[IOCTAHOBJIEHUE

AJIMUHUCTPALIMM MTPEATOPHOI'O MYHULIMITAJIBHOT'O OKPYI'A
CTABPOITOJILCKOTI'O KPAS
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06  yTBepKOEHHH  aJMMHHCTPAaTUBHOIO  permiaMeHTa  MPeAOoCTaBleHHA
MYHHUHMMANBHOH YCIyrHn «YTBEepXKACHHE CXEMBl PAaClONIOKEHHS 3€MEJIbHOTO
yUYacTKa HITH 3eMeJIbHBIX YY4acTKOB Ha KaAacTpOBOM IJIAHE TEPPUTOPHI

B coOTBeTCTBHM ¢ 3eMeNnbHbIM KomekcoM Poccuiickoii ®enepariuy,
®epepanbHbiM 3akoHOM OT 27 mions 2010 . Ne 210-®@3 «O6 opranusauuu
MPefOCTaBNEHUA TOCYAAPCTBEHHBIX M MYHULHMNAIBHBIX YCIyr», 3aKOHOM
Craspononeckoro xpas or 31 suBaps 2020 r. Ne 12-k3 «O npeobpazoBaHUH
MYHULUMNAIBHBIX ~ OOpa3oBaHuii, Bxomswmx B  coctaB llpearopHoro
MYHHLHNaIHHOrO paiioHa CTaBpomnonbsCKOro kpas ¥ 00 opraHHu3alith MECTHOTO
caMoynpasieHns Ha Teppuropun [IpearopHoro paiioHa CTaBpomonbsCKOro Kpas»,
[MonoxeHueM o006 aaMuHHcTpanuu I[lpearopHoro MYHHLMIANBHOIO OKpyra

CraBpononbCKOro Kpas, agMUHHCTpanys [lpearopHoro MyHMIMNAIBHOIO OKpyra
CraBpomnonbcKoro Kpas

[NIOCTAHOBJIAET:

1. YTBepAUTh  NpUiIaraeMblii  agMHHHUCTPATHBHBIA  perfaMeHT
MpeNoCTaBlIeHHA MYHHIMMANBHON YCIYTH «YTBEPXKIEHHE CXeMbl PacloNOKeHUs

3eMEeJIbHOTO y4YaCcTKa MM 3eMeNIbHBIX YYacTKOB Ha KaJacTpOBOM IUIaHe
TEPPHTOPHH.

2.  VYhOpaBleHWI0  MYHMUMNANBHBIM  HMYIIECTBOM  aAMHHHCTpPalUU
IIpearopHoro MyHuuunaabHoro okpyra CraBpomnonbCckoro Kpas ofecrnequThb
BBINOJTHEHHE HACTOAILEr0 aAMUHUCTPATUBHOIO PeTrIaMeHTa.

3. [llpusnate yTpaTHUBIUMMHM CHIY [OCTAHOBJICHHUS AIMUHHUCTPALMH
IIpearopHOro MyHHLIMNANBHOTO pailona CTaBpONoONIbCKOro Kpas:

oT 26 wmoHa 2018 r.” Ne 820 «O6 yTBepXkIeHUM aAMUHHUCTPATHBHOFO
pernaMeHTa MNpefOCTaBNeHHs MYyHMLUMIANBHON YCIyrd «YTBEpPKIEHUE CXEMBI

pacnoNoXKeHHUsT 3€MEeIbHOr0 y4yacTKa WM 3eMeNbHBIX YYacTKOB Ha KaJgacTpOBOM
ITaHE TePPUTOPUMY;

oT 18 okTabps 2018 r. Ne 1286 «O BHeceHUH W3MEHEHHH B TIOCTAHOBJICHUE
agpMun¥cTpauuu [lpegropHoro MyHuuunansHoro paiioHa CTaBpOIONBCKOrO Kpas
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o1 26.06.2018 r. Ne 820 «O6 yTBepXAeHHWM aIMHHHCTPATUBHOrO periameHTa
[MPEAOCTaB/ICHUA MYHHUUMINAIBHON YCIYIH «YTBEp)XKACHUE CXeMbl PacrOIOKEHHs
3eMENIPHOI0 y4acTKa MAM 3eMeNbHBIX YUYacTKOB Ha KaZacTPOBOM ILIAHE
TEPPUTOPUMY;

ot 30 ausaps 2020 r. Ne 140 «O BHeceHUHN H3MEHEHHMIl B MOCTAHOBJIEHHE
anMuHuCTpaunu Ilpearopnoro MyHuuunansHoro paiiona CTaBpoIIONECKOrO Kpas
oT 26.06.2018 r. Ne 820 «O6 yrBepxaeHNY aAMHHUCTPATHBHOIO perjiaMeHTa
NPENOCTABICHUS MYHULMINAIBHOH YCIYTH «YTBEpXKACHHE CXEeMBI PaclooXeHus
3€MENABHOTO Yy4YacTKa WM 3eMeNbHBIX YYacTKOB Ha KaJaCTPOBOM I[LIAHE
TEPPUTOPUNY;

4, PasMecTuTh HacTodlllee MNOCTAHOBIEHHE Ha OGQUUHANEHOM caiiTe
[IpenropHoro MyHULMIANBHOTO okpyra CTaBpoOMONbCKOro Kpas www.pmosk.ru B
MH(QOPMaUMOHHO-TEIEKOMMYHUKAIIHOHHOM ceTH «MHTepHeT».

5. HacTosulee nocraHoBaeHye BCTyNaeT B CHIY €O JHS €ro 0OHApONOBaHHUS.

V.
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H.H. bonaapenko

" ; L



YTBEPXXIOEH
NOCTaHORIEHHEM aMHUHHUCTPALIUH
[ IpeaAropHOro MyHHLIHITAIEHOTO OKpYTa
CTaBpONONBCKOTO Kpas

OT « A arfiect 2021?]*1’9 AL

AIMHUHUCTPATUBHLIN PEITIAMEHT
NpefoCTaBleHNs MYHHUMIIaTbHOH YCyru
«YTBEPXKOCHHUE CXEMB] PACIIOAOKEHHUS 3€MENIBHOTO YUACTKA HUIIH 3eMEBHBIX
YYacTKOB Ha KaJaCTPOBOM ILJIaHE TEPPUTOPUHY

I. O611ue noaoKeHUus

1. ITpenmer perynupoBaHus aiMHHUCTPATHBHOTO perjlaMeHTa

1.1.1. HacTosiluuit aAMHHUCTPATHBHBIH perIaMEHT MO MNPENOCTABICHHUIO
MYHHLIHIIANBHON YCNyru «YTBEpXKACHUE CXEMbl PAaCHONOKEHHUS 3e€MeJIbHOTO
yuacTKa MNIM 3€MEJBHBIX YYacTKOB Ha KaJaCTpPOBOM IUIaHE TEppPUTOpUM» (Hanee
COOTBETCTBEHHO - AJMUHHCTPaTUBHBIA perIaMeHT, MyHHLHWIANbHas yCIyra)
pa3paboTaH B UENAX MMOBBILIEHHS KauecTBAa H AOCTYNHOCTH MYHHLMITAJIBHOM
YCIYrH, CO3JaHHA KOMQOPTHHIX YCNOBUH [ YYAaCTHHKOB OTHOLLEHWIA,
BO3HMKAIOIIMX MpPHU MPEAOCTaBICHUU MYHUUHNAIBHON YCIYTH, onpeaenser
€NUHBIH CTaHAapT MOPEAOCTABICHHUA  MYHHLUMUIANBHOM  yCIOYrW, COCTaB,
NOCNIeOBAaTEIbHOCTE M CPOKH  BBINIONHEHHS aAMHHUCTPATHBHBIX IpOLENyYp,
TpeGOBaHUSA K NMOPAAKY VX BBHINONHEHUS, B TOM YHUCJIE 0COOEHHOCTH BBITIOJIHEHHS
aIMUHHCTPaTUBHEBIX NMPOLEAYP B IMEKTPOHHOM (opme.

1.1.2. Hcnonb3syeMble B AAMHHUCTPATHBHOM peIJIaMeHTE TEpPMHHBI U
OTpeNeaeH|sl TMOoAJeXaT TOJNKOBAHHID B COOTBETCTBHH ¢ HMX 3HAYEHHUEM,
ONpeleIeHHBIM ASHCTBYIOILMM 3aKOHOAaTeIbCTBOM Poccuiickoi ®enepaniuy.

1.2. Kpyr 3assuteneit

1.2.1. MysuuunansHas ycnyra npegocTaBiIsieTcs:

3asBUTENIAMH ABNAIOTCA QPHIHYECKHE NHLIA, IOPHINYECKHE JTHLIA.

Ot uMenu 3aaBUTENA 32 NPEAOCTaBICHHEM MYHULIUIIANBHOA yCIyry BIpaBse
OoOpaTUThCA NMpPEenCTaBUTEIb WIH HHOE AOBEpPEeHHOE JIMLUO (Janee - AOBEPEHHOE
JIHLIO).

1.3. TpeGopaHnus Kk mnopsaky WHPOPMHPOBAHHA © TIPEAOCTABICHUH
roCyJapCTBEHHOH yCIyrH

1.3.1. Hudopmamus o MecTOHaXOXKOeHMH W Tpaduke paboOTHI
aAMBHUCTpALUM:

Mecrtonaxoxaenue: 357350, CraBpononsckuii kpaii, [Ipearopusiii paiioH,
craHula Eccentykcekas, yn. HaGepexHas, n. 5.

['paduk pabotel: nonenensHux natauna: ¢ 08-30 go 17-30 yac. (mepepsiB ¢
13-00 oo 14-00 yac.), cy660Ta, BOCKpeceHbE - BLIXOAHBIC IHH.

Anpec opuuHanbHOro caiita okpyra: http://www.pmosk.ru/.

1.3.2. lndopmManys 0 MECTOHAXOXKACHUH U rpaduke paboThl yIpaBleHUSs
MYyHHUUNAIBHBIM UMYIIECTBOM agMHHHCTpauuy [IpearopHoro MyHHLMNANIbHOIO
okpyra CTaBpononbsckoro kpas (ganee - ynpaslieHUe):




Mecronaxoxnenue: 357350, CraBpononsckuil Kpai, [IpearopHsiii paiioH,
craHula EccenTtykckas, yn. HaGepexmnas, 1. 5.

I'pacdmik paboThl: moHenenbHuK naTHHLA: ¢ 08-30 mo 17-30 yac. (mepepsis ¢
13-00 no 14-00 gac.), cybbota, BoCKpeceHbe ~ BLIXOAHBIE IHU.

Anpec anexTpoHHo# moutel — Ulizo_apmr_sk@mail.ru.

1.3.3. Cgenenuss o0 MecTe HaAXOXAEHHMH MYHHLHUMAJBHOMO Ka3eHHOTO
yupexaeHns « MHOrogyHKINOHANBHEIN LEHTP NPeAOCTaBlIeHHs TOCYIaPCTBEHHBIX
H MYHHLUMIDANBHEIX ycayr I[lpearopHoro MyHHLHMIIAJBHOTO OKpyra» (nanee —
M®L], MHOrOpYHKLHOHANBHBIH UEHTp), ero TenedOoH H aApec caiiTa ykazaH B
MPUJIOKEHUH 1 K aAMMHHUCTPAaTHBHOMY PEIIaMEHTY.

1.3.4. ITonyueHue UHGOPMALUH 3aABHTENIEM TIO0 BOMPOCAM MpPENOCTaBIEHU
MyHHLMIAIBHOH YCIOyrH, a TakKKe CBeleHHII 0 XOo#e MNpeAocTaBleHus
MYHHLUMANBHON YCIIyTH OCYIECTBIAETCA MPH:

JUYHOM 00pallieHNH 3aSBUTENA B ynpaBlieHue wid ML,

MUCbMEHHOM oOpallleHUH 3asgBUTENS;

obpaieHuy no Tenedony B ynpaenenne: 8(87961)5-17-90;

obpauleBUuHn B GpopMe INMEKTPOHHOTO AOKYMEHTA!

v UCIIONb30BaHUEM NMEKTPOHHOM NOYTHI yIpaBieHus:
Uiizo_apmr_sk(@mail.ru;

C  KCMONB30BAaHHEM  HHPOPMALMOHHO-TEICKOMMYHHKAIIMOHHON  ceTH
«HuTepreT» (mamee - cers «lHTepHeT») mMyTeM HampaBieHUs OOpalleHWil B
(enepanbHyl0 rocyzapcTBeHHYIO HMHGOPMAUMOHHYEKY CHCTeMYy «EmuHbBIA nopran
rOCylapcTBEHHBIX H MYHMUMNAIBHBIX ycnyr (QyHkumii)» (manee - Eaunblii
nopran) mo aapecy: www.gosuslugi.ru U rocylapcTBeHHYIO HH(POPMALHOHHYIO
cucteMy CraBpononbekoro kpas «IlopTajl rocyaapCTBEHHBIX W MYHHLMIATbHBIX
yenyr (byHKuui), npenocraBisieMbIX (UCMIOMHAEMBIX) OpraHaMH HCIIOTHUTEABHOH
BracTd CTaBpONOJBLCKOTO Kpafd ¥ OpraHaMH MECTHOTO CaMOyTNpaBieHUs
MyHHULIUNIANBHBIX 00pa3oBaHUuil CTaBpOMONIBCKOTO Kpas» (Hajee - perHoHandbHBIH
NopTat) No agpecy: www,26gosuslugi.ru;

Ha unpopMannoHHBIX cTeHaax B 3aaHuu MOLl, Ha odunuansHoM calite
okpyra, B cetd «HHTepHeT», a Takxe Ha EJNMHOM U perdHoHanbHOM MOpTajiax
pasMellaeTcd M IOANECPXUBACTCA B AaKTyaJbHOM COCTOAHHMH CIEHYHOLLas
HH(poOpMaLHs:

TEKCT aAMUHHCTPATUBHOIO pPeraMeHTa;

OJ0K~CXeMa MpPEeAOCTaBIeHHA AJAMUHHCTPaUWesl MyHUUMIIANBHON YCIyru
COIVIACHO TIPHJIOKEHHIO 3 K aAMUHHCTPAaTUBHOMY PerjlaMeHTY;

rpaduk paboTbl aAMUHUCTpALMM, YIpaBieHus, MOYTOBBINA agpec, HoMepa
TENePOHOB, ajapeca HHTEpHET-caiiTa U 3NEKTPOHHOI MOYTHl, MO KOTOPHIM
3a8BUTENM MOIYT IIONyyaTb HeoOXoauMyro MHpopMaLMIO O MNOpAlKe
NpeAOCTaBICHNUA MYHULIUNANBHOH YCAYTH U AOKYMEHThI,

1.3.5. Ha wuHbOpMaLMOHHOM CTeHJEe, B MECTe IpPeAOCTaBlIeHUA
MYHUUUNANBHON ycnyru, Ha OQHUMaNBHOM caliTe pasMelnaercs HHpoOpMaLus,
HeoOxoanMas A NpeAoCTaBIeHUSA MyHHLIMTANbHOMN YCIyTH!

a) aAMHHHCTPATHBHBIA pEelIaMEHT HpPEAOCTABICHHA MYHHIMIANBHON
yCIyTH;




6) obpas3ubi 3aaBneHU (NpUIOKEeHHE 4 K HACTOSILEMY aMUHHCTPaTHBHOMY
perIaMeHTy);

B) NepeyeHs AOKYMEHTOB, NPEIOCTaBIseMbIX 3aABUTENIEM B yNpaBleHUE W
TpeOOBAHUA K 3THM JOKYMEHTaM;

ry Ojnok-cxema, coaepxawas [OCNEAOBATENBHOCTh ACHCTBHH  MpH
NMPeAOCTABIEHHY MYHHLUMIAIbHOW YCIyrd (NpuioKeHHe 3 K HaCTOSLEMY
aJAMHHUCTPATUBHOMY PEIVIaMEHTY);

A) MOYTOBBIH afpec, TeNedOH, aapeca INEKTPOHHOH MOUTHl ¥ OQHLIHANBHOTO
caliTa, MHOrohYHKIHOHATEHOTO LIEHTPA;

€) HoMep kabuHeTa, B KOTOPOM MNPENOCTABIACTCS MYHHLUUMATBHAS YCIIYyra,
GaMHIHs, UMS, OTYECTBO W JOMKHOCTh COOTBETCTBYIOLIErO AOMKHOCTHOTO JIMLA
yIpaBJICHHUS;

k) TIOPANOK MOdayd M PacCMOTPEHHA JKANOObl Ha pelUeHWs W AeHCTBUA
(GezmelicTBUA) yIIpaBiIeHus, JOJDKHOCTHBIX JIUL ynpaBleHus,
MHOTOQYHKLHOHAJIBHOTO LEHTPa, AOMKHOCTHBIX JIUL MHOroGMYHKLIHOHATBHOTO
LIEHTpa;

1.3.6. Ha EnuHoM mnopraje 1 perHOHanbHOM IIopTale pasMeLlaroTCcs
cAelyrolHe HHOPMalHnOHHBIE MaTepPHabl:

[OJIHOE HAaWMEeHOBaHWe, MOJIHBIA MOYTOBBIH agpec U rpaduk paboTel
ylpaBJleHus;

CApaBOYHbIE TeAE(MOHB], MO KOTOPhIM MOXHO TMONYHUTh MHPOPMALMIO MO
NOPAAKY NpeJoCTaBAeHUs MYHHLIUITANBHON YCIYTH;

NOpANOK  TIONYYEHHUS  MHGOPMALMM  3asgBUTENeM IO BONpOcam
NMpefOoCTaBNeHUs  MYHWUUMWIAJIBHOM  yCIOyrd, CBeA€HUH O  pe3yiabTarax
NpefOoCTaBAEHUS MyHULIMITAIBHON yCITyTH;

NOpsAOK MOAaY¥ MU PacCMOTPEHHs XKaloObl Ha pelleHUss U JeACTBUA
(Oe3nelicTBus) yIpaB/ieHus, JOIDKHOCTHBIX Tl ynpaBleHuA,
MHOTOQYHKIAOHAJIBHOTO LEHTPa, AODKHOCTHBIX UL MHOrOQYHKUHOHATBHOTO
LIeHTpa;

O MOPAZKE H CPOKax MPeAOCTaBICHUS MYHULUIIAILHON YCIyTy;

1.3.7. Undopmanng o nopsaxe U cpokax NpeaocTaBleHHs MyHHUUUNATbHON
ycIyrd, OCHOBaHHas Ha CBelleHHAX 00 ycioyrax, coiepikalllixci B
rocyaapcTBEHHOR  HMHMOpMAUMOHHON  cuctemMe  CTaBpONONBCKOIO  Kpas
«PernonanbpHblf peecTp rocymapcTBeHHbIX ycnyr (hyHKUuid)» (manee -
perHoHaNbHBI peecTp), pasMellleHHas Ha EnuHOM noprane, perhuoHanbHOM
rnoprane U o0QULHAITBHOM CaliTe, TPeJOCTABNSETCS 3aIBUTENIO GECIIIIATHO.

Hoctyn K wWHpOpMaLBH O Cpokax U MOpAdKe MpedoCTaBleHuUs
MYHHUMIANLHOH YCIyru, pasMmelleHHod Ha EfuHOM noprane, peruoHalbHOM
noprane ¥ OQHUHANBHOM calTe, OCYILECTBAseTca 0e3 BBIMOJIHEHHS 3asABHTENEM
Kakux-1ubo TpeGoBaHud, B TOM uucne ©Oe€3 MCMNONb30BaHWS NPOrpaMMHOIO
obecrnieyeHus, YCTAHOBKa KOTOPOIO Ha TEXHHYECKHe CPEeNCTBa 3asBHUTENd TpeOyeT
3aKJIKOYEHHMS JIMUEH3MOHHOIO WM HHOTMO COMNalleHHs ¢ IpaBoobnagarenem
nporpaMmMHoro  obecnedeHws, MpelNycMAaTpPHUBAIOILEro  B3UMaHUE  ILIATHI,

PETUCTPAUHMKY WX  ABTOPH3ALMIO  3aABUTCIA HJIH  TIPEOOCTABICHHE HM
[MEPCOHAJIBHBIX NaHHBIX,



II. CraHaapT npenocTaBleHUs MyHHUMTATBHON YCIyTH

2.1. HanmMeHoOBaHKE MyHHLIMIIANBHON YCIYTH

2.1.1. VYTBepxneHHe CXEeMbl pACHOJIOXEHHS 3eMeNIbHOIO YyYacTKa HH
3eMEJIBHBIX YYacTKOB Ha KaJaCTPOBOM IUIaHe TEPPUTOPHH.

2.2. HanmMeHoBaHue oprasa, MpeaoCTaBIsOIIEro MyHHIUIAIBHYIO YCIYTY, a
TaK)X€ HaMMEHOBAHMSA BCEX MWHBIX OpPraHOB M OpraHM3alMi, y4acTBYIOLUUX B
NpeaOCTABICHHH MYHMLMIIATBHON YCAyTH, oOpallleHHe B KOTOpble HE0OXOOHMO
IU1A TIPENOCTAB/IEHUS] MYHUIIUIIANBHON YCIYTH.

2.2.1. OpraHoM, HENOCPEACTBEHHO MNpPELOCTABIAIOIIMM MYHHUHITAIBHYIO
YCIIYTY, ABISETCA yIIpaBlIeHHE.

2.2.2. Opranamy, y4acTBYIOUIMMU B MPEIOCTABICHAN MYHHUMITAIBHOH YC-
JIYTH, ABIAIOTCA TeppuTopuanbHbie opranbsl ®enepansHoi Hanorosoit Cryx6el,
DenepanbHOR CyXObI rOCYIapCTBEHHOM perucTpaluy, KaaacTpa u Kaprorpadum,
duinan penepanbHOro rocyAapCTBEHHOTO yupexaenus «DenepanbHas KagacTpo-
Bas najnara PenepanbHoil cIyXObl rocylapCTBEHHOHW perHCTpalidH, KaaacTpa U
Kaprorpadun» no CTaBporonsCKoMy Kpato.

3anpelieHo TpeOOBaThb OT 3asABUTENS OCYIUECTBICHHUS ACHCTBHU, B TOM
YHCJIE COITIaCOBAaHUY, HEoOXOAMMBIX A5 MONYYEHUs MYHULUMNANLHOU YCIYyTH U
CBA3aHHBIX ¢ oOpaineHueM B UHble OpraHW3allld, YYacTBYIOIIHe B
NPEefOCTABIEHHH MYHUUUIIAJBHONH YCIYTH, 3a HCKIOYEHHUEM I[ONYYeHUS YCIYT,
BKIIOUeHHBIX B [lepedeHb ycayr, KkoTOopble SBASIOTCS HEOOXOOUMEBIMH U
00sa3aTe/IbHBIMU IS MPENOCTAaBICHUS YIpaBlIeHUEM MYHUUMIATBHBIX YCIIYT,
yTBEpXAaeMbI{ IPABOBBIM aKTOM aJAMUHUCTpALUH,

2.3. Onucanue pesyasTara NpeIoCTaBIEHUsI MyHULIMNIATBHON YCIYTH.

2.3.1. PesynbraTtoM npefocTaBleHUs MyHULMITANBHON YCIYTY ABAAETCS:

1) mocTaHOBIEHHE aIMUHUCTpaUuy [IpearopHOro MyHHIMIAIBHOTO OKpYyra
00 YTBep)KICHUU CXEMBI PACMOJIOKEHHS 3€MEJBHOIO yJyacTKa Ha KaJacTpOBOM
njlaHe TepPUTOPHH;

2) ysemoMmieHHe 00 OTKase B YTBEPKICHUM CXEMbl paCIONOXeHMs
3eMeJIbHOTO yYacTKa Ha KaJacTpOoBOM ILIaHE TEPPUTOPUH.

2.4. Cpok npenocTaBleHHs MyHULUMIAILHOH YCIIyTr, B TOM YUCIE C YUETOM
HeoOXoAMMOCTH oOpalleHUss B HWHBIE OpPraHbl M OPraHU3allUM, YYACTBYKOLIHE B
NpenoCTaBIEHUU MYHHLUNAIbHOM YCIIYTH, CPOK IPUOCTAHOBRIEHUS
MPEAOCTaBNEHUsS MYHMIUNAIBHOH YCIYTM B Cly4ae, eclId BO3MOXHOCTb
[IPHOCTAHOBIICHHKS NIPEAYCMOTPEHA B COOTBETCTBHMH C HOPMAaTUBHBIMU NIPABOBBIMU
aktaMH Poccuiickoit ®epepauun, CTaBponoisCckoro kpas, MyHHLHUNANBHBIMU
HOPMATHBHEIMH IIPAaBOBBIMU aKTaMu [IpeiropHOro MYyHHIMIIANBHOTO OKPYTa,
CPOKH Bba4M  (HanpaBieHWs) [JOKYMEHTOB, SBIAIOLUUXCA  Pe3YJbTaTOM
pefoCTaBICHUS MYHULIUITANBHOHN YCIIYTH,

2.4.1. Cpox yTBepXIEHHA CXEMbl pacHOJOXKEHUS 3eMENBbHOI0 YydacTKa
cocTaBiseT He Oonee HeThIPHAJAUATH AHEH CO IOHA NOCTYIUIEHWs 3asBIeHus 00
YTBEPXKACHUM CXEMbl PACIONOXKEHHS 3eMeNbHOro ydacTka U JAOKYMEHTOB,
yKa3aHHBIX B MyHKTe 2.6.] HacTosAwero AAMHHUCTPATHBHOTO pETIaMeHTa.



B ciay4dae npenmocTapneHus 3asBHUTENEM WIH €10 JOBEPEHHEIM JIHLIOM
3ajBNEHUS M JOKyMeHTOB B M®IL] cpokoM Hauana mOpefoCTaBIEHUs
MYHUUHMAIBHON  YCJIYTH CYWTaeTcs JaTa TOCTYIUIEHHWS B  yIpaBleHHe
SNEKTPOHHOTO MakKeTa MTOKYMEHTOB, CONEPKAllero 3asBlleHUe O IMPeNOCTaBIEHHN
MYHHLIMNANBHOHR yenyry, uz M®LI,

B cnydae, eciu k 3agBneHHI0O He ObUTH TMPUIOKEHBI BCE JOKYMEHTHI,
0043aHHOCTb N0 MPENOCTABIICHHI0 KOTOPBHIX BO3JIOXEHA HA 3asBHTENSA MIH €ro
AOBEPEHHOE JIULO, AHOO NpeACTaBNeHHblE NOKYMEHTBl OBUIM HENpPaBWJIBHO
O(QOPMIEHBI, CTIEUHANUCTBl TIPH MPUEMe 3asBIECHHUSA M JAOKYMEHTOB JIHYHO WIH B
TeueHue 5 paGouux AHEH CO OHA MX MONYYEHUs MOCPENCTBOM IMOYTOBOH CBA3M
(3aKa3sHBEIM MHCBMOM) UM B (hOpME 3MIEKTPOHHBIX HOKYMEHTOB JAET 3agBUTEIIO
HJIH €r0 JOBEPEHHOMY JHLY pa3bACHEHUE O TOM, KaKH€ NOKYMEHTBI OH HOJKEeH
NPeACTABHTE AOTIOIHUTENBHO U (UIIH) Haaexae opopMHUTE.

2.4.2. Cpok BbIIAYH pe3ysIbTaTOB MPeXOCTABISHNA MYHULIUTIANLHOM YCIYTH
He MOXKET NPEBBIATh TpeX pabo4unx AHeH cO AHA UX MPHHATHS.

2.5. Ilepeyess HOpMAaTHUBHBIX MpaBOBHIX akToB Poccuiickoit ®enepanumn U
HOPMAaTWBHBIX MpaBOBBIX AakKkTOB (CTaBpOMOJNIBCKOrO Kpas, perylHpyrLHX
NpefoCTaBIeHUe MyHHUUMNANBHON YCNyTH, pa3MelllaeTcsi Ha o(pULHANBEHOM caiiTe,
Eavrom nopraie, peruoHaJbHOM TI0pTalie, B perHOHAIBHOM peecTpe.

2.6. HcuepneiBawoluuii nepeueHb HOKYMEHTOB, HEOOXOOMMBIX B
COOTBETCTBHH ¢ HOPMaTHBHBIMH IpaBoBBIMU akTamu Poccuiickoii ®enepauuy,
CraBpononbCcKoro Kpas, MyHULMNAJbHBIMH HOPMATHBHEIMH TPABOBBIMH aKTaMH
[IpearopHoro MyHMUMIIQJBHOIO OKpyra s NPeAOCTAaBICHUSA MYHHLUNAJILHOH
YCINyrH M ychayl, HeoOXOAUMBIX M o0A3aTeNbHBIX AN TpefoCTaBlieHHS
MYHHLHIIANLHON YCIIyTH, MOAJEXAIIHX NPEeICTaBICHHIO 3adBUTENEM, CIOCOOL! UX
MOMY4YCHUA 3aiBUTEIEM, B TOM YHUCJIE B 9SNEKTPOHHOH ¢opMe, NOpPAOOK HX
npegocTaBlIeHus.

2.6.1. Jlna nonyyeHHs MYyHULMOAJLHOH yCAyrd 3asBUTeNb HIM €ro
JOBEpeHHOEe JHIO [pefcTaBNseT B ynpasileHue unu MOPL[ crenyrowmue
AOKYMEHThI:

3asBleHre 00 yTBepXXACHUU CXEMBl PacIlONIOKEHHS 3€MEeJBbHOIO y4acTKa Ha
KaacTpOBOM IUIaHe TeppUTopuH (OpuruHai, npunoxeHne Ne 4 k HacToALEMY
PernamenTy).

NOKYMEHT, YROCTOBEpPSIOILETO  JINYHOCThL  3afBUTeNA  (3adABUTENEH),
ApnsAoWerocs ¢QU3MYECKHM JULOM, JH0O0 JIMYHOCTH JAOBEPEHHOro JULa
(U3NUECKOTO H IOPHANUECKOTO THLIA;

1) nacniopr rpaxxranuHa Poccuiickol ®@eneparmy;

2) OCHOBHOW JOKYMEHT, YAOCTOBEPSIOIMK NMYHOCTh IpaxaaHnHa Poccuickol
Qenepauuu 3a mnpefenamu Tepputopu Poccuiickoii Pepmepauun (3arpaHnacriopt
rpaxxaanrHa Poccutickoii ®enepatr)

3) BpeMeHHOE YOOCTOBEpeHHE JIMMHOCTH IpakaanrHa Pocculickoit @enepauuu
1o ¢popme Ne 2I'T (BELIaHHOE B3aMeH NacnopTa B YCTAHOBIEHHOM IOPSAIKE );

4) ynmocToBepeHHE JMMHOCTH BOEHHOCTYXalero Poccuiickolt ®epepaumy,
BOSHHBIM OWIeT comjara, Marpoca, CepXkaHTa, CTapllMHbBl, NpanopliiKa, MHYMAaHA H
otunepa 3anaca;



5) NOKYMEHT, YmOCTOBEepSIOIMH JU4YHOCTh, C OTMETKOH O BbIIA4e BHIR Ha
JKUTENIBCTBO JIIA MHOCTPAaHHBIX TpaXJaH M Juu Oe3 rpakAaHCTBa, MOCTOSHHO
MPOXKKMBAaOLKMX Ha Tepputopuu Poccuiickol Menepaumu;

6) yroctoBepeHue GexeHlia;

JOKYMEHT, NOATBEPKJAOILUIA MOJHOMOYHS JIOBEPEHHOIO JIMLIA,

CXeMa pPacCnoyIoKCHHA 3CeMCJIBHOIO Y4yacTKa Ha KagaCTpOBOM [J1aHE
TEPPUTOPKH, BHIMOJIHEHHAs B COOTBETCTBHH ¢ TpeOOBaHUAMH HEHCTBYIOIIEro
3aKOHOAATeNbCTBA (4 3K3eMIINApa).

JIOKyMeHTEl, HeoOXOAMMBIE Ui IOXYYEHHS MYHMIMITABHONW YCIYIY,
NPeNOCTABISAIOTCS B OPUTHHANIAX W KOMHUSAX, 33 UCKIIIOYeHHEM 3asB/I€HHR U CXEMBI
PacnonoXeHrs 3eMeIbHOI0 y4acTKa Ha KaJacTpOBOM IiaHe Tepputopuu. Ilocne
CIIMYEHHUS] OPUIHHANa JIOKYMEHTa M €ro KOMUHM K AeNny nNpHoOILaeTcs Komus
JOKYMEHTA, a2 OPUIdHaJl BO3BPALLAETCS 3aABUTEIO.

3asABUTEND BIpaBe NPeAOCTaBUTH NHBIE CBEAEHUS [10 CBOEMY YCMOTPEHHIO.

Yka3aHHbIE JOKYMEHTbI, NPEAOCTABIAIOTCS 3afBUTENEM HIIH €r0 JOBEPEHHBIM
AULUOM B yripasiieHue 6o B MDLJ camocToaTensHo, ecnu yKkazaHHble JOKYMEHTDI
(MX KOTHH WM CBEACHHMSA, COAEPXALMecs B HUX) OTCYTCTBYIOT B PacloOpsXXEeHHH
OpraHoB TOCYAapCTBEHHON BITaCTH, OPraHOB MECTHOIO caMoynpaBieHus aunbo
NOABEAOMCTBEHHBIX TOCYNapCTBEHHBIM OpraHaM MJIM OpPraHaM MECTHOTO
caMOyTipaBJIeHHs OpraHHu3alui.

3asBineHue K JOKYMeHTH!, npunsiteie M®L], B Teuenue 1 paGouero aHs co mus
MX MpHEMa HaMpaBIATCs ([epelaloTcs) B ypaBlleHHUE.,

B cnyyae mnpenoctaBieHUs 3asgBUTENEM MM €ro JOBEpPEHHBIM JIHLUOM
3asBNEHUSs W OOKyMeHToB B MDIL], cpokoM Hauana mnpeaoCcTaBICHUS
MYHUUMNAJNBHON yCJIyrM CUMTaeTcs Jara [OCTYIUIeHUsT B  YIpaBlieHHE
IEKTPOHHOTO MaKeTa JOKYMEHTORB, COMAECPKAILETO 3aiBICHHE O NpPENOCTARICHUU
MYHULIMITanbHOM ycnyry, uz MOLI.

2.6.2. Crnoco® mnojiyyeHus DOKYMEHTOB, MOJIABAeMbIX 3asBUTENIEM, B TOM
YHClie B JIEKTPOHHOM (opme:

dopMsl 3a2BIEHHUS MOXKET OBITh MOAYUEHA 3asBUTENEM:

HEMOCPEACTBEHHO B YIIPABIEHUMU,

B ceTH «VHTepHeT» Ha caiiTe okxpyra, Ha Enunom noprane
(www.gosuslugi.ru) u peruoHansHOM noptane (www.26gosuslugi.ru).

2.6.3. Ilopsanok npeacTaBieHUs 3asBUTENEM AOKYMEHTOB, HEOOXOAMMBIX H
00s3aTENBHBIX [N NPEOCTABIEHUS MYHULUNAIBHOH YCIYrd, B TOM 4HCIE B
INEKTPOHHOH (opme.

[Io xenaHui 3asBUTENst WNM €ro JOBEPEHHOTC JIMLA 3asABlEHHE U
JIOKyMEHTBl MOTYT OBITE TpejAcTaBieHbl B ynpaBieHue win MOIL[ nuyHo,
NOCPEACTBOM MOYTOBOM CBA3M (3aKa3HBIM MUCHMOM), @ T2KXKe B 3JIEKTPOHHOM BUAE
¢ ucnoas3oBaHueM EaMHOro mopraja ¥ perMOHANLHOIC MOpTana, B NOPSIKE,
yCTaHOBIIEHHOM noctaHoBieHueM IlpaButenbcrBa Poccuiickoit @epepaunu «O
nopsaxe oQopMICHHMA M TpPEACTABICHHS 3asABIEHHH M WHLIX JOKYMEHTOB,
HeOOXOAUMBIX AN MpeAOCTaBICHHS TOCYNAPCTBEHHBIX M (MJIM) MYHHLUNAIBHBIX
yciyT, B GOpME 3IEKTPOHHBIX JIOKYMEHTOBY.

3agBneHue U JOKYME€HTBI, HaIlpaBJI€HHLIE B :memponﬂoﬁ q)opme,



NOAMKUCEIBAKOTCA  IPOCTOW  3IEKTPOHHOH MOAIMCBIO B COOTBETCTBHH €
TpeboBanuaMu  PenepanbHoro 3akoHa «(00  IMEKTPOHHOM NOANKUCH» W
TpeboBanuaMu QDenepansHoro 3akoHa «0O0 OpraHuM3auMM TIPENOCTaBIEHUA
rOCYAapCTBEHHBIX U MYHHITUIIANBHBIX YCIIYD».

B cnyudae HampaBneHus 3asiBIeHUS U JOKYMEHTOB IS IIOJNIYUEHHS
MYHHLMIAIbHOM YCIYrM NOCPEACTBOM IIOYTOBOM CBA3M (3aKa3HbIM I[HCBMOM)
JOKYMEHTBI JOJKHBI 6bITh YAOCTOBEPEHB] B YCTAHOBIEHHOM MOpPsAKE.

3asBieHUE O NMPeHOCTABIEHWH MYHULUIAIBHOM YCIYrH, HanpaBlIeHHOE B
JNeKTpOHHOH  dopMe, pacnevarhiBaeTcss Ha  OyMaXHbI  HOCHTENb U
PETUCTPHPYETCA CIIELIMANUCTOM YIIPABI€HHUS, OTBETCTBEHHBIM 32 MIPea0CTaBlIeHUE
MYHHUHUNANIBHOMN YCIYTH, B )XYpHajie PerucTpaluuy 3asaBlIeHUH Ha NPeaOoCTaBIeHHE
JaHHON MYHULUNANBHON YCIyrH (anee— XXypHan perucTpaLnn).

YBeaOMIIEHHE O NMpPUEMe U perucTpalldu 3asBlIeHHUS U WHBIX JOKYMEHTOB,
HeoOXoOMMBIX M8 NpefOoCTaBIeHHs MYHHUMTIANBHOM YCIYrH,  comepkaliee
CBECHUd O aKkTe npuema 3asgBlIeHHS H JAOKYMEHTOB, HEOOXOAMMBIX [7s
NpeAoCTaBIeHUs MYHHLIMNTATBHONR YCIYTH, U Hauane Npoueayphl NpeaocTaBlIeHus
MYHULIMIIANBHOHM YCIIyrH, a TakXe CBEACHHA O AaTe H BpeMEeHH OKOHYaHUS
NPEAOCTaBIEHUA MyHHUHNIAIBLHON YCNYrd 1100 MOTHBHPOBaHHBIH OTKa3 B IpHeMe
3aBJACHHS M HUHBIX JOKYMEHTOB, HeOOXOAMMBIX M [pPEeNOCTABICHUS
MYHHUMNANBHOA ycnyru, NMOCTYNMBIUMX B YNpaBleHHE B 3NEKTPOHHOH dopme,
HaMpapIgeTCs 3aABUTENIO He NOo3Hee pabodero AHS, CIEAYIOLLEro 3a JHEM N10Aa4H
YKa3aHHOIrO 3asdBJIeHHUS, B QOpPMe JJNEKTPOHHOTO JOKYMEHT& I10 alpecy
3NMEKTPOHHOMN MOYTHI, YKa3aHHOMY B 3aiBJIEHHH, WIM B NUCBMEHHON dopMme Mo
IIOYTOBOMY alipecy, YKa3aHHOMY B 3asiBIICHHH.

[Ipu ofpaulleHnu 3a TpenocTaBNeHHEM YCIYT¥ B 3NeKTPOHHOH ¢opMe
3asBlICHHE W JOKYMEHTbl NOINKCHIBAIOTCA C MCIIONb30BAaHUEM YCHJICHHOH
KBaNUPULUPOBAHHON 3J1eKTPOHHOH MOAMHCU (Janee — SIEKTPOHHAS [OAMUCH)
CledyroLUMX KiaccoB cpeacTs anekTpoHHol noanucu: KC1, KC2, KC3, KB1, KB2,
KAL.

IIpaBuna HCMOJIB30BAHUSA 3NEKTPOHHOU MNOANHCH NpH  oOpalleHUU
3a TIONyYEHHEM YCJIYTM  YCTAHOBJEHbl MOCTaHoBneHHeM [IpaBUTenbCTBa
Poccuiickoit ®enepaunu ot 25.08.2012 Ne 852.

s WCIONb30BAaHUA  JJIEKTPOHHOW  MOANMCH  npH  ofpauieHuu
3a MOJYYEHHEM YCIIYTH 3asiBUTENO HeOOXOAUMO MONYYUTh KBalU(QUIHPOBAHHBIN
CepPTHOUKAT KITFOUa NMPOBEPKU 3IEKTPOHHOH NOAIHCH B YIOCTOBEPAIOIUEM LIEHTPE,
aKKpeIUTOBAaHHOM B MNOpPSAKE, YCTAHOBIEHHOM 3akoHOM Ne 63-03 (pmanee -
YIOCTOBEPAIOLINHA LIEHTP).

Knoud 3neKTpoHHOH TOAINUCH, MCIONb3yeMble Ui (GOPMHpPOBaHUSA
3NIEKTPOHHOM IIOAMNHKCH, CO3JAIOTCSA 3asgBUTENEM CaMOCTOATENBHO WM IO €ro
o0pallleHUIO YAOCTOBEPSIOLINM LEHTPOM.

Hcnone3oBanue 3asgBUTENEeM 3NEKTPOHHOH MOATMCH OCYIIECTBASAETCH
¢ cobniofeHueM o0a3aHHOCTEH, NpeayCMOTpeHHBbIX cTaThel 10 3akoHa Ne 63-D3.

2.7. HcuepnelBarollMd  NepeyeHb  AOKYMEHTOB, HEOOXOZMMBIX B
COOTBETCTBHH C HOPMAaTHBHBIMHM INpaBOBBIMU akTamMu Poccuiickoil denepauuy,
CraBpononsckoro xpas, MyHUHMNANBHBIMY HOPMATHBHBIMU MPABOBBIMH aKTaMH



[IpearopHoro MyHHUMNAABHOrO OKpyra IJIA MNpefOCTaBICHHS MYHHIHIAIbHOM
YCIYyTH M yCNYL, HeoOXOAMMBIX ¥ OOsi3aTelbHBIX [ MPeAOCTABIEHUA
MYHHIUNANLHON YCIYTH, KOTOpble HaXOAATCA B PacMOPsKEHWH HWHBIX OPTaHOB U
OpraHu3alfi, y4YacTBYIOLUUX B TNpPeNOCTaBIeHHMM MYHMUMIMANBHOH YCIYTH, W
KOTOPHIE 3afABHUTEJNIb BIpaBe MPEANCTaBUTh, a TAKXe CMNOCOOBl MX IONYUYeHU#
3a5BHTENIEM, B TOM YMCIIE B MCKTPOHHOH PopMe, MOPAAOK X TIPEROCTABICHHS.

2.7.1. Jlna npemocTaBleHUs MYHHULMIANBHON YCIYTH OCYLIECTBIAIOTCSA
3arnpocCH B CJIEAYIOILHE OPraHb! H OpraHu3aLiu;

1) ®enepanenas Hanorosas cnyx6a Poccuun (PHC):

Beinucka u3 EavHOro rocynapCTBEHHOTO peecTpa OPHAWYECKHX JHIl O
IOpHINYECKOM JIMLIE, ABIAIOLIEMCS 3aABUTENIEM;

Beinncka 13 EQMHOTO rocynapcTBEHHOTO peecTpa HWHIAHBHAYAJIBHBIX
npepnprHAMareneit o6 HHAMBUIYAJBHOM NpeANpUHHMATeNe, ABIAIOLIEMCS
3asABUTEJIEM.

2) VYmpasneHue @enepanbHOH CHyXObl TOCYIApCTBEHHOH PETHCTpALlBH,
KanacTpa u Kaprorpadun no CraBpononsckoMy kpato (Pocpeectp):

Breimyicka M3 EAMHONO rocymapcTBEHHOrO peecTpa IIpaB Ha HEIBHXXUMOE
HMYILIECTBO U CHEJIOK C HUM (O MpaBax Ha 00BEKT HEABHKMMOTO HMYILIECTBA — Ha
3€MEJNIbHBIM YYaCTOK, Ha 3XaHMs, CTPOEHHUS, COOpY)XeHHs, HaxoAsllHecs Ha
3eMeJIbHOM y4yacTKe),

KagacTpoBElil macnopT 34aHus, COOPYKEHHUs, NOMEIIeHUi B HUX, 00beKTa
HE3aBEPIICHHOTO CTPOUTENBCTBA, PACIIONOKEHHBIX Ha 3€MENIBHOM Y4aCTKE;

KajacTpoBsle BEINMCKU O 3eMeNBbHBIX YYacTKaX, U3 KOTOPHIX oOpasyercs
3eMeNIbHBIY YYaCTOK.

Bece  BelmneykasaHHBlE — JOKYMEHTBl  3ampaliMBalOTCs B paMKax
MEXBEIOMCTBEHHOTO HH(OPMALIHOHHOIO B3aHMOACHCTBUS B TEPPUTOPHANBHBIX
opranax ®enepanpHoii Hanorosoii CnyxObl, oprasax ¢eaepanbHoi cinyxObl
rocyqapcTBEHHOH permcrpauuy, Kagactpa M Kaprorpagumn, OI'BY OKII
Pocpeectpa no CK, B TeueHue 2 pabouux qHeH cCO AHS MOCTYINEHMs 3aABlEHHS K
JOKYMEHTOB, B TOM YHCIIE B JMEKTPOHHO dhopMe.

JokyMeHTBl (MX KOMMH HWJIM CBENEHHA, CcoAepikalluecs B  HHX),
IIpeAyCMOTpeHHble noAnyHkroM 2.7.1. HacToAllero agMHHHCTPaTHBHOIO
peniaMeHTa, MNpPeNoCTaBIAIOTCS T[OCYJApCTBeHHBIMH  OpraHaMM, oOpraHaMu
MECTHOI0 CaMOYIpaBieHUs W NOABEAOMCTBEHHBIMH TOCYAApPCTBEHHBIM OpraHaMm
WM OpraHaM MECTHOIO CaMOYINpaBleHUS OpraHu3aldiMH, B pPacnopsHKeHHU
KOTOPBIX HAaXOAATCSA 3TH JOKYMEHThI, B CPOK He IO3/HEe MATh padouux OHEH co
IHS TIONY4YEeHUS COOTBETCTBYIOLLIETO MEXBEIOMCTBEHHOTO 3alpoca.

3afBUTENb HIM €r0 AOBEPEHHOE JIMLO BIpaBe NpPeACTaBUTh YyKa3aHHbIE
JOKYMEHTBI CaMOCTOATENBHO,

VipasneHHe, NpefocTaBlfiollee MYHHULUTIANbHBIE YCIYTd, HE BIpaBe
TpeGOBaTh OT 3asABHUTEJA:

1) mnpencraBieHWs [AOKYMEHTOB H WHQOpPMalLM¥ MJIKA OCYLIECTBJIEHUs
NEHCTBUH, NPEeACTaBICHHE WM OCYILIECTBICHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMATHBHBIMH NpaBoBBEIMU akTamu Poccuiickoit ®enepanuu, CTaBponoabCKoro
kpad, Ilpearopnoro MyHuuunaasHoro okpyra (raBpomoibckoro — Kpas,



PErynupyrOIIMMHE OTHOLUCHHS, BO3HMKAKOI(ME B CBA3U ¢ [PEIOCTABICHHEM
MYHULHIIANILHOHN YCIYIH;

2) npejactaBleHUs AOKYMEHTOR ¥  HHGOpMAauyM, B TOM YHCIE
NOATBEPXKAAIOIINX  BHECEHMe  3asfBUTENEM  IUIaThl 334  [IPeJOCTaBiICHHE
rocyJapCTBEHHBIX 1 MYHULIMNAIBHEBIX YCIYT, KOTOphle HaXOMATCS B PaclOpsKeHUH
OpraHoB, NMPEJOCTABIAIOMUX IOCYAAPCTBEHHbIE U MYHUIIUNIATEHBIE YC/IYTU, UHBIX
OpraHM3aliMii, y4acTBYIOLIMX B TNPEIOCTABIEHHMHU MYHULIUNAIBHOH YCIYrd, B
COOTBETCTBUM ¢ HOPMATUBHBIMH TNpaBoBbIMM axkTamu Poccuiickont Penepauumy,
Craspononsckoro xpas, [Ipearopsoro MyHuuunanpHoro okpyra CTaBponoibCcKkoro
Kpasg, 3a& HCKJIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4YacTH 6 cTatbu 7
QenepanpHoro 3axkoHa «O0 oOpraHM3alUyd NMPEeAOCTaBISHHS TOCYAApCTBEHHBIX H
MYHRUUNANbLHEIX YCAYD». 3asBUTENb BNpPaBe MPEACTABUTH YKA3aHHBIE JOKYMEHTEI
1 nHHOPMaHUIO TI0 COOCTBEHHOM HHHULIMATHBE,

3) ocyluecTBIeHUA ACHCTBUMN, B TOM YHCIIE COTNIaCOBaHNH, HEOOXOAMMBIX IS
NONy4YeHHss MYHMUUMIIAIBHBIX YCAYr W CBS3aHHBIX C OOpallleHMeM B HHBIE
rOCyAapCTBEHHbBIE OpraHbl, OpraHbl MECTHOIO CaMOYIIpaBIIeHUs, OpraHu3auuy, 3a
UCK/IOYEHHEM TIONYUEHMs] YCIYr W MONY4YEHHs AOKYMEHTOB ¥ HHEPOpMaLuu,
NPENOCTaBIAEMBIX B Pe3yJbTaTe IPENOCTaBICHUS TaKHX YCJIyI, BKIIIOUEHHBIX B
NEepPEeYHH, yKazaHHele B yacTH | ctatey 9 MenepansHoro 3akoHa «O6 opraHuzaluu
NpeAOCTaBIEHUS TOCY/IapCTBEHHBIX U MYHULIMNATIBHBIX YCITYD»;

4) mnpeacTaBleHHs OOKYMEHTOB M WH(OpMAalMM, OTCYTCTBHE M (WJIK)
HEJOCTOBEPHOCTb KOTOPBIX HE YKa3blBalNCh NpPU MNEPBOHAYATBHOM OTKa3e B
npueMe MJOKYMEHTOB, HEOOXOAMMBIX MJId NpPeJoCTaBieHHUs MYHHULHIIATbHON
yClyrd, I4M00 B MpeJocTaBleHUM MYHUIMOATBHOW YCIYrH, 3a HCKIIOUEHHEM
CIIeYIOIMX CllydaeB:

a) M3MeHeHHe TpeOoBaHMI HOPMATHBHBIX IIPAaBOBBIX AKTOB, KacCalOLMXCS
INpefOCTaBlIeHHss MYHMIMNANBHOM YCIYyrH, IIOC/IE€ MepBOHAa4YalbHOH TOXauM
3adBJICHUA O MPEOCTaBIEHUH MYHUIIUNIAILHOM yeayry,

0) HanuyMe OWMOOK B 3asBIEHHM O IPEJOCTABIEHHH MYHHUUIAIBHOM
YCIYIH ¥ JOKYMEHTaX, [IOJaHHBIX 3asBUTEJIEM TOCIIe MepBOHAYAIBLHOIO OTKa3a B
TpHEME JJOKYMEHTOB, HEOOXONWMEBIX JUIS MpPeJOCTaBlIeHUS MYHHLMIIANbHOU
ycIyru, 1ubo B NMpPeJoCTaBI€HUH MYHHLMNAILHOH YCNYrd W HE BKIIOYEHHBIX B
NpeacTaBIEeHHBINA paHee KOMIIEKT JOKYMEHTOB;

B) MCTCYEHUE CpOKa ACHCTBUA NOKYMEHTOB WK HW3MeHEHHe HHGOpMaLUu
rocjie NEPBOHAYaJIBHOPO OTKaza B IpUeMe AOKYMEHTOB, HeOOXOOMMBIX IS
NpeNOCTaBNeHUss  MyHUUWNANbHOM  ycayrd, Jubo B MpPeAocTaBIeHUH
MYHULIMIIAIBHOM yCnyru;

I) BBISIBICHHE JIOKYMEHTANbHO IIOATBEPXKAEHHOro ¢akra (MpU3HAKOB)
OIUMOO4HOI0O MIIM MIPOTUBONPABHOTO AeHCTBUSA (0e31elicTBY) JOMKHOCTHOTO TUIA
OpraHa, TMpefOCTaBSIOWETO MYHHULHIANBHYIO  YCIYTY, MYHHIMIIANBEHOTO
CIyXallero, pabOTHHKA MHOIOQYHKIIMOHANLHOTO LEHTPa, NMPHU NepBOHaYaNbHOM
OTKa3e B TIIpHeMe  JOKYMEHTOB, HEOOXOAUMBIX JAs  MpefoCTaBAeHuUs
MYHHUILMIIANBHON yCIIyry, 1100 B NpeAoCcTaBIeHUH MYHUIIMITANBHON YCIIYTH, O HeM
B IIMCBMEHHOM BHIE 32 NOANHUCHIO PYKOBOAUTENS OpraHa, NpPeNoCTaBISIOLIEro
MYHHLUNAJIBHYIO YCAYTY, PYKOBOAHTEIA MHOIOGYHKLHOHANBHONO LICHTpa MpH



NEpBOHAYaILHOM  OTKa3e B IpUeMe JOKyMEHTOB, HeoOXOaMMBIX A
NpeJOCTaBICHUS MYHULIMIIANLHOH YCIYry, YBEOOMISAETCH 3aABHUTENb, a TAKKE
TPUHOCATCS U3BNHEHMS 3a NOCTAaBNEeHHBIE HeynobcTBa;

5) npeaocTaBieHus Ha OyMa)XHOM HOCHTENe NOKYMEHTOB W HH(OpPMaLMH,
3NEeKTPOHHBIE 00pasubl KOTOPLIX paHee OBUIM 3aBEPEHBl B COOTBETCTBHH C
nyHkToM 7.2.yactu | craren 16 ®epepanpHoro 3akona ot 27.07.2010 N 210-D3,
32 UCKIIIOUYEHHEM CJTy4YaeB, €CIM HAHeCEHHEe OTMETOK Ha TaKue NOKYMEHTBI OO
HX WU3bATHE ABJIAETCS HEOOXOOUMBIM YCIIOBUEM MPELOCTABIEHUS MYHULMIIAIEHOM
yCIyTH.

2.7.2. MexBenpOMCTBEHHBIR 3anpoc O NPEACTaBIEHHH JAOKYMEHTOB U (M/IK)
MHGOPMALHUH Ui NPeJOCTaBACHU MYHHLUMIAIBHON YCIYTH ¢ MCIOIBL30BAHHEM
MEXKBEIOMCTBEHHOI0 HMH(QOPMALMOHHOIO B3aUMOJEHCTBUS JIOJDKEH COIEpXaTh
NpeayCMOTPEHHBIM 3aKOHOAATENbCTBOM Poccuiickoit Peaepaunn UAeHTHDUKATOP
CBEJCHHH O PHU3MYECKOM JIHUE (MpH HAIUYHH), €C/IH AOKYMEHThl U MEPOpMAaLIUs
3anpalldBaKOTCA B OTHOLIEHHH (QU3UYECKOTO JIHLE, @ TAKXKE yKa3aHue Ha 6a30Bblit
rocyJapCTBEHHbIM HWH(QPOPMALUUOHHBI pecypc, B LENAX BEASHHA KOTOPOro
3alpalllMBalOTCA JOOKYMEHThl M uHboOpMauus, WIM B clyyae, eclH TakKue
NOKYMEHTBl H HHpopmalus He OBUIH MpPeACTABIECHBI 3asiBHUTENIEM, CICAYIOLINE
CBEJICHYS, €CJIM AOTONHUTENbHbIC CBEAECHHA HE YCTAHOBJICHB! 3aKOHOAATE/IbHBIM
akToM Poccuiickon Qenepauuu:

1) HauMeHOBaHME OpraHa WAM  OpraHU3allid,  HamnpaBlAIOLUX
MEXBEJIOMCTBEHHBIN 3a1poc;

2) HaMMeHOBaHME€ OpraHa WM OpraHu3aluM, B aJpec KOTOPbIX
HaMpaBnaeTCs MEXKBEAOMCTBEHHBIH 3aMpoc;

3) HauMEHOBaHUEe MYHUIMNANBHOH YCIYTH, JJsi TPeAOCTABIEHHs KOTOPOH
HeOoOXOAMMO MpeACTaBJICHHE AOKYMEHTa ¥ {(Mnu) uHbOpMaUMHU, a TaKXKe, €ClM
UMeeTcs, HOMep (MACHTUUKATOP) TaKOH YCNyTrH B peecTpe roCyAapCTBEHHBIX
YCIyT UNY peecTpe MyHULUIANBHBIX YCIIYT;

4) ykazaHue Ha MONOKEHUS HOPMATUBHOIO MPAaBOBOTO aKTa, KOTOPLIMH
YCTaHOBJIEHO IPEeACTaBNeHHE IOKyMeHTa U (Mn) uHpopMauu, HeoOXOMUMBIX AJA
npeaocTaBleHUss MyHHWLMNANBHOW YCNYTrH, M yKa3aHME Ha PEKBH3HUTBbI JAHHOTO
HOPMAaTHBROTO MPABOBOr0 aKTa;

5) cBenmeHus, HeoOXOOWMBIE JUIS MpPEJCTaBIEHNS JOKYMEHTa U (MNN)
uHbOopMaLIMH, YCTaHOBJICHHBIE aIMUHUCTPATUBHLIM peniaMeHTOM
NpeAoCTABNEHHUA MYyHUIMNANBHON YCIYrH, a Takke CBECHHS, NPELYCMOTPECHHbIE
HOPMATHBHBIMU MPaBOBBIMU aKTaMM KaK HeOOXOAWMBIE NS MPeACTABNEHUS TAKUX
JOKYMEHTa U (MJIH) UHQOPMALUH;

6) KOHTakTHas  UHdbopMalUs  Jia  HampaBleHHWds  OTBeTa  Ha
Me)KBeIOMCTBEHHEBIN 3anpoc;

7) JaTa HalmpaBI€HUA MEXBEAOMCTBEHHOIO 3allpoCa;

8) damunug, uMa, OTYECTBO M JODKHOCTH JIMIA, MOATOTOBHUBIUETO H
HampaBUBIIEro MeEXBEIOMCTBEHHBIH 3ampoc, a Takxe HoOMep clyxeOHoro
TesieoHa U (MITH) afpec NEKTPOHHOM MOUTHI JAHHOTO JIMLA JUIs CBA3H;

9) unbopmanus o daxre MONYUYEHUs COTIACHS, MPESYCMOTPEHHOTO YacThIO
S craren 7 ®epepansHoro 3akoHa «OO0 opraHuzalUN PEAOCTABICHHUS



rOCyJapCTBEHHBIX W  MYHULMDAIBHBIX  ycnyr»  (OpH  HampaBlieHUH
MEXBEJOMCTBEHHOTO 3alpoca B Cllydae, NPeayCMOTPEHHOM YacThIO S cTaTbU 7
®epepanbHoOro sakoHa «O0 opraHH3allMd APEROCTaBICHHA TOCYJApPCTBEHHBIX U
MYHHLUMANBHBIX YCIYT»).

TpeGoBaHus MYyHKTOB 1-9 He pacmpoCTpaHAIOTCA Ha MeXBEJOMCTBEHHEIE
3alpochl O MpPeACTaBIeHHH JAOKYMEHTOB H HHQOpMauuud B paMKax
MEKBEJIOMCTBEHHOTO HWH(OPMALMOHHOIO B3aHMONEHCTBUA C HCIONL30BAHHEM
eIMHON CHCTEeMBl MEXBEIOMCTBEHHOIO OSJEKTPOHHOINO B3aUMOACHCTBUA H
IIOJAKIIOYAaEMBIX K HEH PETMOHANIBHBIX CHCTEM MEXBEAOMCTBEHHOIO IEKTPOHHOIO
B3aUMOJIeNCTRUA.

Cpok nonroToBKU M HampaBiE€HHs OTBETa HAa MEXBEJIOMCTBEHHbIH 3ampoc o
NpeACTaBleHUY JOKYMEeHTOB M uHdbopManmu, ykasaHHelx B 2.7.1. 1n4
NpeJOoCTaBNEHUA MYHHLUNANBHON yCIyru ¢ UCIOJIB30BaHUEM
ME>XBEJOMCTBEHHOIO MHPOPMALMOHHOIO B3aUMOIEHCTBHA HE MOXET NpEeBHIILATE
IATH pabouux cO AHA NOCTYIUICHHS MEXBEJOMCTBEHHOIO 3alpoca B opraH HJIHM
OpraHMu3aLyI0, NpeAOCTaBIAIOIIKME JOKYMEHT U MHGOpPMALUIO, eCIH HHBIE CPOKH
NMOArOTOBKH U HalpaBleHUS OTBETa Ha MEXKBEXOMCTBEHHBIH 3ampoc He
yCTaHOBNEHEl (efepalbHBIMU 3aKOHAMH, NpPaBOBBIMH axKTaMH IIpaBuTennbcTBa
Poccuiickoit ®enepanyy ¥ NPHHATBIMH B COOTBETCTBHH C (pefiepaibHBIMU
3aKOHaM¥ HOPMaTHBHBIMH NpaBoBHIMU CTaBpOMNOIBCKOIO Kpas

2.8. HcuyepneiBaroluii MepeyeHb OCHOBAaHMM 14 OTKasa B IIpUeMe
NOKYMEHTOB, HEOOXOAUMBIX JJIA NPEefOCTAaBIEHUs MyHHLMIIAIBHOR YCIYTHU.

2.8.1. HcvepnsiBalomyil mnepedyeHb OCHOBAaHUN AN OTKasa B IpHEMe
JOKYMEHTOB, HEOOXOAMMEBIX ISl IpeOCTaBICHU MyHUUMIIAILHON YCAYTH.

JoxymMeHTsl HamedaTaHbl (HamucaHbl) HEYETKO M HepasOOp4HMBO, HMEKOT
MOAMHUCTKH, TPUINKMCKK, HalW4YHe 3a4epKHYTBIX CJOB, HepaciludpoBaHHbIE
COKpalleHWs, WCTpPaBIeHUA, 32 MCKIIOUYEHHEM UCIPABIEHUH, CKpPelIeHHbIX
NeYaThI0 ¥ 3aBePEHHBIX MOAMUCHIO YIIONHOMOUEHHOIO JIULA;

JOKyMEHTHI HUMEIOT Ccephe3Hble IOBpPEeXIEeHHS, HaJIHYHE KOTOpBIX He
MO3BOJIAET OAHO3HAYHO HCTONKOBATh UX COAECP)KaHUE.

2.8.2. OcHoBaHWeM M OTKa3a B NpHEME 3aABJIEHHA O MNpPeAOCTaBICHHUU
YCIYTH U JOKYMEHTOB, HEOOXOAUMBIX IS NPeNOCTABIEHHUS YCIYTH, NOCTYMHUBLIHX
B 3MEKTPOHHOI (opme, ABNAETCA MPU3HAHUE YCUIIEHHOH KBaJNM(PUUMPOBAHHOM
SNEKTPOHHON TMOANMMCH, C HUCHOJb30BAaHUEM KOTOPDOH IOANHMCAHbl YKa3aHHBIE
3asABJICHUE U AOKYMEHTBI, HeACHCTBUTEIbHOM.

CneuwanucT ynpaBieHUs, NPUHABLIMKA pelieHue 00 OTKa3e B IpUEME
3asiBlieHUs, 00si3aH He3aMeOJIUTeNbHO NPOUHGPOPMUPOBATh 3asBUTENA O [IPUHATOM
pelieHrn ¢ MOArOTOBKOM yBenoMneHUs o0 OTKa3e B IpHeMe 3asBICHHs COMNACHO
MPUIOKEHHIO 7 K AJMUHUCTPATHBHOMY pErNIaMEHTY M yKa3aHHUEM OCHOBaHHUM
NPUHATHUA JAHHOIO PELLEHNs, MOANUCAHHOTO PyKOBOAUTENEM YIIPABICHU.

B cnyyae ycTpaHeHMs MpHYHH, MOCIYXHBILIMX OCHOBAaHHWEM [UI1 OTKasa B
npueMe AOKYMEHTOB AJI MPEJOCTaBISHUA YCIYTH, 3asSBHTEIb MOXET MOBTOPHO
00paTUTECA ¢ aHAJIOTMYHBIM 3a5BICHUEM.

2.9. HcuepnmiBallMii mepeyeHb OCHOBAHUM U IPUOCTAHOBJIECHUSA HIH
OTKa3a B MPEAOCTABICHUU MYHHIIUIAIBHONH YCAYTH



2.9.1. OcHoBaHuH IV NPHOCTAHOBKU MpPENOCTABIEHUS MYHHLHMOANBHOM
yCiyru 3akoHoAaTeNbcTBOM Pocceniickoit Qenepanuu He MpeaycMOTpeHo.

2.9.2. OcHOBaHMAMM S OTKa3a B NPeAOCTABIeHHH MyHHUMMTAJIbHOH
YCNYTH SBASAIOTCA:

HECOOTBETCTBHE CXEMB! DACIIONOKEHHS 3EMENBHOrO ydacTka ee (opme,
dbopmMaty uin TpeGOBaHUAM K €€ MOATOTOBKE;

TNIOJIHOE WJIM YaCTHYHOE COBNAJCHHE MECTOMONOKEHHUA 3€MENIBHOTO y4YacTKa,
o0pa3oBaHHe KOTOPOro IPEAYyCMOTPEHO CXEMOM €ro  pacnojoXKeHHs, C
MECTOIO/IOKEHHEM 3€MEJIbHOI0 y4acTka, 00pa3yeMoro B COOTBETCTBMM C pPAaHEe
NPUHATEIM pelleHHEM 00 YTBePXKIOCHHH CXE€MBl PACHOMOXKEHHS 3€MEeJIbHOTO
Y4acTKa, CPOK JICHCTBUS KOTOPOIO He UCTEK;

paspaboTKa CXeMbl PaCHONIONEHUs 3€MENBHOr0 y4YacTKa ¢ HapylIeHHeM
TpeOOBaHUH Kk 00pa3yeMBIM 3eMeNbHBIM Y4acTKaM;

HECOOTBETCTBYUE CXEMB! PacroOKeHUus 3eMeJIbHOTO y4acTka
YTBEP)KOCHHOMY IIPOEKTY IUIAHUPOBKH TEPPUTOPHH, 3eMJIEYCTPOMTENBHOM
JOKYMEHTaLIHH, NIONOKEHNIO 006 0000 oXpaHseMOoLi MPUPOIHON TEPPHUTOPHH;

pacrnonoxeHue 3eMeJIbHOIO y4yacTKa, o0OpazoBaHne KOTOpOTO
NpeayCMOTPEHO CXE€MOH pacnoJOXKEeHHs 3€MeNbHOr0 Yy4vacTKa, B TpaHMLax
TEPPUTOPHHU, JJis1 KOTOPOH yTBEPKAEH IPOEKT MEXEeBaHHA TEPPHTOPHH.

2.10. ITepeuens ycnyr, HEOOXOAUMBIX U 00A3ATENBHEIX IS MPENOCTABICHUS
MyHHIMNATBHON YCIYTH, B TOM YUCA€ CBEAeHHS O IJOKyMeHTe (JOKYMEHTaXx),
BblJaBaeMOM (BBIJaBaeMbIX) OpraHU3alHAMHU, YYACTBYIOILUMH B MPeAOCTaBIEeHUH
MYHULUNAJIBHOU YCIIYTH

2.10.1. VYenyr, KOTOpBIe SBNAKOTCA HEOOXOOUMBIMH U OOA3aTENBHBIMU 1A
NpeAOCTABICHUS MYHULMNAILHOH YCIYrH, 3aKOHOAATeNLCTBOM PoccHiickoii
Denepalln He PeTyCMOTPEHO.

2.11. Ilopapok, pasMep U OCHOBaHHA B3UMaHHS rOCYIapCTBEHHON NMOLLITYHEL
WM WHOH MJIaThl, B3UMaeMoOil 3a npeJocTaBieHHe MyHHALIMNIaNAbHOH yCIyTry

MyHHUHnaNbHAA YCIyra NpegocTaBiseTcs OecriarHo.

2.12. Ilopsanok, pasMep M OCHOBaHUS B3HMMAaHHs IUIATHL 3a MPEAOCTABICHHE
ycayr, HeoOXOOUMBIX M 00fA3aTeNbHbIX M8 NPefOCTaBICHHSA MYHUIIUIIATBHON
YCIYTH, BKIFOYast UHGOPMALIMIO 0 METOAUKAX pacyeTra pa3Mepa Takoi IJiaThl.

2.12.1. Yenyr, koTopsle SABIAIOTCA HeOOXOAUMBIMH M 00A3aTENbHBIMH 1)1
IPEeAOCTABICHUS MYHHUMNAIBHOM YCIyrd, 3akoHomaTenbcTBoM Poccuiickon
denepaniv He IPeAYCMOTPEHO.

2.13. MakcuManbHBIH CPOK OXHWIAHUA B OHMepeAM NpH IoJaye 3anpoca o
NpeaocTaBNeHUH MyYHULIHMANBHON YCIYTH | YCITYT, HeOOXOAUMBIX U 0043aTeNbHbIX
Ans TpefOCTaBAECHNS MYyHMLMIANbHON YCNyrH, U NpH TMONYy4EHUH pe3ylibTara
NpeaoCcTaBNeHUA TAKHX YCIYT.

2.13.1. MakcuManbpHBIH CPOK OXUAAHHUA B OYEPEaY UId OJIa4H JOKYMEHTOB
B aAMHHHUCTpauu0 IlpeAropHOro MyHHUMMAJIBHOIO OKpyra H NpU MONy4YeHWH
pe3ysbTaTa MpeAocTaBlIeHus MyHHLIMNIANBHON YCIIyrid He NpeBhIluaeT 15 MUHYT.

2.14. Cpok 1 MOpsAOOK perucTpauyy 3ampoca 3asgBUTENA O NPeXOCTaBieHHN
MYHHLUNANBHON YCIYyrH M YCIYl, HeoOXoAMMBIX U 00g3aTesNbHBIX UIA
MPenOCTABNEHHS MyHHULHUTIAIBLHON YCIIyTH, B TOM YHCIIe B 9JIeKTPOHHOH opMe.



3asBleHHe O TIPEAOCTABICHUM YCIAYTH ¢ [PHIOKEHWEM JOKYMEHTOB,
YKa3aHHBIX B MyHKTe 2.6.1. AIMHHMCTPaTUBHOIO perlaMenTa, NPeACTaBIEHHOE B
Anmurnctpaudio, M®II 3asBuTteneM (ero nOBEPEeHHBIM JIULOM), PETUCTPUPYETCS
B JE€HB €FO MOCTYIJIEHHMs ITyTeM BHECEHUS JAaHHBIX B HHQOPMAalHOHHBIE CHCTEMBI:
B MO®L| - B aBTOMaTH3MpOBaHHYIO HMH(OPMAaUMOHHYIO cucTeMy «M®Ll», B
AIMHHUCTpALIUH - B CHCTEME aBTOMATH3aLHH AeJIONPOU3BOACTBA U 3IEKTPOHHOIO
noxymeHToobopota «Jleno» (nanee — COJI «deno»).

Cpox  perucrpauyy  3asBI€HHss O MNPEIOCTaBIEHHH YCIYIM B
ApmuHucTpauud, M®Ll He nomxeH npeBblllaTh 15 MHHYT, 338 HCKIIOYEHHEM
BpeMeHU 00eeHHOTO NepephIBa.

[Tpy mocTymieHnM 3ampoca © NPeJOCTaBICHHU YCIYrH C NPUIOKEHHEM
JOKYMEHTOB B D3JIEKTPOHHOH ¢opme, ¢ HUCnonb3oBaHHEM HHGOPMALAOHHO-
TCICKOMMYHHKALUHOHHON ceTH «VHTepHET» MOCPEICTBOM 3JIEKTPOHHON ITOYTEI,
EnnHoro noprana unu Jloprana rocymapcTBEHHBIX M MYHHLHMIIANBHBIX YCIYT
CTaBpononbcKoro Kpasi perucTpalis 3aipocoB IPOU3BOAUTCS B TOT XKe AEHB, €CIIH
3aNpoC MOCTyNuUN B Nepuof paboyero BpeMeHu. B cnyyae mocTynieHus 3anpocos
B 37IeKTPOHHOM (QopMe B HepabGodee BpeMs, BEIXOAHBIE M MpPasfHHYHBIE IHU
3anpoChl PErUCTPUPYIOTCA B IEPBBIH pabouuit JeHs B TeYeHHE [epBOro uaca
paboyero BpeMeHH.

2.15. TpeboBaHuA K TIOMEILEHHAM, B KOTOPBIX [PEeAOCTABISIETCA
MYHULMIIAIBHAS yCIIyra, XK MecTaM OXHIaHWsA W [pUeMa 3asgBUTENeH,
pa3sMellleHHI0 W OGOpPMIIEHUIO BU3yalbHON, TEKCTOBOH © MYIBTHMEOUItHON
MH(OPMALIUH O MOpsAKe MPEeNOCTaBIeHUS MYHULIUNAABHOM YCYTH, B TOM YUCIE K
00eCneYeHUIO JOCTYNHOCTHY 1 MHBAIUIOB YKa3aHHBIX O0BEKTOB B COOTBETCTRUK
C 3aKkoHOAaTeNnbcTBOM Poccuiickoit Pepepaniu 0 coumanbHON 3alUTe HHBANUIOB.

2.15.1. TpeboBanuss K TIOMEIWICHUSM, MeCTaM OXHIAHUS M MpueMa
3agBUTENIEH I NIPEAOCTABICHUS MYHULMNIAIBHON YCIYTH,

34aHHe, B KOTOPOM TMpPEAOCTaBAAECTCS MYHHUUNAAbHAas yCiyra, HOJDKHO
ObITe 00OpPYNOBaHO BXOOOM [Jsi CBOOOIHOTO AOCTYIA 3asiBHTENIEH B [IOMEIICHHE.
llenTpanbHbiil BXoA B YhpaeieHue AOMKeH ObITh 000pyaoBaH MHGOPMallMOHHOM
Tabnuukoil (BEIBECKOH ), coaepxalleil HHQOpMaLUK O HAUMEHOBAaHNH YIIpaBIeHHUs.

[Tonbe3n x 3maHWO JomkeH ObITh oOOpynOBaH MecTaMy sl MapKOBKH
aBToMOOMNeit. ocTyn 3asBuTeNel K TAPKOBOYHBIM MECTaM SIBISETCA OECIIATHBIM.

Mecta oxupaHus s 3asdBUTENEH K INOMELUEHHE, BbIASJICHHOE 1A
NPENOCTABICHUS MYHUIIUNAJIBHOW YCIYTH, JODXKHBI COOTBETCTBOBAThH CAHUTAPHO-
SITUAEMHONOTHYECKUM NpaBuiaM, 000py10BaHb!l NMPOTHUBOINOXKAPHOK CHCTEMOHR H
CPEICTBAMM TIOXAPOTYUIEHHUS,, CHUCTEMOH OMOBEUICHHUS O BO3HUKHOBEHUH
Upe3BBIYAHHON CHUTYaUry, CTYJbAMH, KpecelbHBIMU CeKUHUAMU (OaHKEeTKaMH) U
MHQOPMALIMOHHBIMU  CTEHAaMH, COAepXallMMU  CBEAeHUA O  Topaake
NpeNoCTaBIeHNUs MYHHUWNANBHONW yCIyry, obpasliaMu 3aloNHeHUs 3asBIeHUN O
NpeOCTAaBIEHHH MYHULIUITANBHON YCITyTH.

MectoM npuema 3adBuTeNed sApiaserca pabounii kaOHUHET, OCHAlICHHBIH
CTYNBSIMH CTOJIaMH, CPEACTBAMH BBIYMCIUTEIRHON TEXHUKHU (KaK NpPaBWIO, OAUH
KOMITBIOTED Ha KaXK/JIOTO CHEUANMCTa) U OPTaHU32AIIMOHHON TEXHUKOH, CUCTEMON
KOHXUIIMOHUPOBAHUSA BO3YXA.



Odopmnenre BH3yalIbHON, TEKCTOBOM H MYJIBTHMENHHHON HH(OPMALHH O
NMOPSAKE MNpPeAOCTABICHNS MYHULHUNANbHOH YCAYTH OOMKHO COOTBETCTBOBATH
ONTHMAJIBHOMY 3DHMTEIBHOMY M CIYXOBOMY BOCHPHMATHIO 3TOH HHGOpPMaLun
rpakaaHaMu.

[ToMeiwenns OOMKHBI COOTBETCTBOBATE CaHUTAPHO-3MUIEMHONTOTHYECKHM
npaBuUidaM M HopMmaTHBaM «I WrHeHMYeckHe TpebOBaHKMS K I[1ePCOHATBHBIM
JJIEKTPOHHO-BLIYUCIIMTENIBHBIM  MallliHaM M opraHusauuu  pabotsl, CaulIuH
2.2.2/2.4.1340-03» u ©OpITb 00OpPYZOBaHBI MNPOTHBONOKAPHOH CHCTEMOH H
CPeICTBaMM  IOXAPOTYLUCHUsl, CHCTEMOM OIOBEIICHHS O BO3HHKHOBEHHU
Ype3BbIYaHON CUTYaLMH.

[Tomemmenus M®I1] JOMKHBI COOTBETCTBOBAThH TpeOOBaHUAM,
NpefycCMOTpPEeHHBIM NocTanoBneHyeM [IpaButenncTBa Poccuiickoit Penepauun ot
22 pexabps 2012 . Ne 1376 «O6 ytBepxaeuun [IpaBuil oOpraHu3aliuu
IEATENBHOCTU MHOTrO(QyHKIIMOHANBHBIX LIEHTPOB npenocTaBneHKs
roCylapCTBEHHBIX 1 MYHHULHUIIANIbHBIX YCIYI».

2.15.2. TpeboBaHuMd K mNOMeLIeHHSM, MeCTaM OXWIAHHS U Mpuema
3agBuTeneit MOLI.

3naHus (TOMeLUeHHs ), B KOTOphIX pacnonokeH ML, oGopyayrorcs BXomaoM
aaa cBOOOAHOrO MOCTyNa 3asgBUTENEH, B TOM YUCHE MMAHAYCAMHM, MOPYUHIMH,
NO3BOMAIOIIMMA  obecreunTs OeCTIPelATCTBEHHBIM JOOCTYN 3asBUTeneil ¢
OTpaHUYEHHBIMH BOSMOXXHOCTIMH 3Z0POBBA.

Bxon B 3maHue obopynyeTcs HMHGOpPMALUMOHHON TaOnu4kol (BBIBECKOM),
KOTOpas pacroJyiaraeTcs paoM ¢ BXOJOM U COOEPKUT CIEAYIOULYH HHPOPMALIHIO O
M®II:

HAHMCHOBAHHUE;

MECTO HaxXOKAEHHS;

peXuM paboThl;

HoMep TenedoHa rpynnsl UHdopMaLoHHOM nognepxku MOLI;

afpec MEeKTPOHHON MOYTHI.

Brixon 13 3manus MOL] o6opynyeTcs COOTBETCTBYIOLLUM YKa3zaTeseM.

ITomemenns MOL], npenHazHa4deHHble @1 paboOTBl ¢ 3aABUTEIAMH,
pacnonaraloTcs Ha MepBOM 3Taxe 31aHHA W UMEIOT OTASIbHBINA BXOZ.

Jna opraHu3aluy B3aUMOIEHCTBUSA C 3aABUTENAMM moMelleHne MPL]
JeUTCA Ha CHeNyolue QYHKIMOHAIbHbIE CEKTOPBI {30HBI);

CeKTOp UH(POPMUPOBAHUS U OXUIAHUS;

CEKTOp IIpUeMa 3asBUTeNeH,

CekTop UHQOPMUPOBAHHUS U OXKUAAHUS BKIHOYAET:

UHQOPMALIMOHHBIE CTEHIBI, COAECPXKALINE AKTYANBHYIO U UCHEPIBIBAIOILYIO
UHOOpMaLKIO,  HeoOXoOuMyX AN TONy4YeHHs  TOCYHapCTBEHHBIX M
MYHHULMNAJBHBIX YCIYT;

CIeLHaNbHO 00OpyJoBaHHOe pabdodee MeCTO, NpeAHA3HAUEHHOE I
HUHGOPMUPOBaHHS 3aABUTENCH O MOpSAKe NMPEeIOCTaBISHUA TOCYIapCTBEHHBIX H
MYHULMIIANBHBIX YCJIYI, O XOAE PAacCMOTpPEHHs 3alpoCOB O I[PeNOCTaBIeHHUH
rocyJapcTBEHHbIX M MYHULMNAIbHBIX YCHOYI, a TaKXe s NpeAocTaBlieHUs
MHOH HHpOpMaLIHH;



NporpaMMHO-aNMapaTHbIA KOMIUIEKC, o0ecreuuBaloluit AOCTY N 3asBUTENEk
Kk EauHoMy moprany ¥ [loprany rocygapCTBEHHBIX M MYHHLUMIMANBHBIX YCIYF
CraBpononsckoro kpas, a Takke K HUHQOPMALHH O TOCYJAPCTBEHHBIX U
MYHMLMNAJNBHBIX yCITyrax, npegocrapiseMsix B MOILI;

CTY/bSl, KpECEIbHBIE CEKLUUM, cKaMbd (OaHKETKH) MU CTONbl (CTOMKH)
nna  opopmieHus ODOKYMEHTOB C pa3MellieHUeM Ha Hux ¢dopM (6naHkoB)
NOKYMEHTOB, HEOOXOJUMEIX IS MOMYYEHHUS TOCYIAPCTBEHHBIX U MYHUIIMIATBHbBIX
YCIyT;

3NEKTPOHHYIO CHCTEMY YIIpaBleHUs OYepeablo, MpeAHa3HaYeHHYIO AJIA:

PETUCTpaLivM 3asBUTENS B OUEPEnH;

y4eTa 3adBHTENEH B O4Yepeld, YIpPaBIE€HUs OTHENbHBIMH O4YepeasiMH
B 3aBHCUMOCTY OT BUAOB YCIYT;

oToOpaXKeHUs cTaTyca ouepesy,

AaBTOMATHYECKOIo NepeHanpaBeHNs 3asBUTeN B ouepenb Ha 06ciy)xuBaHue
K creayloeMy criendanucty MOL];

CexTop mpueMa 3asaBuUTeNedl 00OPYAYeTCS OKHAMH Ul IPHEMA W BBLIAYH
IOKYMEHTOB, OpOpMIseTCa HHPOPMALIMOHHBIMHU TabNMYKaMU ¢ ykazaHHEM HoMepa
OkHa, (damMunuu, UMeHH, oTdecTBa (NpU HAIMYHMH) U OOMKHOCTH CIIELHANNCTA
M®LI, ocyuiecTBAsIOLIETO MPHEM U BblAayy AOKYMEHTOB.

Pabouee Mecto cnemmanucta MO®L] obopyayerca nepcoHaNbHBIM
KOMIIBIOTEPOM € BO3MOXHOCTBIO HOCTyna K HeoOXOOUMBbIM HH(pOPMALMOHHBIM
cHUCTEMaM, NeYaTaloUUM ¥ CKAHUPYIOLIUM YCTPOMCTBaMH.

2.15.2. Bxoa B noMelleHHe, MNpelHa3HaYeHHOe [N NPEAOCTABICHUS
MYHHLIUTNAJIBHON  yCIyrd#, TIOMELUeHUs, B  KOTOPbIX  MpPefoCTaBISIOTCS
MYHMLMNAAbHBIE  YCJIYI'H,  AOMXKHBI  COOTBETCTBOBATH  YCTAHOBIEHHBIM
3aKOHOAATENBCTBOM Poccuiickoi Denepauynu 154 3aKOHOAATEIBCTBOM
CraBpononbckoro kpas TpeboBaHHsIM obecriedeHUs KOMMOPTHBIMH YCTOBHAMU, B
TOM 4YKciae OOecrnedyeHHs BO3MOKHOCTH pealu3allid [IpaB HHBaIMOOB U JIHI ¢
OrpaHUYECHHBIMM  BO3MOXKHOCTAMM Ha TIOJy4YeHMEe MO0 UX  3asABIEHUAM
MYHHULIMNAIBHOH YCIyIY.

LleHTpanbHBIA BXOL B 30aHUE JOKEH OBITh 0OOOpYAOBaH NaHOYCOM,
y,ﬂ06HBIM IJ1s BbE32a B 3JaHUE UHBAJIUAHBIX KPEeCEII-KOJIACOK.

VYripaBneHue OcylLUECTBIAET Mepbl M0 00eCreYeHH0 YCNOBUH JOCTYITHOCTU
o0BbEKTOB W YyCAYr Uil HMHBAJMIOB B COOTBETCTBHM ¢ TpeOOBaHHAMY,
YCTAaHOB/IEHHBIMH 3aKOHOAATENbHBIMU W MHBIMH HOPMATHUBHBLIMHU [1paBOBLIMU
aKTaMH4, KOTOpble BKJIKOYAKOT:

1) BO3MOXKHOCTE OecnpensaTCTBEHHOIO BX0a B 00BEKTHL U BbIXOAA U3 HHUX;

2) copmeHcTBHE €O CTOPOHBI OOMKHOCTHBIX JIML YNpaBleHUs, NpH
HeoOX0AUMOCTH, HHBATKAY NPHU BXoAe B 00BEKT K BBIXOJE U3 HETO;

3) obopynoBaHHe Ha NPUIETAIOIUUX K 30aHUI0 TEPPUTOPHUSIX MeCT A
MapKOBKY aBTOTPAHCMOPTHBIX CPEACTB MHBAIUIOB;

4) BO3MOXHOCTb NMOCAOKH B TPAHCMOPTHOE CPENCTBO M BBICAIKH U3 HETO
nepef BXOAOM Ha OOBEKTBl, B TOM YHCIIE C HUCIIONB30BAHUEM KpECna-KOMACKY H,
NpY HeoOXOAUMOCTH, C IOMOILIBIO IepcoHana 00beKTa;

5) BO3MOXHOCTb CaMOCTOATENIBHOIQ MEpPeABHKECHHA MO O0bEKTY B LEIAX



JOCTyINa K MECTY NpedoCTaBlIeHUs YCIYIY, a TAKXe ¢ MOMOLUBI JOMKHOCTHBIX
KL YNpaBneHHA, NMPeAOCTaBISIOIINX YCNYId, ACCUCTHBHEIX W BCIIOMOTATENBbHBIX
TEXHOJIOTHH, & TaK)Ke CMEHHOTO Kpecia-KOJSCKHY;

6) conpoBoOXAeHHe HHBAMIOB, UMEIOIUMX CTOMKHE pacCTPOMCTBA GyHKIIVH
3PEHNs X CAMOCTOSTENBHOTO [TEPEABHKEHHUS, 110 TEPPUTOPUH OOBEKTA;

7) npoBefeHHE  HWHCTPYKT@Xa  JOMKHOCTHBIX  JIML  YIIpaBieHus,
OCYILECTBIAIONINX MEPBUYHBIM KOHTAKT C IMOJNy4YaTelssM YCIYrH, MO BOIpPOCaM
paboTh! C HHBaANUIAMH;

8) pa3MelleHue HocuTene MHQOPMALMKU O [OPAAKE IPeIOCTaBIeHHUS
yCJIyrd MHHBAJIMAM C YYETOM OTPaHUYEHHUH UX )XKU3HENESTeIbHOCTH, B TOM UYHUCIE,
npyu HeobxoauMoCTH, INybaupoBaHue HeoOXOOUMON MU IONy4YEeHHS YCIYyrH
3ByKOBOH M 3pHUTEIbHOM MH(OpMALMM, a TaKXe HAAMUCEH, 3HAKOB W HHOM
TEKCTOBOM M rpapuyueckodl HHbopMauuu 3HAKaMH, BBIMOIHEHHBEIMHM pelbedHO-
TOYEYHBIM HIpUQTOM bpaiing u Ha KOHTpacTHOM ¢oHE;

9) obecnedyeHue nomycka Ha OOBEKT COOGAKM-MPOBOAHMKA TP HAIHYKU
OOKYMEHTA, MOATBEPAAAIOIIETO €€ ClelHanbHoe 00y4eHne, BBIIaHHOIO 1o Gpopme,
YCTaHOBJICHHON (dhenepanbHEIM OpraHoM UCTIOJHUTEIBHOM BIIACTH,
OCYIUECTBAAIOINM (YHKIMK TO BbIpabOTKE U pealu3alidd [OCYIapCTBEHHO
TIONIMTUKU ¥ HOPMAaTHBHO-IIPABOBOMY pErylHpOBaHUIO B Chepe couranbHOM
3alllUThl HACEJIEHUS;

10) okasaHHe [JO/DKHOCTHBIMM JIMIAMK  YIpaBleHUs  MHBalMAaM
HeoOXOMMOH MOMOIIU, CBI3aHHOKR ¢ pa3biACHEHHEM B JOCTYNHOHN s HUX dopme
TIopsifiKa [IPeOCTABICHHUS U NIONYHeHHUS YCIYTH, OGOpMIIEHHEM HEOOXOAUMBIX AT
ee IpPeJOCTaBICHUs AOKYMEHTOB, O3HAKOMJIEHHMEM WHBANHUIOB C Pa3MELIEHUEM
KabGUHeTOB, NOCNENOBATENLHOCTBIO JMeHCTBUH, HEOOXOAUMBIX AJI8 TIONYUEHHUS
yCIyTH;

11) obecrneueHne momycka cypAolepeBoaynka, THDIOCYpAONepeBOIYHKa, a
TAKXXe WHOTO JIMLA, BIaJEIOIIEro )XeCTOBBIM A3BIKOM;

12) obecneyeHue yCJIOBHH AOCTYIIHOCTU AJIS WHBAJIMIOB [0 3PEHHIO0 HA
obunMansHOM calite okpyra B cetu "HrepHer";

13) npenocraeneHue, npyd HEOOXOAMMOCTH, YCIYI'H IO MECTY XHUTEIbCTBA
WUHBAJIWA UM B TUCTAHLIMOHHOM peXuMe;

14) oxazaHMe JO/KHOCTHBIMM JUIAMH YNPaBIeHHS HEOOXOTUMOMH
MHBaJKAaM IOMOILIY B MNpPEONONieHUU OapbepoB, MELJAMOIINX TIONYHEHMIO WMHU
yCIIYT HapaBHE C IPYTUMHU JTULAMU.

[lopsinox obecrieyeHus YCNOBHH AOCTYHOCTH I MHBaNUAOB OOBEKTOB
COLIMANTEHOMN, UHXEHEPHOH U TPAaHCMOPTHOW HH(PACTPYKTYp ¥ NpeJoCTaBIsIeMbIX
YCIIYT, @ TAKXe OKa3aHWsg UM TP 3TOM HEOOXOAUMOW MMOMOIIM YCTAHABAMBAETCS
HopMamu ®enepansvHoro 3akoHa oT 01 gekabps 2014 r. Ne 419-03 «O BHECeHUU
M3MEHEHUH B OTAeNbHBIE 3aKOHOZATeNbHBIE akThl Poccuiickoit Pegepauuu no
BOTIPOCAM COLIMANIBHOM 3alUThl HHBAJIWAOB B CBA3M ¢ paTu(ukauyell KoHBeHUHH
O MpaBax MHBAJUIOB», & TaKXe IPHHATBIMH B COOTBETCTBHU C HUM UHBIMH
HOPMATHBHBIMU MPABOBBIMU aKTaAMHU,

2.16. TTokazarenyu DOCTYNHOCTH M Ka4eCcTBa MYHULMIIANBHON YCIYTH, B TOM
YHCE KOJUYECTBO B3aMMOJEHCTBUN 3asBUTENsS ¢ JOKHOCTHBIMH JIMLAMHU NpPH



MPeJOCTABICHUH  MYHHUUMNANBHOM  YCIYrM M HUX  NPOAOKUTENBHOCTh,
BO3MOXKHOCTh IIOJy4€HHA HHGOPMALUK O XOIe NpefoCTaBIeHHs MYHULMNAILHOMN
yCRAyrd, B TOM YHCJIE C KCIIONB30BaHUEM HHOPOPMALMOHHO-KOMMYHHKALIMOHHEIX
TE€XHOJIOTHH.

2.16.1. K noka3aTensM AOCTYIHOCTH K Ka4yecTBd MYHHUUMUMAIBHBIX YCIYr
OTHOCATCS:

1) ceoeBpemeHHOCTE (CB):

Cs = YVcraHoBneHHBIH permameHTOM CpoK / DBpems, ¢akruuecku
3aTpayeHHOe Ha NpefocTaBleHue yeayru X 100%.

ITokasarene 100% u Gonee siBnsiercs MONOXHUTENBHBIM U COOTBETCTBYET
TpeOOBaHHAM perlaMeHTa;

2) noctynHocTs (Joc):
Hoc = Iten + dspem + J16/6 ¢ + Hoan + duud + Dxur,
rae

Jten — HanuuKue BO3MOXHOCTH 3aITUCAThCS Ha NPHEM [0 Tenedony:

Aten = 10% — MoxxHO 3amucarthcs Ha IpHeM no reiaedony;

Hren = 0% — Henb3s 3anucaTbes Ha [pHeM 1Mo Teaedony.

JBpeM — BO3MOXXHOCTB [IPUATH Ha NpUeM B Hepabodee BpeMs:

Hepem = 10% — npueMm (BblOaYa) HOKYMEHTOB OCYILECTBISETCH Oe3
nepepbiBa Ha 06en (5%) u B BEIXOOHOH AeHb (5%).

J16/6 ¢ — nHamuune Ge30apbepHOl cpelb:

J16/6 ¢ = 20% — oT TpoTyapa io MeCTa NpremMa MOXHO TIPOeXaTh Ha KOJISCKE;

J16/6 ¢ = 10% — ot TpoTyapa 10 MecTa IIpHeMa MOXHO [IPOeXaTh Ha KOJACKE
C MOCTOPOHHEH MOMOIIIBEO | YenoBeka;

J16/6 ¢ = 0% — oT TpoTyapa [0 MecTa MpueMa Hellb3sl [IPOCKATh Ha KONSCKE.

J151 - Hanmu4Ke BO3MOXKHOCTH MOAATH 3asBICHUE B 3JIeKTPOHHOM BHIE:

Jon = 20% — MoXHO MozaTh 3asMBIEHUE B NIEKTPOHHOM BUJIE;

Han = 0% — Henb3s oaTh 3aABICHHE B JIEKTPOHHOM BHAE.

HAuH} — nocTynHOCTh HH(OPMALIMY O TPEJOCTABICHUH YCIyTH:

Juad = 20% - uHdopMauus o0 OCHOBaHHAX, YCIOBHAX M MOpSIKE
NpeaocTaBledus ycayru pasmerieHa B cetd Murepuer (5%) u  Ha
MH(POPMALIMOHHEIX cTeHaax (5%), ecTh AOCTYIIHBIN AJs 3asBUTENEH pa3faTouHbIH
matepuan (5%), nepuoauyecku HHpopMmauusa od ycnyre pasmelnaercs 8 CMHU
(5%);

Juad = 0% — i nonydeHus: WHGOPMALMM O MPEJOCTABICHUH YCNYTH
HEeOOXOAMMO NONB30BATECS YCIIYTaMH, U3Yy4aTh HOPMATUBHBIE JIOKYMEHTEL.

JDXUT — BO3MOXHOCTD NMOAATH 3asBleHHe, JOKYMEHTEI U TIONYYUTh Pe3yIbTaT
YCIIYTH 110 MECTY XUTEJIbCTBA:

xur = 20% — MOXHO nogaThk 3asABI€HHUE, JOKYMEHTHl U [ONYy4UTh
pEe3yNETaT YCIYr'd 10 MECTY KHUTENhCTBa, HANpUMep, Hamuuue rpaduka npueMa
CMELMATMCTAMH B  pa3jIMYHBIX [IOCENEeHUAX, MHUKpOpalOHAX WM HaTH4yHe
JOBEPEHHOTO JIMLA B aIMUHHCTPAUMAX NIOCENeHHM, MUKpOpaitoHax;

Jxut = 0% — Henb3s N0AATh 3asgBleHUe, JOKYMEHTHl U MOIYYUTh pe3ylbTar
YCAYTH 10 MECTY JKHTENbCTBA.

3) xauectBo (Kau):



Kau = Knokym + Kobenyx + Kobmen + Kdaxr + Kpzaum + Knpog,

rae

KnokyM = KONMU4eCTBO MPHHATHIX JOKYMEHTOB (C YHETOM yXKe MMEIOLMXCS
B OpraHe) / KONMYeCTBO NPEAYCMOTPEHHBIX PEIIaMEHTOM HOKYMEHTOB X 100%.

3HauyeHue nokasarens Gonee 100% roBOpHUT O TOM, YTO y TIpaxJIaHHMHa
3aTpe0OBaHbl MUIIHHE JOKYMEHTBIL.

3HaueHue nokasarena MeHee 100% roBopuT 0 TOM, YTO pelleHHe HE MOXET
OBITh MPHHATO, OTPedyeTCsA MOBTOPHOE O6pallICHHE.

Kobemyx — xayecTBo 06CTYKMBAHHS NP NPEAOCTABACHHN MYHHLMNAIbHOM
YCIIYTHU:

Kobenyxx = 20%, ecnm [NOMKHOCTHBIE JIMLE, fIpefOCTAaBNSIOIME
MYHHLMITANBHYIO YCIYTY, KOPPEKTHBI, ROOpoXKenarelbHbi, MAAKT MNOAPOOHEBIE
AOCTYNHBIE Pa3bICHEHUS;

Ko6ecnyx = 0%, ecnM HOMKHOCTHBIE JIMIA, IpeIOCTaBISIOLIHE
MYHHUIUMAABHYIO YCNYTy, HEKOPpeKTHBl, HexoOpoxenarenbHbl, He HAlOT
1oApoOHbIE AOCTYINHbIE Pa3bICHEHNS,

KoOMeH = KonnuecTBO JOKYMEHTOB, MONYYEHHBIX 0€3 yyacThs 3asBUTENs/
KONUYECTBO NMPEAyCMOTPEHHBIX PEMNIaMEHTOM JAOKYMEHTOB, uMetomuxca 8 OMCY
x 100%.

3Hauyenue nokasarens 100% roBopHuT o TOM, UTO ycnyra NpefoCTaBiseTcs B
CTPOroM cootBeTcTBuM ¢  DenepanbHpiM  3akoHOM «0OO6  opraHuzauuu
MpeaoCTaBIeHUs TOCYAaPCTBEHHBIX ¥ MYHHLIMITABHBIX YCIIYT».

Kdakr = (konuuecTBo 3asBuTENEH - KONMYECTBO OOOCHOBAaHHBIX XaNob —
KOJINYECTBO BhIABIEHHBIX HapYLUEeHHH) / koNu4ecTBO 3asaBuTenei x 100%;

KB3auM — KONMMYECTBO B3aMMOAEHCTBUH 3aABUTENSA C JOKHOCTHBIMH
NULIAMHU, TIPeJOCTABAIOLIMMY MYHULMNANBHYIO YCAYTY:

KB3aum = 50% mnpu OoTCYTCTBUM B XO€ NPEAOCTABICHUS MYHULIUITANBHOM
yCIyTH B3aUMoOIelCcTBUS 3asBUTENA C  JAONXHOCTHBEIMU JULIAMHU,
NpeAOCTapIAIOIINAMUA MyHULMIIaNbHBIE YCIYTH;

Kp3aum = 40% npH HadUyuM B XOA€ MPEAOCTaBICHUS MYHULMNALLHOH
YCIYyrd OJHOTO B3aWMOACHCTBUA 3aABUTeNIA ¢ JAO/DKHOCTHBIMH JIHLIAMH,
NpPeAOCTABIAIOIINM MyHULMNAJIBHBIE YCIYTH;

Kp3aum = 20% npu Halu4uu B XOA€ TIPEAOCTABIEHHS MYHWLUMITAJIbHOM
yenyru 0osiee OOHOrO B3aMMONCHCTBHA 3AfABUTENS C JODKHOCTHBIMM JIMLIAMMY,
MPeAOCTaBISIOIMMHY MYHHULIMNIABHBIE YCIIYTH;

Knponx -  npogomkKuTeNbHOCTh  B3aUMOACHCTBUA  3adBUTENd ¢
JOIDKHOCTHBIMH JIMLAMH, IPENOCTABIAOIWUMU MYHULIMITAJIBHYIO YCIYIY:

Knpon = 30% npu B3aMMOAEHCTBHHU 3asBHTENA C JOKHOCTHBIMH JIHMLIAMH,
NpeAOCTaBIAOIIMMH  MYHULMNANLGHYIO  yCnyry, B  TEYE€HHE  CpPOKOB,
NpeayCMOTPEHHBIX HACTOALLIMM aIMHHHCTPAaTHBHBIM PEITTaMCHTOM;

Knpoa = muHyc 1% 3a Kaxiable S MHHYT B3aUMOACHCTBHA 3asgBUTENS C
JODKHOCTHBIMH JIMLIAMH, MPEJOCTABIAIOMMH MYHHRLMIANBHYIO YCAYry, CBEPX
CPOKOB, IPELYCMOTPEHHBIX HACTOAILUM aAMHUHUACTPATUBHBIM PEIJIAMEHTOM.

3nauenne nokasarens 100% roBopUT o TOM, YTO yCiyra NpeaocTasideTcs B
CTPOroM COOTBETCTBUHU C 3aKOHOAATEIBCTBOM,



4) yaoBneTBOpeHHOCTh (YN):

Vn=100% - Kobx / Kzaas X 100%,

rae

Kobx — konuuecTBo 06XkanoBaHHH NPH MPeNOCTABIEHHH MyHULMMATLHOM
YCIyTH,

K3asB — konuuecTBo 3asBUTENEN.

3uayeHue mnoxasatesns 100% cBuzeTenbcTByeT 06 ymOBIETBOPEHHOCTH
rpakAaHaMH KauyeCTBOM IPeJOCTaBNERHs MyHUIIUNAIBHOR yCIyTH.

B npouecce npenocTaBieHHs MyHULMOANLHOM YCIyrH 3asBHTENb, €ro
32KOHHBIH NPEeICTABUTENL HIH JOBEPEHHOE JHLO BIpaBe oOpaliarscs B
ynpapieHHe 3a TMOjJydYeHHeM HHPOpMALlMH O XoA€  [MPeNoCTaBlIeHUsA
MYHHUUNIAIBHOH  YCIYTH, JIMYHO, TIO0 TMOYTE WAM C UCHOJIB30BAHHEM
HHGOPMaIMOHHO-KOMMYHHKaHOHHBIX TEXHOJIOTHIA,

2.16.2. Tloka3aTenaMu KadecTBa MPeJOCTABNCHHA MYHHLMIAILHOW YCIYIH
SABISAIOTCS. CPOK PAacCMOTPEHHA 3asBJIEHUS, OTCYTCTBHE >Kalo0 Ha OeHCTBUSA
(GesnelicTBHE) AOKHOCTHBIX JHLI.

2.17. Vuwle TpebGoBaHud, B TOM YHCIE YYHTHIBAIOMIHE OCOOEHHOCTH
NpeIoCTaBICHH MYHHINNAIBHON YCILYTH 10 3KCTEPPUTOPHANIBHOMY TPUHLUITY (B
crnyyae, €Cliy MyHULIMTIAbHAS YCAyra NpeAoCTaBIsAeTCs M0 3KCTEPPUTOPHATBHOMY
NPUHOUITY) W OCOOEHHOCTH MNPENOCTABNEHWS MYHHLMNAJBHOH YCAYrM B
3NEKTPOHHOM opme.

Ilpn npemoctaBneHud MyHHUUNaNbHOH ycnyrm B M®L] momkHOCTHBIMH
nuuaMu MOLl B  COOTBETCTBHM € QIMHHHCTPAaTHBHBIM  pErIaMEHTOM
OCYLLECTBIAETCSA:

uapopMUpOBaHKe M  KOHCYNBETHPOBaHHE 3asgBHTENed MO  BOIPOCY
NpeAOCTaBICHUA MYHULKNIAIBHON yCnyru;

NpUeM 3asBICHHA W JOKYMEHTOB B COOTBETCTBHHM C aIMHHHCTPATHBHBIM
perIaMeHTOM;

BbLJAYa 3asBUTENAM DOKYMEHTOB, ABIAKOLLUXCA pe3yJIETaToM
NpeIOCTaBICHUS] MyHULIMNANIBHON YCAYTH.

[To kenaHuIO 3asABUTEN WIH €ro JOBEPEHHOE JIULO 3asBICHUE MOXET ObITh
NpeiCTaBlIeHO UM B 3IEKTPOHHOM BHJ€. 3asBlieHie, 0pOPMIIEHHOE B MIEKTPOHHOM
BHJIe, MOJINUCHIBACTCH C NPHMEHEHUEM CPEACTB YCHUIIEHHON KBAJNIH(HIHPOBAHHON
3NEKTPOHHOM TMOANHCH B COOTBETCTBUM ¢ TpeOOBaHUAMH, YCTAaHOBICHHBIMH
@enepansHeIM 3akoHOM «O0 3nekTpoHHON moamucu» M ctarbiMu 21 u 21.1.
GepepanbHoro 3akoHa «O0 OpraHu3aUMH MPENOCTABICHUS TNOCYAAPCTBEHHBIX U
MYHULMMANBHBIX YCNYr», U HaIMpaBifeTCs B YMpaBleHHE, ¢ HCNOJb30BAHHEM
HH(POPMaLHOHHO-TEIEKOMMYHHUKALIMOHHBIX ceTell o0llero nonp3oBaHus, BKIOYas
ceTb «MIHTEpHET», @ UMEHHO:

3afBIeHHe U JOKYMEeHTbl, NpeACTaBleHHbie B (opMe 3NEeKTPOHHOIO
OOKYMEHTA, HOJKHBI OBITH MOANMUCAHBI MEKTPOHHOMN NOANKCHIO U NPEACTaBIEHbI
B opmare *.1tf, *.doc, *.odt, * jpg, *.pdf:

JNYHO HJIH Yepe3 JOBEPEHHOE JINLIO NPH NOCEIICHHH YyIPaBICHHS,

nocpeacTeoM M®L];

nocpencteoM  Enwnoro  moprana,  persoHanbHoro  noprana  (0es



HCNOJIB30BAHNSA 3JICKTPOHHBIX HOCUTENEH) UAY UHBIM CHOCOO0M, MO3BOJIAIOIIMM
MepenaTh B JIEKTPOHHOM BUJE 3asBICHUS U UHbIE TOKYMEHTEHI.

[Ipy mOpeRocTaBneHMM YCAYr B JNEKTPOHHOH QopMe [OCpeNCcTBOM
denepanbHON rocynapcTBeHHOH HHpoOpMauMOHHOM cucTeMsl «EauHbif nopran
roCyAapCTBEHHbIX M MYHHLUMNANBHBIX YCuyr (QyHKuuit)» (#anee - eIUHBIR
MOopTan), PerHOHANBHOIO MOpTasa IOCYIapCTBEHHBIX M MYHUUMIANBHBIX YCIAYT
CraBpononsckoro Kpas (nanee — perHoHANBHBIM TOpTan YCIyr), 3asBHTENO
ofecneyuBaeTcA:

a) Mojly4eHHe UHPOPMALIHH O IOPAIKE ¥ CPOKaxX NPEAOCTABIEHUS YCIYTH;

©) 3an¥ce Ha TNpHeM B YNpaBleHHe, MHOTOGYHKUMOHAIBHBIA LEHTP
MPeNOCTaBAEHHs TOCYHAPCTBEHHBIX W MYHMUMMANBHEIX ycnyr (mamnee -
MHOTOQYHKLUHOHAJIBHBIA LEHTP) M4 MOJaYy 3arnpoca O MPeaoCTaBISHUU YCIYrH
(nanee - 3anpoc);

B) GOpMHUpPOBaHHE 3aMpoca;

r) NpUeM U perucTpauus yrnpaBleHUEeM 3ampoca H HMHBIX JOKYMEHTOB,
HeOoOXOOUMBIX UTA NPEefOCTaBNeHUS YCIYTH;

) OIl1aTa rocyAapCTBEHHOH MOLITHHBL 32 IIpeNoCTaBAeHUE YCIyr U yIiaTa
WHBIX TJIATeXeH, B3UMAEMBIX B COOTBETCTBUHM C 3aKOHOAATENBCTBOM PocCcHiCKOI
®enepauuy (ganee - oniara ycuyr);

€) oNyyYeHue pe3ybTaTa NpeaoCTaBIeHUS YCIYTH;

) MONIyYeHUe CBEJCHMH O XOJe BBITOTHEHHS 3alpoca;

3) OCYLIECTBACHUE OLIEHKY Ka4€CTBa NIPEAOCTaB/IEHUS YCIYTIH,

H) nocynebHoe (BHecyaebHOe) oOxanoBaHUe pelUeHHH W AeHcTBHH
(GezneiicTBHA) opraHa (opraHu3alMu), TOIBKHOCTHOTO JIHLA OpraHa (OpraHU3aLuM)
nud0 rocyAapCTBEHHOTO WK MYHHLHMIMIANBHOTO CIY)Kaliero.

He nonyckaercs oTka3 B [puUeMe 3ampoca W MHBIX JIOKYMEHTOB,
HeoOXOOUMBIX I/ MPENOCTABIeHHUA YCIYTH, a Takke OTKa3 B MpPEdOCTaBIECHHH
YCIIYTH B ClIy4ae, €CIIM 3anpoc U JOKyMEHTEI, HEOOXOOUMBIE A MpefOCTaBleHHs
YCIIyTH, TOJaHBl B COOTBETCTBHH ¢ HHpOpMauued O cpoKax U INOpAAKe
NpeoCTaBlAEHUs YCIYTH, ONyOIMKOBAaHHONH Ha eJUHOM MopTaie, nopranax yciayr U
oHUHaNBHBIX CalTax.

Ilppy  opraHu3auMu 3anMcd Ha [pHEM B YIpaBleHHE MM
MHOTo(YHKIMOHAIBHBIA HEHTP 3afBUTENI0 00eCneHnBaeTCs BO3MOKHOCTh!

a) O3HAKOMJEHMS ¢  pacnucaHueM  paloTbl  YMpaBICHHA MM
MHOMO(YHKLMOHANBHOrO  LEHTpa  JHOO  YMOJHOMOYEHHOrQ  COTpYAHMKA
yNpaBAeHUs WM MHOTO(YHKLHMOHATBHOTO LEHTPa, a TAKKE ¢ OOCTYMHBIMH IJis
3allUCH Ha MPUEM JaTaMU U HHTEPBANAMH BPEMEHH NpUEMa;

©) 3anucu B noOble cBOOOAHBIE A MpUeMa JaTy Y BpeMs B Ipeaenax
YCTaHOBIEHHOTO B YIIPaBI€HWHM WIM MHOTOQYHKUMOHAJIBHOM UEHTpe rpaduka
npyema 3asiBUTENEH.

[Ipy  ocymiecTBieHMM  3amuWCM  HA  [pUeM  YNpaBleHHE  WUIH
MHOTOQYHKLIHOHAIbHbIN LIEHTP He BIpaBe TpeOoBaTh OT 3asBUTENS COBEpLUEHUS
UHBIX AeHCTBUH, KpOMe NpOXOXIAeHUs HASHTU(PUKAUMU U ayTeHTHGHUKALHH B
COOTBETCTBHU ¢ HOPMaTHBHBIMH NpaBOBBIMH axkTamu Pocculickoii denepauumy,
yKazaHHS LeAW [IpHeMa, a TAKXKe [PENOCTaBACHHA CBEOCHHH, HEOOXOAMMBIX ANA



pacyera JNUTENBHOCTH BPEMEHHOIO MHTepBaja, KOTOPBIH  HeobXOAuMO
3a0pOHUPOBATH IS MpUeMa.

3&HHCL Ha NpHEM MOXET OCYIUCCTBIATBCA INOCPEACTBOM HCIIONb30OBAHUA
EnuHoro moprana 4 perHoHaJbHOTO MOpTaia.

(DopMUpOBaHKHE 3alpoca OCYLUECTBIASETCS MOCPEACTBOM  3aNOIHEHUsA
SNEKTPOHHON QOPMBI 3alpoca Ha SAHHOM IIOPTaJie, PErHOHAIBHOM MOPTalle YCIyr
6e3 HeoOXOOUMOCTH JOMONHUTENBHOI oJauH 3aMpoca B Kakoli-nubo uHoit gopme.

Ha exnHOoM noprasie, perioHaJbHOM NOpTalle YCIyr pa3Menialorcs oOpasiisl
3aMOTHEHUS NIEKTPOHHOM GOpMEI 3ampoca.

Eciy Ha eauHOM 1noOpTajle 3asBUTENIO He O0eCreyvHBaeTCs BO3MOMXKHOCTH
3anoNHEHUs SMEKTPOHHOHN (GOpMBI 3ampoca, TO s GOpMHUPOBaHUS 3ampoca Ha
eAWHOM [IopTajle B MOpAAKe, onpeaenseMoM MHHHUCTEPCTBOM LIU(PPOBOro
pa3BUTHS, CBA3M M MAacCOBBIX KOMMyHHKaumii Poccuiickoli ®epepauuu,
ofecrneynBaeTC aBTOMATHYECKHH MEPEeXOA K 3alOHEHHUIO 3JIEKTPOHHOH (OpMBI
YKa3aHHOIO 3anpoca Ha perHoHalbHOM MOpTale YCayrL

dopmarHo-1orHYecKas npoBepka c(hOpMUPOBAHHOTO 3anpoca
OCYILIECTBIACTCA B MOpAAKE, ONpeAeNiIeMOM YIpPaBIEHUEM, MMOCe 3aloJIHeHHA
3agBHTEJIEM KaXAOTrO M3 Moleil 3NeKTpoHHOH (opMsl 3ampoca. [lpu BeIABICHMH
HEKOPPEKTHO 3allOJIHEHHOTO IIONS O2JEeKTPOHHOM (OpMBI 3ampoca 3asgBUTENb
YBEIOMIIAETCA O XapaKrepe BBIABICHHON OIIMOKH M TOpAAKE ee YCTpaHEeHHUd
nocpeAcTBOM HHGOPMANUOHHOTO COOOIIEHHs HENMOCPEeNCTBEHHO B 3JIeKTPOHHOMH
dopme 3amnpoca.

IMpu hopMuBpoBaHKH 3anpoca odecrieunBaeTes:

a) BOZMOXKHOCTB KOITHPOBAHHS H COXPAHEHHS 3aMpoca U MHBIX JOKYMEHTOB,
HeOOXOMUMBIX IJIs PeAOCTaBACHHS YCIYTH;

0) BO3MOXHOCTh 3alONHEHUA HECKONBKMMM  3asSBUTENAMH  OAHOM
BNIEKTPOHHOM (OPMEI 3anpoca MpH oOpallleHHH 3a YCIyraMu, IpeanoaratolumMu
HamnpaBieHHE COBMECTHONO 3aNpoca HECKOJIBKUMH 3asBHTENIAMM;

B) BO3MOXXHOCTb IE€YaTH Ha OyMaKHOM HOCHTEJIE KOTHH 3JIEKTPOHHOMH
¢dopMsI 3anpoca;

) coXxpaHeHHe paHee BBEACHHBIX B 3NEKTPOHHYIO GopMy 3anpoca 3HaUeHHI
B M0O0OH MOMEHT MO XeaHHIO [0JAb30BaTeNd, B TOM YHCIe NpY BO3HHKHOBEHHH
OlIMOOK BBOAA M BO3BpaTe MJs MOBTOPHONO BBOAA 3Ha4Y€HUH B 3MEKTPOHHYIO
dopMy 3ampoca;

I) 3alojIHeHHe ToNed 3MeKTpOHHOH ¢OpPMEBI 3ampoca OO Hadajla BBOAA
CBeJeHHH 3asBUTENIEeM C HCNOJNB30BAHWEM CBENSHHH, pa3MeIUeHHBIX B
benepanvHOM rocymapcrBeHHOH HHpopMannoHHOH cucreme «EauHas cucreMa
WASHTUPUKALMKY W ayTeHTUPUKAUHH B HHQPPacTPyKType, obecrmeuuBaroiei
HH(POPMalLIMOHHO-TEXHONIOTHYECKOE B3auMOAEHCTBHE HH(MOPMALIMOHHBIX CUCTEM,
MCMOJIB3YEMBIX IS MPEROCTABICHHA TOCYNAPCTBEHHBIX U MYBHULMIAIbHBIX YCIYT
B OJJIeKTPOHHOH ¢opme» (ganee - egWHad cHcTeMa HISHTUUKALMH U
ayTeHTU(HKALMH), U CBEAEHUI, ONyOIMKOBAHHBIX HA €JHHOM MOpTane, nopTanax
yclyr WIM  OpHUHANBHBIX  caliTaX, B YacTH, Kacawoluelcs CBeaeHHUH,
OTCYTCTBYIOLLMX B €QUHOM cUCTEMe UASHTUDUKAIIUH ¥ a8y TEHTU(HUKALIHH;

€) BO3MOXXHOCTH BEpHYTHCA Ha /000 U3 3TANOB 3alOTHEHUA 3J€KTPOHHON



dopmel 3anpoca 6e3 NoTepu paHee BBEASHHON HHPOPMALIHY;

) BO3MOXHOCTb HOCTYyINa 3asBUTENA Ha €IHHOM IOpTale, MopTane YCIyr
1M obHLUHMANBHOM CaliTe K paHee NMONAHHBIM HM 3aNpocaM B TeUEHHE He MeHee
OJTHOIO rojia, a TAKXXe YaCTUYHO CPOPMHPOBAHHBIX 3alIPOCOB - B TEUSHHE HE MEHEE
3 MecsueB.

ChopMupoBaHHBIN ¥ MNOANHMCAHHBIM 3aMpPOC M HHBIE  JOKYMEHTHI,
HeoOxomuMele Ui NPENOCTABNEHHS YCIAYTH, HalOpaBislOTCS B yIPABIECHHE
MOCPEACTBOM ITOPTAJNIOB.

VYnpaBieHHe o0ecneuMBaeT MpUEM JTOKYMEHTOB, HEOOXOMMMBIX /11
NPENOCTABICHNUS YCIYTH, M perucrpaurio 3anpoca ©Oe3 HeoOXOOMHMOCTH
TOBTOPDHOIO IIPEJACTABICHNA 3asfBUTENEM TaKUX JOKYMEHTOB Ha OyMajXHOM
HOCHTEJIE, €CA¥ HHOe He YCTaHOBIEHO deaepalbHBIMU  3aKOHAMH W
NMPUHUMAEMBIMH B COOTBETCTBHU C HUMH akramu [IpaBurtennctBa Poccuiickoi
®enepauuy, 3akoHaMd CTaBpOMONBCKOrO Kpas, MYHHLMTIANBHBIX HOPMATHBHBIX
NpaBoBBIX aKToB [IpearopHoro MyHHIMNANBHOTO OKpYTa.

Ilpenocrapnenue ycnyrd HaddHAaeTCs ¢ MOMEHTa MNpHeMa W PerucTpalun
yOpaBIeHHEM JJIEKTPOHHBIX AOKYMEHTOB, HEOOXOOMMBIX AJIA [peJOCTaBICHHUsA
YCIIYTH, @ TaKXe MONYyYeHUs B YCTAHOBJIEHHOM Mopsaake HHdopMmauuu o oriare
YCAYTH 3asBHTENEM, 3a HCKIIIOUEHHEM Clly4as, €CNH JJId Havala npouedypsl
NpeJOCTABIEHUS YCIIYTH B COOTBETCTBHU ¢ 3aKOHONATENILCTBOM TpebyeTcs NyHas
sIBKA.

Onnara yclyr OCyHIECTBASETCS 3asABHUTENEM C HCIMOJIb30BaHHWEM €IMHOIO
noprana, pPErHOHAJbHOIO IopTaja YCIAyr Mo MNpeABApUTE/IBHO 3anoIHEHHBIM
ynpasneHueM peksusuTaM. [IpepocraBneHne unHdopManuMH o0 omnare ycayr
OCYILECTBIAIETCA C  HCMO/b30BaHMEM  HMH(POpPMAUWHM, coAepxaileiics B
locymapcTBeHHOH  MH(OPMALMOHHOH CHCTEME O  TOCYJAAapCTBEHHBIX H
MYHHLMNAMBHBIX IUIaTeXaX, ecld WHOe He TMpedyCMOTpeHO QelnepanbHBEIMU
3aKOHAMH.

[Ipy onnare yciayru 3asgBUTENO 00eCNeYUBAETCA BOZMOXHOCTh COXPaHeHHUs
[UIATEXHOr0 JOKYMEHTa, 3allOIHeHHOI0 WIM YaCTUYHO 3aloJHEHHONO B
COOTBETCTBHH ¢ MpaBIIaMU YKa3aHHUs HHGOPMAaLlMU B PEKBU3UTaX paclopsiKeHUH
O MNEepPeBOJle NEHENHBIX CPEINCTB B YIUIATy IUIaTeXell B OIOMKETHYIO CHCTEMY
Poccuiicxoit  ®eaepauuu, YTBEPXKIACHHHIMHM  MUHUCTEPCTBOM  (UHAHCOB
Poccuiickoit denepaunu, B TOM 4KCi€ B €IMHOM JIMYHOM KaOWHETe rpaxKIaHUHA -
MH(OPMALIMOHHOM NOACHCTEME EIUHOTO TIOpTana, 0becneunBaolel oToOpakeHre
TEKYILEro CTaTyca NpeJoCcTaBleHUs YCIYT U cOXpaHeHHe MCTOpUU oOpallieHuH 3a
Nonay4YeHHeM YCIyr, BKIIOYas XpaHEHHWE pe3yNbTaroB TaKHX oOpalnieHudl U
MEKTPOHHBIX JOKYMEHTOB (Zajee - e€QUHBIH JUYHBIH kaOuHeT). B marexxHOM
JOKyMEHTE  YKa3blBaeTCs  YHUKANbHBIM  HMACHTHPHUKATOP HAYUCIEHHS W
uaeHTUQHKaTOp [MIaredsliika. Kpome Toro, 3agaBuremo obecneunBaercs
BO3MOXHOCTb Me4YaTH Ha OYMa)XHOM HOCHTeJe KOMHH 3amnoMHeHHOro IUIaTe)KHOIo
AOKYMEHTA.

3aABUTENb, COBEPIUMBIIUH OIUIATY YCJIYr € WKCIIONb30BaHUEM e€JHHOro
MopTana, perHOHAJILHOTO MOpTaNia yCilyr, HHPOPMUPYETCS O COBepLUeHWH (dakTa
ONJTATHl YCIYT TIOCPEACTBOM €AMHOrO AOpTalia, perHOHANIbHOrO noprana yonyr (B



TOM 4HCI€ B €IWHOM JIMYHOM KabuHeTe) ¢ MCIOJb30BaHHEM WHQOpMaLUH,
MONy4YEeHHOW B YCTaHOBNEHHOM mnopsaake u3 [ocynapcrBeHHON MHPOpMAMOHHOM
CHCTEMBI O FOCYAapCTBEHHEBIX U MYHHULIUNAIIBHBIX IIATeXaX.,

3asABUTENIO B KAYECTBE Pe3yNbTara NpeAoCTaBNeHHs YCAyrH o0ecneunBaeTcs
TI0 €ro BEIOOPY BO3MOXHOCTH NOJYYEHHS !

a)  OSACKTPOHHOTO  JOKYMEHTa, MNOAMUCAHHOIO  YMOTHOMOYEHHBIM
JO/DKHOCTHBIM JIMLOM ¢ UCHONB30BAHHEM YCHUJIEHHOH KBaNH(HLMPOBaHHOMH
3MEKTPOHHOH MOIIHUCH;

0) HOKyMeHTa Ha OyMaKHOM HOCHTelle, NMOATBEPXKIAIOIIEro COAEpXKaHHE
3NEKTPOHHOTO NOKYMEHTA, HalpaBeHHOTo yIpaB/€HUEM, B
MHOTO(YHKUMOHAJIBHOM LIEHTpE;

B) MH(OPMALIUU U3 rOCYAapCTBEHHBIX HHOOPMALMOHHBIX CHCTEM B ClIy4asx,
NpenyCMOTPEHHBIX 3aKOHOAATENbCTROM Poccuiickoit @enepanym.

B cnyuyae ecnu ¢enmepanbHBIMH 3aKOHAMH WIH NPHHUMAaeMBIMH B
COOTBETCTBUM € HHMH HOPMAaTUBHBIMY INIPaBOBHIMH aKTaMH HE YCTaHOBJIEHO
TpeboBaHHE O HEOOXOAHMMOCTH COCTaBIICHUSA HTOKYMEHTA HCKIIOUMTEIIBHO Ha
GyMaKHOM HOCHTele, 3asBUTeN0 obecreuBaeTcsi BO3MOXXHOCTh BBIOpATh BapUaHT
NONYYEHUS De3yNbTaTa NpeJOCTaBIEHU YCIYTH B (OpMe 3JIEKTPOHHOIO
JOKYMEHTa, [IOANHUCAHHOTO YMOJIHOMOYEHHBIM JOJDKHOCTHBIM  JIMLOM ¢
HCIIONB30BAHUEM YCHJIGHHOH KBanu(ULUPOBAHHO! SJIEKTPOHHOH MOAMNKCH,
He3aBHCUMO OT GopMbI wiu criocofa obpalleHus 3a YCITyrou.

Bo3MoxHOCT, moayveHus pesyiabTaTa NpPEeAOCTaBIEHMS YCIYTH B QopMe
3MEKTPOHHOIO  HNOKyMeHTa WIM JOKyMeHTa Ha OyMaXHOM  HOCHUTene
obecnednBaeTcs  3ajABUTENIO B  TeHEeHUE CpoOKa OCHCTBUA  pe3ynbrara
NpefoCcTaBieHUs YCIYTH (B cliydae ecliM TaKOH CPOK YCTAHOBJIEH HOPMATHBHBIMU
npaBoBbBIMH akTaMK Poccutickoit @enepanun).

3asgBUTENO 00eCTIeYuBaeTCs JOCTYI K Pe3ybTaTy NpeJoCTaBlIeHUs YCIyTH,
NONY4YEHHOMY B )OpMe 3JIEKTPOHHOIO JOKYMEHTA, Ha eIUHOM MOopTaie, MopTaiax
YCIYT WIH OQHUIMANBHBIX caiiTax (B TOM YHCJIE B €OJHHOM JIMYHOM KaOuHeTe) B
TEYCHHE CpOKa, YCTaHOBJEHHOIO 3aXOHOAATeNBCTBOM Poccuiickoit ®epepauuu.
3agBUTENIO  [IPEIOCTABINETCS  BO3MOXXHOCTb  COXPaHEHWS  SNEKTPOHHOIO
JOKYMEHTA, SBISIOLIETOCS Pe3yAbTaTOM NPEAOCTABISHHUS YCIYTH H MOANMMCAHHOIO
YMOMHOMOYEHHLIM ~ AOMKHOCTHBIM  JIMLIOM ¢ HCIOJb30BaHWEM  YCHIICHHOH
KBaNH(PULMPOBAHHOMN 3JIEKTPOHHOM MOANUCH, HA CBOMX TEXHUYMECKUX CPEACTBax, a
TaKXe BO3MOXXHOCTH HaNpaBJICHUS TAKOTO SNIEKTPOHHOIO NOKYMEHTa B MHBIC
OpraHsl (OpraHU3anuy).

YBeaomiieHue 0 3aBeplI€HUH BBINOIHEHUS YIIpaBieHUEeM IpeLyCMOTPEHHEIX
HAcTOAILIMMH TpeOOBaHMAMHU NEHCTBHHM HAMpaBiieTcd 3adBHTENI0 B CpPOK, He
NpeBBILIAIONUE OofHOro pabouero AHA MOCE 3aBepLIEHUS COOTBETCTBYIOLIEIO
JeRCTBUSA, HA afipec MEKTPOHHOM MOUTH! WK C UCITONB30BaHHEM CPEACTB eUHOTO
nopTaja, perHOHANILHOIO MopTala YCIyr B eAMHBIH JNUYHBIH KaOuHeT mo BeIOOpY
3aABUTEIS.

Opranel (OprasH3alii), ONepaTop €JMHOIO NOpTala, a TAKXKEe ONEepaTophl
MOPTAJIOB YCNIYT M OQHIMANBHEIX CAHTOB BIOpPaBe ONPEAEIUTH HOTIONHHTENbHbIE
crnocoObl NMoNyueHUs: cBefieHuil o XoJe BHIMONHEHUS 3aMpoca MyTeM pa3MelleHHs



MH(pOpMaLIMK Ha MTopTaNax yCIyr HiH opuuHanbHbIX caiTax.

Ilpn npemocraBneHuHM yCIOyrdH B 3JEKTPOHHOH (OpPME  3asBHTEINIO
HanpasnsAeTCA:

a) YBeNOMJIEHHE O 3aliCH Ha [IpdEM B  YIOpaBlieHHE WM
MHOrOQYHKLMOHANBHBIA LEHTp, ComepiKalliee CBEAEHHA O AaTe, BPEMEHH M MECTE
npuema;

0) yBelOMJIEHHE O NMpHEME H PErHcTPalM 3ampoca H UHBIX JOKYMEHTOB,
HEOOXONMMBIX U1 MPEXOCTAaBNeHUs YCIYrH, COoaepxaliee CBeIeHHs o (axre
npUeMa 3anpoca U JOKYMEHTOB, HEOOXOAMMBIX IUIS NPeAOCTABAEHUS YCIyTd, H
Havase Mpoueayphl NPeNOCTaBICHUS YCIYTH, a TAK)KE CBEAEHUA O AaTe U BPpeMEHH
OKOHYAHHUA MPENOCTaBIEHNs YCIYrH JH00 MOTUBHPOBAaHHBIH OTKa3 B IIpHEME
3arpoca v MHBIX JOKYMEHTOB, HEOOXOANMBIX IS TIPENIOCTABIEHUS YCIYTH;

B) yBeAOMJIEHHE O (aKTe MoJNyYeHuss HHYOPMALHWH, [IOATBEPXKAArOLIEi
OIUIATY YCIYTH;

) yBeAOM/IEHME O pe3yNbTaTaX PacCMOTPEHUS NOKYMEHTOB, HEOOXOMHMMBIX
Js  NpeNoCTaBJIeHHs  YCIYTH, CoJep)Kallee CBeAGHHMA O  IIPHHSITHH
NI0JIOXKUTENBHOIO PEIUEHHUA O MPENOCTABIECHNWU YCIYTH U BO3MOXHOCTU MOTYUYHUTh
pe3yJasTaT MNpefnocTaBlieHHs  yciuyr# Jnb0O  MOTMBUpDOBaHHBIA  OTKa3 B
NPENOCTABIEHUHN YCIYTH.

[Ipu obpauieHuu B popMe 3NEKTPOHHOro AOKyMeHTa nocpeactsoM Exunoro
nopTana, perdoHalbHOrO Mopraja B LUENAX MONYYEHHUS MYHHUMNAIBHONH yCnyru
3aABHTENL HIIM €ro YINOJHOMOYEHHOE NuUuo Moryt obpaturecs B MOLl 3a
TIpEOCTaBIIEHUEM pe3yabTaTa MyHULMNAIbHON YCIYTH.

OueHka 3asgBHTENEM Ka4yecTBa MpeJOCTABAEHUS YCIYTH B 3JIEKTPOHHOM
tdopMe He aBnseTcs 00s3aTeNBHBIM YCIOBUEM IS IPOJOIDKEHUS NMPEAOCTABIEHHS
opraHoM (opraHu3auueit) ycuyru.

3asBuTenio obecrieyuBaeTcs BO3MOXKHOCTh HampapleHus xanolsl Ha
pelieHus, NeUCTBUS WIH Oe3felicTBHe opraHa {(OopraHusalMu), AOKHOCTHOTO
A¥ua opraHa (opraHusaiuu) nub0 roCyAapCTBEHHOTO MM MYHUIIMIAIBHOTO
CIy)Kalllero B COOTBETCTBHH cO cTathell 11.2 ®epepanpHoro 3akoHa «0O06
OpraHu3alMy NPEROCTABICHUA TOCYJaPCTBEHHBIX M MYHHLHUIAIBHBIX YCIYI» U B
NopsAAKe, YCTAHOBIEHHOM TmocTaHoBleHWeM [lpaButenscrea  Poccuiickoii
®enepauuu ot 20 Hoabpsa 2012 . Ne 1198 «O denepansHOR rocyaapCcTBEHHOM
HHDOPMAMOHHOK  cHcTeMe,  ofecnmeudBawolliell  mpouecc  JocyaeOHOTO,
(BHecyneOHOro)  obayoBaHusA  pelleHWd U AedicrBuil  (GesmeicTBuA),
COBEPILEHHBIX NPU MPENOCTABICHHH FOCYIAPCTBEHHBIX U MYHHULIMITAJIBHBIX YCIIYL.

2.18. 3aaBuTenb BMpaBe OOPATHTBCA B MHOTOGYHKIHOHANBHBIA LEHTP C
3aMPOCOM O MPEJOCTAaBICHUM HECKONbKHX MYHHUMIAIBHBIX YCHOyr (nanee —
KOMIUIEKCHBIH 3anpoc).

®opMa KOMIUIEKCHOrO 3amnpoca MOXeT ObITh MNOJyueHa 3asBUTENIEM fpU
NUYHOM OOpalleHHH B MHOTO(YHKUHOHANBHBIH LIEHTP, Ha OQUIMATIBHOM canTe
MHOTO(YHKIHOHAILHOTO HieHTpa B ceTH «HTepHeT.

s obecnedeHHs MOJMYy4YeHHs 3asgBUTENIEM MYHHLUMNAIBHBIX  YCIYF,
YKa3aHHBIX B KOMIUIEKCHOM 3anpoce, MHOTOGhYHKIMOHANbHBIH LEHTp ACHCTBYET B
MHTepecax 3adBHUTens 0e3 MOBEPEeHHOCTH W HAmNpaBnseT B  OpraHebl,



NpeaoCTaBNAOIIME  MYHULMIANBHBIE  YCNIYTH, 3asABlIeHUS, NOAMHCAHHBIE
YTIOJHOMOYEHHBIM PabOTHUKOM MHOTOQYHKUHOHANBHOTO LUEHTPA U CKperJieHHbIe
MeYaThlo MHOrOGYHKLHOHAABLHOTO LIEHTPa, a TaKkKe CBEAeHHA, AOKYMEHTBHI M
(un¥) uWHQOpMAaUHIO, HEeOOXOZMMBIE I MNPeNOCTaBlIeHUs YKA34HHBIX B
KOMIUIEKCHOM 3alpoce MYHHLHMMANbHBIX YCAYI, ¢ IIPWIOXKEHHEM 3aBepeHHOMH
MHOPO(QYHKIIHOHANBHBIM LIEHTPOM KOMUY KOMIUIEKCHOTO 3ampoca. Ilpy 3ToMm He
TpebyIOTCA COCTaBNEeHHE U MOANTKUCAHHE TAaKUX 3asABI€HUH 3agBUTENEM.

KoMIUIeKkCHBIH 3ampoc JO/MKEH COep)KaTk yKasaHHe Ha MyHMLMMANbHEBIE
YCIYTH, 32 IPEeNOCTaBIeHUEM KOTOPBIX OOpaTUICsS 3asBHTENb, & TaKKe COMIacHe
3aABUTENS HAa OCYLIECTBIEHHE MHOrOQYHKUHUOHAIBHBIM LEHTPOM OT €ro UMEHHU
AeHCTBUH, HEOOXOAUMBIX ITA HX TIPEAOCTABIEHHUS,

Ilpy npreme KOMIUIEKCHOrO 3ampoca Yy  3adBHUTENA  CIIELMaJHCThI
MHOTOQYHKLMOHANBHOTO LeHTpa 00s3aHbl NpouHGOpMHUpoBaTh ero 060 Bcex
MYHHUMNAIBHBIX YCIYrax, YyCnyrax, KOTOpblE SBIAIOTCS HEOOXOAMMBIMH M
00A3aTeNbHBIMK  JUI  [IPeOCTaBIeHHS MYHHIHMANBHBIX YCIYL, MOJNyYeHHe
KOTOPbIX HEOOXOOMMO A IONYHEHUS MYHULMIANBHBIX YCIYI, YKa3aHHBIX B
KOMITJIEXCHOM 3aIpoce.

OAHOBpEMEHHO C  KOMIUIEKCHBIM  3al[pOCOM  3asBUTeNb  II0JaeT B
MHOTO(QYHKUMOHANBHBIN LEHTP CBeNeHWUs, HOKYMEHThI M (Unu) HHOpMAaUuIo,
NPEeAyCMOTPEHHbIE HACTOALIMM AIMUHHCTPATUBHBIM DEMNaMEHTOM, a TaKxke
CBEICHHH, NTOKYMEHTOB ¥ (UNI4) HH(POPMALIUHU, KOTOPBIC y 3aIBUTENsE OTCYTCTBYIOT
M JIOJKHBI OBITh NMOJYYEHBI IO Pe3y/bTaTaM [PEeAOCTaBIECHUS 3asBUTEIIO UHBIX
YKa3aHHBIX B KOMIIIEKCHOM 3alpoce MYHHUMMANbHBIX ycayr. CBefeHus,
DOKyMeHTbl MW (unn) uHbOpMaLUIO, HeoOXOAMMBIE IS NPeaOCTaBIeHUS
MYHHUHWNAIBHBIX YCIYL, YKa3aHHBIX B KOMIUIEKCHOM 3allpoce, U NONy4yaeMble B
MHBIX OpraHax M  OpraHM3alMaX, Y4acTBYIOLIMX B  [pPeAOCTaBICHUHU
MYHUIUNATIBHBIX YCIYT, KOTOpbie SBISIOTCS HEOOXOAUMBIMU H 0O0S3aTelbHBIMH
1A NpefoCTaBleHWs  MYHHLUNANBHBIX  YCIOYL, 3asBUTEIb  I[100AaET B
MHOIOQYHKLHMOHATIbHBIA LEHTP ONHOBPEMEHHO C KOMIUIEKCHBIM 3alpocoM
CaMOCTOSATENIBHO.

HanpasneHue MHOTOQYHKUHOHAIBHLIM LUEHTPOM 3aaBIICHUH, C
NIPUIOXKEHHBIMU AOKYMEHTAMH B OpPraHbl, NPefOoCTABASIOLUINE MYHHULUUNATbHBIE
YCIIYTH, OCYLUECTBIAETCA HE NO3HEEe OAHOro pabodero IHs, CISAYIOLETO 33 JHEM
NOJy4YeHHUs KOMITIEKCHOTO 3ampoca.

B caydae, ecnu and noAyueHUS MYHUMLUUNANBHBIX YCIYL, YKa3aHHBIX
B KOMITJIEKCHOM 3aIlpoce, TpeOyIOTCS CBEACHHUA, AOKYMEHTH! U (W1K) UHbOpMaLU,
KOTOpble MOTYT OBITE MOJMYy4YeHbl MHOrOQYHKUIMOHAJIbHBIM LIEHTPOM TOMNBKO IO
pesynbraTaM INpeAOoCTaBIeHUs UWHBIX YKa3aHHBIX B KOMIUIEKCHOM 3anpoce
MYHHUMNATBHBIX  YCNyI, HanpasieHUe 3aABIe€HUH U  JOKYMEHTOB B
COOTBETCTBYIOLIME OpPraHbl, MPeIOCTaBIAOUIME MYHHLUNAIBHBEIE  YCIyIHy,
OCYLLUECTBIAETCA MHOTOMYHKIIMOHANBEHEIM LIGHTPOM He [I03/IHee O[HOro pabodero
[HA, CIEOYIOWEro 3a JHEeM [OAYYeHHS MHOTOGYHKUHOHAJBHEIM LIEHTPOM TaKHX
CBEACHUH, NOKYMEHTOB M (unu) uHdopMauuu. B ykKazaHHOM ciydae Te4deHMe
NPEeAyCMOTPEHHBIX 32aKOHOAATEIbCTBOM CPOKOB ITPEAOCTABISHU MYHULIUTTATbHbIX
YCINYT, YKa3aHHBIX B KOMIUJIEKCHOM 3anpoce, HAYHHAETCA He paHee AHA NONYYeHHs



3a9BICHUA M HEOOXOOMMBIX CBEACHMH, NOKyMEHTOBR H (MNM) UH(pOpMALUM
COOTBETCTBYIOLIUM OPraHoM, MPeI0CTABIAIOUINM MYHULIMIIATBHBIE YCITYIH.

[TonyyeHHe MHOroQyHKLHOHAJIBHBIM L[EHTPOM OTKa3a B IMpeJOCTaBIeHHH
MYHHLHMAAbHBIX YCIYI, BKIIOYEHHBIX B KOMIUIEKCHBIH 3ampoc, He sABISeTcs
OCHOBAHHEM JJS TpEKpalleHUsA MOMYyYeHUs WHBIX MYHUIUNAIBHBIX YCIYT,
YKa3aHHBIX B KOMILIEKCHOM 3aMpoce, 3a HUCKAIOYEHHEM CJIy4yaeB, €ClIH YCyra,
B MNpEeNOCTaBIeHHH KOTOPOH OTKa3aHO, HeoOXoauMa [is NpeAoCTaBIEHHS
MYHHUHUNANBHBIX YCIIYT, BKJIIOYEHHBIX B KOMIUTEKCHBIH 3anpoc.

MHoOropyHKLUHOHANBHbIA UEHTP 00f3aH BBLAAThH 3aSBUTENIO BCE JOKYMEHTHI,
NOJy4YEHHBIE MO pe3yJbTaTaM MpPeNOCTaBNeHUsI BCeX MYHHLIMNANILHBIX YCHYT,
YyKa3aHHbIX B KOMIUIEKCHOM 3amnpoce. MHOrOQYHKLUUOHANBHBIA LEHTp o0g3aH
NpoHHGOPMUPOBATE 3asABUTENA O TFOTOBHOCTH TIONHOTO KOMILIEKTA JOKYMEHTOB,
ABIIAIOLINXCS pe3yAbTaTOM IPeJOCTABICHUA BCE€X MYHULMNAIBHBIX YCHYT,
YKa3aHHBIX B KOMILIEKCHOM 3anpoce, a Takke o0ecneuynTh BO3MOXXHOCTh BhIOAUH
YKa3aHHOTO KOMILIEKTa AOKYMEHTOB 3afBUTENI0 He MO3AHee pabouero mAH4,
CNenyIoLLIEro 3a JHEeM MOCTYIUIeHUsS B MHOTOQYHKIMOHANBHBINA HEHTP IOCIEAHETO
U3 TaKUX JOKYMEHTOB.

3adgBUTEIb MMEET MpaBo OOpaTUTBCA B MHOTOQYHKLMOHAIBHBIM LEHTP B
uensx MONYyYeHHs HWHOOpMallMM O XO4€ TMpPedoCTaBIeHUSN  KOHKPETHOM
MYHULIUNATBHON YCNYTH, YKa3aHHONK B KOMIUIEKCHOM 3anpoce, WIH O FOTOBHOCTH
JOKYMEHTOB,  ABNAIOLIMXCA  PE3YJBTAaTOM  [PEJOCTABIEHUS  KOHKpEeTHOM
MYHHLUTIANbHON YCIYTH, yKazaHHOU B KOMIIIEKCHOM 3anpoce.
MHOro@yHKIUHOHANBHbIA LHEHTP O0S3aH HalpaBUTh OTBET 3afBUTENIO HE MO3[HEe
pabodero OHSA, CAEAYIOLIEro 3a OHEM [ONYYEHHS MHOroQyHKUHOHANBHBIM
LIEeHTPOM YKa3aHHOTO 3ampoc. YKa3aHHas HWHQOpMalMi NpedoCTaBlseTcs
MHOTO(YHKUHOHANBHBIM LIEHTPOM:

1) B Xome mUYHOrO NpueMa 3asBUTENA;

2) no tenedony;

3) o 3NEeKTPOHHON nodTe.

I1I. CocTaB, nocnenoBaTeNbHOCTE U CPOKH BBIITOIHEHUS
aZMHHHCTPaTUBHBIX Npouenyp (aeficTBuil), TpeOOBaHUS K MOPSAKY UX
BBIMOJIHEHNSA, B TOM 4Hcjle 0COOEHHOCTH BBITOIHEHUA aIMUHUCTPATUBHBIX
npoueayp (aeAcTBUR) B 3NEKTPOHHON dopMe

3.1. [IlpemocTaBieHne MYHHLMOATBHOM YCIYrMH BKIKO4aeT B ¢eds
cnenyrolle aAMUHACTPATHBHBIE NPOLIEAYPBI:

1) HHPOPMHpPOBaHHE M KOHCYJIFTHPOBAHHE 3asABUTENA I[10 BOIPOCY
MpeNocTaBleHUs MYHULIMNTANbHON YCITYTH;

2) IpHEM W perucTpalis 3asRICHNS U JOKYMEHTOB;

3) dopMupoBaHHe U HallpaBleHHE MEXBEAOMCTBEHHBIX 3alIPOCOB;

4) mpoBepka IpaBa 3aABUTENA U IPUHATHE pelUeHHS 00 yTBep)KISHUU
cxeMbl, TH60 06 oTKase B MpeIOCTaRNeHNH MyHULIUAATBHOMN YCIYTH.

3.2. Onucanue aAMUHUCTPATHBHEIX MPOLERYP.

3.2.1. HUsdopMmuposanue U KOHCYIBTUPOBaHUE 3asiBUTES IO BOIPOCY



NPeNOCTABIEHUA MYHHULIMIIAIBHON YCITYTH.

OcHoBaHHeM JUIs Havdajla aIMHHHUCTPATHBHOH TMpOLELypbl ABJIAETCH
obpalleHHe 3aABUTENS JTMYHO MU NOCPEACTBOM Tele(DOHHOM CBS3H B YIpaBlieHHe
uma MOL.

ConepxaHue aIMUHUCTPATHBHON NpOLIEAypHl BKIIOYAET B €0 ClieayloLie
aIMHUHUCTPATUBHBIC ASHCTBU:

NpefoCTaBlIeHUe HUHGOPMAlMM O HOPMATUBHBIX IpPaBOBBIX  aKTax,
PETrYIMPYIOIMX  MOPAAOK  MPefOCTaBICHHS  MYHHLMIAJABHOH  YCIYTH,
NMPOAOKUTENBHOCTD BEITIONHEHUE He Ooiee 3 MUHYT;

pa3bsCHEHHE MOpPsAKa, YCIOBUA U CpOKa MpeAOCTaBIeHUA MYHHUMNAIbHOM
YCIIYTH, NPOAOIKUTENBHOCTE BLITIONHEHUS He (ojiee S MUHYT;

BblAa4a (OpMBI 3afBNEHHA W CIUCKA AOKYMEHTOB, HEOOXOAHUMBIX MJIA
NpesOCTABICHUS] MYHHUHMNAIBHON YCIYrd, NMPOAOIKATENBHOCTE BBIMOJIHEHUA HE
donee 1 MUHYTHI;

pasbiACHEHHE  TMOpsi/Ka  3arllOJIHEHHs  3asBleHMst, nopsaaka cbopa
HEOOXOAUMBIX  JAOKYMEHTOB W  TpeOOBaHUH, INpeObABISEMBIX K  HHM,
NPOAOKUTENBHOCTE BBITIONHEHNS He 6oee 5 MUHYT.

B cnyyae oOpaiienus 3asBUTENs MOCPEACTBOM Tele(OHHOM CBA3HK
JOJDKHOCTHOE JNULo ynpaBneHus wid M®L] B nobpoxenarenbHOH, BeXITHBON
dbopme uHbDOPMHUPYET 3a8BUTENA MO BOMPOCAM MPEIOCTABIEHUS YCIIYTH, @ TAKXKe O
MecTe HaxoxaeHus, rpadpuke paGoThl, cnpaBOuYHBIX TeNe(oHax, aapecax
3NEKTPOHHOH MOYTH U OPUUMANBHEIX caiiTax AaMuHucTpauuu, M®LI. OtBet Ha
TeNe(OHHbIN 3BOHOK IOMKEH CcoAepXaTh HHQoOpMauui o (aMuiud, HUMEHH,
OTYECTBE M JODKHOCTH chneuuanucra ynpasineHnsa, MOL[, npunsasuero
Tene(OHHBIH 3BOHOK.

AIMHHUCTpaTHBHAA TNpoleaypa BbLIMOJHAETCS JO/DKHOCTHBIM  JIMLIOM
ynpasneHus uid ML, oTBeTCTBEHHBIM 3a KOHCYJIBTUPOBAHHE 3asIBUTEJIA.

Kpurepuem NPUHATUA  pelUeHus no HHPOPMHUPOBaHHUIO H
KOHCYNIBTUPOBaHHIO 3asABUTENA IO BOMPOCY NPENOCTABICHUA MYHHLMIIAIBHON
YCIYTH SBJISETCS LieNb ero obpaliieHus B ynpasienune niu M®LL

AJIMMHUCTpAaTHBHAA TIpOLEAYypa OCYLIECTBISETCA B JeHb oOOpalleHHs
3asABUTEJA.

OO61MA MaKCUMANBHEIN CPOK BBIMOJHEHHUA aIMUHHCTPAaTHBHOH NpoLenyph!
He Gonee 15 MUHYT.

PesynbraroM agMUHUCTpaTHBHON MNpOLEAYpPHl ABAAETCHE MPENOCTaBAEHUE
3afBUTENI0 HHPOpPMAUMM O TOPSAKE W YCIOBHAX  IPeAOCTaBISHHS
MYHULIMOAJIBHOM YCIyrd M (MAM) BblJaya 3asBUTENIO IIEPEYHS MOKYMEHTOB,
HEOOXOMMMBIX 1A MPeAOoCTaBleHH MYHHLIMNANIBHOH YCITyTH.

Cnocobom tukcauuy pe3ynsraTa afMHHUCTPATHBHON NpoLedyphl sBseTcs
perucTpauus  JOJKHOCTHBIM  JIML{OM  YIpaBleHus, OTBETCTBEHHbIM  3a
KOHCYJIBTHpOBaHHeE 3asaBuTeNs, (akTa oOpalleHus 3asBUTENS B XypPHane YCTHOrO
NpUeMa rpaxJiaH.

KoHTponp ucnonseHnsa aiIMHHUCTPATUBHON Nponeaypbl HHYOPMUPOBaHHUS U
KOHCYJIFTHPOBAaHHS I10 BOIPOCAaM IpPEAOCTABICHHS YCIYFH B YIpaBlIeHUH
OCYUIECTBIAET PYKOBOOWTENs Ynpasnerus, B M®I] - pyxooaurtens orzena o



pabote ¢ 3asBuTensMu MOLI,

3.2.2, Ilpuem u peructpaiius 3asgBIeHHA U JOKYMEHTOB.

OcHoBaHMeM J/1s Haualla aAMHHUCTPAaTUBHON NPOLEAYPHl, SBISETCA PHEM
OT 3asBHTEJII JOKYMEHTOB, HEOOXONUMBIX JNs NpPefOCTaBIEHMS YCIYTH,
YKa3aHHBIX B MyHKTE 2.6.] AJIMHHHCTPaTHBHOIO perIaMeHTa, TIPH JINUHOM NpHeMe
HIIH TNIOIy4€HHE YKA3aHHBIX JOKYMEHTOB IIOYTOBBIM OTIPABICHHEM, B TOM YHCJE
HaNpaBjleHHbIMU B 3JNEKTPOHHOR ¢QopMe ¢ HCMONB30BaHHEM HH(POPMALIMOHHO
TeICKOMMYHHKallMOHHON ceTH «MHTepHer», vepes Emunbiii nopran u [lopran
rocyJapCTBEHHBIX U MyHHLIMIANbHbIX YCIYT CTaBpOMONBCKOTO Kpas.

Conepxanue agMHHUCTPAaTHBHON npouenypsl MNpU MOCTYIUIEHHH B
VnpaBneHue 3asgBI€HHA B 3ICKTPOHHOH (¢opMe H  HeoOXOmUMBIX OIS
TIPEAOCTABIEHHS YCIYTH MOKYMEHTOB, MOAMMCAHHBIX 3MIEKTPOHHON NOAMUCHIO
BKJIIOYAET B ce0d CIeAYIOIHE aIMIHUCTPATUBHEIE AeHCTBHS:

Cneunanucr VYnpapnenus MPOBOAUT npoueaypy MPOBEPKHU
DEHCTBHTENBHOCTH MEKTPOHHOM NOAMUCH, ¢ UCITONB30BaHUEM KOTOPOH MOAMHUCAH
3JICKTPOHHBIN NOKYMEHT (ITaKeT JIEKTPOHHBIX HOKYMEHTOB), HEOOXOAHMBIN s
NpeAOCTaBIEHUS YCIYTH, NPeAyCMATPUBAIOLIYIO NPOBEPKY COOMIOAEHUS YCIIOBHI,
yKa3aHHbIX B cTaThe 11 3axkoHa Ne 63-03, B aeHb NOCTYIUIEHHS YKa3aHHBIX
3aAB/€HHA H NOKYMEHTOB, B Cly4ae €ClIM OHU MOCTYNWIM B NEpUOX padouero
BpemeHHd. Ilocne npoeemerus mnpoBepkH REUCTBUTENBHOCTH  JMEKTPOHHOM
NOANMHCH CHEeLMANUCT AIMUHUCTPALMH OCYLUECTBAAET PACIMEYaTKy 3asABICHHS U
NOKYMEHTOB, HEOOXONUMBIX [N MPENOCTaBICHUA  YCIYrH, IpPOCTaBJIseT
3aBEPUTENBHYIO [oAnuchk «lloyyeHo 1o 3JMEKTPOHHBIM KaHalaM CBA3U C
MCTIONIb30BAaHUEM 3JIEKTPOHHOH NOAMUCHY, CBOK NONKHOCTB, JIWYHYIO MOAMKCH,
paclIM(POBKY H OCYLIECTBISET PerHCTPAlli0 YKa3aHHBIX AOKYMEHTOB. B cny4ae
NOCTYNNICHUA YKa3saHHbIX 3asBieHHA M JOKYMEHTOB B Hepabouee Bpems,
BBIXOJHBIE MIY Mpa3sAHHYHBIE AHHU [poBepKa AEHCTBUTENBHOCTH 31E€KTPOHHOM
NOAMMCH, pacneyaTrka 3asiBlI€HHA W JOKYMEHTOB, HeOOXOOUMBIX A
NMpeAOCTABIEHUsA YCIYIH, OCYMIECTBISIOTCA B TEYEHUE IMepBoro uaca padouero
BPEMEHH NEPBOTO pado4ero AH:A, CAENYIOLLETO 3a AHEM MOCTYIUIEHUS YKa3aHHBIX
3afBICHHUSA U JOKYMEHTOB.

B cnyyae eciiy B pe3syinsTaTe NpPOBEPKH 3EKTPOHHON moAnucu Oyaer
BBIABICHO  HECOOMIONEHHE  YCTAHOBICHHBIX  YCIOBHIT  NpuU3HaHUs  ee
JNEWCTBUTENBHOCTH, CHELMANNCT YNpaBieHWA B JOeHb MPOBEIEHHS MPOBEPKH
OCYUIECTB/ISIET MOArOTOBKY YBEAOMIIEHHs 00 OTKasze B IipHeMe 3asABIeHHA U
JOKYMEHTOB O NpPEeXOCTaBIeHHH YCAYTH, MOCTYIIMBIIWX B 3JIEKTPOHHOH dopMe B
COOTBETCTBHH C TMNpPHUIOKEHHMEM 7 K AIMHUHHCTPAaTUBHOMY periaMeHTy, ¢
yKa3aHHeM NpPYW4YMH, OIPUBEOEHHBIX B cTathe 11 3akoHa Ne 63-D3, mocnyKUBLIMX
OCHOBaHMEM JUis MPUHATHS YKa3aHHOrO pelIeHHWs, KOTOpOe MOAIIHCHIBAET
PYKOBOAUTENS YTIpaBIeHUS.

Cneuvanucr VYnpaBieHWs B Teyenne | OHS €O OHA MOIMMCAHWA
yBeIOMIIEHHA 00 OTKa3e B perucTpalyd 3asBIE€HHA M HAOKYMEHTOB O
NMPENOCTABICHUM YCIYIH, MOCTYNMBIUMX B 3JIEKTPOHHOH ¢opMe, MOANMUCHIBAET
OAaHHOE YBEAOMIICHHE O3JIeKTPOHHOH MOANMHCHLIO PYKOBOOMTENS YIPaBIEeHUA U
Hamnpaslnsi€T Mo ajgpecy BHEKTPOHHOﬁ MOYTH! 3agBUTENT NTUOO B €ro NUYHBIHN



kaOMHEeT Ha [OopTajle TOCYNApCTBEHHBIX W MYHUUHMNAIBHBIX  YCIYT
CTaBponoasCKOro Kpas.

Conepxanme agMHUHWCTPATUBHOH mpoLeRypbl MO MNpHeMy 3asABlIeHUS U
JOKyMEHTOB OT 3afABHTeNA MJIH €ro OOBEPEHHONo JIHLA BKIOYaeT B cedd
Cliefyolye aqMUHUCTPaTUBHEIE NeHCTBUA:

1) ycTaHOBNEHHE JIMYHOCTH 3asABUTENS WM JIMUHOCTH M MOJIHOMOYMH €ro
JAOBEPEHHOTO JIHIA, IPOSODKUTENBHOCTh BRINONHEeH s | MUHYTAa;

2) u3ydYeHHEe COACpKaHHA 3asBIEHUA U JOKYMEHTOB, opOpMIJieHHE KOTIHUH
JOKYMEHTOB  (3aBepeHHe KOMMA WJIM CHSTHE W  3aBepeHHe  KONHH),
NpOAOKUTENIFHOCTE BRITNIONHEHUS He Oonee 14 MURYT;

3) peructpanus 3asABIEHUS B KypHalle perucTpalMy 3asBleHUH MO AaHHOH
yeayre B COH «JIEJIO» W moAroTtoBka pacmHCKH O IpUeME 3asBICHHS H
JOKYMEHTOB, B ClIydyae €ClM JOKYMEHTHl NPENCTABICHBl B MONHOM o0beMe H
NpaBUJIBHO O(OPMIIEHBI, JIUOO BO3BpAT 3aABUTENIO WIH €ro JOBEPEHHOMY UL
3asBJIeHUs M JOKYMEHTOB B Clly4ae BBIABICHHHW NPH H3YYEHHH HX COAEp)KaHUs
OCHOBaHHH AJiA OTKa3a B MpHUEMEe JOKYMEHTOB, NPEeAdyCMOTPEHHBIX ITyHKTOM 2.8.
AIMHHUCTPATHBHOIO periaMeHTa, ¢ pa3bsiCHEeHHEeM TNPHYHH OTKa3a M MOpsiKa HX
yCTpaHeHHs, MaKCHMaJIbHas! MPOAOJKUTENBHOCTD BHIMOJIHEHHA He fonee 5 MUHYT.

ConepxxaHue aIMUHUCTPAaTUBHOH NpoLEeAYPhl MPU MOTYYEHHUU 3asBJICHUS U
JIOKYMEHTOR OT 3aABUTEJIS MJIH €ro JOBEPSHHOIO JIULA MO NoYTe BKIKOYAeT B ceda
clefyrolpe agMAHUCTPATHBHBIE AeHCTBHA!

l. npoBepsieT NpaBUIBHOCTb aAPECOBaHUA  KOPPECNOHACHLUH H
LENOCTHOCTh YMAKOBKH, BO3BpalllaeT Ha IMOYTY OMIUOOYHO MMOCTYNUBIIHE B
yIlipaBiieHHe (He 10 afpecy) MUChMa;

2. BCKPBIBa€T KOHBEPTHI, MpOBepseT Hanuuue obpaliesuil 1 JOKyMEHTOB K
HHUM, K OOpallleHIIO IpHiIaraeT KOHBEPT (MIPH NOCTYIUIEHUH OOpaleH!A HOYTOH);

3. u3yyaeT COAep)KaHMe 3asABICHHUsA, YBEOOMJICEHHA H JOKYMEHTOB,
NpOAOIKHUTENBHOCTE BRINIONTHEHNA He Oonee 13 MUHYT;

4. perucTpupyeTr 3asgBieHNe, YBeIOMIIEHHe B XXypHaie peructpauun C3/I
«EJIO», B ciyyae ecnid JOKYMEHTHl MNpeACTaBlIeHBl B IOJHOM o00beMe H
NPaBHIBHO OQOpPMIIEHBl, MIY [OATOTOBKA YBENOMJICHMS 3aABHUTENIO WM €ro
JOBEPEHHOMY JIHIly C Pa3bACHEHHEM MPHYHH OTKa3za B NpHeMe NOKYMEHTOB B
Cllyyae BBIABICHHS NpH UIYUEHHH UX COHepXaHUs OCHOBAHUN Jis OTKaza B
NpUeMe NOKYMEHTOB, MNPEAYCMOTPEHHBIX MNYHKTOM 2.8. aAMMHHCTPATHBHOIO
peramMeHnTa, IPOaO/HKUTENISHOCTD BBITONHEHHA He Oonee 7 MUHYT.

5. HampapnsgeT 3afBHUTENI0 WIM €ro JOBEPeHHOMY JHUIY YBEIOMJEHUsS O
NPUHATHH K PAcCMOTPEHUIO 3asBleHHS, YBEAOMIEHHA U JOKyMeHTOB Jubo 00
OTKa3e B UX NPUHATHH (C YKa3zaHHEeM NMPUYHH OTKa3a) M0 YKa3aHHOMY B 3afABIECHHH
afpecy 3JIEKTPOHHOH MOYTHl, NPOAOKUTENBHOCTh HCIONHEHUs He [o3fHee |
paGoyero AHsA, CHEAYIOLIETO 3a JHeM InpueMa (NOCTYIUIEHHA) 3asBleHUA K
JOKYMEHTOB, 0(pOpPMIEHHBIX B (JOpME NEKTPOHHBIX JOKYMEHTOB.

PaboTHMK MHOrOQyYHKLUYOHAJIBHOIO LIEHTpPa, OTBETCTBEHHBIH 3a IPHEM
JOKYMEHTOB:

perucTpupyer 3asiBJICHUE B IEeHb €ro NOCTYIUIEHUS B
MHOTO(QYHKLMOHANBHBINA HEHTP B MOPSOKE OYEPENHOCTH NOCTYIERUs 3asiBNCHHUN



B KypHajle pErHCcTpalMH 3asBlieHWHA, JMCTBl KOTOPOTO JOMKHBI OBITh
MPOHYMEPOBaHBI, NpPOILHYPOBAHBI " CKpeTUIeHBI eyaThio
MHOTO()YHKLIMOHAJIBHOTO UEHTPA;

FOTOBUT B JABYX OK3eMIUIApax IHCBMEHHOE YBENOMIICHHE O MPHEME
JOKyMEHTOB (B opMe 3MEKTPOHHOIO JOKYMEHTA B Clyyae yKA3aHHA B 3asBleHHH
SJICKTPOHHOM MOUTHI), OMHH K3EMIUIAP MPHUKNAAbIBAET K JOKyMEHTaM, a BTOPOii
3K3EMIUIApP HaMpaBiIseT 3a8BUTENIO;

CO3MaeT  DJNEKTPOHHble  AyONMKaTel AOKYMEHTOB M WH(OpMalMH
(mpeobpa3oBaHue B 3NMEKTPOHHYHO ¢(OpMY HOKYMEHTOB H HHQOpMauuM Ha
OyMa)KHOM HOCHTeNe C COXpaHEHHEeM HX COfepXaHHd W (IpH HAJIHYHH)
PEKBH3UTOB), HEOOXOAMMBIX MAJs NPEAOCTABNCHHS MYHULMMANBHBIX YCIAYT |
NPEACTABICHHBIX IpaKAaHaMH Ha OyMaKHBIX HOCHTENIAX;

HampaBJiA€T 3JCKTPOHHble HOYONUKAaThl B YNpaBleHHE, H YKa3aHHBIM
rpaKgaHaM C©  HCIONB30BaHMEM €OUHOTO [MOpTaja TOCYAapCTBEHHBIX U
MYHULMMAIBHBIX YCIYr U (WH) perHOHAJIbHBIX NOPTAJOB TOCYJApCTBEHHBIX H
MYHULIMITAJIBHBIX YCITYT.

AMUHHCTpAaTHBHAsd MpOLEAypa BBHIIOJHACTCA JOKHOCTHBIM JIMLIOM
ynpasneHusd uin MOLl, oTBeTCTBEHHLIM 3a MNpPeNOCTaBIE€HHE MYHULIMIIAJNBHOM
YCIYTH.

Ilpn mnpueme 3asBleHMs aAMHHHCTpaTHBHas MpoLenypa BBIMOJIHAETCS B
IOeHb o0palLeHus.

Ilpy nonyvyeHun 3asgBieHHS W JOOKYMEHTOB IO NOYTE W BbIABNEHHH
OCHOBAaHUH, YKA3aHHBIX B IyHKTe 2.8. agMHHUCTPATUBHOIO pEMIaMEHTAa,
ynpasneHne win M®L] Bo3Bpamaer npeacTaBieHHble 3asBlIeHHe M JAOKYMEHTBHI
3aABUTENIO0 UJH €ro AOBEPEHHOMY JMIY B TeueHWe S pabouux AHeilt co AHA UX
NOCTYIUIEHHsA N0 TIOYTe, IPH 3TOM pa3bACHAST, KaKHe NOKYMEHTBbI HeoOXOomumo
NPeACTABUTE U (W) JOOPOPMHUTE.

OTBETCTBEHHOCTD 32 PETHCTPALIMIO 3aSBJICHUA B TOKYMEHTOB, HEOOXOAUMBIX
g npepocrapineHns yoinyrd B COJl «Jlemo» Hecer cmeuuanucT YIpablieHHA,
OTBETCTBEHHBIH 33 PETUCTPALIHIO.

Kputepun npuHATHA peulIeHHss NpH BBINOJIHEHHH aIMUHUCTPAaTUBHOM
npoLeayphbl:

1) obpaLuenue 3agBuTens 3a NpeJocTaBleHueM yCayry;

2) Hann4yee ud0 OTCYTCTBUE OCHOBaHUM AJIA OTKAa3a B NpHUEME 3asBICHUS O
NPEefOCTABICHHU YCIYTH U JOKYMEHTOB, HEOOXOAMMBIX MJI NpeRoCTaBIeHUS
YCIYTH, MOCTYIHBIUMUX B 3IeKTPOHHOH dhopMe.

OO01Mil MaKCHMAJIBHBIM CPOK BBINOMHEHUS aJMUHHCTPATUBHBIX ACHCTBUH —
15 MuByT.

Pe3ynpTatoM BBINOJMHEHHA aAMHHUCTPATUBHOH NpPOLEAYpbl ABISETCS NMPHEM
H perHcTpalus 3asaBleHUs U JOKYMEHTOB WIIH BO3BPaT WX 3asBUTENIO.

CnocobamMu  ¢Quxcauuu pe3ynbTaTa BHINOMHEHHS aJMHHUCTPaTUBHOM
TIPOLIEAYPHI ABJIAIOTCA

BbIlaUa paclUCKH O NpHeMe ZOKYMEHTOB,

BbiJada YBEIOMJIEHHA NIPHU OTKa3€e B IpUeMe 3asABIEHUS U JOKYMEHTOB!

BHECCHHC 3alIlUCH O IIpHYHHAX BO3BpaTa 3asBJIICHUA H JOKYMECHTOB B XYpHan



YCTHOTO NpHeMa rpaxiaH, B Cllyuyae e€CJIM 3asBJI€HHE U JOKYMEHTBI NMPe/CTaBIEeHB
JIUYHO 3asIBUTEIIEM MJIH €0 JOBEPEHHBIM JIULIOM;

HanpasieHye 3adBUTENIO HIM €ero JOBEpEeHHOMY JIMLY YBEHOMJIEHHS ¢
pasbjACHEHWEM IMPHYMH BO3BpPaTa 3asBICHUS U JOKYMEHTOB M TMOpfAKa HX
YyCTpaHeHUs, B Cly4ae €CJid 3aABJI€HHE H JOKYMEHTHI MOJIy4YEHb! YIIPABICHHEM HITH
M®I] no noute nubo B 3neKTPOHHON Popme.

KoHTpons uCTIONHEHHA anAMHUHUCTPATUBHOH NpOLEAYPHl TIPUEM U
perucTpauMs 3asdBJI€HUS W NOKYMEHTOB B aJMMHHCTpALMM OCYLIECTBISET
pykoBoautens ynpasienus, B M®IL[ - pyxopoautens otaena no pabore c
3asBuTe My MOILL,

3.2.3. ®opMHUpOBaHHE U HAlNlpaBlIeHUEe MEXBELOMCTBEHHBIX 3alIPOCOB.

OcHoBaHueM Ui Hadana aAMHUHUCTPATUBHON NpOLEAYPH! SBMSETCS MPUEM
3ajBJIICHMA M JOKYMEHTOB, YKa3aHHbIX B MNoAnMyHKre 2.0.1. aAMHMHUCTPAaTUBHOTrO
permiaMeHTa.

Conepxanne aAMHHUCTPATHBHOH Tmpoueaypsl MO (QOPMHUPOBAHUIO H
HanpaBICHHK) MEXBEIOMCTBEHHBIX 3allpOCOB BKJOYAeT B ceds cluenyoliue
aAMWHUCTPATHUBHBIE NCHUCTBUS:

1) noAroToBKa W HampaBleHHe B OpraHHU3alMU 3anpocoB 00 ucTpeGoBaHUK
JAOKYMEHTOB, YKa3aHHBIX B NyHKTE 2.7. aAIMUHUCTPATUBHOIO PEIVIAMEHTA;

2) nonydeHue W npuobiieHue K  3asABI€HHD U JOKYMEHTaM,
NpPeACTAaBNCHHbIM 3as8BHUTENEM MIU €ro JOBEPEHHBIM JIMLUOM JOKYMEHTOB,
YKa3aHHbBIX B MMyHKTE 2.7. aAMUHUCTPATUBHOrO PErlaMEeHTA.

Hanpagnenue B OpraHu3aluH, yKa3aHHbIE B periaMeHTe
MeXBENOMCTBEHHBIX 3aMpocoB, B paMkax MEXBEJAOMCTBEHHOIO
MH(DOPMAILMOHHOTO B3aUMOAEHCTBUS, MOXET OCYILICCTBISTHCA, B TOM YHCIE B
MEKTPOHHOM BHIE C HCMONb30OBAaHHMEM €JUWHOIN CHCTEMBI MeEXBEAOMCTBEHHOIO
MMEKTPOHHOTO B3aUMOICHCTBHA.

AJIMUHKCTpaTUBHAA TNpOLEAYpPa BBUIOAHAETCA JOKHOCTHBIM  JIHLIOM
yNpaBJ€HUst, OTBETCTBEHHBIM 3a IpeNOCTaBlI€HHE MYHHULMIIANsHON YCIyrd, B
paMKax MeXXBEAOMCTBEHHOTO B3auMO/ICHCTBUA.

Kpurepusimu mpyHATHA pellleHUs O HanpaBneHHH 3anpoca 06 uctpeboBaHNu
JOKYMEHTa B [OPANKE MEXBENOMCTBEHHOTO  B3aUMONENCTBHS  ABNSIOTCS
OCHOBaHM#, YKa3aHHbIE B IyHKTe 2.7, a/IMUHUCTPATUBHOTO PENIAMEHTA.

MakcuManbHBIH CpPOK HampaBlieHHWs B OpraHU3allMd, YKa3zaHHbIE B
pernaMeHTe MEeXBEJOMCTBEHHBIX 3ampocoB He Oonee 2 pabodnx AHS €O JHA
NPUHATHS K PACCMOTPEHUIO 3asBIeHHUS H JOKYMEHTOB,

Pe3ynsTraToM  BBIOJHEHUS AAMHHUCTPATUBHONW [OpolEeAYpBl  SABASETCA
NONY4YE€HUE JIOKYMEHTOB OT OpraHu3alMil, YKasaHHbIX B MNyHKTe 2.7,
aAMHHHCTPATHBHOIO pPerIaMEHTA.

Cnocobamu  ¢HuKcallMd  pe3ynbTaTa BBIMOJHEHWS aAMUHUCTPATUBHOM
NPOLEAYPHl ABIAIOTCA AOKYMEHT, MOJYUYEHHBIH B MOPAAKE MEXBEAOMCTBEHHOTO
UHPOPMALIMOHHOTO B3aUMOJIEHCTBHUS.

KoHTponb MCMONHEHUs aAMMHUCTPATHBHOW mpoueaypbl ¢GopMUpOBaHHE U
HanpaBlCHHE MEXBEJIOMCTBEHHbBIX 3alpoCOB B AAMWHHUCTpPALMU OCYLISCTBISAET
PYKOBOAMTENE YTIpaBIeHUS.



3.2.4. Tlposepka npaBa 3asABUTENA U NPUHATHE PEILEHHA 00 YTBEPKACHUU
CXEMBI PACIIOJIOKEHHS 3€MENIBHOIO y4acTKa MU 3eMeNbHBIX YYacTKOB, nubo 06
OTKa3e B NPEAOCTARICHUH MYyHHLIMMANBHON YCITYTH.

OcHoBanueM [ug Hadana aIMUHHCTPATUBHON NpoUELyphl ABIAETCA
MOCTYIUIEHUE B YMPAaBICHUE 3agBIeHUS O MPeJOCTABICHHH MYHULHNAIbLHOM
YCIYrH W JOKYMEHTOB, HEOOXOZMMBIX IJIA NPEAOCTaBIEHUS MYHHUUNAIBHOM
YyCAYrd, B TOM YHCJIe TIONYYEHHBIX B pe3ylbTaTe MeXBEAOMCTBEHHOIO
B3aMMOIEHCTBHA.

Conep:xaHye aIMUHHCTPAaTUBHOH NPOLENYPBl BKIIOYAET B celsl CEAYIOLIHE
aIMHHUCTpaTUBHbBIE NeHCTBUA:

1) npoBepka npaBa 3agBUTENS Ha NOMy4eHHe MyHHLUIIANBHOM YCIyru;

2) puHATHE pelueHus 00 YTBEp)KOSHUU CXeMbl PACTIONOKEHHUS 3€MeJIbHOIO
YYaCcTKa WITH 3eMeJIbHBIX YUACTKOB;

3) MoAroToBKa MPOEKTa MOCTAHOBIEHUS aqMMHUCTpALUM 00 yTBEPKICHUH
CXeMbl 3€MEBbHOIO Y4acTKa WM 3eMelbHBIX YyYaCTKOB Ha KaZacTPOBOM ILTaHE
TePPUTOPHUH.

CneuyanncT ynpaeieHHs, OTBETCTBEHHBI 3a MNpefoCTaBleHUE YCIYTH,
FOTOBUT:

NP HAIMYMU Y 3asBUTENS IpaBa Ha I[OJyuYyeHWe YCIYyrd - MpOeKT
MOCTAHOBIECHUA aAMHUHUCTpamMH 00 YTBEpXKIOEHHM CXEMBl paclONOXeHHs
3€MENILHOTO Y9acTKa HIJIM 3€MEJbHBIX YYacTKOB, YBEHOMJIEHHE O [PUHATOM
peLICHHUH,

B CJlyyae YCTAHOBJIEHHS OCHOBAHUMU JJA OTKa3a B MPeJOCTABIEHUN YCIYIH,
CIEeUMANUCT YMNpPaBIeHUs TOTOBUT yBeAOMJIEHHE 00 OTKa3le B MPENOCTaBICHUH
MYHULMIIANbHOH YCIAYrM, [PUBEAECHHOH B MPUIOKEHUM 6 K HacToslIeMy
AMHHHCTPaTUBHOMY PEIIaMEHTY.

VYBenomiieHHe 00 OTKa3e TOANMCHIBACTCA Ha4allbHUKOM  YyIpaBlieHUA
MYHULUMATbHBIM MMYILIECTBOM aAMHUHUCTpauuu [IpenropHoro MyHYLHUMaNbEHOTO
okpyra CTaBpOMoNsCKOro Kpas.

CrnienyanucT ynpableHUs, OTBETCTBEHHBIH 3a perucTpauuIo, perucTpupyer
pe3yneratei npenoctasneHus yenyry B COJ1 «eno» B TedeHue | paboyero aHs co
OHA WX MOCTYIUIEHHS Ha PETHCTPalyi0 U HamnpapiseT 3afBHTENIO CIOCOGOM,
yKa3aHHBIM B 3asB/ICHHM: TOYTOBOW CBf3bIO; BpyYaeT JIHYHO, HAMpaBlseT eMy
37EKTPOHHBIA JOKYMEHT, NOINMCAHHBLIA 3MEKTPOHHOM MOAMMCHIO, Ha afipec
3NMEKTPOHHON MOUTHI.

B cny4vae ecnu 3asBHUTENs 00paTUIICS 3a NMpenocTaBieHueM yeiyrd B MOL,
criellManyucT YIpaBleHHs!, OTBETCTBEHHBIH 3a NpeaocTaBieHue YCIYFH, B TEHEHHE
2 pHell mocne MPUHATYSA pelleHHs O NPeAOCTaBIEHHH 3€MENIBHOIO Y4acTka MM
yBenoMieHUs oD oTka3e HampaBisieT pellieHue Unu yBepomieHne B MOLL nns
BBIJa4YH 3asIBUTEIIO.

IlogroToBneHHOe MOCTAaHOBICHUE aAMHHUCTpPALMH TNpPUHHMAaETCA (MOAMH-
CBIBAETCA) U PETHCTPUPYETCS B YCTRHOBIEHHOM IOPSIAKE B T€YEHUE CPOKa aaMH-
HUCTPATHUBHOM MPOLEAYPHI:

10 xaneHzapHBIX OHel (B clydyae YTBEepKIEHHsS CXeMbl pPaclOOXKEHHs 3e-
MeNBHOTO YJacTKa B LeNax ero o0pa3oBaHus NyTeM pasiena 3eMeIbHOrO y4yacTka,



HaxOAALIEerocs B MyHHLUNAJIbHON COOCTBEHHOCTU M IIPeNOCTAaBICHHOTO HOpPUIH-
YeCKOM YNHLY Ha MpaBe MOCTOAHHOro (0ecCpoYHOro) mosp30BaHUA, NPENOCTaB-
JIEHHOTO TPaXXHaHWHY WA IOPHAYYECKOMY JIMLY Ha NMpaBe apeHKb WIH 6e3BO3-
Me31HOro NOJL30BaHUS);

14 xaneHmapHsIX OHEH (B cly4yae yTBEP)KOCHHS CXEMBl PAaCHOJOXEHUs 3e-
MEJIBHOTO y4JacTKa B LENAX ero obpasoBaHHUA ANA NPOBEACHHSA ayKLHOHA IO Mpo-
Jaxe 3eMeJIbHOrO Y4acTKa MM 2YKUMOHA HA NPaBo 3aKII0YEHU JOTOBOpa apeH/bl
3eMEJIbHOTO Yy4acTKa).

Ecnn 3asgBuTens mo xakoi-nubo npuunHe He auiica B MODL] 3a monydennem
pe3ysibTaTa MpeAocTaBlieHHs MyHHIUnansHok yeayru, M®L] B teuenue 30 nueit
OCYLUECTBNACT XpaHEHHe pe3ylbTaTa MNpeAOCTaBiICHHs MYHHULMITAIBHON YCIYTH.
[Io wucredenun 30 anei MOL[ ocywecTBnseT nepenayy pe3yibTara
NpeNOCTaBlA€HNUs MYHMUMNAJIbHOA YCIYrH B  yIpaBleHWE.  YIIpaBIeHHE
OCYLUECTBIIAET XpaHEHUe pe3ylibTaTa [peAoCTaB/ieHUs MyHUUUIIANbHO! YCIyru B
tTeuenue 5 net. [lo ucredeHuu 5 ser pesyneraT NpefoCTaBleHUs MyHUIUNIAILHOH
YyCAYrH YIpaBleHUeM YHUUTOXaeTc B COOTBETCTBUU C TpeOOBaHUAMH
LeNoMpON3BOACTBRA.

ANMUHHCTPATHBHaA TNpOLEAYypa BBHINONHAECTCS JODKHOCTHBIM  JIMLIOM
yNpaBieHHUs, OTBETCTBEHHBIM 3a MPeOCTaBlICHHe MYHULIMNAIbHON YCIYTH.

KputepussMu NpUHATHA pelueHus o0 YTBEPXACHHUHU CXEMBbl PacIoiOXeHUs
36MEJIbHOIO Y4YacTKa SBNAIOTCS OCHOBaHMS, yKa3aHHblE B MyHKTax 2.6., 2.7., 2.8,
2.9. aIMYHUCTPATUBHOIO PEITIAMEHTA.

PesynpraToM agMMHMCTpaTHBHOH MNpoLEAyphbl ABIACTCA NOAINUCAHHOE IO-
CTaHOBJIEHUE AMUHUCTpPAUUH 00 YTBEPXAECHNH CXEMBI PACIIONIOKEHHS 3eMEbHO-
ro y4actka jubo pemeHne 06 oTKase B yTBEPKAEHHH CXEMbI PACIIONIOXEHHSA 3e-
MENbHOTO yJacTKa.

Cnocobamn Quxcauuyg pe3ynsTara BHINOJHEHUS aIMHHHCTPATHBHOW
NpOUERYPHI ABIAETCA NIPUHATOE NOCTAHOBICHNHE aAMUHUCTPALMH 00 YTBEP)KACHUH
CXE€MBl pPACTIONOXKEHHA 3EMENBHONO Y4yacTKa H/H 3eMeNbHBIX YYacTKOB Ha
KaJacTpOBOM II[1aHE TEPPUTOPHH.

KoHTponb HCTIONHEHHs aIMHHMCTPAaTUBHON NpoLenyphl IpoBepka npasa
3asBUTENS W TPHHATHE PpelleHHd O MNpeNoCTaBlIeHUMH MYBMUMNanbHOH yciyrw,
nubo o6 oTkaze B MpPeROCTaBNeHHH MYHHULHMNAIBHOH YCIYyrd B YNpaBIeHHH
OCYUIEeCTBAAET PYKOBOOUTENb YIIPaBAEHHS.

3.3. Tlpu onmHokpaTHOM OOpallieHHM 3afBUTENII B MHOTOQYHKIHOHAIBHBIH
LUEHTp ¢  KOMIUIEKCHBIM  3allpOCOM O  [pPEAOCTaBI€HHM  HECKOJIbKHUX
rOCYAapCTBEHHBIX U (MIH) MyHRUHTAABHBIX YCIYT OPraHU3yeTCs NpenocTaBleHHe
IByX U Oonee rocylapcTBeHHBIX U (M) MyHHLUIAIBHBIX YCITYT.

3asgBneHue, COCTABIEHHOe MHOTOMYHKIHOHANBHEIM LIEHTPOM Ha OCHOBAHHH
3a[poca 3asBUTENSA O NPENOCTABICHUN HECKOIBKUX MYHHULUNAIBHBIX YCIYT (fanee
- 3asBJIEHUE, COCTABIICHHOE Ha OCHOBAaHUHM KOMIUIEKCHOTO 3alpoca), AODKHO OBITh
MOANKCAHO YIOJHOMOYEHHBIM paOOTHHKOM MHOTOQYHKLHOHAJIBHOIO LEHTpa,
CKPETJIEHO MeYaThi0 MHOTO(YHKIHOHAIBHOTO LIEHTpA.

OnHOBpeMEHHO C KOMIUIEKCHBIM  3alpOCOM  3asBUTENb TOHAeT B
MHOTO(YHKUHOHAJBHBIA LEHTP CBEACHUA, AOKYMEHTH H (HNH) HHGOpMALHIO,



HeOOXOAMMBbIE IS MPEIOCTaBICHUS FOCYJAPCTBEHHBIX M (MIIM) MYHULMIANBHEIX
YCIYr YKa3’aHHBIX B KOMIUIEKCHOM 3alpoce, 338 HUCKIIOYEHHEM JOKYMEHTOB, Ha
KOTOpBIE pacnpocTpaHsercs TpeOOoBaHWe TMyHKTa 2 dYactd | crarew 7
QenepanpHoro 3akoHa «O6 opraHuzauMH NMPeNOCTABIEHHs TOCYIAPCTBEHHBIX U
MYHHLMIATBHBIX YCAYIr», a TaKXe CBEISHHH, HIOKYMEHTOB ¥ (MIH) uH(opMaluy,
KOTOpBIE ¥ 3adBUTEJA OTCYTCTBYIOT M IOMKHBI OBITH MONYHEHB! MO Pe3yIbTaTaM
IIPEJOCTABACHUS MHBIX YKa3aHHBIX B KOMILIEKCHOM 3allpOcCe rOCYAapCTBEHHLIX U
(MTH) MyHHLIATIANBHEBIX YCIYT.

3asBeHHs, COCTARNEHHbBIE HA OCHOBAHHH KOMILUIEKCHOIO 3arpoca, a TaKike
CBECHMA, NOKYMEHTbI W HH(pOpMALHA, HEOOXOAWMBIE M8 TMPEAOCTABICHUA
MYHWUUMTNIATBHOM  YCNyrM, HanpaBiglOTCS B YOpaBleHHe ¢ [pUIOXKEeHHEM
3aBEPEHHOR MHOTO(QYHKLUHOHATLHBIM LIEHTPOM KOIIMH KOMIUIEKCHOTO 3amnpoca.

IV. ®opMbl KOHTpONS 38 UCHOMHEHUEM aIMUHUCTPATHBHOIO pernaMeHTa

4.1. Tekyluii KOHTPONS 3a:

MOMTHOTOMH, AOCTYIIHOCTBIO U Ka4eCTBOM I[IPEeXOCTABACHHA MYHHLMIIATBHOMH
YCIYTM  OCYLIeCTBAsSETCA HaYalbHUKOM YIpaBlieHHs, JHOO JHUOM, €ro
3aMeLlaloInM;

coOJroNeHHEM  [MOCNENOBAaTENIbHOCTH  aJAMUHHCTPATUBHBIX  JeiCTBHUH,
OTpefeNneHHBIX aIMMHUCTPATUBHBIMH INpOLEAYypaMH MO  IpPeloCTaBNEHHUIO
MYHUIUIIAIBHON YCIYrH, CPOKaMH PAcCMOTPEHHUSI NOKYMEHTOB OCYLIECTBIAETCA
HAa4YaJbHUKOM YNPaBIeHHs NTOCTOSHHO ITYTeM MPOBEACHHS MPOBEPOK COOMIOOEHUS
M UCMOJHEHUS JO/DKHOCTHBIMHM JIKMIIAMU  YIIPaBICHUS, [PEAOCTABIALIMMHU
MYRULIMIIAIBHYIO YCJIYTY, MOJNOXEHUH aJMUHUCTPATUBHOIO pErNlaMeHTa, HHBIX
HOpPMaTHBHBIX NpaBoOBBIX akTOB Pocculickoit Penepaniny, HOpMaTUBHEIX IPABOBBIX
akToB CTaBpOMONLCKOTO Kpas, HOPMATHBHBIX IIpaBOBBIX akToB [Ipearoproro
MYHULIMNAajbHOTO oKpyra CTaBporionsCKoro Kpas.

[lo pesynsraram npoBeeHHUS NPOBEPOK B CIy4ae BhISBIEHUS HapyLUEHUH
BUHOBHBIE JIMLA TIPUBIEKAIOTCA K OTBETCTBEHHOCTH B COOTBEICTBUH €
3aKOHOJATENbCTBOM Poccuiickoit Penepauuu U 3aKOHOMATENBCTBOM
CraBpononscKoro kpas.

Texywm#i  koHTponb  3a  cobmwonenuem  corpynHukamu — ML
NOCJIeN0BaTeIBHOCTH JOEUCTBUM, YCTaHOBAEHHBIX aAMHHHCTPAaTUBHBIM
perIaMEeHTOM U UHBIMH HOPMATHBHBIMU MPAaBOBBIMY aKTaMH, YCTAHABINBAKOILIMH
TpeGOBaHHS K NPENOCTABNCHUIO MYHHUMINAJBHOH YCIyTH, OCYIUECTBIAETCS
PYKOBOJHTENEM KIIMEHTCKOH CliyKObl XeqHEeBHO.

4.2, Ilocnenylolivii KOHTPOAb 3a UCMOJHEHHEM IMOJOXKEHHI HACTOALIErO
aIMHHHUCTPAaTUBHOTO perjlaMeHTa OCYLIeCTBISETCA MOCPEACTBOM [POBEACHHS
NPOBEPOK COOMIONCHHS MOCHEAOBATENLHOCTH aJIMUHUCTPATUBHBIX OCHCTBHIA,
ONpeNeNeHHBIX aAMHHHUCTPATUBHBIMH MPOLEAYpaMH, COONIONEHHEM CPOKOB,
NPOBCPKH IMOAHOTHI, NOCTYIIHOCTH M Ka4E€CTBA IIPCOOCTABICHMS MyHHL[HI'[aJ'II:HOIV{
YCIIYTH, BBIABJICHHS] U YCTPAHEHUA HapyLUeHWH NpaB 3asABUTENIECH, paccMOTpEHHS
MPUHATUS pellleHHH M TIOArOTOBKM OTBETOB HA UX oOpallleHus, coaepaiuue
xanobsl Ha pelueHns, AelicTBus (Oe3xecTBUS ) JOMKHOCTHBIX JIKL YIIPABICHHUA.



[leprogUYHOCTE OCYIUECTBRAEHHA TOCIEAYIOMET0 KOHTPOJIA COCTaBIAET
OIIMH pa3 B TPH roja.

4.3. JInsa npoBefeHUs NPOBEPKU B aIMHHHCTPaLMH GOpMUPYETCS KOMHCCHS.
Pe3yneTaThl AeATENBHOCTH KOMHUCCHH OQOPMIAIOTCA B BHAE CIIPaBKH, B KOTOPOM
OTMEUAIOTCA BBIABICHHLIE HENOCTATKU U MNPEAJIOKEHUS MO0 HX YCTPaHEHUIO.
CnpaBka noAanuCHIBaeTCS MpPEACENATENIEM KOMUCCHM, CEKpeTapeM KOMHUCCHU U
BCEMH YJIEHAMH KOMHMCCHH, YJaCTBOBaBLUIMMHU B IPOBEPKE.

4.4. [Ina”HoOBBIEe NPOBEPKHU OCYLUECTBIAIOTCA Ha OCHOBaHUM rOJOBOIO fIaHa
paboThl aAMHUHUCTPALIHH.

BHeMNnaHOBBIC MPOBEPKH OCYILECTBIAIOTCA HA OCHOBAHUM pacliopsDKeHUi
aaMHHMcTpauuu. Ipy nposepke paccMaTpuBalOTCs BCE BONPOCHI, CBA3AaHHBIE C
NpefoCTaBICHUEM MYHHUHIAJIBHOH YCIyrd (KOMIUIEKCHBIE TIPOBEPKH) WM
OTAEJIbHBIE BOMPOCH (TeMaTHYECKUE IPOBEPKH).

BHennanoBble MpOBEPKH MONHOTHI M KayecTBa  TNPEROCTABICHHA
MYHULHUIAIBHON yCIIyTH TIPOBOAATCA Ha OCHOBaHHMH OOpallleHUsA IpaXKaaH.

4.5. B moboe BpeMa ¢ MOMEHTa perucTpallii 3asBIE€HHUS ¥ JOKYMEHTOB B
YNpaBlNeHUU 3asBUTENIb UMeeT INpaBO 3HAKOMUTBCS C JOKYMEHTaMH H
MaTepHajlaMH, KacaloliUMUCA UX PacCMOTPEHHs, €CIH 2TO He 3aTparupaeT IIpasa,
cBOGOAB! M 3aKOHHBIE UHTEPECH APYTUX JIUL U, €CITU B YKa3aHHBIX JOKYMEHTaX H
MaTepuasiax He€ COOEp)KarTcsi CBEACHHS, COCTABIAIOLIHE TOCYIAPCTBEHHYIO WIH
HHYIO OXpaHAEMYIO (efiepalbHbIM 3aKOHOM TaHHY.

4.6. OTBETCTBEHHOCTh OpraHa, MNPeAOCTABIAIOIIETO MYHHUIMIIAIBHYIO
YCIIyry, €ro HJOJDKHOCTHBIX JIML, MYHHLMIAJBHBIX ciayxamux, MOL],
OpraHu3alMii, yKa3aHHBIX B cTaThe |6 DenepansHoro 3akoHa «0O06 opraHuzanyu
NpeaoCTaBlIeHUs TOCYJapCTBEHHBIX U MYHULMNANBHBIX YCIyT», ¥ UX pabOTHHKOB
3a pelleHHUs U JekicTBus (bespeiicTBHe ), npHHHMaeMble (OCYLIECTRIAEMBIC) UIMU B
Xoe MpeloCTaBlIeHUs YCIYTH.

JIOIDKHOCTHBIE /MLIa  YIpaBIEHMs, YYacTByIOLIMe B MPeAOCTABICHUH
MYHHUHMIANbHOM YCIIYTH, HECYT MEpPCOHANbHYI0 OTBETCTBEHHOCTDH 3a TOJHOTY |
Ka4yeCTBO IPelOCTaBlIeHHA MyHULIMNIANbHOH YCNyTH, 3a AelicTBUA (Oe3nelicTBUE) U
pellleHHdA, TMpuHUMaeMble (OCylIeCTBIseMBble) B XOAE€ MPEAOCTABJIEHUSA
MYHULMNANBEHONW  yCIyrH, 3a coOniofieHMe M MCNOJHeHue MojoxeHuit
aIMMHHCTPAaTUBHOIO peINlaMeHTa U MNpaBoBbIX akToB Poccuiickodl denepanny,
Craspononsckoro kpas, [Ipenroproro MyHUIUNaNBHOTO oKpyra CTaBponoibcKoro
Kpas, YCTaHaBNUBAOIIUX TpeOOBaHUA K IIPEAOCTABICHHIO MYHHLHMNAIBHON
YCIYTH.

llepcoHanpHas  OTBETCTBEHHOCTb  JOMKHOCTHBIX  JIML  YNpaBlieHMs,
OTBETCTBEHHBIX 32 NCIIONIHEH!E aAMUHHUCTPATUBHBIX MPOLENYD, 3aKperuiseTcs B Ux
JOJDKHOCTHBIX HHCTPYKLMAX B COOTBETCTBHY ¢ TpeOOBaHHAMHU 3aKOHOAATENBCTHA.

B cny4ae BBISBIEHUS HapylleHUs NpaB OOpaTHUBLUMXCA 3asBUTENEH, TOPALKa
H CPOKOB pacCMOTPEHHS 3alpOCOB 3asgBUTeNeH, yTpaThl AOKYMEHTOB 3aiBUTEJEH
BMHOBHBIE€ JIMLA HECYT OTBETCTBEHHOCTh B CQOTBETCTBHHU C 3aKOHOAATENBCTBOM
Poccuiickoii deaepaupy, B TOM YHUCIEe IUCLUMIUIMHAPHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATENBCTBOM O MYHHUHUNANBHOK ciyx0e.

4.7. I'paxxane, KOTOPHIM MPefOCTaRNSeTCs MYHHLUNIANBHAS YCITyra, HMEioT



NpaBo Ha Jil00OBIe NIPeayCMOTPEHHbIE 3aKOHOAATENLCTBOM Poccuiickoit ®enepaun
(OPMBI KOHTPOJIA 323 JAeATEeNbHOCTBIO YIPABIE€HUS NP TPENOCTABIEHHH HM
MYHUUHUNAJIBHON YCIIYTH.

4.8. [paxnmane, B Ciydyae BBIABICHUS (AKTOB HapyLICHHs MOpPsaKa
IPEAOCTaBACHHUA MYHHULHUIAILHOM YCIYTM WM HEHAIJIEXKALIEro HCHOJHEHUs
aJIIMUHHUCTPAaTUBHOTO PEMIAMEHTA, BIpPaBe OOpaTHTHCA ¢ XaloGoil B OpraHel H K
AODKHOCTHBIM ~ JIMIIAM, YKa3aHHLIM B [NOYHKTe 5.2, aIMMHUCTPATHBHOIO
perilaMeEHTa.

Kanoba Moxer ObITb NpeACTaBleHAa HA JIMYHOM MpHEME, HanpabBieHa
[IOYTOBBIM OTIPABICHUEM HJIM B JIEKTPOHHOH ¢QopMe ¢ HCNOAB30BaAHUEM
MHQOPMALIMOHHBIX pecypcoB B cetH «Murepuer», Eaunoro noprana,
peruoHajLHOrO noprana unm yepes MOLL

V. HocyneOHbi (BHeCY1eOHBIH) MOPAROK 00XKaIOBaHUA PeLeHHUT 1
nercTBHit (Oe3aelicTBYS) OpraHa, NpeJOCTaBASIOIEero MyHHIIMIAIBHYIO YCIYTY, a
TAKKe JOJKHOCTHBIX JIXIL 3TOrO OpraHa, MHOTO(YHKIHOHAIBHOTO UEHTPA,
pabOTHHKAa MHOrO(YHKLMOHABHOTO LIEHTPa, a TAKXKe OpraHu3aluii,
npeaycMOTpeHHBIX YacTeio 1.1 cratbu ®enepanvHoro 3akoHa ot 27 uronsa 2010 .
Ne 210-@3 «O06 opranusalyi NpefOCTABICHUSA rOCYIApCTBCHHBIX K
MYHUIMTIANBHBIX YCIYT» WIH UX Pa0OTHHAKOB

5.1. 3asBUTENb HWMeeT NpaBo Ha AocynebHoe (BHecyneOHoe) obxanopaHue
pemieHui u neifctBuii (Ge3nelcTBUA) agMUHUCTPALMM, €€ AOKHOCTHBIX JIHL,
MYHULMNAJIbHBIX CINYXallKX, MHOTO(YHKLIMOHANIBHOTO IEHTPA, ero pyKOBOSUTEISA
" (umu)  palOTHHKR  MHOTO(QYHKLHOHAJIBHOrO  LEHTpa  MPHUHATBIX
(ocyliecTBIAEMBIX ) B XO€ MPEAOCTaBICHUS MYHULUNANBEHOM! YCIYTH.

5.2. OcHoBaHueM AJIa Havaja Npouenypbl AocynebHoro (BHecyaeOHOro)
o0>xaJIoBaHMSs SBNAETCS MOCTYIICHHE KaNnoObl 3asBUTEN.

Xanoba moxer OBITH NIOJIaHA 3aBUTENEM UIIU €r0 JOBEPEHHBIM JTULIOM:

Ha MM IIaBbl OKpYyra, B cilydae eclid o0anyroTcsl pellieHHsl HayalbHUKA
yNpaBleHNs, B NUCEMEHHON opMe Ha PycCKOM S3bIKe HA OyMaKHOM HOCHTeENe
MOYTOBBIM OTMPABJEHHEM NUOO0 B 3MEKTPOHHOM BHUJE, a TaKXe TpPH JIMYHOM
npUeMe 3aBUTEN WIM ero JOBEPEHHOro JULA,

B yIIpaBleHHe, MpeaoCTaBIfollee MYHALUIIANbHYIO YCIIyTY, B cly4ae eciy
obxanyorcs peiieHus W AcicTBUA (De3meiicTBHE) yNpaBieHUS UMY €FO
IODXHOCTHOTO JIMLA, MYHHLHMIAIBHOTO CHyXKalllero B MHCbMeHHOH Qopme Ha
PYCCKOM S3bIKe Ha OyMaXHOM HOCHTeAe IIOYTOBBIM OTIpaBlieHUEM JHOO B
BJIEKTPOHHOM BHUAE, & TAKXKE MPU JTUHUHOM [IpHEME 3aABUTENS HIIH €r0 JOBEPEHHOIO
WA

B aIMHHUCTPALHIO, YUpeauTens MHOIopyHKLMOHAIBHOIMO LeHTpa (Janee —
y4peanuTeNs MHOTO(MYHKLUUOHANBLHOrO LEHTpa), B cliyyae ecliu oOXalyroTcs
pelieHus MU OedicTBusa  (Oe3felicTRue) MHOrOGYHKIMOHANBHOIO  LEHTPa
(pyxoBoauTENs MHOTOQYHKIMOHANBHOIO EHTpa), B MNUCBMEHHOW ¢opMe Ha
PYCCKOM S3BIKe Ha OyMaXXHOM HOCHTENIE IIOYTOBBIM OTHpaBIeHHEM MO0 B
3JIEKTPOHHOM BHJIE, a TAKXKE NPH JIUYHOM [IpHeMe 3asiBUTE/IS UK ero JOBEPEHHOTO



nULa;

Ha uMmsa pykosogutens MOLI, B cayuae ecan oOXanyrTCs peLIeHHS U
aerctBun (Oe3metictBue) M®L| unu ero AOMXHOCTHONO JUUA, B IHCHMEHHON
(GopMe Ha pycckoM s3bike Ha GyMaXKHOM HOCHTENE TIOYTOBBIM OTIIpaBleHHeM Tu6o
B 9IeKTPOHHOM BHZE, a TaKXEe INpH JUYHOM TNpueMe 3asBUTENS WIH ero
JIOBEPEHHOTO NHLA;

B cnyvae nonaym sxano6el 1OBEPEHHBIM JIHLIOM 3aABUTENS MPEACTABIIOTCS:
OOKYMEHT, YOOCTOBEPSAIOLIMNA €ro NMYHOCTh, U AOKYMEHT, MOATBEPXKIAKLINI ero
TIOJTHOMOUHMS HA OCYIIECTBICHUE AEHCTBUH OT MMEHHU 3asABUTENs, OPOPMIICHHBIH B
COOTBETCTBHU C 3aKOHOAATENBCTBOM PO,

5.3. XKanoba B 3MEeKTPOHHOM BMIE MOXET OBITh IOAaHA 3asABUTENIEM B
CTPYKTYpHO® NoApa3aesieHue aIMUHHCTpalLUH, NpeaoCTaBgoLIee
rocyJapCTBEHHYK) WIH MYHHLMNANBHYIO YCIYTry, MOCPEACTBOM HCIONb30BAHUS
ohUUMaNbHOTO  caliTa  CTPYKTYPHOro  IOApasfgelieHHs  aAMUHMCTPALUU,
MPEAOCTABIALLEIO TOCYAAPCTBEHHYI0 WM MYHHLHMAABHYIO YCIYry, B CETH
«HTepHeT:

Ha MMA [IaBbl OKpyra fOCpeACTBOM UCIIONb30BaHuA pazpena «HTepHer -
npueMHas» O(QUIMAIbHONO caiiTa agMuHHCTpauuu B cetd «HHTepHeT
(www.pmosk.ru), aneKTpoHHOH NMOYTEl aAMUHUCTpaluy admin@pmosk.ru;

B YINPaBlICHHE I[OCPEACTBOM HCIONb30BAHUA IIEKTPOHHOM IOYTEHI
Uiizo_apmr_sk@mail.ru;

B M®L] nocpenctsom ucnonszoBanus caiita M®L] pmr.umfc26.ru.

XKanoba B o2neKTpOHHOM BHAe MOXeT OBITH IMOAaHA 3aABUTENEM
[IOCPeACTBOM MCNOJib30BaHUsA (elepanbHON rocyaapcTBeHHOH MHGOPMALHOHHOMN
cucteMbl «ENMHBIH T1OpTan TOCyHapCTBEHHBIX W MYHUUUOAIbHBIX YCIYT
(byHkuuii)» (manee - Enunblii nopran); rocymapcTBeHHOH WHGOPMAaLMOHHOM
cuctembl CraBpomnosibekoro kpas «IlopTan rocyaapCTBeHHBIX U MYHULHNAIBHBIX
yeayr (hyHkuui), npeaoctasnseMblX (MCMONHAEMBIX) OpraHaMHi HCTOTHUTETLHOM
BlacT CTaBpOmoNBCKOrO Xpas M OpraHaMM MeCTHOTO CaMOYMpaBAeHHA
MYHHLHNAIbHEIX 00pasopaHuit CTaBpOMONLCKOro Kpasg» (Zaee - pervoHasIbHBIH
nopran).

XKanoba B BJICKTPOHHOM BHIAE TaKXe MOXET OBITE TI0AaHa& 3asiBUTEJIEM
MOCPEACTBOM  HCMNOJBb30BaHUs  IopTana  defepanbHOll  rocyaapcTBEHHOM
UHQOPMALUMOHHO!  cHcTeMbl, oOecneumBarolled  mpouece  gocynebGHOro
(BHecyneOHOro)  oOanoBaHHMA  pelleHWH U JelicTBuit  (OezpelicTBus),
COBEpPLIEHHBIX MPH NPEAOCTABIEHUH TOCYIAPCTBEHHBIX U MYHULIMNIANbHBIX YCIYT
OpraHam, NpefocTaBsIOUMU MOCYAapCTBEHHBIE H MyHHLUIIANBHbIE YCAYTH, UX
AOJDKHOCTHBIMU JIMLAMH, TOCYAAPCTBEHHBIMH U MYHHULMIIATBHBIMH CIYXalUUMH,
MHOTOQYHKIIHOHANBHBIM LIEHTPOM, €ro pykoBoauTeneM H (WiM) pabOTHHKAMH
MHOTOQYHKLUHOHAIBHOTO LIeHTpa (Aalee - cucTeMa Jocyaebroro obxanoBaHus).

5.5. B cny4ae ecnu xanoba nogaHa 3asBUTEIEM WIH JOBEPEHHBIM JIMLIOM B
CTPYKTYpPHOE nNoApa3aelieHWe aIMHUHUCTPalUWH, OOKHOCTHOMY JIULY, B
KOMIIETEHLIMIO KOTOPBIX HE BXOOUT €€ pPAaCcCMOTpPEHHe, A4aHHOe CTPYKTYpHOE
NoApa3AeaeHHe aIMHHUCTPalUK, AODKHOCTHOE JULO B TedeHHe 3 pabouux AHEH
CO [HS ee perucTpalid HanpaBlsioT Xajoly B CTPYKTYpHOE MHOApasAeieHUE




aIMHHUCTPALWH, JOKHOCTHOMY JHLY, YIOIHOMOYEHHOMY Ha €€ pacCMOTPEHHE,
i OJHOBPEMEHHO B NHMCBMEHHOH ¢opMe HHGOPMHPYIOT 3aABUTENA HIM €ro
JOBEPEHHOE NULO O NEepeHanpaBieH|H ero xanooml.

ITpu 3TOM CpOK paccMOTpeHHUs Xanobbl AAMUHHUCTPALIUH, YIIOTHOMOYEHHOM
Ha ee¢ pacCMOTpeHHe, B anmnapare aAMUHHUCTPAlMM, HCUYMCIAAETCA €O MAHA
perncTpaluy *anobbl B CTPYKTYPHOM MOApasfelieHUHM B Clydae 0GXaloBaHHs
pEUIeHH PYKOBOMUTENA CTPYKTYPHOrO NOAPA3ACIICHUA aAMHHUCTPALWH.

5.6. Kanoba nonxHa cogepxarTh:

HaHMEHOBAHME CTPYKTYPHOIO MOApa3NeNeHus agMUHUCTpaLuu, haMuIHIO,
UMs, OTYECTBO (TPH HAIUYUM) U JOMKHOCTE AOMKHOCTHOIO JIMLA, GaMHUIMIO, HMH,
OTYeCTBO (NIpM  HANWYHWU) W  JOKHOCTD MYHHLMNANBHOIO  CIyXallero,
3aMELIAOINX JODKHOCTh B CTPYKTYPHOM [OApa3sfAeieHHMM aAMHHHCTPALUH,
MHOFOQYHKIMOHAIBHOTO LIEHTPa, €ero pykKoBOAMTENA U (WiIH) paboTHUKA
MHOTOQYHKLHMOHAJIBHOTO LIEHTPa, PelleHns U nefcTeus (Oe3nelicTBUE) KOTOPBIX
obxanyorcs,

paMUInIO, UMK, OTHUECTBO (NpPH HATUYMU), CBEACHHS O MECTE JKUTENLCTBA
3agBUTENs - GHU3WYECKOrO JMUa JMO0 HAMMEHOBAaHME, CBEAEHHS O MeECTe
HaXOXKOEeHUsA 3asBHTENA - IOPUIOMYECKOro JHLa, a Takxe HoMmep (HoMmepa)
KOHTAKTHOIo TenetdoHa, agpec (aapeca) 3MeKTPOHHON MOYTHI (Mpd HAaTUYMH) U
MOYTOBBIM aapec, [10 KOTOPBIM AOJKEH OBIThb HaNpaBie€H OTBET 3asBUTENO (3a
MCKJIIOUEHHEM Clyyas, Korza xanoda rnopaercs crnocoboM, NpeaycMOTPEeHHBIM
NYHKTOM 5.4, aAMUHUCTPATUBHOTO periaMeHTa);

cBeleHUA 00 oOxanyemblXx pelleHusX W gedcTBUsAX (Oe3nelcTBUN)
CTPYKTYPHOTO NOApa3sfeNeHUs aIMHHHCTPALHH H er0 OOMKHOCTHOTO JIHLA,
MYHHLHUNANBHONO  CHAyXalllero,  MHOroGYHKUMOHAIBHOTO  LEHTpa,  ero
pyKkoBoAuTeNA U (WnH) paboTHHKa MHOTO(YHKLMOHAIBHOIO LEHTPA;

NOBOJBI, Ha OCHOBaHUM KOTOPBIX 3afBHUTENb HE COMIACEH ¢ pelIeHHEM U
neiictsueM (Ge3geHcTBUEM) CTPYKTYPHOIO MOApa3AeNeH s aAMUHUCTPAlH U ero
LO/DKHOCTHOI'O JIMLA, MYHHULHMIIAJBHOTO CHyXallero, MHOTOQYHKLUHOHAJIBHOIO
LIeHTpa, ero pykoBoguTens U (wiM) paOboTHHKAa MHOTO(QYHKLMOHAIBHOTO LEHTpA.
3agBUTENEM MOTYT ObITh IpEACTABN€Hbl AOKYMEHTHl (NP  HATUUYUM),
TOATBEPKAAIOILIME JOBOABI 3aSBUTENS, THOO UX KOTHH,

5.7. Kanoba, nocTynupiuas Ha UM IMaBbl OKPyra, B IHCbMEHHOH GopMe Ha
OyM2)>XHOM HOCUTENE IOMANIEKHUT pPerucTpauuy B amrnapare aiMUHHUCTpalMU B
Te4eHUe OJHOro pabodero AHA CO JHSA ee MOCTYIIIeHMUs.,

Kanoba, nmocTynuBLIas B CTPYKTYpPHOE NoApa3neieHHe afMHUHHCTPALMH, B
MUCbMEHHON popMe Ha OyMa)KHOM HOCHUTeNe MOMANEXUT PerucTpauuyu B TeHeHUe
onHOro paboyero JHA co JAHA ee nocTrymieHus. JKamobe mnpucBanBaeTCs
PEerUCTPalMOHHBIA HOMEp B >XypHajle yd4yeTa Xajno0 Ha pelleHUs YU OeHCTBUA
(be3meiicTBHE)  CTPYKTYPHOTO  MOApa3zfeleHUus  aIMHHUCTpPAaLlMM U €ro
JOKHOCTHOTO JIMla, MYHHLIMITAJIBHOTO Chy)KaWero (nanee - xypHai). dopMa U
MOPSNOK BENEHWS JKypHAla ONpemeNsiorcs CTPYKTYPHBIM [OApa3feneHUueM
aAMMHUCTpaLUHY,

XKanobGa Ha pedcTBus (OeznelicTBue) cmepuanucTos MPLI, nopnexur
paccMOTPEeHUIO  JOJDKHOCTHBIM  JIMLIOM, HAJENE€HHBIM TOIHOMOYMAMH 10



pPacCMOTPEHHIO Xanob, a B ciy4yae 00)KaqoBaHUS OTKasa B [IpYeMe JOKYMEHTOB Y
3a9BUTENS MO0 B UCTIPAaBNEHHU HOMYIIEHHBIX OMEYaTOK M OMIMOGOK HIH B clydae
00XanoBaHMS HAPYLIEHNUS YCTAHOBJIEHHOTO CPOKA TAKMX MCTIPABIEHMH - B TeUEHHe
TATH pabouHx AHel co OHA ee perucTpaluH.

5.8. TIpu mopade xanobbl B 3JeKTPOHHOM BUIE NOKYMEHTBI, YKa3aHHbIE B
ab3aue I1eCcTOM mNyHKTa S5.2. aAMUHHUCTPAaTMBHOIO pernaMeHTa, MOTYT OBITh
NpeacTaBAeHbl B (oOpMe 3EKTPOHHBIX JOKYMEHTOB B COOTBETCTBUH C
nocraHoBlneHueM IlpasurensctBa Poccuiickolt  ®enepauuu  «O  nopsake
obopMIIeHHA ¥ TpEACTABNEHUA 3asBlEeHHH W UHBIX JOKYMEHTOB, HEOOXORUMBIX
A4 TpelOCTaB/IeHUs TOCYAAPCTBEHHBIX H (MAH) MYHUUMITANBHBIX YCIYT, B QOpMe
3NEeKTPOHHBIX JOKYMEHTOBY.

[lopspok peructpaumy ajod, HanpaBneHHBIX B 3NIEKTPOHHOM BHIE Ha
opHLHaNbHBIA calT oxpyra B ceTH «llHTepHeT», ompenmenseTcs annapaTom
AIMHUHHCTPALKH.

Peructpaius »xano®, HanpasleHHBIX B JNIEKTPOHHOM BHIAE, Ha alapec
JMEXTPOHHOW  TOYTBl  CTPYKTYPHOTO  MOApa3jeNeHus  aJAMHHHCTpaLUu
OCYIECTBIACTCA B IOPSAAKE, NPEeAyCMOTpEHHOM ab3aleM BTOpBIM MyHKTa 5.7.
aIMUHUCTPATHBHOIO pEIVIaMeHTa.

Peructpauusa xano®, HampaBaeHHBIX B 3MEKTPOHHOM  BUJE C
Hcnons3oBaHueM EnMHOro noprana, ocyliecTBASETCS B MOPSIKE, ONpeIeieHHOM
[IpaBuTtenscTBoM Pocculickoi Oepepauuu.

Peructpaums  kajno0, HaNpaBieHHBIX B  JNIEKTPOHHOM  BHAE ¢
MCIIONB30BAHHEM  PETrMOHAJBHONO  Moprana, OCyLUECTBAAETCS  OMNepaTopoM

perHoHanbHOro MopTaja B MOpSAAKE, ycTaHOBNeHHOM [IpaBUTENBCTBOM
CraBpononecKoro kpas.

5.9. Kanoba MOXET ObITh noaaHa 3aBUTEIIEM yepes
MHOTO(QYHKIIHOHANBHBIA LIEHTP, KOTOPBIK o0ecrmeunBaeT €€ Mepegayy B
CTPYKTYPHOE noapasaeneHue aAMUHUCTpaLHH, peJoCTaBsioee

TrOCYIapCTBEHHYI0 HJIH MYHULMNAIBHYK YCIYry, YIOJHOMOYEHHOE Ha ee
paccMOTpeHHe, WIH B Cllydae NOAA4YM XaaoObl Ha MMs mnaBbl [IpearopHoro
MYHMLIKIIANbHOTO OKpyra CTaBponoibCckoro kpas B aaMuHMCTpauuro [Ipearoproro
MYHHLHUIIAJNILHOTO okpyra CTaBpononbeKoro Kpas.

Kanoba mnepenaercs B CTPyKTypHOE MoOApasjeleHde aAMHHHCTpalUH B
TIOpAOKE W CPOKH, YCTAHOBEHHBIE COITTALUCHUEM O B3aUMOAEHCTBUN Mexay M®I]
U agMHHUCTpaluued (Janee - COMAlIeHHE O B3aMMOAEHCTBHM), HO HE MMO3MOHEE
pabodero AHA, CleyOUIero 3a pabourM AHEM, B KOTOPLIN MOCTYNHIA Kaloda.

B annapat agMunncTpanuy xanota nepenaercs M®LI He no3aHee paGoyero
IHS, CIeOyIOLIero 3a paboyuM AHEM, B KOTOPBIH nocTynuaa xanoda 8 ML,

Kanoba Ha HapylleHHe NopsAxa NpeqocTaBIeHUS MYHULIUIIANBHONH yCIyru
M®L] paccmaTpuBaeTcst annapatoM afMHUHHCTPALIKH,

Ilpy >TOM CpOK paccMOTpeHHs IKajoObli Ha HapylleHue Mnopsaka
NPEAOCTABJIeHUd MyHULUNanbHOH ycenyrd ML uHcuyucnsercs co  JHA
pervcTpauuy xanolsl B annapare agMHHHCTpalily.

5.10. 3agButens MoxeT o0paTUTbCA ¢ Kalo00i B TOM YHUC/IE B CIEAYIOLINX
Cllyqasx:



HapyllleHHe  Ccpoka  perWcTpauMd  3anpoca O  [pefoCTaBjeHHH
rOCYRapCTBEHHOM MK MYHULHNMAJIBHOU YCIYTH, YKa3aHHOro B 1.2.14.HacTosuero
aZIMAHUCTPAaTUBHOIO PEITIAMEHTA;

Hapyll¢HHe CpoKa MpeAoCTaBleHs MyHUHWNMaNbHOH yenyru. B ykazanHoM
cnyvae pocynebHoe (BHecyneOGHoe) oOaloBaHHE 3asBHTENEM pELICHHH u
neiicteui  (6esmeiicTBuA)  MHOTOQYHKUMOHANBHOTO  IleHTpa, paboTHHKa
MHOTOQYHKLMOHAJIBHOTO ~ LIEHTpa  BO3MOXHO B  ciy4yae, €CIM Ha
MHOTO(QYHKUHOHANBHBIA LEHTP, pelleHUus U JeiicTBus (0e3meiicTBHE) KOTOPOTO
00XKaNyIOTCsl, BO3NOXEeHa (YHKUMA TIO MpedOCTAaBACHUIO COOTBETCTBYIOLIEH
MYHHLMINIAIBHON YCIIYTH B [MOJIHOM 00BEME;

TpeOoBaHMEe MPECTABJICHUA 3asgBUTENeM IJOKYMEHTOB HWJIH HMHMOpMAaluu
1160 ocynIecTBIECHUS NeUCTBHIA, IPERCTABICHHE HITH OCYIIECTBIIEHHE KOTOPhIX HEe
NpeNyCMOTPEHO HOPMAaTHBHBIMH NpaBOBBIMH akramu Poccuiickoit ®enepaumy,
HOPMAaTUBHBEIMK TIpaBOBBIMM akTaMH (TaBpOMONBCKOTO Kpasi, HOPMATHBHBIMH
NpaBoBbIMH akTamu [IpearopHoro MyHHUHMAIEHOTO OKpyra CTaBpONONBCKOTO
Kpast ANs peaoCTaBlIeHUA MyHHLIMNAABHOH YCIIYTH;

OTKa3 B NpHEME JOKYMEHTOB, MpPeLCTaBlIeHHE KOTOPBIX NPEIyCMOTPEHO
HOpPMAaTUBHBEIMH IpaBoBbIM¥ akTamMH Poccuiickoii denepauun, HOpMAaTHBHBIMM
NpaBOBBIMH aKTaMH CTaBpOMNONBCKOrO Kpas, HOPMAaTHBHBIMHM TPaBOBBIMK 8KTaMH
[TpenropHoro  MyHuuumanbHOro okpyra CraBpomoibCKOro  Kpag A
NpeaoCTaBICHUsI MyHHLUNATBHON YCITYTH;

OTKa3 B MPeJOCTaBIeHHH MYHHUMNANBHON YCIYIH, €C/A OCHOBaHUA OTKa3a
He MpeayCMOTpeHBl (efiepaibHbIMY 32aKOHAMHU ¥ NMPHUHATHIMU B COOTBETCTBHH C
HUMH HHBIMH HOpPMaTHBHBIMH MNpaBoBRIMM aktamMu Poccuiickoit Pepepauny,
HOPMAaTHBHBIMH TpPaBOBBIMH akTaMH CTaBpONONBCKOTO Kpas, HOPMAaTHBHBIMU
NpaBOBBIMH aKTaMu IlpearopHoro MyHHIMOANbHOrO oKpyra CTaBpoOmoOibCKOTO
kpas. B ykazaHHoM cimyuae nocynebHoe (BHecyneOHoe) oOxalloBaHUE 3asBUTENIEM
pelueHui U aeictBui (6e3neicTBIA) MHOTOGYHKIIHOHAIIBHOTO UEHTpa, paboTHHIKA
MHOTO(YHKUMOHANBHOIO  UeHTpa  BO3MOXHO B Cllyyae, ecid  Ha
MHOTOQYHKUAOHAJIBHBIN LEHTP, pelueHus ¥ OeHCTBUA (Oe3neicTBHE) KOTOpOro
0o0XanmyloTCsl, BO3JIOXKEHAa (YHKLHSA MO NpPEeNfOCTaBICHHK) COOTBETCTBYIOLLEH
MYHULHNANBHONH YCIYTH B IIOTHOM OOBEME;

TpeGoBaHNe BHECEHHA 3aABUTENIEM NPH NPEROCTABAEHWH MYHHUMIAIBHOH
yCnyr#t IUIaThl, He [PefRyCMOTPeHHON HOPMATUBHLIMH TIPAaBOBBIMYM aKTaMHU
Poccuiickoit Denepaliiii, HOPMAaTHBHBIMM NMpPaBOBbBIMU akTaMH CTaBpONOJIBCKOIO
Kpas, HOPMaTUBHEIMU NMPAaBOBBIMU akTaMH [IpearopHoro MyHHUIUNANBHOTO OKpYyra
CTaBponoNBCKOTO Kpas;

OTKa3 CTPYKTYPHOTO NMOAPA3NCIEeHHs aIAMHHUCTpAUMH, NpeAoCTaBIfIOLIETO
MYHUOWUMANBHYK) YCIYry, W €ro JODKHOCTHOTO JIMIA, MYHHLUUINAILHOIO
CIYXalLEro, TIPEAOCTaBIAIILETO MYHULHUNAIBHYIO yCIayry,
MHOIOQYHKHUHAOHAJBHOTO LEHTpa, pa0OTHHKA MHOIOQYHKLHOHAJIBHOIO LEHTpa, B
MCIpaBIeHUH AOMYLIEHHBIX UMH OMEYaToK M OLIMOOK B BBIOAHHBIX B pe3yNbTare
MPeNOCTaBIEHHUs MYHWIMMANbHOR YCIyrd JOKyMeHTax Jubo HapylleHue
YCTAHOBIIEHHOTO CpOKa TaKHMX HMcNpaBieHuit. B ykasaHHOM cnydae gocyaebHoe
(BHecyneGHoe) obxanoBaHue 3asgBUTENEM pelleHuil B AeicTBHE (OespelcTBHA)



MHOTO(GYHKIMOHANLHOTO LIeHTpa, pabOTHHKA MHOro(yHKUMOHAIBHOIO LEHTpa
BO3MOXHO B Cliy4ae, €ClIM Ha MHOTOQYHKUMOHAJBHBIH ILIEHTpP, PpelleHus H
necrBus  (Oe3nelcTBHE) KOTOPOro OOMKANYIOTCS, BO3JIOXKEHA (YHKLHE II0
NpeJOCTaBIEHUIO COOTBETCTRYIONIEH MYHULIMNANLHOMN YCIIyTH B IOTHOM 00BEME;

HapyLleHHe CpoKa MIM TNOpAAKa BBIAYH NOKYMEHTOB IO pe3yibTaraM
NpeaoCTaBICHAS MyHULUNAIBHOMR YCIyIH;

NpUOCTAHOBIEHHE MNPENOCTaBICHUS MYyHUUMIAJBbHOM  YCNyTH, €ClH
OCHOBaHHMS MPUOCTAHOBICHHS HE TPeNyCMOTpPeHbl (efiepanbHbIMH 3aKOHAMH H
NPUHATHIMH B COOTBETCTBUH ¢ HUMHM WHBIMH HOPMAaTUBHBIMH NMPABOBBIMH aKTaMH
Poccuiickolt Qenepatiny, HOPMaTHBHBIMH MPaBOBbIMUA akTamMu CTaBpONONLCKOIO
Kpasi, HOpPMaTHBHBIMH MPaBOBRIMYU akTamu [IpearopHoro MyHHLIMNAIBHOTO OKpyra
CraBponoyisckoro xpasi, B ykazaHHOM cinyuyae pocyaeOHoe (BHecyneGHoe)
obkanoBaHne  3asBuTeNeM — pemieHMd — w gelictBuii  (OesmeiicTBuA)
MHOTO(YHKLUVOHANBHOIO LIEHTpa, paboTHHKA MHOTO(QYHKIHOHAJIBHOTO HEHTpa
BO3MOXKHO B Cly4ae, €CJId Ha MHOrOQYHKLHOHANBHBI LEHTp, pelUeHHs M
neiicteua  (Oe3nelicTBME) KOTOPOro OOXKANYIOTCH, BO3JIOKEHA (QYHKLUUA IO
NpefoCTaBIEHUIO COOTBETCTRYIOLIMX MYHULIMITAIBHBIX YCIYT B MOJIHOM 00beMe;

TpeboBaHKHe Yy 3asgBUTENA NpU IIPENOCTaBICHUM MYHUHUIANBHOH YyCnyrd
OOKYMEHTOB WJIM HHPOPMAUMH, OTCYTCTBHE U (MJIH) HEOOCTOBEPHOCTH KOTOPHIX HE
YKa3BIBAJINCh MPH NEPBOHAYATIBHOM OTKa3e B IIpHeME NOKYMEHTOB, HEOOXOAMMBIX
Ui TpefoCTaBleHHs MYHHULUMNANbHON ycayrd, Mo B IpPeROCTaBICHUU
MYHHLMMATBHOH  YCIyr¥, 3a MCKIIOUEeHHeM CllyyaeB, NpeayCMOTPeHHBIX
nmo a, 6, B, I myHKTa 2.7. HACTOAIUEro aAMUHUCTPATHBHOrO periamMeHTa. B
yKa3aHHOM ciy4yae pocynaebnoe (BHecyaeGHoe) oO)kanoBaHHe 3asBHTENEM
pelueHUit U peiicTBUil (Oe3mefcTBIA) MHOrO(QYHKIMOHAIBHOIO LIEHTPa, paGOTHUKA
MHOroGYHKLIHMOHAJIBHOTO  LEHTpa  BO3MOXHO B  Cllyyae, €CiAM  Ha
MHOTO(YHKLIMOHANBHBIA LUEHTP, pelueHusa U AeiicTBus (Ge3meilicTBHE) KOTOPOro
O0XaNyrOTCS, BO3JIOKEHAa (QYHKUUA MO NPENOCTABICHUIO COOTBETCTBYIOLIUX
MYHULMIIATBHBIX YCIYT B NOJHOM 00BbeMe.

5.11. XKanoba paccmarpuBaeTcs:

ImaBoil okpyra WIM MO €ro MOPYYEHWIO HHBIM YIOMHOMOYEHHBIM MM
JOJDKHOCTHBIM JIMLIOM B cllydae, MpeaycMOTpEHHOM ab3aneM TpeThHM MyHkTa 5.2.
aAMHHUCTPATUBHOIO periaMeHTa;

CTPYKTYpPHBIM noapasfefieHueM aIMUHHUCTpALIUH B cnyvae,
npefyCMOTpPEHHOM ab3alleM YeTBepThiM MNYHKTa 5.2. aaMHHHCTPATHBHOTO
pertaMeHTa.

yupenuTeneM MHOTO(YHKLIHOHAIbHOTO LeHTpa WIIH JIULOM,
YIOTHOMOUEHHBIM HOPMAaTUBHBIM TNpPaBOBbIM akToM CTaBpOMONbLCKOTO Kpas Ha
paccMOTpeHHe Xanobbl, B ciydae, NpefyCMOTPeHHOM 5.2. afMUHUCTPAaTUBHOIO
periaMeHTa;

PYKOBOAUTENIEM MHOTO(QYHKLHOHAILHOTO LIeHTpa, B cliygae,
NPEeAYCMOTPEHHOM a03alieM MATHIM NYHKTa 5.2. aIMUHUCTPATUBHOIO PerlaMeHTa.

5.12. B cityqae ycTaHOBNEHHS B XOJ€ WM O pe3yNnbraTaM pacCMOTPEHHS
KanoOsl TNPU3HAKOB COCTaBa AAMHHHCTPAaTHBHOIO MpaBOHAPYIIEHUA HIH
NPECTYIVICHUA JOMKHOCTHOE JIMLO, YNOJIHOMOYEHHOE Ha pacCMOTPEHME Xajool,



HE3aMEVINTeJIbHO  HanpaBNifA€T COOTBETCTBYIOLIME MaTepualbl B  OpraHsl
TIPOKYpaTypBl.

5.13. CtpyKTypHOeE noapasfieneHe aIMUHUCTPaluUU 00eCIeYHBaeT:

OCHAIIEHHE MECT MpHeMa Xajo® CTyAbAMH, KPECENIBbHBIMH CEKUMAMU U
cTosiaMM (CTolikaMu);

HHGOPMHpPOBaHME 3asBUTENEH O TOpsaKe OGXKANIOBAaHMS pPELUEHHN U
gercTBui (Oe3neHCTBHA) CTPYKTYPHOTO MOAPA3ACICHUS aAMUHUCTPAUUH U €ro
JODKHOCTHBIX JIML, MYHUIMIIANBHBIX CYXKAUX [IOCPEACTBOM pa3MellleHUs TaKoit
MH(pOPMALMK Ha CT€HJaX B MeCTaX MpeNOCTABICHHA MYHHUHMIATBHBIX YCIYI, Ha
ero oduuxanpHoM calite B cetw «MWHTepHer», Ha EpmHoM mnoprane wu
PErHOHANBHOM MOpTaie,;

KOHCYJIFTUPOBaHUE 3asBUTENIEH O [MOpALKe OOXAJOBAHUS peUIeHHH W
NeHCcTBHE (06e31eCTBUS) CTPYKTYPHOro NOApa3fe/eHUs aIMHHUCTPAalUd M ero
NO/DKHOCTHBIX JIML, MYHMUMIAJBHBIX CIAYXallUX, B TOM 4UCiIe M0 Tenedony,
BJIEKTPOHHOH I0YTE, IPH JIUYHOM [IPHEME;

3aK/IIOYECHHE COITIAlIeHUH O B3aUMOEHCTBUH B 4YacTH OCYUIECTBIEHHUS
MHOTOQYHKLIMOHANBHBIMA LEHTpaMK [pueMa >Xajo0 U BBIAAYM  3aABUTENAM
Pe3yNbTaTOB PACCMOTPEHHS Kajo0.

5.14. OKanoba, rmocTymMBIIAsS B  CTPYKTypHOE  [OJApa3JelieHHe
aIMUHHUCTPALUMUH, MHOrOQYHKIIMOHANBHBIM UEHTP, MNOMIEXKHT pPACCMOTPEHHIO
JIOJIXHOCTHBIM JIMIIOM, HaAENCHHbIM MOJHOMOYHSAMH 10 PACCMOTPEHHIO Xanob, B
TeyeHue 15 pabGouux AHeH co JHA ee perucTpallul, a B Ciay4yae Oo0XaloBaHUS
0TKa3a CTPYKTYpPHOTO NOApAa3/ieleHus aIMUHUCTPAILY, ero JOMKHOCTHOTO JIULA,
MYHUUMIANBHOrO CHYXAallero B IIpUeMe [JOKYMEHTOB Yy 3adBHTENA JHOO B
WCIPaBIeHUU OOMYIIEHHBIX OINEeYaToK M omwHubOK WM B ciiydyae oOKaloBaHHSA
HapylUIeHUsl YCTAHOBICHHOTO CPOKA TaKWX HCIMpaBieHUH - B TeyeHue 5 paboumx
JHEH CO [HS ee perucTpauyu,

[lo pe3yneTaTaM paccMOTpeHUs xkanoObl MPUHUMAETCs OJHO U3 CNEAYIOLIHX
peLIeHMIA:

YAOBJIETBOPSETCS Kajoba, B TOM 4uciae B (opMe OTMEHbl NPUHATOrO
pelIeHUs,  HUCIpaBIeHUs  JONYLEHHBIX  CTPYKTYPHBIM  IIOJApa3fieleHUeM
AIMHHUCTpPALWKH, MHOrOQYHKIIHOHAIBHBIA IIEHTp, OIeYaToK U OIIMOOK B
BBIIAHHBIX B pe3y/bTaTe NpeJoCTaBAeHUS MYHULMAANBHOW YCIyrd HOKyMeHTax,
BO3BPATa 3asBUTENIKO JCHEXKHBIX CPEACTB, B3UMaHHE KOTOPBIX HE NPEeIyCMOTPEHO
HOpPMAaTUBHBIMU MpaBOBBIMU akTaMu Poccuiickot denepanuu, HOpPMATUBHBIMU
npaBoBbIMH akTaMH CTaBpOIIOABCKOIO Kpas, HOpMaTUBHBIMHU IPaBOBBIMU aKTaMH
[IpearopHoro MyHULUNANLHOTO OKpyra CTaBpOIONBCKOro Kpas, 8 TaKXe B MHBIX
bopmax;

OTKa3bIBaETCst B YAOBICTBOPEHUHU KaloObI.

He nosgHee gHA, crnenyroulero 3a JHEM NPUHATHS pELIeHUs, 3aABUTENO B
nuckMeHHoH GopMe U 1O JKENaHUIO 3asABUTENS B 3NeKTPOHHOH dopMe
HanpaBlaeTCs MOTUBHPOBAHHBIN OTBET O PE3YJETATaX PACCMOTPEHHS XKAT00bI.

[Ipu YAOBIETBOPEHKH XanoOst CTPYKTYPHOE noIpa3ficlicHue
aIMHHUCTPALMU TPHHUMAET HCUepIbIBAIOLINE MEPEI 10 YCTPAHEHHIO BBISBICHHBIX
HapylLIeHMH, B TOM YUC/ie MO BblAa4e 3assBUTENIO DPE3YIIbTaTa MYHHULUNAIBHOMN



yCclyru, B TeueHHe 5 pabodnx AHEH co AHsA NMPUHATHSA TAKOTO PeLIeHHs, eCiii HHOe
He  YCTaHOBJIIEHO  3axkOoHomaTtenbcTBOM  Poccuiickoit  ®epepallud |
3aKOHOZATeNbCTBOM CTaBpOMONBCKOTO Kpas.

ITpu YAOBNETBOPEHUH Kanoob! CTPYKTYpHOe nofipasfieNieHue
aAMHUHHCTPAUHH NPYHUMAET HCYEPIIBIBAIOLINE MEPBI [0 YCTPAHEHUIO BBISBICHHBIX
HapylleHHH, B TOM YHCIE MO BBIAAYe 3afBUTENIO pe3ysibTaTa MYHULUNANBHON
YCIyTH, B TE4EHHE 5 pabouux AHelH cO AHS MPUHATHA TAKOro pellieHHs, eClid HHOe
He YCTAHOBJICHO  3aKOHOHATENBCTBOM Poccuiickoii ®enepauuu H
3aKOHOJaTeNnbCTBOM CTaBpOMOABLCKOTO Kpas.

B cnyyae npusHaHud jxanoObl MOANEXKAILEH YAOBIETBOPEHUIO B OTBETE
3a4BUTEJI0 B NMUCHMEHHOM QOopMe M N0 JXENAaHUIO 3asBHUTENA B 3NEKTPOHHOIM
dopme, paerca HHpOpMALUS O HEHCTBUAX, OCYIUECTBISEMBIX CTPYKTYPHBIM
noApasAefieHNeM aAMHUHUCTPAIHH, NPEAOCTABIIOIUM MYHHUKIAILHYIO YCIIYTY,
MHOTOQYHKLMOHANEHEIM LEHTPOM B LENIX He3aMeMJIUTENbHOTO YCTpaHeHUs
BHIABIICHHBIX HapyLICHUH IpU OKA3aHUM MYHULMNANBHOM YCNyTH, a TaKxke
NPHHOCATCA  M3BHHEHMA 33 JOCTaBICHHBIE HeynoOCTBAa W  YKa3biBaeTcH
UHpOpMalLUs O JAANBHEHINWX HEHCTBUAX, KOTOpble HEOOXOAUMO COBEpPILHThH
3aABHUTEN0 B LENAX MONy4eHUs MyHULMNOaubHOW ycnyrd. IlucbMeHHBIR
MOTHUBHPOBAaHHBIA OTBET O Pe3y/abTaTax pacCMOTPEHUs KanoObl HaNpasiseTcsa Mo
agpecy (agpecaM) S/EKTPOHHOHM MOUTHI (MPU HANWYHUK) W TIOYTOBOMY aapecy,
yKazaHHBIM B >kajobe, He MoO3AHEee IOHA, CIEAYIOLIEro 3a JHEeM OKOHYaHHA
PacCMOTPEHHUS KaJIOOEL.

B cayuae npusHanus xanobsl He MoAneXameil yIoBIeTBOPEHHIO B OTBETE
3aBUTEII0 B NHCbMEHHOH ¢opMe U N0 JKENaHHUIO 3asgBUTENA B 3NEKTPOHHOH
dopme, HAOTCA apryMeHTHpOBaHHble pa3biACHEHHS O NPHYUHAX OPHUHATOIO
pellieHHs, a Taxxke UHPopMaLHs o nopsake obxaloBaHUA IPHHATOTO PEIISHHUA.

B cnydae ecnu xkanoba Obuia mnogaHa crnocobGoM, NpeAyCMOTPEHHBIM
ab3aleM IIeCTh MyHKTa 5.4. HAacTOAIEero AIMHHHCTPATUBHOTO perflaMeHTa, OTBET
O  pesynpratax  pacCMOTpPEHHMs  JKaloOBl  HaOpaBiseTcsi  MOCPEICTBOM
HCNONB30BaHNUS CUCTEMBI AocyaeOHOoro 00XaloBaHu.

5.15. B oTBeTe 0 pesyasTaTax paccMOTpPeHUs Kalo0bl YKa3bIBAtOTCA:

JOJKHOCTD, HPaMUANsA, UMS, OTYECTBO (NNPH HATHYHH) JOJKHOCTHOIO JNHLA,
NPUHSBLIENO penieHHe Mo xanode;

CBEOCHHA O CTPYKIYPHOM IofpasfieiecHU AaAMUHUCTpAlMM U  ero
JOJDKHOCTHOM JIMLE, MYHHLHMIIAJIBHOM CHYXalleM, pelleHus WIH OeHCTBUS
(Ge3melicTBHE) KOTOPBIX OOXKANYIOTCA;

bamMunus, nMs, OTUeCTBO (NPU HANTUYUHK) UM HARMEHOBAaHHE 3asBHTENS;

OCHOBaHHA A MPHHATUS PELISHHA 110 xanole;

NPHHATOE peLleHe 10 Xajlode;

CPOKH YCTPAaHEHHs BBIIBICHHBIX HapyLUeHUH, B TOM YHCJIE CpOK
PEAOCTABICHUR pe3ynbraTa MYHULMNAJAbHOM YCIyrd, B cCjly4ae IpH3HaHH
Xanoobl, 000CHOBAKHOM;

CBEZICHHA O CPOKE U NOPAJKE 00XKaOBaHUA IPHHATOrO pellieHns 1o xanode.

OtBeT 0 pe3ynrraTax paccMOTpPeHHS KanoObl OAMUCHIBAETCS:

[napoit okpyra unu 1o ero MOPYYEHWIO HHBIM YIOJHOMOYEHHBIM HM



IOKHOCTHBIM JIMLIOM B Cl1y4ae, IpeAyCcMOTPEHHOM ab3alieM BTOPLIM MyHKTa 5.11.
aIMHHHUCTPATHBHOIO peryiaMeHTa;

NOKHOCTHBIM JIMLIOM CTPYKTYPHOrO NMOApasAe/ieHUst aIMHHHCTPALIKH.

OtBer o0 pesynpTaTax pacCMOTPEHHS KaloObl B 3JNEKTPOHHOM BHAE
MOAMUCHIBAETCA YCHICHHOH KBaNMU(UUUPOBAHHOH 3NIEKTPOHHOM TMOANHCHIO
JOTIKHOCTHOTO NHla, YIOJIHOMOYEHHOIO Ha pacCMOTpeHUe Kanobbl, BUA KOTOpOit
YCTaHOBIIEH 3akoHOAaTeNnbcTBOM Poccuiickoit denepauyu.

5.16. B oTBeTE 0 pe3ynkTarax pacCMOTPEHHS Kano0bl YKa3bIBalOTCA:

DOIBKHOCTb, (aMUIUg, UMS, OT4eCTBO (NPH HATMYHHK) JOHKHOCTHOTO JIHLA,
NPHHABLIETO pELIEHUE MO Kanobde;

CBEAEHH O CTPYKTYpPHOM [OApa3feNeHUM aAMHHHCTPAUMM U €ro
NO/DKHOCTHOM JIMLE, MYHHLUMUIAIBHOM ClyXallleM, pelleHHs HWIH OeHCTBHA
(Oe3mercTBHE) KOTOPBIX 00KATYIOTCS;

GaMUIKA, UM, OTYECTBO (TIPH HAIMYMHK) HIM HAaUMEHOBaHHE 3asBUTENS;

OCHOBAHUSA IS IPUHATHS peLUeHUs I10 xanode;

IIPUHATOE pelIeHHe No xanobe;

CPOKM YCTpaHEHUs BBIABICHHBIX HapylUIeHUH, B TOM HYHCAE CpPOK
NpeJOCTaBiAeHUs pesynabTaTa MYHHUMNANBHOW YCNyru, B ciAydae MOpU3HAHUS
*anoObl, 000CHOBAHHOIA,

CBEIIEHUs O CPOKE U NOpsiKe 00XKaIOBaHUS MPUHIATOTO PELEHHs N0 Kanobe.

OTBeT 0 pe3ynbrarax pacCMOTPEHUS Kano0sl MOAMTHUCEIBAETCS !

[1aBoil OKpyra WM IO €ro [OPYYEHUIO HHBIM YMOJTHOMOYEHHBIM WM
JOMKHOCTHBIM JIMLIOM B CIy4ae, NpefycMOTpeHHOM ab3alleM TpEeTbHUM ITyHKTa 5.2.
aJIMUHHCTPATUBHOTO PEIVIAMEHTA;

AOOTXKHOCTHBIM JIULIOM CTPYKTYPHOFO NOApa3fAeieH!s aAMUHUCTPalNY;

PYKOBOOMTENEM MHOTOQYHKLIHOHAIBHOIO LIEHTPA.

OTBeT o0 pesynbTaTax pacCMOTpeHUs xKalnoObl B 3NEKTPOHHOM BHUIE
MOANMCHIBAETCA YCWICHHOHW KBaNIU(QHUUPOBAHHOH 3NEKTPOHHOH NOAMHUCHIO
JNOJXKHOCTHOTO JIMUA, YITOJIHOMOYEHHOTO Ha PacCMOTpeHUe Xajlo0bl, BUJ KOTOPOi
YCTAHOBIEH 3aKOHOHaTenbcTBOM Pocculickoit @eaepaniui.

5.17. B cny4ae ecnm B xanode He yKasaHsl (aMHIHA 3aABUTENs WIH
MOYTOBLIA aApec, MO KOTOPOMY HOJKeH ObITh HAllpasfiieH OTBeT, OTBET Ha kanoly
HE JaeTcd.

[Tpy nony4eHwd xanobbl, B KOTOpOH cOAep)xarcsi HeUeH3ypHble JHOO
OCKOpOMTE/NbHBIE BBIpAaXECHUA, YIPO3bl JKU3HM, 3OOPOBBIO U HUMYLUECTBY
JOJDKHOCTHOIO JIHLA, MYHHLMIAIBHOIO CIYXKallero, a TaKXKe 4JI€HOB €ro CEMBH,
Ha xanoby He JaeTcs OTBeT IO CYLUECTBY IOCTaBJIEHHBIX B HEH BOMPOCOB U B
TedyeHHe 3 pabounx JHEer cO AHA perucTpauuy xanolbl cooOILaeTCs 3asBUTENO [HO
afpecy 3JeKTPOHHOH NOYTH! (NpW HANIWYUH) U [OYTOBOMY agpecy, YKa3aHHBIM B
Kanobe, 0 HEAOMYCTHMOCTH 3/i0yoTpedaeHUs IpaBoM Ha oOpallieHue.

B ciyuae ecnm Teker xanobb! He MOLAAETCs IPOYTEHHIO, OTBET Ha anody
He pJaeTcs, ¥ OHA He TOAJIeXXUT HaNpaBAeHHIO Ha paccMOTpPEHHE B Opra,
NPEeIOCTABAAIOMMA MYHHUUNAIbHYIO YCIOYry, X €ro JAODKHOCTHOMY JIMILY,
MYHUUUNANIBHOMY CIIy)KAIIEMy, O Y€M B Te4eHUe 7 OHEH CO IHA PEerucTpaluu
kanobel cooblllaeTcs 3asBUTENIO, €C/IM €ro GaMHIMA H TNOYTOBRIH aapec



MOANAIOTCS MPOYTSHHIO.




[TPUNIOXXEHYIE |
K aAMHHHCTPATHBHOMY PEIJIAMEHTY
NpeaOCTaBICHHA MYHHIMNANBHON YCIYTH
«Y TBEPACHHE CXEMbI PACTIONIOKEHHUS
3€MEILHOTO YYacTKa HIM 3eMeNbHBIX
Y4aCTKOB Ha KaJacTPOBOM TIJIaHE TEPPUTOPHHY

NHOOPMALIVIS
0 MECTOHaXOXEHUH ¥ rpadke paboTh! MHOMO(GYHKIIUOHATIBHBIX HEHTPOB
NPEAOCTaBIeHUA NOCY JAPCTBEHHBIX U MYHULITAIbHBIX YCIYT
CraBpononsekoro Kpas

No HanmenoBanue Appec, TenedoH, HHTEPHET- ['paduk pabotbi
n/n MHOTO(]YHKIIMOHATIBHOIO caiT MHOTO(YHKIIHOHATIBHOIO
IXEHTpa MHOI"O(b)’HKHMOH a/IbHOIC enTpa
LCHTpa
1 2 3 4
1 MyHHUHRaNBHOE KaienHoe | 357350, CraspononbCkuil kpait, NOHEAENBHUK, CPea, YeTBepr,
yupexaenue FlpearopHelit paiioH, cTaHuna MATHHLA
«MHOrodyHKUHOHANLHBII Eccentyxckan, ¢ 08-00 vac. no 17-00 yac,,
LEHTp NPEeAOCTABICHNS yn. Farapuna, 100; BTOPHHK
TOCYapCTBEHHBIX H Ten. 8(87961)5-21-25; ¢ 08-00 vac. go 20-00 yac.,
MY HHUHMaNbHEIX yeayr caiiT - www.pmr.umfc26.ru cyG6ora
ITpearopHOro MyHHUUHNANLHOTO ¢ 08-00 uac. no 12-00 uac.
OKpyray




MPUJIOXKEHHE 2
K aAMUHHCTPATHBHOMY perflaMeHTY
IpeIOCTABNIEHHS MYHHITUNAIBHON YCIYTH
« Y TBEp)KACHHE CXEMBI PacroIoKeHHA
3€MEJIBHOTO Y4acTKa HNH 3eMEJIbHBIX
Y4YaCTKOB HA KaJJaCTPOBOM IJTAHE TEPPUTOPHUY

NHOOPMALIWA

O MECTOHAXO0X/IeHUH U rpadHKe paboThl TEPPUTOPHAIIBHO 060COOIEHHBIX
CTPYKTYPHBIX IOAPa3feIEHHH MyHMLHTIANIBHONO Ka3eHHOrO YUPEX ICHUA

«MHOTroQyHKLHOHANBHBIA LEHTP NPEJOCTABICHHUS rOCYAapPCTBEHHBIX H
MYHULIMANBHBIX yCayr IlpeiropHoro MyHMUMnansHOro OKpyra»

Ne Haumenobanue Anpec, Tenedon I'pacduk paGorsr
n/n TCPPHTOPHAJIEHO TCPPHTOPUANBLHO TEPPUTOPHAIIBHO
of6ocobnerHoro obocobnennoro 060Cc00AeHHOTO
CTPYKTYPHOIO CTPYKTYPHOIO CTPYKTYPHOTO
NOApasaCnCHMA noapasaciiCHusA NOAPA3ACNCHHA
MHOIMOQYHKIIMOHANBHOIO MHOTO(YHKUHOHANBHOTO MHOTO()YHKIIHOHATILHOTO
HEHTpa UEHTpa LEHTpa
1 2 3 4
1 [TOCIT cr. Bekewenckasn Craspononscknit kpaif, BTOpHuUK, YeTBEpT, NTATHHUA
IMpenropHutii paiiok, ¢ 08-00 no 17-00 yac.
ct. Bekemenckas,
yn. Mockosckas, 9
Ten. 8(87961)4-12-05
2 |TOCII cr. Boprycranckas Craepononsckull kpai, TMoKenaenbHHK-NATHHLA
MNpepropHstii paiioH, ¢ 08-00 o 17-00 vac.
cT. Boprycranckas,
yn. Kpacras, 144
Ten. 8(87961)4-27-02
3 [TOCII c. Buncanes CraepononbckHni kpaif, IMoHenaenbHUK-IATHHLA
Mpearopuuili paitoH, ¢ 08-00 no 17-00 vac.
¢. Buncaaw, yn. Jlesuna, 29
Ten. 8(87961)6-20-21
4 [TOCI Crappononscxuli kpait, [ToHeAeNbHMK, YETREPT, NATHHLA
noc. XeneaHosoackuit IMpearopHslii pajioH, ¢ 08-00 o 17-00 yac.
noc. JKene3iHoBOACKMIA,
yn. KO6unetinan, 2
Ten. 8(87932)3-11-42
5 |TOCII noc. MupHbli Craspononbckuii kpaif, IMoHeaenbHUK,
[MpearopHeil pakion, BTOPHHK, cpela
noc. MupHeIii, ¢ 08-00 no 17.00 uac.
yn. llocceitnan, 25
ten. 8(87961)6-96-44
6 [TOCII noc. Hexuuckui CraspononbCkhii kpai, TloHenenbHUK-
TMpearopHslii paiion, NATHKLA
noc. Hexuuckuii, 3A ¢ 08-00 no 17-00 vac.
Ten. 8(87961)3-40-04
7 [TOCI CraBpononsCKnii kpai, Mouenennuuk,




2

3

4

. HoBoGnaroaapHoe

[MpearopHbiif paiioH,
¢. Hosofnaronapnoe,
yn. Jlenyna, 54
Ten. 8(87961)4-97-21

YeTBEPL, MATHHLR
¢ 08-00 no 17-00 yac.

8  |TOCIT noc. IMoakyMok CraBpononscxuii kpai, BTopHuk,
[pearopHeiit paiioH, cpena, ueTeepr
noc. IMoakymox, ¢ 08-00 no 17-00 yac.
ya. Eccertykekas, 62
Ten. 8(87961)4-31-94
9  [TOCII noc. [Taruropckuit Craspononbckuii kpai, [ToHeAeNEHUK-NATHHUA
TpearopHblfi paiiok, ¢ 08-00 mo 17-00 vac.
noc, IaTHropckuit,
yn. Kpacroapmeiickas, 9
Ten. 8(87961)4-86-48
10 |[TOCII noc. Cavamep Crappononbcxuii kpaif, [ToneaenbLHNUK,
[TpenropHeiit paiion, cpena, mATHULA
noc. Canamep, yn. [onesas, 20 ¢ 08-00 no 17-00 yac.
Ten. 8 (87961) 6-70-26
11 |TOCII ct. Cysoposckan Craspononscxuit kpai, MoHeneNbHHK-NATHH LA
FlpenropHblii paiion, ¢ 08-00 no 1-.00 yac.
cT. CyBOpOBCKas,
yn. CoBeTtckan, 19
Ten. 8(87961)2-74-92
12 [TOCI1 ¢. 3roka Craspononbckuii Kpaif, [ToxenensHuk
IIpenropHer# paifoH, ¢. 3ToKa, ¢ 08-00 no 17-00 uac.
yn. 50 ner Oktabps, 111a
Ten. 8 (87961)6-02-05
13 [TOCII ¢. ¥Oua Crappononbckuif kpai, INoHeaenbHUK-NATHHLA
IMpenropHbtii paiion, c. FOua, ¢ 8.00 no 17.00 yacos
yn. Jlyuesko, 116
Ten. 8(87961)6-47-23
14 [TOCII noc. SAckas IMonsnua CraBpononbcknii kpaif, BropHuk, cpena, aATHHNG

[Ipenrophetit paiioH,
noc. AcHag INonsHa,
yia. CnopruBHag, 25
Ten. 8(87961)4-67-11

¢ 08-00 mo 17-00 yac.




[TPUNTOXKEHHME 3
K aIMMHHCTPATHBHOMY pErnaMeHTy
NpeAOoCTaBNEHHS MYHHIHOAIBHON YCIYTH
«YTBepXKIACHHE CXEMBI PACONOKEHHA
3eMENIbHOT0 YYaCTKA HIIH 3eMe/bHbIX
YYacTKOB Ha KaJaCTPOROM II/IaHE TEPPHTOPUN»

BJIOK-CXEMA
NpPefOCTABICHHS MyHHLIUTIAABHON YCITyTH
«YTBEepKIEHHUE CXeMbl PAcTONOKEHHA 3€MEBHOIO YHaCTKa HIIH 3€MeNbHBIX
YUYacCTKOB Ha KaJaCTPOBOM IUIaHe TEPPHTOPHN»

HEOOPMUPOBAHHE 1 KOHCYALTHROBAHHE
JARBUTEIA N0 BOTIPOCY NPCIOCTIRILHUN
MYHMUMIIARION YCIIVIH

T

IpHéM # PerucTpaLitg
JAANEHKE # JOKYMCHTOR

R

(OPMUPOBARHE It HANPARTEHHE
MERBEIOMCTHEHHBEX 34ITPOCOs

1
IPOBCPKA NPABA SAABHTENS W
NPUHATHE PeLICHNS

R v

TpussTie pemenns 06 MoTHErpoBRRFLIHT OTKAS 8
YTREPAICHHN CXCME NPEAOCTARICHITH
PACTIOIKEHHR 3EMENLHOTO MYNHIMNAILHOA VCayrH

YHACTKE HIN 3CMENILHBIX
YHBCTROD




MPUNIOXKEHMUE 4
K aIMHHUCTPATHBHOMY perflaMeHTy
NpefoCTABICHHS MYHHLUNIAJIBHON YCIIyTH
«YTBEpKOEHHE CXEMbl PACTIONOKEHHS
3eMENIFHOTO YYacTKa HJIH 3eMebHBIX
y4aCTKOB Ha KaJaCTPOBOM IIJIAHE TEPPUTOPUU»

OOPMA
3asBJICHUS 1)1 YTBEPXKAEHHSA CXEMBI PACTIONIOKEHHS 3EMENLHOrO
Yy4YacCTKa Ha KaZlaCTPOBOM IUIaHE TEPPHUTOPHH

B Anmunuctpauuio [pearopsoro
MYHHULUMOATLHOrO oKpyra CTaBporonbCKoro Kpas

OT
{ana GH3NHECKHX STl — DaMHAINA, UMA, OTYECTBO, NACNOPTHEHE dannule, UHH;

ANA KOPHAHUECKUX — NONHOE HaNMCHOBAHKE)

Anpec 3aABHTCIIAL
{MECTO perucTpaunl HU3UYECKOrO Hua, MECTOHAXOWKACHHE IOPHMIMECKOro

NHBA)

JloBepeHHOE KO MO JOBEPEHHOCTH
OT«  » 20 r.

No
®UO

Tenedon 3asButena:

SAABJIEHUE

[Mpowy yTBEepANTE CXEMY PpaclONOXKEHHUS 3E€MENBHOTO YyuacTKa HAa KaJaCTPOBOM TJIaHe
TEPPATOPHH ROX

(LUENE HCTTONBIOBANNIA IEMENBHOI) YUACTKA)

MIIoINAAbIO KB.M.

MecTononoxeHne 3eMeJI5HOTO ydyacTKa:

Yka3aHHBIM 3asBlIeHHEM Ccoo0maw 0 AOOPOBOALHOM IPEAOCTABICHHM CBOUX TNEPCOHANBHBIX
JaHHBIX ¥ JAI0 CBOE COMIacHe Ha uX o0paloTky.

Hacroswmnm noarsepxaaro:

- BCE MPENOCTABICHHBIE MHOIO IaHHbIE H JOKYMEHTHI IOCTOBEPHBI.

- HHBEIX npaBooOnamatencit 3maHMif, COOpYXEHHI, pacmONOXEHHBIX Ha IpHOGpeTaeMOM
3eMEJIbHOM YYacCTKe UMEETCH, HE UMEETCs (HY)KHOE MOAYECPKHYTh).

{aara) {MOANHCSH) (OHO aaaputens}




3asaBUTEID:

[TPUJIOXXEHME 5
K aIMHHHCTPaTHBHOMY PEINIaMEeHTY

NpenoCTaBlICHUA MYHHIUIIATBHOH YCITyrH
«Y TBEPKICHHE CXEMBI PACIIONOXEHHS

3CMCJIBHOI0 y4acTKa HJIH 3€MEJTIBHEIX

Y4HaCTKOB Ha KaAaCTpPOBOM [NIAHE TCPPUTOPHHY

PACIIMCKA
0 TIpUeMe AOKYMEHTOB

HanMeHOBaHHE MYHMLUNANLHOH ycnyru: «YTBep)KACHHE CXEMBI PACHONOKEHHS 3EMETBHOIO
y4acTKa HJIH 3eMeNbHBIX YJaCTKOB Ha KalacTPOBOM IIJIAHE TEPPHTOPHH

[lepedenp NOKYMEHTOB, HEOOXOOMMEIX IUIS MPENOCTABIEHHS MYHHUMOAILHOM YCNyrd, npea-

CTAB/CHHEIX 3aBUTCIIEM

Ne |HammeHoBawHe nokymenta
n/m

Konuyectso
3EMILIAPOB

JK-

JMara MTONIYUCHHUS PE3YyNLTATa NPEeAOCTABICHNAA MyHHIIHHaJIbHOﬁ YCIYyru:

[Tpunsn:

@ .1.0.

Jlara

[Tonnmuck




[MPUJIOKEHUE 6
K aIMHHHUCTPAaTHBHOMY perIamMeHTy
NPENOCTaBICHHA MYHULMNAIBEHON YCIyru
«Y TBEPXKACHHE CXEMbI PACIIOIOKEHUS
3€MENIbHOIO YYacTKa MITH 3EMEITbHEIX
Y4acTKOB Ha KaJaCTPOBOM IIaHE TCPPUTOPUHY

®OPMA
yBENOMIIEHHS 00 OTKa3€ B IPEOCTABIEHHY MYHUIUIIAIBHON YCIIYTH

®.1.0.
Azpec:

OO0 oTka3e B MpenoCTaBICHUY
MYHHUHNAJBHOH YCIYry

YpaxaembIii(asn) !

Anmunuctpaumeii [IpearopHoro MyHHUMIATLHOTO OKpyra CTaBpOIONBCKOro Kpas paccMOTPEHO
Bate 3asBlIEHHE oT _ . _._Tona Ne 0
, ¥ TIDUHSATO pellieHre 06 oTKaze

B IpeJOCTaBIeHNY MYHAIIMIANBHOM YCITYTH.

([anee TexeT 0OOCHOBAHUS OTKA3a B MPESAQCTABICHHH MYHULIUNIATLHON YCIYTH)

HauanbHux ynpasneHUs MyHULMIATEHBIM HMYILIESCTBOM
AMURUCTpauuy [IpeaAropHoro MyHULIMIANILHOTO OKpyra
CraBpononbekoro Kpas ®.1.0.

&.UN.0. ucnonuurens
Ten.




[TIPUTIOKEHHUE 7

K aIMUHHCTPATHBHOMY PEIIaMEHTY
MpPeROCTABIICHNS MyHHLIMNIANBHO YCIYTH
«Y TBEpXKACHHE CXEMBl PACTIONOKEHHS
3€MENBHOTO YHACTKA UITH 3EMENTbHBIX
YYACTKOB Ha KaJlaCTPOBOM [IJ1aHE TEPPHTOPHUY

06 otkase B npueme 3adBiICHUS
H JOKYMEHTOB O IIPeOOCTaBICHUH YCIYyTU

Bnark YnpasneHHA MyHHLNNANBHEIM HMYILECTBOM (OR%KS)
aAMRHHCTPaLKH T1pearopHOro MyHHUMNANEHOTO OKpYra
CTaBpononsCcKorg Kpas

Anpec:

Yeaxkaemrii (as) !
Ilo pesyabTaTaM paccMOTpeHHs IOKYMEHTOB, HEOOXONMMBIX IS [PEAOCTaBIEHHS
MyanunnanbHodt  ycnyru  «[Ipenocrasnenne B apeHAy  3€MENBHBIX  YHACTKOB UM
HHAMBHEYAILHOTO XKHIHIHOTO CTPOMTENLCTBA WK BEAECHHS JIAYHOrO MOACOGHOrO Xo3siicTBa

rpaxxIaHaM, AMEIoLUM Tpex u Gonee feteit», COO0IIaEM Cllemyollee:

(TCKCT H 000CHOBAKHE OTKA3A B NPHEME 3aABJICHHA H ACKYMCHTOB O INpeaoCTaBACHAN yc:lym)

Hayaneauk ynpapneHus MyHHLUUNANbHBIM HMYLIECTBOM
anMuHucTpauuu [pearoproro
MYHHLMNaNbHOTo oKpyra CTaBpoOnoasCKOro Kpas

NOAMHCb DO.H.0,
DPUO ucn.

Ten.



