAHHE TaKHUX 3asBJICHHN 3agBHTENEM,

KomMmnnekcHBIil 3anpoc JOMMKEH COAepxaTh YKa3aHHE HAa MYyHHMLAMAJIbHbIE
YCIYTH, 3a NpefoCTaBIeHUEM KOTOPBIX OOpaTHIICA 3asiBHUTENb, a TAKKE COTIACHE
3aABUTENA Ha OCYUISCTBICHHE MHOTO(QYHKIHOHAJIBHBIM LIESHTPOM OT €T0 MMEHH
DefCcTBHil, HeOOXOAUMBIX IS UX MPEAOCTaBICHHA.

Ilpy mpHeMe KOMIUIEKCHOrO 3amnpoca Y  3asBUTENS  CIELIHATHMCTHI
MHOTO(YHKUMOHANBHOTO LeHTpa o0sA3aHBl NPOoHMHGOPMHPOBATh €ro 060 Bcex
MYHULMNANBHBIX YCIyrax, ycnyrax, KOTOpble SBISIOTCS HEeOoOXOAWMBIMH U
o0s3aTeNbHBIMA  JUIS  [PEeJOCTaBleHUs MYHWULMNANBHBIX YCHYT, MNONydYeHHe
KOTOPEIX HEOOXOOMMO IA MONYYeHHUSA MYHHLMNAIBHBIX YCNYT, YKa3aHHBEIX B
KOMITIEKCHOM 3alIIpoce.

OOHOBpPEMEHHO € KOMIUIEKCHBIM  3afIpOCOM  3aABUTENE IIOfaeT B
MHOTOGYHKIIMOHAJIBHBIA UEHTP CBEICHMS, OOKYMEHTHI W (Mnm) uHboOpMaLHio,
NpeayCMOTPEHHBbIE HACTOALIMM aAMMHHUCTPATHUBHBIM pErJIaMEHTOM, a TaKXe
CBeJeHH, JOKYMEHTOB U (Hiu) UHPOpMaHY, KOTOPBIE Y 3asABHUTEN OTCYTCTBYIOT
M JO/DKHBI OBITH MOJyY€HBl MO Pe3ylsTaTaM MNpPeSOCTaBISHHS 3afBUTENIO0 WHBIX
yKa3aHHBIX B KOMIUIEKCHOM 3allpoc€ MYHULMNANbHBIX ychyr. CBeaeHus,
OOKYMEHTBI ¥ (Und) MHOOPMaLMIO, HeoOXOAMMBlE IS NpPeAOCTaBISHUS
MYHUIHMNANBHBIX YCIIYT, YKA3aHHBIX B KOMIUIEKCHOM 3ampoce, U IIOJyvyaemble B
MHBIX OpraHax U  OpraHM3auMfX, YYacTBYIOIIMX B  NPEIOCTABICHHH
MYHHLMITANBHBIX YCIYyT, KOTOpBIe SBIAIOTCH HEOOXOAMMBIMH H 00s3aTeNbHBEIMH
Vs MpeJOCTaBJeHHS  MYHMUMMANbHBIX  YCIyI, 3asBUTelb IOJaeT B
MHOrOQYHKIMOHANBHEIH UEHTP ORHOBPEMEHHO C KOMIUIEKCHBIM 3aIpocoM
CaMOCTOSATENBHO.

HanpaBneHHe ~ MHOTO(QYHKUMOHAJBHBIM  LEHTPOM  3afABICHHMH, C
NPUNOXKEHHBIMH IOKYMEHTaMH B OpraHbl, NpeAOoCTaBASIOWINE MYHULHMOAIbHbIE
YCIIYTH, OCYIIECTBAAETCS He 1I03AHEee OAHOTO padoyero AHA, CIEAYIOLIErO 3a THEM
NOJY4eHHsA KOMIUIEKCHOrO 3amnpoca.

B cnygae, ecniu And MOMyuYeHHs MYHHMUUNANBHBIX YCIYT, yKa3aHHbIX B
KOMILIEKCHOM 3aripoce, TpeOyIoTcs CBeNeHHs, JOKYMEHThl U (WiKH) HHOopMaLus,
KOTOpBble MOTYT OBITh MOJydeHBI MHOrO¢YHKUHMOHAIBHBIM LIEHTPOM TOJIBKO MO
pe3y/ibTaTaM MNpeAOoCTaBI€HWA MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3ampoce
MYHHUMIANBHBIX ~ YCIYI, HampapleHWe 3afABNeHUMH M OOKYMEHTOB B
COOTBETCTBYIOIIHE OpraHpl, TNPefoCTaBIAlOIINe MYyHHUMMAIbHBIE  YCIYTH,
OCYILIECTBNSAETCSH MHOTOQYHKIIMOHAIBEHBIM LIEHTPOM HE MO3JHee OOHOro pabouero
AHA, CIEAYIOLEro 3a AHEM MONYYCHHA MHOTO(YHKLHOHAJIBHBIM LIEHTPOM TakHX



CBE/ICHHH, OOKYMEHTOB W (unu) uHbpopmaiid. B yKa3aHHOM ciiydyae TeueHHe
NpeAyCMOTPEHHBIX 3aKOHOAATENLCTBOM CPOKOB NIPEJOCTABIEHUA MyHULUNATBHBIX
YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, HauuHAeTCs He paHee NHS MMONyUYeHH
3asiBNIEHUH M HEOOXOAMMBIX CBENEHMH, JOKYMEHTOB W (WIH) HHpOpMAUHH
COOTBETCTBYIOILUM OPraHOM, MPeJOCTaB/AIOILKMM My HHUHUNIaNIbHbIE YCITYIH.

[Tonyyenne MHOTOGYHKLUHMOHAJIBHBIM LEHTPOM OTKa3a B MNpPENOCTABIEHUW
MYHHUHIIAJIBHBIX YCIIYI, BKJIHOYCHHBIX B KOMILIEKCHBIH 3alpocC, HE ABIACTCIH
OCHOBaHMEM I INpeKpalleHUs MONYYeHWS HHBIX MYHHUMIAJIBHBIX YCIYT,
yKa3aHHBIX B KOMIUIEKCHOM 3ampoce, 3a UCKIIOYEHHEM CIIyyaeB, ecid yCiyra,
B MpeJOCTaBIeHHMH KOTOPOHW OTKa3aHO, HEoOXOoAMMa A NpeAoCTaBleHUs
MYHHMLIMINANBHBIX YCIYT, BKNIOYEHHBIX B KOMIUIEKCHBIH 3aMpoc.

MHoro@yHKIMOHaNBHBIH LHEHTP 00513aH BBAATh 3asABUTEJO BCE JOKYMEHTHI,
NoJlydeHHble [0 pe3yJbTaTaM MpeJOCTaBlEeHHS BCeX MYHUIMMAIbHBIX YCIYT,
YKa3aHHbIX B KOMIUIEKCHOM 3ampoce. MHOropyHKIHOHANBHBIA LEHTp 00s3aH
MpouH$OPMHPOBATEL 3aABUTENA O 'OTOBHOCTU TMOJIHOrQ KOMIUIEKT2 HOKYMEHTOB,
SABISAIOIIMXCA  pe3y/NbTaTOM TNPEAOCTaBICHUSI BCEX MYHUUMNAJIBHBIX YCHYT,
YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, a Takke 00ecneynTh BO3MOXKHOCTD BBIAAYU
YKa3aHHOTO KOMIUIEKTa INOKYMEHTOB 3asBUTEN0 He Mo3AHee paboyero AHs,
CNEAYIOLIEro 3a JHEeM MOCTYIUIeHHsl B MHOTO(MYHKIIMOHAJIbHBIA LIEHTP [OCNeIHEr0
M3 TAKUX JOKYMEHTOB,

3asABUTENb MMEET MpPaBO OOpPaTUTLCA B MHOrO(YHKLHMOHAJIBHBIA LIEHTP B
Heasx MNoidy4yeHHss UHGOpMamMM O XOAe NPEJIOCTABINeHHS KOHKPETHOH
MYHULMNANBHOW YCIYI'd, YKa3aHHON B KOMILIEKCHOM 3allpoce, WA O FOTOBHOCTH
OOKYMEHTOB,  SABJIAIOIIMXCE  PE3YNbTATOM  MPENOCTABICHHA  KOHKPETHOM
MYHULIMATbHOH YCIyTH, yKa3auHoi B KOMILIEKCHOM 3ampoce.
MHoro¢yHKIIMOHANBHBIN LIEHTP 00A3aH HANPABUThL OTBET 3asBUTEJIIO HE MO3JHEE
pabovero nHs, cHeOyIOLIETO 3a JHEM TORy4eHUs MHOTO(pYHKIHOHANBHBIM
LEeHTPOM YyKa3aHHOTO 3ampoc. YKa3zaHHas HHGOpMalds MPeAoCTaBIseTCs
MHOTO()YHKIHOHAILHEIM LIEHTPOM:

1) B x0oA€ IUYHOTO NpHUEMA 3aABUTENS;

2) nio TenegoHy;

3) no 3MEKTPOHHOU mouTe.

3. CocraB, MOCNEeI0BATENBHOCTE U CPOKH BBIMIOJHEHUS 3 {MUHHCTPATUBHBIX
npoueayp, TpedoBaHus K MOPAIKY UX BBINOJIHEHUS, B TOM YHCIe OCOOEHHOCTH
BBHIMOJIHEHUA aAAMHUHUCTPATUBHBIX Npouexyp (aeicTBuii) B 3lIeKTPOHHOM dhopme, a
TaKXe 0COOEHHOCTH BBINIOJHEHHS aJIMHHUCTPATHBHBIX Mpoleayp (AeHCTBuil) B
MHOTO(YHKIHOHAIBHBIX UEHTPaX NpeA0CTaBIeHHA FOCYAaPCTBEHHBIX U
MYHHLIMIAABHBIX YCIYT

3.1. IlpemocTaBneHne MYHULUMMNANBHOW YCIYrH BKIO4YaeTr B cebs
clelyrolye aIMUHUCTPATUBHEIE IPOLELYPhI:

UHPOPMUPOBaHNE M  KOHCYJNLTHMPOBaHWE  3asBHUTENA MO  BONPOCY
NpeJOCTaBICHUS MyHHULIMNANBHOH yCnyry;

MpUEM H PETUCTPALINA 3asABNEHUS U JOKYMEHTOB;



dopMupoBaHue U HapaBIEHUE MEXBEIOMCTBEHHEBIX 3alIpOCOB;

MOArOTOBKA HHOOPMAlMM H3 peecTpa MYHULMIIANLHOM COGCTBEHHOCTH
IIpenropHoro MyHHLMNANBHOrO OKpyra CTaBpOMOJBCKOTO Kpasi, B ClIydae OTKasa
B MpeIoCcTaBIeHUH MYHHWLHMAIBHOM YCIYIM — IHCBMEHHOIO YBeHOMJIEHHS,
BbIJlaya (HallpaBJieHNe) X 3aABUTEIIO.

[To 3ampocy 3asBHTENsA HanpapisgeTcs MHPOPMaLHA O XOAE PacCMOTPEHHS
obpaleHus, Ha MOO0M 3Tare MpefAoCcTaBleH!US MyHHLIMIIANBHOH YCIYTH.

UHdopMupoBanne o© Xome MNpenoCTaBIEHHS MYHHLMNANLHOW YCIyry
OCYLUECTBIACTCA P HCIIONB30BAHMH NopTana rocyciyr. B xoxe npeaocraBneHus
MYHHULIHANANBHOR YCAYr HHPOPMauHOHHAs CUCTEMA OTIIPABISAET CTATYChl YCIYTH.

3.2. Onucanye aAMHHUCTPATHBHBIX NpOLEAYP.

3.2.1. UupopMupoBaHue U KOHCYJNBTHPOBAHHE 3afBHUTENS IO BOIMPOCY
NpenoCTaBlIeHUS] MyHULIMNIANBHOM yCIYTH.

OcHOBaHMeM I HadajJa aJAMUHUCTPAaTUBHOH NpoLeaypbl ABIAETCA
obpallieHne 3asBUTENS TUYHO HITH NTOCPEACTBOM TeNe(hOHHOM CBA3HU B yIpaBJICHUE
unu MOL.

Conepxanne aIMUHHCTPATUBHOMN NMPOLIEAYPHl BKIKOYAET B ¢e0s CEAYIOMHNE
aIMHUHUCTPATUBHEIE AeHCTBUS:

npefocTaBleHHe MHPOPMaUMM O HOPMATHBHBIX IIPaBOBBIX  aKTaX,
PEryNUpYIOLIUX  NOPSIAOK  NpeJOCTaBeHHd  MYHHUUIAIBHOW  YCIYyTH,
NpOaODKUTENBHOCTD BBINIOJIHEHHE He Gonee 3 MUHYT;

pasbsiCHEHHE IMOPsSAKa, YCIOBUH ¥ CPOKa NPEeXOCTABICHUA MYHUIIUNAIBHOMN
YCIYTH, IIPOAOIDKHTENBHOCTD BHIIIOMHEHUA He Oonee 5 MUHYT;

BblJa4Ya (OpPMB! 3aABJIEHUS M CHUCKA HOKYMEHTOB, HEOOXOZMMBIX i
NpeNOCTaBIEeHUS MYHHLUNANbHOU YCIYyrH, MPOAOHKUTENBHOCTE BHITONHEHHA HE
Oonee 1 MUHYTHI;

pasbiACHEHMEe TMOpANKAa  3aMOJNIHCHUA  3asBleHus, mnopsaka cbopa
HeoOXOAMMBIX  OOKYMEHTOB M Tpe0oBaHMil, nNpenpABIsAEMBIX K  HHM,
OpPOAOIKUTENBHOCTD BBINOJHEHUA He 0ojiee S MUHYT.

AIMUHHUCTPAaTUBHAs TMNpOLERYpa BBIMOMHAETCS JOMKHOCTHBIM JIMLIOM
ynpasneHus uid M®L], oTBETCTBEHHBIM 3a KOHCYJIbTHPOBAHUE 3aABUTENS.

B cay4ae oOpameHns 3adBUTENs [OCPEACTBOM TelNedOHHOH CBS3H
JOJDKHOCTHOE Nulo ynpasineHus und M®L B nobpoxenaressHOM, BeXUIUBOH
popMe HHPOPMHUpYET 3asBUTENS MO BONPOCaM NpefOCTaBIeHHA YCIYTH, a TakKe O
MecTe HaxoxnaeHus, rpaduke paboThl, cHOpaBOYHBIX TeNedoHAX, ampecax
3NEKTPOHHOH TNOYTBl M o¢ulIManbHBIX calitax okpyra, M®Ll. Oteer Ha
TeneOHHBIH 3BOHOK MODKEH COAepXarh WHOpMauui o (GaMuIdH, HUMEHH,
OTYECTBE U JO/DKHOCTH cCrenuanvcra ymnpasiaeHus, MOL|, mnpuHaABLIEro
TenedhOHHbII 3BOHOK.

AIMHUHUCTpaTHBHAs MpoLleAypa OCYLIECTBIAETCA B JAeHb oOpalleHus
3asBUTEIIA.

Kpurepuem [IPHHATHSA pelLIeHHs 1o HHOOPMUPOBAHUIO )5}
KOHCYJBTHPOBAHMIO 3asBUTENA IO BOMNPOCY NPEeJOCTaBIEHHS MYHUIUNANBHOH
YCIYTHU ABISETCA Leib ero obpalleHus B ynpasieHue uin MOLI,



OO6wwuii MaKCHMaJIbHBIHA CPOK BBIMOJNHEHUS aAMUHUCTPATHBHON NpOLEIypSI
He Oonee 15 MUHYT.

PesynbraToM aJAMHHHCTPAaTHBHOHM npoUenypbl ABIAETCA IPEIOCTaBIEHHE
329BUTENI0  HHOOpMALMM O MNOpsAKe U YCIAOBHAX  MPEdOCTaBleHHUA
MYHULMIAIBHON YCIyrd M (WaM) BblIa4a 3asBUTENIO I[E€pPedYHs IOKYMEHTOB,
HeOOXOOMMBIX IUTA MPEeJOCTaBICHUS MyHHLIUIATLHOM YCIYIH.

CnocoboM duxcanuy pesynsraTa aiMUHUCTPATUBHOM MPOLEAYPHI ABIAETCA
perucrpalus  OODKHOCTHBIM  JIMUOM  YNpaBleHUA, OTBETCTBEHHBIM 34
KOHCYIBTHPOBAHUE 3assBUTENs, akTa OOpalleHUs 3asgBUTENS B XypHalie YCTHOTO
npueMa rpaxkjiaH.

KOHTpOnbs HCMONHEeHUs: aAMHHHCTPATHBHOM Npouenyps! HHPOPMHPOBAHHUA
M KOHCY/NBTHPOBAaHHA IO BOIpOCaM MpeNOCTaBIeHUs YCIYrH B YTIpaBleHHH
OCYIIECTBIAET PYKOBOAUTENL YTpasineHus, B M®L] - pykoBoauTens oTaena Mo
pabote ¢ 3agBUTENIMH MOPLI,

3.2.2. TIpueM U peructpaLys 3asBIeHUSA U JOKYMEHTOB.

OcHoBanueM 1y Hadala aAMUHUCTPATHBHON MpPOLENYPHI, ABNAETCS MPHEM
OT 3asgBUTENS JOKYMEHTOB, HEOOXOZUMBIX J[ANA INPefoCTaBlIEHUS YCIYTH,
yKa3aHHBIX B IIyHKTE 2.6.] aIMHHUCTPATUBHOIO periaMeHTa, MpU TUYHOM [IpHeMe
WIIH MOJIyYeHHEe YKA3aHHBIX JOKYMEHTOB ITOYTOBBIM OTIpPABIE€HHEM, B TOM YHCIE
HANpaBJIEHHEIMH B 3JIEKTPOHHON (opMe ¢ ucrmonbloBaHHeM ceTH «MHTepHeT»,
uepe3 Eaunbiil nopran u Ilopran rocymapcTBeHHBIX H MYHULMMANBHBIX YCIYE
CTaBpONoONIBLCKOTO Kpasi.

CozepxaHue aIMWHHMCTPATUBHOH MpoLEeRypbl TNpPH NOCTYIUIGHUH B
yrnpaBlI€HHE 3agBICHUA B 2JIEKTPOHHON ¢dopMe M HeoOXOAUMBIX AN
NPeNOCTABIEHUS YCIYrM IOOKYMEHTOB, NOANKHCAHHBIX 3EKTPOHHOH MOANUCHIO
BKJIOYAET B ceds cleayromue aAMUHUCTPATHBHbIE NeHCTBUA:

Cneuunanuct YIpaBICHUs IPOBOAUT npouenypy NpoBEpPKU
IEeACTBUTENBHOCTH IEKTPOHHOM MOATNUCH, ¢ UCMIONb30BaHHEM KOTOpoi moanucaH
3NMEKTPOHHbIN JOKYMEHT (laKeT 3JIeKTPOHHBIX JOKYMEHTOB), HEOOXOAUMBIN IS
NpefOCTABAEHHS YCIYTH, NIPeAyCMaTPUBAIOLLYIO [TPOBEPKY COONII0EHUs YCIOBHUH,
yKka3zaHHBIX B cTarbe |1 3akoHa Ne 63-03, B AeHb IIOCTYMIEHHS YKa3aHHBIX
3afABJCHHUA U JOKYMEHTOB, B Clly4ae €ClM OHM MOCTYNUIAM B nepuor pabouero
BpeMeHU. [locne mnpoBeieHHs NpPOBepKH OEHCTBUTENBHOCTH 3JIEKTPOHHOM
NOANKACH CHEUMANUCT YNPAaBIEHHS OCYILECTBISAET paclevaTKy 3asfBICHUA H
LNOKYMEHTOB, HEOOXOAUMBIX MJIA MPEROCTaBleHUS YCIYTd, [POCTABIAET
3aBepuTeNbHyl0 moanuck «llonmydeHoO MO 2MEKTPOHHBIM KaHalaM CBA3H C
MCTIONIb30BAHUEM 3JIEKTPOHHOHN INOAMUCH», CBOK JOIKHOCTh, THYHYIO MOAMKUCS,
paclii(ppoOBKY ¥ OCYILUECTBIAET PErUCTPALIMIO YKa3aHHBIX JOKyMeHTOB. B ciydae
MOCTYIUIEHUS. YKa3aHHBIX 3asfBlIeHMS U [JOKYMEHTOB B Hepabodee BpeMi,
BBIXOAHBbIE WM Mpa3fHUYHbIE AHU [POBEpPKa AEHCTBUTENBHOCTH 3NIEKTPOHHOMH
MOANHKCH, pacnedaTka 3aiBNeHHA W OOKYMEHTOB, HeOOXOOUMBIX i
IPEeIOCTABASHUS YCIIYTH, OCYLUECTBISIOTCS B TEYEHHE NepBOro vaca paboyero
BpEMEHH NepBoro pabouero aH:A, CNEAYIOWIEro 3a JHEM MOCTYMICHHA YKa3aHHbBIX
3asBJICHNA U JOKYMEHTOB.



B cny4ae ecnm B pe3ynbraTe NpOBEPKM 3JEKTPOHHOM noanucud Oyner
BBIABIEHO  HECOOMIONCHWE  YCTAHOBJAGHHBIX  YCJNOBMH  NpHU3HAaHUA  ee
AeUCTBUTENBHOCTH, CHELUHAINCT YNPaBieHHWA B NEHb MNPOBEAEHHA IPOBEPKH
OCYIIECTBNISET NOATOTOBKY YBEJOMJIEHHS 00 OTkase B MNpueMe 3asABICHUA U
OOKYMEHTOB O NpeJOCTaBNeHHH YCNYI'd, MOCTYNUBLIMX B 3JeKTPOHHOH dopme B
COOTBETCTBUM C MpUIOKEeHHeM 6 K aJAMUHUCTPATHBHOMY perjaMeHTy, ¢
yKa3aHHMEM MpPHUYUH, NpUBefeHHBIX B cTaThe 11 3akoHa Ne 63-03, nocnyXuBLumx
OCHOBaHHEM JJIA NPHHATHA YKa3aHHOTO peLUEHHA, KOTOpO¢ MOAMUCHIBACT
PYKOBOOUTEND YIIPABICHHUA.

Cneuuanuct ymnpaBieHUs B Te4eHHe | JAHA CO [OHR TOANHCAHHSA
yBeAOMJIEHHs] 00 OTKase B PpETUCTPALMH 3asgBJIEHHA H IOOKYMEHTOB O
MPEAOCTaBIEHUH YCIYIH, NOCTYNUBIUUX B 3JIEKTPOHHON (opMe, NMOAMHUCHIBAET
OaHHOE YBEIOMJICHHE 3JICKTPOHHOH TMONAMHCHIO DPYKOBOIUTENA YIPABICHUS U
Halpap/feT Mo afpecy SJIeKTPOHHOM MOYTHl 3asBUTENd NUOGO B ero JIMYHBIN
KabMHET Ha TMOpTalle TOCYJApPCTBEHHBIX W MYHHLHIAIBHBIX  yCIYyr
CTaBpOMNoONECKOro Kpasi.

ConepxaHue aaMHHHCTPAaTUBHON MpoLegypbl MO TpHEMY 3adBICHHA H
OOKYMEHTOB OT 3asBUTENs] WIH ero JOBePEeHHOTO JHLA BKIKOYaeT B cebs
cleaAyIoure aAMHHUCTPATUBHbIE NeHCTBHA:

1) ycTaHOBNEHHE JIMYHOCTH 3asSBUTENA WIH JIUYHOCTH M MOJHOMOUUH €ro
IOBEPEHHOT0 JIHLIA, PONOIKUTEIBHOCTD BBIMOMHEHUA | MUHYTA,

2) M3yYeHHEe COIEp)KaHUA 3asABNCHUS ¥ HOKYMEHTOB, ooOpMIIeHHE KOIHIA
JOKYMEHTOB  (3aBepeHHe KOMHUH WIM CHATHE U  33aBepeHHe  KOMHif),
NPOROIKUTEABHOCTD BBINOJNHEHUA He Gonee 14 MUHYT;

3) peructpauus 3asBIICHHA B KypHaJle PEruCTpalldu 3aABNeHHI M0 AaHHOIM
yenyre B COJl «JIEJIO» M moAarotoBka pacmucky O TIpHEME 3adBIEHHA H
OOKYMEHTOB, B Cly4ae ecil¥ AOKYMEHTHI MPeNCTaBleHbl B MOJHOM o0beMe U
NpaBUIbHO OGOPMIIEHE], THOO BO3BpAT 3adBHUTENI0 MM €ro JAOBEPEHHOMY JIHILY
3ajdBNEHHS H HOKYMEHTOB B CIIyYyae BBIABICHMH NpPY W3YYEHHH MX CONEPKAHHS
OCHOBAaHUH JUIS OTKa3a B IIpUEMe JOKYMEHTOB, MPEAYCMOTPEHHBIX MyHKTOM 2.8.
aJIMMHHCTPAaTHBHOTO PEerfaMeHTa, C pa3sbACHEHHEM MPUYWH OTKa3a ¥ MOpAAKa HX
YCTpaHeHH s, MaKCHMalIbHast MPOAOJIKUTENBHOCTD BHIMIOJIHEHNS He Gojlee 5 MUHYT.

Conepkanne aIMHUHUCTPATHBHOM MPOLEAYPHl MPH MOJYYEHUH 3asBlIeHUA U
JOKYMEHTOB OT 3asBUTENS WIH €I0 JOBEPEHHOTO JINIIA 110 [TOYTE BKJIIOYAET B cebs
CEAYIOLIHe aIMHHUCTPaTUBHbIE NeHCTBYA:

1. npoBepKa NpaBUIILHOCTH aIPECOBAHUA KOPPECTIOHASHUMH H LEJIOCTHOCTH
YMaKoBKY, BO3BPAlllEHHE Ha MMOYTY OLUMOOYHO MOCTYNUBLIKE B yIpaBieHne (He no
aJipecy) UChMa;

2. BCKpPBITHE KOHBEPTOB, NPOBEpKa Hamuuus OOpalieHHi W JOKYMEHTOB K
HHM, K OOpAallleHWIO MpuiaraeTci KOHBepT (MpH NOCTYIUIEHMHM oOpallieHus
MOYTOI ),

3. Hu3yuyeHHe CONCp)KaHHA 3asABICHUSA, YBEJOMIIEHWA H HOKYMEHTOB,
NPOAOKHTENBHOCTD BHINONIHEHUSA He Oostee 13 MuHYT;

4. perucTpauys 3afBleHUs, YBEAOMIECHUA B KypHane peructpauun CIJI
«IEJIO», B chnywae ecny OOKYMEHTHl NpEACTABAEHH! B IOJAHOM O0BEME M



NpaBUIEHO OQOPMJIEHB!, UIHM MOArOTOBKA YBEAOMIEHMS 3asiBUTENI0 WIH €ro
JNOBEPEHHOMY JIHUY C pa3biACHEHHWEM NPHYMH OTKa3a B NpUeMe JIOKYMEHTOB B
Cllydyae BBIABJICHHS MpH H3YYEHUWM UX COIEpXXaHWA OCHOBAHMH /8 OTKaza B
NpHEME JOKYMEHTOB, IIPEAyCMOTPEHHBIX IYHKTOM 2.8. agMHHHCTPATHUBHOIO
pernaMenTa, NpoAoIKUTENBHOCTD BBITONHEHNSA He Oonee 7 MUHYT.

5. HalpaBJIeHHE 3asBUTENI0 WIHM €r0 HOBEPEHHOMY JIMUY YBEIOMIIEHHS O
NPUHATHY K PACCMOTPEHHIO 3asBJICHHA, YBEAOMIIEHHUS U JOKYMEHTOB JUOO 06
OTK&3€ B MX NPUHATYH (C yKa3aHHEM MPHYUH OTKa3a) MO yKa3aHHOMY B 3asiBIE€HUU
aZlpecy DJJIEKTPOHHOW MOYTHI, NPOJO/IKUTENBHOCTh HCIIOJHEHUS HE mo3jiHee |
paboyero nHs, ciAedyIOIIero 3a AHeM InpueMa (MOCTYIUIEHWs) 3asBICHHUS U
JAOKYMEHTOB, O()OPMIIEHHBIX B (hOpME 3JIEKTPOHHBIX JOKYMEHTOB,

PabGoTHUK MHOTrOQYHKLHUOHANEHOIO LEHTPa, OTBETCTBEHHBIA 3a NpHEM
NOKYMEHTOB:

perucTpupyer 3as8BJIEHHE B JI€Hb ero MOCTYIIJIEHUS B
MHOTO(YHKIHOHAIBHBIA LIEHTP B MOPSIKE OUEPEOHOCTH MOCTYILICHUS 3asBJIeHHA
B OKypHaJle pErucTpauvd 3asBIE€HUH, JHUCTBl KOTOPOro JOMKHB  OBIThH
NPOHYMEpOBaHEI, MPOIIHYPOBAHEI " CKpEIlIEHBI ne4yarsio
MHOTO(QYHKIIMOHANIBHOI'O 1IEHTPA;

FOTOBHT B IOBYX 3K3eMIUIApax MHUCBMEHHOE YBEOOMIIEHHE O [PUEME
JOKYMEHTOB (B (pOpMe 3JEKTPOHHOTO JOKYMEHTa B Clyyae yKazaHHs B 3asBICHUU
3NIEKTPOHHOH! NMOYTHI), OZUH IK3EMIUISP MPUKNAJBIBAET K JOKYMEHTaM, a BTOpOH
3K3EMIUIAP HallpaBiIACT 3asBUTEIIIO.

CO3JAET  3JEeKTPOHHblE  NYONWKaThl JAOKYMEHTOB M  MHGOPMaLKH
(mpeobpa3oBaHue B 3JEKTPOHHYIO (OpMy HJOKYMEHTOB U WH$poOpMaluud Ha
OyMa)XHOM HOCHTENIE C COXpaHEeHHEeM WUX colaepxaHus W (NMpU  HaTHU4UH)
PEKBU3UTOB), HEOOXOOUMBIX Ui NPEAOCTABJICHHS MYHHUHMIAIBHBIX YCIYr U
NpeJCTaBIEHHBIX IpaXAaHaMy Ha OyMaXKHbIX HOCUTEISX,

HanpaB/IsSeT 3JIEKTPOHHble JAyOAUKaTBl B yIpaBieHHe, U YKa3aHHBIM
rpaXkJaHaM C HCINONL30BaHUEM €AHHOrO IopTaja TOCYAAapCTBEHHBIX U
MYHMUMNANBLHBIX YCIYT H (UJIM) PErHOHANBHBIX IOPTANOB TOCYAApPCTBEHHBIX U
MYHULIMNAIbHBIX YCIYT.

AJIMUHUCTpATMBHAA TIpOLEAypa BBIMOIHACTCA HOMKHOCTHBIM  JIMLIOM
ynpaBieHHs Und MOL], OTBETCTBEHHBIM 3a MPEAOCTaBleHHE MYHULMUNANBHOH
YCAYTH.

[Ipy mnpueme 3asBIeHUs aAMMHMCTpPATUBHas MpOLEAYpPa BBIMTOMHASTCS B
JAeHb oOpalleHus.

Ilpu nony4eHud 3afBA€HHA M AOKYMEHTOB IO IIOYTE U BBIABACHHH
OCHOBaHMM, YyKa3aHHbIX B MNyHKTe 2.8, aJAMMHUCTPATUBHOIQO perjiaMeHTa,
ynpasineHne wix MO Bo3BpalaeT nNpeAcTaBiCHHBIE 3aSBICHUE U JOKYMEHTHI
3asBUTENIO WJIM €r0 AOBEPEHHOMY JIHIly B TeHeHHe 5 paGodux OHEH CO JHS UX
MOCTYIUIEHUA TIO IIOYTE, [P 3TOM pPa3bICHSCT, KaKuWe AOKYMEHTbl HEOOXOIUMO
NPEeACTABUTE H (MITH) NOOGHOPMUTE.

OTBETCTBEHHOCTh 3@  PErdCTPalUIO  3asBJeHHs W JOKYMEHTOB,
HEOOXOAUMBIX ANs npepocrtaBneHus yciayru B COJI «Jleno» HeceTr cnenuanuct
yNpaBlieHUs, OTBETCTBEHHBI 32 perUCTpaLHIo.



KpurepusMu NpUHATHS pellieHus 0 npueMe (0TKase B MpHeMe) JOKYMEHTOB
ABJIAIOTCH OCHOBAHUS, YKa3aHHbIE B MyHKTE 2.8. aAIMUHUCTPATUBHOTO perjiaMeHTa.

O61muni MaKCUManbHblH CPOK BBIIIOTHEHUS aIMHHUCTPATUBHBIX ACHCTBHM —
15 MHHYT.

Pe3ynpTaTOM BEINOIHEHHS aAMUHHUCTPATHBHON NPOUEAYPHI ABIASTCA IPUEM
3asABJICHUS ¥ JIOKYMEHTOB HJIM BO3BPAT UX 3asIBUTEIIO.

Cnocobamy  dukcauuu pesynpTaTta BBITIOJHCHUA aAMHHHCTPATHBHOM
NpOLELYPHI ABIAKOTCS

BbIa4a Paclycky O npueMe JOKYMEHTOB;

BEIlaya yBEIOMIICHUS [TPH OTKa3e B MpHeMe 3aABJICHUA H TOKYMEHTOB:

BHECEHHE 3alTUCHU O NIPUYKMHaX BO3BpAaTa 3afABJIEHUSI U HOKYMCHTOB B XKYpPHAaJL
YCTHOTO NpHEMa TpaXKJaH, B CIIy4Yae €CiH 3afBIeHHE U JOKYMEHTBI [1PE/ICTaBIIEHb!]
JIKYHO 3aBUTENIEM UIH €T0 JJOBEPEHHBIM JIULIOM;

HanpaBj€HHe 3asgBUTEIIO WIM €ro IOBEPEHHOMY JULY YBEAOMIEHHUS C
pa3bACHEHUEM [PUYMH BO3BpaTa 3afABJIEHUA U JOKYMEHTOB W NOpAAKa HX
yCTpaHeHUs, B CJIyyae eClH 3asBIeHHE U JOKYMEHTHI MOJy4eHb! YIIpaBlIeHUeM U
M®LI no noyre n1udO B 3NIEKTPOHHOH PopMme.

KonTpone HCNOIHEHWs aJMUHHACTPAaTUBHOHW MpoOLEaypbl [pHEM U
perucTpauus 3afBIEHHS UM JOKYMEHTOB B  YIPaBlI€HWH  OCYLIECTBIAET
pyxosoauTenb ynpasieHus, B MOILl - pykoBoautens otaena mno padore ¢
sassuTeNsMu MOLI.

3.2.3. QopMHUpOBaHUe U HallpaBIEHHE MEXBEJOMCTBEHHBIX 3alIPOCOB.

OcHoBaHueM AN Hayajla aIMUHHCTPATHBHOW IPOLENYPHI ABIAETCS [IPUEM
3adBJICHHA M JIOKYMEHTOB, YKa3aHHBIX B IOAMYHKTe 2.6.1. agMUHUCTPAaTUBHOIrO
periaMmeHTa.

Copepxanuve aIMHUHHCTPATHBHOM Tpouenaypbl Mo (GOPMHPOBAHHUIO H
HalpaBJIeHUI0 MEXBEIOMCTBEHHBIX 3aMpOCOB BKIOYaeT B cebs creyrollue
alMMHUCTPATUBHbIE ZEHCTBUS:

1} moAroToBKa U HanpaBlieHHE B OpraHU3alldy 3anpocoB 00 ucTpeOOBaHUU
JOKYMEHTOB, YKa3aHHBIX B NIyHKTe 2.7.1. a/AIMUHUCTPATUBHOIO PErnaMeHTa;

2) nonyd4eHHMe U TNpUOOLIEHME K 3asABIEHUO U JOKYMEHTaM,
NPE/ICTaBIEHHBIM 3a4BUTENEM MWJIH €ro JOBEPEHHBIM JIMUOM JOKYMEHTOB,
YKa3aHHBIX B NIyHKTe 2.7.1. aAMMUHUCTPAaTUBHOrO perjiaMeHTa.

HanpasneHue B OpraHM3aluH, yKa3aHHbie B pernameHTe
MEXBEJJOMCTREHHBIX 3aIpOCoB, B pamKax MEXXBEJOMCTBEHHOTO
UH(QOPMALIMOHHOI'O B3aUMOJEHCTBUSA, MOXKET OCYHIECTBIATHCA, B TOM 4YHCIE B
3JICKTPOHHOM BHAE C HCMNOJB30OBAHHUEM elIMHOﬁ CUCTEMBI MCXKBEAOMCTBCHHOI'O
3JIEKTPOHHOTO B3aUMOAEHCTBHUS.

ANMUHUCTpaTHBHAs MpOLEAYpa BBHIMONHSETCS JOMKHOCTHBIM  JIULIOM
YIIpaBJIICHHUA, OTBETCTBCHHBIM 3a IIPCAOCTABICHHEC M}’HI/IL[I/IHa.IIbHOi’JI YCIliyru, B
paMKax MeXXBeJOMCTBEHHOIO B3aUMOACHCTBUA.

KpuTepussMH NpuHATUS pellieHUsi O HAMpaBleHHHU 3anpoca o6 ucrpeboBanuu
AOKYMEHTA B nopsaaKe MECXBCHOOMCTBCHHOI'O BS&HMOﬂCﬁCTBHﬂ SABIIAYOTCS
OTCYTCTBHE JOKYMEHTOB, YKa3aHHBIX B MNyHkTe 2.7.1. aAMHHUCTPATUBHOTO
perinaMmeHTa.



MakcuManpHBEIH CPOK HanpaBlNeHHs B OpraHM3alMdM, YKa3aHHblE B
periaMeHTe MEXBEJOMCTBEHHBIX 3anpocoB He Oonee 5 pabounx OHEH co IHA
NPUHATHSA K PACCMOTPEHHIO 3a5BJICHHA U JOKYMEHTOB.

Pe3ynbTaTOM BBINONHEHHS aZMUHHCTPATUBHOW IIPOIEAYPBl  ABJIAETCS
TOJIyYeHHe HOOKYMEHTOB OT OpraHu3alyi, YyKasaHHbIX B IyHKTe 2.7.1.
aJIMUHUCTPATHBHOTI'O perjiamMeHTa.

CnocobamMu (ukcauuu pesynsTaTa BBIIOJHEHHS aIMHHUCTPATHBHOH
NpoueAyphbl ABJSIOTCS AOKYMEHT, IONY4YeHHBIH B IOPSAKEe MEXBEAOMCTBEHHOIO
HH(OPMaLHOHHOI0 B3aUMOAEHCTBYS.

KOHTpOJIb MCNOJIHEHUS aiMHHHMCTPAaTUBHOW NMpoueaypbl (GOpMUpPOBaHHE H
HANpPAaBJICHKHE MEXBEAOMCTBEHHBIX 3alpOCOB B AAMHHUCTPAIMM OCYLIECTBISET
PYKOBOIUTENE YIIPaBISHHUS.

3.2.4. TloaroroBxka HH(pOpMAaLKH U3  peecTpa  MyHUUHUNANLEHON
cobcTBeHHOCTH [IpearopHoro MyHununansHoro okpyra CTaBpononbCKoro Kpas, B
Cllyyae OTKa3a B IPEAOCTaBIE€HUU MYHHLHUMANBHOM YCIyrM — MHUCBMEHHOIO
YBEIOMIJIEHHUs], BhIlaua {HanpasleHue) X 3asiBUTENIO.

OchoBaHMeM [UIf Ha4yaja AIMUHUCTPATUBHON MPOLEAYPBl  SBISETCS
NOCTYIIJICHHE BCEX JOKYMEHTOB, YKa3aHHBLIX B moAnyHkTe 2.6.1. # B nyukre 2.7.1.
aJIMHHHCTPaTUBHOIO peErjlaMeHTa, JHIY, OTBETCTBEHHOMY 3a NpeAOoCTaBIeHHe
MYHHLHNAIBHOH YCIIYTH.

1) ananu3 nakeTa MJOKYMEHTOB Ha IpeNOCTaBlieHHe HHQPOpPMAaIUU 00
obObekTax yyera, CofepXalleics B peecTpe MyHULIUIIAIBHOW COOCTBEHHOCTH;

2) noarotoBKy MHpopMauuH o6 00BeKTax yuerTa, COACpXKalleiica B peecTpe
MYHHLUUNATBHOH COOCTBEHHOCTH;

3) npoBepPKY, BUBUPOBaHHE U NOJAMUCAHKME HA TIPEAOCTaBIcHHE UHGOpMALMY
00 oObexTax yueTa, coepkalleiics B peecTpe MyHUIUIIAIbHOR COOCTBEHHOCTY,

4) Bblaya 3aABUTENI0 HHOOpMaLMH o6 oObekTax yuera, coaepxauielcs B
peecTpe MyHULHIIaNbHON COOCTBEHHOCTH,

Pemienne o npegoctasnenue HHQpopMmaudd o6 oObekrax  yd4erta,
COAEpKALLENCca B peecTpe MyHULMOANbHOM COOCTBEHHOCTH, MpPHUHUMAET
HayalbHUK ynpaBneHus. [loanmucaHHble UM HHGOpMAUMs [epeaaeTcs B MOPSAAKeE
JIENONPOU3BOACTBA JOJDKHOCTHOMY JIMLYY, OTBETCTBEHHOMY 3a IIPEeAOCTaBACHHE
MYHHIUITANBHOMN YCIIYTH.

Crenuanuer ynpapieHHs, OTBETCTBEHHBIM 3a pPerHCTpaLludio, PETUCTPUPYET
pe3yapTaThl npegoctasieHus yeayrd B C3J1 «leno» B TeueHue | pabouero gHs
CO OHA MX NOCTYIUICHHUS Ha PErHMCTPaLMI0 M HAIpaBiseT 3asdBUTENIO CIIOCOO0M,
yKa3aHHBIM B 3asBJICHUU: NOYTOBOHN CBA3bIO; BPY4YaeT JIMYHO; HANPABIAET eMy
3NEKTPOHHBIA JIOKYMEHT, IOATIMCAHHBIH DJIEKTPOHHOU MOJIMUCHIO, Ha aJipec
AJIEKTPOHHOH MOYTEHL.

B cnydae ecnu 3asBUTENb 00paTUiIcsa 3a NpeaocTaBleHueM yeayru B ML,
creuuanucT YIpaBieHus, OTBETCTBEHHBIN 3a MPEeNOCTaRIEHUE YCIYIH, B TEYEHUE
2 pHe#l mociae moanucaHus WHbopMaluMH HanpasiageT B M®PL] ans Beaauu
3a5BUTEIIIO.

B cnydae ecnu 3agBUTENb MO Kakof-MMOO NpH4YuHEe He sBuiics B MOII 3a
noay4yeHueM pelyibTaTa NpefoCTaBICHHA MyHuUMnansHow ycmyru, MO®I[ B



TeyeHue 30 [HeH OCYIIECTBAACT XpaHEHHe pe3ylbTaTa MPeNOCTaBIeHHs
MyHUIMnNanbHOH ycnyrd. Ilo ucredennn 30 auedi M®LI ocymectenseT nepenauy
pe3ynbTaTa NpeaoCTaBICHHS MyHULIMNANBHO! YCIyTH B YNpaBlieHHe. YTIpaBlIeHHe
OCYILUECTBIAET XpaHECHHE pe3yJsibTara MPeROCTaBICHU MYHULIMNAIBHON YCIYTH B
Teyenue 5 jeT. ITo ucTeweHuu S5 ner pesyabTaT npenocTaBieHHsA MYHHUHNATBHON
YCOyrd YNpaBleHHEM YHUUYTOXAETCS B COOTBETCTBHM ¢ TpeOOBaHHAMH
JeONPOU3BOACTBA.

KputepHsaMu TNpHHATHA pEILEHHS O MpefOCTaBICHHE HHQOpManuud o6
obbeKkTax ydera, comepxauleiics B peecTpe MYHHUIMIAIBHON COGCTBEHHOCTH
ABJIAIOTCS OCHOBaHMA, YykasaHHele B IyHKTax 2.6.1., 2.7.1.,, 2.8, 29.1.
aZIMUHUCTPATUBHOTO perjiaMeHTa,

Pemtenne  mpenocraBneHue  uHGopMauuu o6  oObekTax  yueTa,
COAepXKalIeHCa B peecTpe MyHULMNIANBHON COOCTBEHHOCTH MOANEXUT MPUHATHIO
B Cpok He mno3aHee 10 pabGouyux agHell CO OHA MNPHHATHA K PACCMOTPEHHIO
3aqBJICHHA U BCeX HEOOXOANMBIX NOKYMEHTOB.

PesynpraToM aIMHHUCTPATUBHON NPOLEAYPHl ABIACTCA NPHHATHE PeLICHUA
0 mpenocraBieHue MHpopMaLMH 00 00BEeKTax yuera, comepkalleiics B peecTpe
MYHHMLMNAIBHON cOOCTBEHHOCTH (OTKase B mpeAocTaBleHue HHPopMauuu 06
o0beKTax yuera, coepxalleiica B peecTpe MyHHLHNAIbHOH COOCTBEHHOCTH) U
HanpapJIeHUE 3asBUTENIO0 WIH €ro JOBEepEeHHOMY JIMLy B MHCbMeHHO# ¢opMe B
TeYeHHe 3 pabouux AHEeH CO MHA ero MPHHATHA YBEJOMJICHHS IO MOYTOBOMY
agpecy nu0O 1o yKa3aHHOMY B 3aABJICHUHU afpecy 3IeKTPOHHOM! MOUTEHI.

CnocobamMu  ¢QHKCalM¥ pe3yNbTaTa BHIMONHEHUS aIMHHHCTPAaTHBHOMN
NpoLEeAyphl ABAAETCA MPHHATOS pPELICHHE O MpexocTaBleHne HHPopMauuu o6
of6beKTax yyeTa, cogepialleiics B peecTpe MyHHUMIANLHOH COOCTBEHHOCTH THOO
yBelomiieHHe 00 OTKaze B MpeaocTaBiieHHe HHpopMaluH o6 o0BeKTax y4era,
COIEepPIKaLLeNCs B peecTpe MyHULUNAIBHOH COOCTBEHHOCTH.

KOHTpONb HCMONHEHUs aIMHHHCTPAaTUBHOH NpoLeAypsl MpoBepKa Ipasa
3agBUTENIA U TNPUHATHE pEIUEHUA O NPEAOCTaBIeHUM MYHMLUNANbLHOH YCHYTH,
mbo 06 oTkKaze B MPEAOCTABICHHWH MYHHLHMIIAIBHONH YCIyrH B YmpasieHUH
OCYILECTB/IACT PYKOBOIUTEINb Y IIPaBICHUA.

3.3. Ilpu oaHokpaTHOM oOpallieHHH 3asABUTENId B MHOTOQYHKLUHOHAIBHBIN
UEHTP ¢ KOMIUIEKCHBIM  3alpOCOM O  NPEeAOCTaBICHHH  HECKOJBKHUX
roCyAapCTBEHHBIX U (HIIH) MYHULNNATLHBIX YCIIYT OpraHU3yeTcs NpeJoCTaBleHue
OBYX U 00JI€€ TOCYJAPCTBEHHBIX H (MIIM) MYHHALIMNANBHBIX YCILIYT.

3asABNeHue, COCTABJIEeHHOE MHOTO(MYHKIIHOHANBHBIM LIGHTPOM Ha OCHOBaHHH
3anpoca 3asBUTENS O MPEIOCTABNEHUH HECKONBKUX MyHHLUMIIANBHBIX YCIyT (Aalee
- 3agBJICHUE, COCTABIIEHHOE Ha OCHOBAHHUH KOMIUIEKCHOTO 3arpoca), A0JDKHO OBITh
MOANUCAHO YMOTHOMOYEHHBIM pPAGOTHUKOM MHOTOGMYHKLHOHANBHOTO LEHTPA,
CKpeIIeHO MeYaThio MHOTO()YHKIIHOHANBHOTO LIEHTpa.

OAHOBPEMEHHO ¢ KOMIUIEKCHBIM 3ampoOCOM  3asABHUTENb [OJAET B
MHOTO(DYHKIIMOHAJILHEIH UEHTp CBEASHWS, NOKYMEHTHl M (Unu) HHGPOPMALHIO,
HeOOXOOUMBIE IS NpeAOCTaBIeHHS MOCyAapCTBEHHBIX U (MJIM) MYHHLMNAIbHBIX
yCIYr yKazaHHbIX B KOMIUIEKCHOM 3alpoce, 3a HCKJIIOYEHHEM AOKYMEHTOB, Ha
KOTOpble pAaclpoCTpaHseTcs TpeGoBaHHe myHkTa 2 vactw 1 crated 7



®enepanpHoro 3axoHa «O0 opraHu3anMu NpeIOCTABICHUNA FOCYIAPCTBEHHEBIX M
MYHHLMNATBHBIX YCIIYyI», & TaKXe CBEICHUH, JOKYMEHTOB U (MIH) UHMOpMaLIUH,
KOTODBIE Y 384BHTEII OTCYTCTBYIOT U JOJDKHBI OBITH MONYYEHBI MO Pe3ynbTaTaM
NPEeNOCTaBICHUS HHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpoce rocyJapcTBEHHBIX U
(M) MYHULIUNAIbHBIX YCIIYT.

3asBNEHHUs, COCTABICHHbIE HAa OCHOBAHUM KOMIUIEKCHOIO 3ampoca, a TaKkKe
CBEACHHA, JAOKYMEHTbl M WHGopMauus, HeoOXOmMMble IS [PEAOCTaBICHUS
MYHULMNAIBHOKW YCHYrH, HalpaBiIsOTCH B apPXHBHBIA OTAEN C MPHIOKEHUEM
3aBE€PEHHON MHOrO(QYHKIMOHAIBHBIM EHTPOM KOIIHKH KOMILIEKCHOTO 3aIpoca.

4. QopMbl KOHTPOJS 32 UCTIOJIHEHUEM
aAMHHHCTPATUBHOrO perinamMeHTa

4.1. Tekywui KOHTPONb 3a:

NOAHOTOMN, JOCTYNHOCTBIO W KaYECTBOM MpPeNOCTaBICHUs MYyHULUNAIBHON
YCIYTR OCYLIECTBIASETCs HAYaJbHUKOM YyMpaBleHUs (fanee -— HavyaldbHUK
yNpaBjieHus ), Tub0 MUIIOM, €ro 3aMellaloliuM, ITyTeM NPOReASHUS BBHIOOPOYHLIX
NpOBEpOK COOGJIIO/IEHUA W UCMONHEHUA NODKHOCTHBIMH JNHLAMHU YIpaBleHus,
OTBETCTBEHHBIMH 3a MpeJOCTABI€HUE MYHULMMNANBLHOW YCIIYIH MOJOXEeHUH
aIMUHUCTPATUBHOTI'O PErjlaMEHTa H OIIpOoca MHEHMS 3asBUTENEH;

cobaroieHHeM  NOoCNeAOBaTeNbHOCTH  aJAMUHUCTPATHBHBIX  JEHCTBUH,
ONpEeNeNeHHbIX AaIMUHUCTPATHBHBIMU TMpoLEAypaMH [0  IpeAO0CTaBiISHHUIO
MYHUIUIIAIBHOM YCIYyrd, CPOKaMH PacCMOTPEHHUS KOKYMEHTOB OCYLUECTBAAETCA
HayaJibHUKOM YIPaBJICHUS, IOCTOSHHO IIyTEM IIPOBEICHHUS IPOBEPOK COOMIOAEHHUS
U HUCIOJHEHHUS JOJKHOCTHBIMM JIMIIaMH VIIPaBJIeHUS, NPeAOCTaBISIOILUMU
MYHUIIMITIAIBHYIO YCIYTy, MOJIOKEHUH aJIMHHHCTPAaTUBHOIO periaMeHTa, WHBIX
HOPMaTHUBHBIX [IpaBOBbIX aKkToB Poccuiickoit ®@eaepauuu, HOPMATUBHBIX
NpaBOBbIX akTOB CTAaBpOMONBCKOTO Kpas, HOPMATHBHBIX [PABOBBIX aKTOB
Ilpearopsoro MyHuIMnaibHoro oxpyra CtaBpononscKoro Kpas.

[lo pe3ynpraraM NpoBEACHHUA NPOBEPOK B Clyyae BBISABIEHUA HapyLIEHUH
BUHOBHBIE JIMIla TIPUBNEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOZATENRCTBOM  Poccuiicko — @egepaurd ¥ 3aKOHOHATENIBCTBOM
CTaBpONONECKOro Kpasi.

Texymuii  koHTpons  3a  cobmoaeHueM  coTpyAHMKamu — MPIL]
MOCIe10BATeIbHOCTH NeHCTBUH, YCTaHOBJIEHHBIX aZIMUHUCTPATUBHBIM
pernaMeHTOM W HHBIMU HOPMATUBHBIMY MPABOBBIMM aKTaMU, YCTaHABIHBAOLINMHU
TpeGOBaHHS K TMpPENOCTAaBICHUI0 MYHUIMWNANBHOM YCIYTH, OCYIIECTBISIETCS
PYKOBOJHMTENIEM KIUEHTCKOM CIIYXKOBI eXxeJHeBHO.

4.2. Ilocneayromui KOHTPONb 32 MCIOJHEHHEM MOJNOKEeHUH HacTOSLIEro
aIMUHUCTPATHBHOIO peErjjaMeHTa OCYLIECTBJISIETCS NOCPEJICTBOM MPOBEISHHUS
NPOBEPOK COONIIOACHHMS MNOCIeAOBaTENbHOCTH AAMHHUCTPATUBHBIX JAEHCTBHM,
OIpEAENeHHbIX aAMMHUCTPATUBHBIMU MpoLeaypaMu, CcoOMOIeHHeM CpOKOB,
IIPOBEPKU MOJHOTHI, JOCTYITHOCTH H KadecTBa NpeAOCTaBIEHUs MyHUUUIIAIBHON
YCIYT'H, BHISBJIEHHS U YCTPAaHEHWS HapyLIEHUH NpaB 3asBUTENEH, pacCMOTpeHUd
[IPUHATHS pelleHUH Y TIOATOTOBKHM OTBETOB Ha MX oOOpallleHMs, cofepxalliue



Xanobsl Ha pelleHus, AchcTBUA  (0e3meiicTBHA)  AOMKHOCTHEIX  JIHII
aZIMAHHCTpaLIUH.

[TepHOAUYHOCTE OCYILECTBISHHS MOC/EAYIOLUIEro KOHTPOJSi COCTaBIsET
OJWH pa3 B TPH roja.

4.3, Jlng nposeeHus MPOBEPKH B aAMUHUCTpALUH HOPMUPYETCS KOMHCCHS,
Pe3ynbTaThl JeITENBHOCTH KOMHCCHU O(OPMIISIOTCS B BHIE CNPaBKH, B KOTOPOH
OTMEYArOTCA BBIABJICHHBIE HEJOCTATKH H MNPEANIOKEHHA MO HX YCTPAaHEHHIO.
CnpaBka HOANUCHIBAETCS NpeAceAaTeIeM KOMHCCHH, CeKpeTapeM KOMMCCHM U
BCEMH WICHAMH KOMUCCHHY, YHACTBOBABIIMMHU B [IPOBEPKE.

4.4, TInaHOBBIE€ MMPOBEPKH OCYLIECTBIAIOTCA Ha OCHOBAHHWU IOJIOBOTO IIJIaHa
paboThl aAMHHHCTpALUH.

BHeIUIaHOBbIE NPOBEPKH OCYLLECTBIASIOTCS HA OCHOBAHMM PaclOpsKEHHH
aAMHAHHACTpauyy. [Ipu mpoBepke paccMaTpHBAKOTCH BCE BONPOCH], CBSI3aHHBIE C
MpeAoCTaBleHMeM MYHULMNAIBHON YyCIyrd (KOMIUIEKCHBIE MPOBEPKH) HIIH
OTAeabHBIE BOMpPOCH (TemaTH4eckue mposepku). [IpoBepku Taioke NpOBOIAT MO
KOHKPETHOMY OOpalleHUIO 3aHHTePECOBAHHOTO JIMLA,

BHemsiaHOBBIE MPOBEPKH  TOJMHOTBI ¥ KadecTBa  NPelOCTaBIICHUS
MYHULMITATBHON YCIYTH [TPOBOAATCA HA OCHOBAaHUM 0OpallieH!s rpaxaaH.

4.5. B nmoboe BpeMsA ¢ MOMEHTa PerucTpalii 3aABlE€HUA U JOKYMEHTOB B
yOpaBleHUH 3asgBUTENs MMEET I[pPaBO 3HAKOMUTBCI C€ JOKYMEHTaMHU U
MAaTepHallaMH, KacalolMMHKCS UX PAacCMOTPEHHS, €CNH HTO He 3aTparuBacT IpaBa,
cBOOORBI U 3aKOHHBIE UHTEpPECH! APYrUX JIHU U, €CNH B yKa3aHHBIX JOKYMEHTax H
MaTepHanax He COMNEPXKaTcs CBEACHHS, COCTaBIAIOILIME TOCYJAPCTBEHHYIO WITH
HHYIO OXpaHAeMylo ¢eaepalbHbIM 3aKOHOM TaifHy.

4.6. JOMXHOCTHBIE NHLA aJAMHHHCTpPalLlUH, YNpaBleHHA Y4YacTBYIOLIME B
npeaocTaBleHUU MYHHLUNAIBHOM yCIIyTH, HECYT NEPCOHANBHYIO
OTBETCTBEHHOCTb 3a MNOJHOTY M KauecTBO INpeAOCTaB/eHHs MyHHUMTaIbHOH
yciayrn, 3a  fedctBusa  (OesgelicTBUe) W pellieHWs,  NPUHHMaEMble
(ocymecTRisieMBie) B XOHe MNpeNOCTaBAeHUS MYHULMNAILHOW YCIyrd, 3a
cobMoIeHHe U HUCIOJIHEHHE IOJOXEeHUH aIMHHHCTPATHBHOIrO perjiaMeHTa W
npaBoBkIX akTOB Poccuiickoii ®enepauun, CraBpomonsckoro kpas, IIpearopHoro
MYHULHOaNbHOTO oKpyra CTaBpONONECKOTO Kpas, yCTaHaBIHBAIOIIUX TpeGoBaHHA
K TIPeAOCTABIEHNIO MYHHLIMIAABHON YCAYTH.

IlepcoHanpHas OTBETCTBEHHOCTH MAODKHOCTHBIX JIML aJMHHUCTpALIUY,
yNpaBjl€HHs OTBETCTBEHHBIX 3a MHCIOJHEHHE aIMHHACTPAaTHBHBIX MPOLEAYp,
3aKpEeTUIAETCH B MX NOJKHOCTHBIX MHCTPYKLHAX B COOTBETCTBHH ¢ TPEOOBaHUAMU
3aKOHOMATeNbCTRA.

B cnyyae BbIsABIEHMS HapylleHMs UpaB oOOpaTHBIUIMXCS 3asBUTeNEH,
nopsAka U CPOKOB PACcCMOTPEHHS 3alpOCOB 3asABUTENEH, YTpaThl OOKYMEHTOB
3asBUTENell BHHOBHBIE JIMLIAa HECYT OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHONaTenbCTBOM Pocculickodt Pepepalid, B TOM YHCIEe AHUCLUUIUIMHAPHYIO
OTBETCTBEHHOCTh B COOTBETCTBUM € 3aKOHOAATENHCTBOM O MYHHLUNAIbLHOHN
cnyxGe.

4.7. I'paxkaaHe, KOTOPBIM MpeJOCTaBNAeTCS MyHHIMITAIBHAS YCIIyTa, MMEIOT
NpaBo Ha MOOKIE MPEAYCMOTPEHHBIE 3aKOHONATENECTBOM Poccuiickon Menepanum



(GOpPMBI KOHTPOJIS 33 AeATENBHOCTHIO aAMUHUCTPALMH TpHU MPENOCTABICHUH UM
MYHHLUOANbHON YCIYTH,

4.8. TI'paxgaHe, B ciyyae BHISBIeHHS (PaKTOB HapylUeHUsA NOpAAKa
NPeJOoCTaBAeHHA MYHHLUNAIbHON YCIYTM WIM HEHalIeXallero MCMoNHeHHs
aJIMHHUCTPATHBHOTO perjlaMeHTa BIipaBe OOpaTUTbCA ¢ Kalno0oH B OpraHbl M K
JOJDKHOCTHBIM  JMUAM, YKa3aHHbBIM B MOyHKTe 5.2, agMHHUCTPaTUBHOIO
periaMeHTa.

XKanoba Moxer ObITh NpeacTaBieHa Ha JIMYHOM I[pHEMe, HampaBlieHa
MOYTOBBIM OTNPABJIIEHHEM HIH B JJIEKTPOHHOH (opMe ¢ HCMONB30BaHUEM
MHQOPMAaLIUOHHBIX pecypcoB B cetH «HHTepHer», EaouHoro mnoptana,
PeruoHanbHOro noprajia unu yepes MOLI,

5. JocynebHbil (BHeCcy1eOHbII) MOPAAOK 00XKaIOBAaHHS peLUEHUR U
Aercreuil (Oe3nelcTBAS) OpraHa, MPeaoCTaBAAIOLEr0 MyHULHNANBHYIO YCIYyTY, a
TAKOKe JOMKHOCTHBIX JIUL 3TOTO OpraHa, MHOroGyHKLIHOHANIBHOTO UEeHTpa,
paboTHHKa MHOTrOGQYHKLIHOHANBEHOTO USHTPA, & TAKKE OpraHu3aluii,
NMpeayCMOTPEHHBIX YacThio 1.1 ctaTen PenepansHoro 3akona ot 27 urona 2010 r.
Ne 210-@3 «O06 opraHu3alMu NPeAOCTaBIEHUA FOCY1apCTBEHHBIX U
MYHHULHNANBHBIX YCIYD» WK UX PaOOTHHKOB

5.1. 3asBuTenp MMeeT mpaBo Ha mocyneOHoe (BHecymeOHoe) obxanoBaHUe
pelleHUd U AekcTBUM (Oe3meicTBHS) agMHUHHCTPALMM, €€ OOMKHOCTHBIX JIMII,
MYHULMIAIBHBIX CNY>XallUX, MHOTOGYHKIHOHAIBHOrO LIEHTPa, €ro pyKOBOAUTENS
5 (nnu) paboTHHKa  MHOrOQYHKILHOHAJIBHOIO  LEHTpa, [IPUHSTHIX
(ocylecTBASEMBIX) B XOfe NPeaocTaRMeHUS MYHHIUNIAILHONW YCITYTH.

5.2. OcHoBaHMEM AJI Hayala MpoLenypbl JocyaeOHOro (BHecymeGHOro)
00’KaNOBaHHUSA ABNAETCA MOCTYIIIEHHE KAT00k! 3asBUTENS.

XanoBa MoxeT 6bITH NOAAHA 3aSBUTENIEM WK €T0 JOBEPEHHBIM JIULIOM:

Ha MMs IJ1aBbl OKpYra, B cily4ae €ClIH OOKaNyHOTCS pellueHHs] HadalbHUKa
yrpaBReHUs, B IMCbMEHHOH (opMe Ha PYCCKOM sf3blke Ha OYMa)kKHOM HOCHUTENe
IOYTOBBIM OTMpaB/eHUeM JHOO B 3JAEKTPOHHOM BUIE, a TaKXKe OpH JNHYHOM
pHeMe 3aABHUTENS WY €r0 NOBEPEHHOIO IULa;

B yIIpaBJieHHe, NPEAOCTABILIOLee MYHULUUIATBHYIO YCIYTY, B Cly4ae eClu
obxanyrorcs pelieHWs M OeHcTBUsA (Oe3meiicTBUE) yIpaBlIeHHS WIH  €ro
JAO/DKHOCTHOTO JNHLA, MYHHMUHUIAJIBHOTO CHIYy)Kalllero B IHCbMeHHOW dopme Ha
PYCCKOM #A3bIKE Ha OyMaXXHOM HOCHTENe MOYTOBBIM OTMHpPaBlIeHHEM JHOO B
3JIEKTPOHHOM BHJIe, a TaKXe NpU JUYHOM [pHUEeMe 3asiBUTENS HWIH €ro
IOBEPEHHOTO JTHLIa;

B aAMMHUCTpALUIO, yupeauTens MHOrodpyHKIMOHANIBHOrO LEHTpa (manee —
yUpeauTenb MHOToQyHKLHOHAJBHOTO [eHTpa), B clyyae ecnd obXanyrrcs
peweHuss M fAeficTBHs  (Oe3meHcTBHE) MHOTOQYHKUMOHAIBHOTO  LICHTpa
(pyxoBOAMTENS MHOTO(MYHKUMOHATBLHOTO LEHTPa), B MNHCBMEHHOH ¢opMe Ha
PYCCKOM #3blKe Ha OyMaXHOM HOcUTEeNe MOYTOBBIM OTMNpaBlieHueM JHOO B
JNeKTPOHHOM BHAE, 4 TaKX€ [MpU JUYHOM [pUEMe 3aiABUTENd HIH €ro
JOBEPEHHOIO NULIA;



Ha HMA pykosoautenas MOLI, B ciayuae ecnu oOXalmyloTcs peIUEHHS U
aevctBug (OespeiictBre) M®PL] unu ero AOMXHOCTHOrQ JIHMLE, B [TMCbMEHHOH
popMe Ha PYCCKOM fA3blKe Ha OYMaXKHOM HOCHTENE TOYTOBLIM OTIIPABACHUEM
JTH00 B 3JIEKTPOHHOM BHJE, a TaKXKe IpU JUYHOM MPUEME 3asBUTENA UIU €ro
AOBEPEHHOTO JIULIA.

B cinyyae nonauu anoObl 1OBEPEHHBIM JTULOM 3asBUTEISI MIPEACTABISAIOTCS:
JIOKYMEHT, YAOCTOBEPAIOLLMHA €ro JIHYHOCTh, U JOKYMEHT, NOATBEPXKAAIOLIUNA ero
NMOJTHOMOYHKS HAa OCYUIECTBICHHUE JACHCTBUI OT UMEHH 3asiBHTEN, OQOPMIIECHHEIH B
COOTBETCTBHH € 3aKOHOAATeNnbCTBOM PO,

53. B caydae moaayu kanoObl JOBEPEHHBIM JIKLIOM 3asABUTENS
NpeACTaBIAIOTCA: NOKYMEHT, YAOCTOBEPSIOIUM €ro NUYHOCTb, U AOKYMEHT,
NOATBEPXKAAMOLIUN ero ITOJIHOMOYHS Ha OCYLIECTBJIEHWE ICHCTBHH OT HUMEHH
3asBUTENSA, O(QOPMIICHHBIH B COOTBETCTBHU ¢ 3aKOHOHATENBCTBOM PoccHiickoi
Pdenepauun.

5.4. XKanoba B IEKTPOHHOM BHAE MOXeT OBITH TOAaHa 3ajABUTEJIEM B
CTPYKTYPHOE noapazjeneHue aIMUHUCTPALHH, [IPEAOCTABIAIOLLEE
rocyapCTBEHHYI0 WIM MYHUUUNANBHYIO YCHYLY, MOCPEACTBOM HCIONL30BAHUS
opuUMaANBEHOIO  caifiTa  CTPYKTYPHOTO  OOApasAcieHus  aJAMUHHCTPALUH,
NPEeJOCTAaBIAIOEr0 TOCYAAapCTBEHHYI0 WIM MYHHUUIAJIbHYIO YCIYry, B CETH
«HMuTepHeT:

Ha UM TJIaBbl OKpYyTa MNOCPECTBOM UCHONB30BaHuA pasaena «MurepHer -
nprHeMHaAs» oHUHadbHOro caiiTa oxpyra B cetu «Murepuer» (www.pmosk.ru),
31eKTPOHHON TMOUTH! aAMUHHCTpaMK admin@pmosk.ru;

B YHOpaBleHHE IIOCPEACTBOM HCMOJB30BAHHS 3JSKTPOHHOH IOYTEHI
Uiizo_apmr_sk@mail.ru;

B M®L] nocpeacTsoM ucnons3osanus caiira MOL] pmr.umfc26.ru.

Kanoba B 3NEeKTpOHHOM BHJE MOXET ObITh TIOJaHA 3asBUTENEM
MOCPEACTBOM HCIIOAb30BaHHs (eAepallbHOM rocyiapcTBeHHONH HHGOPMAUHOHHOMN
cucteMbl «EOWHBIH @OpTaj roCyJapcTBEHHBIX U MYHHULMIAIBHBIX  YCIYr
(byHkuuii)» (manee - Enpubelit noprtan); rocyJapcTBEHHONW HH(DOPMaLMOHHOH
cucteMbl CraBpornonbckoro kpas «llopran rocyaapcTBEHHBIX U MYHHULIMITAIbHBIX
yenyr (yHKUMI), TpenocTaBiseMblX (MCIOMHAEMBIX) OpraHaMH UCIONHUTEIbHOMN
Bractd CTaBpONONBCKOIO Kpas M OpraHaMH MECTHOTO CaMOYIIpaB/IeHHUS
MYHUIIMIaNbHBIX o0pa3zoBaHuil CTaBpOMONBCKOrO Kpas» (Jlanee - pervoHalbHBIN
nopTan).

XKanoba B ANEKTPOHHOM BHIE TAKXKE MOXET ObITh MOHAHA 3asBUTENEM
MOCPEJCTBOM  UCNONB30BaHUA  noptana  (denepaibHOi  rocyaapCTBeHHON
UHGOPMALIMOHHONH  cHCTeMBl, ofecrneuydBarOlledl  mpomecc  AOCYyHeOHOro
(BHecynebHoro)  obxanmosaHus  perienuit 4 gedicTBuit  (Ge3pelicTBus),
COBEPIUEHHBIX NIPU MPEAOCTaBIEHUH MOCYJAPCTBEHHBIX K MYHULUIIANBHBIX YCIyT
OopraHamy, NpeJOCTaBNAOIUMY TOCY IaPCTBEHHBIC H MYHULIMNIAJIBHBIE YCIIYTH, X
JNOJKHOCTHEIMA JTUI[@MH, TOCYJIapCTBEHHEIMH M MYHULIMIANBHBIMU CILYXaIllUMH,
MHOTOYHKLIMOHAIIBHBIM LIGHTPOM, €ro pyKoBoguTeneM M (UiK) padOTHHKaMu
MHOTO(YHKIIMOHATEHOTO LIEHTPd (J1anee - cucTeMa JOCYAe0HOro o6kanoBaHus).

5.5. B cnyuae ecnu xanoba nopaHa 3asBUTENEM UM €ro JOBEPEHHBIM



JIMUOM B CTPYKTYPHOE NoJpasfielieHye aAMHUHUCTPALUH, TODKHOCTHOMY JIHLY, B
KOMIIETEHUXIO KOTODPBIX HE BXOAMT €€ pacCMOTpPEHHE, [JaHHOe CTPYKTypHOE
noApas/IeICHHe aAMHHUCTPALMH, JOKHOCTHOE JIULO B TeUeHHE 3 pabdouux aHei
CO IHA €€ pEerucTpalMM HalpaBisoT xanoly B CTPYKTYPHOE TOApa3AeieHHE
aJIMAHHNCTPaLUWH, NODKHOCTHOMY JIMLY, YIIOJIHOMOYEHHOMY Ha €e pacCMOTpeHHE,
¥ OJHOBPEMEHHO B IIMCbMEHHOH (QopMe HHOOPMUPYIOT 3asBUTENS HIH €ro
NOJKHOCTHOIO JIMLA O NEPEeHaNpaBiIeHUHU ero Xalto0kbl.

ITpn 3TOM CPOK paccMOTPEHHS XaT0Obl UCHHCIAETCA CO HHS PErUCTPALHM
XaJNoOBl B CTPYKTYPHOM IIOZApA3leNIeHNH aJAMHUHUCTPAUMH, YIOTHOMOYEHHOM Ha
€e PacCMOTPEHUE, B annapaTe agMUHUCTpPaAlMH, B CIIy4ae OOXKANOBaHUA peIleHUA
PYKOBOJHNTENS CTPYKTYPHOTO NOAPAa3AeeHHs aIMUHHCTPaLHH.

5.6. XXanoba nomkHa cogepxatb:

HaUMEHOBaHWe CTPYKTYPHOIO NOApa3feleHUs] aIMHHUCTPaUUH, haMUIKIo,
UM$, OT4ECTBO (NpY HATHYHM) ¥ JODKHOCTH JOJDKHOCTHOTO JIMIA, QaMHITHIO, HMS,
OT4ecTBO (NpPH HAJIW4YUM) U JIOJDKHOCTh MYHHLHMAJIBHOTO  CIYXKAlIero,
3aMEIIAIOIINX JOMMKHOCTE B CTPYKTYPHOM MOApa3ieNeHHH aIMUHHCTpaliH,
MHOTO()YHKLIMOHAJIBHOTO LIEHTPa, €r0 PYKOBOAUTENS U (WiK) pabOTHHKA, pEIICHUS
¥ AercTus (Oe3aeiicTBUE) KOTOPHIX ODXKATYIOTCS;

paMunnio, UMM, oTYecTBO (NPU HAJNMYHK), CBEOEHHS O MECTE JKHTEIbCTBA
3asBUTeNs - (U3KYecKoro Inula JuUGO0 HaWMEHOBAaHHE, CBENCHHS O MeECTe
HaXOXJEHUS 3asBUTENs - OPUAMYECKOro IHIa, a TaKxe HoMep (HoMepa)
KOHTaKTHOro tenedoHa, aapec (aapeca) 3IEKTPOHHOH MoYThl (MPH HANMUYKH) U
TNOYTOBBIHA afpec, MO KOTOPHIM JOJDKeH OBITh HalpaBleH OTBET 3asBHUTENO (32
HCKIIOUEHHEM Cllyyas, Korga jamoba mojaercs crnocoGoM, NpefycMOTpPeHHBIM
IYHKTOM 5.4, aAMUHHUCTPATUBHOIO PETJIAMEHTA);

cBeeHHs 00 oOxanyeMbIX peineHusx | JaedcTBHAX (0e3meHCcTBHU)
CTPYKTYPHOIO TOApa3fieNeHyss aAMUHUCTPaUMM H ero AO/DKHOCTHOIrO JHla,
MYHHLMNAIBHOIO CIY)XXaHnlero, MHOTO(QYHKUMOHAIBHOTO LeHTpa, pabOTHHKA
MHOT0(YHKIOHAIBLHOTO LIEHTPA;

IOBOJBl, Ha OCHOBAHHMH KOTOPBIX 3asABUTENIb HE COTJIACEH C peIlEeHHEM U
neficTBueM (Oe3ieHCTBUEM) CTPYKTYPHOTO HOApas3feNeHHs aAMUHUCTPALMH H €ro
INOMKHOCTHOI'O JIMLA, MYHHLUMITAJBHOTO CHYXAIIEro, MHOTO(YHKIMOHAIBHOTO
LeHTpa, paOoTHHKAa MHOTO(OYHKUHOHAABHOTO LIEHTpa. 3aABUTEJIeM MOryT OBITh
TNpeACTaBIeHbl AOKYMEHTHI (MIPH HATMYYH), MOATBEPXKAAIOLIME JOBOLEI 3asBUTENS,
KRGO UX KOTIUHU.

5.7. XKanoba, nocTynugilas Ha UMs rlaBsl OKpyra, B TMCEMeHHOH dopMe HA
OyMaXXHOM HOCUTENe INOIUISKUT perucTpaluu B anmnapate aAMUHUCTPaLUU B
TEYEHHE OJHOTO paboyero AHA co AHA ee NOCTYILICHHUS.

XKanoba, noctynusllas B CTPYKTYpHOE NoApasfiencHie afMHUHUCTPaLUM, B
NUCBMEHHOH (hopMe Ha OGYMaKHOM HOCUTeNe MOANIEXKHUT PEerdcTpalid B TEUEHHE
ofHOro pabouero OHA cO JHA ee IocTyruieHus. KanobGe mnpucBauBaeTcs
PEeTUCTPAlMOHHBIA HOMEP B JKypHajle y4yeTa kajod Ha pelleHus U AelcTBUA
(be3nmelicTBME)  CTPYKTYpHOro  [OApa3feNieHUs  aAMMHHUCTpAliMd H  €ro
AOJDXKHOCTHOrO JIUIa, MyHHLUNANBHOrO ciyxamero (nanee - xxypHan). ®opMa U
MOPSAOK BeINEHHS >KypHala OINpeleNsioTess CTPYKTYPHBIM MOAPa3eNeHUeM



aJIMUHUCTPALHH.

XKanoba Ha geiictBus (OesneiicTBue) cnenuanucTtos MOL[, moaneKUT
PacCMOTPEHHIO  JIOJDKHOCTHBIM  JIULOM, HAJEN€HHBIM [IOJHOMOYMAMM O
PaCCMOTPEHHIO Xalob, a B ciiyyae o0anoBaHUsA OTKa3a B NPUEME JOKYMEHTOB Y
3ad4BHUTEIS MO0 B UCNPABIIEHHWH JONYILICHHBIX ONEYaTOK M OWHOOK WU B cydae
00XanoBaHUs HApyUIEHUs YCTAHOBJIEGHHOIO CpPOKA TaKHX MCIIpaBlIEHHH - B
TEYEHUE MATH pabouuX NHEH CO IHA ee perucTpauuH.

5.8. Ilpn nopaye »anoObl B 3IEKTPOHHOM BUAE JOKYMEHTBI, YKA3aHHBIE B
ab3ane MecToM INyHKTa 5.2, aIMHHHCTPATHBHOIO perijaMeHTa, MOTYT ObITh
NpeacTaBJICHbBl B q)opme SJNEKTPOHHBIX JOKYMCHTOB B COOTBCTCTBHH C
noctaHosneHdeM IlpasutensctBa Poccuiickoft  Demepauun «O  mnopsske
o(OPMIICHUS M IIPEICTABICHHS 3agBICHUN M HHBIX JOKYMEHTOB, HEOOXOIMMBIX
IJIA IPENOCTaBlICHUA rOCY JAPCTBEHHBIX U (WIIH) MyHULIMOAIBHBIX YCIYT, B (hopMe
IEKTPOHHBIX JOKYMEHTOBY.

5.9. TTopsanok peructpaumu xajno®, HanpaBlIeHHBIX B 3JIEKTPOHHOM BHIE Ha
opuuManbHBIA calT oxpyra B ceTd «MHTepHer», omnpenensercs annaparoM
aAMUHHUCTPALNH,

Peructpauus >xanob, HanpaBIeHHBIX B OJJIEKTPOHHOM BHAE, Ha agpec
3NEKTPOHHOM  TIOYTHl  CTPYKTYPHOIrO  IIOApA3JeNCHUsT  aAMUHHCTpaLUH
OCYLIECTBISIETCS B INOpAAKE, MpPeAyCMOTPEHHOM ab3aleM BTOpsIM MyHKTa 5.7.
aAMHHUCTPAaTUBHOIO pPeriiaMeHTa.

Peructpauus xanod, HamlpaBieHHBIX B  JJIEKTPOHHOM  BHOE C
MCIIONIb30BaHHEM ENHHOro moprana, OCyLIeCTBIAETCS B NOpAAKe, ONpeAeieHHOM
[IpaButenscTBOM Poccuiickoit ®enepanuu.

Peructpauuss kano®, HalpaBieHHBIX B  3NEKTPOHHOM  BHAE C
HCMOJIB30BAHMEM  PETHUOHAIBHOIO  [MOpTana, OCYLISCTBIASETCS  ONepaTopoM

PEerHOHaNbHOTO MOpTala B NOPAJAKE, YCTaHOBIEHHOM I[IpaBHTENHCTBOM
CTaBpOonOABCKOTO Kpas.

5.10. XKanoba MOXET  ObITh II0[aHa  3a9BUTENIEM gepes
MHOTOGYHKLIMOHAIBHBIM LEHTp, KOTOpBIA ofecrieuMBaeT ee I[epenady B
CTPYKTYPHOE nojapazjeneHue aAMMHHUCTPalLHH, [IPeIOCTaBINAIOLIEE

rOCYJAapCTBEHHYKO MJIM MYHHLUNAIBHYIO YCIYrY, YIOJHOMOYEHHOE Ha e€e
paccMOTpeHue, WM B clyvyae nojayd xanodbi Ha ums riaasel [IpearopHoro
MyHULUNanbHoro okpyra CTaBpomonbsCKOTO Kpas B aJIMUHUCTPALIUIO
[IpenropHoro MyHuuMnansHoro okpyra CtaBponoibCckoro xpas.

XKanoba nepenaeTcs B CIPYKTYpHOe NOApasAciicHHE AOMHHUCTPALUM B
NOpSAKe U CPOKH, YCTAHOBJIEHHBIE COMIalIeHHEM O B3auMogeicTern Mexy MO |
M aAMUHUCTpauueldl (nanee - cornaiiesHve O B3auMOJEHCTBUM), HO HE IO3AHEE
pabouero AHA, CIEAYIOLUEro 3a pabouuM AHEM, B KOTOPBIM MOCTYMUAA Xanoba.

B ammapatr agMuHHcTpauud Kanoba mnepegaercs MOPL[ He mno3nHee
pabouero mHA, CIEAYIOWIETO 38 pabovdM JHEM, B KOTOPBIM MOCTYMHIA kanoda B
MOL],

XKanoba Ha HapylieHHe TOpsiKa NPelOCTABNEHUS MYHULIMNANBHON yCIyru
M®OL] paccMaTpuBaeTcd annapaToM aIMUHUCTPALIMH.

[Ipy 5TOM CpPOK pPACCMOTPEHUS KaloOBl Ha HapylleHHe TNops/iKa



NPEeNoCTaBiAeHUsl MyHULUnansHOW ycayri MOL]  ucuucasercs c¢o  OHA
PErvcTpanmy >kanobbl B annapaTe aAMUHUCTPALUH.

5.11. 3agButens MoxkeT 00paTUThCs ¢ xalloGoi B TOM YHCNE B CEAYIOINX
cnyyasx:

HapylIeHWe  CpoKa  perdcTpallid  3alpoca O  MpedoCTaBI€HHU
rocyaapCTBEHHON WIIM MyHULHMNANBHOM YCIYTH, YKa3aHHOTo B 1.2.13. HacToAlwero
a[IMHHUCTPATUBHOTO periaMeHTa;

HapylIeHHe Cpoka MpeAOCTaBACHHS MyHUIIMNAIBHOR yCnyru. B ykazaHHOM
cnyyae pocyaebHoe (BHecyaeOHOe) OOKAIOBaHHE 3afABMTEEM pelleHuit u
nedictBuit  (Ge3pelcTBHA)  MHOrOGYHKUWOHANBHOrO  LeHTpa, paboTHMKa
MHOrOQYHKIIMOHAJIBHOIO  LIEHTpa  BO3MOXHO B Clyyae, ecliM  Ha
MHOTO(YHKIHMOHANBHBIA LEHTp, pelleHus U aelcTBusa (Oe3meicTBHE) KOTOPOro
obxanyroTcsd, BO3JIOXKEHa (YHKUUS MO0 NpeJOCTABJICHHK) COOTBETCTBYIOIIEH
MYHHLUNANbHON YCAYTH B IOJTHOM 00beMe;

TpeboBaHHe INpPEICTaBJICHHUs 3asdBHTENIeM NOKYMEHTOB WIM HHbOpMaLHH
1160 oCyLIECTBICHUA NSHCTBIUMH, IPENCTABIICHHE MITH OCYIIECTBIEHHE KOTOPBIX He
NpeJyCMOTPEHO HOPMAaTHUBHBIMHM MpaBOBBIMU akTaMu Poccuiickoii ®enpepauuy,
HOPMaTUBHLIMH MpPaBOBBIMH akTaMH CTaBpOMOIBLCKOrO Kpasi, HOPMAaTHBHBIMH
npasoBbIMH akTamu [lpearopHoro MyHHMuMMansHOro okpyra CTaBpOIOSBCKOrO
Kpas 4714 NpeAoCTaBIeHHsA MyHULMNIAIbHOMN YCIYTH;

OTKa3 B TIpHEME IOOKYMEHTOB, MpeACTaBICHHE KOTOPBLIX NPEeAyCMOTPEHO
HOPMAaTHBHBIMH [paBOBLIMH akTaMH Poccuiickoli ®enepauuy, HOpPMaTHUBHBIMH
npaBoBbIMU akTamMH CTaBpOIMOJbLCKOrO Kpas, HOPMAaTUBHBIMU MPaBOBBIMH aKTaMU
[lpearopHoro  MyHHHMOANBHOTO  oKpyra  CTaBpONMONBCKOIO  Kpas  ajs
NpeAOCTaBICHHA MYHHUMIIANBHOH YCIYTH,

0TKa3 B MpeROCTABICHUY MYHHLMIIATBEHONH YCITYTH, €CJIH OCHOBaHUS OTKa3a
He MpedyCMOTPEHB (penepalbHbIMU 3aKOHAMH U NPUHATHIMH B COOTBETCTBHU C
HMUMH HMHBIMM HOpPMATHBHBIMM TIpaBOBBIMUM akTamMu Poccuiickoit Pemepauuuy,
HOPMAaTHBHBIMHM IpPaBOBBIMH akTaMH (TaBpONOJBCKOrO Kpas, HOPMaTHBHBIMU
MpaBOBBIMH aKTamMu [IpeAropHoro MyHHLMNANBHOTO OKpyra CTaBpOmONbCKOIo
Kpas. B ykazaHHOM ciayuae aocyaebHoe (BHecyaeOHOe) 00xKanoBaHUe 3asBUTEIEM
pelueHuit u AefcTBUl (6e3eiicTBIS ) MHOrOQYHKUHMOHANBHOIO UeHTpa, PabOTHHKA
MHOrOQYHKLMOHANBHOTO  lleHTpa  BO3MOXHO B  cly4ae, ecId  Ha
MHOrOQYHKLUHMOHAJIBHBIN LEHTP, pellueHus W AeHcTBHUA (0e3deHCTBHE) KOTOPOro
o0xanyloTcs, BO3JIOKeHa GYHKUUA [0 NpPefoCTaBlIEHHI0 COOTBETCTBYIOLIEH
MYHULIMNIATBHON YCIIYTH B MOTHOM 00BeMe;

TpeOoBaHHE BHECEHHUS 3asBUTENEM MpU NPEAOCTaBICHUU MYHHMUUIANBHOH
YCAYrd IUIaThl, He MpefyCMOTPEeHHONH HOPMAaTUBHBIMH [pPaBOBBIMHU AaKTaMM
Poccuiickoit Penepaun, HOpMaTUBHBIMU MPaBOBBIMH akTaMu CTaBpOIONIBECKOTO
Kpas, HOpMAaTHBHBIMH NTPaBOBBIMY akTaMu [IpeAropHOro MyHHLUIATBHOTO OKpYra
CTaBpononbCcKOro Kpas;

OTKa3 CTPYKTYpPHOro MojpasfieleHus aAMUHUCTPaLHH, IIPeaOCTaBIAIOIETO
MYHHLMIAIBHYIO YCIYTy, M €ro MAOJDKHOCTHOTO JHLA, MYHHOUNAIBHOIO
CIy’Kallero, IIPeNOCTaBIAIOLLEr0 MYHHULMNATBHYO ycnyry,
MHOro(yHKLMOHANBHOTO HEeHTPa, paboTHHKA MHOTOQYHKLHOHAIBHOIO LEHTPA, B



MCTIPABJICHUH JIOMYLIEHHBIX HMU OMEYaTOK U OMMOOK B BBIAAHHBIX B Pe3ybTaTe
NMpefOCTaBlIeHUs MYHULUMNAIBHON YCINYTH JOKyMeHTax JIH0O HapylIeHHe
YCTaHOBJIEHHOIO CpOKAa TAaKHX HCIpaBleHUH. B ykasaHHOM ciyuae nocyneOHoe
(BHecynebHoOe) obxanoBaHUe 3aABUTENIEM pellleHHE W AeHcTBU (Oe3meiicTBus)
MHOTO(QYHKLUHOHANBHOTO LEHTpa, pabOTHHKA MHOrOGYHKUHOHAJIBHOIO LEHTpa
BO3MOXHO B Clydae, €clIH Ha MHOroQyHKUMOHANBHBIH LEHTp, pelIeHUs U
neficTBHs (Oe3melicTBHE) KOTOpPOro O0OXKanyrTCs, BO3NOXKEHa QYHKUUA MO
NpeJoCTaBICHUIO COOTBETCTBYIOLIEH MYHULUIIATIBHON yCIYTH B [TIOJIHOM 00beMe;

HapylIeHHE CpPOKa WJIM [OpAAKa BbIAa4YM AOKYMEHTOB [0 pe3yJbTaTaM
NpeaoCTaBIeHUsT MyHHLIUIIAIbHON! YCIYIH,;

NPUOCTAHOBJAEHHUE  IPENOCTaBIEHMS  MYHULUNANLHOM  yCNyru, ecinu
OCHOBAHHS TPHUOCTAHOBJIEHHA HE MPENyCMOTPeHbl (efepalbHbIMU 3aKOHAaMH H
NPHHATHIMA B COOTBETCTBMH ¢ HAMH UHBIMH HOPMAaTUBHBIMM [PaBOBBIMU aKTaMU
Pocculickoti denepauuy, HOpMATUBHBIMU NPaBOBBIMU akTamMu CTaBpONOIbCKOro
Kpasd, HOpMaTUBHBIMU NPaBOBBIMU aKTaMHu [IpeAropHOro MyHULIMIANbHOIO OKPyTra
CraBpononsckoro kpad. B ykazaHHOM ciyvyae gocyneOHOe (BHecyneOHoe)
o0xkanoBaHUE€  3afBUTENIEM  peleHWd W JeiicTBuil  (Oe3melicTBus)
MHOTOQYHKLHOHAIBHOIO IEHTpa, PabOTHMKA MHOrOQYHKLHUOHAILHOIO LEHTpa
BO3MO)XXHO B Cllydae, €CIH Ha MHOTOQYHKUMOHANBHBIK UEHTP, pelleHHus H
neiicteua (6e3neiicTBUE) KOTOPOrO OOXANYIOTCH, BO3MAOXKeHa GYHKLHS I10
peIOCTaBICHHIO COOTBETCTBYIOIIMX MYHHUMNANBHBIX YCIYT B [TONHOM;

TpeOoBaHME y 3asSBUTENS NpU NpPeJOCTaBAeHMU MYHHUUNANBHOH YCIyru
JIOKYMEHTOB WJIH UHPOPMALIUK, OTCYTCTBUE U (MITH) HETOCTOBEPHOCTE KOTOPBIX He
yKa3bIBAIUCh NpH NMepBOHAYATLHOM OTKa3e B NpUeMe NOKYMEHTOB, HEOOXOAUMBIX
I8 TpefoCTaBleHUs] MYHUOUIANBHOR YyCnyrd, mubo B NpeAoCTaBIeHUH
MYHULUMNAIBHOK YCNYTH, 3a HCKIIOYEHHEM CllyyaeB, NPeIYyCMOTPEHHBIX II.0.
a,0,B, IyHKTa 2.7. HacTo4llero aAMMHHCTPATHBHOIO permameHTa. B ykazaHHOM
cay4qae pocyneOHoe (BHecyaeOHoe) ofkanoBaHUE 3asBHTENEM pEIUCHUH U
gericteui  (Oe3medcTBHUS)  MHOIOQYHKLHMOHAJBHOrO  LieHTpa, pabOTHHKa
MHOTOQYHKLHOHANIBHOTO  LEHTpa  BO3MOXHO B CJIydae, €CiId  Ha
MHOrOyHKLIMOHANBHBIA LEHTp, pellueHHus U AedcTBUs (Oe3geicTBHE) KOTOPOTO
ofxanytoTcd, BO3JIOXKeHa GYHKLMS [0 NPeNOCTaBACHHID COOTBETCTBYIOLIUX
MYHULIMNAJIBHBIX YCAYT B MOJHOM 00BeMe,

5.12. Xanoba paccmarpusaercs:

['1aBofl okpyra HUIM MO €ro NOPYYEHHIO HHBIM YIIOJTHOMOHYEHHBIM MM
IOJPKHOCTHBIM JIMLIOM B cllyyae, IpeyCMOTpeHHOM ab3alieM TpeThUM MyHKTa 5.2.
AIMHHHCTPATUBHOIO perjaMeHTa;

CTPYKTYPHBIM noapasfieneHieM aIMUHUCTpalHU B crnyyae,
NpeAycMOTpeHHOM af3aleM 4eTBepThIM MNyHKTa 5.2. agMUHHCTPAaTHBHOIO
perjaMeHTa.

yYpeaUTEIEM MHOTOQYHKLIMOHAIBHOIO LUEeHTpa UIH JULOM,
YIIOJTHOMOYEHHBIM HOPMAaTHBHBIM MpaBOBBIM akToM CTaBpPOMONABCKOrO Kpas Ha
paccMOTpeHHe Xanobbl, B ciydae, NpeayCMOTPEHHOM 5.2. aXMHHUCTPATUBHOTIO
periameHTa;



PYKOBOIUTENIEM MHOFOQYHKIIMOHAIEHOrO LIeHTpa, B crydae,
NpeayCMOTPEHHOM a03aleM MATHIM NYHKTa 5.2. aAIMUHACTPATHBHOIO PErJIaMEeHTa.

5.13. B cnyvae ycTaHOBJIEHHMs B XOJA€ UM NO pe3ylbTaTaM PacCMOTPEHHs
XajgoObl NpPH3HAKOB COCTaBa aJAMMHUCTPATHBHOIO IIPABOHAPYIUEHHA HIIH
NPECTYINICHUST AODKHOCTHOE JIMIO, YIIOJHOMOYEHHOE Ha PAacCMOTPEHHE Kaliol,
HE3aMEANNTEIILHO  HampasjifeT COOTBETCTBYIOLIME MaTepHalbl B  OpraHsl
NpOKypaTyphl.

5.14. CtpykTypHOe noapasieneHne aqMHHUCTPALUN 00ECIIeYUBAET:

OCHELEHHE MeCT NpHeMa Xajob CTyNbSIMM, KpEeCeNbHBIMH CEKUHIMU H
CTOJIaMU (CTOHKaMH);

WHpOPMHPOBAHHE 3asBUTENEeH O Mopsake o0KaloBaHMs pPelICHMH |
nefictBui (6e3neficTBMS) CTPYKTYPHOrO NOApasje/ieHHus aaMHHHUCTpAlWHd U €ro
AO/DKHOCTHBIX ML, MYHHUUNAIBHBIX CIYXallUX [IOCPEICTBOM pa3zMelleHus
TaKo#W HMHOOPMALMM Ha CTEHOAaX B MeECTax MNpPEeAOCTaBIeHUS MYHHMLIMMNABHBIX
YCnyr, Ha €ro opuuuanbHOM caite B cetn «VHTepHeT», Ha EnuHoM moprane u
PETHOHANILHOM TIOpTAale;

KOHCYJIBTUPOBAHUE 3asABUTENEH O TNopaake o0XaloBaHMsA pelleHU U
neHcTBUR (Oe3aefiCTBUS) CTPYKTYPHOTO MNOApa3feeHHs aIMMHHUCTPALKMH U ero
AOJKHOCTHBIX JIML, MYHUUUNAIBHBIX CIYy)KaluX, B TOM YHCIe MO TenedoHy,
3JEKTPOHHOHI NoYTe, IPH JINYHOM NpHeEMeE;

3aKJIIOYEHHE COTJIAlIEHWHA O B3aUMOJEUCTBMHM B 4acTH OCYLIECTBICHUS
MHOTO(YHKLIMOHANBHEIMU IIEHTPaMH [pHeMa Xajod U BBIOAYH 3aSBUTEIAM
pe3yNIbTaTOB PaCCMOTPEHUS K00,

5.15. Xanoba, mnocTynuBINas B  CTPYKTYpHOE  moApasfeleHue
aIMHHUCTPALIUH, MHOTOMYHKINOHANBHBIA LEHTP, TOJUIEKHT pPacCMOTPEHHIO
NOKHOCTHBIM JTMIIOM, HA/ICNIEHHBIM NOJHOMOYUSMHU 10 PACCMOTPEHUIO )Kanobd, B
TegeHue 15 pabouMx nHEH co [OHA ee PETHUCTpanuy, a B ciydyae o0XanoBaHUS
0TKa3a CTPYKTYPHOIo nojpasfeseHusi aAMUHUCTPALIMHY, IO JOMKHOCTHOTO JHLA,
MYHHLHNATBHOTO CNyXallero, MHOTO(QYHKLUUOHAJILHOTO LEHTPa, paboTHUKA
MHOTOQYHKIOHAJIBHOTO LEHTPa B IPHUEME AOKYMEHTOB y 3asBHTeNs 1460 B
HCTIpaBIEHUM JIOMYLUEHHBIX ONEYaTOK M OIMOOK WM B Clydae O0XKaJloBaHUs
HapyLUEHHUS YCTAHOBJIIEHHOTO CPOKa TaKUX HCIIPaBJIeHUWH - B Te4eHHUe 5 paboumx
OHEH CO JHS ee pEruCTpalyH.

ITo pe3ynbTaTaM pacCMOTpPEHHUS XaJo0bl NPUHUMAETCA ORHO U3 CIEAYIOIIMX
peleHui:

YIOBNETBOpsAETCA Xanoba, B TOM 4ucie B (OopMe€ OTMEHBl MPHHATOrO
pellieHus, UCMpaBleHHs  JONYLIEHHBIX  CTPYKTYPHBIM  MOIPa3/iCICHUEM
aAMUHUCTPALlHH OII€YATOK U omrnboK B BBIJIJAHHBIX B PE3YINHTATC NPEAOCTABIICHN A
MYHUIIMNATBHON YCNYTd AOKYMEHTaX, BO3BpaTa 3asBUTENI0 ACHEXHBIX CPENICTB,
B3UMaHHE KOTOpBIX HE MpEeAYCMOTPEHO HOPMATHBRHBIMU IIPABOBBIMU aKTaMU
Poccuiickort @enepaniyl, HOPMATHBHBIMH TTPABOBBIMH akTaMu CTaBpOINOJIBECKOTO
Kpasi, HOpMaTUBHBIMH MPaBOBLIMH aKTaMu [IpeiropHOro MyHHULIMIIANBHOIO OKpyTra
CraBpononsckoro Kpas, a Takxke B HHBIX hopmMax;

OTKa3bIBAaeTCs B YAOBIETBOPEHHH >KaloOBbI.



He mosanee nHdA, cieaylolIero 3a XHEM TIPUHATHA peLICHHS, 3asBUTENIO B
NMHCbMEHHOH ¢GopMe H MO IKENAHHUK 3asBUTENS B SJIEKTPOHHOH ¢opMe
HaIpaBIETCA MOTHBUPOBAHHBIH OTBET O pe3yNbTaTaX PacCMOTPEHNA XKano05L.

Tpu YIOBIIETBOPEHHH KanoOb! CTPYKTYpHOE NoApa3aeieHue
alMHHHCTpAllMM MpPHHHAMAeT HcYeplbiBalolllde Mepsl MO  YCTPaHEHHUIO
BBISABJICHHBIX HapylleHWH, B TOM 4YHWCJIE 10 BbIAAde 3aABUTENIO pe3yabTaTa
MYHHLMIIAIBHON YCIYTH, B Te4eHHe 5 pabouux AHel €O [HA NPHHATUS TAKOTO
pellleHHs, €CcIH MHOe HE YCTAHOBJIEHO 3aKOHOAAaTeNbCTBOM Poccuiickoit
®enepaunu 1 3axoHoAaTeNbCTBOM CTaBpONOIBCKOTO Kpad.

B cinyyae npusHaHus kanofbl Toinexauleidl YJOBNETBOPEHHIO B OTBETE
3afBUTENI0 B NMHUCHMEHHOH (opMe H MO KENaHHIO 3afBUTENS B 3JIEKTPOHHOMH
¢opme, naercs HHOOpPMALHA O HOSHCTBHAX, OCYIISCTBIAEMBIX CTPYKTYPHBIM
nofpasjeleHueM aaMHHUCTPALKH, NPEJOCTaBIIOIINM MyHULIMNIATBHYIO YCIYTY,
MHOrOQYHKLHOHANBHEIM LEHTPOM B LENAX He3aMeUTUTENBHOTO YCTPaHeHHUs
BHIABJICHHBIX HapyIIEHHH [IpU OKa3aHUM MYHULMNANBHOM YCHAyrH, a TaKkxke
NPUHOCATCA M3BUHEHUA 3a IOCTaBI€HHBIE HEy#AoOCTBA M  yKa3blBaeTcs
uHpopMauus © JanpHefNX AeHCTBHAX, KOTOpbIE HEOOXOOMMO COBEPLUHTH
3aABUTENI0 B LENAX MOMy4YeHUss MYHULHnNaneHON yenyrd. [TuceMeHHBIH
MOTHBUPOBAHHBIHM OTBET O pe3yJibTaTaX pacCMOTPEHUSA Xao0bl HANpPaBNAeTCA 10
aapecy (aapecaM) /MeKTPOHHOH TMOYTHI (NPH HAIHYMH) W IIOYTOBOMY aipecy,
yKa3aHHbIM B ajo0e, He TNo3JHee JHHA, CIEAYIOLIETO 33 JHEeM OKOHYaHHA
paccMOTperus XanoOkl.

B cnyvae npusHaHHA KanoObI He [oAyiexallel yIoBIE€TBOPEHHNIO B OTBETE
32a4ABUTENK) B [MUCHMEHHOH (opMe U MO XKEIaHWIO 3afBUTENS B 3JIEKTPOHHOM
¢opMe, pmalOTCA ApryMEHTHPOBAHHBIC PA3bACHCHHA O NPHUYHHAX TPUHATOTO
pelleHnsd, a TaK)Xe HHPOpMaLUA O MopaaKe 00XaloBaHUA NIPUHATOrO PELLICHHS.

B cnyuae ecnu xanoba Obula momaHa CcrMmocoOoM, MpeoyCMOTPEHHBIM
ab3aneM mecTb MyHkTa S.4. HacTosAIero AJMUHHCTPATHBHOTO PETIaMEHTa, OTBET
0  pe3yiabTaTaX  pacCMOTpeHHs  KaIoOH  HaNpaBlIAeTcs  MOCPEACTBOM
UCTIONIE30BAHUA CHCTEMBI A0CyAeOHOr0 00KamoBaHus.

5.16. B oTBeTe 0 pe3ysbTaTax pacCMOTPEHHUSA XKanoObl YKa3bIBalOTCA:

JOJDKHOCTB, (haMUITMA, UMS, OTYECTBO (TIPH HANUYUK) AOJKHOCTHOTO JTHLIA,
NPUHSABLIETO peilieHHe To Kajooe;

CBEIEHUA O CTPYKTYPHOM IIOApPA3sACACHUM AIMHHHCIPALUMH H  €ro
JOJDKHOCTHOM JIMUE, MYHUUMITAIBHOM CAYXAalleM, pelieHUs HIH AeHCTBUSA
(6e3melicTBHE) KOTOPBIX 00XKATYIOTCH;

baMHUIUA, UM, OTYECTBO (TIPH HAJIMYHH) WM HAaUMEHOBaHHUE 3aiBUTENIS;

OCHOBAHHUA JUIA IPUHATHA pEeLIeHUd M0 Xallobe;

NPHHATOE pelleHUe M0 XaJlooeE;

CPOKH YCTpaHEHHs BbISBIEHHBIX HapylUeHHi, B TOM 4YHCe CpPOK
NpeIoCTaBl€HUsA pe3yjbTaTa MYHULMNOAIBHOH YCIYrd, B Cly4ae MpU3HaHUA
)Kano0bl, 000CHOBAHHOI;

CBEJIEHHS O CpOKe W mnopsake O0OGXKaloBaHHUA MPUHATOrO pelleHHs Mo
Kanobe.

OTBET 0 pe3ynbTaTax pacCMOTPEHUS XKanoObl MOAMUCHIBACTCS:



['maBoif OKpyra WIH 1O €ro MNOPYYEHHIO WHBIM YMOJIHOMOYEHHBIM MM
JOJIXKHOCTHBIM JIMLIOM B Cly4ae, peAyCMOTPEHHOM a03aleM TPeThUM MMYHKTa 5.2.
aIMMHUCTPAaTUBHOT'O PEerNaMeHTa;

MOHKHOCTHBIM JIRLIOM CTPYKTYPHOI'O NOApasAeNeHrs afMUHUCTPaLlH;

PYKOBOIHTENEM MHOTO(QYHKLIHOHANBHOTO LIEHTPA.

OTBeT © pesynsTaTaXx pacCMOTPEHHA ’KalnobObl B 3JIEKTPOHHOM BHJE
TMOAMKCHIBAETCA YCHIIEHHOW KBWIHQULKPOBAHHON JJIEKTPOHHOH [OAIHCHEO
IODKHOCTHOTO JIMLA, YNOJHOMOYEHHOIO Ha pacCMOTpeHHe kanobbl, BUJ KOTOpOH
YCTaHOBJIEH 3aKOHOAaTeNbCTBOM Poccuiickoit Meaepauny.

5.17. B cny4ae ecnu B xanobe He ykazaHbl (GaMUIHS 3asABUTENA HIH
MOYTOBBIH a1peC, N0 KOTOPOMY LOJDKEeH OBITh HampaBleH OTBET, OTBET Ha Xanoby
He JaeTcs.

[Ipy nonydeHun xanobbl, B KOTOPO#H cCoOAepxkaTcs HeleH3ypHule ubo
OCKOpOUTENBHBIE BBIPAXEHUA, YIPO3Bl JKU3HM, 3HOPOBBI0O W HMYILECTBY
HDOJDKHOCTHOIO JIMIA, MYHULIMNIATIBHOTO CIYXKALLUEro, a TAaKXkKe YJIEHOB €ro CeMbH,
Ha ajo0y He AaeTcs OTBET MO CYLUECTBY [IOCTABJIEHHBIX B Hell BOTMPOCOB U B
TeueHue 3 pabounx JHeH co AHA perucTpanuy Kajio0sl coo0lIaeTcs 3asBUTENIO 10
aZipecy 31€KTPOHHOH MOYTH! ([IpW HAIHYUM) U MOYTOBOMY APECY, YKa3aHHLIM B
Xanobe, 0 HeIONMYCTHMOCTH 3I0YNOTpeONeH s NPaBOM Ha oOpalleHue.

B cnyuvae ecnm TekcT kano0bl He MOAAAETCS IPOYTEHHMIO, OTBET Ha Xaloly
He JaeTcd, M OHa He MOIJIEXHT HAanpapBicHUI0 Ha pPAacCMOTPEHHE B OpraH,
MPEACCTABNAOIUNA MYHUUMNAIBHYIO YCIYTY, ¥ €ro JIOJDKHOCTHOMY ULy,
MYHHLIUMATBHOMY CIYXKAlleMy, O 4€M B Te4eHUe 7 OHEH cO OHA perucTpauyy
XanmoOpl coobLlaeTcs 3afBHTENO, ecld ero ¢aMulus W [OYTOBBIH aapec
NOANaI0TCA TPOYTEHHKIO.




[TPUITIOXXKEHHUE 1

K aAMUHUCTPATUBHOMY PErNaMEHTY
NpEeNoCTaBAeHUS MYHULIUITANEHON yCIyru
«[IpenocraBnenue undopmaimu o6 o6nekTa
y4era, coaepkanieics B peecTpe
MYHULUTIANbHOR COOCTBEHHOCTIY

HMHOOPMAILIMIA

O MECTOHAaXOXACHHUY Y rpadruke paboThl MyHULMNATBHOTO Ka3€HHOTIO
yupexaeuna « MHOrodyHKLUOHAABHBIN UEHTP MPeI0CTaBICHUS

rocyapCTBEHHBIX ¥ MyYHHUMNaNbHBIX yenyT [IpearopHoro MyHUIHNIAIEHOTO

OKpPYTa» M €ro TEPPUTOPUANBEHO 000CO0ICHHBIX CTPYKTYPHBIX NoApa3aeeHuit

Ne i/n | HauMmeroBakHe TeppHTOpHaNbHO | Aapec, TenedoH TepputopransHo | Tpaduk paGoTsl TeppUTOpHANBHO
0B0COBNEHHOrO CTPYKTYPHOTO 060C0ONEHHOr0 CTPYKTYPHOTO 060cO0IEHHONO CTPYKTYPHOIO
noapa3sfeneHus noapa3neneHHs TIOIpa3ieICHUA
MHOMO(YHKIUOHANILHOTO UEHTPA | MHOTODYHKLHOHATIBHOIQ UCHTPA | MHOTO(GYHKUHOHANBHOTO LEHTPA
1 2 3 4
| [UenTpanthbiit ofuc CraBpononecKii Kpai, NOHEAENbLHUK, Cpena, YeTRepT,
cT. EcceHTykekas [penropHslit patioH, natHua ¢ 08-00 zo 17-00 yac,,
c1. Eccentykekas, propHuk ¢ 08-00 xo 20-00 yac.,
yAa. Tarapuna, 100 cy66oTa ¢ 08-00 no 12.00 vac.
ten. 8 (87961)5-13-46
2 [TOCII ct1. bexeweckas CraBpononbekuit kpat, BropHuk, yeTsepr, uersepr
[TpearopHbii pakoH, ¢ 08-00 ao 17-00 uac.
cT. bekewmesckan,
yn. Mockosckas, 9
Ten. 8 (87961)4-12-05
3 [TOCII ¢1. BoprycTakckas Craspononsckuif kpah, [NoxenenbHUK-NATHHUA
[pearopHwiit paiion, ¢ 08-00 5o 17-00 uac.
cT. Boprycranckas,
yn. KpacHas, 144
Ten. 8 (87961)4-27-02
4  ITOCII c. Buncazasl CTarponoabekHil kpaii, [ToHenenbRUK-NATHHLIA
[NpearopHwii paito, ¢. Bulcane, ¢ 08-00 a0 17-00 nac.
ya. JleHuHa, 29
Ten. 8 (87961)6-20-21
5 [TOCII noc. XenezHoBoackui CraBpononsckuit kpab, TToHexeNbHUK, YeTBepT, NATHULA
[MpearopHelit paiton, ¢ 08-00 mo 17-00 vac.
noc. XKene3HoBOOCKUH,
yn. KO6unetinas, 2
Ten. 8 (87932)3-11-42
6 {TOCII moc. MupHBIi CTaBpononbLCKHil Kpan, [ToHezenuHUK, BTOPHUK, Cpela
[pearopHstii paiioH, noc. MupHsti, ¢ 08-00 go 17-00 uac.
yn. Wloccetnan, 25
Ten. 8 (87961)6-96-44
7 [TOCII noc. Hexuxckmit

CTaBpOnoNbCKUit kpak,
IMpenropustit pacH,
noc. Hexunckuit, 3A

ten. 8 (87961)3-40-04

IMoHenenbHUK-NIATHHLIA
¢ 08-00 10 17-00 vac,




1 2 3 4
8 [TOCII c. HopoGnaronapHoe Crappononbckuit kpai, IToHenenbHHK, YeTBEpT, MATHHLA
TTpearoprsiit pafiow, ¢ 08-00 no 10-00 vac.
¢. HoeoGnaronaphoe,
yia. Jlennna, 54
Ten. 8 (87961) 4-97-21
9  [TOCII noc. Moakymok Crappononscxuii kpah, Brophuk, cpena, yerepr
[Ipearoprsiii paifoH, ¢ 08-00 ao 17-00 wac.
noc. lMoakyMmoxk,
yn. Eccentykcxas, 62
Ten. 8 (87961)4-31-94
10 [TOCII noc. [laTuropckuii Craspononbcknit kpail, [ToHepeNb HKK-MATHULA
IIpearophbiit patioH, ¢ 08-00 no 17-00 uac.
noc. [Taruropcxnit,
ya. Kpackoapmeiickasn, 9
ren. 8 (87961)4-86-48
il OCII noc. CaHamep CraBpononbckuii kpai, (ToHeaenbHHK, cpela, NATHHLA
[pearophbiii paifon, nmoc. Canamep, ¢ 8-00 no 17-00 uac.
yn. [Tonesas, 20
ten. 8 (87961)6-70-26
12 [TOCIT c7. CyBoponckas CraBpononbckuit kpait, [NorenensHHK-NATHHLA
{IpesropHsIif paifoH, ¢ 08-00 no 17-00 yac.
cT. CyBOpoOBCKag,
yn. Coserckas, 19
Tea. 8 (87961)2-74-92
13  |TOCII ¢. 3ToKa Craepononbcknit xpai, [NoxenenbHnk, cpena, weTsepr
[MpenropHeiit paiton, ¢. 3Toka, ¢ 08-00 po 17-00 uac.
ya. 50 ner OxTa6psa, 111a
ren. 8 (87961)6-02-05
14 [TOCITc. IOua CraBpononsckufl kpaif, [MoHenenbHUK-NATHALA
[MpearopHbiii paiion, ¢. KOua, ¢ 08-00 no 17-00 vac.
yn. JIyuerko, 116
Ten. 8 (87961)6-47-23
15 [TOCII noc. AcHas [lonaua Crappononbeknit kpaii, BropHuk, cpena, maTH1ua

[pearoprsii paiioH,
noc. SicHas [onauxa,
ya. CnoprupHas, 25
Ten. 8 (87961)4-67-11

¢ 08-00 no 17-00 vac.




TIMTPUJIOXKEHUE 2
k AIMMHUCTPATUBHOMY PEI'JTAMEHTY
TIPEJOCTABICHUS MYHUUUNIANBHOM YCIYTH
«IlpenocraBnenue nudopmauny 06 00bEeKTax
y4eTa, COIEpKalleics B peecTpe
MyHULHIAIbHON COOCTBEHHOCTHY

BJIOK-CXEMA

NPEeaoCTaBACHUA MyHMUMNIAIbHOK yenyry «IIpenocrasneHue uHgopmanuu ob
00BEeKTaxX yyeTa, cojepxalueiics B peeCTpe MyHHUHIAIBHOU COOCTBEHHOCTU

[Ipuen o perioTPAINIT JOKYMETOR
SN TENR

l

Komnagxtonayne HORYMEHTOR PR

MPQIOCTIRNEII MYHIIHnRNLO Yoy B
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ACCMUTPEHNE TRSBIACHHR W O ReMIIX
1eMY QOKYMENTON, IPORCICIHE SRCIEPTHY
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[NTPUJIOXEHHE 3
k AIMUHUCTPATUBHOMY PEIJIAMEHTY
NPEAOCTABNEHUA MyHULIMIIANLHOMN YCIYTH
«IIpenocTaBnenue nudopmMauun 06 06BEKTaX
y4era, COAepKalleics B peecTpe
MYHHLIHTaNIBHOH COOCTBEHHOCTH

OBPA3EL] 3AABJIEHUA
Ha OpeaocTaBieHHEe MYHUUHUNATLHOK yenyru «[Ipenocrasnenue uupopmMaunu o6
obBbeKTax ydera, coaepxauleiics B peecTpe MyHHIMIAILHOR COOCTBEHHOCTU»

I'nase [1pearopuoro
MYHHULHOAIBHOIO 0KpYra
CTaBponoIbECKOTo Kpas
0T
(©.11.0. 3asBUTENN, HAUMEHOBAHKE FOPHIUYECKOrO JIM1IA)

(yxa3bIBaeTCs MECTO XHTEbCTBA HHU3HYECKOTO JIHLIA,
MECTO HAXOXACHUSA OPraHNU3aLnK — IS
IOPHAUYECKOTO THLA)

(KOHTaKTHBI TeneoH)

3ASBJIEHUE
Ipowry Bac npenoctaBuTE HHGOPMALHIO © TOM SBISETCA JIM  MYHHUMNAIBHOM
cOOCTBEHHOCTBIO HEZIBUXKHMOE HMYILECTBO, cocTosLiee u3:
) PacroNnoKEHHOE o ajapecy:
" " 20 __ron

(noanuce 3agBUTEN)




[MPHJIOXXEHUE 4
Kk AAIMUHUCTPATUBHOMY PEI'JIAMEHTY
NpeAOCTaBJIEHUS] MYHUUMIIAIBHONA YCYTH
«[IpenocraBnenue nHdopMauun 06 0OBEKTAX
y4eTa, CoJiepKalleics B peecTpe
MYHHUHIATBHOW COOCTBEHHOCTHY

OBPA3EIL]
OTKa3a B NPEAOCTaBIEHUH MyHHLIMNANBHOH ycnyrd «Ilpepocrasnenye
uHpopMaLuK 06 00bEKTax y4eTa, COAEPKALUEHCS B peecTpe My HUIIWIIANBHOMN
COOCTBEHHOCTUY

YBEOOMJIEHUE
Neo oT

YsaxaeMblit(an) !
(paMiIHA, UMA, OTHECTBO)

YeenomnseM Bac 06 oTkase B npefiocTaBIeHHH HHPOPMALIMHK U3 PEECTPa MYHHIHNATLHOM
cobctBenHocTH [IpearopHoro MyHHUMIOATEHOrO Okpyra CTaBponoisCKoroe Kpas.

IlprunHa oTkaza:

{yKa3b1BaeTCA NPHYMHA OTKA3a CO CCHUIKOM Ha ASACTBYIOWEE 3aK0KOAATENLCTBO (MOANYHKT, YHKT, CTaThs,
Ha3BaHHME W HOMEP HOPMATHBHOTC aKTa)

OTka3 B MpefoCTaBNCHHM HMHGPOPMAIMK H3 peecTpa MYHMIMMANLHONH COBCTBEHHOCTH
Mpearoproro MyHuuMnanbHOro okpyra CraBpomoNibekoro kpas Bel Moxere o6xanosath B
aamuBuctpauuo [Ipearoporo myHuumnansHoro okpyra CraBponosibekoro Kpas H (MIH) B
cynebHOM nopsake.

(PyxoBopuTens) (noanuck) (pacwuudporka NOANUCH)




[TPUTTIOXXEHUME 5
K aAMHHUCTPATUBHOMY PETNaMeHTy
MPeNOCTABNEHHS MYHHLIHNAABHOR YCIHYTH
«[IpenocraBnenue uadopMaunn 06 o6BeKTaxX
y4€T1a, coaepKaulcics B peecTpe
MYHHLHIaTbHOH COGCTBEHHOCTI

O6 oTkase B mpHeMe 3asBNEHUA
1 JOKYMEHTOB O MpPENOCTABIEHHH YCIYTH

Bnank Ynpasnenna MyHHUNNATLHEIM UMYLIECTBOM OGN0
anMUHHCTpaUHH TIpeaAropHOro MyHULMNANEHOrO OKpYyra
CTaBponoNnbcKoro kpas

Anpec:

VYBaxkaeMblii (as) !

[lo pe3ynsTaraM paccMOTPEHHA MOKYMEHTOB, HEOGXOAMMBIX I MNPENOCTABIEHHS
MYyHHLHIIANbHOR yenyru «[IpemocTaBnenne nHdopMaunu 06 ofbeKTax yueTa, comepxalleics B
peecTpe MyHULHNAAbHOK COOCTBEHHOCTHY, co00IaeM cneayoLes:

(TekcT M 0BOCHOBAHME OTKA32 B NIPHEME 3aABNCHUA U IOKYMEHTOB O MPEAOCTABAEHHHN YCRYFH)

HauansHuk ynpapnesss MyHHUHIATBHBIM UMYLLECTBOM
aIMUHKCTpaunu [IpearopHoro
MYHHUMMANBHOTO oKxpyra CTaBpONONbCKOro Kpas

MOOMHCE U0,
OHO uen.

Ten.



