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0]§) YTBCPIKACHUU AIMHUHUCTPATUBHOI'O periiaMCHTAa IMpCaoCTaBJIICHUA
MYHHUIUIIAJIBHON YCIIYTH «HGpCBOI{ ZKHJIOIro IMOMCIICHUA B HCXKHMJIOC IIOMCHICHUC U
HCXKMNJIOI'O ITIOMCIICHMA B KUJIOC ITIOMCIIICHUC)

B coorBerctBun ¢ JKunumbbsiM  kojekcoM Poccuiickont  @enepanuu,
®enepanpHoro 3akona ot 27 wmrona 2010 1. Ne 210-®3 «O6 opranuzanuu
MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIMNAIBHBIX yCayr», [lonoxxenueM o6
aaMuHuctpanuu [IpearopHoro MyHunMnaasHOTO OKpyra CTaBpomnojibCKOTO Kpas,
aamuuuctpanus [Ipearopaoro MyHununaibHOro okpyra CTaBpomnoJibCKOro Kpas

[TIOCTAHOBJIAET:

1. YT1BEepauThH [IpUJIaraeMbli aIMUHUCTPATUBHBIN periiaMmeHT
MPEIOCTABJIEHUS] MyHULMNAIbHOU yciayru «llepeBox XKuimoro mnomemieHust B
HEKHWJIOE MOMELIECHUE U HEKUIIOTO TTIOMEIICHUS B )KUJI0€ TTIOMEILLICHUE).

2. VYOpaBieHUIO apXUTEKTypbl W TPajoCTPOUTENbCTBA AJIMHHUCTPALUU
[IpearopHoro MyHHIUNIATBLHOTO OKpyra CTaBpONOJILCKOTO Kpas OO0eCreuuThb
BBITOJIHEHUE HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3. [IlpusHaTh yTPAaTUBIUMM CHJIY [OCTAHOBJEHUE aJMUHUCTPALUU
[TpenropHoro MyHUIIMNaIbHOrO oOKpyra CTaBpomoibekoro kpas ot 26 mast 2021 r.
Ne 1024 «O6 yTBepkIE€HUM ATMUHUCTPATUBHOTO pPErjaMeHTa MpPeIoCTaBICHUS
MyHULIHMNANBHON ycinyru «llepeBoa *KUIOro mOMEIMIEHUsI B HEXKWIOE NOMENIEHUE
WIM HEXWIOr0 IOMEUIEHUS B JKWJIO€ IOMEIIEHHE, BblJa4ya JIOKYMEHTa,
MOJITBEPKJAIOLIETO MPUHATHE COOTBETCTBYIOIIETO PEIICHUs O MEpPeBOoJe WU 00
OTKa3€ B IIEPEBOJEY.

4. Pa3smecTuTh HacTOsIIEE IIOCTAHOBIICHHE Ha OQHUIIMATILHOM caiTe
[Ipearopnoro MyHuIMIaILHOTO OKpyra CTaBpONoIbCKOro Kpas WWW.pmosK.ru B
WH(POPMAITMOHHO - TeIEKOMMYHUKAITMOHHOU ceTu « HTepHeT”.


http://www.pmosk.ru/

5. Hacrosiiee mocTaHOBJICHUE BCTYMACT B CHIIY CO JHS €ro O(HIIMAIBHOTO
00HapOI0BaHMUS.
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AJIMUHUCTPATUBHBIN PETJIAMEHT

MpcaoCTaBJIICHUA MYHI/IHI/IHaJILHOI?I YCIYyIu «HepeBon ZKHJIOI'o ITIOMCIICHUS B
HC)KMNJIOC ITOMCIICHHUEC M HCKNJIOI'O ITIOMCIICHHUS B KMJIOC IIOMCIIICHHC))

1. O01ue noJI0KeHUs

1. IlpenMet peryiaupoBaHus aIMUHUCTPATUBHOIO PETrJIAMEHTA.

1.1. AJAMUHUCTPATUBHBIA pErJaMEHT MPEJOCTABICHHUS MYHULUIAIbLHOU
yeiyru «llepeBo KMIIOrO TOMEIIEHHS B HEXKUIIOE TOMEHIEHUE U HEXHIIOTO
MOMEIICHHS B JKUJIO€ MTOMENIEHUE» (Aajiee COOTBETCTBEHHO - aJIMUHUCTPATUBHBIN
perjiaMeHT, MYHHIMNAIbHAS YCIyra) YCTaHaBIMBAECT TMOPSJOK W CTaHAAPT
MPEIOCTaBIECHUS MyHUIIUIIATBHOU YCIIYTH.

AJMUHHCTPAaTUBHBII  pErJaMEHT  ONpeAeNsieT MOpSAAOK, CpPOKH U
IIOCJIEIOBATEIBHOCTh  BBINOJHEHUS  aJIMUHHACTPAaTUBHBIX  NpPOUEAYp  IIO
OPEJOCTABICHUIO MYHHUIMNAIBHOM  YCIyrd, TpeOOBaHHUA K TMOPAIKY UX
BBIMIOJIHEHHS, B TOM YHCJIE€ OCOOEHHOCTH BBIMOJIHEHUS aJMUHUCTPATUBHBIX
Opoueayp B IJEKTpOHHOH (opme, a TakkKe OCOOCHHOCTH BBIIIOJIHEHUS
aJIMUHUCTPATUBHBIX npouenyp B MHOTO(YHKIIMOHAIbHBIX LEHTpax
MPEAOCTABIEHUS TOCYJIapCTBEHHBIX M MYHHUIMNAIbHBIX ycayr (manee - MOII),
(GopMBbl KOHTpOJIA 3a MPEAOCTABICEHUEM MYHULHUIAIBHON YCIYTH, TOCYIEOHBIM
(BHECY1eOHBII) TOpANOK OO0XaJIOBaHMS pEIIeHUH W JeicTBuil (Oe3aeiicTBU)
opraHa MECTHOTO CaMOYIpPAaBJEHUS, JOJDKHOCTHBIX JIMI[ OpraHa MECTHOTO
camoymnpaBieHus, paboTHUKOB MDII.

[IpaBOBbIE OCHOBAaHMS MPEIOCTABICHUS MyHUIIUNIATBHOW YCIYTH 3aKPETICHbI
B [Ipunoxenuu 2 Kk HacCTOSIILIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3aaButeneit

MyHuuunanbHasi yciyra HpeloCTaBiIseTCs COOCTBEHHUKY IIOMEIICHUS B
MHOTOKBAapTHUPHOM JIOME UJIM YIIOJTHOMOYEHHOMY UM JIMILY (J1ajiee - 3asiBUTENb).

1.3. TpeGoBanusi K TOPAAKY UWHOOPMHUPOBAHHS O TIPEIOCTABICHUU
MYHULANAIBHOU YCIyTH

1.3.1 Uudopmaniis 0 MECTOHAXOXKIEHUU U Tpaduke paboThl aIMUHUCTPAITUH
[Ipearopaoro MyHuUMNaibHOro oOkpyra CraBpoOIONBCKOrO Kpas (nanee -
aJIMUHUCTPAIINS)

Mecronaxoxaenue: 357350, CraBponosbckuii kpail, [IpearopHeiii paiios,
cranuna Eccentykckas, yin. HaGepexnas, 1. 5.

['padux padoTei: nonenenbHuk niatauma: ¢ 08-30 nqo 17-30 yvac. (mepepbiB ¢
13-00 no 14-00 gac.), cy000Ta, BOCKPECEHBE - BBIXOHBIE JHHU.



Anpec oduipanbHoro caira okpyr: http://www.pmosk.ru/.

1.3.2. Undopmarusi 0 MECTOHaXOXKACHUH U Tpaduke padOThl YNpaBieHUS
apXUTEKTYphl M TPaJOCTPOUTENBCTBA  aIMUHHUCTpanuu  [IpearopHoro
MYHUIIUTIATBHOTO OKpyra CTaBpOIoiIbCKOro Kpasi (J1ajiee - ynoJIHOMOYEHHbBIN OpraH
MECTHOTO CaMOYIIPaBJICHHUSA):

Mecrtonaxoxnaenne: 357350, CraBpononbckuii kpail, IIpenropHslii paiioH,
cranuiia Eccenrykckas, yin. Habepexnas, 1. 5.

['padux paboter: monenenpHUK-maTHUNA: ¢ 08-30 mo 17-30 4wac. (mepeprIB ¢
13-00 mo 14-00 gac.), cy0660Ta, BOCKPECEHBE - BEIXOHBIC JTHU.

['padux mpuema Gpu3NUECKUX U FOPUAUYSCKUX JIUII: TTOHEIEITHFHUK, YETBEPT: C
14-00 mo 17-30 yac.

Anpec anekrporHoi moutsl: 88796150376@mail.ru.

1.3.3. CBemeHusi O MeCT€ HAXO0XICHUM MYHHUIUIIAJIBHOIO Ka3eHHOTO
yupexaeHus: « MHOroyHKITMOHAIBHBIN IIEHTP MPEA0CTaBICHUS FOCYJaPCTBEHHBIX
Y MYHUIIUMTAJIBHBIX yCIIyT [IpeAropHoro MyHUIUMNaILHOTO OKpyTay (naisee — MOI],
MHOTO(YHKIIMOHATILHBIN [IEHTP).

CrnenuamucToM  YIOJIHOMOYEHHOTO  OpraHa TMpUd  HEMOCPEIACTBEHHOM
oOpalieH’y 3asBUTEN WK €ro MPEeJCTaBUTEIS B YIOJIHOMOUYCHHBIA OpraH WM
MOCPEACTBOM TeNeOHHOM CBSI3W, B TOM UHCJIE IyTEM pa3MEIIeHUs Ha
oummambHOM  caiiTe yHmoJHOMOYEHHOro oprana http://www.pmosk.ru/ B
WHOOPMAITMOHHO  TEJEKOMMYHUKAIIMOHHONW cetn  «UHTepHeT» (mamee -
opUIMaNbHBIA CAUT YIIOJHOMOYEHHOT'O OpraHa);

NyTeM pa3MelIeHus B (eAepalbHON ToCyJapCTBEHHONM HH(MOPMALMOHHON
cuctemMe «EauHBIA TOpTan TOCYAapCTBEHHBIX W MYHHIMMAIBHBIX  YCIIYT
(bynxkuit)» www.gosuslugi.ru (manee - EIIT'Y);

NyTeM pa3MeIIeHUsT Ha PETHOHAIBHOM TOpTaje TOCYAapCTBEHHBIX U
MYHHUIUIATBHBIX yeIyr WWWw.26gosuslugi.ru (nanee - PITTY);

nyTeM pa3MenieHuss Ha UWHOOPMAIMOHHOM CTEHJE B  IOMENICHUHU
YIOJIHOMOYEHHOTO OpraHa, B MH()OPMAIMOHHBIX MaTepraiax (OpoIItopsl, OyKIIETHI,
JUCTOBKH, TTAMSTKH);

nyTeM MyOJHMKaluyu WHOOPMAIMOHHBIX MAaTEpUAJIOB B CPEICTBaX MacCOBOM
uH(popmanuu;

MOCPEJICTBOM OTBETOB HA MMChbMEHHBIC OOpAaIECHNS;

cotpyaHukom otnaena M®I][ B cooTBeTcTBUM € NMyHKTOM 6.3 HaCTOAIIETO
aJIMUHUCTPATHBHOTO pETJIaMEHTA.

OtBer Ha TenedOHHBIH 3BOHOK JOJKEH COJEpKaTh WH(GOPMALUIO O
HAaMCHOBAaHWM OpraHa, B KOTOPBIM OOpaTHIICS 3asBUTEIb, (HaMHINI0, UM,
OTUYeCTBO (MOCJEAHEE - NMPU HAIWYNHN) U JOJKHOCTH CICIHAIMCTA, TPUHSBIIETO
TenedOoHHBI 3BOHOK. [IpM HEBO3MOXKHOCTH MPHUHSBIIETO 3BOHOK CIICIMAINCTA
CaMOCTOSATENILHO OTBETHUTh HAa TIOCTABJICHHBIC BOMPOCHI TeIE(HOHHBIM 3BOHOK
nepeaspecoBbiBaeTCss (MEPEBOAUTCA) HA JAPYroe JOKHOCTHOE JIMII0 WITH
oOpaTUBIIEMYCSl TPaXJAaHWHY COO0OIIaeTcs HoMep TeneoHa, MO0 KOTOPOMY OH
MOKET MOJTYYUTh HEOOX0IUMYI0 HHPOPMAITHIO.

B cmywae mocTymieHus OT @ 3asBUTENS OOpalieHWs B ITHUChMEHHOMN


http://www.pmosk.ru/
mailto:88796150376@mail.ru
http://www.pmosk.ru/
http://www.gosuslugi.ru/
http://www.26gosuslugi.ru/

(371eKTpOHHOM) (popMe OTBET Ha oOpallleHHe HANpaBiIsSeTCS Tak)Ke B MMCbMEHHOMN
(anexTpoHHOM) (opme He mo3zaHee 30 KaJeHAApHBIX JHEH CO JHS PErucTparuu
oOpamenus. Ilpu HampaBiieHMM OTBETa YKa3bIBA€TCS JOJDKHOCTh  JIMIIA,
HOJIMCABUIETO OTBET, a TakXke (amuius, UMs, OT4ECTBO (TOCHeAHEe - IpHU
HAJIMYUM) U HOMEp Tesle(hoHa UCTIOIHUTESL.

1.3.4. CopaBounass uHpOpMAIS O MECTOHAXOXKIEHUH, Trpaduke paboTHI,
KOHTAKTHBIX Tele(OoHaX YIMOIHOMOUYEHHOTO OpraHa, aJpece AJIEKTPOHHOW MOYTHI
YIOJIHOMOYEHHOTO OpraHa pa3MelieHa Ha O(HUIIMAIIbHOM CalTe YIOJIHOMOYEHHOTO
oprana, EII'Y, PIIT'Y.

CropaBounass wuHpopMamusi O MECTOHAXOXICHHH, Tpaduke padbOTHI,
KOHTaKkTHBIX Teregonax MO, aapece snexTponHoit moutsl M®I] pasmemniena Ha
odunranbHoM caiite MOLI.

2. CTanmapT npeloCTaBICHUSI MyHUITUTIATBHON YCIIYTH

2.1. HaumeHOoBaHME MyHUIIMIAIBHON YCIYTH.

HanmeHoBaHME MyHULIMIAJIBHOM YCIYI'M - IEPEBOJ JKWIJIOIO IOMELICHUS B
HEXXUJI0€ TIOMELICHUE U HEXKUIIOTO ITIOMELIEHHUS B JKUJI0€ IIOMEILICHUE.

2.2. HaumeHoBanue oprana, mIpe0CTaBISIONIET0 MYHUITUTIATBHYIO YCIYTY

YOPaBIECHUE  ApXUTEKTYpbl W  TIPaJOCTPOUTENBCTBA  AJIMUHUCTPALUU
[Ipearopnoro MyHUIUMNAIBLHOrO OKpyra CTaBpONOdbCKOTO Kpas (zanee -
YIIOJITHOMOYCHHBIH OpraH MECTHOTO CaMOYIIPABIICHHUS).

M®O®II yyacTByeT B IpEIOCTABICHUN MyHULIUIIAIIBHOW YCIYTH B YaCTH:

MH(OPMUPOBAHMS 110 BOIIPOCAM MPEAOCTABICHNUS MYHULIUIIAIBbHON YCIYTH;

npueMa 3asBJIEHUHM U JOKYMEHTOB, HEOOXOJIMMBIX IJisi MPEAOCTaBICHUS
MYHULIMIIAIBHOW YCIIYTH;

BBIJIAYU PE3yJIbTaTa IPEAOCTABICHUS MYHUIIUIIAIBHON YCIIYTH.

B npenocraBieHuM MyHULIMIIAIBHOM YCIYI'HM B PAMKaxX MEKBEIOMCTBEHHOIO
MHGOPMALlMOHHOTO  B3auMojeWcTBUs  ywyacTByeT  DenepaiibHas  ciyx0a
rOCy/lapCTBEHHOM perucrpanuu, KagacTtpa u Kaprorpaduu, DenepanbHas
HAJIOroBas CiIyXk0a, CrelMaTIu3UpPOBAHHbIE TOCYAAPCTBEHHBIE U MYHUIMIAIbHbIC
OpraHM3allN TEXHUYECKON NHBEHTAPHU3aLlUH.

3asBUTEND BIPAaBE MOAATH 3asBJIICHUE O MEpeBoAe noMemenus yepe3s MOIL] B
COOTBETCTBMM C COTJIAIIEHHEM O B3auMoaeucTBuM Mexay MO wu
YIIOJIHOMOYEHHBIM OPraHOM, ITOYTOBBIM OTIIPABICHUEM UM ¢ nomoupo EITY,
PIITY mno d¢opme B coorBerctBUuU cC Ilpunoxkennem 3 K HaCTOSIIEMY
aIMUHHACTPATUBHOMY PETJIAMEHTY.

3anperniaercs TpeOOBATh OT 3asIBUTENS OCYIIIECTBIICHUS ICHCTBUIL, B TOM YHCTIe
COIJIACOBAaHUM, HEOOXOAMMBIX [UIsl TOJYYEHHs] MYHUUUNAIbHON YCIYTH H
CBSI3aHHBIX C OOpalleHHEM B UHbIE TOCYAAPCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO
CaMOYIPaBJIEHUs, OPraHU3aLIMH, 33 UCKIIFOUEHUEM ITOIYYEHHUSI YCIIYT, BKIIOUEHHBIX
B MEpPEUYEeHb YCIYT, KOTOpbIE SIBISAIOTCS HEOOXOAMMBIMU M O0S3aTEIbHBIMU JIJIS
IIPENOCTAaBICHNS MYHUIUIIAJBHON YCIIYTH.

2.3.  Onucanue pe3ynbTara NpeJoCTABICHHUS MyHULIUNIATbHON YCIYTH.



Pe3ynbraToM mpenocTaBiieHUs] MyHULUIIAIBHONW YCIIYTH SIBJISIETCS MPUHSITOE
YIOJHOMOUYEHHBIM OpPraHOM pEIlEHUE O MepeBoJie WM 00 OTKaze B IMEpPeBOJIE
YKUJIOTO TIOMEILIECHUSI B HEXUJIO€ MOMENIEHUE Y HEXKUJIOTO MOMELICHUS B KUIIOE
MTOMEIIEHHUE.

dopma yBenoOMIICHHS O TIepeBojie (OTKa3e B MEPEBOJIE) KUIOr0 (HEKUIIOTO)
MOMEIICHUSI B HEXWIOE (KWIOE) IMOMEIICHUE YTBEPXKIEHA IMOCTAHOBJICHUEM
[IpaButenscTBa Poccuiickoit ®enepanum ot 10 aBrycra 2005 r. Ne 502 «O6
yTBepXKACHUH (DOPMBI YBETOMIICHUSI O TEpeBoJe (OTKa3e B MEPEBOJE) KUIOTO
(Hexkmnoro) momenieHus B Hexusoe (kwinoe) nomemienuey (Ilpunoxenue 4 x
HACTOAIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY ).

Pe3ynbTaT npenocTaBieHus MyHULIMIAIBHOW YCITYTH MOKET OBITh MOTYYEH:

B YIOJIHOMOYEHHOM OpraHe€ MECTHOrO0 CaMOYIpaBJeHUs Ha OyMa)KHOM
HOCHTEJIE TIPH JINYHOM OOpaIlleHUY;

B M®I] Ha 6yMa)kHOM HOCHUTEJIE TIPH JINYHOM OOpallleHHH;

MOYTOBBIM OTIIPABJICHUEM;

na EI'Y, PIIT'Y, B Tom uyucie B (opme 3JIEKTPOHHOTO JIOKYMEHTa,
MOAIKUCAHHOIO JIEKTPOHHOU MOAIUCHIO.

2.4. Cpok mpeaocTaBiICHUs] MyHUITUNAIBHONW YCIYTH, B TOM YHCIIE C y4€TOM
HEOOXOAMMOCTH OOpallleHHs] B OpraHu3alllM, y4acTBYIOIIHWE B MPEIOCTaBICHUU
MYHHIUITATBHON YCIYTH.

VY10JIHOMOYEHHBIN OpraH NPUHUMAET PEIICHHE O MEPEBOJIE WIH 00 OTKa3e B
MEPEBOJIE KUIIOTO MOMENIEHUS B HEXKUIIOE TTOMEIIEHNE U HEXKUIIOTO IMMOMENIECHHUS B
JKWJIOE TIOMENIEHWE HE MO3/HEee 4yeM yepe3 45 aHeld co JHA MNpPEACTABICHUS B
YKa3aHHbIA OpraH JOKYMEHTOB, OOS3aHHOCTb MO TPEACTABICHUIO KOTOPBIX
BO3JIOYKEHA HA 3asBUTES.

B cnyuae nogaun nokymeHToB B MDLI CpoK npe1ocTaBieHnss MyHULUMITAITBHON
YCIIYTY UCUHCIISIETCS. CO JTHA MOCTYIUICHUS B YIIOJTHOMOUYEHHBIA OpraH JOKYMEHTOB
n3 MOII.

B cnyuae nogaum noxymentoB uepe3 EIIIY, PIII'Y cpok npenocraBieHus
HCUYUCIISICTCS CO JHS TMOCTYIUIEHHS B YIOJHOMOYEHHBIM OpraH JIOKYMEHTOB.
Hanpasnenne npunsateix Ha EITY, PIIY 3agBneHudi U JOKYMEHTOB
OCYILECTBIISIETCS C MCIOJIB30BAHUEM E€IMHOW CHUCTEMBl MEKBEIOMCTBEHHOIO
AJEKTPOHHOTO B3aUMOJICUCTBUS U MOJKIOUYEHHON K HEW PErMOHATBLHOM CHCTEMBbI
MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMO/ICHCTBHS.

[IprnocraHoBiieHHE MPEIOCTABIICHUS MYHHUIUTTATBHON YCIIyTH
3aKOHOATeNnbCTBOM Poccuiickoin denepanuu He MpeayCMOTPEHO.

Cpok BbIJIaUd JOKYMEHTOB, SBJISIIOIIMXCSA PE3yJIbTaTOM MPEAOCTABICHUS
MYHUITUTIATFHOM YCIIYTH, - HE TIO3/IHEE YeM uepe3 3 pabounx JAHS CO JHS MPUHSATHS
peuieHrus B COOTBETCTBUM C IMyHKTOM 3.1.3 HacTOSIIEro aaMUHHCTPATUBHOIO
peryiameHTa.

2.5. HopmaTuBHbIE MpaBOBBIE AaKThl, PETYJIUPYIONMIAE MPEIOCTABICHUE
MYHULIUNIAIBHOU YCIIYTH.

[lepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHPYIOIINX MPETOCTABICHHUE
MYHULIMNAIBHON  ycIyr (C  yKa3aHHMEM UX PEKBU3UTOB U HCTOYHUKOB



opUIIMAIBHOTO  OMYyOJMKOBAHUA), pa3MellaeTcs Ha Oo(UIMaIbHOM  CcaiTe
YIIOJJTHOMOYEHHOT0 oprasa, Ha EIII'Y, PIIT'Y.

YOJIHOMOYEHHBIH OpraH o00ecleurnBaeT pa3MEIIeHHEe M aKTyalu3aluio
NEpeYHs HOPMATUBHBIX IMPABOBBIX aKTOB, PETYJIUPYIOIIUX MPEIOCTaBICHUE
MYHUIIUTIATBLHOM YCIIYTH, Ha CBOEM O(UIIMATIEHOM CalTe.

2.6. VcuepmipiBatomuii mmepedeHb JOKYMEHTOB, KOTOPHIE 3asSBHUTEIb JOJDKEH
MPEJACTAaBUTh CaMOCTOSITEJIbHO, M JIOKYMEHTBI, KOTOpBIE 3asiBUTENIb BIPaBe
MPEACTABUTH [0 COOCTBEHHON MHUIIMATUBE, TAK KAK OHU MOJJIEKAT MPECTABICHHUIO
B paMKax MEXBEJOMCTBEHHOTO HWH(OPMAIIMIOHHOTO B3aUMOICHCTBHS.

2.6.1. HcueprnbiBaromuii MepevYeHb JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTaBICHUS MYHUITUTIATLHON YCIIYTH.

HcuepnbiBaroniuii nepeyeHb JIOKYMEHTOB, HE0OXO0IUMBIX TUTSI
MPEIOCTABICHUS MYHUIIMNIATBHOM YCIYTH, KOTOpBIE 3asBUTEIb MPEICTABISET
CaMOCTOSITEJIHO B YIIOJIHOMOYEHHBIN OPraH:

1) 3asiBIIeHUE O MEPEBOIC MOMEIICHHUS;

2) TMpaBOYCTaHABIMBAIOIIKAE JOKYMEHTHI Ha IEPEBOJMMOE IOMEIICHHE
(MOIMHHUKY WJTU 3aCBUJIETEIILCTBOBAHHBIE B HOTAPUATILHOM TOPSIIKE KOIIHH);

3) miaH NEePEeBOJUMOIO IMOMEHICHHS C €ro TEXHUYCCKHMM OmnucaHueMm (B
cily4ae, €Cii MNepeBOJMMOE MOMEIIECHUE SBISETCA KUJIbIM, TEXHUUECKUI MMaCIOPT
TaKOTO MOMEIIEHHUS );

4) TO3TaXHBIN IUTAH JOMa, B KOTOPOM HaXOIHUTCS MEPEBOIUMOEC ITOMEIIICHHE;

5) moAroTOBICHHBIH M O(GOPMIICHHBIM B YCTAHOBJICHHOM IOPSIKE IMPOCKT
nepeycTpoicTBa U (M) MeperiaHupOBKU MEPEBOIMMOTO MOMEIEHU (B CiIydae,
€CJIM TEepPeyCTPOUCTBO U (WJIM) MEPEIUIaHUPOBKa TpeOyroTcs s oOecredyeHust
WCIIOJB30BaHUSI TAaKOr0 TMOMEIIEHUSI B KAueCTBE JKWIOTO WM HEXKUIIOTO
MTOMEIIEHHUS ),

6) mporokoa  oOmiero  coOpaHHWs  COOCTBEHHHKOB  IOMCIICHHH B
MHOTOKBapTHUPHOM JIOME, COJEpXAIINii perieHue o0 WX COIVIACMM Ha TEpPEeBOJ
YKUJIOTO TTOMEILEHHS B HEKUIIOE TTOMEIICHUE;

7) corimacue KaXXJI0ro COOCTBEHHHKA BCEX IMOMEIICHUH, MPUMBIKAIOIIMX K
MEePEBOJMMOMY TOMEUIEHUIO, HAa TMEpPEeBOJ KUJIOTO TMOMEUIEHUS B HEXKWIOE
MOMEIIICHHE.

2.6.1.1. B cmyuae nHampaBieHus 3asBieHus nocpeactsom EII'Y, PIITY,
CBEJICHUS U3 IOKYMEHTA, YAOCTOBEPSIOLIEIO JIMYHOCTh 3asiBUTENS, TPEACTABUTEIS
dbopMUpYIOTCS TIpYU TOATBEPKJACHUU Y4YETHOW 3anmucu B EauHON cucreme
UISHTU(PUKAIIMM W ayTeHTU(PUKAIMU U3 COCTaBa COOTBETCTBYIOIIMX JIaHHBIX
yKa3aHHOW YUETHOM 3al1CH U MOTYT OBITh IPOBEPEHHI IyTEM HaIlpaBJICHUS 3apoca
C UCIIOJIb30BAaHUEM CUCTEMbI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMO/ICHCTBUSI.

B caydae, ecnu 3asiBlIieHHE MOJAETCA Yepe3 MPEICTABUTENS 3aIBUTENS, TAKKE
MPEACTABIACTCS JOKYMEHT, MOATBEPKAAIOIIMNA MOJHOMOYMSI Ha OCYILECTBICHUE
JIEUCTBUM OT MMEHHM 3asBUTENsl. B KauecTBE JOKYMEHTa, MOATBEPKIAIOLIETO
MOJTHOMOYHSI Ha OCYLIECTBIICHUE JNEUCTBUN OT UMEHHU 3asIBUTENSA, MPEICTABUTEIb
3asIBUTEIS BIIPABE MPE/ICTABUTD:

opOpMIICHHYI0O B COOTBETCTBMHM C 3aKOHOJATeIbCTBOM Poccuiickoii



deneparun JOBEPEHHOCTD (151 GU3UIECKUX JIUIL);

OoQOpMJIEHHYI0O B COOTBETCTBUM C 3aKOHOJATEIhCTBOM Poccuiickoi
denepanuu JOBEPEHHOCTh, 3aBEPEHHYIO IE€YATHhIO 3aSBUTENS WU IOJINHACAHHYIO
PYKOBOJUTENIEM 3asBUTENS] WIH YIIOTHOMOYEHHBIM 3THUM PYKOBOJHTEIIEM JIULIOM
(1 FOPUAMYECKUX JIUIT).

2.6.2. 3asBUTENb BIpaBe HE MPEACTABIATh JOKYMEHTHI, TPEyCMOTPEHHBIE B
noAnyHkrax 3, 4 myHkra 2.6.1, a Takxe B cllydae, €ClM MpaBO Ha MEPEBOJIUMOE
NOMEIICHHE  3aperuCTpUpOBaHO B EJNMHOM  rocygapCTBEHHOM  peecTpe
HEJBUKUMOCTH, JTOKYMEHTBI, MPEIyCMOTPEHHBIE MOANYHKTOM 2 myHKTa 2.6.1
HACTOSAIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.3. JlokyMeHThl (WX KONWU WJIW CBEJCHHS, COJEpKAIIHeCs] B HHX),
yKa3aHHbIEC B MOANYHKTax 2, 3, 4 nyHkTa 2.6.1 HacTosIEero agMUHUCTPATUBHOIO
periaMeHTa 3anpamuBalOTCS YIMOJIHOMOYEHHBIM OPraHOM B TOCYJApCTBEHHBIX
OpraHax, OpraHax MECTHOIO CaMOYNpaBJI€HUS ©  MOJIBEIOMCTBEHHBIX
rOCyJapCTBEHHbIM OpraHaM WM OpraHaM MECTHOTO  CaMOYNpPAaBJIECHUS
OpraHU3alKUsiX, B PACHOPSIKEHUU KOTOPBIX HAXOAATCS YKa3aHHBIE TOKYMEHTBI, €CITU
3asBUTEIIb HE MPE/ICTABUIN YKA3aHHBIE JOKYMEHTHI CAMOCTOSITEIBHO.

B cootBercTBHM ¢ TTyHKTOM 3 cTaThu 36 JXumuinHoro koaekca Poccuiickoit
denepaluu yMEHbIIEHUE pa3Mepa 00IIEro UMYIECTBA B MHOTOKBAPTUPHOM JOME
BO3MOXXHO TOJIBKO C COIVIACHSI BCEX COOCTBEHHHUKOB MOMEIICHUI B JAaHHOM JOME
MyTEM €r0 PeKOHCTPYKIIUHU.

B cootBercTBUM ¢ myHkTOM 2 crathu 40 JKunumHoro koxekca Poccuiickoit
denepauuu, €clIM PEKOHCTPYKLHMS, MEPEyCTPOMCTBO M (WJIM) MEpeIrIiaHupOBKa
MOMEIIEHU HEBO3MOKHBI 0€3 MPUCOEANHEHUSI K HUM YacTH OOIIEero MMYIIECTBa B
MHOTOKBapTUPHOM JIOM€, Ha TaKu€ PEKOHCTPYKIIMIO, MEPEYCTPOMCTBO U (UJIIH)
MEPEeTUIAHUPOBKY TMOMEIIEHUNH JOHKHO OBITh  TOJYyYEHO COIVIaCHe  BCEX
COOCTBEHHHKOB TTOMEIICHUI B MHOTOKBAPTUPHOM JIOME.

YNOJIHOMOYEHHBI OpraH, OCYIIECTBIIOIINN IEPEBOJ IOMEUICHUM, HE
BIIpaBe TpeOOBaTh OT 3asBUTENS MPEACTABICHHUE NPYTUX ITOKYMEHTOB KpOME
JIOKyMEHTOB, UCTPEOOBAHNE KOTOPBIX Y 3asIBUTENISI IOMYCKAETCS B COOTBETCTBUU C
MYHKTOM 2.6.1 HAacTOAIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

[To MeXBETOMCTBEHHBIM 3aIlpocaM yMOJHOMOUYEHHOTO OpraHa, yKa3aHHbIX B
ab3alle TEepBOM HACTOSIIETO IMYHKTA, JOKYMEHTBI (MX KOMWU WM CBEICHHUS,
COJIeprKallliecs B HUX) MPEOCTaBIISIOTCS TOCYAapCTBEHHBIMU OpTaHaMH, OpraHaMu
MECTHOTO CaMOYIpaBJEHUsI U TOJBEIOMCTBEHHBIMU TOCYJAapCTBEHHBIM OpraHam
WM OpraHaM MECTHOTO CaMOYyIpaBJEHUsS OpraHu3alusMH, B PacropsHKEHUU
KOTOPBIX HaXOJATCS yKa3aHHbIE JIOKYMEHTBI, B CPOK HE€ MPEBBIMIAIONIUN MATh
pabouux gHEH CO JHS MOCTYIUICHHS MEXKBEIOMCTBEHHOTO 3ampoca B OpraH WU
OpraHU3allnIo, MPEAOCTABISIONINE JOKYMEHT U MH(GOPMAIINIO, €CITH UHBIC CPOKH
MOATOTOBKM W HAlpaBJICHUS OTBETa Ha MEXBEJOMCTBEHHBIM 3ampoc He
YCTaHOBJICHBI (pefepadbHBIMU 3aKOHAMHU, MPAaBOBBIMU akTamu [IpaBuTenncTBa
Poccuiickoit ®denepaniuu W TPUHATHIMA B COOTBETCTBUU C (PeaepaabHBIMU
3aKOHAMH HOPMAaTHUBHBIMH TPAaBOBBIMH  aKTaMu CYOBEKTOB Poccuiickoit
Denepauui.



2.7.VcuepnpiBarollluii TNE€peuYeHb OCHOBAaHUM Ui OTKaza B IpUEME
JIOKYMEHTOB, HEOOXOUMBIX IS PEOCTABICHUS] MyHUIIMITAIbHON YCITYTH.

OTtka3 B mpueMe JOKYMEHTOB, HEOOXOJIMMBIX JMJii THPelOoCTaBICHUS
MYHULMIIAJIBHOW  YCIIYTH, 3aKOHOAATEJIbCTBOM Poccuiickon @Denepanuu He
MIPEAYCMOTPEH.

2.8. cuepripIBatonuii mMepeyeHb OCHOBAHWM [JIsI TPUOCTAHOBICHUS WU
OTKa3a B MPEJ0CTaBICHUU MYHUIIUTIATLHON YCIIyTH.

[IpuocraHoBiieHue MPEOCTaBICHUS MYHULIUTATBHOMN yCIyTH
3aKoHoOAaTenbCTBOM Poccniickon denepanun He MPETyCMOTPEHO.

OTka3 B IepeBO/IE KUIOTO MOMEIICHUS B HEXKUIIOE TOMEILICHUE WU HEXKUIIOTO
MOMEIIEHHUSI B KUJI0€ MIOMEIICHUE JOMYCKAETCs B CiIy4ae, eCiu:

1) 3asBHTENEM HE MPEICTABJICHBI JOKYMCHTBI, OTPE/ICICHHBIC TyHKTOM 2.6.1
HACTOSIIET0 aJMUHUCTPATUBHOTO pErJIaMeHTa, O0S3aHHOCTh IO MPEICTABICHUIO
KOTOPBIX C Y4E€TOM IyHKTa 2.6.3 HACTOSIIETr0 aAMUHUCTPATUBHOTO pErjaMEHTa
BO3JIOYKEHA HA 3asBUTEJIS;

2) TOCTYIUICHHS B YIIOJIHOMOYCHHBI OpraH OTBETa OpraHa rocy1apCTBEHHOMN
BJIACTH, OpraHa MECTHOTO CaMOYIIpaBJEHUs JUOO TMOJABEIOMCTBEHHOM OpraHy
roCcyJJapCTBEHHOM BJIACTH WJIM OpraHy MECTHOTO CAMOYIIPaBJIEHUs OpraHU3aluu Ha
MEKBEJOMCTBEHHBIN 3aMpPOC, CBUACTEIHCTBYIONIETO 00 OTCYTCTBUU JIOKYMEHTA U
(wnn) nHpopMaUU, HEOOXOAUMBIX ISl IEPEBOIA JKUIIOTO MTOMEIIEHHUS B HEXKHIIOE
MOMEIIEHUE WU HEXUIJIOTO MOMENIEHUS B KUJIO€ MOMENIEHNE B COOTBETCTBUU C
nmyHKToM  2.6.1  HacTosllllero  aAMUHHUCTPATUBHOTO  PErJIaMEHTa,  €CIIH
COOTBETCTBYIOIIMI JOKYMEHT HE ObUT MPEACTaBIEH 3asBUTEIEM MO COOCTBEHHOM
nHunmaTuee. OTKa3 B MEPEBO/IC KWIJIOTO MOMEILICHUSI B HEXXUIIOE TTOMEIIEHUE WU
HEXKUJIOTO TMOMENIEHUST B JKWJIOE TMOMEIICHUE 10 YKa3aHHOMY OCHOBAaHHIO
JIOITyCKaeTcs B CIy4yae, €clid YIOJIHOMOUYEHHBIM OpraH MocJie MOJy4YeHusl OTBETA Ha
MEKBEJJOMCTBEHHBIN 3alPOC YBEAOMMIJ 3asIBUTEINA O IMOJYYEHUH TAaKOTO OTBETA,
OPEMIOKUIT  3asBUTEIIO0 TPEACTaBUTh JOKYMEHT © (uiau) uHGOpMAIHIO,
HEOOXOAMMBIE JIJIsi TEePEeBOJa KUJIOTO MOMEIICHHUS B HEXHIIOE MOMENICHUE WU
HEXXWJIOTO TOMEIICHUS B JKUJIO€ TOMEIICHHE, MPEeNyCMOTPEHHbIE MyHKTOM 2.6.1
HACTOSAIIETr0 aJMUHUCTPATUBHOIO PETJaMEHTa, U HE MOJyYWJ TaKUe JTOKYMEHT U
(wnu) uHPOpMaLMIO B TEUCHUE MATHAIUATA pabOUYUX JHEW CO JHS HaIpaBIICHUS
YBEJIOMJICHUS,

3) npeacTaBiIeHUs JOKYMEHTOB, OMPEACICHHBIX MyHKTOM 2.6.1 HacTosIiero
aIMUHUCTPATUBHOTO PErjiaMeHTa B HeHA IJIeXKaIUi OpTraH;

4) HecoOJIIOICHHE TIPETYCMOTPEHHBIX cTatbeld 22 JKuiuimHOro kojekca
YCJIOBUH TIepeBOjia MOMEIIEHHUSI, 8 UMEHHO:

a) eClld  JOCTyl K TIEPEBOJAMMOMY TOMEIIEHHWIO HEBO3MOXEH 0e3
WCITOJIb30BAHUS TIOMEIICHUM, 00ECTIEYNBAIONINX JOCTYI K YKHJIBIM TTOMEIIEHUSM,
WM OTCYTCTBYET TEXHHWYECKas BO3MOXKHOCTH OOOPYJIOBaTh TaKOW JOCTYyN K
JAHHOMY TIOMEIIeHHI0 (IIpU TEPEBOJIE JKUJIOTO TOMEIICHUS B HEXUIOE
TIOMEIIICHHUE);

0) ecnmu MEPEBOAMMOE TIOMEIICHUE SIBIISIETCS YACTHIO JKUIJIOTO TOMEIICHUS
Ju00  HUCIOJB3YeTCs] COOCTBEHHUKOM JAaHHOTO TIOMENIEHWUS WM  UHBIM



IpaKJaHUHOM B KaYECTBE MECTa MOCTOSIHHOT'O IPOKUBaHUS (TIPU TIEPEBO/IE KUIIOTO
MOMEIICHHS B HEXXHIIOE TTIOMEIICHHUE);

B) €CJIM MPaBO COOCTBEHHOCTH Ha TMEPEBOJMMOE IMOMEIICHUE OOpEeMEHEHO
paBaMu KaKuX-JIMOO JIUIL;

) €ClIM TOCJe MEepeBOoJia M3 KUIOTO TMOMEIICHUS B HEXKWIIOE TOMEIECHUE
UCKIIFOYEHAa  BO3MOXHOCTh  JOCTyHa C  HMCIHOJIb30BAaHUEM  IOMELICHUM,
00eCIIeYnBAIOIIHNX JOCTYI K KHUJIBIM ITOMEIICHUSIM;

1) €CIIM TpU TEPEeBOJI€ KBAPTHUPhI B MHOTOKBAPTUPHOM JIOME€ B HEXKHIIOE
MOMeEIIEHNE HE COOIOACHBI CIIEAYIONINE TPEOOBAHUS:

KBapTHpa PACIOJIOKEHA Ha IEPBOM ITAKE YKA3aHHOTO JI0Ma;

KBapTHpa pacIoJIOKEHA BBIIIE NEPBOr0 JTaka YKAa3aHHOrO JOMa, HO
MTOMEIIEHHUS, PACIIOJI0KEHHBIE HEMOCPEICTBEHHO MO/ KBAPTUPOH, NEPEBOANUMOI B
HEKUJIO€ TTIOMENIEHUE, HE SBIISIIOTCS KUIIBIMU;

€) TaK)Ke HE JTOMYyCKaeTCs:

MEPEBO/I JKUJIOTO TOMENIEHUS B HAEMHOM JIOM€ COLMAJIbHOTO UCIIOIb30BaHUs
B HEXKHWJIOE TOMEIICHHUE;

MEPEBO/I JKUJIOTO TOMENIEHUS B HEXKUIIOE TOMEIIEHUE B LIEJISIX OCYIIECTBIICHUS
PETUTHO3HOM AEATENBbHOCTH;

NEPEBOJI HEXKMUIIOTO MOMEUIEHUS B )KMIIOE TIOMEIIEHHUE €CITU TAKOE MOMEILEHUE
HE OTBeUaeT TpeOoBaHMsAM, ycTaHOBIEHHBIM [locTanoBnenuem [IpaBurensctBa PO
or 28 suBaps 2006 r. Ne 47 «O6 yrBepxaeHuu IloyoxkeHUs O NPU3HAHHUH
MOMEIIEHUST JKWJIBIM TIOMEIICHUEM, >WJIOTO TOMENIEHUS HEMPUroAHBIM ISt
MPOKUBAHUSI, MHOTOKBAPTUPHOTO JIOMa aBapUHBIM U MOJJICKAIIUM CHOCY WJIU
PEKOHCTPYKIIUH, CAJJOBOTO JIOMa KUJIBIM JOMOM M HUJIOTO JOMa CaJOBbIM JOMOM
WM OTCYTCTBYET BO3MOXHOCTh OOECMEYUTh COOTBETCTBHE TAKOTO IMOMEIICHUS
YCTaHOBJICHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBUS TMPOEKTAa MEPEyCTPONCTBA M (WJIM) TEPEIUIaHUPOBKU
MOMEIICHHS] B MHOTOKBApTUPHOM JIOMe TPeOOBaHUSIM 3aKOHOIATENILCTBA.

Henonydyenue uiam HECBOEBPEMEHHOE MOIYYEHUE IOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.6.1 agMUHHUCTPATHUBHOTO  perjaMeHTa M  3alpOUICHHBIX B
rOCyJapCTBEHHBIX  OpraHax, OpraHax MECTHOIO  CaMOYNpaBJI€HUS U
MOABEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
caMOyTpaBJICHUS OPTaHU3AIMAX, B PACTIOPSKEHUN KOTOPBIX HAXOSITCS YKa3aHHbIE
JIOKYMEHTBI, HE MOXET SBJISTHCS OCHOBAaHHMEM JJIA OTKa3a B MEPEBOAE >KHUIIOTO
MOMEIIEHUSI B HEXKWUJIOE IOMEIICHUE WM HEXHUJIOTO TOMEIICHUS B JKUIIOE
MOMEIIICHHE.

2.9. Ilepedens ycnyr, KOTOPBIE SBJISIIOTCS HEOOXOIUMBIMHU U 00sI3aTeIbHBIMU
JUISL IPEI0CTABJICHUSI MyHUITUMIIAIbHOW YCIIYTH, B TOM YHCJI€ CBEICHUS O JOKYMEHTE
(IOKyMeHTax), BbIIaBa€MOM (BBIIABAE€MbIX) OpraHU3alUsAMH, YYACTBYIOIIUMHU B
MPEAOCTaBICHUNA MYHUIIMNIATLHON YCIIyTH.

Ycayru, KOTOpbIe SIBISIOTCS HEOOXOMMMBIMU M OOS3aTENbHBIMHU IS
MPEAOCTaBIECHUS MYHHUIIUTIATbHON YCIIYTH:

1) ycmyra 1o MOATOTOBKE MPOEKTa  MepeycTpoictBa ©  (WMJIH)
NEPEeTUIaHUPOBKH TIEPEBOJIMMOI0 MOMEIIEHUs (B cllydae, €clid MepeycTpOUCTBO U



(uK) meperyiaHUpoBKa TpeOyroTcst Juisi 0oOecreueHUs HMCIOJIb30BaHUSI TaKOTro
MOMEIICHHS B KaYECTBE KHUJIOTO UM HEXHUIIOTO MTOMEIICHUS );

2) odopMiIcHHE JIOKYMEHTa, YAOCTOBEPSIONICIO IpaBa (TIOJIHOMOYHMS)
NpEACTaBUTENSI, B CJly4yae, €CIM 3a MPeJOCTaBICHUEM YCIyrd oOpamaercs
MPEACTABUTEID 3aIBUTEINS;

2.10.Tlopsimok, pa3Mep U OCHOBAHMS B3WUMaHUS TOCYAapCTBEHHON MOILIMHBI
WJIM MHOM IIJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIUIIAIBHONW YCIYTH.

[IpenocraBienne MyHHUIIMIAIBHON YCIYyTH OCYIIECTBISETCS OECIUIaTHO,
roCyJ1apCTBEHHAas MMOLUUIMHA HE YIUIAYUBACTCA.

2.11.Tlopsimok, pa3Mep M OCHOBaHUSI B3UMAaHMs IUIaThl 32 MPEIOCTABICHUE
YCIIyT, KOTOPBIE SABJISIFOTCS HEOOXOIMMBIMU U 00A3aTENbHBIMU JJISI TPEAOCTABICHUS
MYHUIIUNIATBHOM YCIyTH, BKJIIOYas MH(OpMAIMIO O METOJUKE pacuera pa3mepa
TaKOM ILJIATHI.

[Topsimok, pa3Mep U OCHOBaHUSI B3UMaHUS IUIATHI 32 MPEIOCTABICHUE YCIIYT,
VKa3aHHbBIX B MYyHKTe 2.9 HacTOAILIEr0o aJMUHHUCTPATUBHOTIO pErJIaMEHTa,
ONPENEIAECTCS OpraHu3alUsIMU, IPEIOCTABISIIOIIUMY TAHHBIE YCIYTH.

2.12. MakcuMalIbHBI CPOK OXXHJAaHHUS B OYepeau IpH Iojaue 3ampoca o
MPEAOCTaBIECHNUN TOCYAAPCTBEHHOW WM MyHULIMIIAIBHOMN YCIIYTH U IIPU MMOTyYEHUN
pe3yJibTaTa MpeaoCTaBICHUS TOCY1aPCTBEHHON WM MYHULIUNIAIBHON YCIYTH.

MakcuMalbHBIA CPOK OXHWIAHWSI B O4YEpENH IpU IOAAYE 3asABICHUA O
IIPEAOCTABICHNA MYHULMITAIIBHOW YCIYTU W NPU TOJYYEHUN pPE3yJIbTaTa JAaHHON
MYHULANAIBHON YCIyTH HE TOJDKEH MTPEBBIIATE 15 MUHYT.

2.13.Cpok ¥ TOpSAOK pErucTpalfy 3ampoca 3asiBUTEN O MPEAOCTaBICHUN
roCyJapCTBEHHON WJIM MYHMIUITIAJIBbHON YCIYTH.

3asBIICHHE O TMPEIOCTABICHUM MYHULMIIAIBHOW YCIYTH, IMPEJICTABICHHOE
3asBUTEJIEM JINYHO JHOO0 €ro MpeACcTaBUTEIEM, PETUCTPUPYETCS YIOJTHOMOYEHHBIM
OopraHoM B TeueHue 1 paGodero JTHA ¢ JaThl MOCTYIUICHUS TaKOTO 3asBJICHUS.

3asBIICHHME O TMPEIOCTABICHUN MYHULUNAIBHOW YCIyTH, MPEACTAaBICHHOE
3asgBHUTENIEM JHMOO ero mpexacraButeraeM depe3 MO®DII, perucrpupyercs
YIIOJJHOMOYEHHBIM OPraHoOM B JIeHb nocTyruieHus: or MOII.

3asBieHue, mnocTynuBiiee B djekTponHod ¢opme Ha EIY, PITY
PETUCTPUPYETCS YIIOJTHOMOYEHHBIM OPraHOM B JIEHb €T0 IOCTYIUIEHUS B CIydae
OTCYTCTBHSI aBTOMaTHYECKOM perucrpanuu 3anpocos Ha EIII'Y, PIITY.

3asBiueHue, MOCTynuBIIEE B  Hepaboyee  BpeMs, PETUCTPUPYETCS
YIOJITHOMOUYEHHBIM OPTaHOM B TMEPBBIM pabouMii JIeHb, CICAYIOIIUMA 3a JTHEM €ro
MOJTYYEHHS.

2.14. TpebGoBaHusi K TIOMEIICHUSIM, B KOTOPBIX TMPEIOCTABIISIIOTCS
rOCyJJapCTBEHHBIE M MYHHUIIMMNAIbHBIE YCIYTH, K 3ally OXHUIAHUSA, MECTaM st
3aM0JIHEHUS 3alPOCOB O MPEAOCTABICHUU IOCYAAPCTBEHHONW WM MYHHIIUIIATBLHON
yCIIyTH, THGOPMAIIMOHHBIM CTEHJaM ¢ O0pa3laMyd HUX 3arloJHEHUS W MepeyHeM
JIOKyMEHTOB, HEOOXOIUMBIX JIJISl TIPEAOCTABICHUS KaXKI0H TOCYAapCTBEHHON WIIN
MYHULIMINIAJBHOW YCIYTM, B TOM 4YHCIE€ K OOECIEeYEHHIO JOCTYMHOCTH JJIsl
WHBAJIMJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOJIATEIHLCTBOM
Poccuiickon @enepannu 0 COUMAIBHON 3alIMTE NHBAIIUIOB.



2.14.1.TTomeneHust  YIOJHOMOYEHHOTO OpraHa il MPeaoCTaBICHUS
MYHULIMIATBHOM YCIIYTH pa3MeIaloTCs Ha MEPBOM dTa)ke 3/1aHusl, 000py10BaHHOTO
OTJICJIbHBIM BXOJIOM, JIMOO B OTJEIBHO CTOSIIEM 3/JaHUM ISl CBOOOJHOTO JIOCTyTa
3asiBuTenel. llepeaBMkeHUE 10 TOMEIICHUSAM YIOJHOMOYEHHOIO OpraHa, B
KOTOPBIX MPOBOAUTCS MPHUEM 3asBIICHUS W JOKYMEHTOB, HE JOJHKHO CO3/1aBaTh
3aTPYJHEHUM JJIs UL C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBBS.

[Ipu pacnonokeHHH TOMENIEHUs YIOJIHOMOUYEHHOTO OpraHa Ha BEPXHEM
ATaXKEe CIEIUAIUCTHI YIOJHOMOUYEHHOTO OpraHa O0si3aHbI OCYIIECTBIATH MPHUEM
3asBUTEJICH HA MEPBOM 3Ta)Ke, €CIIU M0 COCTOSHUIO 3JI0POBbsSI 3asIBUTENIb HE MOKET
MIOJTHATHLCS TI0 JIECTHUIIE.

Ha teppuropum, mnpuneraromend K 34aHUIO YIOJIHOMOYEHHOI'O Oprasa,
OPraHu3yIOTCSd MeECTa JJIsl MapKOBKH aBTOTPAHCIOPTHBIX CPEACTB, B TOM YHUCIIE
MecTa JUIsl TIapKOBKM aBTOTPAHCIOPTHBIX CPEJICTB WHBaIHAOB (He MeHee 10
MIPOIICHTOB MECT, HO HE MEHEE OJHOTO MECTa), JOCTYII 3asBUTENICH K TapKOBOYHBIM
MecTaM SIBIIIETCS OCCIIaTHBIM.

[ToMelieHre yIoJTHOMOUYECHHOTO OpTaHa JijIsl IprueMa 3asiBUTeNIed 000pyayercs
HH(POPMAITMOHHBIMU CTEHJAMU, Ha KOTOPBIX pasMermaetcs dopma 3asBiICHUS C
oOpa3IioM €€ 3amojJHeHHS M TIepedYeHb JOKYMEHTOB, HEOOXOAUMBIX  JIJIst
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

[TomenieHnsi, B KOTOPBIX OCYIIECTBIISIFOTCSA JCUCTBHS MO MPENOCTABICHUIO
MYHULIMIAIBHON YCITyTH, OOECIEeUMBAIOTCS KOMIIBIOTEpAMHU, CPEIACTBAMH CBS3H,
BKJIIOYAs TOCTYH K HH(POPMAILIMOHHO - TEIEKOMMYHUKAIIMOHHOU ceTu «HTepHeT»,
OPTTEXHUKOM, KAHICISIPCKUMH  TIPUHAJICKHOCTAMU, HWHOOPMAIIMUOHHBIMA U
CIIPaBOYHBIMU MaTepuajiaMH, HArjasigHON uH(OpManMel, CTyJbSIMU U CTOJIaMH,
CpeJCTBaMU TMOKAPOTYIIEHHUSI M OMOBEIICHUS O BO3HUKHOBEHMH YpPE3BBIYANHOMN
CUTyallMd, JOCTYOM K  PETrHOHAJIbHOM CHCTEME  MEXKBEIOMCTBEHHOIO
AIIEKTPOHHOTO B3aWMOJICHCTBUS, a TakKe O0eCIeunBaeTCs JOCTYIHOCTb JIJIst
MHBAJIMJIOB K YKAa3aHHBIM IOMEIIEHUSIM B COOTBETCTBUMU C 3aKOHOJATEILCTBOM
Poccuiickon @enepanuu 0 CONMAIBHOMN 3allUTE WHBAJIUJIOB.

3an OXHWAaHUS, MECTa JJis 3aIllOJHEHMS 3alpoCoB W IpueMa 3asiBUTEIEH
000pYAYIOTCS CTYNBAMH, U (WJIH) KPECENbHBIMU CEKIUAMHU, U (WJIH) CKAaMbSIMHU.

Nudopmarimonnsie Matepualbl, NTpeAHa3HAUYCHHbIC I WHOOPMUPOBAHUS
3asBUTEJICH O MOPSAKE MPEAOCTABICHUS MyHUITUIIAIbHON YCITYTH, pa3MENIaloTCsl Ha
MH(POPMAIIMOHHBIX CTEHJIaX, PACIIOJIOKEHHBIX B MECTaX, 00ECIEeUNBAIOIIUX JOCTYII
K HUM 3asIBUTEJICH.

Nudopmarimonusie MaTepualbl, NpeAHa3HAUYCHHbIC IS WHOOPMUPOBAHUS
3asBUTEJICH O TTOPSAKE MPEAOCTABICHUS MyHUITUTIAIbHON YCITYTH, pa3MEIIaloTCs Ha
WH(OPMAITMOHHBIX CTEH/IaX, PACIIOJIOKEHHBIX B MECTaX, 00€CIIEUYNBAIOIINX JOCTYI
K HHUM 3asgBHUTENICH, M OOHOBJISAIOTCA TMPH H3MCHEHHUHM 3aKOHOJATEIIHCTBA,
pPErYJUPYIOLIEr0 MPEAOCTABICHUE MYHULMNAIBHON YCIYyTH, W CIPaBOYHBIX
CBEJICHUU.

NudopmarimoHHbie CTEH Bl JOJIKHBI PACIIONaraTbCs B MeCTe, TOCTYITHOM JIJIst
IIPOCMOTpA (B TOM YHCIIE IIPH OOJIBIIOM KOJIMYECTBE TTOCETUTENCH ).

2.14.2.]Ins obecnieyeHusi TOCTYNMHOCTU TOJYUYECHHUS] MyHULUIIAIBHON YCIyru



MaJOMOOMIBHBIMH TPYNIaMU HACENEHUs 3JaHusi U COOPY>KEHHUS, B KOTOPBIX
OKa3bIBAETCA yCIyra, 000pyAylTCsl COTJIACHO HOPMATUBHBIM TpeOoBaHusIM «CBOJ
npaBui. JlOCTymHOCTh 3[@HUA M COOPYKEHUM Jii MaJOMOOWJIBHBIX T'PYIII
HacesneHus. AkryanusupoBanHas penakius CHull 35-01-2001».

B kabuHere moO mpueMy MaJlOMOOWIBHBIX TPYHI HACEICHHUS HMEETCsS
MEIUITMHCKAsl alTe4yka, NHUTheBas BoAa. [Ipm HEOOXOAMMOCTH COTPYIHHK
YIOJHOMOYEHHOI'O OPraHa, OCYIIECTBIISIIOUIMN IMPUEM, MOXET BbI3BaTh KapeTy
HEOTJIOKHOU CKOPON TOMOIIH.

[Ipu oOpameHun TpaxkIaHWHA C HapyHMIEHUSIMH (QYHKIUHA  OMOPHO-
JIBUTATEJIBHOTO armapaTa padOTHUKU YIOJIHOMOYEHHOTO OpraHa MpeANpUHUMAIOT
CHEYIOIINE JCUCTBUS:

OTKpPBIBAIOT BXOJHYIO JIBEpb M TOMOTalOT TpaKAaHUHY OECHpEensiTCTBEHHO
MOCETUTH 31aHUE YIIOJTHOMOYEHHOIO OpraHa, a TakKe 3apaHee MPEeayNnpekIaloT O
CYIIECTBYIOIIUX Oapbepax B 37aHUU;

BBUSICHSAIOT 11€Jb BH3UTA TPaXJaHUHA U COMPOBOXKIAIOT €ro B KaOWHET 10
MpUEMY 3asIBJICHUS; MOMOTAIOT TPAXKIAHWUHY CECTh HA CTYJ WM paclojararor
KpECJIO-KOJISICKY Y CTOJIa HAIIPOTUB CIEUUAIINCTA, OCYIIECTBISIIOLIETO IPUEM;

COTPYIHUK YIIOJTHOMOYEHHOI'O OpraHa, OCYIIECTBIIIOIIUNA TPUEM, TPUHUMAET
rpaKJaHWHA BHE OYEPEIH, KOHCYJIbTHPYET, OCYIIECTBIIACT NMPHUEM 3asBICHUS C
HEOOXOJAMMBIMH JOKYMEHTAMH, OKa3bIBA€T IIOMOILb B 3alOJIHEHUH OJIaHKOB,
KOMUPYET JOKYMEHTBHI;

M0 OKOHYAHUM TPEAOCTABICHUS MYHUIUNAIBHOU YCIYTH COTPYIHUK
YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBISIIOUIMN MPUEM, IMOMOraeT TIpakIaHUHY
MOKUHYTh KAOWHET, OTKPBIBAET JBEPHU, COMPOBOXKIAET IPakJIaHNHA J0 BbIXOJa U3
31aHUSI U TIOMOTraeT NOKUHYTh 3[]aHuE; TIEPEAAET IPAKIaHNHA COMTPOBOXKAAIOLIEMY
JIMILY WK IO €r0 KEJAHUIO BbI3BIBAET aBTOTPAHCIIOPT U OKA3bIBAET COAEHCTBUE MPU
€ro MOCaJIKe.

[Ipu oOpamieHun TrpakaaH C  HEJOCTaTKaMU  3peHUst  paOOTHUKHU
YIOJHOMOYEHHOT'O OpraHa MpeAnpUHUMAIOT CJIEAYIOIINE ACHCTBHUS:

COTPYAHUK YIIOJTHOMOYEHHOTO OpraHa, OCyIIECTBISAIOUIUNA TPUEM, TPUHUMAET
rpaXJIaHWHAa BHE OYEpeAu, I[IOMOraeT COPUEHTUPOBATHCS, CECThb Ha CTYJ,
KOHCYJIbTUPYET, BCIYX IPOYUTHIBAET JOKYMEHTHl U Jajee MO HEOOXOJUMOCTH
MPOU3BOJIUT UX BhIauy. [Ipu 00IIEHNH C TPaXKIAaHUHOM C HEJOCTATKaAMU 3PECHUS
HE00X0AMMO 00IIaThCA HETIOCPEACTBEHHO C HUM CaMUM, a HE C COMPOBOKIAIOIINM
ero JuuoM, B Oecele MOoJb30BaThCAd OOBIYHOM pa3rOBOPHOM JIEKCUKOM, B
MOMEIICHUH HE CIEAYET OTXOAUTH OT HEro 0e3 MpeayIpexIeHHUs;

COTPYIHHUK YIOJHOMOYEHHOIO OpraHa OKa3bIBAE€T MOMOUIb B 3alOJIHEHHUH
OJIaHKOB, KOMHPYET HEOOXOAUMBbIC MOKYMEHTHL. JIJIsi MoamucaHus 3asiBICHUS
NOABOAUT JIUCT K AaBTOPYYKE Tpa)KJaHWHA, IOMOTaeT COPUEHTHPOBATHCA U
noamucarh Onank. [Ipyn HEOOXOAMMOCTH BBIAIOTCS MAMSITKU JIJIS CITA00BUISAIIUX C
KPYIHBIM MIPUPTOM;

0 OKOHYAHUM TNPEJAOCTABICHUS MYHUIUNAIBHOW YCIYTH COTPYIHUK
YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIOMIMN MpUEM, MOMOTaeT TPaKJIaHUHY
BCTaTb CO CTyJa, BBIATU M3 KaOWHETa, OTKPBHIBAET JBEPH, COIMPOBONKIAET



rpaKJIaHVHA K BBIXOAY W3 3[aHUs, U IPOBOXKAET Ha YJIWILY, 3apaHee MpeaynpeInB
MOCETUTENII O CYIIECTBYIOIIMX Oapbepax B 3JaHUM, MepeAaeT TIpakJaHWHA
CONPOBOXKIAOIIEMY  JIMIy WJIM 10 JKEJIAHWK TPAXKJAHWHA  BBI3BIBACT
aBTOTPAHCIIOPT.

[Ipu oOpamenun rpaxnaHuHa ¢  JedekTamMu  ciyxa pabOTHHUKHU
YIOJHOMOYEHHOI'O OpraHa IpeanpuHUMAIOT CIEAYIOIIHNE IEUCTBUS:

COTPYIHHK YIOJTHOMOYEHHOIO OPraHa, OCYIIECTBISIOIINNA MPUEM I'PaKIaH C
HapyLIEHUEM CIyXa, 00palaeTcsi HEMOCPEACTBEHHO K HEMY, CIPAIMBAET O LIEIU
BU3UTA U JIa€T KOHCYJIBTAIUIO Pa3MEPEHHBIM, CIIOKOWHBIM TEMIIOM PEYH, IIPU 3TOM
CMOTPUT B JIUIO TOCETUTENSl, TOBOPUT SICHO, CJIOBA JOMOJIHSIET TMOHSITHBIMHU
YKECTaMH, BO3MOXHO OOINCHHE B MUCHMEHHOW (opme OO0 uepe3 MmepeBOaUInKa
YKECTOBOTO SI3bIKa (CYypOTEPEBOTUNKA);

COTPYJHUK YIOJIHOMOYEHHOIO OpraHa, OCYIIECTBIAIONIUNA IPUEM, OKA3bIBAET
MOMOIIIb U COJICHCTBUE B 3aIIOJTHEHUH OJIaHKOB 3asIBJICHUH, KOITUPYET HEOOXOTUMBIE
JIOKYMEHTBI.

2.14.3. TpeboBanusi K KOMQPOPTHOCTH U JOCTYMHOCTH TMPEIOCTaBICHUS
rocygapctBeHHor yciayru B MOIl  ycraHaBmMBarOTCS  MTOCTAaHOBJIECHUEM
[IpaButenscTBa Poccuiickoit ®@enepannu ot 22 aexadps 2012 r. Ne 1376 «O06
yTBepxkaeHun IlpaBun opraHuzanuu JeATeIbHOCTH MHOTO(YHKIIMOHATBHBIX
LEHTPOB MPEOCTABICHUS TOCYAAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIIYTY.

2.15. TlokazaTenu TOCTYITHOCTH M Ka4eCTBA MyHHUITUTIATLHOU YCITYTH.

KosruecTBO B3anMMOIEUCTBUN 3asBUTENSI C COTPYAHUKOM YIIOJTHOMOYEHHOTO
opraHa MpH MPEeA0CTaBICHUN MyHUITUTIATBHOU YCIIyTH - 2.

[IpOOKUTENBHOCTh  B3aUMOACHCTBUM  3asBUTENII C  COTPYIHHUKOM
YIOJHOMOYEHHOTO TMPHU MPEAOCTABICHUH MYHHUIIUNAIBHONU YCIyru - He Oonee 15
MHUHYT.

Bo3moxkHOCT,  monyueHus uHPOpMAMM O  XOJ€  MPEIOCTaBICHUS
MYHUITUTIATBHOM YCIYTHd, B TOM YHCIE C HCIOJIb30BaHUEM HH(GOPMAIIMOHHO -
TEJIEKOMMYHUKAITMOHHBIX TEXHOJIOTHUH.

2.15.1. UupiMu TIOKA3aTeNsIMM KadyecTBAa M JOCTYIMHOCTH IPEAOCTABICHUS
MYHULIMNAIBHON YCITYTH SIBISIFOTCS:

PacnoyioKEHHOCTh MOMEIICHHM YIOJHOMOYEHHOTO oprasa,
NpeAHA3HAYCHHBIX U1 TPEAOCTABICHUS MYHUIUMINAIBHOW YCIyTH, B 30HE
JIOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MarucTpasiM;

CTeNeHb WH()OPMUPOBAHHOCTH 3asBUTENS O TMOPSAJKE MPeaoCTaBICHUS
MYHULIMIAIBHON yCIyru (IOCTYIMHOCTh MH(POPMAIIUU O MYHUIIUITAIBHOW yCIyTe,
BO3MOYKHOCTh BbIOOpa criocoda nogyyeHus nHpopMaiun);

BO3MOXKHOCTh BbIOOpa 3asBUTENieM ¢GopM oOpamieHuss 3a MOJTyYeHUEM
MYHULIMNIAIBHOW YCIIYTH;

JIOCTYITHOCTh OOpallieHus1 3a MPEeAOCTaBICHUEM MYHUIIMITAIBHON YCIYTH, B
TOM YUCJIE AJIS JIUIl C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 310POBbBS;

CBOEBPEMEHHOCTh MPEIOCTABICHUSI MyHUIIMIIAIBHOW YCIIYTH B COOTBETCTBUU
CO CTaHAAPTOM €€ MPEIOCTABIICHHUS;

COOJIIOJIEHNE CPOKOB MPEIOCTaBICHUS MYHULIUMAIBLHON YCIYTd M CPOKOB



BBIIIOJIHCHHUS aIMUHUCTPATUBHBIX npouenyp npu IIPEIOCTABICHUN
MYHHULUIIATIBHOW YCIIYTH;

BO3MOXXKHOCTh ~ TOJY4YeHHs HMHPOpMAIMM O XOAE€  IpPEeAOCTaBICHMUS
MYHHULUIIATIBbHOW YCIIYTH;

OTCYTCTBHE OOOCHOBAHHBIX Kajl00 CO CTOPOHBI 3asBUTEINS IO pe3yibTaTaM
IIPEIOCTABICHUS MYHULIMITIAJIbHON YCIYTH;

OTKPBITBIN JOCTYIN IS 3asBUTENEH K WMHGOpMAIMU O TOPSIKE M CpPOKaxX
NPENOCTABICHUSI MYHHUIMNAIBHOW YCIYrd, MNOpsAAKE O0O0KajJoBaHUS JIEUCTBHIMA
(Oe3meicTBUS) YMOJHOMOYEHHOTO OpraHa, PYKOBOAUTENS YIMOJTHOMOYEHHOTO
oprasa Jin0o CrelMajIicTa yIoJHOMOYEHHOIO OpraHa;

HaJIM4YhE€ HEOOXOJMMOIO0 M JIOCTaTOYHOI'O KOJMYECTBA CHELHAIHNCTOB
YIOJJHOMOYEHHOI'O OpraHa, a TaKXe MOMEIIECHUH YIOJHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYILIECTBIIIETCS IPUEM 3asIBJICHUM U JJOKYMEHTOB OT 3asBUTEJICH.

2.15.2. YIOTHOMOYEHHBIM OpPraHOM 00€CTIEYMBAETCS CO3/JaHUE WHBAIUAAM U
UMHBIM MaJIOMOOMJIBHBIM TpyNIaM HaceJeHUs CIEAYIOLUUX YCIOBHH JTOCTYIHOCTU
MYHHUIIMIIAJIBHOW YCIYyTM B COOTBETCTBUU C TPEOOBAHUSMH, YCTAHOBJICHHBIMU
3aKOHOJATEIbHBIMA U NHBIMU HOPMAaTHBHBIMH [TPABOBBIMU aKTaMH:

OKa3aHUE MHBAJIMJIaM MOMOIIM, HEOOXOAUMOM Ui MOJTY4YEeHHs B JOCTYITHON
s HUX (popme umHboOpMaluMu O MpaBuUiax MPEJOCTABICHUS MYHHUIIMNAIbHON
yCIyTrd, B TOM 4uciie 00 oOQOpMIICHMHM HEOOXOJUMBIX IS MOJy4CHUS
MYHUIUOATBHOW YCIYyTH JOKYMEHTOB, O COBEPILIEHUH UMHU APYTHX HEOOXOIUMBIX
JUISL TIOJTYYEHUS] MyHULIMITAJIBHOW YCIIYTH JENCTBUM;

NPENOCTABIEHUE MYHUIMIAIBHON YCIYrM WHBaJUAAM [0 CIyXy, MpHU
HEOOXOJMMOCTH, C MCIOJb30BAaHUEM PYCCKOIO KECTOBOTO S3bIKA, BKIOYAs
o0ecrniedyeHure A0ycka B IOMEUICHUE CypI0TIepEeBOIUUKA,;

OKa3aHUE IMIOMOIIM HWHBAJIUAAM B TPEOJOJICHUH OaphepoB, MEIIAIOUINX
MOJIYYEHUI0 MyHULMNIATIBHON YCIIyT'M HApAaBHE C IPYTUMH JTULAMHU.

2.15.3.1Ipu mpenocTaBIeHUU MYHHUIMNAIBHOW YCIYTH B3aUMOJICHCTBUE
3asiBUTENS CO CHELUAIMCTOM YIOJHOMOYEHHOI'O OpraHa OCYILECTBIISIETCS IpU
JUYHOM OOpaleHUH 3asiBUTEIIS:

JUISL TIOJTyY€HUs1 MTH(POPMAIMH 110 BOIIPOCaM MPEJOCTAaBICHUS MyHULIUIATBHOM
YCIIyTH;

JUTSl TIOJIaYM 3as1BJICHUS U JOKYMEHTOB;

JUIsL TIOMy4YeHuss MHGOpMalMu O XOJA€ MPEAOCTaBICHUS MYHHUIIMNAIbHOU
YCIIyTH;

JUTSl IOJTyYEHUS pe3yibTaTa MPeJ0CTaBICHHUS] MyHUIIMITAIbHON YCITYTH.

[IpoIOIKUTENFHOCTS  B3aUMOJACHCTBUSL  3adBUTENSI CO  CIELHAIMCTOM
YIOJHOMOYEHHOI'O OpraHa HE MOKET IIPEBBIIIATH 15 MUHYT.

2.15.4.TlpenocraBnenue MyHUUUNanbHONU yciyru B M®L[ Bo3MOXHO mpu
HAJIMYMM ~ 3aKIIOYEHHOTO  COTJIAalIeHUss O  B3aUMOJCHCTBUHM  MEXIY
YIIOJIHOMOYEHHBIM Opranom u MOLI.

YOTHOMOYEHHBI OpraH oOecnedynBaeT WH(OOPMUPOBAHHE 3asBUTEICH O
BO3MOXKHOCTH TOJIyUY€HUSI MYHUIMNANBbHON yciyru Ha 0aze M®L[. B cayuae
[OJayM 3asBJIICHUSA O IIPEIOCTABICHUM MYHULUIAIBHON yciayru B MOI]



HEIMOCPEJICTBEHHOE MPEAOCTABICHUE MYHUIHUIAIBLHON YCIYyTH OCYIIECTBIISIETCS
YIOJIHOMOYEHHBIM OPTaHOM.

2.16. nupie TpeOoBaHMs, B TOM UHCIE YYUTHIBAIOIIUE OCOOCHHOCTH
MPEIOCTABICHUSI MYHUIIUTIATBHONU YCIYTU MO SKCTEPPUTOPUATILHOMY TIPUHIIUITY U
O0COOEHHOCTH MPEAO0CTABIICHUS MYHUIIUINIATLHON YCIYTH B AJIEKTPOHHOM (hopMme.

2.16.1.3asgBuTenp MPEIOCTABISIET AOKYMEHTHI B OpraH, OCYIIECTBIISIFOITUI
MEpPEeBOJ] TMOMEIICHUS, IO MECTy HaxO0XJACHUS MEPEeBOAUMOTO MOMEIICHUS
HEIMOCPEICTBEHHO J1b0 depe3 M®DI]| B COOTBETCTBHHU C 3aKIFOYCHHBIM WMH B
ycraHoBlieHHOM [IpaButensctBoM Poccniickon denepanuu nopsaKe CoraaneHueM
0 B3aNMOJICHCTBUH.

2.16.2. 3asBUTENH BIpaBe OOPATUTHCS 3a MPEAOCTABICHUEM MYHHIIMIAIbLHON
yCIyIrd W TMOJaTh JOKYMEHTHI, YKa3aHHble B TyHKTe 2.6.1 Hacrosuiero
aJIMUHUCTPATUBHOTO pEryiaMeHTa B 3JIeKTpoHHOU ¢opme uepe3 EINY, PIITY ¢
UCIIOJIb30BAaHUEM  3JIEKTPOHHBIX JOKYMEHTOB, IIOJIUCAHHBIX 3JEKTPOHHOMN
MOJANMKUCHI0O B COOTBETCTBUU C TpeboBanusiMu @DenepaqbHOTO 3aKOHA OT
06 ampeins 2011 r. Ne 63-D3 «O06 37€KTPOHHON MOATTUCH.

YoTHOMOYEHHBINH Opran oOecreynBaeT UHPOPMUPOBAHUE 3asiBUTEICH O
BO3MOYKHOCTH IIOJIyYE€HUSI MyHULIUNIANbHOU yeayru uepes EINIY, PIITY.

Oo6pamenue 3a ycayro uyepe3 EIIY, PIII'Y ocymectBiasercs mytem
3aMOJIHCHUS MHTEpPaKTUBHON (opMbl 3asBieHUs (dopMUpOBaHUSA 3ampoca O
MPEIOCTABICHUN MYHULHUIIAIBHON YCIIYTH, COAEPKaHUE KOTOPOr0 COOTBETCTBYET
TpeOboBaHUSIM (POPMBI 3aBJICHUS, YCTAHOBJICHHON HACTOSAIIUM aIMUHUCTPATUBHBIM
peryiaMeHToM) (J1aee - 3ampoc).

OOpaieHue 3asBUTENST B YNOJHOMOYEHHBI OpraH yKa3aHHBIM CIOCOOOM
o0OecrieynBaeT BO3MOXXHOCTh HAINpPABICHUS U TOJYyYEHUS OJHO3HAYHOU U
KoH(UIeHIMaNbHON WHGOPMAIMK, a Tak)Ke MPOMEXKYTOUHBIX COOOIICHUM W
OTBETHOW WH(GOPMAIIMU B IJICKTPOHHOM BHUJE C HCIIOJIB30BAHUEM DJICKTPOHHOM
MOAIUCU B TMOPAAKE, NPEAYCMOTPEHHOM 3aKOHOJATENBCTBOM Poccuiickon
denepanum.

2.16.3.IIpu npeaocTaBieHnd MYHUIIUTTAIGHON YCIIYTU B AJIEKTPOHHOU (popme
nocpeactsoM EINT'Y, PIIT'Y 3asBurento obecrnieunBaeTcs:

NnoJiydeHrue HMHPOpMalMM O TOpPAJKE U CpPOKax MPeJOCTaBICHUS
MYHULHANAIBHON YCIIYTH;

3alUCh Ha MPUEM B YIOJHOMOYEHHBIM OpraH sl MOJayd 3asBICHUS U
JIOKYMEHTOB;

dbopmMupoBaHUeE 3ampoca;

MIPUEM U PErucTpalys yrnoJIHOMOUYCHHBIM OPraHOM 3arpoca U JOKYMEHTOB;

MOJIyYEHHE pe3yJIbTaTa NPeI0CTaBICHUSI MyHUIIUTTAIIBHOW YCITYTH;

MOJIyYEHHUE CBEJCHUN O XO/JI€ BBIIOJIHEHHUS 3aIpoca.

[Ipn HampaBieHUM 3ampoca UCIOIb3YETCS MPOCTasi AJIEKTPOHHAsK MOJIMMUCH,
IpU YCIOBUM, YTO JIMYHOCThH 3afABUTEI YCTAHOBJEHA NMPU AKTUBALMU YYETHOU
3aIUCH.

3. COCTaB, MMOCJICAOBATCIIBHOCTb K CPOKHU BLIIIOJIHCHUA aIMHUHHUCTPATUBHBIX



npoueayp (aeicTBuil), TpeOOBaHUS K MOPSAKY UX BBIIOJIHEHUS, B TOM YUCJIIE
O0COOEHHOCTH BBITIOJTHCHUS aJIMUHUCTPATUBHBIX TPOIEAYp (ICHCTBHIN) B
AJIEKTPOHHOU (hopme

3.1. VcuepnbiBaroiuii nepevyeHb aIMUHUCTPATUBHBIX MPOIIEAYP

1) mprieM W perucTpanys 3asBICHHS W JOKYMEHTOB Ha MPEIOCTABJICHUC
MYHUIIUTIATBHOU YCITYTH;

2) GbopMUpOBaHHE M HANPABJICHHE MEKBEIOMCTBCHHBIX 3alIPOCOB B OpraHbI
(opranuzanuu), y4acTBYIOIIME B MPEJOCTABICHUM MYHUIUMNAIBHOU yclIyru (IIpH
HEOOXOIMMOCTH);

3) yBeIOMIJICHHE 3asBHTENS O TMPEICTABICHHM JOKYMEHTOB ©  (WIIH)
uHbopMaIluy, HEOOXOMUMOM Ui TPOBEACHHS TMepeycTporMcTBa U (HIIN)
NEePEIUIAaHUPOBKY MIOMEILEHUS B MHOTOKBAPTUPHOM JIOME;

4) nmpuHATHE pEUICHUs O TepeBoje Win 00 OTKase B IMEPEBOJAC KHUIIOTO
MOMEIICHHS B HEXXHUIIOE WIM HEKUJIOTO MOMEILIEHUS B KUJIO€ TIOMELIEHUE;

5) Bblgaua (HampaBiIeHHE) JOKYMEHTOB IO pE3yJIbTaTaM MpPeIOCTaBICHUS
MYHUIIUIIAJIbHON yCITyTH.

bnok-cxema mnpenocTaBieHUs MYHHUIMNAIBHOM YCIyTW NpEJCTaBiIeHA B
[Tpunoxxenuu 1 K HacTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Ilpuem u peructpauus 3asBICHUS U JOKYMEHTOB Ha IPEIOCTABICHUE
MYHUIIUIIAJIbHON yCITyTH.

3.1.1.1.OcHoBaHUMeM Haydajia BBIIOJHEHHUS AIMUHUCTPATUBHOW MPOILEIYPHI
ABJIAETCS MOCTYIVICHUE OT 3asIBUTENS 3aBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JJIs
MIPENOCTABIEHNs TOCYIAPCTBEHHOM YCIYrM, B YINOJHOMOYEHHbIM opraH, EIII,
PIII'Y nu6o uepe3z MOLI.

3.1.1.2.Tlpu nuyHOM OOpAIlEHUN 3asBUTENSA B YIOJHOMOYEHHBIA OpraH
CHEIUAINCT YIMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPUEM M BbIIAYY
JIOKYMEHTOB:

yCTaHaBJIMBAET  JIMYHOCTh  3asBUTENSl HA  OCHOBAaHMU  JOKYMEHTAa,
YIOCTOBEPSIIOLIETO €ro JUYHOCTh, NMPEACTABUTENS 3asABUTENSI - HAa OCHOBAaHUU
JOKYMEHTOB, YIOCTOBEPSIOIIMX €ro JMYHOCTh W IIOJHOMOYMS (B ciyyae
oOpareHus mpeICTaBUTEIIs);

IIPOBEPSAET CPOK JEHCTBHS JOKYMEHTA, YyAOCTOBEPSIOLIErO €ro JIMYHOCTh U
COOTBETCTBUE JAHHBIX JOKYMEHTA, YJIOCTOBEPSIOUIETO JIMYHOCTh, JIaHHBIM,
yKa3aHHbIM B 3aBJICHMM O COIJIaCOBaHUM IEpeycTpoicTBa H  (WIN)
NEPEeTUIaHUPOBKY TTOMEIIEHHS] B MHOTOKBAPTUPHOM JOME M MPHUIIOKEHHBIX K HEMY
JIOKyMEHTaXx.

B xozne npueMa TOKyMEHTOB OT 3asBUTEJI UJIM YIOJHOMOUYEHHOI'O UM JUIA
CHEUATNCT, OTBETCTBEHHBIM 32 MPHEM U BbIIaYy JOKYMEHTOB, yJIOCTOBEpSIETCS,
4TO:

1) TekcT B 3asABJICHUU O MIEPEBO/IC MOMEILECHHSI TOIIACTCS TIPOUTSHHIO;

2) B 3asBJICHHH O MEPEBOJIC MOMEIICHHS YKa3aHbl (haMUIIHs, UMsI, OTYECTBO
(mocnenHee - TpU  HaIMuMK) (QU3MYECKOro Juia Jub0 HaMMEHOBaHUE
IOPUINYECKOTO JINIIA;



3) 3asBJICHUE O TEPEBOJC IOMEHICHHUS TOJIMCAHO 3asBUTEICM WU
YIOJIHOMOYEHHBIN TIPEJICTaBUTEIIb;

4) mpwunararoTcs  JIOKyMEHTBI, HEOOXOAMMBIC I  MPEIOCTaBJICHUS
MYHHUIUNATBHON YCIIYTH.

[Ipu ycraHoBieHun (PaKTOB OTCYTCTBUS HEOOXOJUMBIX JIOKYMEHTOB,
00s3aHHOCTh TIO TIPEIOCTABICHUIO KOTOPBIX BO3JIOKCHA Ha 3asBUTENSA, TPH
HECOOTBETCTBUHM MPEACTABICHHBIX JOKYMEHTOB TpPEOOBAHMUSIM  HACTOSIIETO

aJIMHHACTPATHBHOTO peErilaMEHTa - YBEIOMIIICT 3asABUTCIA O BBISIBICHHBIX
HEJOCTaTKaX B MPECTABIICHHBIX JIOKYMEHTAX W MpeJyIaracT MPHHITh MEPHI 0 MX
YCTPaHEHHUIO.

B cnyyae ecnu 3asBUTENb HACTAUBAET HA IPUHATUU TOKYMEHTOB - IPUHUMAET
IIPE/ICTABIICHHBIE 3aIBUTEIIEM TIOKYMEHTHI.

B cnydae ecnu 3adBUTENb CAMOCTOSTENBHO PELIMJI IMPUHATH MEphI 110
YCTPAHEHUIO HEIOCTATKOB, IIOCJE WX YCTpaHEHUs IOBTOPHO oOpamiaercs 3a
IIPEIOCTABICHUEM MYHULHINIAJIBHON YCIYIM B IOpPSAAKE, IPESyCMOTPEHHOM
HACTOSIIMM aIMUHUCTPATUBHBIM PETIaMEHTOM.

[Io OkOHUaHMM IpueMa 3asBICHUS W IPWIATAEMBIX K HEMY JIOKYMEHTOB,
CIELUAJINCT, OTBETCTBEHHBIN 3a IPUEM JIOKYMEHTOB, BBIJAET 3aIBUTENIO PACIIUCKY
B IIOJIYYEHHUH OT HETO IOKYMEHTOB, C YKa3aHUEM MX MEPEUHsI U AaThl UX MOIYYEHUS
YIOJHOMOYEHHBIM OPTaHOM, a TAK)XKE C YKa3aHUEM MEepEUYHs JOKYMEHTOB, KOTOPbIE
OyIyT MOJTYYEHBI 10 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

MakcuManbHbId CPOK BBINIOJIHEHUS aIMUHHMCTPATUBHOM MPOLEAYPHI IO
IIPUEMY U PETUCTPALINH 3asIBJICHUS O IEPEBOIE€ TOMELIEHUS U MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB cOCTaBJisieT 1 pabouunii IeHb C MOMEHTA MOCTYIICHUS 3asBJICHUS.

Kpurepuil mnOpHUHATHS pelIEHUs: T[OCTYIUICHHE 3asBICHUS O IEPEeBOJe
IIOMEIIECHHS U NPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynpTaTomM aIMUHUCTPATUBHOM ITPOLIEAYPHI SIBIASETCS IPUEM U PETUCTPALUS
3asIBJICHUS O MIEPEBOJE MIOMELIEHUS U IPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

WNudopmanus o npueme 3asBJICHUS O NEPEBOJIE MOMEIIEHUS U MPUIIOKEHHbBIX
K HEMY JOKYMEHTOB (PMKCHUPYETCSl B CUCTEME 3JIEKTPOHHOTO IOKYMEHTO000pOTa
(unm) KypHaJie perucTpauiy yroJIHOMOYEHHOTO OpraHa, HOCje Yero MOoCTyUBIINE
JOKYMEHTBI MEePeatoTcsl JOJHKHOCTHOMY JIMILY JJisi pACCMOTPEHUS U Ha3HAYEHUS
OTBETCTBEHHOT'O MCIIOJIHUTEJIS.

3.1.1.3.TIpuem u peructpaiysi 3asiBICHUS U JOKYMEHTOB Ha MPEIOCTABICHHE
MYHUIIUTIATBHOU YCIyTH B hopMe dIEKTPOHHBIX JoKyMeHTOB uepe3 EINY, PIITY.

[Tpu HanpaBieHUH 3asBJICHUS O IEPEBOJIC MOMEUIEHUS B AJIEKTPOHHOU (popme
(MpY HATMYHUU TEXHUYECKON BO3MOKHOCTH) 3asBUTEII0 HEOOXOAMMO 3alOJHUTh Ha
EIT'Y, PIIT'Y snexTponHyto popMy 3ampoca Ha MPEJOCTABICHUE MYHUIIUITAIEHON
YCIIyTH, IPUKPENHTD K 3asIBJICHUIO B 3JIEKTPOHHOM BHUE JOKYMEHTBI, HEOOXOIUMBIE
JUTSl IPEOCTABJICHUS] MYHULIMIIAIIBHON YCITYTH.

Ha EIIT'Y, PIII'Y pa3memniaercs oOpasell 3aMoJHEHHs SJICKTPOHHON (OPMBI
3asiBJICHUSA (3aI1poca).

dopmarHo-I0THYECKasi MpoBepKa CHOPMUPOBAHHOTO 3asiBICHHUS (3ampoca)
OCYILECTBIISIETCS aBTOMATUYECKU IIOCIE 3aIlOJHEHUS 3aABUTEIEM KaXIOro H3



noJIel 3JIeKTPOHHOM (hopmbl 3arpoca. [Ipu BeIsIBIEHUN HEKOPPEKTHO 3aM0THEHHOTO
NoJIsL AJIEKTPOHHOM (OpMBI 3arpoca 3asgBUTENb YBEAOMIISIETCA O XapakTepe
BBISIBJICHHOM OIIMOKH U MOPSIIKE €€ YCTPAHEHUS MTOCPEICTBOM UHPOPMAIIUOHHOTO
COOOIICHHS HEMOCPEACTBEHHO B 3JIEKTPOHHOM (hopMe 3ampoca.

Cnenuanuct, OTBETCTBEHHbIM 3a NPUEM U BbIJAYy JOKYMEHTOB, MpH
MIOCTYIUICHUY 3asIBJICHUS U IOKYMEHTOB B DJIEKTPOHHOM BHJIE:

IIPOBEPSAET 3IEKTPOHHBIE 00Pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX
BHPYCOB M UCKa)XEHHOM nH(popManmu;

pPETUCTPUPYET JOKYMEHTHl B CHCTEME O3JIEKTPOHHOTO JIOKyMEHTO00OpOTa
YIOJIHOMOYEHHOTO OpraHa, B JKypHaJ€ pPETUCTpalud, B CiIydae OTCYTCTBUS
CHCTEMBI DJIEKTPOHHOTO TOKYMEHTO000pOTa;

dbopMHUpYET W HaIpaBisieT 3asBUTENIO DJIEKTPOHHOE YBEIOMJICHUE 4Yepe3
EIIT'Y, PIIT'Y o noyiydeHuH U perucTpaliiu OT 3asiBUTEIS 3asBJICHUS (3ampoca) u
KOIIMM JTOKYMEHTOB, B CIy4ae OTCYTCTBHS TEXHMYECKOHM BO3MOYKHOCTHU
aBTOMATHUYECKOro yBeaomieHus 3assurens uepes EITY, PIIT'Y;

HaIlpaBJIIeT IIOCTYIMBIIMN TAKET JOKYMEHTOB JIOJDKHOCTHOMY  JIMILY
YIOJIHOMOYEHHOI'0 OpraHa Uil PacCMOTPEHUs M HA3HAYEHUS OTBETCTBEHHOI'O
VCIIOJTHUTEIIA.

MakcuMasibHBIA CPOK BBINIOJIHEHUS AIMUHHMCTPATUBHOM MPOLEAYPHI IO
IIPUEMY U PETUCTPALIAHN 3aBJIEHUS O IIEPEBOJIE TOMENIEHUS U IPUIIOKEHHBIX K HEMY
JIOKYMEHTOB B (pOpME 3JIEKTPOHHBIX JOKYMEHTOB COCTaBisieT 1 pabounii JeHb C
MOMEHTA MOJy4YEHUS JOKYMEHTOB.

Kpurepnii npuHATHA pELICHMs: IOCTYIUIEHUE 3asBICHHUS O TEPEBOAC
MTOMEIIEHHUS U IPUJIOKEHHBIX K HEMY JOKYMEHTOB.

PesynbraToM aIMUHUCTPATUBHOU IIPOLIEAYPHI ABISAETCSA IIPUEM, PETUCTPALIS
3asBJICHHUS O IIEPEBOJIE TIOMEILEHUS U IIPUIIOKEHHBIX K HEMY IOKYMEHTOB.

3.1.14.Tlpn wHampaBiICHUU 3asBUTEJIEM 3asBJICHUS U JIOKYMEHTOB B
YIOJIHOMOYEHHBI ~ OpraH  IIOCPEACTBOM  IIOYTOBOM  CBSI3M  CHELUAIUCT
YIIOJIJHOMOYEHHOI'0 OpraHa, OTBETCTBEHHBIN 3a IIPUEM U BbLIady JOKYMEHTOB:

IPOBEPSIET MPABUIBHOCTD aIpECHOCTU KoppecnoHAeHInUA. Omub04YHO (He 1o
azpecy) INpUCIAHHBIE MHCbMa BO3BPAIIAIOTCA B OPraHU3AlMI0 IOYTOBOM CBS3U
HEBCKPBITBIMU;

BCKPBIBAE€T KOHBEPTHI, MPOBEPSIET HATUYUE B HUX 3aABJICHUSA U TOKYMEHTOB,
00513aHHOCTb 110 MPEIOCTABIECHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIIS;

MPOBEPSET, UTO 3asBJICHUE HAMKCAHO pa3dopurBo, (haMUIIUU, UMEHA, OTYECTBA
(mpy  HANW4YMM), HAUMEHOBAHHWE, aJ[peC  MeCTa  IKUTEIbCTBA,  AJIPEC
MECTOHAX 0K ACHUS, HAIMCaHbl OJHOCTHIO;

IIPOBOAMT IEPBUYHYIO NPOBEPKY IPEACTABICHHBIX KOIMMU JOKYMEHTOB, MX
COOTBETCTBHE JEUCTBYIOIIEMY 3aKOHOIATENILCTBY, a4 TAaKXKE MPOBEPSET, YTO
YKa3aHHbIEC KOIIMH 3aBEPEHBI B YCTAHOBIECHHOM 3aKOHOAATEIBCTBOM MOPSIKE;

IIPOBEPSAET, UYTO KONMU JOKYMEHTOB HE HMEIOT IOBPEXKIACHUN, HAIUYHE
KOTOPBIX HE IMO3BOJISIET OJHO3HAYHO MCTOJIKOBATH MX COJAEPKAHUE, OTCYTCTBYIOT
IIOAYMCTKH, IPUITUCKH, 3a4EPKHYTBIE CJIOBA, UCTIPABIICHUS.

MakcuManbHbIl CPOK BBITIOJHEHUS AJAMUHUCTPATUBHOW IPOLEAYPHI IO



MIPUEMY U PETUCTPALIUHU 3aBJIEHUS O IIEPEBOJIE TOMEUIEHUS U TPUIIOKEHHBIX K HEMY
JIOKYMEHTOB, MOCTYUBIIUX MOCPEJACTBOM IMMOYTOBOM CBSI3U, COCTABISIET 1 pabouunit
JIEHb C MOMEHTA IOJIyYEHUS IOKYMEHTOB.

Kpurepuili nOpuHATHA pELICHHS: TMOCTYIUIEHUE 3asBICHHUS O TEPEBOAC
MTOMEIIEHHUS ¥ IPUIJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraToM aIMUHUCTPATUBHON MPOLIEAYPHI SBIISIETCS IPUEM U PETUCTPALIHS
3asBJICHUSI O MIEPEBO/IC MOMEILICHHS U IPUIOKEHHBIX K HEMY IOKYMEHTOB.

HNudopmarus o mprueMe 3asBICHUAS O TIEPEBOJIC TIOMEIIEHUS W TIPHIIOKCHHBIX
K HEMY JOKYMEHTOB (DMKCHUPYETCS B CHUCTEME SJIEKTPOHHOIO JOKYMEHTOOOOpOTa
YIOJIHOMOYEHHOTO OpraHa, B JKypHajJ€ pErucTpaiuu, B CilIydae OTCYTCTBUS
CHUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

B nenp peructpanuu 3asBICHUS O NIEPEBOAE MOMELIECHUS U MPUIIOKEHHBIX K
HEMY JIOKYMEHTOB, CIICI[UAIUCT, OTBETCTBEHHBIN 32 MPHUEM JOKYMEHTOB, IEPEAAET
MOCTYIUBIINAE JTOKYMEHTHI JOJKHOCTHOMY JIMILy YINOJHOMOYEHHOI'O OpraHa Jjis
pacCMOTPEHHUS U HA3HAYEHUSI OTBETCTBEHHOTO UCTIOTHUTEIIA.

3.1.2. ®opmupoBaHUe W HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3alpoCOB B
oprasbl (OpraHU3aIliy), y4acTBYIOIINUE B MPEIOCTABICHIN MYHUITUTIAILHON yCIIyTH
(pu HEOOXOAUMOCTH).

OcHoBaHMeM [Ji1 HayajJa aJMUHUCTPATHUBHON MPOUEAYpPHl  SBISETCA
HETPE/ICTABICHUE 3aBUTEIEM IOKYMEHTOB, MPETYCMOTPEHHBIX MOAMTYHKTaMH 2, 3,
4 myHkTa 2.6.1 HaCTOAIIEr0 AAIMUHUCTPATUBHOTO pPETJIaMEHTA.

JIOJDKHOCTHOE JIMIO0 YIIOJJTHOMOYEHHOTO OpraHa MpHU MOJIyYEHUU 3asiBJICHUS O
MepeBoJic TMOMENICHUS W TPWIOKEHHBIX K HEMY JOKYMEHTOB, IOpydYaeT
CIEIUAIIMCTY COOTBETCTBYIONIETO OT/e/a MPOU3BECTH UX MTPOBEPKY.

B ciyuae, ecnu cnenuaiicToM COOTBETCTBYIONIETO OTAENA OYJET BBISBICHO,
YTO B TNE€PEYHE TMPEJCTABICHHBIX 3asBUTEIEM JOKYMEHTOB OTCYTCTBYIOT
JOKYMEHTBI, TPEAYCMOTPEHHbIE MOANYHKTaMH 2, 3, 4 myHkTa 2.6.1 HacTosiero
aAMUHUCTPATUBHOTO PEIrIAMEHTa, IPUHUMAETCS pEUIEHWEe O HalpaBICHUH
COOTBETCTBYIOIINX MEKBEJOMCTBEHHBIX 3alIPOCOB.

MexBeJOMCTBEHHbBIE 3aMPOCHl HAMPABJISIOTCS B CPOK, HE MPEBBIIAIOIMINI 3
pabouux JHEH CO JHS PETUCTpaIlMu 3asBIECHUS O IEpPEeBOJEC IMOMEIIEHUS |
MPUJIOKEHHBIX K HEMY JIOKYMEHTOB OT 3asIBUTEJIS.

HamnpapieHue MeXBeJOMCTBEHHBIX 3alIPOCOB OCYIIECTBIISIETCS B JIEKTPOHHOM
dbopme ¢ UCTIOIB30BaHUEM €IMHOM CHUCTEMBbI MEXBEIOMCTBEHHOIO 3JICKTPOHHOTO
B3aUMOJICMCTBUASL U TOAKJIOYEHHOM K  HEM  PETMOHAIBHOM  CUCTEMBI
MEKBEJOMCTBEHHOT'O 3JICKTPOHHOTO B3aUMOJICHCTBHUSI.

CrernuaniucT COOTBETCTBYIOIIEIO OTJeNIa, OTBETCTBEHHBIM 3a TMOATOTOBKY
JIOKyMEHTOB, 0053aH TMPUHATH HEOOXOAMMBIC MEPHI VISl TOJyYeHUsS OTBETa Ha
ME>KBEJIOMCTBEHHBIE 3alIPOCHl B YCTAHOBIICHHBIE CPOKH.

B ciyuyae He mocTymseHus OTBETa Ha MEKBEJIOMCTBEHHBIN 3alpoOC B CPOK
YCTAHOBJICHHBIA MYHKTOM 2.6.3 aJMHHUCTPATUBHOIO pEriiaMEeHTa MPUHUMAIOTCS
MephI B COOTBETCTBUHU MOAMYHKTOM 3 MyHKTa 3.1 HACTOSIIIET0 a AMUHUCTPATUBHOTO
peryiaMeHTa.

Kputepuii  mpuHATHS ~ pelIeHUs:  HEMNpPEACTaBICHUE  JIOKYMEHTOB,



MPEeIyCMOTPEHHBIX MoAmyHKTamu 2, 3, 4 mnyHkra 2.6.1 Hacrosmero
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynpTaToM agMUHUCTPATUBHON MPOLIETYPHI SBISAETCS MOJyYEHHE B paMKax
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOJICHCTBUSA IOKYMEHTOB (MX KOIUHN WM
CBEJICHUM, COJIEPXKAIMXCS B HHUX), HEOOXOAUMBIX JUISl TPEJOCTABICHUS
MYHUILIMIIAJTBHOW  YCIyT'W  3asBUTENIO, JHMOO  ToidydyeHue uH(GOpMaluy,
CBUJETENBCTBYIOIIEH 00 OTCYTCTBHHM B PacCHOpPSIKEHHHM OpPraHoB (OpraHu3alui),
YYaCTBYIOIIMX B IPEIOCTABICHUN MYHULIUIIAJIBHOMN YCIYTH, TOKYMEHTOB (MX KON
WIM CBEICHHH, COAEpXKAIIMXCA B HUX), HEOOXOAWMBIX ISl TPEJOCTABICHHS
MYHHIUITAIBHON YCIYTH.

@dukcauus pe3yJbTaTa BBHINOJHEHUS AJIMUHHCTPATUBHOM MpOLEAYpPhl HE
MPOU3BOJIUTCS.

3.1.3. IlpunsitTue pemnieHus: 0 MepeBojie Wik 00 OTKa3e B MEPEBOJIC KUIIOTO
IIOMEIICHNS B HEXXWIOE U HEXKMIIOTO ITOMEIECHMS B )KMIIOE TIOMEILICHHUE.

OcHoBaHMeM [JJi1 Hadyajla AaIMUHHUCTPATHBHOM MPOUEAYpPHl  SABISETCA
IIOJIyYCHHUE YIOJHOMOUYEHHBIM OPraHOM JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6.1
HACTOSILETO aJMUHUCTPATUBHOTO pErJIaMeHTa, B TOM YHCJIE€ MO KaHajaM
MEXBEJIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOAEHCTBUS, MO0 HH(pOpManuy,
CBUJETENBCTBYIOMIEH 00 OTCYTCTBUM B PAacHOpSKEHWH OPraHoOB (OpraHU3aluil),
YYaCTBYIOIIMX B IPEIOCTABIEHUN MYHULIMIIATILHOMN YCIIYTH, TOKYMEHTOB (MX KOIUN
WIM COJIEpPKAIIUXCA B HHUX CBEICHUW), HEOOXOIMMBIX MJIA MPEJOCTABICHHUS
MYHHIUITATBHON YCIYTH.

OTBETCTBEHHBIM 3a BBINIOJIHEHUE AIMUHHCTPATUBHON MPOLEAYPHI SBISIETCS
JOJKHOCTHOE JIMIO YIIOJIHOMOYEHHOI'O OpraHa.

Crenuanuct yrnpaBieHUs/YIIOJIHOMOUYEHHAs KOMMCCHUS NPOBOAMUT aHAIIN3
MPEACTABICHHBIX IOKYMEHTOB Ha HAIIMYUE OCHOBAHMUM JJISl IPUHATUS PEUICHUS, U
MOJIFOTAaBIMBAET MPOEKT PELICHUS O MEPEeBOJE NN 00 OTKa3e B MEPEBOIE KHUIIOTO
MOMEILEHHUS B HEKUJIO€ U HEKUJIOTO MOMEIICHHS B KUJIOE MOMelleHue 1o ¢popme,
yTBepkIeHHOM ntocTaHoBiieHueM [IpaBurensctBa PD ot 10 aBrycra 2005 r. Ne 502
«O0 yTBepxkaeHnH (GOpMbI YBEIOMIICHHUS O TIEPEeBOIE€ (OTKa3e B IEPEBOJIE) KUIIOTO
(HEXXUJIOTO) TIOMEIIEHUS B HEXKUII0€ (AKUIIOE) TTIOMEIIICHUE.

[Ipy mocTyruieHMM B yNOJHOMOYEHHBIA OpraH  OTBETa  OpraHa
rOCyAapCTBEHHOW  BJIACTH, OpraHa  MECTHOIO  CaMOYINpaBlieHus  Ju0o
MOJIBEIOMCTBEHHOW OpraHy TOCYJapCTBEHHON BJIACTH WJIM OPraHy MECTHOTO
camMOyIIpaBJIEHUS OpraHu3aluu Ha MEXBEJIOMCTBEHHBI 3arnpoc,
CBUJETENBbCTBYIOIIETO0 00 OTCYTCTBMM JIOKyMeHTa U (wid) uHboOpMaluu,
HEOOXOJAMMBIX JUIsl TIEPEBOJIA JKUJIOTO TOMEIIEHUSI B HEXUJIOE MOMEIIEHUE WU
HEXKUJIOTO TOMENICHUsI B JKWJIOE TMOMENICHUE B COOTBETCTBUU C IMyHKTOM 2.6.1
HACTOSIIIEr0 aJAMUHUCTPATHUBHOIO PpErJIaMEHTa, M €CJIIH COOTBETCTBYIOLIUI
JOKYMEHT HE€ TPEICTaBJI€H 3asiBUTEJIEM 110 COOCTBEHHOW HHMIIMATHUBE,
YIOJHOMOYEHHBI OpraH IIOCJIE MOJYYEHHs YKA3aHHOIO OTBETa YBEAOMIISET
3asiBUTENS O MOJYYEHUU TAaKOro OTBETA, W IMPEJIAracT 3asiBUTENI0 MPEICTABUTH
JOKYMEHT U (WiIH) UH()OPMALINIO, HEOOXOAUMBIE JJIs POBEICHUS IEPEBOIA KUIOTO
NOMEIICHHUSI B HEXWIOE IOMENICHUE WM HEXUIOro TMOMEIICHHUS B JKUIIOe



MIOMEIIEHUE B COOTBETCTBUM C MYHKTOM 2.6.1 HacToAlIEro aiMUHUCTPATUBHOTO
periiaMeHTa, B TEUYEHHE IMATHAAUATH paboyux JHEH CO JIHS HampaBlICHUS
YBEIIOMJICHUS.

[Ipn HempeacTaBiIeHUM 3asgBUTEIEM JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHNUS MYHULHINAIBHON YCIYTHM, B YKa3aHHOM Cly4ae, CIECI[AAJIUCT
COOTBETCTBYIOILIETO OT/EJa IOATOTAaBIMBAET MPOEKT peleHuss 00 OTKa3e B
NEPEBOJIE KUJIOTO MOMEIIEHNS B HEKHIIOE TOMEILIEHNE WU HEKUIIOTO MTOMENICHUS
B )KUJIO€ ITOMEIICHHE.

Pemenne 00 OTKaze KWJIOrO MOMEHICHHS B HEXWIOE IOMEIIECHUE WM
HEXWJIOrO IOMEIIEHUS B )KUJIO€ TOMEIICHUE JOJDKHO COJIEPKATh OCHOBAHUS OTKa3a
C 00s3aTEeNIbHON CCHUIKOW Ha HAPYIIEHUS.

Pemenue o mepeBoje wiM 00 OTKa3e B IMEPEBOJE >KUIIOTO MOMEIICHHS B
HEXKUJIOE TIOMEIICHUE WA HEXUIOro TIOMEIICHUS B JKWIOE TMOMENICHUE
MOANUCHIBAETCS JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO OpraHa B JIBYX
DK3EMIUIIPAX U NEPEAAcTCs CHELHAINCTY, OTBETCTBEHHOMY 3a IpPUEM-BblAAdy
JIOKYMEHTOB.

B ciywyae npencraBiieHUs 3asBICHUS O MEpeBoje momenieHus: yepe3 MOIL]
JIOKYMEHT, MOATBEPAKIAOIINN MPUHIATHE pelleHus, Hanpasiserca B ML, ecnu
MHOM coco0 ero nojay4yeHus He yKa3aH 3asBUTEIIEM.

MakcuManbHbIN CPOK BBITIOTHEHUS AMUHUCTPATUBHOM MPOIIEAYPHI IPUHATHS
pELIeHUs O MEPEBOE WM 00 OTKa3€e B MEPEBOAE KUIIOTO TOMEIIECHHS B HEXXUIIOE U
HEXXUJIOTO TIOMEIIEHUS B JKUJIOE TOMEIICHUE HE MOXKET MPEBBINIATh CPOKa MATH
JTHEW CO JHS MPEICTaBJICHUS B YIIOJTHOMOUYEHHBIM OpraH J0OKYMEHTOB, 00SI3aHHOCTh
[0 MPEACTABICHUIO KOTOPBIX B COOTBETCTBMHM C MOYHKTOM 2.6.1 Hactosmiero
aAMUHUCTPATUBHOTO PErIAMEHTA BO3JIOKEHA HA 3asSBUTEIS.

Kputepuil npuHATUA pelieHus: Halu4Kue (OTCYTCTBUE) OCHOBAHUM ISl OTKa3a
B MPEIOCTABICHUH MYHHUIUIAIBHOW YCIYTH, MNPEIyCMOTPEHHBIX ITYHKTOM 2.7
HACTOSAILIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbTaToM aAMUHUCTPATUBHOM MPOUEAYpPHl SIBISETCS MOCTYIUICHHE K
CHEUUAIIMCTY, OTBETCTBEHHOMY 3a IIPUEM-BbIIa4y JOKYMEHTOB, PEUIEHUS O
nepeBojie Wik 00 OTKa3e B MEPEBO/IE KUIIOTO MTOMEIICHHS B HEXKHUIIOE M HEXHUIIOTO
MOMEIIEHUSI B )KUJI0€ MOMEIIICHHE.

Pe3ynbTaT BBIMOJHEHUS AAMUHUCTPATUBHON mMpouenypsl (Qukcupyercs B
CUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa YHNOJIHOMOUYEHHOI'O OpraHa, *ypHase
perucTpanuu.

3.1.4. Brigaua (HanpaBiieHHE) TOKYMEHTOB [0 Pe3yJibTaTaM Npe10CTaBICHUS
MYHULIUTIATBHON YCITYTH.

3.1.4.1. Beigaya (HampaBiieHHE) TOKYMEHTOB I10 Pe3yJIbTaTaM MPeI0CTaBICHUS
MYHULMNAIBHON YCIYTH B YIIOJITHOMOYEHHOM OpTraHe.

OcHoBaHMEM JIsl Hayasia NpoLeyphl BbIIa4yu JOKYMEHTOB SIBJISIETCSI HATMYKE
c(hOpPMHUPOBAHHBIX JOKYMEHTOB, SBIISIOMIUXCS PE3yJbTaTOM MPEIOCTABICHHUS
MYHULIUNIAIBHOU YCIIYTH.

Jns nonydeHus pe3yJbTaTOB MPENOCTABICHUS MYHHIIMNAIBLHOM YCIYyTrd B
OyMa)XHOM BUJie U (WJIH) JJII CBEPKU DJEKTPOHHBIX OOpa30B JOKYMEHTOB C



opuruHaiamMu (MpU HaAMpaBICHUM 3alpoca Ha MPEJOCTABICHHE YCIYTHM 4epes
EINT'Y, PIII'Y (npu HaaTu4uK TEXHUYECKON BO3ZMOXKHOCTH ) 3asIBUTENb MPEIBSIBISET
CIEAYIOIINE JOKYMEHTHI:

1) MTOKYMEHT, yIOCTOBEPSIOUINIA TMUYHOCTD 3asBUTECIIS;

2) OKYMEHT, MOATBEPKIAIOIINN TTOJTHOMOYHS MPEACTABUTEIS Ha MOTyUYCHHUE
JIOKYMEHTOB (€CJIM OT UMEHH 3asiBUTENIS JCHCTBYET NMPEACTABUTEND);

3) pacnucka B TIOJTY4YCHUH JTOKYMEHTOB (IIPY €€ HAJTHYUH Y 3asIBUTEIIS).

CrnenuanucT, OTBETCTBEHHBIN 3a MPUEM U BbIJIauy JOKYMEHTOB, IIPU BblJaye
pe3ysbTara NPeJOCTABICHHS YCIYyTru HA OYMa)KHOM HOCHTEJIE:

1) ycraHaBiIMBaeT JIMYHOCTH 3asIBUTENS THOO €r0 MPEJCTABUTEIIS;

2) mpoBepseT MPaBOMOYMS MPEICTABUTENS 3aIBUTENS JCHCTBOBATh OT UMCHH
3asIBUTEIIS IIPU MTOJTYYEHUHN JOKYMEHTOB;

3) BBLIACT TOKYMEHTHI;

4) peructpupyeT (akT BbIaYM JOKYMEHTOB B CHCTEME JJICKTPOHHOIO
JIOKyMEHTOO0O0pOTa YITOJTHOMOYEHHOT'O OpPTraHa U B KypHaJie perucTpaliy;

5) oTka3biBaeT B BbIJaue pe3yJbTaTa MPEAOCTABICHUS MYHHUIUIAIBLHON
YCIYTH B CIIyYasx:

3a BbIIaued JOKyMEHTOB 0OpaTHIIOCh JIUI0, HE SIBJISIONIEECs 3asiBUTENIEM (€ro
MPEACTABUTEIIEM);

oOpaTuBLIEECS JUIO OTKA3aJ0Ch MPEIBSIBUTH JTOKYMEHT, yJIOCTOBEPSIOLINI
€r0 JUYHOCTD.

B cnydae mogauu 3asBUTENEM TOKYMEHTOB B AJIEKTPOHHOM BHJIE TOCPEACTBOM
EII'Y, PIII'Y n ykazaHnuu B 3ampoce O MOJIYYECHHM PE3YbTaTa MPEAOCTABICHUS
YCIYyTH B BJIEKTPOHHOM BHJE, CIEIUATUCT, OTBETCTBEHHBIA 3a MPUEM M BBbIAAUYY
JIOKYMEHTOB:

1) ycraHaBiIMBaeT JIMYHOCTH 3asIBUTENIS TUOO €ro MpeCTaBUTEIS;

2) TpOBEPSAET MPABOMOYHS MPEACTABUTES 3aBUTEIIS ACHCTBOBATh OT HIMEHHU
3asBUTEIIA IPU MOJIYYEHUU JOKYMEHTOB;

3) cBepseT SJCKTPOHHBIE 00pa3bl JOKYMEHTOB C OpHruHajamu (TIpu
HalpaBJICHUHU 3ampoca U JOKYMEHTOB Ha mpeaocTaBiieHue ycayru uepe3 EIIY,
PIIT'Y;

4)  yBenOMJSET 3asBHTEISI O TOM, YTO PE3yJabTaT MPEIOCTABICHUS
MYHUIMNATBHONW ycIayru OyeT HanmpasiieH B TW4YHbIA kabuHeT Ha EIITY, PIIT'Y B
dhopme PIEKTPOHHOTO JOKYMEHTA.

[Ipn ycTaHOBIEHUM PACXOKACHUI DIIEKTPOHHBIX O0Opa30B JIOKYMEHTOB,
HalpaBJ€HHBIX B  DJJEKTPOHHOM  ¢dopme, C  OpUTHHAIAMH, pE3yJIbTaT
MPENOCTABJIEHNS YCIYTH 3aABUTENIO HE HamnpasisieTcs dyepe3 EINNY, PIITY, o uem
COCTaBJISICTCS AKT.

B cnydae, eciu mpuUHATO pelIeHHE O MEpeBOje WM 00 OTKa3e B MEpPEeBOJE
JKWJIOTO TMOMEUICHHS B HEXWJIOE Y HEXUIIOrO MOMEUIEHUS B JKUJIOE IOMEUICHHUE,
JTAaHHOE PEIICHUE CKaHUPYETCs W HampasisieTcs 3assurento uepe3 EINNY, PIITY
ambo HampaBnsercs B (popMe SIEKTPOHHOTO JOKYMEHTa, TOJIMHUCAHHOTO
AIIEKTPOHHOM IMOJIHUCHIO B TWYHBIN KaOuHeT 3asButeis Ha EIITY, PIIT'Y. /lannoe
pEILIECHNUE BBINAETCS WJIM HAMNPABISIETCA 3asBUTENI0 HE MO3JHEE YEM 4YEpPE3 TpH



pabouux AHA CO JHS NPUHATUS TAKOTO PEIIEHUS M MOXKET OBITh 00XKaJIOBaHO
3asBUTEIIEM B CYJEOHOM MOPSIJIKE.

MakcuMalIbHBIN CPOK BBINOJHEHUS JaHHOM aJMUHUCTPATUBHOM ITPOLIETYpPbI
COCTaBJISIET 3 paOOUYMX AHS CO JIHS MPUHATHUS PELICHUS O IEpeBOIe Wi 00 OTKa3e B
IIEPEBOJIC JKUJIOTO IIOMEIIECHHSI B HEXWIOEC W HEXWIOrO0 IOMELIECHUS B JKHUIIOE
IIOMEILICHHUE.

Kpurepuil npuHATHA pelICHUs: IPUHATUE PELIEHUS O IEPEBOJIE WM 00 OTKa3e
B IIEPEBOJIC JKWJIOIO IOMEIICHUS B HEXKWIIOE M HEKWIOTO IOMEIICHUS B JKUJIOE
IIOMEILICHHUE.

PesynbraToM aIMUHUCTPATUBHOW MPOLEAYpPHl SBIAETCS BblIAada WM
HaIlpaBJIEHUE 10 aJpecy, yKa3aHHOMY B 3asBieHUH, 0o uepe3 MODILI, EIIl'Y,
PIII'Y 3asgBUTENIO JOKYMEHTA, IOATBEPXKAAIOIIETO IPUHATHE TAKOTO PELICHUS.

Pe3ynbrar BBINONHEHHS aJAMMHUCTPATUBHOW MNpOLENypbl (PUKCHpyeTCs B
CUCTEME 3JIEKTPOHHOTO JIOKyMEHTOOOOpOTa YHOJHOMOYEHHOI'O OpraHa W B
KypHaJI€ pETUCTPaLUH.

4. cI)OpMI)I KOHTPOJIA 3a UCIIOJIHCHHUCM d/IMUHHUCTPATHBHOI'O PCTJIAMCHTA

4.1. Tlopsimok OCYIIECTBIEHUSA TEKYUIEro KOHTPOJIS 3a COOJIOJEHUEM U
VCMOJIHEHUEM OTBETCTBEHHBIMHU JOJKHOCTHBIMU JIMIIAMH MTOJIOKEHUN HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA W HWHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB,
YCTaHABJIMBAIOIINX TPEOOBaHUSA K MPEJOCTABICHUI0 MYHHUIIUMIAIBLHOW YCIyTH, a
TaKKe IPUHSATUEM UMU PEIICHUH.

Texkymuii KOHTPOJL 3a COOMIOJEHUEM U HCIOJIHEHHEM JIOHKHOCTHBIMU
JULAMH YIOJHOMOYEHHOTO oprasa ydera MTOJIOKEHUU JTAaHHOTO
aAMUHUCTPATUBHOTO pErJaMEHTa W WHBIX HOPMATHMBHBIX NPAaBOBBIX AaKTOB,
YCTaHABJIMBAIOIMIUX TPEOOBaHUS K MPEJOCTABICHUI0 MYHUIIMIIAIBLHON YCIyTH, a
TaK)Ke MPUHATAEM HUMH pElIeHUH (l1anee - TeKyIIUd KOHTPOJIb JEATeITbHOCTH)
OCYILIECTBIISIET JOJKHOCTHOE JIMIIO YIIOJJHOMOYEHHOI'O OpraHa.

Tekymmi KOHTPOJIb OCYHIECTBIISIETCSI MYTEM NPOBEICHUS IPOBEPOK
cOOJIIOICHUS ¥ UCTIOJIHEHUS JOJDKHOCTHBIMU JIUIIAMU U COTPYTHUKAMU TTOJI0KEHUM
HACTOSIIETO0 aJAMUHUCTPATUBHOIO PEIMVIAMEHTA U WHBIX HOPMATUBHBIX MPAaBOBBIX
aKTOB, YCTAHABJIMBAIOIIUX TPeOOBaHUS K MPEIOCTABICHUIO MYHUIIMIATLHOMN
YCIIYTH.

4.2. Tlopsiok U MepUOANYHOCTh OCYIIECTBIICHHS TUIAHOBBIX U BHETUIAHOBBIX
MPOBEPOK MOJHOTHI U Ka4eCTBa MPEAOCTABICHUSI MyHUIIUIIAIIBHOW YCIyTH, B TOM
YHUCJIe TOPSIOK U (POPMBI KOHTPOJIS 3a MOJTHOTONW M KaueCTBOM MPEIOCTaBICHUS
MYHULIUNIAIBHOU YCIIYTH.

KoHTposib 32 TOTHOTOM M KA4e€CTBOM MPEIOCTABICHUS MYHULIMITAIBHOU
yCIYyTH BKJIIOYaeT B ce0s TPOBEICHHUE TPOBEPOK, BBIABICHUE M YCTPAHCHUE
HApYLICHHUI TNPAB 3asABUTEIIEU, IPUHITHE PEIIEHUA U MOATOTOBKY OTBETOB Ha MX
oOparienusi, CoAepKalue Kajnoobl Ha AeiCTBUs (0€3eiCTBIE) COTPYTHUKOB.

[IpoBepKH TMOJHOTHI M KayecTBa MPEIOCTABICHUS] MYHUIIMNAIBLHOW YCIYTH
OCYILECTBIISIFOTCSI HA OCHOBAHUH PACIIOPSKEHUN YITOJTHOMOYEHHOTO OpraHa.



[IpoBepku Moryt OBITh IUJJAHOBBIMM UM BHEIUJIaHOBBIMH. [lopsimok wu
NEPUOJIMYHOCTh  IUUIAHOBBIX  IMPOBEPOK  YCTAHABIMBAIOTCS  PYKOBOJUTEIEM
YIOJHOMOUYEHHOTO oprana. [lpu mnpoBepke paccMaTpuUBalOTCS BCE BOIPOCHI,
CBSA3aHHBIE C TMPEJOCTABICHUEM MYHUIUMNAIBHOM YyCIyrH (KOMIUIEKCHBIC
MPOBEPKH ), UITU OTJEIbHBIE BOIIPOCHI (TEMATUUYECKUE TIPOBEPKH).

BHemaHOBbIE IPOBEPKH MPOBOATCS JIJIsl IPOBEPKH (paKTa yCTpaHECHUS paHee
BBISIBJICHHBIX HAPYIICHWM, a TaKXXe B Clydae TMOJyYCHHUs JXKajlod Ha JEUCTBUS
(Oe3neiicTBue) CcOTpyAHUKOB. IIpoBepku Takke MPOBOAATCS MO KOHKPETHOMY
OOpaIieHuo 3assBUTEISI.

[leproMYHOCTH OCYILIECTBICHUS IJIAHOBBIX IIPOBEPOK - HE PEXKE OJTHOTO pasza
B KBapTal.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI, YIOJHOMOYEHHOIO OpraHa 3a
pemeHuss u AercTBus (Oe3nelcTBHE), MPUHUMAaeMble (OCYIIECTBISIEMbIE) UMH B
X0/1€ MPEOCTABICHUS] MyHUIUIIAIbHOW YCIYTH.

[Io pe3ynbTaTaM MPOBEPOK B CIIy4a€ BBIABJICHUS HAPYIICHUN MOJIOKECHHI
HACTOSAILIETO aAMUHUCTPATUBHOTO PEMVIAMEHTA U WHBIX HOPMATUBHBIX IMPABOBBIX
aKTOB, YCTAHABJIMBAIOUIUX TPEOOBaHUS K TMPEIOCTABICHUIO MYHHUIIMITATILHON
YCIIYTY, BUHOBHbBIE COTPYAHUKH U JTOJDKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJIATEILCTBOM Poccuiickoilt denepanni.

CoTpyIHUKH, OTBETCTBEHHBIC 3a IMPUEM 3asBJICHUN U JOKYMEHTOB, HECYT
MEePCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJICHHE CPOKOB W MOpsAJIKa Mpuema u
perucTpanuu JOKyMEHTOB.

CoTpynHUKH, OTBETCTBEHHbIE 32 MOJATOTOBKY JOKYMEHTOB, HECYT
MEePCOHATBLHYI0 OTBETCTBEHHOCTH 3a COOJIIOJICHUE CPOKOB U MOpsaKa 0hopMICHUS
JIOKYMEHTOB.

CoTpyaHuKkH, OTBETCTBEHHBIE 32 BbIJady (HANpaBJICHUE) JOKYMEHTOB, HECYT
MEPCOHAIIbHYIO0 OTBETCTBEHHOCTD 3a COOJIIO/IEHUE TTOPSIIKA BbIiaun (HaIpaBICHUS)
JIOKYMEHTOB.

JIOIDKHOCTHOE ~ JIUI0, TOJIIUCaBIIee JOKYMEHT, C(OpPMUPOBAHHBINA 110
pe3yapTataM NPEeAOCTABICHUS MYHHUIMIAIBHOW YCIYTd, HECET MNEPCOHAIbHYIO
OTBETCTBEHHOCTb 3a IPABOMEPHOCTH MTPUHATOIO PEIICHUS U BbIIaUy (HAIIPaBICHUE)
TaKOTO JOKYMEHTA JIUIly, IPeJICTaBUBIIEMY (HalpaBUBILIEMY) 3asiBJICHUE.

[lepconanbHasi OTBETCTBEHHOCTh COTPYIHHUKOB U JIOJUKHOCTHBIX — JIMIT
3aKPEIUIsieTCsl B UX JIOKHOCTHBIX MHCTPYKLMSIX B COOTBETCTBUU C TPEOOBAHUSIMU
3akoHOJarenbCcTBa Poccuiickon denepanuu.

4.4. TlonoxeHusi, xapakTepusyroue TpeOoOBaHUA K MOPSAKY M (opmam
KOHTPOJIS 32 MPEIOCTABICHUEM MYHULIMTIATBHOM YCIYTH, B TOM YUCJIE CO CTOPOHBI
rpaxkaaH, nX 00beTMHEHUN U OpraHU3aIni.

KoHTponb 3a UCHOJTHEHHWEM AAaHHOTO aJIMHHUCTPATUBHOIO pErjiaMeHTa Co
CTOPOHBI TPaX/IaH, UX OOBEIMHCHUN U OpraHU3aIUui SBISETCS CaMOCTOSTEILHOMN
dbopMoOli KOHTPOJISI M OCYIISCTBISIETCS IyTEM HaINpaBlieHUs OOpaimieHuidl B
YIOJIHOMOYCHHBIN OpraH, a TAKXKe IMyTeM 00KaJTOBaHUs NeUCTBHM (Oe31eCcTBYS) U
pEUIEHU, OCYIIECTBISIEMbIX (TIPUHATBIX) B XOJI€ MCIOJHEHUS HACTOSIIETO
aIMUHUCTPATUBHOTO PEIIaMEHTA.



['paxaane, ux oObEAMHEHUS U OPTaHU3ALMHU BIIpaBE HANIPABIATH 3aMEUaHus U
NPEMJIOKEHHUST TI0  YIYYIICHUIO KadecTBa M JOCTYMHOCTH MPEIOCTABICHHUS
MYHHUIUNIATBHON YCIIYTH.

5. JlocyneOnblii (BHECYAEOHBIN ) MOPSAIOK 00KATOBAHMS PEIICHUN U
nercTBuil (0€31eCTBUS) OPTraHOB, MPEIOCTABIISIONIUX MYHUIUIIAIHBIC YCIIYTH, a
TaK)K€ UX JTOJDKHOCTHBIX JIUIL

5.1. Undopmanus 1l 3aMHTEPECOBAHHBIX JIMI] 00 MX MpaBe Ha JOCyAcOHOe
(BHecyneOHOe) oOkajmoBaHue jaeucTBuil (Oe3deicTBus) W (WIM) pEIICHUH,
NPUHATHIX (OCYIIECTBICHHBIX) B XOJC MPEIOCTABICHUS MYHHUIIMITAILHOW yCIyTH
(manee - xanoba).

3agBUTENNM WMEIOT MPaBO TOJATh >KAlTo0y Ha perieHue u JACHCTBUE
(Oe3nmeiicTBUE)  OopraHa,  NOPENOCTABISIONIET0  MYHUUMIAIBHYIO  YCIYTY,

JOJDKHOCTHOTO  JIMIIA,  HPEIOCTABISIOLIEITO0  MYHHMIMIAIBHYIO  YCIYTY,
MYHUIMOAIBHOTO  CIIY)Kalllero, pPYKOBOAMUTENS OpraHa, MNpeJoCTaBISIOMIErO
MYHUIUOATBHYIO YCIYTY.

Kanoba mnonmaercs B NHCbMEHHOW (opme Ha OyMa)XHOM HOCHUTENE, B
ANIEKTPOHHOM (hOpME B OPraH, MPEAOCTABISAIOMNA MyHULUIIAJBHYIO YCIYTY.

XKanoba Ha pemieHus u aeicTBus (6e3aelcTBrUE) opraHa, MPeaoCTaBISIOLIEro
MYHULMNAIBHYKO YCIYry, IOJDKHOCTHOIO JIMLA OpraHa, IpeaoCTaBIIIOLIErO
MYHULMNAIBHYIO YCIYTy, MyHULMIIAJIBHOTO CIIYKaIlero, pyKOBOAUTEN Oprasa,
IPEIOCTABIISAIONIEIO0 MyHUIIMIIAJIBHYIO YCIYTY, MOKET OBITh HAalpaBJieHa IO MOYTE,
yepe3z ML, ¢ ucnonpzoBaHrueM UHPOPMAITMOHHO-TEIIEKOMMYHHUKAITMOHHONW CETH
«HTEepHET», OPUIMATIBHOTO caliTa OpraHa, MPeAOCTaBISIOUIEr0 MyHUIIMITAIBHYIO
yeayry, EIITY, PIIIY, a takke MOXET ObITh MPUHATA NPU JIMYHOM MpUEME
3asIBUTEIIA.

3asgBUTEIb MOXET OOpaTUThCA C KalnoOO, B TOM YHCIE B CIEAYIOLIUX
CIIyYasx:

1) mapymieHue  Cpoka  pErucTpaldd  3ampoca O  IPEJOCTaBJICHUU
MYHULHANAIBHOWN YCIIYTH;

2) HapylIeHUE CPOKa MPEJOCTABICHUS MYHUIIMITATLHON YCITyTH;

3) TpcOOBaHME Yy 3aABUTENIA JOKYMEHTOB WM HH(pOpMAIMU  JHOO
OCYILECTBJICHUS JICUCTBUM, NPEACTABICHUE WM OCYLICCTBICHHE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMU NPaBOBbIMU akTamu Poccuiickon ®enepannu,
HOPMATUBHBIMH TIPAaBOBBIMH aKTaMu CyOBeKTOB Poccuiickoit dDeneparuu,
MYHULIMIAIBHBIMU IIPABOBBIMM aKTAMHU JUIsl IIPEAOCTABICHUS MYHULMUIIAIBHON
YCIIYTH;

4) oTKa3 B MpUEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickon @enepanuu, HOPMaTUBHBIMU
paBOBBIMM aKTaMu cyObekTOB Poccuiickoit denepaiuu, MyHULUIATILHBIMU
MIPABOBBIMM AKTAMHM JJIsI IPEJOCTABIICHUS] MyHULUITAIBHOW YCIYTH, Y 3aABUTEIS;

OTKa3 B IPEIOCTABICHUN MYHHUIUITAJIbHON YCIIYTH, €CJIM OCHOBAHMS OTKa3a HE
PEeayCMOTPEHbI (peiepaibHbIMU 3aKOHAMH U MIPUHSATHIMU B COOTBETCTBUU C HUMU



MHBIMHA HOPMAaTHBHBIMU NPaBOBbIMU akTamu Poccuiickoit denepannn, 3aKOHAMU U
WHBIMU HOPMAaTHBHBIMU MPABOBLIMU aKTaMu cyObekTOB Poccuiickoit deneparnuu,
MYHULIUNAIbHBIMU IPAaBOBBIMU AKTaMHU;

5) 0TKa3 B MPeIOCTABICHUN MYHULIMITAIbHON YCIIYTH, €CJIM OCHOBAHMSI OTKa3a
HE MPEeayCMOTpeHbl (ellepaibHbIMA 3aKOHAMU W MPHUHSATHIMU B COOTBETCTBUH C
HAMHM WHBIMH HOPMATHUBHBIMH IIPaBOBBIMM akTtamu Poccuiickon @Penepanuu,
3aKOHAMHM ¥ MHBIMM HOPMATHBHBIMU IPABOBBIMU aKTaMHu CyOBEKTOB Poccuiickoii
®denepanny, MyHUIIUIATbHBIMY IPABOBBIMU aKTAMH;

6) 3aTpeOOBaHME C 3aABUTENS MIPU MPEJOCTABICHUH MYHULUIIAIBHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUMBHBIMM IIPABOBBIMH akTamMu Poccuiickon
®denepauuy, HOPMAaTHBHBIMM NPAaBOBBIMH aKTaMH CyOBEKTOB Poccuiickoii
denepanuu, MyHULIANIAIbHBIMY IPABOBBIMU aKTaMU;

7) OTka3 opraHa, HpPEJOCTaBIIIOIIEIO0  MYHUUMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLIA OPraHa, MPEeJOCTaBIIIONIETO0 MYHULMIIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOIO IIEHTpa, pabOTHHKAa MHOTO(YHKIMOHAIBHOTO IEHTPA,
OpraHu3alyi, NMPeayCMOTPEHHBIX 4YacTeio 1.1 cratem 16 denepanpHOro 3akoHa
Ne 210, nnu nx pabOTHUKOB B UCIIPABJIEHUH JTOMYIIEHHBIX MU OIIEYaTOK U OLITHOOK
B BBIJAHHBIX B  pE3yJbTare IMPEJOCTABJICHHUS  TOCYJApCTBEHHOM  WJIHU
MYHUIUMOATBHOW YCIYyTU JAOKYMEHTAaX JIMOO HapylIEHUWE YCTAHOBJIEHHOIO CpOKa
TaKUX UCIIPABIICHUN;

8) HapylleHHE CpOKa WM MOPSAAKA BbIJAYM JTOKYMEHTOB IO PE3YJIbTaTaM
NPEIOCTABICHUS MYHULIMIIAJIBHON YCIYTH;

9) mnpUOCTAaHOBJIEHHE NPENOCTABICHUS MYHULMUIAIBHON YCIYyTH, €CIH
OCHOBAHMSI MPUOCTAHOBJIEHUS HE NPEILyCMOTPEHBbI (eAepalbHbIMU 3aKOHAMHU H
IPUHATBIMA B COOTBETCTBUH C HUMH MHBIMM HOPMAaTHBHBIMU ITPABOBBIMU aKTaMU
Poccuiickon denepanuuy, 3aKOHAMH M UHBIMU HOPMAaTUBHBIMU [TPABOBBIMH aKTaMU
cyonrekToB Poccutickoit denepariyiv, MyHUIIATIATLHBIMU TIPABOBBIMUA aKTaMHU;

10) TpeGoBaHue y 3asiBUTENS TP MPETOCTABICHUN MYHHUIIMIAIBHON YCIyTH
JIOKYMEHTOB WJIM UH(POPMAIUU, OTCYTCTBUE U (MJIM) HETOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJIMCh IIPU MEPBOHAYAILHOM OTKa3€e B MpUEME JIOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEAOCTABIICHUS MYHULMIIAIBHOW YCIYyTH, 3a MCKIIOUYEHHEM CIIy4acs,
IPeTyCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7 @eaepanpHoro 3akoHa Ne 210- O3.

Kanoba gomkHa conepxarTh:

1) HauMeHOBaHUE OpraHa, MPEIOCTABISIONICT0 MYHHUIUTAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MpeoCTaBIIIONIero MyHUIIMIAIBHYIO YCIyTy, JH00
MYHUIMNIATBHOTO CIIyXallero, pelieHus W AercTBust (0e31eHCTBHE) KOTOPBIX
00XaTyroTCs;

2) bamunuio, UM, OTYECTBO (TIOCITEIHEE - TIPU HAJTMYWH), CBEACHUS O MECTE
KUTENIbCTBA 3asABUTENS - (PU3NYECKOTO JHIA JIMOO HAUMEHOBAaHUE, CBEIICHUS O
MECTE HaXOXACHHS 3asBUTENA - IOPUIAMYECKOrO JMIA, a TaKKe HOMEp (Homepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) dJIEKTPOHHOW MOYTHI (MPU HATWYUHU) U
MOYTOBBIN a/Ipec, M0 KOTOPHIM JO0KEH ObITh HANPABJIEH OTBET 3asBUTEIIO;

3) cBeeHUs 00 00XKATyeMbIX PEIICHUSIX U ACHCTBUAX (Oe3AeCTBUH) OpraHa,
MPENIOCTABISAIONIET0 MYHMIMIAIBHYIO YCIYTy, JODKHOCTHOTO JIMIA OpraHa,



MPEIOCTABIISAIONIET0 MyHUITUTANIBHYIO YCIYTY, THO0 MyHUIIMIAIILHOTO CITYKaIIero;

4) MoBO/BI, HA OCHOBAHMHM KOTOPBIX 3asABUTEIb HE COTJIACEH C PCEIICHUEM U
nerctBueM (6e3eiCTBUEM) OpraHa, MPEJOCTABIISIONIET0 MyHUIIUTAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeoCTaBIIIONIEr0 MyHUIIMITAIIBHYIO YCIIyTY, J00
MYHUIIUTIATBHOTO CITYXKaIIEeTo. 3asBUTENIEM MOTYT OBITh IIPEICTABIECHBI JJOKYMEHTbI
(Ipu HAJIMYKM ), TOATBEPKIAIOIINE TOBOIBI 3asIBUTENS, TUOO0 UX KOIIHH.

5.2. Oprad MeCTHOTO CaMOYTIPaBIICHUS, OPTAHU3AIIMN U YITOJTHOMOYCHHBIC HA
pacCMOTpPEHHE KajloObl JIMIA, KOTOPHIM MOXKET OBITh HampaBlieHa Kanoda
3asiBUTENS B JOCYACOHOM (BHECYACOHOM) TIOPSIJIKE.

KamoObpr Ha pemenus, neWcTBus (0€3MCUCTBUS) JOHKHOCTHBIX — JIWIT
paccMaTpUBaIOTCSl B MOPSIIKE U CPOKH, yCTaHOBJICHHbIE DeliepanbHbIi 3aKOH OT
02 mas 2006 r. Ne 59-03 «O mnopsiake paccMOTpPEeHHs OOpallleHud TpaxaaH
Poccurickon ®@enepauum.

5.3. CnocoOsl  MH(DOPMUPOBAHUS 3asgBUTENCH O TOPSAAKE TMOAAYd U
paccMOTpeHHUs KaJlo0bl, B TOM duciie ¢ ucnojb3oBanuem EINTY, PIITTY.

He mo3gnee nHA, CIEIYIOLIETO 3a JHEM MPUHATHUS PELICHUSA, 3asBUTENIO B
NUCbMEHHOM ¢opMe U, MO >KEIaHWUIO 3asBUTENS, B OJIEKTPOHHOU (opme
HaIpaBJIsIETCS MOTUBUPOBAHHBINM OTBET O pe3yibTaTaX pacCMOTPEHHUS 5Kal0ObI.

B cnyuae npusHaHus KamoObl MOJJIEKAIIEH YIOBJIECTBOPEHUIO B OTBETE
3asBUTENIO Jaercs uHopManus O JAEHCTBUSX, OCYILIECTBIISIEMBIX OpPTraHOM,
MPEAOCTABISAIONIMM MYHUIMNAIBHYIO YCIyTY, B LEIAX He3aMeIUTEIbHOTO
YCTpaHEHUsI BBIABICHHBIX HApYIICHUN MPU OKAa3aHWKM MYHUIMIAIBHOW YCIIYTH, a
TaKKe MPUHOCSATCS HM3BUHEHHUS 3a JIOCTABJICHHBbICE HEYJI0OCTBa M YKa3bIBaeTCS
uHpopMalusi O JaNbHEUIIUX JHEUCTBUAX, KOTOPbIE HEOOXOIWMO COBEPIIUTH
3asIBUTEINIO B IEJISAX MOTYYEHUS MyHUITUTIATBHON YCITYTH.

B cnyuae mpusHaHus >kanoObl HE MOJJIEKAIIed yIOBIETBOPEHUIO B OTBETE
3asIBUTENIO JAIOTCS apTyMEHTHPOBAHHBIC PA3bACHEHHS O MPUYMHAX MPHUHSITOTO
pelIeHus, a Takke MHPOpMaIUs O TIOPSAJIKE 00KaIIOBaHUS IPUHATOTO PEIICHMUS.

B ciydyae ycTaHOBieHMs B XOJ€ WJIM IO PE3YJIbTaTaM PACCMOTPEHUS Kal0ObI
MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO IMPABOHAPYIICHUS WIM TPECTYIUICHUS
JOJDKHOCTHOE JIUI0, HAJIEJICHHBIC MOJHOMOYHUSMU IO PACCMOTPEHHUIO Kaio0
He3aMeJIUTEILHO HAITPABIISIOT UMEIOIIUECS] MaTepUAlIbl B OpraHbl IPOKYpaTyphI.

5.4. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AaKTOB, PETYIUPYIOMIMX TMOPSIIOK
nocyneOHoro (BHeCy1€OHOT0) 00XkaloBaHUs pelIeHUN U AeicTBUM (0e3aeicTBYS)
opraHa, MpeI0CTaBIISIIONIEI0 MyHUIIUITAIBHYIO YCIIYTY, @ TaKXKe €ro JOJDKHOCTHBIX
JIUIL.

[Topsimox mocyneOHoro (BHECYAeOHOT0) 00KaloBaHUs PEIICHUN U JAEHCTBUIA
(Oe3meiicTBUS) opraHa, IPEIOCTABIISIONIETO MYHUIIMITAILHYIO YCIYTY, a TAKKE €T
JIOJDKHOCTHBIX JIMI, PYKOBOJMUTEIS YIIOJHOMOYEHHOTO OpPTraHa JU0O CIeIHalncTa
YIOJIHOMOYEHHOTO OpraHa OCYIIECTBIsieTCsl B cOOTBeTcTBUU ¢ DenepanbHbIM
3akoHOM Ne 210-®3, noctanoBienueM IIpaButenscTBa Poccuiickoit deaepaniuu ot
16 aBrycta 2012 1. Ne 840 «O mopsifike mo1aqu ¥ pacCCMOTPEHUS Kajl00 Ha PEeIICHUS
u aeiictBus (O6e3neiicTBre) denepalbHBIX OPraHOB MCTIOJHUTEIBHON BIIACTU U UX
JIOJDKHOCTHBIX JIUI, (efiepalbHBIX TOCYJAapCTBEHHBIX CIYXKAIMX, JTOHKHOCTHBIX



JUIl TOCYJapCTBEHHBIX BHEOIOKETHBIX (oHA0B Poccuiickoit ®denepanuu,
rOCyAapCTBEHHBIX KOPIOpalMid, HaJEJICHHBIX B COOTBETCTBUU C (efepaibHbIMU
3aKOHAMHU TIOJIJHOMOYHUSMHM IO TPEAOCTABICHUIO TOCYIJAPCTBEHHBIX YCIYI B
YCTaHOBJIICHHON c(epe NeATeTbHOCTH, U HMX JOJDKHOCTHBIX JIMI], OpPraHU3alluH,
peayCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa «O0 opranu3anuu
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX M MyHUITUTAIBHBIX YCIYT», U UX PAaOOTHHUKOB,
a Takke (YHKIMOHAJIHHBIX IICHTPOB TMPEIOCTABICHHUS TOCYIApPCTBEHHBIX W
MYHULUNAIBHBIX YCIYT U UX paOOTHUKOBY.

6. Oco0EeHHOCTH BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP
(meiicTBuii) B MOI]

6.1. [IpenocraBnenne MmyHununanbHou yciayru B MOI] ocymiectsisieTcs npu
HaJW4YuU  3aKJIIOYEHHOIO  COIVIAIIeHUA O  B3aUMOJNEUCTBHUM  MEXKIY
YIIOJTHOMOYEHHBIM opranom u M®I1.

6.2. OcHoBaHueM 15 Hayajla NPEAOCTaBICHHUS MYHULUNAIbHOM YCIyTU
aBiseTcss oOpaiieHue 3asButenss B MOILI, pacnoyioXeHHbII Ha TEppPUTOPUU
MYHHUIIUIIAJIBHOTO 00pa30BaHus, B KOTOPOM MPOKUBAET 3asIBUTEb.

6.3. UudopmupoBanue  3asBUTENEd O  MOPAJIKE  IPEIOCTaBICHHUS
MyHULOHANANBHOU yciryrd B M®LI, 0 Xxoze BBITOMHEHNS 3aIpoca O IPEAOCTABICHUN
MYHULANAIBHON YCIYTH, N0 WHBIM BOIPOCaM, CBA3aHHBIM C INPEIOCTABICHUEM
MYHULANAIBHON YCIYyTH, @ TaKXKe KOHCYJIbTUPOBAHUE 3aSBUTEIIEU O MOPSIKE
IPENOCTABIEHNU MyHMUMNAIbHOW ycayrn B MODI[  ocymecrBuserca B
COOTBETCTBUHM € rpadukoM padotst MDII.

6.4. Ilpuem 3asBiICHUN O MPEIOCTABICHUN MYHUIIUTIATHHONW YCIYTH M WHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABICHUS MyHULIMITAILHONW yCITyTH.

[Tpu nmuunom oOpatmenunn 3asiButesniss B MOL] coTpyaHUK, OTBETCTBEHHBIN 3a
IIPUEM JOKYMEHTOB:

YCTaHABIMBAET  JIMYHOCTh  3adBUTEJSI HAa  OCHOBAaHUM  JIOKYMEHTA,
YAOCTOBEPSIOIIETO €r0 JUYHOCTb, NPEICTABUTENSA 3asBUTENA - HAa OCHOBAaHUU
JOKYMEHTOB, YJIOCTOBEPSAIOIIMX €ro JIMYHOCTh M TIOJHOMOYMS (B ciyyae
oOpallieHusl €ero MpeACTaBUTEs);

IIPOBEPSET MPEACTABICHHOE 3asBJICHUE U TOKYMEHTBI Ha MPEIMET:

1) TekcT B 3asBJICHUU MOAIACTCS IPOYTEHHIO;

2) B3asBIICHUM YKa3aHbI aMHIIHS, UMsI, OTYECTBO (TIOCIICHEE - TPU HATTMYHH )
(bu3nUecKoro JiMia JM060 HauMEHOBaHKE IOPUIUYECKOTO JINIIA;

3) 3asBIICHUE MOJMUCAHO YIIOJTHOMOUYEHHBIM JIUIIOM;

4) TpPUIOXKEHbI  JTOKYMEHTBI,  HEOOXOAMMBIC Ui  MPEIOCTABJICHUS
MYHULIMNIAIBHOW YCIIYTH;

5) COOTBETCTBUE JaHHBIX JOKYMEHTA, YAOCTOBEPSIONICTO JINYHOCTD, JaHHBIM,
YKa3aHHBIM B 3asBJICHUH U HEOOXOUMBIX IOKYMEHTAX;

3al0JIHAET CBEACHUSA O 3aiBUTEIEC W MPEACTABICHHBIX JOKYMEHTax B
aBTOMaTU3UPOBaHHOM MHPopMarmonHoi cucteme (AVC MOILJ);

BBIJIAET PACIMCKy B IOJYYEHUH TOKYMEHTOB Ha IPENOCTABIECHUE YCIYIH,



chopmupoBannyo B AUC M®II;

MHOOPMUPYET 3aBUTEIISA O CPOKE MPEIOCTABICHUSI MYHUIIMITAIbHON YCIIYTH,
crioco0ax MmojxyyeHus HH(PpOpMaIU 0 X0/1€ UCTIOTHEHUS MyHUIIUTAIBHON YCIIYTH;

YBEJOMIISIECT 3asIBUTENSI O TOM, YTO HEBOCTPEOOBAHHbBIC JOKYMEHTBI XPaHSITCS
B MO®I] B Teuenue 30 nHEH, mOCe Yero nepeaaroTcsi B YIIOJHOMOUYEHHBIN OpTaH.

6.5. 3asgBiueHUE ¥ JOKYMEHTHI, IPUHITHIC OT 3asIBUTEIS HA TIPEIOCTABICHUE
MYHULIUNAIBHON YCITyTH, MEPEIaloTCs B YIIOJTHOMOUYEHHBIM OpraH He mo3aHee |
pabouero JHs, CIEAYIOLIETO 3a JHEM PErucTpaluu 3asBICHUS U JIOKYMEHTOB B
M®II, mocpeacTBOM JHWYHOTO OOpaIlEHUsI MO COMNPOBOJUTEILHOMY PpEecTpy,
CoJIeprKallleMy J1aTy U OTMETKY O mepegade, 0hpOopMICHHOMY B ABYX HK3EMILIAPAX.
VYka3zaHHbI peecTp 3aBepsieTcs coTpyaHuKkoM ML m mepemaercs crenuanucty
YIOJHOMOYEHHOTO OpraHa mojJ noanucb. OIUH 3K3EMIUIAP CONMPOBOAUTEIBLHOTO
peecTpa OCTaeTCs B YIIOJHOMOYEHHOM OPraHe M XPaHUTCS KAK JOKYMEHT CTPOrOM
OTYETHOCTU OTIEIIBHO OT JIMYHBIX JEJ, BTOpou - XpaHnutcsa B M®PII. B 3asBnenun
IPOM3BOAUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB PEECTPA, 110 KOTOPOMY IIE€PEIaHbI
3as1BJICHUE U IOKYMEHTHI.

6.6. Brimaua 3asBuTeNnio pe3yiabTaTa MPEAOCTABICHUS MYHHUIIUMAIBHON
yCIyrd, B TOM 4YHCJE BbIJaya JOKYMEHTOB Ha OyMaXXHOM HOCHTEIE,
MOATBEPKAAIOMINX COJIECP)KAHUE DICKTPOHHBIX JIOKYMEHTOB, HAIPABJICHHBIX B
M®I[ mo pesynpraTaM NOPENOCTABICHUS MYHULUINAIBHBIX YCIyT OpraHaMmw,
MPEIOCTABISIOIMMI MYHUIUMIIAIIBHBIE YCIYTH, a TaKX€ BblJaya JTOKYMEHTOB,
BKJIIOYas COCTaBJICHME Ha OyMa)XHOM HOCHUTEJE M 3aBEPEHUE BBIIUCOK W3
MH()OPMAIIMOHHBIX CUCTEM OPraHOB, MPEAOCTABISIONINX MYHUIIUTIATBHBIE YCIIYTH.

[Ipu oOparmieHun 3asBUTENS 3a MPEIOCTABICHUEM MYHHIIUNIAIBLHON YCIyTH
yepe3 MODI] Bblmaua pe3ynbprara NPEAOCTABICHUS MYHULMNAIBHOW YCIYTH
OCYIIECTBJISICTCS TP TUYHOM oOpatenuu B ML,

6.6.1.0OTBEeTCTBEHHOCT,  3a  BbIAA4y  pe3yjbTaTa  MPEIOCTaBICHUS
MYHULMNAJIBHOM  yCIYTH  HeceT  COTpyaAHUK MODIl, ynmoaHOMOYEHHbIM
pykoBoautenem MOLI.

6.6.2. /I momydyeHus: pe3yibTara MpeaoCTaBIeHNs MyHUITUTIATILHON YCIYTH B
M®I] 3asBuUTENs NPEABSIBIAET HOKYMEHT, YJIOCTOBEPSAIOIIMUA €ro JUYHOCTh U
pPacCIUCKY.

B cinywae oOpaieHusi TOpeacTaBUTENsT  3asSBUTENS  MPEACTABISIOTCS
JOKYMEHTBI, YJIOCTOBEPSIONIME JIMYHOCTh W TOATBEPKIAIOIINE TOJTHOMOYHUA
MPEJICTABUTEIIS 3asIBUTEIS.

Corpynuuk MODI], OTBETCTBEHHBIN 3a BbIJAYy JOKYMEHTOB, BBIJAACT
JIOKYMEHTBI 3asIBUTENIO U peructpupyeT paxt ux Boigaur B AUC M®LI. 3asButens
MOATBEPXKAACT (PaKT TOJYyYCHHs] JTOKYMEHTOB CBOEHM MOAMHCHIO B PACIHCKE,
KoTopas octaercsi B MOLI.

HeBoctpeboBannbie qokymeHThI XpaHsaTcs B M®I] B Teuenune 30 queit, mocie
YEero nepearoTcs B yIIOJTHOMOYEHHBIN OpraH.

6.7. Unbple neicTBusi, HEOOXOAUMBIC JJISI MPEIOCTABICHHUS MYHUIIUITATIEHON
YCIyTH, B TOM YHCIIE CBSI3aHHBIE C IPOBEPKOM JIEUCTBUTEIBHOCTH YCUJIECHHOU
KBaJIU(DUIIMPOBAHHON SJIEKTPOHHOW TOAMUCH 3asiBUTENIS, MCIOJIB30BAHHOW MpH



oOpalieH’H 3a MOJYyYEHUEM MYHHULMIAIBHON YCIYTH, a TakKe C YCTaHOBJICHUEM
MEPEYHsl CPEACTB YIAOCTOBEPSIOMIMX LIEHTPOB, KOTOpPHIE JOMYCKAKOTCA ISt
UCITIOJIb30BAHUS B EISAX O00ECIeUeHUsl YKa3aHHOM MPOBEPKU U OMpPEAEIIIOTCS Ha
OCHOBAaHWH YTBEPKIAEMOW YIOJHOMOYEHHBIM OPraHOM IO COTJIACOBAHUIO C
denepanbHON Ccimy)00# Oe3omacHocTH Poccuiickoit ®denepaniun MOJAEIH Yrpo3
6e3omacHocT nH(POpPMAIMK B HHPOPMAITMOHHON CHUCTEME, HCTIOIh3YEMOM B TEIIX
npyuemMa OoOpallleHWid 3a TOJyYEHHEM MYHULMNAIBHOW ycIyrn W (WIN)
IpeaocTaBiIeHus Takon yciyru, B ML He npexycMOTpEHBI.

HlocynebHoe  (BHecyneOHOE) oOOXajdoBaHWE pEIICHUH ©  JIeHCTBHM
(6e3meiictBusi) MODII, corpymamka MOI][ ocymecTBisercss B TMOPSAKE,
PELYCMOTPEHHOM ITYHKTOM 5.1 HaCTOSIIEro aAMUHACTPATUBHOTO PETJIAMEHTA.




[MTPUIJIOXKEHUE 1
K aIMUHUCTPATUBHOMY PCIIIaMCHTY
Ipcao0CTaBJIICHUA MYHHHHHaHLHOﬁ YCIyru
«L1ICPCBOA JKHUJIOT'O ITIOMCUICHUS B HEKUJIOC
IIOMCIICHUC 1 HCXKHUJIOTO ITOMCIICHUA B
ZKHNJIOC ITIOMCIICHUCY

BJIOK-CXEMA

IMpCaoCTaBIICHUA MYHI/IHI/IHaJIBHOI?I YCIYI'H «IICPCBOJ KHUJIOI'O ITIOMCIICHU B
HCXKMNJIOC ITIOMCIICHHUEC M HCKUJIOI'O ITIOMCIICHHS B XKHMJIOC IIOMCIICHUCH

3agBuUTEID

[Ipuem u peructpanys 3asBJI€HUS U JOKYMEHTOB Ha IIPEIOCTABICHUE
MYHHIMIANBHOU yeryru 1 pabouwnii 1eHb

HpI/IHHTI/IC peICHrA 0 ICPEBOAC UJINM OTKA3€ B IICPEBOAC KUJIOI'0O ITIOMCIICHUS B
HCXNIIO0C U HCXKUIIOTO ITOMCIICHUS B XXHUJI0C ITOMCIICHUC 45 ,Z[Hefl

Bbinaua (HarpaBiieHue) JOKYMEHTOB 0 pe3yiibTaTaM MpeloCTaBICHUs
MYHUIUNATBHON yCiIyru 3 paboumx IHs

3agBuUTEIND




[MTPUIJTIOXKEHUE 2
K aIMUHUCTPATUBHOMY PCIIIaMCHTY
Ipcao0CTaBJIICHUA MYHHHHHaHLHOﬁ YCIyru
«L1ICPCBOA JKHUJIOT'O ITIOMCUICHUS B HEKUJIOC
IIOMCIICHUC 1 HCXKHUJIOTO ITOMCIICHUA B
ZKHNJIOC ITIOMCIICHUCY

I[TPABOBBLIE OCHOBAHUA

NIPEIOCTABIICHUSI MYHUIIUTIATBHON yCIyTH «llepeBo )KIIoro momMenieHus B
HEKHUIIOE TTOMEIIEHUE M HeXKUIIOTO TIOMEIICHHS B JKUAJI0€ TTIOMEIIICHUEY
(manee - MyHULIMITAJIBHAS YCITYTA)

[IpenocTaBieHre MyHULIUITAIBHON YCIIYTH OCYIIECTBISIETCS B COOTBETCTBHUH C:

Kumumaeim Kogekcom Poccutickon @enepaiuuy;

denepanbabM 3akoHOM OT 27 mtonst 2010 1. Ne 210-®3 «O6 opranm3zauu
MPEA0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIYT;

MOCTaHOBJICHUEM [IpaBurenscTBa Poccniickoit ®denepauu oT
26 centsaopa 1994 r. Ne 1086 «O rocymapCTBEHHOW >KUIUIIHON WHCIEKIWU B
Poccuiickon ®@enepanumy;

HOCTAHOBJICHUEM [IpaBuTenbcTBa Poccuiickoi denepanuun oT
10 aBrycra 2005r. Ne 502 «O06 ytBepxkaeHun GhopMbl YBEIOMIICHUS O TEPEBOJIE
(oTkaze B TeEpeBO/E) KWIOro (HEXKHIOr0) TMOMEIICHUS B HEXuiIoe (KUIoe)
MTOMEIIECHUE)

pacnopsKEHUEM [IpaBuTenbcTBa Poccuiickoi denepanuun oT
17 nexabps 2009 r. Ne 1993-p «OO yTBEepKJACHHH CBOJHOTO TMEPEYHS
MEPBOOYEPEIHBIX TOCYITAPCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT, MPEI0CTABISIEMbIX
B DJIEKTPOHHOM BHJIEY;

WHbIE HOPMATUBHBIMH aKThl OpraHa MECTHOTO CaMOYyTPaBJICHUSI.



[MTPUIJIOXXEHUE 3
K aIMUHUCTPATUBHOMY PCIIIaMCHTY
Ipcao0CTaBJIICHUA MYHHHHHaHLHOﬁ YCIyru
«L1ICPCBOA JKHUJIOT'O ITIOMCUICHUS B HEKUJIOC
IIOMCIICHUC 1 HCXKUJIOTO ITIOMCIICHUA B
ZKHNJIOC ITIOMCIICHUCY

CDopMa 3a4BJICHUA O IIPCAOCTABICHHUHA MYHHHHHaHLHOﬁ YCIyru

KOMY:

(HauMeHOBaHKE YIIOJTHOMOYEHHOI'O OpraHa UCIIOJHUTEIEHON BIACTH
cyobekrta Poccutickoii @eaepannu uin opraHa MECTHOTO CaMOYITPaBIICHN)
OT KOI0:

(momroe Hanmenosaunne, THH, OI'PH ropunnyeckoro nmma)
(KOHTaKTHBIH TeNnedOH, HIEKTPOHHAS TI04Ta, TOYTOBBIN aJpec)

(bamunus, mMs, 0T4ECTBO (TIOCIIEHEE - IPU HATTMYWH), JTAaHHBIE TOKYMEHTa,
YIOCTOBEPSIONIETO JNIYHOCTh, KOHTAKTHBIN TenedoH,
aZpec IEKTPOHHOMN MOYTHI YIIOJTHOMOYEHHOTO JIUIIA)

(maHHBIE TIPECTABUTEIS 3asBUTEISN)

3ASBJIEHUE

0 IICPEBOAC KUJIOT'0 MOMCHICHUA B HEXKUJIOC TIOMCUICHUEC U HEKHUJIOTO ITIOMCIICHUSA
B XKMJIOC ITOMCIICHUC

[Ipoury npeaocTaBUTh MyHULUIIATIBHYIO YCIYTY
B OTHOIIEHUH MOMEUICHMUS,

HaXOIAIIErocs B COOCTBEHHOCTH

(mast ¢pu3MYecKUX JUI/MHAMBUAYAILHBIX TpeanpuauMareneii: OUO, MOKyMEHT, yI0CTOBEPSIFOIIUIA
JUYHOCTB: BHJA JoKyMeHTa macmopt, WHH, CHWJIC, OI'PHUIl (ans wHAMBHIYaTbHBIX
MpeIITpUHUMATEIEH ), U FOPUANYECKUX JIUII: TIOJTHOE HauMeHOBaHue opuamdeckoro nuia, OI'PH, UHH
PaCIOIOKEHHOTO 10

anpecy:

(ropon, ynuia, IpocHeKT, Ipoe3l, nepeyiok, mocce) (Ne goma, Ne kopiyca, CTpOeHHs)

(Ne kBapTupbl, (Tekylnee Ha3HAUCHHWE TMOMEIIeHUS (00mIas IUIomaahb, S>KHUJias ITOMEIICHMUS)
(>kumoe/HexwmIIOe) IUIOMAanb) ©3 (KMIOTO/HEXHIIOT0) TOMEIIeHUs B (HEeXwioe/ kuioe) (HyKHOE
MOTYEPKHYTH)

ITomnuce

(pacumdpoBKa MOAMKCH)
Hara




[TPUIJTIOXKEHUE 4
K aIMUHUCTPATUBHOMY PCIIIaMCHTY
Ipcao0CTaBJIICHUA MYHHHHHaHLHOﬁ YCIyru
«L1ICPCBOA JKHUJIOT'O ITIOMCUICHUS B HEKUJIOC
IIOMCIICHUC 1 HCXKHUJIOTO ITOMCIICHUA B
ZKHNJIOC ITIOMCIICHUCY

OOPMA

yBEJOMJICHHS O MepeBojie (0TKa3e B EPEBO/IE) KUIOTO (HEXKHUIIOTO)
MOMEILIEHUS B HEXMIOE (3KUITOE) TTOMEIICHHE

Komy

(baMumust, UM, OTYECTBO —

JUI TpaXKaaH;

IMMOJIHOC HAMMCHOBAHWEC OpraHnu3aluu —

JAJI OPUIUYCCKHUX J'II/II_[)

Kyna

(TIOYTOBBIN MHACKC U aapec

3adABUTCIIA COTIJIaCHO 3as4ABJICHUIO

0 TIEpEBOJIE)

YBEJIOMIJIEHUE

0 mepeBo/ie (0TKa3e B IEPEBOJIC) KUIOTO (HEKHUIIOTO)
MTOMEIIICHUS B HEXUII0C (KHIIOE) TTOMEIICHHE

(HOJ'IHOC HAaMMCHOBAHUEC OpTraHa MECTHOI'O CaMOYITpaBJICHU,

OCYILIECTBIISIOIIETO MEPEBO]I TOMEIICHHS)

pPaccMOTpEB MPEACTaBICHHbIE B COOTBETCTBUU C 4acThio 2 craThu 23 JKWIMIIHOTO KOJEeKca
Poccuiickoit denepariii JTOKYMEHTHI O TTePEBOJIE TTOMEIIECHUSI OOIIEeH MIIOMAaabi0 KB. M,
HaxOoJAIIErocs 1Mo aapecy:

(HauMeHOBaHUE TOPOACKOTO UITH CEITLCKOTO TIOCETICHMS)

(HauMeHOBaHME YIUIIbI, IJIOLIA/IU, IPOCHEKTa, OyIbBapa, mpoe3aa u T.I1.)
JIOM , kopryc (BiaJieHue, CTpOCHUE) , KB. , M3 KHJIOTO (HEXHIIOT0) B HEXUIIOE (3KUII0E)

(HEeHY>KHOE 3aYEPKHYTh) (HeHY)XHOE 3a4epKHYTh)
B IIEJISIX MCTIOJIb30BAHUS TIOMEIICHHSI B KAYECTBE




(BUI UCTIOJIB30BAHMS TIOMEIIICHUS B
COOTBETCTBHUU

C 3as1BJICHUEM O TIEPEBOJIC)

PEIINII (

(HaMMEeHOBaHUE aKTa, aTa ero MPUHITHUS U HOMEP)

1. HOMCH.[GHI/IG Ha OCHOBAHUWHU MPUIIOKCHHBIX K 3a4BJICHUIO JOKYMCHTOB!
a) IepEBECTH U3 KHUIIOTO (HEKMIIOT0) B HEXMIIOe (Kuiioe) 0e3 mpeBapuTeIbHbBIX YCIOBUH;

(HEHY>XKHOE 3a4EpPKHYTh)

0) mepeBecTH U3 KIIOTO (HEXKHMIOT0) B HeXUII0€ (PKUIIOE) TIPH YCIOBUH MPOBEICHUS B
YCTAHOBJICHHOM IOPSJIKE CIEAYIOIINX BHIOB paldoT:

(mepedeHpb paboOT MO NEPEyCTPOUCTBY

(meperiaHupPOBKE) TOMEIICHUS

WM UHBIX HEOOXOIUMBIX padOT IO PEMOHTY, PEKOHCTPYKIUH, PECTaBPaLUU TOMEILEHUS)

2. OTKa3aTh B MEPEBOJC YKA3aHHOTO TOMEIICHUS M3 >KUJIOTO (HEXHIIOT0) B HEXKUIOE

(>KHIT0€) B CBSI3H C
(ocHoBaHMe(s1), ycTaHOBIIEHHOE YacThio 1 cTathu 24 XKunuiHoro kojaekca

Poccutickoit ®denepariim)

(TOKHOCTD JIUIA, TIOIIHCABIIIETO (moamucek) (pacurupoBKa MOITUCH)

YBEIOMJICHHE)

« » 202 .
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