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IHOCTAHOBJIEHUE

AIMUHUCTPALIMU ITPEATOPHOI'O MYHULIUITAJIBHOT'O OKPYT'A
CTABPOIIOJIbCKOI'O KPAA

ct. EccenTykckas

12 auBaps 2022 r. Ne 41

O06  yTBepkA€HMM  AJAMUHUCTPATUBHOTO  pEIVIAMEHTa  IMPEJOCTABICHHS
aqMUHUCTpanuei [IpeAropHoro MyHUIUIATEHOTO OKpyra CTaBpOIOILCKOTO Kpast
MYHULMNAIBHON YCIyTM «Bplgada cnpaBoOK, KOINHM, BBIMMCOK W3 APXWBHBIX
JOKYMEHTOBY

B coorBerctBun ¢ ®epepanpHbiMu 3akoHamMu oT 06 okta0ps 2003 .
Ne 131-®3 «O06 0o6mux TpUHIMIAX OPraHU3aIllMd MECTHOTO CaMOYIIpaBJICHUS B
Poccuiickoit deaeparuny», ot 27 utonsg 2010 r. Ne 210-d3 «OO6 opraHuzanuu
MPENOCTaBICHUS  TOCYJAApCTBEHHBIX UM MYHUIUINAIBHBIX  YCIyr»,  OT
06 ampens 2011 1. Ne 63-D3 «O06 amekTpoHHOM Toamucn», Yka3zom Ilpesumenta
Poccuiickoii ®enepanun ot 07 mast 2012 r. Ne 601 «O6 0CHOBHBIX HaNpaBICHHIX
COBEPIIICHCTBOBAHUS CHUCTEMBI rOCyJIapCTBEHHOTO yTIpaBICHU,
noctaHoBiieHusiMu [IpaButenscTBa Poccuiickoit @enepanuu ot 25 aBrycra 2012 r.
No 852 «O06 yTBepxkaenuu [IpaBui ucnoab30BaHus yCUICHHOW KBATU(DUKAIIMOHHON
AJIIEKTPOHHON TIOMMUCH TIPU OOpAIICHWH 3a TOJYyYEeHHEM TOCYAapCTBECHHBIX H
MYHUITUTIATBHBIX YCIAYT M O BHECEHWW W3MeHeHHs B [lpaBuna pa3paboTKu |
YTBEPXKICHUS aJIMUHUCTPATUBHBIX pErJiaMeHTOB MPEeI0CTaBICHUS
rOCyJapCTBEHHBIX YCIyr», pacrnopsibkeHueM IIpaButenbctBa CTaBpOIMOILCKOTO
kpast ot 17 utonst 2013 1. Ne 244-pnt «O CHIDKEHUH aJIMUHUCTPATUBHBIX OapbepoB,
ONTUMM3AIMA ¥ TIOBBIIICHUH KayeCTBa TMPEIOCTaBICHUS TOCYJIapCTBEHHBIX H
MYHUITUTIATBHBIX YCIyT B CTaBpOMoOIBLCKOM Kpaey, amMuHucTpaius [Ipenropuoro
MYHUITUTIATHHOTO OKpyra CTaBpOMOIBCKOTO Kpast

I[TOCTAHOBJIAET:

l. YT1BEepauThH IIPUJIaraeMblil AJIMUHUCTPATHUBHBIN periameHTt
IPEIOCTABJICHUs aAMUHUCTpauuenn IIpearopHoro MyHUIMIIAIBHOTO OKpyra
CTaBponosbCKOr0 Kpasih MyHHLMNAIBHOM yciayru «Beigada copaBok, KOIUU,
BBINIMCOK U3 apXUBHBIX JOKYMEHTOBY.

2. VYmpaBineHuro 1o JenaMm TeppUTopuil aaMmuHHcTpauuu IIpearopnHoro
MYHHIIMIIAIBHOTO OKpyra CTaBpOIOJbCKOTO Kpask OOECHEYUTh BBIOJIHEHUE
HACTOSIIIEro AJAMUHUCTPATUBHOTO PErJIAMEHTA.
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3. Pa3mecTurh HacTOsIlIE€e TMOCTAHOBIEHUWE Ha O(UIHAIBHOM CaiTe
[TpenropHoro MyHHIHITAILHOTO OKpyra CTaBpOIOJbLCKOTO Kpas WWW.Pmosk.ru B
UH(GOPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «IHTepHeT».

4. HaCTO}IHlCe IMOCTAHOBJICHUC BCTYIIACT B CHUJIY CO JHA €I'o O6HapO,ZIOBaHI/IH.

Hcnonusronuii 00s13aHHOCTH TJ1aBhI,

MIEPBBIN 3aMECTUTEIND TJIABBI 3 IMUHUCTPALINU

[IpearopHoro MyHUIMNAIBHOTO OKpyTa

CTaBpOIOIBCKOTO Kpas A.I'.'Tarapos


http://www.pmosk.ru/

YTBEPXJIEH
MOCTAHOBJICHUEM aIMUHUCTPAIIUU
[IpeAropHOro MyHUIIMIIATEHOTO OKpyTa

CTaBponosbCKOro Kpas
oT 12 suBapst 2022 1. Ne 41

AJIMUHUCTPATUBHBIN PETJIAMEHT

penocTaBieHus: aqMuHucTpaimeit [lpenropHoro MyHUIIMNAIBHOTO OKpYyTa
CTaBpOMnoJIbCKOr0 Kpasi MyHUIIUIAIbHON yCIIyTH
«Bpiaua cipaBoK, KOMHH, BBIMUCOK U3 apXUBHBIX IOKYMEHTOB)

[. O0ume mooKeEHUA

1.1. IIpenmer peryanpoBaHus aAMUHACTPATUBHOTO PETJIAMEHTA.

1.1.1. Hacrodmmii AJIMUHHCTPATUBHBIA PErJIAMEHT MPEIOCTABICHUS
MyHUIMOANBHOW ycnyru «Bblnaya crnpaBoOK, KOMHUM, BBIMHCOK W3 apXUBHBIX
JOKYMEHTOB» — (AJMHUHUCTPATUBHBI pETIaMEHT, MYyHHIMNAIbHAS yCIyra)
pa3paboTaH B LEJISAX TMOBBIIIEHUS KauecTBa U JOCTYHHOCTH MYHHUIMIIAIBLHOU
yCIIyTH, CO3JaHUSl KOM(OPTHBIX YCJIOBHM JJii YYaCTHUKOB OTHOIICHUH,
BOZHHMKAIOIIMX TMPHU MPEJOCTABICHUH MYHULHUIIAIBHON YCIYTH, ONPEIEseT
€AVHBIA  CTaHIApPT NPENOCTABICHUS  MYHHULMIIAIBHONM  yCIYrH, COCTaB,
NIOCJIEIOBATEIBHOCTh M CPOKHM BBINOJIHEHHS AJMUHUCTPATHUBHBIX MPOLENYP,
TpeOOBaHUS K MOPSAAKY UX BBINOJHEHHUS, B TOM YHCJIE OCOOCHHOCTH BBITIOJHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYP B ANEKTPOHHOM (opMme.

1.1.2. Hcnonws3yemble B aJAMUHUCTPATHBHOM PETJIAMEHTE TEPMUHBI M
ONPENEIICHUs] TOJJIEkKAT TOJKOBAHUIO B COOTBETCTBUM C HX 3HAYCHUEM,
ONPEAEICHHBIM JCHUCTBYIOIINM 3aKOHOIATEILCTBOM Poccuiickoil denepanni.

1.2. Kpyr 3aaBurenei.

1.2.1. MyHunumnanpHas yciryra npeIoCTaBIIsIeTCs:

3asBUTENSIMU SIBISIIOTCS Tpaxkaane Poccuiickoit denepannivi, THOCTPAHHbBIE
rpaxaase, guna 0e3 rpakJaHCTBa (3a HCKJIIOYEHHEM CIIydaeB, YCTAHOBIIEHHBIX
MEXIYHapOIHBIMU JoroBopaMu Poccuiickont denepaniy Wik 3aKOHOAATEILCTBOM
Poccuiickoit @enepanumn) U 10puInueCcKue JIUIA.

1.2.2. MyHuuunanbHas yciayra B YaCTH BbIJJa4U CIIPABOK, KOIIUM, BHITUCOK U3
apXUBHBIX JTOKYMEHTOB MIPEIOCTABIIAETCS B IPOU3BOJIBHON (hopMme.

1.2.3. C 3asgBneHueM BHpaBe OOpPATUTHCS MPEACTABUTENM 3asgBUTEINS,
JNEUCTBYIOIIME B CHIIy T[IOJHOMOYHMH, OCHOBaHHbIX Ha O(OPMIICHHOW B
YCTaHOBJIEHHOM  3aKOHomarenabCTBOM  Poccuiickor — @enepauuu  HOpsAKe
JIOBEPEHHOCTH, Ha YyKazaHuu deaepalbHOrO 3akoHa JMOO HaA  aKkTe
YIIOJJHOMOYEHHOTO Ha TO TOCYJApCTBEHHOTO OpraHa WA OpraHa MECTHOIO
camMOynpaBiieHUs (Jajiee TakKe HMEHYEMbI 3asBHUTENb), KOTOPBIA B Cilyyae
JUYHOTO OOpallleHusl MPEAbSABISAET JOKYMEHT, YJIOCTOBEPSIOUINM €ro JMYHOCTb,
npeacTaBisgeT (mpujiaraeT K 3asBICHUI0) JOKYMEHT, MOATBEPKIAAIOIIUN €ro



MOJTHOMOYHSI Ha OOpallleHHe C 3asBJICHHEM O MPEJOCTABICHUH MYHHUIUMATHHON
yCIyTH (MOJJIMHHUK WJIM HOTaPHAJIBHO 3aBEPEHHYIO KOIIHIO).

1.3. TpeOGoBanusi Kk TMOpPSIAKY HHPOPMUPOBAHUS O TMPEIOCTABICHUU
MYHULIMNAIBHOMN YCIIyTH.

1.3.1. Hudopmamuss 0 MeCTOHaXOXIEeHUHM U Tpaduke pabOThHI
aJIMUHUCTPALINHN:

Mecronaxoxaenue: 357350, CraBpononbckuil kpaii, [Ipenropssiii paiioH,
cranuna Eccenrykckas, yin. Habepexnas, 1. 5.

I'paduk pabotel: moHeaenpbHUK-NATHULIA: ¢ 08-30 10 17-30 yac. (epepsiB ¢
13-00 mo 14-00 gac.), cy0600Ta, BOCKpPECEHBE - BBIXOIHBIC JHHU.

Anpec oduransHoro caira okpyra: http://www.pmosk.ru/.

1.3.2. Undopmarins 0 MECTOHAXOKIEHUU U Tpadrike padoThl Y IpaBiIeHUs 1O
JenaM TEePpPUTOpU  agMUHHUCTpauuu lIpenropHoro MyHHMIMIAIBHOIO OKpyra
CTaBponosibCKOTOo Kpasi (J1anee - YIpaBlIeHUE):

Mecronaxoxaenue: 357350, CraBpononbckuii kpaid, [Ipearopusiii paiioH,
cranuiia Eccentykckas, ynuia HabepexHas 5.

['paduk paboTel: moHenenbHUK - sTHHUIA ¢ 8-30 1o 17-30, mepepsis ¢ 13-00
10 14-00. Beixogusie nau: cy000Ta, BOCKPECEHBE.

Anpec odurmansHoro caira Ynpasienus: http:// www.pmosk.ru/.

Anpec 31eKTpoHHO# mouTsl — territory@updtpmo.ru

1.3.3. CBenenust 0 MecTax HaxoOXJeHus, rpadukax padOThl, CIPABOYHBIX
tenedoHax, aipecax MEKTPOHHOHN MOYTH TeppUTOPHATBHBIX OTAEIIOB Y IpaBICHUS
MIPUBEICHBI B MPUIIOKEHUHU | K HacTosmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

1.3.4. Tlonmy4yenue nHpopManuu 3assBUTEIEM IO BOIIPOCAM MPEIOCTABICHUS
MYHULMNAIBHOM yCIYIM, a TaKXe CBEACHUM O XOAE NPEAOCTABICHUS
MYHUIUTIATBHOW YCIIYTH OCYIIECTBIISIETCS MPHU:

JUYHOM OOpallEHUU 3aBUTEINS B Y IPABIECHUE WIIH TEPPUTOPHATIbHBIN OTIEN
1o paboTe ¢ HAaceJICHUEM;

MMCbMEHHOM OOpAIEHUH 3asIBUTEIS;

oOparmenuu o tenedony B Ynpasienue: 8(87961)6-60-55;

oOpaitieHuu B hopMe JIEKTPOHHOTO JOKYMEHTA:

c HCIIOJIb30BaHUEM 3JIEKTPOHHOMN IOYTBI YnpasneHus:
territory@updtpmo.ru;

C WHCMOJb30BaHHEM  HWH()OPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
«uatepuer» (mamee - cetb «MHTEepHET») TyTeM HampaBiieHUs OOpalIeHWd B
benepabHyI0 TOCYIapCTBEHHYI0 HHGOPMAIMOHHYIO cucTeMy «EmuHbIi mopran
TOCYyJapCTBEHHBIX U MYHUIIMITAIBHBIX YCIIyT (QyHKIMN)» (nanee - Equnbiii mopTa)
o ajapecy: WWW.Qosuslugi.ru u rocyaapCcTBEeHHYIO HH()OPMAIIMOHHYIO CHCTEMY
CraBponosibckoro kpast «llopTan rocygapCTBEHHBIX U MYHMIIMHAIbHBIX YCIyT
(pynkumit), mpenocTaBiasieMbIX (MCIOTHAEMBIX ) OpPraHaMH UCTIOJTHUTEIBLHOM BIACTH
CTaBponoJIbCKOTO Kpasi 1 OpraHaMu MECTHOT'O CaMOYIIPaBJIEHUS! MYHUIIMITAIbHBIX
oOpazoBanuii CTaBpoOnoIbCKOTO Kpas» (Aajiee - peruoHaIbHbIN MOpTall) 1Mo ajpecy:
www.26gosuslugi.ru.
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Ha mnpopManimoHHbIX CTeHIaX B 3JaHUH, HA OQUIIMAIBEHOM CailTe OKpyra,
caute YmpasieHus, B cetn «VHTepHET», a Takke Ha EQMHOM M permoHaibHOM
nopTajgax pa3MenlaeTcs U NOJIEPKUBAECTCS B aKTyalbHOM COCTOSIHUU CJIETyIoIIast
uHbOpMaIus:

TEKCT aJIMUHHCTPAaTUBHOIO PEIJIAMEHTA;

0JIOK-CXeMa TMpPEeJOCTaBICHUS AAMUHUCTpALIME MYHHUIIMNAIbHONU YCIyTd
COTJIACHO MPUJIOKEHHIO 2 K AJIMUHUCTPATUBHOMY PEIJIAMEHTY;

rpaguk paboThl aAMUHUCTpPALMK, YTPaBICHHUS, MOYTOBBIA aJpec, HOMepa
TenedOHOB, aipeca MHTEPHET-CaiTa U 3JIEKTPOHHOM MOYTHI, IO KOTOPBIM 3asIBUTENN
MOTYT TOJIy4aTh HEOOXOAUMYI0 HMHGOPMAIMIO O TIOPSAJKE MPeIOCTaBICHUS
MYHULUNAIBHON YCITYTH U IOKYMEHTBI.

1.3.5. Ha wunHdbOpMallUOHHOM CTEHJIe, B MECTE€ MPEIOCTABICHUS
MYHULIMNAIBHON yCIyrd, Ha oduiuaibHOM caiTe pa3Meiaercs uHbopmanus,
HeoOXxoauMasi 11l MPeI0CTaBIECHUSI MyHUIUIIAIbHOU YCITyTH:

a) AaIMUHUCTPATHBHBIM pErjJaMEeHT MpPEeAOCTAaBICHUS MYHHIMNAIbHON
YCIIyTH;

0) mepeyeHb JOKYMEHTOB, MPEIOCTABISIEMBIX 3asBUTEIEM B YIIpaBIECHUE U
TpeOOBAHMS K 3TUM JTIOKYMEHTaM;

B) OJnok-cxema, cojepxXaias IOCJIE€JOBaTeIbHOCTh JCHCTBUI  mpu
IPEJOCTABIICHUN MYHUIMNAIBHON yciyru (IpUokKeHHe 2 K HACTOSIIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY );

I') IOYTOBBIN azpec, TenedoH, aapeca 3JIeKTPOHHON MOYTHl U OPUIIMATIEHOTO
caura;

1) HOMep KaOHHEeTa, B KOTOPOM MPEIOCTABISAETCS MyHHUIMIAIbHAs YCIIyra,
dbamMunus, UMsl, OTYECTBO U JTOJKHOCTH COOTBETCTBYIOUIETO JOJIKHOCTHOTO JIMIIA
YnpasneHus;

€) MOPSAOOK IMOJAYM U PACCMOTPEHHS KAJIOObl Ha PEIICHUS W ACHCTBUS
(Oe3neiicTBus) YHpaBlieHUs], JOJKHOCTHBIX JIUL Y IPaBIEHUS;

1.3.6. Ha EguHOM mnoprame W pEruoHaNbHOM MOpTAJe PAa3MEIIAOTCS
cienyroumye nHHOPMAaIIMOHHBIE MaTEPHAIIBI:

NOJIHOE HAaWMEHOBAaHME, MOJHBIM TOYTOBBIM ajpec M Tpaduk padOTHI
Ynpasnenus;

CIpaBOYHbIE TENE(OHBI, MO KOTOPHIM MOXKHO MOJYYUTh MH(GOPMAIHUIO IO
MOPSIAKY MPEAOCTABICHUS MYHUIIMTIATBHON YCIIyTH;

NOpSANOK  TOJydeHuss  uHPOpMalMu  3asgBUTEIEM IO  BOIpOCaM
NPENOCTABIECHUS ~ MYHMIMOAIBHOM  YCIYTHM, CBEICHMM O  pe3yJsIbTarax
MPEAOCTaBICHUS MYHHUIUIIAIbHON YCIIYTH;

HNOPAJIOK TOJAYd W PACCMOTPEHHUs KajnoObl HAa pEUIeHUS W JeUCTBUS
(6e3nericTBus) YpaBieHuUsl, TOHKHOCTHBIX JTUIL Y TPaBIICHHUS;

O MOPSAKE U CPOKAX MPEAOCTABICHUS MyHUIIUTIATBHON YCITYTH;

1.3.7. Uadopmariust 0 mopsIKe U CpoKax MPEAoCTaBICHUS MYHUIIMTATILHON
YCIIyTH, OCHOBAHHAs HA CBEICHUSIX 00 yCIIyrax, COJAEpKallUXCs B TOCY1apCTBEHHON
uHpopmamoHHo cucreMe CTaBpOINOJbCKOTO Kpasi «PerruoHanbHBIN peectp
TOCyJapCTBEHHBIX yciuyr (pyHkmumit)» (masee - perHOHAIBHBIA  peecTp),



pa3MmernieHHas Ha EnnuHom nopTrase, peruoHaJIbHOM MOpTaie U OQHUIIMaTEHOM caifTe,
MPENOCTABIISICTCA 3asBUTEIIO OECIUIATHO.

Hoctynm K wuHQOpMAIMM O CpOKax U TMOPSJKE MpeJoCTaBICHUS
MYHULMNAIBHOM YCIYTH, pa3MElleHHOM Ha EanHOM noprane, pernoHaabHOM
noprane U OPUIMATHPHOM CalTe, OCYIIECTBIACTCS 0€3 BBHITIOJHEHUS 3asSBUTEIIEM
Kakux-1mu0o TpeOOBaHMH, B TOM uyucie O€3 HCHOJIb30BaHUS MPOrPaMMHOIO
o0ecrniedeHns, yCTaHOBKa KOTOPOI0 Ha TEXHUYECKHE CPEJICTBA 3asBUTENS TpeOyeT
3aKJIIOUEHUSl JIMLIEH3MOHHOIO WJIM MHOIO COIVIAIIEHHs C IpaBooOJiafaTesieM
IpPOrpaMMHOr0  oOecreyeHusl, MNpeIyCMAaTpUBAIOLIETO  B3MMAaHUE  ILIATHI,
PErUCTpalliI0 WM  aBTOPU3ALMIO  3asBUTENS WM  INPEJOCTABICHHE UM
NIEPCOHAIIBHBIX JAHHBIX.

II. CranmapT npeaocTaBieHUsI MyHHLIMIIATBHON YCIIyTH

2.1. HaumeHOBaHME MYHUIMITAJIBHON YCIIyTH — «Bblgada crpaBOK, KONWU,
BBIIIMCOK M3 apXUBHBIX IOKYMEHTOBY.

2.2. HaumeHoBaHuME oprana, Npea0CTaBIAIOIIETO MyHULIMITAIBHY IO YCIYTY, a
TaK)K€ HAWMEHOBAHHs BCEX HWHBIX OpPraHOB M OPraHU3alui, Y4YacTBYIOIIWMX B
IPEIOCTABIEHUU MyHUIIUIIAJIbHON YCIIyTH, 00palieHne B KOTOPbIe HEOOXO0IMMO J1JIst
IIPENOCTABIICHUSI MyHULUMIIAIbHOW YCIIYTH.

2.2.1. OpraHom, HENOCPEACTBEHHO MPEAOCTABISAIOININM MYHULIUNAIBHYIO
YCIYTY, SIBIII€TCS Y IPaBJICHUE.

3amnperieHo TpeOoBaTh OT 3asIBUTENIS OCYIIECTBICHUS IEHCTBUI, B TOM UKCIe
COIJIACOBaHUM, HEOOXOAMMBIX [UIsl MOJYYEHHs MYHUUUNAIbHON YCIYTH H
CBSI3aHHBIX C OOpallIEHUEM B MHbIE OPTaHU3aLMH, YYACTBYIOIIUE B PEOCTABICHUH
MYHULMNAIBHON YCIYTH, 3a HCKJIIOYECHHEM IIOJYyYEHHS YCIYT, BKIIOUYEHHBIX B
[lepedyeHb ycayr, KOTOpbIE SBISIIOTCS HEOOXOAMMBIMU W 00A3aTENbHBIMH IS
MPENOCTABIEHNS Y IPABICHUEM MYHUIUIIATIBHBIX YCITYT.

2.3. Onucanue pe3yapTara NpeaoCTaBICHUS] MyHUIUITAIIBHON YCITYTH.

2.3.1. Pe3ynpTaToM NUpeNOCTaBICHUS MYHULUIMAIBLHON YCIYTH SIBISETCS
HaIlpaBJICHUE 3asBUTEIIIO:

a) apXMBHBIX CIpPaBOK, AapPXMBHBIX BBIIMCOK, aPXMWBHBIX KOIHUHU
3aMpamMBaeMbIX JOKYMEHTOB, HAaXOMISAIIMXCS HAa XPAHEHUH B TEPPUTOPHAIBHBIX
oThenax Mo paboTe ¢ HaceleHHWEM YINpaBieHHs MO JieJdaM TeppUTOPHi
aaMuHUCcTpauuy [IpearopHoro MyHUIMNAIbEHOTo OKpyra CTaBponoJIbCKOro Kpasi;

0) yBemomiIeHUsI 00 OTCYTCTBHUHM 3alPAIINBAEMbIX CBEICHUMN;

B) MOTHBHUPOBAHHBIN OTKAa3 B IPEAOCTABICHUN MyHULUITAIIBHON YCIYTH.

2.4. Cpok npenocTaBieHUsI MyHUIUMITAIIBHON YCIIyTH, B TOM YHUCJE C YYETOM
HEO0OXOAMMOCTH OOpalleHus B MHbIE OpPraHbl M OpPraHHU3alid, Y4YacTBYIOUIUE B
PENOCTABIEHUN MYHULHANTAIBHOM YCIYTH, CPOK IIPUOCTAHOBJICHUS
MPEAOCTABIEHNS MYHULHMNAIBHOM YyCIYyrM B CIy4a€, €CId BO3MOYKHOCTH
MIPUOCTAHOBJICHHUS MIPENYCMOTPEHA B COOTBETCTBUU C HOPMATUBHBIMU IPABOBBIMU
aktamu Poccuiickoit ®enepanyu, CTaBpONOIbCKOrO Kpas, MyHULIHUNAIbHBIMU
HOPMAaTUBHBIMM NPABOBBIMU akTaMu [IpenropHoro MyHHUIMIIAIBHOIO OKpYTa,



CPOKM BblIauM (HampaBl€HUs) JOKYMEHTOB, SBISIIOIIMUXCA  PE3YyJIbTaTOM
IIPEIOCTABIECHUS MyHULUMIIAIbHOW YCIYTH.

MyHunmnansHas yciayra IpeIoCTaBIIETCsl B CPOK, HE IpeBblaromuii 30
KAJICHOAPHBIX THEH CO JHS MPUHATUS 3asBJICHHUS O MPEAOCTaBICHUU YCIYTU H
JOKYMEHTOB, MMOJUIEKAIIUX NPEICTABICHUIO 3asBUTEIIEM.

[Ipu nocryruiennn oOpalieHus, OTBET, Ha KOTOPOE HE MOKET ObITh JAaH 0e3
MPEIOCTABIICHUSI YTOUYHEHHBIX CBEACHHM, TEPPUTOPUAIBHBIA OTAEN Mo padoTe C
HAceJICHUEM B T€UEHHUE 5 pabouux THEH 3ampallvBacT y 3asBUTENST HEOOXOUMBbIE
CBEJICHUSI B COOTBETCTBUM C MYyHKTOM 6 crathu 7 DenepasibHoro 3akoHa «00
OpraHU3alliy IPENOCTABICHUS TOCYAAPCTBEHHBIX U MyHULIUITAIBHBIX YCIyT». Cpok
IIPENOCTABIICHUS MyHULUIIAIBHONW YCIIYTH B TAKOM CIIy4ae UCUUCIISIETCS C MOMEHTA
MOJIyYEHHS] ApDXUBHBIM OT/IEJIOM YTOUHEHHBIX CBEJACHUIA.

Cpox BblAaUM PE3yNbTATOB MPEJOCTABICHHUS MYHHUIMIIAIBHOM YCIyTH HE
MO>KET MPEBBIIIATH TPEX padOYUX AHEN CO AHS UX MPUHATHUA.

Pemenne o mpepocraBieHMH WiIM 00 OTKa3e B MPEJOCTABICHHUH
MYHUIMTNIATBHOM YCIYTU B T€UEeHUE 3 paboUnX JTHEW CO JHS MPUHATHUS YKa3aHHOTO
pELICHUS] MOKET OBITh HAIPABIIEHO 3asIBUTENIO 3aKa3HBIM TUCHMOM C MPUII0KEHUEM
MPEICTABICHHBIX UM IOKYMEHTOB.

2.5. [lepeueHp HOpMATUBHBIX MPaBOBbIX aKTOB Poccuiickoit denepanuu u
HOPMATHBHO INPAaBOBBIX akTOB  CTaBpOIOIBCKOIO  Kpas, pPEryIupyOIINX
PEOCTAaBIIEHUE MyHUIIMIIAIBHOMN yCIIyTrH, pa3Melaercs Ha opuIUaIbHOM caiTe,
EanHOM nopraiie, peruoHaJIbHOM IOPTAJIE, B PETHOHAIBHOM PEECTPE.

2.5.1. Ilepeuenb HOpMATUBHBIX TPaBOBBIX akTOB Pocculickoil @enepaunu u
HOPMATHBHBIX NPAaBOBBIX aKTOB (CTaBpOINOJBCKOIO Kpas, PEryJIUpYOINX
MPEIOCTaBIEHNE MYHHUIIMIAIBHON YCIIyTH, pa3MellaeTcsd Ha OPUIMaIbHOM CaiTe.
EauHoM nopraiie, pernoHaIbHOM MOPTAJIE, B PETHOHATBHOM PEECTPE.

2.6. HcuepnblBarmomuii nepeyeHb  JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBMM C HOPMAaTHMBHBIMM NIPABOBBIMH akTamMH Pocculiickont Penepanuu,
CTaBpONoJIbCKOr0 Kpasi, MyHHIIMIAIbHBIMA HOPMATHUBHBIMHM NPABOBBIMHU aKTaMU
[IpeAropHOro MyHMIIMIAIBHOTO OKpYyra IJjsi MPeJOCTaBICHHUS MYHHULHMIAIbHOM
YCIYTM W yCIyr, HEOOXOIMMBIX M OO0s3aTelIbHBIX JUIsl MPEeIOCTaBICHUS
MYHMIIUIIAIBHON YCIYTH, TOJJIEKAUINX MPEACTABICHUIO 3asBUTEIEM, CIOCOOBI UX
MOJlyuYEHHUsl 3asBUTEIEM, B TOM 4YHCJIE B JJIEKTPOHHOW (opme, MOPSAOK HX
IIPENOCTABIICHUS.

2.6.1. Jlna nmomyyeHuss MyHULMIIAJBHOM YCIyTH 3asBUTEINb MPEACTABISET B
VYnpasiieHue Win TePPUTOPUATIBHBIA OT/IEN MO0 paboTe ¢ HACEJIEHUEM CIIEIYIOIIne
JOKYMEHTBI:

a) 3asBleHHE (U3UYECKOTO JIMIA COIVIACHO NPHJIOKEHUIO 6 (BapuaHTbI
HallMCaHWsl 3asBJICHUS TOpPHUBEACHbI B MPUIOKEHWH &8 K  HACTOSILEMY
AJIMMHUCTPAaTUBHOMY  PEIJIAMEHTY)  TIpU  TPEIBSIBICHUU  JIOKYMCHTA,
YIOCTOBEPSAIOIIECTO JIMYHOCTh, JUOO MHTEpHET - oOpallleHue Ha aJpec
oduIMaIbHOIO caliTa aJMHHHCTpanuu okpyra http://www.pmosk.ru/. wnmm Ha
3JICKTPOHHYIO MMOYTY TEPPUTOPUATBHOTO yIpaBiieHus - territory@updtpmo.ru ¢
YKa3aHUEM 3JIEKTPOHHOMU MOYTHI (3JIEKTPOHHOIO aJipeca) 3asBUTEINS;
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0) 3asiBJIICHUE FOPUANIECKOTO JIMIIA COTJIACHO MPUIIOKEHHIO 7, opopMIleHHOE
Ha 0UIIMAIBHOM OJIaHKE OpraHU3aIiH, COIEPIKAIIEM CBEICHHUS O HAMMEHOBAHUH
OpraHU3alluyU U €€ IOPUINUYECKOM aJIpece;

B) JIOKYMEHT, YJIOCTOBEPSIONINI JIUYHOCTh 3aIBUTEIIS:

nacnopt rpaxaanuHa Poccuiickon denepanuu;

BPEMEHHOE YJIOCTOBEPEHHUE JINYHOCTHU rpaxaannHa Poccuiickoit @exnepanum
o ¢popme Ne 2I1 (BbijaHHOE B3aMEH MACMOPTa B YCTAHOBJICHHOM MOPSAKE);

TOKYMEHT, YAOCTOBEPSIOMINN JINYHOCTh BOCHHOCITYKAIIETO;

r) B clydae oOpalieHusi NpeACTaBUTENS 3asBUTENS MPEICTaBIISIIOTCA
CHEAYIOLINE TOKYMEHTHI:

KOIHUs Tacrnopra Ju0O0 WHOM JTOKYMEHT, YJIOCTOBEPSIONIMN JTUYHOCTh
MIPEJICTABUTEIIS 3asIBUTEIIS;

JIOBEPEHHOCTh, O(OopMIIECHHAss B COOTBETCTBUU C JEHUCTBYIOIIUM
3aKOHOJIaTE€JIbCTBOM, TMOATBEPXKAAIONIAsl HaJIWM4YUe Y MPEACTaBUTENS TIpaB
JNEUCTBOBATh OT JIMIA 3asBUTENSI W OMNpPENENsIomas YCJIOBUS UM TPAHUIIBI
peanu3aluy mpaBa Ha MOJyUYeHUE MYHUIIUTIATbHOU YCIIYTH;

1) K 3aBJICHUIO O MOJTBEPKICHUH TPYJOBOTO CTaKa U pazMepa 3apaboTHOM
IJIAThI MPEIOCTABIISIETCS KOMUS TPYI0BOM KHUKKH.

Konun noxyMeHTOB MPEACTaBISAIOTCSA C MPEAbSIBICHUEM OPUTHMHAJIOB WU
3aBEpPEHHBIC HAJICKAIIUM 00pa30oM.

3asBUTEINb BIPABE NMPEIOCTABUTH MHBIE CBEJICHUS IO CBOEMY YCMOTPEHHUIO.

VYkazaHHbIE TOKYMEHTBI, PEJIOCTABIISIIOTCS 3asIBUTEIEM B Y IIpaBiIeHHUE JINOO
B TEPPUTOPHAIBHBIA OTIEN MO paboTe ¢ HACEIECHUEM CaMOCTOSITENIbHO, €CIIU
yKa3aHHBIE JOKYMEHTHl (MX KOMWM WM CBEACHUS, COJICpKalluecs B HHX)
OTCYTCTBYIOT B PAaCHOPSDKEHUM OPraHOB TOCYJApCTBEHHOM BJIACTH, OPraHOB
MECTHOTO CaMOYIpaBJICeHUs JTUOO MOABEJOMCTBEHHBIX IOCYAapCTBEHHBIM OpraHaM
WJIUM OpraHaM MECTHOTO CaMOYIIpaBJICHHS, OpraHU3aIui.

3asBUTENIb HECET OTBETCTBEHHOCTDH 3a JIOCTOBEPHOCTH MPECTABISIEMBIX UM
JIOKYMEHTOB M CBEIACHHUM B COOTBETCTBUU C 3aKOHOAATEIbCTBOM Poccuiickoi
denepanum.

2.6.2. Crnoco6 mojiydeHus: JOKYMEHTOB, IMOJaBaeMbIX 3asBUTENIEM, B TOM
Yuciie B 3JEKTPOHHON (hopMe:

dopmMa 3asiBJICHUS MOKET OBITH MOTyUYeHA 3aIBUTEIIEM:

HETMOCPE/ICTBEHHO B YTPaBIEHUHU, TEPPUTOPUATILHOM OTJIEeNiEe TO0 padoTe ¢
HACEJICHUEM;

B ceTu «/HTEepHET» Ha calTe OKpyra uiv Y npasiieHus, Ha EquHoM moprane
(www.gosuslugi.ru) u pernonansHoM noptajie (WwWw.26gosuslugi.ru).

2.6.3. Ilopsnok mpeacTaBieHUs 3asBUTENIEM JOKYMEHTOB, HEOOXOIUMBIX U
00s13aTeNIbHBIX [IJI1 MPEIOCTABJICHUS MYHHUIMIIAJBHOW YCIYTHM, B TOM 4YHCIE B
AIIEKTPOHHOU (hopme.

ITo >xenanuto 3assBUTENS 3aBJICHUE U JOKYMEHTHI MOTYT OBITh IPEICTABIICHBI
B YIpaBieHUE, TEPPUTOPUAIBHBIA OTAENl MO padoTe C HaceIeHUEM JHUYHO,
MOCPEJICTBOM MOUTOBOH CBSI3H (3aKa3HBIM TUCHMOM), & TAK)KE B AJIEKTPOHHOM BHJIE
C ucrnoJib3oBaHueM EJMHOro mopTaja M pPErdoHaJbHOIO TMOpTalia, B MOPSJIKE,
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YCTaHOBJICHHOM MocTaHoBieHueM IlpaBurensctBa Poccuiickoit @enepauun «O
nopsake OQOpPMIICHHS W TPEIACTABICHUSA 3asBICHUA U HMHBIX JOKYMEHTOB,
HEOOXOJUMBIX Ui MPEAOCTaBICHHS TOCYIAPCTBEHHBIX M (WJIM) MYyHHUIIUIATbHBIX
yCIIYT, B (JOpPME 3IEKTPOHHBIX TOKYMEHTOB.

B cnydae wnHanpaBineHus 3asBICHUS UM JOKYMEHTOB Ul IOJy4EeHUS
MYHMIIMIIAJIBbHOW YCIYTM TOCPENCTBOM IOYTOBOM CBSI3M (3aKa3HBIM MHCbMOM)
JOKYMEHTBI JTOJIKHBI OBITh YJIOCTOBEPEHBI B YCTAHOBJIEHHOM IIOPSIJIKE.

3asBlIeHUE U JIOKYMEHTBI, HaIlpaBIE€HHbIE B JJEKTPOHHOU (opme,
IOANMCHIBAIOTCS  IIPOCTOM  JJIEKTPOHHOM IOANMCBIO B COOTBETCTBHM  C
TpeOoBanusiMu  dDenepanbHoro 3akoHa «OO0  DJIEKTPOHHOM MOANHUCUY» U
TpeOoBanusiMu  PenepanbHoro 3akoHa «OO0 opraHu3anuu IPeIOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIYT».

[Ipn mnpenocTaBlieHMH MYHHULMIAIBHBIX YCIYT B 3JEKTPOHHOW (opme
UACHTU(PUKALMS U ayTEHTU(DUKALUS MOTYT OCYIIECTBISATHCS TOCPEICTBOM:

1) eauHOW cuUCTEMBI WACHTU(PUKALMK W ayTEHTU(PHUKAUMKA WIA WHBIX
rOCyJapCTBEHHBIX HMH(POPMALMOHHBIX CHCTEM, €CIM TaKHE TOCyAapCTBEHHbBIC
uH(OpMAIMOHHBIE CHCTEMBI B YycTaHOBIeHHOM [IpaBurensctBoM Poccuiickoit
denepanuu  MopsAIKe O00ECIEUUBAIOT B3aUMOJCHCTBHE C EIUHOM CHCTEMOit
UACHTU(UKAIMM W ayTEHTU(UKALUU, NOPU YCIOBUU COBHAJACHUS CBEIECHUU O
(Gu3NYECKOM JIMIE B YKa3aHHBIX UH(POPMALIMOHHBIX CUCTEMAX;

2) eOMHON CHUCTeMbl HIACHTU(UKAIMK W ayTCHTU(UKAIMK W CIUHON
UHPOPMAIIMOHHONM  CHUCTEMbl  MEPCOHANBHBIX  JaHHBIX, OOecHeunBaroei
00paboTKy, BKJItOYas cOOp U XpaHEHHE, OMOMETPUUECKUX NEPCOHAIBHBIX JaHHBIX,
UX TPOBEpPKY M Tmepenadyy HHGOpMalLUM O CTENEeHM UX COOTBETCTBUS
MPEIOCTABIEHHBIM OMOMETPUUYECKUM MEPCOHATIBHBIM JAHHBIM (DU3UYECKOTO JIMIIA.

3asBIICHHE O NPENOCTABICHUM MYHULMIIAJBbHOW YCIIyI'M, HANPABICHHOE B
ANEKTPOHHOM (popMe, pacrieyaTbiBaeTCs Ha OyMakKHbI HOCUTENb U PETUCTPUPYETCS
CIIEHUAJINCTOM Y IIPABJICHUS, OTBETCTBEHHBIM 34 MPEIOCTABICHUE MYHULUITAIBHON
YCIYTH, B JKypHAJ€ pErucTpalvy 3asBICHUNA Ha MPEIOCTABICHUE TaHHOU
MYHUIUTIATBHOU YCIIYyTH (Jlajee— KypHaJl perucTpaium).

YBenOMIIEHHE O MPUEME U PETUCTPALMM 3aABJICHUS U WHBIX JOKYMEHTOB,
HEOOXOJMMBIX JJIsl MPEJOCTaBICHUS MYHUIUNAIBHON YCIYrH, CoOJEpKallee
cBeeHUs O (akTe mpueMa 3asBJICHUS M JOKYMEHTOB, HEOOXOIAMMBIX JUIS
IIPENOCTAaBIEHNS MyHULIMIIAIBHON YCIYyTH, U Ha4aJle MPOLEAYPhl PEIOCTABICHUS
MYHULIMIIAIBHOM YCIYTM, a4 TaKKe CBEICHMS O JaT€ W BPEMEHU OKOHYAHMS
IPEIOCTABIICHUS! MyHULIUIIAJIbHON yCIyTH JTM00 MOTUBUPOBAHHBIN OTKa3 B IpUEMe
3adBJICHUSI W HWHBIX JOKYMEHTOB, HEOOXOAMMBIX [UISI TPEIOCTaBICHUS
MYHUIUNIATBHOM YCIyTH, MOCTYNUBIIMX B YTpaBlieHWE B 3JIEKTPOHHOM (opme,
HaIpaBJIseTCs 3aBUTEIIO HE MO3/IHEE padoyvero JIHs, CIeAYIOLIEro 3a JHEM 01auu
yKa3aHHOTO 3asdBJICHMs, B (OpMe DIEKTPOHHOTO JOKYMEHTa TO aJpecy
AIIEKTPOHHOM TMOYTHI, YKA3aHHOMY B 3asBJICHMM, WM B NMUCBMEHHOH (opme 1o
IIOYTOBOMY AJIpECY, YKa3aHHOMY B 3asIBJICHUU.

2.7. WcuyepnpiBarolluii TEpPEeUYeHb JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBMM C HOPMAaTHMBHBIMM NIPABOBBIMU akTamMu Poccuiickon Penepanum,



CraBponoJIbCKOro Kpasi, MyHHIMIIAIbHBIMA HOPMATUBHBIMH IPABOBBIMU aKTaMH
[IpearopHOro MyHUIIMOAIBHOTO OKpYyra jisi MHpPEIOCTaBICHUS MYHULHIIAIBHON
YCIYyTU U YCIyT, HEOOXOMUMBIX U OO0sA3aTeNbHBIX IS MPEIOCTABICHUS
MYHULMIIATBHOW YCIYyTH, KOTOPbIE HAXOAATCS B PACHOPSIKEHUU MHBIX OPraHoOB U
OpraHu3alliid, y4YacTBYIOIIMX B MPEAOCTABICHUA MYHUUUINAIBHON YCIYTH, H
KOTOpBIE 3asBUTENb BIIpaBE IPEICTAaBUTh, a TAKXKE CIIOCOObI UX MOJYy4YEHUS
3asBUTEJIEM, B TOM UHUCJE B AJIEKTPOHHOU (hopMe, NOPSAAOK UX IPEJOCTABICHHUS.

2.7.1. ]JlokyMEHTOB HEOOXOAMMBIX B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBbIMM akTaMu Poccuiickoii ®enepanyy ¥ HOPMAaTUBHBIMU IIPABOBBIMU
aktTaMu CTaBpOIIOJILCKOTO Kpas I IPENOCTaBICHUS MyHULUIIAIbHOW YCIIyTH,
KOTOpBIE HAaXOAATCS B PACIOPSDKEHUM WHBIX OPraHM3aluid, Y4YacTBYIOIIUX B
NPEIOCTABIEHUM MYHHULMIAIBHOM YCIYTrd, M KOTOpbIE 3asBUTENIb BIIPaBe
NPEICTaBUTh, HE UMEETCS.

2.7.2. YupaBnenue, NpeaoCTaBISIONIEE MyHUIIMIIATbHBIE YCIYTH, HE BIPABE
TpeOOBaTh OT 3asIBUTEIIS:

1) mpeacrtaBiaeHuss AOKYMEHTOB M HMH(POPMALMM WM OCYIIECTBICHUS
JNEWCTBUM, TPEICTABICHUE WM OCYWIECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO
HOPMaTUMBHBIMU MPaBOBbIMU akTaMu Poccuiickoint denepannn, CTaBponoIbCKOTO
kpasg, [IpearopHoro myHununaisHoro okxpyra CrTaBponoJIbCKOro — Kpas,
pPEryJIUpYIOIIMMHA OTHOUIEHUS, BO3HHUKAIOIIME B CBSA3M C IIPENOCTABICHUEM
MYHULUIIATIBHON YCIyTH;

2) mpencTaBiIeHUS JIOKYMEHTOB W HWH(poOpMauud, B TOM YHUCIE
NOATBEP)KIAIOIIMX  BHECEHWE  3asABUTENEM  IUIAThl 32  IPEIOCTaBICHUE
rOoCyAapCTBEHHBIX U MyHUIMIIATIBHBIX YCIYT, KOTOPBIE HAXOAATCSA B PACIIOPSKEHUN
OpraHoB, MPEAOCTABIISIOIINX I'OCYIAPCTBEHHBIE U MYHUIIMIIAJIbHBIE YCIYTH, UHBIX
OpraHu3alldid, y4YacTBYIOIIMX B TMPEJOCTABICHUM MYHHMIMMNAIBHOM YCIyTH, B
COOTBETCTBMM C HOPMAaTHMBHBIMM NIPAaBOBBIMU akTamMH Pocculiickont Penepanuu,
CraBponosnbckoro kpas, [Ipearopaoro MyHuIMnanbsHOro okpyra CTaBpOIoiabCKOro
Kpasi, 3a UCKJIIOYEHHEM IOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctaTeu 7 PenepanbHOTO
3akoHa «O0 OpraHu3aluu NpeOCTaBICHUS TOCYIaPCTBEHHBIX U MYyHUIIMIATbHBIX
yCIIyr». 3asBUTEIb BIIpaBe NMPEACTABUTh YKa3aHHbIE JOKYMEHTHI U MH()OPMAITUIO 10
COOCTBEHHOM MHUIIMATUBE;

3) ocyIiecTBICHHS ACHCTBUMA, B TOM YHCIIE€ COTJIACOBAHMIA, HEOOXOIUMBIX JIJISI
NOJlyYE€HUS MYHUUMIANBHBIX YCIYyr M CBSI3aHHBIX C OOpalleHueM B HHBIC
roCyJapCTBEHHBIE OPraHbl, OpraHbl MECTHOTO CaMOYIIPABJIEHUS, OpPTraHU3AlNH, 32
UCKJIIOYCHHEM TMOJYy4YeHHMs] YCIAYr W TOJy4YeHHUs JOKYMEHTOB W HH(OpMaluu,
IPENOCTABIISIEMBIX B PE3YJIbTaTE MPEAOCTABICHUS TAKUX YCIYT, BKIIOUEHHBIX B
NepeYHH, yKa3aHHble B acT 1 cratbu 9 denepanbHoro 3akoHa «O0 opraHnuzanuu
MPEI0CTABIIEHUS TOCYJAPCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT»;

4) mnpencraBiieHUs JIOKYMEHTOB M HWH(GOpMaIMM, OTCYTCTBUE M (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIWCh IMPHU IEPBOHAYAIBHOM OTKa3e B
IpUeMe JIOKyMEHTOB, HEOOXOIMMBIX JUIsl MPENOCTABJICHUS MYHUIUIAIBHOM
ycllyrd, JAu00 B MPEJOCTAaBICHUM MYHULUNAIBHON YCIYTH, 3a HCKIOYEHHEM
CIIEAYIOIIUX CIIy4YaeB:
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a) M3MEHEHHEe TPeOOBaHWN HOPMATHUBHBIX MPABOBBIX AaKTOB, KaCAIOIIUXCS
NPENOCTABICHUSI MYHULUIAIBHON YCIyrd, NOCIE MEePBOHAYAIBHOM MOJa4u
3asIBJIEHUS O MPEAOCTABICHUHA MyHULIMIIAIbHON YCIYTH;

0) Hanmuuue OIMMOOK B 3asBICHUM O MPEJOCTABICHUH MYHUIUNAIBHOM
YCIYTH ¥ JOKYMEHTAaX, MOJAHHBIX 3asBUTENIEM MOCIE MEPBOHAYAIBHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAUMBIX I TNPEIOCTaBICHUS MYHHUIIMIAIbHON
YCIIYTH, OO B MPEJOCTABICHUH MYHUIIUNAIBHON YCIYyTU U HE BKIIIOYEHHBIX B
MPEACTABICHHBIN PaHEE KOMIUIEKT JOKYMEHTOB;

B) UCTEYECHHE CpOKa JIEHCTBUSA JIOKYMEHTOB WJIM M3MEHEHUE MHMOpMaIuu
MocJie TMEePBOHAYAIILHOTO OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOJAMMBIX IS
OPEJOCTABICHUS ~ MYHUIUNAJIbHOM  ycioyru, JubO0 B HIPEIOCTABICHUU
MYHULIUTIATBHON YCITyTH;

I) BBIABJICHUE JIOKYMEHTAJIbHO TOATBEPKACHHOTO (hakTa (IIPU3HAKOB)
OIKMOOYHOTO UM MPOTUBOIPABHOTO JAeHCTBUS (0€3eHCTBUS) TOTKHOCTHOTO A
opraHa, MpPEJOCTABISIIONIEI0 MYHULHUIAJIBHYIO  YCIYry, MYHUUHUIAIBLHOTO
CILyallero, Npyu MepBOHAYAIbHOM OTKa3€ B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUISL TPEIOCTaBJIEHUS MYHULHUIIAIBHON YCIyrd, Ju0O B MPEAOCTaBICHUU
MYHUIUNIATBHOW YCIIyTH, O YEM B MMCbMEHHOM BHUJE 32 MOAMUCHI0 PYKOBOIUTEIS
opraHa, NPEJOCTABJISIIOIIETO0 MYHULMIAIBHYK YCIyry, IPU IEPBOHAYAIBLHOM
OTKa3e B IpHUEME JIOKYMEHTOB, HEOOXOAMMBIX JJIs  MPEeAOCTaBICHUS
MYHULIMNAIBHON yCIYTH, YBEJOMIISIETCS 3asBUTENIb, a TaKXKE MPUHOCITCS
U3BUHEHHUS 3a JOCTABJIEHHbIE HEY100CTBA.

5) mpenocTaBieHUs HA OYMaXKHOM HOCHUTENE JTOKYMEHTOB W MH(POPMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBI B COOTBETCTBUU C IMTyHKTOM
7.2 gactu 1 ctareu 16 ®DenepanpHoro 3akoHa oT 27 utonst 2010 r. Ne 210-D3, 3a
WCKIIFOUEHHUEM CIIy4aeB, €CJIM HAHECEHHE OTMETOK HAa TaKUe€ JOKYMEHTBI JTUOO HX
U3BIATHE SIBJIAECTCA HEOOXOAMMBIM YCIOBHUEM MPEIOCTABICHUS MYHULIUIAIBHON
YCIIyTH.

2.8. MHcuepnpiBaronuii nepedeHb OCHOBAaHWW [JIi OTKa3a B IPUEME
JIOKyMEHTOB, HEOOXOJUMBIX ISl PEJOCTABICHHS] MyHULIMITAJIbHON YCITYTH.

2.8.1. HcuepnsiBaromuii IepeyeHb OCHOBAaHUMW JUIsI OTKa3a B TIPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJI TPEIOCTABIICHUSI MyHULIUTIATbHON YCIYTH:

1. JlokyMeHTBbI HareyaTaHbl (HamMCaHbl) HEUYETKO W HEPa30OPUYMBO, UMEIOT
MOMYUCTKH, TPUMUCKH, HaJIU4YHe 3a4epKHYTHIX CJIOB, Hepacmm(poBaHHbIC
COKpAILIEHHsI, HWCIPABIEHUSA, 3a HCKIOYEHUEM HCIPABICHHUM, CKPEIIEHHBIX
NI€YaThIO U 3aBEPEHHBIX MOANUCHIO YIIOJHOMOYEHHOIO JINLA;

2. JIOKyMEHTbl HMMEIOT CEpPbE3HBbIE IMOBPEXKICHHS, HAIUYUE KOTOPBIX HE
MO3BOJISIET OJJHO3HAYHO UCTOJIKOBATh UX COJEpPKaHUE.

2.8.2. OcHOBaHMEM Ui OTKa3a B MpHUEME 3aABJICHUS O MNPEAOCTABICHUU
YCIIYTH U IOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABIEHUS YCIYTH, MOCTYUBIINX
B DJICKTPOHHOU (opme, SBISETCA MPU3HAHME YCUJIEHHOM KBaNM(UIIMPOBAHHOMN
AIEKTPOHHOM TMOAMMUCH, C HCIOJIb30BAaHUEM KOTOPOM IOANMCAHbl yKa3aHHBIE
3asBJICHUE U IOKYMEHTbI, HEJIEUCTBUTEIbHOM.
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Crenuanuct VYrmpaBieHHs, TEPpPUTOPUATBHOIO OTAena 1o padoTe cC
HACeJICHWEM TMPUHSBIINKM pemieHne 00 OTKa3e B MpueMe 3asBieHHs, O00s3aH
HE3aMEeUIUTEIBHO MPOMH(OPMUPOBATH 3asBUTENSI O MPHUHITOM PEIICHUU C
MOJATOTOBKOM yBEJOMIIEHHS 00 OTKa3€ B IPUEME 3asIBJICHUS COTJIACHO MPUIIOKEHHIO
5 K AIMUHUCTPaTUBHOMY PETJIAMEHTY U YKa3aHHEM OCHOBAaHUU MPUHATHS JAHHOTO
pelieHusi, MOMMCaHHOIO HAYaIbHUKOM TEPPUTOPHUAIILHOTO OTHEeNa Mo padoTte ¢
HACEJICHUEM.

B cinyuae ycTpaHeHHs NpUYMH, MOCIYKUBIIUX OCHOBAHHMEM JIs OTKasza B
IIpUEME JTOKYMEHTOB ISl MPENOCTABICHUS YCIIYTH, 3asBUTEIb MOYKET MOBTOPHO
O0OpaTUTHCS C aHAJIOTUYHBIM 3asIBJICHUEM.

2.9. HcuepnsiBaronii NepedyeHb OCHOBAHWM I MPUOCTAHOBIICHUS WM
OTKa3a B MPEJOCTABICHUH MyHULIUIIAJIbHON YCIYTH.

2.9.1. OcHoBaHMM I NPUOCTAHOBKM IPEAOCTABIEHUS MYHHIIMIAIBHON
YCIIYTH 3aKOHOAATeNbCTBOM Poccuiickont denepannu HE IPEXYCMOTPEHO.

2.9.2. OcHOBaHMAMU U1 OTKA3a B IPEIOCTABICHUN MYHULMITAIBHONW YCIYTH
SBJISFOTCS:

3asBJ€HUE  MOJAHO  JUIOM, HE  HUMEKIIUM  [OJHOMOYMNA  Ha
MPEICTaBUTENIBCTBO 3asIBUTEIIS;

HEJOCTOBEPHOCTh ~ CBEACHUM, COJAEpXKaIUMXCsl B IMPEICTABICHHBIX
JOKYMEHTAX;

HECOOTBETCTBHE CTaTyca 3asBUTENs TPeOOBAaHUAM MyHKTa 1.2 HAcCTOSIIEro
AJIMMUHUCTPATUBHOI'O PETJIaMEHTa;

OTCYTCTBUE Yy 3asBUTENd, MCTPeOYIOIIMX CBEACHUM, cojaepxkalne
IIEPCOHAJIBHBIE JTAHHBIE O TPETHUX JIMIAX, JOKYMEHTOB, MOATBEPKAAIOIIHNX €ro
MOJIHOMOYUS;

3asBJI€HUE B DJJEKTPOHHOM (opMe TMOANKMCAHO C HCIOJIb30BAHHEM
KBAIM(UIUPOBAHHOW TMOJNUCH, HE TMpUHAJUIeKAIEd 3asBUTEN0 (B ciaydae
BO3MOYKHOCTH MOJYYEHUS MyHULIMIIAIBHON YCIYTH B 3JIEKTPOHHOM (opme).

2.10. IlepeueHnb ycayr, HEOOXOIUMBIX U 00S3aTENIBHBIX JUISl TPEAOCTABICHUS
MYHUIUMNIATBHOM YCIYTd, B TOM YHUCJE€ CBEACHHUS O JIOKYMEHTE (JOKyMEHTax),
BbIJIaBA€MOM (BBI1IaBA€MbIX) HUHBIMH OPraHAMH M OpTraHU3ALMIMH, Y4ACTBYIOIUMU
B [IPEI0CTABIEHNN MyHULIUIIATBHOMU YCITYTH.

2.10.1. Ycnyr, KOTOphIE SBJISIFOTCS HEOOXOIUMBIMU M 00SI3aTEIHHBIMH IS
IIPEJOCTABICHN MYHULMNAIBHOM YCIYTM, 3aKOHOJATenbCcTBOM Poccuiickon
denepanuu He PETYCMOTPEHO.

2.11. Tlopsimok, pa3Mep U OCHOBaHUSI B3UMAaHUs IUIATHI 3@ MPEAOCTABICHUE
MYHULMIIATBHONW YCITyTH.

2.11.1. MyHuIunanabHas yciyra npe1ocTaBiisieTcs: 0€3 B3UMaHUs IJ1aThI.

2.12. Ilopsinok, pasMep U OCHOBAaHMS B3UMAHMS ILIATHI 32 NPENOCTABICHUE
YCIIYT, HEOOXOAMMBIX M O0S3aTeNbHBIX [JIs1 MPEIOCTaBICHUS MYHHUIMIAIbHON
YCIIYTH, BKJIII0Yasi MH(QOPMAIMIO O METOJIMKAX pacyeTa pa3Mepa TaKoM IUIaThl.

2.12.1. Yecnyr, KOTOpbI€ SBJISIOTCS HEOOXOJAMMBIMU M 00S3aTEIILHBIMH JIJISI
MPEAOCTABIEHNU MYHULUNAIBHOW YCIYyrd, 3aKOHOJATENbCTBOM Poccuiickoi
denepaunu HE IPETYCMOTPEHO.



2.13. MakcuMmanbHBIM CPOK OXHUJAHHS B OYEPEAM MPU MOJAYE 3ampoca O
MPEIOCTABICHUU MyHUIIUIAIBHON YCIIyTH U yCITYT, HEOOXOIMMBIX M 0053aTEIbHBIX
JUIsl TIPEAOCTaBIICHUS MYHULMNAIBHOW YCIYyTH, WM MpPHU IOIYYEHUU pe3yJbTara
IIPENOCTABIEHUS TAKUX YCIIYT.

2.13.1. MakcumanbHbIN CPOK OKUIAHUSA B OUEPEAU IS IT0JaYU JOKYMEHTOB
B YIpaBiieHHWEe, TEePPUTOPHAIbHBIE OTAENbl MO pabdoTe C HaCeJICHHEM U TMpH
MOJYYEHHUH pe3yJibTaTa MPENOCTaBICHNS MYHULUIIAIIBHOW YCIIyTH HE MPEBBIIIACT
15 MunHyT.

2.14. Cpok 1 NOpSAOK PETUCTPALIMU 3AMPOCa 3asIBUTEIS O MPEAOCTABICHUN
MYHUIIUNIATBHOM YCIYTM U YCIYr, HEOOXOJUMBIX U 00s3aTeIbHBIX JUIS
MPEIOCTABIICHUSI MYHUITUTIATLHOM YCIYTH, B TOM YUCJIE B DJIEKTPOHHOU (opMme.

3asBJICHUE O NPENOCTABICHUM YCIYTH C MNPHIOKEHHEM JOKYMEHTOB,
YKAa3aHHBIX B IIyHKTE 2.6.1. AIMHUHUCTPATUBHOIO PErVIAMEHTA, IPEACTABICHHOE B
VYnpasieHue, TEppUTOPUATILHBIE OTAEIBI IO PA0OTE C HACETIEHUEM, PETUCTPHUPYETCS
B JICHb €r0 MOCTYIUICHUS ITyTEM BHECEHUS TaHHBIX B MHPOPMALIMOHHBIE CUCTEMBI:
B YIIpaBJI€HUH, TEPPUTOPHUAIBHBIX OTAENAX MO padOTEe C HACEIEHUEM - B CUCTEME
aBTOMAaTHU3aLIMK JEJIONPOU3BOACTBA U AIEKTPOHHOIO JOKYMEHT0o000opoTa «/lemno»
(manee — COJI «Jlemo»).

Cpok peructpanuu 3asiBICHHUS O MPEIOCTABICHUU YCIYTM B YTPABJICHUH,
TEPPUTOPHAIBHBIX OT/IEeNIaX MO paboTe ¢ HAaceleHWEM He JOJDKEH MPEeBbImaTh 15
MUHYT, 32 UCKIIIOYEHHEM BpPEMEHU 00€ICHHOTO TIepephIBa.

IIpn mocTymieHnu 3ampoca O MPEAOCTABICHHH YCIYTH C NPUIIOKEHHEM
JOKYMEHTOB B DJIEKTpOHHOH (opme, ¢ wucnoib3oBaHueMm ceTu «VHTepHeT»
IIOCPEICTBOM  DJIEKTPOHHOM  mouThl, EnuHoro moprana wnu  Iloprana
rOCyJAapCTBEHHBIX U MYHHIIMNAIBHBIX yclIyr CTaBpOMOJIIbCKOTO Kpas perucTparus
3aMpOCOB MPOU3BOJUTCS B TOT K€ JIEHb, €CIIH 3alpOC MOCTYNUI B IEpUo1 paboyero
BpeMeHU. B ciydae mocTymsieHus 3ampocoB B 3JIEKTPOHHOU (opMme B Hepabouee
BpeMsl, BBIXOJHBIC U TPa3IHUYHBIC JHU 3aMPOCHl PETUCTPUPYIOTCS B TEPBBIN
pabouuil IeHb B TEUEHHE MIEPBOT0 Yaca pabovyero BpeMeHHU.

2.15. TpeOoBaHuMsg K TOMELIEHUAM, B KOTOPBIX MPEAOCTABIACTCS
MyHUIUNIATbHAS YCIIyTa, K MECTaM OXUAAHUS U MprUeMa 3asBUTENIEH, pa3MEIICHUIO
U O0(QOpPMIICHUIO BU3YaJbHOM, TEKCTOBOM W MYJIbTUMEAMMHON HH(OpMAINHU O
NOpSAIKE MPEIOCTAaBICHUSI MYHULIMIIATBHON YCIYTH, B TOM YUCIE K O0ECIeUeHUI0
JOCTYITHOCTH JIJI1 WHBAJIUJOB YKa3aHHbIX OOBEKTOB B COOTBETCTBHH C
3aKOHOJATENLCTBOM Pocculickon deepau 0 COMMAITBHON 3aIUTE HHBAIUIOB.

2.15.1. TpeOGoBanus K TOMENICHUSM, MeCTaM OXHUJAaHUS U TpUeMa
3asBUTEJICH [J1s1 IPEJOCTABICHUS] MyHUIIUIIAIbHOW YCITYTH.

3nanus YrpaBiaeHUsl U TEPPUTOPUATBHBIX OTIENOB M0 paboTe C HACEIIEHUEM,
B KOTOPBIX MPEIOCTABIISIETCS MYHHUIIMNAIbHAS yCIyra, 000pyJ0BaHbl BXOJOM JIJIs
CBOOOJHOTO JIOCTyIa 3asBUTENEd B TmoMmelleHue. lLleHTpanbHBIM BX0a B
TEPPUTOPUAIBHBIE OTACNBI IO PA0OTE ¢ HACEJICHUEM JIOHKHBI ObITh 000PY0BaHBI
HH(pOpMAIIMOHHBIMU TaOIUUKaMU (BbIBECKAMHM), COJEpKaIIUMH HHGOPMAIUIO O
HAaMMEHOBAaHUU TEPPUTOPHAIBHOTO OT/EJIA MO paboTe ¢ HaCEJIECHUEM.



[Togbe3n kK 3HaHUSAM AOJDKEH OBITh OOOpYAOBaH MECTaMH Il MapKOBKH
aBTomoOmiel. Jloctymn 3asgBUTENEH K TAPKOBOYHBIM MECTaM SIBIISIETCS] OECILIATHBIM.

Mecra oxuIaHus I 3asBUTENEH W TMOMEIIEHUS, BBIJACICHHBIE IS
IPEIOCTABIECHUS MyHULMIIAIBHON YCIYTH, JOHKHBI COOTBETCTBOBATh CAHUTAPHO-
AMHUIEMUOJIOTUYECKUM TIpaBUiiaM, 000PYI0BaHbI MPOTHBOIOXKAPHOU CUCTEMON H
CPEICTBAMM  IIOXKAapPOTYLICHMsS, CHUCTEMOW ONOBELIEHUS O BO3HUKHOBEHUU
Ype3BbIYAHOM CHUTyalluH, CTYJbSMHU, KPECEIbHBIMU CEKUUSMHU (OaHKETKaMH) M
UHPOPMALlMOHHBIMU ~ CTEHJIAMH,  COACpXAllMMU  CBEIACHUS O  HOpsAKe
IPEIOCTABICHUS] MYHULUIIAIBHON YCIyrd, 0Opa3liaMu 3aIlOJIHEHUs 3asBJICHUI O
IIPEIOCTABICHUN MyHUIIUIIAIBHON YCIIYTH.

MectoM npuemMa 3asBUTENEH SBIsSETCS paboumii KaOUMHET, OCHALICHHBIN
CTYJIbSIMH, CTOJIAMH, CPEJCTBAMH BBIYMCIUTEIBHON TEXHUKU (KaK MPaBUJIO, OAUH
KOMITBIOTEP Ha KAXKJOTO CHEIUAIKNCTAa) U OPraHU3allMOHHON TEXHUKOW, CUCTEMOM
KOHJUIIMOHUPOBAHUS BO3AyXa.

OdopmiieHne BU3yallbHOM, TEKCTOBOM M MYJIBTUMEIUMHON MHPOPMALUUA O
NOPSJIKE TMPEJOCTABICHHUS] MYHULHUIIAIBHON YCIYTrd JOJDKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3pUTEIBHOMY M CIYXOBOMY BOCIHPHUSTHIO 3TOM HH(pOpMALMH
rpakJaHaMHU.

ITomenieHns: OMKHBI COOTBETCTBOBATH (CAaHUTAPHO-3MUAEMHUOJIOTHYECKUM
npaBwiaM M HopMmatuBaM «l MrHMeHHuYecKkue TpeOOBaHMS K IEPCOHAIbHBIM
AJIEKTPOHHO-BBIUMCIUTEIBHBIM MallMHaM M opraHuzauuu  padotsl, CanlluH
2.2.2/2.4.1340-03» u ObITh O00OPYAOBaHBI NPOTHBOIOXKAPHOW CHUCTEMOH U
CpPEICTBAMM TOXKAapOTYUIEHHUS, CHUCTEMOM OIOBEUIEHUS O BO3HUKHOBEHUHU
YPE3BBIYANHON CUTYALWH.

2.15.2. Bxox B mnoOMeNIeHHWs, MPEIHA3HAYEHHBIE JUISI NPENOCTABICHUS
MyHULUMOAIBHOM  YCIYrHM, TIOMELIEHUs, B  KOTOPbIX  MPEAOCTaBIIAIOTCS
MyHULUMOAAbHBIE  YCIOYTHW,  JOJDKHBI ~ COOTBETCTBOBaTh  yCTAHOBJIEHHBIM
3aKOHOJAaTEILCTBOM Poccuiickoit denepanuu " 3aKOHOJATEJIHLCTBOM
CraBponoJyibcKoro kpasi TpeboBaHusIM o0ecreueHrss KOMPOPTHBIMHU YCIOBUSIMHU, B
TOM 4uciie 00ecreyeHus: BO3MOKHOCTH pealM3aluy NpaB MHBAIMIOB U JIMI[ C
OTpaHMYECHHBIMA  BO3MOXKHOCTSIMU Ha TMOJY4Y€HUE MO0 MX  3asBJICHUAM
MYHULMIIATBHOU YCITyTH.

LlenTpanpHble BXOABI B 3/aHUS JOJDKHBI OBITH OOOPYIOBaHBI MaHIyCAMH,
yA0OHBIM JJIsl BbE3/1a B 3/JaHHE WHBAJIHMIHBIX KPECENI-KOISICOK.

VYnpaBieHue oCyIIecTBISIET Mepbl MO0 00ECMEYEHUIO YCIOBUN JOCTYMHOCTH
OOBEKTOB M YCIyr [Uisl MHBAJIWIOB B COOTBETCTBUM C TpeOOBaHUSIMH,
YCTAaHOBJICHHBIMU 3aKOHOJATEJIbHBIMM W HWHBIMHM HOPMATHBHBIMU IPABOBBIMHU
aKTaMH, KOTOPbIE€ BKIIFOYAOT:

1) BO3MOXHOCTB OECIIPENATCTBEHHOI'O BX0/1a B O0BEKTHI U BHIXO/a U3 HUX;

2) conelcTBME €O  CTOPOHBI  JOJDKHOCTHBIX  JIMI  YTpPaBIICHUS,
TEPPUTOPUAIBHBIX OTHEJNOB IO paboTe C HAcelleHHeM IMpu HEoOXOJUMOCTH,
MHBAJIMy NIPU BXOJE B OOBEKT U BBIXOJE U3 HETO;

3) obopynoBaHuE€ Ha NPUJIETAOIIMX K 3/JaHUI0 TEPPUTOPHUSAX MECT IS
NAapKOBKH aBTOTPAHCIOPTHBIX CPEACTB UHBAIUIOB;



4) BO3MOXXHOCTh IOCAaJKH B TPAHCIOPTHOE CPEACTBO M BBICAIAKUA M3 HETO
nepe1 BX0JI0M Ha OOBEKTHI, B TOM YHUCJIE C UCIIOIb30BaHUEM KPECIa-KOJISICKU U, IPU
HEOOXOJMMOCTH, C TIOMOIIBIO MTEPCOHANa 00BEKTa;

5) BO3MOXHOCTb CaMOCTOSATEIBHOTO MEPEABMKECHUSI IO OOBEKTY B LIETSAX
JIOCTYIIa K MECTY MPEAOCTABIICHUS YCIYTH, & TAKKE C TOMOILBIO TOJPKHOCTHBIX JIULL
VYrpaBneHusi, MPeAOCTaBISIONIMX YCIYTH, ACCUCTUBHBIX M BCIIOMOTATEIbHBIX
TEXHOJIOTHIA, & TAK’K€ CMEHHOT'O Kpecia-KOJISICKU;

6) CONPOBOKIEHUE NHBAIIUIOB, UMEIOIINX CTOMKHE paccTpoiicTBa (PyHKIIUU
3pEHUS U CAMOCTOSITENIbHOTO MEePEABUKEHUS, TI0O TEPPUTOPUHU OOBEKTA;

7) TOpoBeleHHE  UHCTPYKTaXa  JOJDKHOCTHBIX  JIUI[  YTpaBIICHUS,
TEPPUTOPUANBHBIX OTJEIOB MO paboTe ¢ HACEIEHUEM OCYIIECTBIAIOIIUX
NEPBUYHBIA KOHTAKT € MOJIYy4YaTeIsIMU YCIYTH, IO BOIPOCaM padOThl C UHBAIUIAMY;

8) pa3MellieHre HocuTenel nHMOPMAIIMK O MOPSJIKE MPEIOCTABICHUS YCIyTH
WHBAJIMJAM C yY4E€TOM OTPAaHWYEHUI UX JKU3HEACSATEIbHOCTH, B TOM YHCIE, MPHU
HEO0OXOIMMOCTH, TyOIHpOBaHNE HEOOXOAUMOM JIs OJIYYEHHS YCIYTH 3BYKOBOU U
3puTesibHOM HHGOPMAIlMHU, a TAaKXE HAJNUCEH, 3HAaKOB W WHOW TEKCTOBOU U
rpadpuueckol HHGPOpMAIMU 3HAKAMH, BBITIOJTHEHHBIMU Pebe(HO-TOUCUHBIM
mpudTom bpaiinsg u Ha KOHTPACTHOM (DOHE;

9) obecrnieueHue nomycka Ha OOBEKT COOAKU-TIPOBOJHUKA TPH HAJTUYUU
JOKYMEHTA, OATBEPAKAAIOIIETO €€ ClelnaIbHoe 00ydeHue, BbIIaHHOTO 110 (hopme,
YCTaHOBJICHHOM (enepanbHbIM OpraHoMm UCIIOJTHUTEIBHOMN BJIACTH,
OCYIIECTBISAIOMMM (YHKIUU O BBIPAOOTKE U peanu3aluu TocyJapCTBEHHOM
NOJUTUKA W HOPMATHUBHO-IIPABOBOMY PEryJHpPOBaHUIO B cdepe CcoluanbHON
3aIMThl HACEJICHNUS;

10) okazaHue JOJDKHOCTHBIMH JIMIIAMM  YTIpaBJICHUS  HHBAJIHUJAM
HEO0OXOAMMOM MOMOIIH, CBA3aHHOM C pa3zbsiCHEHUEM B JOCTYIIHOM ISl HUX (hopme
NopsiJiKa NPeIOCTaBICHUS U MOIYYEHUS YCIyTH, 0(DOPMIIEHUEM HEOOXOIUMBIX JJIs
€€ NpelOoCTaBICHUS JOKYMEHTOB, O3HAKOMIICHHEM HWHBAJIUAOB C pa3MEIICHUEM
KaOWHETOB, MOCJIEIOBATEIbHOCThIO JACHUCTBUN, HEOOXOIMMBIX ISl TOJYYEHHS
YCIIyTH;

11) obecnieueHue morycka CypaonepeBoaUnKa, TUHIOCYpAOTIEPEBOIINKA, a
TaK)K€ MHOT'O JIMLA, BJIAJICIOIIETO )KECTOBBIM SI3bIKOM;

12) obecrieueHne ycClIOBUM TOCTYIMHOCTH JJII WHBAIMIIOB IO 3PEHUIO HA
oduIMaTbHOM CcaliTe OKpyTa, YTpasieHus B cetu « IHTepHEeT;

13) mpenocTaBieHue, Npu HEOOXOAUMOCTH, YCIYyTHU MO MECTY >KUTEIbCTBA
WHBAJIN/IA WIH B TUCTAHIIMOHHOM PEXUME;

14) okazaHue OOJKHOCTHBIMM JIMLIAMH YTIPABICHUS, TEPPUTOPHAIBHBIX
OTIEJOB 1O paboTe C HaceJIeHWEM HeOoOXOAMMOW UWHBaIUMAaM TOMOIIM B
MPEOJI0JICHUH OapbepoB, MENIAIOUIUX MMOTYUYEHUI0 UMU YCIYT HapaBHE C APYTUMHU
JUAMU.

[Topsimok obecnieyeHust yCIOBUN JOCTYMHOCTH JJii MHBAJIWJIOB OOBEKTOB
COLIMAJIbHOM, MH)KEHEPHON M TPAHCMOPTHOM MH(GPACTPYKTYp U MPEAOCTABIAEMbIX
YCIIYT, a TaKKe OKa3aHUs UM MPU 3TOM HEOOXOJMMOMN MOMOIIM YCTAHABIMBACTCS
Hopmamu DenepanbHoro 3akoHa oT 01 mexabpst 2014 r. Ne 419-03 «O BHeceHun



W3MEHEHUI B OTHEJIbHBIE 3aKOHOJATENbHbIC akThl Poccuiickoi denepanuu 1o
BOMPOCAM COIMAIbHOM 3alllMThl MHBAINU/IOB B CBSA3M ¢ patudukanuein KoHBeHIM o
MpaBax HWHBAJIUAOBY», a TAKXKE MPUHITHIMU B COOTBETCTBUM C HHUM HWHBIMU
HOPMAaTUBHBIMU MPABOBBIMU aKTaMHU.

2.16. IlokazaTenu AOCTYIHOCTH M KaueCTBAa MYHULIUNIAJILHON YCIIYTH, B TOM
YHCJIe KOJIMYECTBO B3aMMOJICUCTBHUI 3asBUTENS C JOJKHOCTHBIMU JIMIIAMH TPU
NPEIOCTABIICHUM  MYHUIUMNAIBHOM  yCIYTM W UX  MPOAODKUTEIBHOCTD,
BO3MOYKHOCTH MOJy4YeHUs: HH(OPMAIIUU O XOJE MPEJOCTABICHNUS] MyHHUIIUIIATBLHOM
YCIIYTH, B TOM YHUCJE C UCIOJIb30BaHUEM HH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH.

2.16.1. K mnoka3zarenssM JOCTYMHOCTH U KaueCTBAa MYHHIIMIAIbHBIX YCIYT
OTHOCATCA:

1) cBoeBpeMeHHOCTH (CB):

CB = YCTaHOBIJIEHHBIN periiaMeHToOM cpokK / BpeMs, pakThuecku 3aTpaueHHOE
Ha npenocrasieHue ycayrua x 100%.

[Tokazatens 100% u Oozee SABISETCS MOJIOKUTEIbHBIM U COOTBETCTBYET
TpeOOBAHUSIM PETIaMEHTA;

2) noctynHocTsb (Zoc):

Hoc = [ren + JIepem + J16/6 ¢ + JIpn + Quad + Hxurt,

rae

JITen — Hanu4uue BO3MOKHOCTH 3alUCaThCsl Ha MPUEM 10 Tese(oHy:

Hren = 10% — MOKHO 3amucaTbcsl Ha TIPHEM 110 TeneoHy;

Hren = 0% — Henb3sl 3anucaThCs Ha MMPUEM I10 TelleoHy.

JIBpeM — BO3MOKHOCTh IPUITH HA MPUEM B Hepabouee Bpemsi:

JBpem = 10% — npuem (Bbljaua) TOKYMEHTOB OCYILIECTBIISIETCs O€3 mepephiBa
Ha 00e1 (5%) u B BeIXOHOM AeHB (5%)).

J16/6 ¢ — Hasinuue 6e30apbepHOM Cpeibl:

J16/6 ¢ =20% — oT TpoTyapa 10 MecTa IprueMa MOXKHO MPOEXaTh Ha KOJIACKE;

J16/6 ¢ = 10% — oT TpoTyapa 40 MecTa IpueMa MOKHO MpoeXaTh Ha KOJISICKE
C IOCTOPOHHEW NMOMOILIBIO | YenoBeKa;

J16/6 ¢ = 0% — ot TpoTyapa 10 MecTa MprueMa HeJb3s MpoexaTh Ha KOJIACKE.

J311 - HAJIMYMe BO3MOXHOCTH MOJATh 3asBICHHUE B JIEKTPOHHOM BUJIE:

a1 = 20% — M0XHO MOoAaTh 3asBJICHUE B DJICKTPOHHOM BU/IE;

11 = 0% — Henaw3s 1oJaTh 3asIBJICHHUE B DJIEKTPOHHOM BHJIE.

JuHb — nocTymHOCTh HH(OpPMAITUU O IPEAOCTABICHUN YCITYTH:

Huadp = 20% - wundopmaruss o0 OCHOBAHMSX, YCJIOBHUSIX W TIOPAJIKE
NpeAoCTaBlIeHUd yclyru pasmenieHa B cetu HMuartepuer (5%) wu  Ha
nH(popMaMOHHBIX cTeHax (5%), ecTh AOCTYIHBINA JJIs 3asiBUTENEH pa3aTOUHbIN
matepuan (5%), nepuoanuecku uHbopmalus o0 yciayre pasmeniaercas B CMU
(5%);

Hunad = 0% — anga nosrydeHuss MHPOpPMAUUU O TMPEAOCTABICHUU YCIyTU
HE0OXOAMMO TMOJIb30BATHCS YCIyraMu, U3y4yaTb HOPMATUBHBIE IOKYMEHTHI.

JIXKUT — BO3MOKHOCTbB MOJIATh 3as1BJIEHUE, TOKYMEHTHI U TIOJyYUTh PE3YJIbTaT
YCIIYTH IO MECTY >KHTEJIbCTBA:



JLxut = 20% — MOKHO MOAATh 3asBJIECHUE, JOKYMEHTHI U ITOJYYUTh PE3YIbTaT
yCIyTd TI0 MECTy JKUTEIbCTBA, HAMpUMep, Hauudyhe rpaduka mpuemMa
CHEUAINCTAMH B PA3JIUYHBIX [OCEJIICHHUSIX, MHUKpPOpalOHAX WM HaJU4He
JIOBEPEHHOTO JIMIA B TEPPUTOPHAIIBHBIX OTAENAX MO padOTe ¢ HACEIECHUEM;

JLxut = 0% — Henb3s MoAaTh 3aBICHHUE, JOKYMEHTHI U MOJYYUTh PE3YIbTaT
YCIIYTH IO MECTY JKUTEIILCTBA.

3) xauectBo (Kau):

Kau = Knokym + Kob6cnyx + Koomen + Kdakrt + Kp3zaum + Knpog,

rae

Knokym = K0onM4ecTBO NPUHATHIX JOKYMEHTOB (C yUETOM YK€ UMEIOLINXCS B
Oprase) / KoJIM4ecTBO MPEIyCMOTPEHHBIX periaMeHToM J0KyMeHTOB X 100%.

3nauenne nokazarens Oosiee 100% TroBOPUT O TOM, YTO Yy IpaklaHWHA
3aTpeOOBaHbI JUIIHUE TOKYMEHTHI.

3navyenue nokasarens meHee 100% roBopuT 0 TOM, 4TO PEIIEHUE HE MOXKET
OBITH MIPUHSATO, MOTPEOYETCS TOBTOPHOE OOpAILIEHHUE.

KoOciyxk — kauecTBO 00CITyKMBAHUSI PU MTPEAOCTABICHUN MYyHULIUITIAIBLHOM
YCIIYyTH:

Kobemyxx = 20%, ecaum [AOMKHOCTHBIE JIMIA, MPEIOCTABIISIIOLINE
MYHMIIMIIAJIBHYIO YCIYTy, KOPPEKTHBI, 100pOKeJaTeNlbHbl, al0T MOJPOOHbIE
JOCTYITHBIE Pa3bsICHEHUS;

Kobenyxx = 0%, ecaum OJDKHOCTHBIE —JIMIA, MPEAOCTaBIISIONINE
MYHMIIMIIAJBHYIO  YCIyry, HEKOPPEKTHbI, HEN00pOXKenaTeiabHbl, HE AT
NOJIpOOHBIE JOCTYMHbBIE Pa3bSICHEHNUS;

KoOMeH = KOJIM4ecTBO JTOKYMEHTOB, MOJTYYEHHBIX 0€3 ydacTusi 3asBUTEIs/
KOJIMYECTBO MPETYCMOTPEHHBIX PETJIAMEHTOM JJOKYMEHTOB, nMeromuxcsa B OMCY
X 100%.

3nauenue nokazarens 100% roBoput o TOM, 4TO yciIyra IpeaoCTaABISETCS B
CTpOroM  COOTBeTCTBMM ¢ DexnepanbHbiM  3akoHOM «OO0  opraHu3aluu
MPEIOCTABIEHUS TOCYAAPCTBEHHBIX M MYHULIMITAJIBHBIX YCITYT).

Kdakr = (koaudecTBO 3asiBUTENEH - KOJUYECTBO OOOCHOBAHHBIX Kajlo0 —
KOJIMYECTBO BBISBJICHHBIX HAPYIIEHU) / KoaudyecTBO 3asiButesieit X 100%;

KB3auM — KOIMYECTBO B3aUMOACHCTBUM 3asABUTENS C JOJDKHOCTHBIMHU
JULAMU, IPEIOCTABISIOIMUMA MyYHULUIIATIbHYIO YCIYTY:

KB3aum = 50% npu OTCyTCTBUM B XOJ€ MPEAOCTABICHUS MYHUIIUNAIbHON
yCIIyTH B3aMMOJIEHCTBHS 3asIBUTEIIS C JOJKHOCTHBIMH JULAMU,
IIPENOCTABISIOIIMMHA MYHULUIIAJIBHBIE YCIYTH;

KB3zaum = 40% npu Hanuuuu B XOAE NPEIOCTaBICHUS MYyHUIMNAIBHOU
YCIYTM OJHOTO B3aWMOJCHCTBUSA 3asBUTENS C JOJDKHOCTHBIMHM  JIMIIAMH,
MPEIOCTABIISAIONINM MYHULUIANIbHBIE YCIYTH;

KB3aum = 20% npu Hanuuuu B XOAE€ NPENOCTABIECHUS MYHHIMIIAIBHON
yCIyru 0ojiee OJHOr0 B3aMMOJEHCTBUS 3asBUTENS C JOHKHOCTHBIMHU JIMIAMHU,
IIPENOCTABIIOIAMY MYHULIUITAJIBHBIE YCITYTH;

Knpoa — npoomKkUTebHOCTh B3aUMOACHCTBUS 3aIBUTEIIS C JOJDKHOCTHBIMU
JULAMU, TPEIOCTABISIOIMMYA MyYHULUIIATIbHYIO YCIYTY:



Knpoxa = 30% npu B3auMoAEHCTBUU 3aABUTENS C JOHKHOCTHBIMU JIMIIAMM,
NPENOCTAaBISIOMIMMA ~ MYHULUIAJIBHYIO  yCIyry, B  TEYEHHE  CpOKOB,
MPEAYCMOTPEHHBIX HACTOSAIIUM aJIMUHUCTPATUBHBIM PETIAMEHTOM,;

Knopoxg = munyc 1% 3a kaxzaple 5 MUHYT B3aUMOJIECHCTBUS 3asIBUTENS C
JIOJDKHOCTHBIMM  JIUIIAMH, TPEIOCTABIISIONIUMU MYHUIIMIIAIBHYIO YCIYyTy, CBEpX
CPOKOB, MPEAYCMOTPEHHBIX HACTOSIIIUM aIMUHUCTPATUBHBIM PETIIaMEHTOM.

3nauenue nokazarens 100% roBoput o TOM, 4TO yciyra IpeaoCTaBIsAETC B
CTPOTOM COOTBETCTBUU C 3aKOHOATEIbCTBOM;

4) ynoBieTBOpeHHOCTH (Y 11):

Vn=100% - Koox / Kzaas X 100%,

rae

KoGx — Komm4yecTBO 00KanoBaHUM MPU MPEJOCTABICHUH MYHULUIAIBHOM
YCIIYTH;

K3asB — KonM4ecTBO 3asiBUTEIIEH.

3nauenue mnokazarens 100% cBHIETENBCTBYET 00 YIOBIETBOPEHHOCTHU
rpakJiaHaMy KaueCTBOM MPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH.

B mpouecce npenocTaBieHus MYHUIMIAIbHOM YCIYT'H 3asBUTEIb BIPABE
oOpamarbcs B YIpaBieHUE, TEPPUTOPUATIBHBIE OTAENBI IO pA00OTE C HACEICHUEM 3a
noyiydeHueM HuHGOpMAIM O XOJ€ MNPEIOCTaBICHUS MYHUIMIAIBHOU YCIYTH,
JMYHO, MO MOYTE UM C UCIOJIb30BAaHUEM HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH.

2.16.2. TlokazaTensiMu KadecTBa MPEIOCTABICHUS MYHUIIUIIAIBLHON YCIyTH
SBJISIOTCSL CPOK PACCMOTPEHHUS 3asBIICHUS, OTCYTCTBHE XKaJloO Ha JCHCTBUS
(6e3nelicTBUE) TOKHOCTHBIX JIHII.

2.17. Wuble TpeOOBaHMS, B TOM YHUCJIE YYHUTHIBAIOIIUE OCOOEHHOCTH
MPEA0CTaBICHUS MYHUIIMIIAIBHONW YCIYTH MO SKCTEPPUTOPUATILHOMY TIPUHIIUITY (B
cily4ae, €clidi MyHUUUIIaJIbHas yCiIyra IpeoCTaBIsSeTCs M0 SKCTEPPUTOPUATIBHOMY
NPUHINIY) W OCOOCHHOCTHM TPEIOCTABJICHUS MYHUIMIAIBHOW YCIYTrd B
AIEKTPOHHOU (hopme.

[To >xenanuio 3aABUTENIS UM €r0 JOBEPEHHOTO JIMIA 3asIBJICHUE MOXKET ObITh
MPEICTABICHO UM B JIEKTPOHHOM BHUJIE. 3asiBIeHHE, 0(DOPMIIEHHOE B AJIEKTPOHHOM
BUJIC, TIOJIMUCHIBACTCS C MMPUMEHEHUEM CPEJICTB YCUIJICHHON KBaTU(DUIIMPOBAHHOMN
AJIEKTPOHHON TOAMUCH B COOTBETCTBUM C TpPEeOOBAHUSIMH, YCTAHOBICHHBIMU
denepanbHbiM 3aKOHOM «O0 3JIeKTpOHHOUW Tonmucu» U cratbsmu 21 u 21.1.
denepanbHOoro 3aKkoHa «O0 opraHW3aMK TPEIOCTABICHUS TOCY/IapCTBEHHBIX H
MYHUITUTIATBHBIX YCIYT», W HalpaBlseTcs B YIpaBlieHHWE, C HCIOJIb30BAaHHUEM
WH(OPMAITMOHHO-TEJICKOMMYHHUKAIIMOHHBIX CETEeH OOIIETO MOIh30BAHMUS, BKITIOYAs
ceTh «IHTEpHET», a UMEHHO:

3asBJI€HUE M JIOKYMEHTBI, MpEJCTaBICHHbIE B (OpME BJIEKTPOHHOIO
JIOKYMEHTA, TOJKHBI OBITh MOJIMUCAHBI AJIEKTPOHHON MOAMUCKHIO U MPE/ICTABJICHBI B
dbopmare *.rtf, *.doc, *.odt, *.jpg, *.pdf:

JUYHO WJIM 4Yepe3 NPeACTaBUTENIs TNpU TOCEIIeHUH Y TPaBICHHUS,
TEPPUTOPHUAIBHOTO OT/EJIa MO padoTe C HACEIEHUEM;



nocpeAcTBOM  EnuHoro  moprama, peruoHaibHoro —moprtaiga  (6e3
MCITOJIb30BAHUS AIEKTPOHHBIX HOCUTENEH);

MHBIM CIIOCOOOM, MO3BOJISIIOIIMM NEPEIaTh B JJIEKTPOHHOM BHJIE 3asBICHUS
Y UHBIE JOKYMEHTHI.

[Ipu mnpepocTaBieHUH YCIyr B O3JIEKTPOHHOW (opMme MOCPEenCTBOM
dbenepanpHON rocyaapcTBEHHOM HHGOPMAIIMOHHONW cucTeMbl «EIWHBIMN TopTal
rOCyJIapCTBEHHBIX M MYHULIMIAIBHBIX YCIyT ((hyHKIMN)» (Hanee - eMuHbIN mopTan),
PErMOHANILHOTO  TMOpTajla  TOCYAApPCTBEHHBIX W MYHUIMOAIbHBIX  YCIYT
CraBpomnoJIbcKOro Kpasi (Jajiee — peruoHajIbHBIM TOpPTal YCIYr), 3asBUTEIIO
oOecreuynBaeTcs:

a) MmoJy4deHrue nHMOpMAaIUK O MOPSAKE U CPOKAX MPEIOCTABICHUS YCIYTH;

0) 3anuch Ha pUEM B YIIpaBJiI€HUE, TEPPUTOPUATIBHBIN OTAEN 1Mo padboTe ¢
HaceJIEHUEM JJIA MTOAAauH 3apoca O MPEAOCTaBICHUN YCIYTH (J1ajee - 3a1Ipoc);

B) (hOpMHUpPOBAHUE 3aMPOCa;

r) IpUEM M pPErucTpauus YNOpaBICHHEM 3alpoca U HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJISl TPENOCTABIECHUS YCIIYTH;

1) oIulaTa rocyJapCTBEHHOM MOIUIMHBI 3a MPEJOCTABICHUE YCIYyT U yIUIaTa
WHBIX IIATEXKEH, B3MMAaeMbIX B COOTBETCTBHHU C 3aKOHOJATEIHLCTBOM Poccuiickoi
denepanuu (aanee - omiata yciyr);

€) MOJIy4eHUE pe3yJIbTaTa PeI0CTaBICHUS YCIyTH;

) MOJIy4eHHE CBEJCHHI O X0/1€ BHIMIOJIHEHMS 3apoca;

3) OCYILIECTBIJICHUE OLICHKN Ka4eCTBA MPEAOCTABIICHUS YCIYTH;

u) nocyneOHoe (BHecyneOHOe) oO0XKaJoBaHHWE pelIeHuH U JAeUCTBUl
(Oe3meiicTBus) oprana (opraHu3aIlym), JOJHKHOCTHOTO JIUIA opraHa (OpraHu3aIum)
100 rOCyAapCTBEHHOTO MJIM MyHHUIIUIIATBHOTO CITY>KAILIETO.

He nomyckaercs oTka3 B MpueMe 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl TPEIOCTaBICHUS YCIYTH, a TAaKKe OTKa3 B IPEIOCTaBICHUU
YCIYTH B CIIy4ae, €CJM 3alpoc U JOKYMEHTbI, HEOOXOJUMBbIE I TPEIOCTABICHUS
YCIYTH, TOJIaHbl B COOTBETCTBUU C HHPOPMALMEH O CpOKax U MOPSAKe
MIPEIOCTABIEHUS YCIIyTH, OIyOJMKOBAaHHOM Ha €IMHOM NOpTaje, MopTajax yCciayr u
ouIMaNbHBIX cailTax.

IIpu opranusanuu 3anvMcH Ha NPUEM B YIIPABICHHE, TEPPUTOPUAIIBHBIN
OTJEJ 1o paboTe C HACEICHUEM 3asIBUTEI0 00€CIIeUNBAETCSI BO3MOXKHOCTB!

a) 03HAKOMJICHUS C PacMHUCaHUEM PaOOThl YTPaBICHUS, TEPPUTOPUATHLHBIX
OTIENIOB 10 paboTe ¢ HaceleHHEeM JHUOO0 YMOJIHOMOUYEHHOTO COTpPYAHHMKA
VYrpaBieHus, a TAKKe ¢ JOCTYITHBIMH JJIsI 3aITUCH Ha MPUEM JJaTaMH U UHTEPBAJIaMU
BPEMEHU MIPUEMA;

0) 3amucu B J0Oble CBOOOJHBIE I MpUEMa JlaTy U BpeMsi B Ipejenax
YCTAaHOBJICHHOTO B YTPAaBJICHUH, TEPPUTOPHAIBHBIX OTIEIax Mo padore ¢
HaceJeHueM rpaduka nprema 3asBUTEIEH.

[Ipu ocyiecTBieHUU 3amKuCH Ha TpHEM YNpaBieHHE, TEPPUTOPUAIbHBIC
OTJIEJIbl IO paboTe C HACEJIEHHEM HE BIpaBe TPeOOBATh OT 3asIBUTENS COBEPILICHUS
UHBIX JIEUCTBUI, KpOME MPOXOXKACHUS UACHTU(PUKALMK W ayTeHTU(UKAIUU B
COOTBETCTBMM C HOPMAaTUBHBIMM NPABOBBIMU akTamMu Poccuiickon ®Penepauuu,



yKa3aHUsl LeJId MpUeMa, a TAKKe MPEJOCTABICHUS CBEICHUM, HEOOXOIUMBIX ISt
pacdyera JUIMTEIBHOCTH BPEMEHHOTO WHTEpPBajia, KOTOPBIA  HEOOXOIMMO
3a0pOHUPOBATH JIJIsl IPUEMA.

3anuch Ha MPHUEM MOXKET OCYIIECTBISATHCA MOCPEICTBOM HCIOJIb30BAHUS
Enunoro noprana v peruoHajibHOTO MopTaja.

dopMupoBaHUE 3alpoca OCYIIECTBIAETCS IOCPEACTBOM  3arlOJHEHUs
AJIEKTPOHHOM (POPMBI 3arpoca Ha €IMHOM MOopTalie, pErMOHAILHOM MOpTalie YCIyT
0e3 He0OXOJUMOCTH JTOTIOTHUTEIHHOM MO/Iauu 3a1poca B Kakol-I1n0o nHOH GopMme.

Ha enuHom nopraie, pernoHajgbHOM MOpTajie YCIyT pa3MelalTcs o0pasibl
3aMOJHEHUS AJIEKTPOHHOM (POPMBI 3arpoca.

Ecnn Ha enuHOM mopTanie 3asBUTENIO0 HE 00ECeunBaEeTCS BO3MOXKHOCTD
3aMOJIHEHUS AJIEKTPOHHOU (GOpMBI 3ampoca, To s (OpMUpPOBaHUS 3ampoca Ha
€UHOM TIOpTajie B TOpsAKe, omnpeaensieMoM MHUHUCTEPCTBOM HUGPOBOTO
pa3BUTHS, CBSI3M M MACCOBbIX KOMMyHUKanuii Poccuiickoit ®enepanuu,
o0ecrieunBaeTCsl aBTOMATUYECKUN TIEPEX0]l K 3aMOJHEHUIO 3JEKTPOHHOU (HOPMBI
YKa3aHHOTO 3alpoca Ha PETMOHAIBHOM MOpTaje yCIyT.

dopmaTHO-JIOrMYeCKast MpoBEpKa c(hOpMHUPOBAHHOTO 3amnpoca
OCYILIECTBIISIETCS B TMOPSAJIKE, OMpEeNsseMOM YTMpaBICHUEM, IMOCE 3arOJHEHUS
3asIBUTEJIEM Ka)XJO0ro U3 MOJeH 3JIeKTpOHHOU ¢opMbl 3arpoca. [Ipu BeIsiBICHUN
HEKOPPEKTHO 3alOJHEHHOTO TIOJIsI AJICKTPOHHOM (OpMBI 3ampoca 3asiBUTEIh
YBEJOMJISIETCSI O XapaKTepe BBISBICHHOW OIMIMOKU M TOPSAKE €€ YCTpaHEHHUs
MOCPEJICTBOM HMH(POPMAITMOHHOTO COOOIICHHUS HEMOCPEICTBEHHO B DJIEKTPOHHOM
dbopme 3ampoca.

[Ipu dhopmupoBanuu 3ampoca 00ecreuynBaeTC:

a) BO3MOXHOCTh KOTMIMPOBAHUS U COXPAHEHUS 3aMpoca U UHBIX IOKYMEHTOB,
HEOOXOIMMBIX JJIsSl PEIOCTABIICHUS YCIIYTH;

0) BO3MOXKHOCTH 3allOJJHCHHUS HECKOJIbKUMHU  3asSBUTEISAMH  OIHOM
ANIEKTPOHHOM (HOPMBI 3arpoca Mpu oOpallleHU! 3a yCJIyraMu, MpeAnoiararoinmMu
HaIpaBJICHUE COBMECTHOIO 3aMpOCca HECKOJbKUMHU 3asBUTEIISIMU;

B) BO3MOXXHOCTh I€YaTH HA OyMa)XHOM HOCHUTEJNIE€ KOMHUHU AJIEKTPOHHOMN
dbopmBI 3ampoca;

') COXpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (OpMY 3ampoca 3HAUCHHM
B JII000M MOMEHT TIO JKEJIAHUIO T0JIb30BaTelis, B TOM YWCJIE TPU BO3HUKHOBEHUH
OIMOOK BBOJIa ¥ BO3BpATE JIJIsl TOBTOPHOTO BBO/IA 3HAYEHUH B DJIEKTPOHHYIO (PopMy
3amnpoca;

1) 3amnoJIHEHWE TOJIeW AJIEKTPOHHOW (OpMBI 3ampoca 70 Hayaiga BBOJAA
CBEJICHUH 3asBUTEJIEM C UCIIOIH30BAHNEM CBEICHHM, pa3MEIICHHBIX B peepaabHOM
rocyJiapcTBeHHOM nHbopmanmoHHon cucreme «EnunHas cucteMa uaeHTUUKAIUN
U ayTeHTHUKalMu B HHPpacTpykType, oOecreunBarome uHOOPMaIMOHHO-
TEXHOJIOTHUYECKOE B3auMO/IeHCTBUE UH(POPMAIITMOHHBIX CUCTEM, UCTIONB3YEMBIX JIJIS
MPEOCTABICHUS TOCYJAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT B AJICKTPOHHOMN
dbopme» (nmamee - eauHas cucreMa HACHTU(DUKAIMM W ayTeHTHUUKAIUW), U
CBEJICHUM, ONyOJMKOBAHHBIX Ha €IMHOM TopTajne, mopTrajgax YCiIyr WiH



ouIMaTbHBIX calfiTaX, B YaCTH, KaCaIOIIEHCs CBEIEHUH, OTCYTCTBYIOIINUX B €MHOMN
CUCTeME UACHTHU(PHUKAIIUN U ayTeHTU(DUKAIIH;

€) BO3MOKHOCTbh BEPHYTBHCS Ha JIFOO0OH M3 3TAIOB 3aMIOJHEHMS 3JIEKTPOHHOM
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOW HHPOpMAITNK;

) BO3MOXHOCTb JIOCTYyTIa 3asIBUTENS HA €IUHOM MOpTaJie, OPTAJIE yCIyT WIH
o(puIMaTBEHOM CalTe K paHee NOJaHHBIM UM 3aIIpOcaM B TEUEHUE HE MEHEE OJTHOTO
rojia, a TaKXe YaCTUYHO C(HOPMUPOBAHHBIX 3aIPOCOB - B TEUCHHE HE MEHee 3
MECSILIEB.

ChopmupoBaHHBIE ¥ NOJNMCAHHBIA 3a0pOC UM HHBIE JIOKYMEHTHI,
HEOOXOUMbIE MJI TPEJOCTaBICHUS YCIYTM, HaIpaBISIIOTCS B YIIpaBJICHUE
IIOCPEICTBOM IIOPTAJIOB.

VYrupasiaenue oOecreynBaeT MpPUEM JOKYMEHTOB, HEOOXOJMMBIX s
IIPEIOCTABIEHUS YCIYTH, U PETHCTPALIMIO 3arpoca 6€3 HE0OXOAMMOCTH TOBTOPHOTO
IIPEICTABIICHUS 3aIBUTEIIEM TAKUX JOKYMEHTOB HAa OYMaKHOM HOCHUTEJIE, €CJIM HHOE
HE YCTAaHOBJEHO (peAepalibHbIMU 3aKOHAMU U NPUHUMAEMBbIMH B COOTBETCTBHUHU C
HUMHU aKTaMu [IpaBurenscTBa Poccuiickoit denepannu, 3aKOHaMH
CraBponoJIbCKOr0  Kpasi, MYHHUIMNAIbHBIX HOPMATUBHBIX IPABOBBIX AKTOB
[IpeAropHOro MyHUIIMIIAJLHOTO OKPYTa.

IIpenocraBiieHHE YCIyrd HA4YMHAETCS C MOMEHTA IPUEMa M PETUCTPALUU
VYrpaBiieHuEM 3JEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIsi IMPENIOCTaBICHUS
YCIIYTH, 332 UCKIIFOUEHHEM CIIy4dasi, €CJIM JUIsl Hadyajla IIPOLEeTypbl IPENOCTABICHUS
YCIIyTH B COOTBETCTBUU C 3aKOHOAATEILCTBOM TPEOyeTCsl INYHAS SIBKA.

3asiBUTENIO B KAUECTBE Pe3yJIbTaTa MIPEI0CTABICHUS YCIYTH 00eCIeYnBaeTCsl
10 €ro BEIOOPY BO3MOKHOCTb MOJTyUEHUS:

a)  DIJIEKTPOHHOTO  JOKYMEHTa, MOJMHUCAHHOTO  YIOJHOMOYEHHBIM
JOJDKHOCTHBIM  JIMIIOM C  HUCIOJIb30BaHUEM YCUJIIEHHOM KBAJIU(DPUIIMPOBAHHON
AJIEKTPOHHOM MOINCH;

0) IoKyMeHTa Ha OyMa)XHOM HOCHUTEJE, MOATBEPXKIAIOUIETO COJEpKaHue
AJIIEKTPOHHOTO JOKYMEHTA, HAllPaBJIEHHOTO Y IPABJICHUEM;

B) MH(OpMAIMU U3 TOCYAApPCTBEHHBIX NH(OPMAIIMOHHBIX CUCTEM B CIIydasX,
IIPEyCMOTPEHHBIX 3aKOHOAAaTeNbCTBOM Poccuiickon denepanuu.

B cinyuae ecnu ¢denepambHbIMM 3aKOHAMH WM TNPUHUMAaEeMbIMU B
COOTBETCTBUM C HHMMHM HOPMAaTHBHBIMHM IIPAaBOBBIMU AaKTaMH HE YCTAHOBIIEHO
TpeOOBaHHE O HEOOXOAMMOCTH COCTaBJICHMS JOKYMEHTAa HCKJIIOYUTEIHbHO Ha
OyMaXHOM HOCHUTEJIE, 3asBUTEII0 00ECIeunBaeTCsl BO3MOKHOCTD BEIOpATh BApUAHT
NOJlyueHHUsl pe3yibTara NPEJOCTaBICHUS YCIyrH B (OpMe 3JIEKTPOHHOTO
JOKYMEHTA, IOANUCAHHOIO  YIOJHOMOYEHHBIM JOJDKHOCTHBIM  JIMIIOM  C
UCIIOJIb30BAaHUEM YCUJICHHOM KBAJIU(DPUIIMPOBAHHOMW 3JEKTPOHHOW TOJIHUCH,
HE3aBUCUMO OT (POpMBI WU criocoba oOpalieHus 3a yCIyTrou.

B03MOXXHOCTh TOJydeHHUsI pe3ysibTaTa MNPEJOCTaBICHHUS YCIyTH B (Gopme
AJIIEKTPOHHOTO  JOKYMEHTa WM  JIOKYyMEHTa Ha OyMaXXHOM  HOCHUTENe
o0ecrieunBaeTcs  3asABUTEI0 B  TEUYEHHWE CpOKa  JCHCTBUS  pe3yJibTara
IPEIOCTABIICHUS YCIYTH (B CIly4ae €ClIM TaKOil CPOK YCTaHOBJIEH HOPMATHBHBIMU
paBOBBIMM akTaMu Pocculickoii @enepanun).



3asBUTENI0 00ECIEYNBAETCS TOCTYN K PE3yJIbTaTy NMPEAOCTABICHUS YCIIyTH,
MOJly4eHHOMY B (hOpMe JEKTPOHHOTO JOKYMEHTA, Ha €JMHOM MOpTajie, mopTanax
yCIyT Wid OQUIMATBHBIX caiiTax (B TOM YHKCJE€ B €AUHOM JIMYHOM KaOWHETE) B
TEYEHHE CPOKA, YCTAaHOBJIICHHOIO 3aKOHOAATENbCTBOM Poccuiickon Penepanuu.
3asgBUTENI0  NPENOCTABISAETCS  BO3MOXKHOCTb  COXPAHEHHS  DJIEKTPOHHOIO
JOKYMEHTA, SIBJISIIOILIET0CS pe3yIbTaTOM IPEJOCTABICHUS YCIYTH U NOJIUCAHHOTO
YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMIIOM C  HCIOJIb30BaHUEM  YCUJIIEHHOM
KBaJIM()MLIUPOBAHHOMN 3JIEKTPOHHOM MOANNCH, HA CBOUX TEXHUYECKHUX CPEJICTBAX, a
TaK)K€ BO3MOYKHOCTb HAIIPABJICHUS TAKOTO 3JIEKTPOHHOIO JIOKyMEHTAa B HHbBIE
opraHbl (OpraHu3aIum).

YBeIoMIIEHHUE O 3aBEPUICHUH BBIIIOJIHEHHS Y IPABJIICHUEM IIPEyCMOTPEHHBIX
HACTOSIIMMHU TpeOOBaHUAMM JCHCTBUN HAIpaBseTCs 3asiBUTEII0 B CPOK, HE
MPEBBIAIOIINA OJTHOTO paboyero AHs MOCJE 3aBEPUICHUS COOTBETCTBYIOLIETO
JEHCTBHUS, Ha aJIpeC 3JEKTPOHHOM IMOYTHI WU C UCIIOJIb30BAaHUEM CPEJICTB €IMHOTO
nopTajna, perMOHaJIbHOTO MOpTaia YCIAyr B €IMHbIMA JUYHBIA KaOMHET MO BBIOOPY
3asIBUTENS.

Oprasbl (OpraHuszanuu), ONepaTop €IUHOIo MopTajja, a TAKKe ONEpPATOPHI
NOPTAJIOB YCIYyT U O(UIMAIBHBIX CANTOB BOpPAaBE OMPEACIUTH JOMOJIHUTEIbHBIE
CHOCOOBI MOJTYYEHHS CBEIEHUN O XOJI€ BBIMOJIHEHUS 3alpoca MyTeM pa3MelICHUs
uH(pOpMallMU Ha MopTajgax yciIyr Wik opUIUaIbHbIX CalTax.

[Ipu mnpenocTaBIeHUU YCIyTM B DIIEKTPOHHOM ¢opMe 3asBUTEIIO
HaIpaBJIsAETCS:

a) yBEJOMJICHHUE O 3alIMCH Ha IPUEM B Y IIpaBJIEHUE, TEPPUTOPUAIIBHBIN OTAEI
1o paboTe C HaceJIeHUEM, CoZiepaKalllee CBEICHNUs O 1aTe, BPEMEHH U MECTE MpUeMa;

0) yBEOMIICHHE O MPUEME U PETUCTPAIMH 3aMpPOca U MHBIX JOKYMEHTOB,
HEOOXOAMMBIX MJIi TPENOCTaBIICHUs YCIYyTH, COJIEp’Kallee CBeAeHus o (Qaxre
npuemMa 3arnpoca M JIOKYMEHTOB, HEOOXOIMUMBIX MJisi MPEAOCTaBICHUS YCIYTH, U
HayaJie MpoLeaypbl MPEJOCTABICHUS YCIYTH, a TAK)XKE CBEIACHUS O aTe U BPEMEHU
OKOHYAHHUSI TMPEAOCTABICHUS YCIyI'M JUOO MOTHBUPOBAHHBIA OTKa3 B MpHEME
3ampoca U UHbIX TOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEIOCTABIECHUS YCIYTH;

B) yBenomiieHHE O ¢akTe NOoJydeHHs HHGOOpMaluu, MOATBEPKIAOIEH
OIUIaTy YCIYTH;

') yBEAOMJICHHE O Pe3yibTaTax pPacCMOTPEHUS TOKYMEHTOB, HEOOXOIUMBIX
JUTSI TPEIOCTABIIEHUS YCIYTH, COAEPIKALIEE CBEICHUS O IPUHITUH MOJIOKUTEIBHOTO
pEelIeHUs] O TMPEAOCTAaBICHUH YCIyTH W BO3MOYKHOCTH IOJIYYUTH pPE3YyJIbTaT
IPEIOCTABICHUS YCIYTH THOO MOTUBUPOBAHHBIN OTKA3 B MPEAOCTABICHUU YCIyTH.

OueHka 3asBUTENIEM KadyecTBa IPEJOCTABICHUS YCIYTM B 3JIEKTPOHHOMU
dbopme He gBisieTcst 00s13aTeIbHBIM YCIOBUEM AJI IPOJOJIKEHUS MPEIOCTABICHHUS
opraHoM (opraHu3alyen) yCiayru.

3asBuUTENI0 00ECHeunBaeTCsl BO3MOXHOCTh HANpPABJICHHUS HKaJIOOBbl Ha
pelieHus1, 1eUCcTBUs WK Oe3eicTBIE opraHa (OpraHu3aluu), T0JKHOCTHOTO JIULA
oprasa (OpraHu3anun) JIM0o rocy1apCTBEHHOIO WM MyHUIIUIIAIIBHOTO CITY>Kallero
B COOTBETCTBUU cO cTaThedd 11.2 ®DenepanbHoro 3akoHa «0OO0 opraHuzanuu
IPENOCTABIECHUSI TOCYJApPCTBEHHBIX W MYHULMIAIBHBIX YCIyD» W B MOPSIKE,


consultantplus://offline/ref=D72B55CD1DAD2A08F8FEF91E549BEBD5340F921476763BA9CD12BB7C10BB9D2F676A814E993E5156FFFF0313E8875A20E1DADB2ABDt9hEJ

YCTaHOBJIEHHOM TocTaHoBieHueM IIpaBurenbcTtBa Poccuiickoit denepanuu OT
20 Hos10pst 2012 1. Ne 1198 «O denepanbHOi TOCY1apCTBEHHON HHGOPMAITMOHHON
cucTeme, 00eCIeunBarOIIeH MPOIEcC JOCYAeOHOT0, (BHECYIEOHOTO) 00KATOBAHUS
pemieHud W AeicTBuil  (Oe37ACHCTBUS), COBEPLICHHBIX NPU MPEIOCTABICHUU
rOCyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT.

1. CocraB, mociie0BaTENbHOCTh U CPOKHU BBIMIOJHEHUST aIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUs K MOPSAIKY UX BBITOJHEHUS, B TOM YHCJIE OCOOCHHOCTH
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIEAyp (IEUCTBUI) B 3JIEKTPOHHOU (popme

3.1. IIpenocraBiieHne MyHUIIMIATIBHON yCIyTH BKIIOYAET B CE0S1 CIEAYIOLINE
aIMUHHACTPATUBHBIE IPOLIEAYPHI:

1. UadopmupoBaHre U KOHCYJbTUPOBAHUE 3asIBUTEIIS

2. Ilpuem m perucrpanms 3asBICHUS U JOKYMEHTOB, MPEACTABISIEMBIX
3asBUTEJIEM.

3. HampaBnenue 3asBlieHUS U TOKYMEHTOB UCTIOJHUTEIIO0 MyHUITUTATBHON
YCIIyTH.

4. PaccMoTpeHHUE 3asiBJICHUS U NPWIOKECHHBIX K 3asBJICHUIO IOKYMEHTOB,
IIPOBEPKA IIPEICTABICHHBIX JOKYMEHTOB.

5. IlpuHsate pewieHHss O NOPEAOCTABICHUM  YCIYIH, OTKa3e B
IIPEOCTABIICHUN YCIIYTH.

[To 3ampocy 3asBUTENsI HaNpaBisgeTcsd MHPOpPMAIUS O XOJI€ PacCMOTPEHUS
oOpallieHus1, Ha JI0OOM FTare MPeIoCTaBICHNUs MyHULIUITAILHON YCIIYTH.

NupopmupoBanre o0 XoA€ MNPEAOCTaBICHUS MYHUIUNAIBHON YCIyrH
OCYILECTBIISIETCS MPHU UCIIOJIB30BaHUM MOPTaja rocyciyr. B xone npenocraBieHus
MYHUIUTNIATBHON YCIYTd HHGOPMAIIMOHHAsA CUCTEMA OTIPABJISIET CTATYChl YCIYTH.

3.2. Onncanue aAMUHUCTPATUBHBIX MPOLEAYDP.

3.2.1. UudopmupoBaHre U KOHCYJIbTUPOBAHUE 3asBUTEIS MO BOIMPOCY
MIPENOCTAaBIEHNS MYHUIUITAJIBHON YCIYTH.

OcHOoBaHueM I HayaJla AJAMUHUCTPATUBHOM NIPOLIEAYPHI  SIBIISIETCSA
oOpalieHue 3asiBUTENS IMYHO UM MTOCPEICTBOM TeIeOHHOM CBSI3U B Y IpaBJIeHHUE,
TEPPUTOPHUANIBHBIE OTAEIBI 10 paboTe C HACETICHUEM.

CopepxaHue afIMUHUCTPATUBHOM MPOIIETyphbl BKIIOYAET B ceOs CIeayIOUIne
aAMUHHACTPATUBHBIE IEUCTBHUS:

nperocTaBieHue MHGPOPMAMM O HOPMATUBHBIX IMPaBOBBIX  aKTaXx,
pEeryJpyIoOInUX  MOPANOK  INPENOCTAaBICHHS  MYHULMNAIBHOM  YCIYTH,
IPOAOHKUTEILHOCTD BBINOJIHEHHE HE 00jiee 3 MUHYT;

Pa3bsACHEHUE MOPSAKA, YCIOBUM U CPOKA MPEAOCTABICHUS MYHULIANIAIBHON
YCIIYTH, POJAOHKUTENIbHOCTD BBITIOJIHEHUS HE 0oJiee 5 MUHYT;

Bbl1aua (OpMbl 3asBJICHUS M CIHCKA JOKYMEHTOB, HEOOXOAMMBIX JJIs
MIPEAOCTABIEHNS MYHHUIIMIAIBHON YCIIYTH, NPOJOJIKUTEIBHOCTh BBIMIOJHEHUS HE
ooJiee 1 MUHYTHI;
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pa3bsiCHEHHE TOPSKA 3all0JIHEHHUS 3asIBJICHUS, TOpsiika cO0pa HEOOXOIUMBIX
JIOKYMEHTOB U TpeOOBaHUN, TPEABSBIAEMBbIX K HHM, MPOJOIKUTEILHOCTD
BBITIOJTHEHUA HE 0oJiee 5 MUHYT.

AJIMUHUCTpaTUBHAsA NPOLEIYypa BBIIOJHAECTCS JOJDKHOCTHBIM  JIMLIOM
YnpaBneHusi, TEppUTOPUAIBHOTO OT/IeTa IO pPabOTe C HACEICHNEM, OTBETCTBEHHBIM
32 KOHCYJIbTUPOBAHUE 3asBUTEIS.

B cnydae oOpamieHusi 3asBUTENs TMOCPEACTBOM Telne(OHHON CBS3H
JOJDKHOCTHOE JIMII0 YTIpaBJ€HUs, TEPPUTOPUAIILHOTO OTHAena Mo padore ¢
HaceJIeHUEM B I0OpOKeNaTeabHOM, BeXINBOU opMe HHPOPMUPYET 3asBUTEIS 110
BOIIPOCAM TMPEAOCTABIICHUS YCIYT'HM, a TakKe€ O MECTE€ HaxOXJeHus, rpaduxe
paboThl, CIIpaBOYHBIX TenedoHax, agpecax 3JIEKTPOHHOM MOYThl U O(UIIUATbHBIX
caiiTax okpyra, YmnpasieHus. OTBeT Ha Telae(OHHbBIN 3BOHOK JIOJKEH COACPKAThH
uHpopmanuoo o0 ¢GaMuUIuU, HUMEHHU, OTYECTBE W JOJDKHOCTH CIELHAIIMCTA
VYnpaBieHus, TEPPUTOPUAIIBHOTO OTJEa MO padoTe C HACEJIEHUEM, NMPUHSABILIETO
Tene(OHHBIN 3BOHOK.

AIMUHUCTpaTUBHAsA TMpoleaypa OCYIIECTBISIETCS B JIEHb OOpalleHus
3asIBUTENS.

KpurepueM npuHsATHA pelieHus o UHPOPMUPOBAHUIO U KOHCYJIBTUPOBAHUIO
3asiBUTENS 10 BOIIPOCY MPEIOCTABICHUS MYHULUIAJIBHON YCIYT'H SIBJISIETCS LETIb
ero obparieHus B YpaBieHUE, TEPPUTOPUAIIBHBIN OT/IEN 110 paboTe C HACEICHUEM.

OO0mwmii MaKCUMaJIbHBIM CPOK BBITIOJHEHUSI aIMUHUCTPATUBHOM MPOIIEAYPHI
He Oonee 15 MuHyT.

Pe3ynpraroM agMHUHUCTPATHUBHOW MPOLIEAYPHI SBIIAETCS NPEAOCTABICHHE
3asBUTEII0 NHPOPMAIIUU O MOPSAKE U YCIOBUSAX MPEIOCTABICHUS MYHULIUTIATbHON
yCIyrd ¥ (Wid) Bblaya 3asgBUTENIO MEPEeYHs JTOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABIECHUSI MyHULIUTIATIbHOM YCIYTH.

CnocoboM ¢ukcanuu pe3ysibrara aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
perucrpanus JOJKHOCTHBIM JHUIIOM YTpaBi€HUs, TEPPUTOPUATLHOTO OTAENa IO
paboTe ¢ HAacelIEHHEM OTBETCTBEHHBIM 3a KOHCYJbTUPOBAHHUE 3asABUTENS, (akTa
oOpaleHus 3asBUTENIS B )KypHaJIe yCTHOTO NMpUEMa IpakIaH.

KoHTpoJib ucnosiHeHust aIMUHUCTPATUBHOM NPOLEAYpPhl MHPOPMUPOBAHUS U
KOHCYJIbTUPOBAaHHs II0 BONPOCaM MPEJOCTaBICHUS YCIAYyrd B YIIPaBICHUU
OCYULIECTBJISIET CIELUANKCT Y IPABJICHUS.

3.2.2. Tllpuem u peructpanus 3asBJICHUS U JTOKYMEHTOB, MPEACTABISIEMBIX
3a5IBUTEJIEM.

OcHoBaHueM U1l Hayana aJMAUHACTPATUBHOM MPOLEAYPHI, SABISAETCS PUEM
OT 3asIBUTEIIS IOKYyMEHTOB, HEOOXOIUMBIX I PEAOCTABICHUS YCIYTH, YKa3aHHBIX
B NyHKTe 2.6.] AIMHHUCTPAaTMBHOIO pEIrJaMEHTa, MpU JUYHOM IIPUEME WIIU
MOJIyYeHUE YKA3aHHBIX JOKYMEHTOB MOYTOBBIM OTIIPABJIECHUEM, B TOM YHUCJE
HaIpaBJIeHHbIMU B AJICKTPOHHOM (opMe C HCHoib30oBaHueM cetu « HTepHer»,
yepe3 Enunbiii mopran u Ilopran rocyqapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIyT
CTaBponoabCKOro Kpas.

ConepxaHrue aIMUHUCTPATHBHOM TMPOLIEAYpPbl IMPU MOCTYIUIEHUHA B
VYnpasienue, TeppuUTOpUaIbHBIA OTAEN MO paboTe C HACEJICHHWEM 3asBIICHUS B
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AJIEKTPOHHOHN (hopMe M HEOOXOMUMBIX JIS MPETOCTABICHHS YCIyTH TOKYMEHTOB,
MOANUCAHHBIX  AJIEKTPOHHOW TOJANKCHIO, BKJIOYAaET B ce0s  Ccleayrolue
aMUHUCTPATUBHBIE TCUCTBUS:

Crnenmanuct VYmpaBieHUs, TEPPUTOPUATIBLHOTO OTAeNa 1Mo paboTe ¢
HACEJICHUEM MPOBOJUT MPOIEAYPY MNPOBEPKU JACHCTBUTEIBHOCTH SJIEKTPOHHOU
MOJIMKCH, C UCTIOJIb30BAHUEM KOTOPOW MOMAMMUCAH JEKTPOHHBIA JOKYMEHT (ITaKeT
AJIIEKTPOHHBIX JOKYMEHTOB), HEOOXOIUMBIM i TPENOCTaBICHUS YCIYTH,
MpeIyCMaTpPUBAIOIIYIO TIPOBEPKY COOJIOJCHUSI YCIOBHUH, yKa3aHHBIX B cTarthe 11
3akoHa Ne 63-D3, B n1eHb NOCTYIUICHUS! YKa3aHHBIX 3aABJICHUS U JOKYMEHTOB, B
cllyyae €clid OHU TOCTYNWJIU B mepuoji padodero BpemeHu. Ilocne mpoBenenus
MPOBEPKH JIEUCTBUTEIBHOCTU AJIEKTPOHHON MOAMMUCH CHEUUAIUCT OCYIIECTBISET
pacrieyaTKy 3asBJICHUS U JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS YCIYTH,
MPOCTABIISICT 32 BEPUTENbHYI0 NMOANUCH «llojlydeHO MO 3JIEKTPOHHBIM KaHajaM
CBSI3U C MHCMOJIb30BAHUEM DJJICKTPOHHOW MOMAMKMCH», CBOIO OJKHOCTH, JIMYHYIO
MOANUCH, pacIM(PPOBKY U OCYIIECTBISET PETUCTPALINIO YKA3aHHBIX TOKYMEHTOB. B
cilydae MOCTYIUICHUSI YKa3aHHBIX 3asBJICHUS M JIOKYMEHTOB B Hepabouee Bpems,
BBIXOJIHBIC WJIM TMPa3qHUYHBIE JHU TPOBEPKA ACHCTBUTEIHHOCTH SJIECKTPOHHOU
MOAINUCH, pacledarka 3asBiICHUS MW JOKYMEHTOB, HEOOXOJIUMBIX ISt
MPENOCTABIICHUSI YCIYTH, OCYIIECTBIAIOTCS B TEYEHHE NEPBOro ydaca pabdboyero
BPEMEHHU MEPBOTO PadOYero JHs, CISAYIOIIETO 3a JHEM MOCTYIUICHUS YKA3aHHBIX
3asBJICHUS U IOKYMEHTOB.

B cinywae ecnm B pesynbTaTe MpPOBEPKHU DIEKTPOHHOM MOANMUCH Oyner
BBISIBICGHO  HECOONIOZCHHE  YCTAHOBJCHHBIX  YCIOBUW  MpU3HAHUS €€
JNEUCTBUTEIBHOCTH, CHEUUAIMCT B JEHb MPOBEIACHUS MPOBEPKH OCYIIECTBIISET
MOATOTOBKY YBEJAOMJICHHSI 00 OTKaze B NpHUEME 3asiBICHHUS U JOKYMEHTOB O
MPEAOCTaBICHNUN YCIIYTH, MOCTYNUBIINX B AJIEKTPOHHON (hOopMeE B COOTBETCTBUU C
NPUJIOKEHUEM 5 K AJMUHUCTPATUBHOMY PETJIaMEHTY, C YKa3aHHEM IPUYUH,
npuBeAeHHbIX B cTrathbe 11 3akonHa Ne 63-D3, moCiayKMBIIMX OCHOBAaHWUEM [IJIA
NPUHATHS ~ YKa3aHHOTO  pElIeHUsl, KOTOpoe  MOAMUCHIBACT  HAYaJIbHUK
TEPPUTOPUAIHLHOTO OT/IeJIa [0 PaboTe C HACEICHUEM.

Crernuanuct B TeueHHe | THS CO JHS MOANUCAaHUS YBEIOMIICHUSI 00 OTKa3e B
perucTpanuu 3asBieHUsI U JOKYMEHTOB O MPEJOCTaBICHUU YCIIYTH, TOCTYUBIINX
B DJIGKTPOHHOW ¢opMe, TOMAMUCHIBACT JAaHHOE YBEIOMJICHHE DJICKTPOHHOU
MOJMKUCHI0 HAYabHUKA TEPPUTOPHAIBHOTO OTNENa MO0 paboTe C HAcEleHUEeM M
HAIPaBJISET MO aPECy IEKTPOHHOM MOUTHI 3asIBUTEISI JTMOO0 B €r0 JINYHBIN KaOWHET
Ha MOopTajie rOCyAapCTBEHHBIX U1 MyHUIIMNIAIBHBIX yCIyr CTaBpOMOIbLCKOTO Kpas.

Conepxanve aJMUHHUCTPATHUBHON MpOUEAYypbl MO MpUEMY 3asBICHUS U
JIOKYMEHTOB OT 3asBHUTE/S BKIIOYACT B ce0s CIEAYIOIIUE aJIMHUHUCTPATUBHbBIC
JIEUCTBUS:

1) ycTraHOBJIEHUE JIMYHOCTH 3aBUTEINS, MIPOJAOIKUTEILHOCTD BBITIOJHEHUS 1
MUHYTA;

2) U3y4eHHe COJIEpPKAHUS 3asiBICHUS U JTOKYMEHTOB, O(OpPMIICHHUE KOMHIA
JIOKYMEHTOB ~ (3aBepeHHE KONUW WM CHATHE W  3aBEpPeHHE  KOIHUM),
MIPOJIOJDKATEILHOCTH BBITOJTHEHUS HE Oosee 14 MuHyT;
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3) peructpanus 3asBJICHUS B KypHaJ€ PErUCTPALMM 3aABICHUN MO AaHHOM
yeayre B COJ[ «/JIEJIO» m mnoaroroBka pacnucKd O NpHEME 3asBICHUS U
JIOKyYMEHTOB, B CIly4ae €CJIH JOKYMEHTBI IPEACTaBICHbl B IMOJIHOM OOBEME WU
IPaBUJIBHO O(QOPMIICHBI, JINOO BO3BpAT 3asSBUTENIO 3asBJICHUS U JOKYMEHTOB B
CJly4ae BBISIBJIICHUU MPU U3YYEHHUH UX COJIEPKaHUSI OCHOBAHUH JUJIsl OTKA3a B IPHEME
JIOKYMEHTOB, NPEAYCMOTPEHHBIX MyHKTOM 2.8.1, 2.8.2 AJIMHHUCTPAaTUBHOTO
perinaMeHTa, ¢ pa3zbACHEHUEM IIPUYMH OTKa3a M TMOpsAllKa HUX YCTpaHEHUs,
MaKcUMaJibHasi MPOJOJIKUTEIBHOCTD BBITIOJIHEHHS HE 00Jiee 5 MUHYT.

ConepxaHrue aIMUHUCTPATUBHOM NPOLIEAYPHI PU MOJTYUYECHHUH 3asBJICHUS U
JIOKyMEHTOB OT 3asBUTENII MO T[OYTe BKIIOYAaeT B ce0s  Cleayrolme
aAMUHUCTPATUBHBIE ICHCTBUS:

1. mpoBepsieT NPaBUIBLHOCTH aIPECOBAHUS KOPPECTIOHAEHIIUU U LIETOCTHOCTD
YIAKOBKHM, BO3BpallaeT Ha IOYTYy OLIMOOYHO TMOCTYNUBIIME B YTpaBIEHUE,
TEPPUTOPHUAIBHBIN OTIEN IO pabOTEe C HACEIEHUEM (HE M0 aJApecy) MUChMa;

2. BCKPBIBAET KOHBEPTHI, MPOBEPSET HAIUMYUE OOpaIlleHU U JOKYMEHTOB K
HUM, K OOpallIeHHIO puiiaraeT KOHBEPT (TP MOCTYIUICHUH O0paIieHus Mo4YTon);

3. W3ydYaeT COJEp)KaHHE 3aABJIICHUS, YBEJAOMJIEHUS U JIOKYMEHTOB,
IPOJOJKUTEIBLHOCTD BBIIOJIHEHUS HE Oosee 13 MuHyT;

4. peructpupyeT 3asBICHUE, YBEIOMJICHUE B KypHasie peructpauuun CI/]
«JEJIO», B cimydae ecnu JOKYMEHTBI MPEACTABJICHBI B IOJTHOM O0bEME H
NpaBUIbHO O(GOPMIICHBI, WM TIOJATOTOBKA YBEJOMIICHUS 3asBHUTEIIO C
Pa3bSICHEHUEM TMPUYMH OTKa3a B IMPUEME JOKYMEHTOB B CIy4ae BBISBICHHUS MPU
M3YUYECHHH WX COAEpKaHUs OCHOBAaHUM [Ji1 OTKa3a B NPUEME JIOKYMEHTOB,
MPEeyCMOTPEHHBIX MyHKTOM 2.8.1, 2.8.2 AJIMUHHUCTPaTUBHOTO pErJlaMeHTa,
MPOJOJKATEILHOCTD BBIMOJIHEHUS HE O0Jee 7 MUHYT.

5. HampaBisieT 3asfBUTENI0 YBEJOMIICHHE O MNPUHATHH K PACCMOTPEHHIO
3asiBJICHUS U JOKYMEHTOB JIOO 00 OTKa3e B UX MPUHATHH (C YKa3aHUEM MPUYMH
OTKa3a) 1O YyKa3aHHOMY B 3asBJICHUM aJpECy DJIEKTPOHHOM  IOYTHI,
MPOJOJKATEIBHOCTh UCTIOJHEHUSI HE Mo3/AHee 1 pabodero nHs, CIEAYIOIIETO 3a
JHeM TpueMa (MTOCTYIUICHUS) 3asBJICHUS U IOKYMEHTOB, 0()OPMIICHHBIX B (popMme
AIIEKTPOHHBIX IOKYMEHTOB.

AJIMUHUCTpPaTUBHAsI MOpoOLEaypa BBIIOJHIETCA JOJKHOCTHBIM — JIULIOM
VYrpaieHusi, OTBETCTBEHHBIM 3a MPEIOCTABICHHE MYHUIIUIIAIbHON YCIYTH.

[Tpu nmpueme 3asiBIeHUS aAMUHUCTPATUBHAS MIPOIIEAYPa BHITIOIHIETCA B JI€Hb
oOpareHus.

[Ipy mnonyuyeHuHn 3asBICHUSI W JOKYMEHTOB [0 TIOYT€ U BBISBICHUU
OCHOBAHUM, yKa3aHHbIX B MyHKTe 2.8.1, 2.8.2 aAMUHHUCTPATHUBHOIO PEIrJIAMEHTA,
VYnpaBneHnue, TEppUTOPUAIBHBIA OTAEN O paboTe ¢ HAaCEIeHHEM BO3BpPAILIAET
MIPE/ICTABIICHHBIE 3asIBICHUE U JOKYMEHTHI 3asIBUTEIIIO UJIM €r0 JOBEPEHHOMY JIUILY
B TeUeHUE 5 paboyux AHEH co IHS UX MOCTYIUICHUS MO TOYUTE, IPU 3TOM Pa3bsCHSET,
KaKHe IOKYMEHTBI HEOOXO0IUMO MPECTaBUTh U (MJIH) 100hOPMUTB.

OTBETCTBEHHOCTD 33 PETUCTPALIMIO 3asIBJICHUS U IOKYMEHTOB, HEOOXOIUMBIX
a1 npenocraBieHuss ycayru B COJl «/leno» HeceT AOKHOCTHOE JIMIIO
YnpasneHusi, OTBETCTBEHHBIN 32 PETUCTPALIHIO.



Kputepun mnpuHSATUS pelIeHUsT TpPU  BBINOJHEHUH aJIMHUHUCTPATUBHOU
IPOLIETYPBI:

1) obpamenue 3aaBUTENS 3a IPEIOCTABICHUEM YCIIYTH;

2) Hanuyue Tu00 OTCYTCTBUE OCHOBAHUM JJIA OTKAa3a B MPUEME 3asIBJICHUS O
MPEIOCTABIICHUN YCIYTH W JOKYMEHTOB, HEOOXOIWMBIX IS TPEIOCTABICHHUS
YCIIYTH, OCTYUBIINX B 3JIEKTPOHHOM (opme.

OOmuit MakCUMaJIbHBIN CPOK BBITIOTHEHHUS aIMUHUCTPATUBHBIX ACHCTBHUM —
15 MunHyT.

Pe3ynbTaToM BBINIOTHEHUS aIMUHUCTPATUBHOUN NIPOLIEAYPHI SBISETCS IPUEM
Y PETUCTPALUS 3asBJICHUS U IOKYMEHTOB WM BO3BPAT UX 3asSBUTEIIO.

Cnocobamu  Qukcanuu pe3yibTaTa BBINOTHEHUS aJMUHUCTPATHUBHOM
MPOIIEAYPHI ABIISIOTCS

BbIJIaya PACIUCKH O MPUEME TOKYMEHTOB,

BbIJlaya YBEJOMJICHUS MPU OTKA3€ B MPUEME 3asBJICHUS U JJOKYMEHTOB:

BHECEHHE 3aIlMCH O MPUYMHAX BO3BpATa 3asBJICHUS U JIOKYMEHTOB B JKypHal
YCTHOTO MpHeMa rpaxkjaH, B ClIydae €ClId 3asBICHUE U JOKYMEHTBHI MPE/ICTABICHBI
JIMYHO 3aABUTEJIEM UJIU €r0 JIOBEPEHHBIM JIUIIOM;

HaIlpaBJICHUE 3asBUTEII0 MJIM €ro JOBEPEHHOMY JHIy YBEIOMJICHUS C
pa3bsICHEHHEM IPUYMH BO3BpaTa 3asBJICHUS M JOKYMEHTOB W TIOpSIKa WX
YCTpPaHEHHUsI, B CIIy4ae €CIM 3asBJICHUE W JIOKYMEHTHI MOJYy4YEHBbI Y TPABICHUEM,
TEPPUTOPHAIBHBIM OTAENIOM MO paboTe C HaceleHueM 10 moure Jubo B
AIIEKTPOHHOM (hopme.

KoHTponp HCHOJHEHUS aJIMUHUCTPATUBHOM TMpOLIEAYpPHl MpPUEM U
peructpanus 3asABJICHUS U JIOKYMEHTOB B  YNPABICHUU OCYIIECTBISET
JOJKHOCTHOE JIMLO Y IPaBJICHUS.

3.2.3. HampaBnenne 3asBI€HHs W  JOKYMEHTOB  HCIIOJHHUTEIIO
MYHUIHUNAIBHON YCITYTH.

OcHOoBaHMEM [JI1 Hayaja aJMUHUCTPATUBHOM TMPONEAYPhl SBISICTCS
MOCTYIJICHUE 3asBJICHUS C JIOKYMEHTAMHU JOJDKHOCTHOMY JIMIY YTIpaBieHUS,
OTBETCTBEHHOMY 3a PETUCTPAINIO IOKYMEHTOB.

[Tocne mpouenypsl perucTpanuy JOJHKHOCTHOE JIMIO HANpaBisieT BCE
INPUHATBIE OT 3asBUTENS] JOKYMEHTHl CHEUUAINCTY, OCYIIECTBISIIOIIEMY
paccMOTpEeHUE 3asiBICHUA.

MakcuManbHBIN CPOK aIMUHUCTPATUBHOM MIPOLIEAYPHI - 1 pabounii eHb.

3.2.4. PaccmoTpeHu€ 3asiBJI€HUS W MPUIOXKEHHBIX K 3asBICHUIO
JIOKYMEHTOB, MIPOBEPKA MPEICTABICHHBIX TOKYMEHTOB.

OcHOoBaHHMEM [JI1 Hayajda aJMUHUCTPATUBHOM MPOUEAYpPhl SBISIETCA
MOCTYIJICHHE JOJDKHOCTHOMY  JIMIy, B OOSI3aHHOCTH KOTOPOTO  BXOJHT
BBINIOJIHCHUE JAaHHOW aJMUHUCTPATUBHOM MPOLEAYPHI, 3apETrUCTPUPOBAHHOTO
3asBJICHUS C YKa3aHUEM BXOJSIIEro HOMEpa U J1aThl pETUCTPAIUU.

[Ipu paccmoTpeHun 3asiBICHUS JOJDKHOCTHOE YTIPaBJICHUS OIpeeiseT
BO3MOHOCTb BbIJa4M CIIPABOK, KOTIMM, BBINMUCOK U3 apXUBHBIX IOKYMEHTOB:



P HAJIUYUHA OCHOBAaHWM, NMPEIyCMOTPEHHBIX paszaenoM II Hacrosmiero
periiaMeHTa, IMOJArOTABIMBAET MOTHUBHPOBAHHOE YBEJIOMJIEHHME 00 OTKa3ze B
IPEIOCTaBICHUH CIPABOK, KOMHM, BHIITUCOK U3 ApXUBHBIX JOKYMEHTOB;

pU OTCYTCTBUU OCHOBaHHI, MpeaycMOTpeHHBIX pazaenoM Il HacTosmiero
periaMeHTa, MOATOTABIMBACT CHOPAaBKHU, KOMHH, BBIMHCKA U3 aPXUBHBIX
JOKYMEHTOB, Jajiee MepeJacT Ha YTBEpPXKACHHE U MOANNCAaHWE HaYaJIbHUKY
TEPPUTOPHUAIIBHOTO OTJIENIa IO paboTe C HACEICHUEM.

Pe3ynpraToM aJIMHMHHCTPATUBHOM NPOLEAYPHl SBISIETCS PETrUCTPALIUS
CIPABOK, KONMUM, BBINIUCOK W3 apXUBHBIX JIOKYMEHTOB WJIM OTKa3a B BblAaue
CIPABOK, KOIHi{, BBIMUCOK U3 ApXUBHBIX JOKYMEHTOB.

AJMUHUCTpAaTUBHAs MpoLEeaypa OCYIIECTBISETCS B TeueHue 15 pabouux
JTHEH CO JTHS MOCTYIUJICHUS 3asiBICHHUS.

3.25. [Ilpunatue pemieHuss O TNPEIOCTABICHUH YCIyTd, OTKaze B
PEAOCTABICHUU YCIyTH.

OcHoBaHueM IS Hauyaja aJMHHHCTPATHBHOW MPOLEIYpPHl SBISETCS
NPUHATHE PELIEHUS O MPEAOCTaBIECHUU JUOO 00 OTKaze B NPEJAOCTABICHUHU
MYHUIIUNAIBHON YCITYTH.

[Ipu npuHATHYN pelIeHus O BbIJJa4e CPABKHU, KOTIMH, BEITUCKU U3 apXUBHBIX
JOKYMEHTOB JIOJDKHOCTHOE JIMIO Y TIPaBJICHUS:

oQopMIISIET CIpaBKy, KOIHUIO, BBIMUCKY W3 APXUBHBIX JOKYMEHTOB (HE
NO37HEe OJHOr0 pabouero JHS CO JHS NMPUHATHUS PELICHHUs O MpPerOoCTaBICHUU
MYHHUIMIAIBHON YCIIYTH);

BpyuaeT (HamnpaBJIseT) 3asBUTEIIO CIIPABKY, KOIUIO, BBIMHUCKY U3 apXUBHBIX
JIOKYMEHTOB (HE 1mo3aHee 3 pabouux THEH CO JHS MPUHATHS PEIICHHS).

[Tpu npunaTHH perneHus 00 0TKa3e B BbIJa4Ye CIPABKH, KOIWHU, BEITUCKH U3
ApPXUBHBIX IOKYMEHTOB JOJDKHOCTHOE JIUIIO Y TIPABIICHUS:

Bpy4aeT (HalpaBliAe€T) 3asBUTEIIO0 YBEJOMIJIEHHME 00 OTKa3e B BblJaye
CTPaBKH, KOMUH, BBHIMMHUCKKA U3 aPXHUBHBIX JOKYMEHTOB, B KOTOPOM IMPUBOJHUTCS
00OCHOBaHME MPUYMH TAKOro OTKa3a (He Mmo3aHee 3 pabouyux JHEW co JHS
OpUHATHS pemieHus).  Pesynbratom UCTIOJTHEHUS aJIMUHHCTPATUBHOMN
IpOLIEAYphl SBISETCA BBbIJaYa WM HAMpaBiCHHE 3asBUTENIO (TIPEICTABUTEIIO
3asiBUTENSI) CIpPaBKH, KOIMWHW, BBIMMCKA M3 AapXUBHBIX JOKYMEHTOB WU
MOTHBUPOBAHHOI'O OTKa3a.

CopepxaHue aJIMUHUCTPATUBHOM NPOLEAYpHl MO MPUHATHIO PELICHUS O
IPEIOCTABICHUU YCIYTH, BKIIOYAeT B ceOsl Clenyrolue aJAMHHUCTPATHUBHbBIC
JICUCTBUSL:

HaYaJIbHUK TEPPUTOPUATBHOIO OTJIENa 10 paboTe ¢ HACeJIIEHUEM OTIpeAeIsieT
IPaBOMEPHOCTh MPENOCTaBICHUs (OTKa3a B TPEIOCTABICHUH) MYHHUIIUTIATBHON
yciyrd. Eclii  TONTOTOBJIEHHBIE TPOEKTHI JOKYMEHTOB HE COOTBETCTBYIOT
3aKOHO/IATEIbCTBY, TPEOOBAHUSAM HACTOSIIETO aJIMUHUCTPATUBHOTO PETJIaMEHTA,
BO3BpAIllaeT MX CIEHUAINCTy, OTBETCTBEHHOMY 3a MPOBEPKY, ISl IPUBEACHUS B
COOTBETCTBHE C TaKMMU TPEOOBAHUSAMHU C YKa3aHUEM IpUUMHBI Bo3Bpata. [locie
IPUBEICHUS [POEKTOB JOKYMEHTOB B COOTBETCTBUE C  TpeOOBaHUAMU
3aKOHO/IAaTEIbCTBA, TPEOOBAHMSIMHU HACTOSILIETO aAMHUHUCTPATUBHOTO PErjaMeHTa,



yKa3aHHbIC MPOEKThl JOKYMEHTOB IMOBTOPHO HAIpPaBISAIOTCA JJIs PACCMOTPEHUS
HAaYaJIPHUKY TEPPUTOPHUATILHOTO OT/ENA MO PaboTe C HAaCEICHUEM;

HaYaJIbHUK TEPPUTOPUATLHOTO OTAENa M0 paboTe ¢ HACEICHHEM BHU3UPYET
MOATOTOBJICHHBIC TTPOCKTHI IOKYMEHTOB U MEPEAACT 3aBU3UPOBAHHBIC JOKYMEHTHI
CIEIUAIIMCTY, OTBETCTBEHHOMY 3a MPOBEPKY.

AJIMUHUCTpaTUBHASA TPOLEIypa BBIMOJIHACTCS JOJDKHOCTHBIM — JIMIIOM
VYrpaBieHus: OTBETCTBEHHBIM 32 MPEIOCTABICHUE MYHUITUTIAIBHONU YCITyTH.

KpurepusiMu n0pUHATHS pelIEHUsS O TMPEAOCTABICHUHA MYHHUIMIAIbHON
yCIIyTH, MO0 00 OTKa3e B MPENOCTaBICHUU MYHUIUNATBHOU YCIYTH SIBIISIOTCS
OCHOBaHUs, yKa3aHHbIE B myHKTax 2.6.1., 2.6.3., 2.7.1., 2.8.1., 2.8.2., 2.9.1., 2.9.2.
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

MakcuMallbHBIM ~ CPOK  TMPUHSATUS ~ pEHIeHUs O  IPEAOCTaBICHUU
MYHULIMNAIBHON yciayru MO0 00 OTKaze B MPENOCTABICHUU MYHUIUIATBLHON
yciayru He Oosiee 4 pabounx JHEH.

Pe3ynpTaToM aIMUHHUCTPATUBHON MPOLIEAYPHI SBIAETCS TMOJANKHCAHUE
pe3ysibTata  MPEJOCTABICHUS ~ MYHHUIIUMINIAIBHOM  YCIYTM  HadaJlbHUKOM
TEPPUTOPUAIHLHOTO OTJIEJIa [0 PaboTe C HACCIICHUEM.

Cnocobamu  Qukcauud pe3yibTaTa BbBIIOJIHEHHUS aJIMHHHCTPATUBHOU
MPOLEAYPHI ABISETCA MNPHUHATOE PEUIEHUE O MPENOCTABICHUU MYHHIIMIAIbHON
YCIIYTH WK YBEJOMIIEHHE 00 OTKa3e.

KoHTponps ucnojiHeHHs aJIMHUHUCTPATUBHOW NPOLIEAYphl IMPOBEPKA MpaBa
3asIBUTEINS U IPUHSITHE PEIICHHS O MPEJO0CTABICHUA MyHUITUTIATBHON YCITyTH, JIMOO
o0 oOTKaze B TPEAOCTAaBICHWM MYHUIIMIIAIBHON YCIYrd B  YIpaBICHUU
OCYILECTBIISIET AOJIKHOCTHOE JIMIO Y IPABJICHUS.

3.2.5. Belgaua (HampaBlieHHE) 3asBUTENIO0 pe3yjbTaTa MpPeIoCTaBICHUS
MYHULIMIATBHON YCITyTH

OcHoBaHueM [Jii Hayvajla QJMUHUCTPATUBHOM MPOLIEAYPHl  SIBISCTCS
MOCTYIUICHUE CIIEHUATIUCTY, CIAEAYIOIUX TOKYMEHTOBR:

3asiBJIeHHE O BblJjaue CIIPABKH, KOMIUH, BBITUCKU U3 APXUBHBIX IOKYMEHTOB;

JIOKyMEHT, yJ0CTOBEPSIONINMN JINYHOCTD;

Konust mokyMeHTa, yJ10CTOBEPAIONIETO MpaBa (MOJTHOMOYHS ) MPeICTaBUTENS
(bU3UYECKOro JINIIA, €CIIH C 3asBICHUEM OoOpaIiaeTcs MpeCTaBUTEIhb 3assBUTEIS;

K 3asBneHuto o moATBEpKIEHUU TPYAOBOTO CTaka M pa3Mepa 3apaboTHOM
IJIaThI MPEIOCTABIISIETCS. KOMHS TPYIOBOM KHUKKH.

ConeprxaHue aIMUHUCTPATUBHOM MPOIIETyPhl BKIFOYAET B CE0s CISAYIONINE
aAMUHUCTPATUBHBIE ICUCTBUS:

npuoOmieHue 1 3K3eMIuisipa CHOpaBKH, KOMWHU, BBIMUCKH W3 apPXHBHBIX
JIOKYMEHTOB (perieHus: 00 0TKa3e B MPEIOCTABIICHUH CIIPABKHU, KOTIUH, BBIITUCKHU U3
apXUBHBIX JIOKYMEHTOB, YyBEJIOMJICHUS O TPUHITOM pEIIeHuH 00 OTKa3e B
MPEA0CTaBACHUHA MYHUIIMTIATBLHON YCIIYTH) B JIMYHOE JIEI0 3asIBUTEIIS;

BbIJIa4a 3asBUTEINIO (MM HAlpaBJeHHUE CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUH)
1 sK3eMIuIsApa CrpaBKu, KOMKUH, BEITUCKHU U3 apXUBHBIX IOKYMEHTOB (pelieHus 00
OTKa3e B MPEIOCTaBICHUM CIPABKU, KOMHUH, BHIMUCKU U3 apXUBHBIX JTOKYMEHTOB,
YBEIOMJICHHSI O TIPUHATOM PelIeHrH 00 0TKa3e B MPEA0CTABICHUHA MYHHUITUTIATBHON



yCIIyTH) B TeueHue 1 paboyero IHs cO JHS MOMYYCHHs JTOKYMEHTOB C BHECEHHUEM
PErMCTPAalMOHHON 3allMCU B JKypHaJ PETUCTPAlUA HUCXOIAIIHUX JOKYMEHTOB.
3asBUTENb PACIIHCHIBAECTCS B )KypPHAJIE;

IIPOCTABJICHUE OTMETKHA O BBINOJHEHUHM AJMUHUCTPATUBHOW NIPOLIENYPHI B
CoOJl « AEJIO»;

nepenada JUMYHOIO JIeja 3asBUTENSl CHELUAIUCTY, OTBETCTBEHHOMY 32
XpaHEHHE JIMYHBIX JIE]I, IS TOCIEYIOIEN €r0 PETUCTPAlu U IIEpelaud B apXHUB.

AIMUHHCTpaTUBHAs INPOLEAYypa IPENOCTABICHUS MYHULUIIAIBHON YCIyTH
3aBeplUIacTCA BbIJAYEH 3asABUTENIO (MM HAIPABICHUEM 3asBUTENIO CIIOCOOOM,
YKa3aHHBIM B 3asBJICHUM) PE3yJIbTaTa PEAOCTaBICHNUS MyHUIIUIIAIIBHON YCIIyTH.

B ciydae ecnu 3asiBUTEINb HE AIBWICS B Y IIPaBJICHUE, TEPPUTOPUAIIBHBIN OTIEI
no paboTe C HaceJIeHWEM 3a IMOJIYyYEeHUEM pe3yibTaTa MpeloCTaBICHUS
MYHULMNAIBHON YCIIYyTH, TOTOBUT YBEAOMIICHHUE 3asIBUTEIIO O MIPUHITOM PEIICHUN
O TMPEIOCTABICHUM MYHULHUNAIBHOW YCIYIM M NEPEAAcT €ro Ha MOIIHKCH
HAaYaJIbHUKY TEPPUTOPHAIIBHOIO OTJEda MO padoTe C HACEJICHUEM B TE€YEHHE 2
paboyux JTHEN MOCIe UCTEYEHUS CPOKa MPEIOCTABICHHUS MYHHUIIMIIAIBHON YCIIyTH.

HavyanpHuK TeppUTOpHAIBHOrO OTHaeNa Mo paboTe ¢ HaceleHueM B -
JHEBHBIM CPOK ITOANMCBHIBAET YKAa3aHHOE YBEIOMJIEHME W MEPENAET €ro
CIIELIUAIIUCTY, OTBETCTBEHHOMY 3a JIE€JIOIPOU3BOCTBO.

Crnenranuct, OTBETCTBEHHBIN 3a 1€JIONPOU3BOJICTBO:

PErUCTPUPYET IMOANMCAHHOE HAYAJIBHUKOM TEPPUTOPUAIBHOIO OTAENa I10
paboTe ¢ HaceleHUEM YBEIOMJIEHHE O MPUHSATOM PEIIEHUH M HAIpPaBISET €ro
3agBUTENI0O B CPOK He Oonee 1 OHSA cO AHS TMOCTYIUIEHUS YBEIOMJIEHHS Ha
perucTpanuio;

IIPOCTABIIIET OTMETKY O BBINOJHEHUM AaIMHUHHMCTPATUBHOM INPOLEAYPHI B
CO1 «AEJIO».

3.3 BapuaHThl NpenoCTaBIeHUS MYHHULMNAIbHOM YCIYTH, BKJIKOYAIOIIHE
MOPSAOK IPENOCTABICHUS YKa3aHHON YCIIYTH OTAEJIBHBIM KaTErOPUSIM 3asiBUTEIICH,
OOBEAMHEHHBIX OOIIMMHU MPU3HAKAMHU, B TOM YHUCJIE€ B OTHOILICHHM pe3yibTaTa
MYHUIMOAIBHOW YCIyI'M, 3a TMOJYyYEHUEM KOTOPOrO0 OHHM OOpaTUIIUCh, HE
MIPEAYCMOTPEHBL.

IV. ®opMbI KOHTPOJIS 32 UCITIOJTHEHUEM
aIMUHUCTPATUBHOI'O PETJIAMEHTA

4.1. Tekymuii KOHTPOIb 3a:

MOJIHOTOM, JOCTYITHOCTBIO M Kauy€CTBOM MPEAOCTABIICHUS MYHULHUIAIbHON
YCIAYTA OCYIIECTBISIETCS HAYJIbHUKOM  YTIpaBJieHHs, JUOO JIMIIOM, €ro
3aMEIIAOIINM;

COOJIFOZICHUEM  TOCJIEAOBATEILHOCTH  AIMUHHUCTPATUBHBIX  JICUCTBUH,
ONPENICIICHHBIX  AJMUHUCTPATUBHBIMU  MPOLEAYPAMH 10  MPEAOCTABICHUIO
MYHULMIIAIBHOW YCIYyTH, CPOKAMU PACCMOTPEHUS TOKYMEHTOB OCYILECTBIISACTCS
HayaJbHUKOM YTIpaBJICHHS MTOCTOSHHO MyTEM MPOBEJACHUS MPOBEPOK COOIIOACHUS
M HWCHOJHEHUS JOJDKHOCTHBIMH JIMIAMH YIIPABJIECHUS, HOPEAOCTABISIIOIINMUA



MYHULUNAIBHYIO YCIYTY, TOJIOXEHUM aJIMHUHUCTPATUBHOIO PErIaMEHTa, HHBIX
HOPMAaTUBHBIX IPaBOBBIX aKTOB Poccuiickon denepanuu, HOpMaTUBHBIX ITPABOBBIX
akToB (CTaBpOMOJBCKOIO Kpasi, HOPMATHBHBIX MpPaBOBbIX akToB IIpearopHoro
MYHULMIIATBHOTO OKpyra CTaBpOmnoJIbCKOro Kpas.

[lo pe3ynpTaTaM IpOBENEHHUS MPOBEPOK B CIy4dae BBISABICHUS HapyLICHUN
BUHOBHBIE JIMIA TMPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJ1aTEJILCTBOM Poccuiickon denepanuun u 3aKOHO/1aTEJILCTBOM
CTaBponoabCKOro Kpas.

4.2. Tlocnenyromuid KOHTPOJIb 33 HCIOJHEHHEM IOJIOKEHHUM HACTOSIIETO
aAMUHUACTPATUBHOTO PETJIAMEHTA OCYIIECTBISIETCA IOCPEACTBOM IPOBEICHUS
MPOBEPOK COOJIOJICHUS TIOCIEOBATEIBHOCTH aIMUHUCTPATUBHBIX JICHCTBUH,
ONpPEJEICHHBIX AAMUHUCTPATUBHBIMU NPOLEAYpPaMH, COOJIOJCHUEM CPOKOB,
IIPOBEPKH IOJHOTHI, JOCTYITHOCTH M KayeCTBA MPEJOCTABICHHUS MYHULHUIIAIbHOM
YCIIYTH, BBISIBIICHUS M YCTPAHCHUsI HAPYUICHUU TpaB 3asBUTENCH, PAaCCMOTPEHUS
NPUHATUS PELICHUHA M MOArOTOBKM OTBETOB Ha MX OOpalleHHs, COAEpIKaIlue
»KanoObl Ha penieHus, 1elcTBus (0e31eCTBUS) JOJKHOCTHBIX JIUI] Y IPaBJICHUS.

[lepnoIMYHOCTh OCYILIECTBIEHUSI MOCIEAYIOMIEr0 KOHTPOJIS COCTaBIIAET
OJIMH pa3 B TPH roja.

4.3. Jlnsg npoBeJieHus: TPOBEPKHU B aIMUHUCTPAIIUU (DOPMUPYETCS KOMUCCHSI.
Pe3ynbTaThl A€SITEIBHOCTH KOMUCCHH O(DOPMIISIIOTCS B BUJE CIIPaBKH, B KOTOPOM
OTMEYAIOTCSI BBISIBIICHHBIE HEIOCTATKM M MPEIJIOKEHUS MO HX YCTPAaHEHHIO.
CnpaBka NOANMUCHIBAETCS MpEACEaaTeeM KOMHUCCHH, CEKpeTapeM KOMHUCCHUU M
BCEMU WICHAMU KOMHCCHH, YYaCTBOBABIIMMU B IIPOBEPKE.

4.4. IlnaHoBblE TPOBEPKH OCYUIECTBIISIOTCS Ha OCHOBAaHHMH TOJOBOTO IIaHa
paboThl AIMUHHUCTPALIUH.

BHemiaHoBbIE MPOBEPKHU OCYILIECTBISIIOTCS HA OCHOBAHUM PACIOPSHKEHHMA
aaMuHUcTpauuu. [Ipu mpoBepke paccMaTpuBarOTCS BCE BOIPOCHI, CBS3AHHBIE C
MPEIOCTABICHUEM MYHHULMIAIBHON YyCIyr (KOMIUIEKCHBIE TMPOBEPKH) WITU
OT/IeJIbHBIEC BOMPOCHI (TEMATUYECKUE TIPOBEPKH ).

BHemiaHoBble  MPOBEPKM  MOJHOTHI M KadecTBa  MPEAOCTaBIICHHUS
MYHUIUTIATBHOM YCIIYTH MPOBOASATCS HA OCHOBAHUM OOpAILEHUs TPAXK/aH.

4.5. B mo0oe BpeMs ¢ MOMEHTa PErUCTpPAIlMK 3asiBICHUS U IOKYMEHTOB B
VYhpapieHuu 3adBUTEIb UMEET MPABO 3HAKOMUTHCS C JIOKYMEHTAaMU U
MaTepuaiaMH, KacalolUMUCA UX PACCMOTPEHUSI, €CJIM 3TO HE 3aTparMBaeT MpaBsa,
CBOOOJIBI M 3aKOHHBIE HHTEPECHI IPYTUX JIUI] M, €CJIM B YKa3aHHBIX JJOKYMEHTaX W
Marepuajiax He COJEPKaTCs CBEICHHUS, COCTaBIISIIOIIME TOCYJApCTBEHHYIO WIIU
WHYIO OXpaHsieMyto (heepaibHbIM 3aKOHOM TalHY.

4.6. OTBETCTBEHHOCTh OpraHa, MPEAOCTABISIOMIET0 MYHHUIIMIAIbHYIO
YCIYTy, €ro JOJDKHOCTHBIX JIMI[, MYHMIIMOAIBHBIX CIyKalluX, OpTraHU3alui,
yKa3aHHbIX B cTaThe 16 @enepanbHoro 3akoHa «O0 opranu3aluy NpeaoCTaBICHUS
rOCYJIapCTBEHHBIX U MYHULMMNAIBHBIX YCIYyT», U UX PAa0OTHUKOB 3a PEUICHUS U
nercTBust (0e3neicTBUe), NpUHUMAaeMble (OCYIIECTBIISIEMbIE) HMH B  XOJ€
MPEOCTABJIEHUS YCIIYTH.



JIOJDKHOCTHBIE JMIA YOpaBi€HUs, YYacTBYIOIIME B MPEIOCTABICHHUH
MYHULMNATBHOW YCIYTH, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a IMOJHOTY H
Ka4ueCTBO MPEOCTaBICHUSI MyHUIIUITAIBHOW YCIIyTH, 3a AeicTBUs (0e31elicTBUE) U
pelieHus, TNpuUHUMaeMble (OCYIIECTBISIEMbIE) B XOAE€  HIPEAOCTABJICHUS
MYHHUIIMIIAJIbHOW  YCIYTH, 3a COOJIOJEHHWE U  HWCIOJHEHUE MOJIOKCHHN
aJIMUHUCTPATUBHOTO perjaMeHTa M MpaBoBbIX akToB Poccuiickoii deneparum,
CraBpomnoibckoro kpas, [Ipenropnoro MyHununansHoro okpyra CTaBpomnosibCKoro
Kpasi, yCTaHABIIMBAIOIIMX TPEOOBAHUS K MTPEAOCTABICHUIO MyHUITUTIATBHONU YCITYTH.

[lepconasibHasi ~ OTBETCTBEHHOCTh  JIOJDKHOCTHBIX  JIMII  YTIPaBJICHHS,
OTBETCTBEHHBIX 32 UCIIOIHEHHE a[IMUHUCTPATUBHBIX MPOIIEAYP, 3aKPEIUISIETCS B UX
JOJKHOCTHBIX MHCTPYKIIUSIX B COOTBETCTBUU C TPEOOBAHUSAMU 3aKOHO/IaTEIbCTBA.

B cnydae BbIsIBIIEHHS HApYIIEHUA MTpaB 0OpaTUBLIMXCS 3asBUTENEH, OPSAIKA
Y CPOKOB PACCMOTPEHUS 3alPOCOB 3asBUTEIICH, yTPaThl JTOKYMEHTOB 3asABUTEIICH
BUHOBHBIE JIMI[a HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM
Poccuiickoii ®enepanuu, B TOM 4YHCIE AUCHUIUIMHAPHYIO OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJIaTEILCTBOM O MYHULIUIIAJILHOM CITy:XKOe.

4.7. I'paxxgane, KOTOPBIM NPEIOCTABIIETCS MYHHUIUIIAJIbHAS yCIIyra, AMEIOT
MPaBo Ha JII0ObIE MPETYyCMOTPEHHBIE 3aKOHOAaTEILCTBOM Poccuiickoit denepariuu
(GOpMBbI KOHTpOJIA 3a JEATENbHOCTHIO YIpaBICHUS NpPU MPEAOCTaBICHUU WM
MYHULUMIIATBHOU YCITyTH.

4.8. I'paxnmane, B ciayyae BbISBICHHS (DAaKTOB HapylIeHUs MOpsAIKa
IPENOCTABICHUS MYHHMLIMIAIBHON YCIYTM WM HEHAIJIEXKAIIEro HCIIOJIHEHHUS
aJIMUHHCTPATUBHOIO PErJIaMEeHTa BIIpaBe OOPATUTHCS C KajloOoil B OpraHel U K
JOJDKHOCTHBIM ~ JIMIAM, YKa3aHHBIM B IyHKTe 5.2. AJIMHHUCTPaTHBHOIO
perjiaMeHra.

XKanoba Moxker OBITH NpPEACTABICHA HA JIMYHOM INpHUEME, HarpaBieHa
MOYTOBBIM OTHPABICHUEM WM B DJJIEKTPOHHON (opMe C MCHOJIb30BAaHUEM
uH(pOpMaMOHHBIX pecypcoB B cetn «MutepHer», Eaunoro mnoprana,
PErMOHAIBLHOTO TIopTaia.

V. HocyneOnblii (BHECY1€OHBIN) TOPSAOK 00KaTOBAaHUS PEIICHUIN U ICHCTBUIMA
(6e3meiicTBuUsT) opraHa, MPEA0CTABIISIONIETO MyHUIIUTAIBHYIO YCIYTY, a TAKKE
JOJDKHOCTHBIX JIUIT TOTO OpraHa, a TaKKe OpraHu3aIlii Wik uX pabOTHUKOB,
npeaycMoTpeHHbIX yacThio 1.1 ctatbu denepanbHoro 3akona ot 27 utonst 2010 r.
Ne 210-®3 «O06 opranuzaruy Npe0CTaBICHHS TOCY1apCTBEHHBIX U
MYHHUITUTATBHBIX YCITYT

5.1 3asBuTenp UMeeT MpaBo Ha JocynaeOHoe (BHecyleOHOe) o0KalloBaHHE
pelieHnit W nercTBuil (0€3MeCTBUSA) aAMUHUCTPALUM, €€ JIOHKHOCTHBIX JIMII,
MYHUITUTIATBHBIX  CIIyKaIllMX,  NPHHATBIX  (OCYIIECTBIIIEMBIX) B XOJIE
MPEIOCTABICHUSI MyHUIIUTIATLHOM YCITYTH.

5.2. OcHOBaHueM Jid Hayaja MpoIeayphbl A0CyaeOHOro (BHECYAeOHOTO)
00>a7I0BaHMS SBISETCS MOCTYIUICHUE KAIOOBI 3asIBUTETIS.



XKanoba MOKeT OBITh MOJIaHa 3asIBUTEIIEM WIIN €r0 JOBEPECHHBIM JIUIIOM:

Ha UMsl TJ1aBbl OKpYra, B ClIy4ae €CIM O0XadyrTCs pEelIeHUs HadajJbHUKA
YmpasieHus, B TUCbMEHHON (opMe Ha PYCCKOM SI3bIKE Ha OyMa>KHOM HOCHTEIIE
MOYTOBBIM OTIIPABIICHUEM JTMOO B AJIEKTPOHHOM BHUJIE, & TAKXKE MTPU JINYHOM MPUEME
3asIBUTENIS WK €TO JOBEPEHHOTO JINIIA;

B YIIpaBJi€HUE, NPEIOCTABIISIONIEE MYHULIUITAIBHYIO YCIYTY, B CIy4ae €Clu
o0XanyloTcsl pelleHus | JaeuctBus (Oe3deiicTBUE) YHOpaBieHUS WIH €ro
JIOJDKHOCTHOTO JIMIIA, MYHMIIMIAIBHOTO CIIyKallero B MUChbMEHHON (opme Ha
PYCCKOM SI3bIKE€ Ha OYMa)KHOM HOCUTEJE TMOYTOBBIM OTIpPABJICHHEM JMOO B
AIIEKTPOHHOM BHJIE, & TAKXKE MPH JINYHOM ITPUEME 3asBUTEIS WM €70 JOBEPEHHOTO
UA;

B ciyuae nogauu xanoObl JOBEPEHHBIM JTUIIOM 3asIBUTEIIS IPEICTABISIOTCS:
JIOKYMEHT, YJIOCTOBEPSIONIMN €r0 JUYHOCTh, U JOKYMEHT, MTOATBEPKAAIOIINI €ro
MOJIHOMOYHSI HA OCYILECTBIICHUE IEUCTBUI OT UMEHU 3asBUTEISA, O(DOPMIICHHBIN B
COOTBETCTBHUHU C 3aKOHOJATEIHCTBOM PO.

5.3. B caydae mnomaud kanoObl JOBEPEHHBIM JIMIIOM  3asBUTENS
MPEJICTABISIOTCS: JIOKYMEHT, YJOCTOBEPSIOIIMA €ro JUYHOCTh, W JIOKYMEHT,
MOATBEPKAAIOIMINN €ro IMOJTHOMOYMSA Ha OCYUIECTBJICHUE NEUCTBUU OT HWMEHU
3asiBUTENS, OPOPMIICHHBIM B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit

denepanum.
5.4. Kanoba B DJIEKTPOHHOM BHJE MOXKET OBITh TOJIaHA 3asBUTEICM B
CTPYKTYpPHOE MoJipa3icicHue aIMUHUCTpPALIVH, MPEIOCTABJISAIONICE

rOCyJJapCTBEHHYIO0 WJIM MYHHUIMNAIbHYIO YCIYTy, HOCPEICTBOM HCIOJIb30BAHUS
opUIMANTBHOTO  caiiTa  CTPYKTYpHOTO  TOJpa3feieHUs  aIMUHUCTPAIIUH,
MPEAOCTABISIONIETO TOCYAAPCTBEHHYIO WM MYHUIMIAIBHYIO YCIyry, B CETHU
«HTepHEeT:!

Ha UMs TJIaBbl OKpYyTa MOCPEJACTBOM HCIOJIb30BaHMs pasjaena «uTepHer -
npueMHas» oduiuanbHOro caiTta okpyra B cetu «MHTepHeT™ (WWW.pmOosk.ru),
DJICKTPOHHOM MOYTHI aIMHUHHACTparuK - admin@pmosk.ru;

B VYIpaBlieHME TMOCPEJICTBOM HCMOJb30BAHUS DJCKTPOHHOW TOYTHI —
territory@updtpmo.ru

XKanoba B 37eKTPOHHOM BH/I€ MOKET OBITh MO[aHa 3asBUTEIIEM MTOCPEACTBOM
WCIIOJIB30BaHUS  (peiepaabHON TOCYAapCTBEHHOW WH(POPMAIIMOHHON CHUCTEMBI
«EmuHbIi mopTan rocy1apCTBEHHBIX U MYHUIIUMIAIBHBIX YCIYT ((QYHKINN)» (1anee
- Enumeiii  mopranm);  rocymapcTBEHHOW — WH(MOPMAIIMOHHOW  CHUCTEMBI
CraBpononbckoro kpas «llopranm rocygapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT
(pyHKIIHIT), TPETOCTABISIEMBIX (UCTIOTHSIEMBIX ) OpPraHaMH UCTIOTTHUTEIHLHOM BIACTH
CTaBponoJibCKOTO Kpasi U OpraHaMi MECTHOTO CaMOYIIPABJICHUSI MYHUITUIIATIbHBIX
obOpazoBanuii CTaBpONOJILCKOTO Kpash» (J1ajiee - peruoHaIbHBIN mopTal).

Kamoba B 2JIGKTPOHHOM BHJE TaKXKe MOXET OBbITh IOJaHa 3asBUTEIEM
MOCPEACTBOM  HCIOJB30BaHUS  mopTajia  (eaepalibHOM  rocyaapCTBEHHOU
WHOOPMAIMOHHOW  CHUCTEMbI,  OOECMEeUYMBaIOIIEed  Mpolecc  JI0CYneOHOTO
(BHECY1€OHOTO) 00KaTOBaHUS PEIICHUH U AeHCTBHM (0€3/1eHiCTBUS ), COBEPIIICHHBIX
IpU TPEAOCTABICHUU TOCYJapCTBEHHBIX W MYHHIIMNAIBHBIX YCIYyT OpraHamu,
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IPEIOCTABISAIONIMMU  TOCYJApCTBEHHbIE W  MYHUIMOAJIbHBIE  YCIYyTH, WX
JOJKHOCTHBIMU JIULIAMH, TOCYAAPCTBEHHBIMA U MYHUIIUIAIBHBIMH CITYXKallliMH,
(mamee - cuctema 10Cy1eOHOTO 00XKATOBAHMS).

5.5. B cnyuae ecnu xano0a nojgaHa 3asBUTEJIEM WIH €0 JOBEPEHHBIM JINLIOM
B CTPYKTypHOE TIOJpa3fefiecHue aJMHUHUCTPALUU, JODKHOCTHOMY JIMILY, B
KOMIIETEHIIMIO KOTOPBIX HE BXOJUT €€ PacCMOTPEHHE, NaHHOE CTPYKTYpHOE
noJipa3esieHue aJIMUHUCTPALINH, JOJKHOCTHOE JIMLO B T€UeHHE 3 pabouux JHEH
CO JIHS €€ perucTpaluy HamnpapisioT XKalo0y B CTPYKTYpHOE MOJpa3feiieHUE
aJIMAHUCTPALIMH, TOJDKHOCTHOMY JIMIY, YIIOJJTHOMOUYEHHOMY Ha €€ paCCMOTPEHUE, U
OJTHOBPEMEHHO B IHCBMEHHOM (¢opMe HH(GOPMUPYIOT 3asBUTENS WIH €rO0
YHOJIHOMOYEHHOTO MPEACTABUTENS O IEPEHANIPABICHUHN €T0 KaJl00BbI.

[Ipu 3TOM CpPOK paccMOTpPEHHU >KATOObl UCUUCISAETCS CO THS PEruCTPALNH
KaJI0OBI B CTPYKTYPHOM TOJIpa3eieHU aIMUHUCTPALIMH, YIIOJITHOMOYECHHOM Ha €e
paccMOTpeHHe, B ammapaTe agMUHUCTpAIlMU, B Clydyae OO0KaJOBaHHS PEIICHUS
PYKOBOAMTENS CTPYKTYPHOTO TOAPA3ICICHNUS aIMUHUCTPAIUH.

5.6. Kanoba nomkHa coaepxKath:

HAaUMEHOBAHHME CTPYKTYpPHOTO TMOJpa3felieHus] aJIMUHUCTpalnH, (paMuuio,
UMSs1, OTYECTBO (IIPU HAJMYWH) U TOJDKHOCTD JOJHKHOCTHOTO JIUIA, PaMIIIHIO, UMS,
OTYECTBO (IIPM HAIWYUMU) M JODKHOCTh MYHMIMIIAJBHOTO  CIIY’Kallero,
3aMeUIAloNINX JOKHOCTh B CTPYKTYPHOM HOJpa3fesieHud aJMUHUCTPALIUU, €TO0
pyKOBOIUTENS U (WJK) paOOTHHUKA, peIIeHUs U JAeUcTBuUs (0e31eiCTBUE) KOTOPBIX

00XKaTyHOTCS;
damMmmo, UMs, 0TYeCTBO (IIPH HAIMYUH), CBEIACHHUS O MECTE JKUTEIhCTBA
3asgBUTENS - (PU3NYECKOro JMIa JIM00 HaWMEHOBAHHWE, CBEICHUS O MeCTe

HaXOXXJICHUSl 3asBUTENI - IOPUJIUUECKOrO JIMIA, a TaKXke HoMmep (HoMepa)
KOHTaKTHOTO TenedoHa, ajapec (ampeca) SAEKTPOHHOM MOYTHI (MPU HATUYUHU) U
MOYTOBBIN aJpec, MO0 KOTOPbIM JOJKEH OBbITh HAmpaBJIeH OTBET 3asBUTENIO (3a
UCKIIFOUEHHUEM Ccllydasl, Korja jkajoda mojaercs crnocoOoM, MpelyCMOTPEHHBIM
MYHKTOM 5.4. AAMUHUCTPATUBHOTO PETJIAMEHTA);

cBellcHUST 00 OOXalyeMbIX PpEIICHUSX ¢ JeUCTBUAX (0e3necTBrn)
CTPYKTYPHOTO TMOApA3ACIeHUs aJAMUHUCTPAlMM W €ro JOJDKHOCTHOTO JIMIIA,
MYHULMNAIBHOTO CIYKAIllEeTo;

JOBOJIbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEb HE COIJIACEH C PEUIEHUEM U
nerictBueM (6e37eiCTBHEM) CTPYKTYPHOTO TOApPA3IeTIeHUs aIMUHUCTPAIIMHA U €TO
JIOJDKHOCTHOTO JIUIA, MYHHIIMIAIBHOTO CIIYXKallero. 3asBUTEIEM MOTYT OBITh
MPEACTABICHbI JOKYMEHTHI (ITPU HAJTWYUK), TOATBEPKAAIOIINE TOBOAbI 3asIBUTEIIS,
100 WX KOTIHH.

5.7. Kanoba, noctynusiuas Ha UMsl TJIaBbl OKpYra, B MMCbMEHHOU (popme Ha
OyMa)KHOM HOCHTEJIC MOMJICKUT pPErucTpaluu B ammapare aJIMUHUCTPAUU B
TEYEHUE OJTHOTO padOYero JHs CO AHS €€ MOCTYIUICHHUS.

XKanoba, moctynuBias B CTPYKTYpHOE MOJpa3/IeJIeHUE aJMUHUCTPAIUH, B
NUCbMEHHOM (popMe Ha OyMa)KHOM HOCHTENE MOJICKUT PErucTpallid B TEUCHHUE
OJIHOTO pabouero AHA cOo JHA ee nocTymieHusa. JKanobe mpucBauBaeTcs
pPETrUCTPALIMOHHBIA HOMEP B JKypHaje yueTra Xajlod Ha peleHus U JeHCTBUs



(Oe3meiicTBUE)  CTPYKTYpPHOTO  TMOAPA3ACICHUS  aIMUHUCTpPAIMd H  €Tr0
JOJDKHOCTHOTO JIMIA, MYHUIIMIAIBHOTO CIIyXkamiero (gaiee - xkypHan). @opma u
NOPSIAOK BENECHUS JKypHAJIA OIPENEAIOTCS CTPYKTYPHBIM NOAPA3AEICHUEM
aAMUHHCTPALIVH.

5.8. Ilpu nopauve xajoObl B 3JIEKTPOHHOM BHJIE TOKYMEHTBI, YKa3aHHbIE B
ab3ale mecroM IyHKTa 5.2. AJIMUHUCTPAaTUBHOTO pErjaMeHTa, MOTYT OBbITh
OpeJCTaBlIeHbl B (OpME DJIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBUM C
nocraHoBiaeHueM IIpaButensctBa Poccuiickoit ®@enepamun «O  mopsiake
o(opmIleHUs U IPECTABICHUS 3asBJICHUI U UHBIX IOKyMEHTOB, HEOOXOIUMBIX JIJIsI
IPEIOCTABIICHUS] TOCYIapCTBEHHBIX M (MJIM) MYHUUMIAIbHBIX YCIYr, B (opme
AJIEKTPOHHBIX JTOKYMEHTOBY.

5.9. Tlopsaiok perucTpalyu kajiod, HaMpaBJICHHBIX B AJICKTPOHHOM BHUJE HA
opuManbHbIA CalT aAMUHUCTpauuu B cetu «VMHTepHeT», omnpenensercs
anrapaToM aIMUHHACTPALVH.

Peructpanus xano0, HanmpaBJ€HHBIX B D3JIEKTPOHHOM BHJE, Ha aJpec
DIEKTPOHHOM  IOYTBI  CTPYKTYpPHOTO  TOAPA3ACIECHUS  aJIMHUHUCTpPaLUU
OCYUIECTBJISIETCS. B MOPSAIKE, MPEAYCMOTPEHHOM ab3aleM BTOpPbIM MyHKTa 5.7.
aAMUHHACTPATUBHOTO PETVIAMEHTA.

Peructpamuss  xajno0, HampaBIE€HHBIX B  JJEKTPOHHOM  BHUAE C
UCIIOIb30BaHueM EQMHOTO mopraina, OCylIeCTBIAECTCS B IOPSAKE, ONPEIEICHHOM
IIpaBurenscTBOM Poccuiickoit @enepannu.

Peructpamust  xajno0, HampaBJ€HHbIX B  JJEKTPOHHOM  BHUAE C
UCIIOJB30BAaHUEM  PErMOHAJIBHOIO  IOpTaja, OCYLIECTBIAETCS  ONEPaTOPOM
pPEerMOHAJILHOTO  IOpTaja B IIOpsAAKE, YyCTaHOBIEHHOM [IpaBurenbcTBOM
CTaBponoabCKOro Kpas.

5.10. 3asgBUTENL MOXKET OOPATUTHCS C KAIOOOW B TOM YHUCIE B CIEAYIOIIUX
ClIy4asx:

Hapyll€HUe  CpOKa  pEerucTpaldd  3ampoca O  IPEAOCTABICHUU
rOCy/IapCTBEHHONW WJIM MYHMIIMIAJIBHOW YCIyTH, YKa3aHHOTO B TyHKTe 2.13.
HACTOAIIETr0 AIMUHHACTPATUBHOTO PETJIAMEHTA;

TpeOOBaHME TMPEACTABICHUS 3asgBUTEIEM JTOKYMEHTOB WJIM HHPOpMaluu
100 OCYIIECTBICHUS ACUCTBUM, TPEICTABICHUE WU OCYIIECTBICHHE KOTOPHIX HE
MPEyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickon denepauuu,
HOPMATHBHBIMH IPaBOBBIMM akTamMu CTaBpOIOIBCKOIO Kpasi, HOPMAaTHUBHBIMHU
npaBOBbIMM akTamu lIpenropHoro MyHuIHMnaabHOro okpyra CrTaBponoJibCKOTo
Kpas JUIsl IPEJOCTaBICHUS MyHHUIIMIIAIBHON YCIIyTH;

OTKa3 B INPHUEME ITOKYMEHTOB, MPEACTABICHUE KOTOPBIX MPELYCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickon dPenepaunu, HOpMaTUBHBIMU
MPaBOBBIMM aKkTaMH CTaBpOIOIBCKOTO Kpas, HOPMAaTUBHBIMHU MPABOBBIMU aKTaMU
[Ipearopaoro  MyHuUuMnaibHOro  okpyra  CraBpOINOJIBCKOTO  Kpas s
MPEAOCTABIEHNS MYHUIUIIAJBHON YCIIYTH;

TpeOOBaHUE BHECEHMs 3asBUTENIEM IPH MNPEJOCTABICHUM MYHULUIAIbHOM
YCIYIM IIIaThl, HE IPELYyCMOTPEHHOM HOPMATUBHBIMU IIPABOBBIMU AKTaMH
Poccuiickoii denepanuu, HOPMAaTUBHBIMU MTPaBOBBIMU akTaMu CTaBpOIIOJIBCKOIO
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Kpasi, HOpMAaTUBHBIMH NPAaBOBBIMU akTamu IIperopHoro MyHMIMnaibsHOro OKpyra
CTtaBponoJIbCKOro Kpasi;

OTKa3 CTPYKTYPHOTO NOJAPA3ACICHUS aJMUHUCTPALNH, MIPENOCTABISAIOIETO
MYHULMNAIBHYK) YCIyTy, M €ro JOJDKHOCTHOIO JMIA, MYHHIIMIAIBHOTO
CIIY’Kalllero, MPEIOCTABILIOMIEr0 MYHUIUIIAJBHYIO YCIyTy, B HCIPABICHUU
JIOTIYIIEHHBIX UMM ONIEYaTOK U OIIMOOK B BBIIAHHBIX B PE3YJIbTATE MIPEIOCTABICHUS
MYHMIIMIIAJbHOW YCIYIM JAOKYMEHTax JIMOO HapyllleHHWE YCTaHOBJIEHHOI'O CpOKa
TaKUX WCIIPaBJICHUN;

HapylLIEHUE CpPOKa WIM NOpsAJIKA BBLIAYM JOKYMEHTOB IO pe3yJbTaTaM
IIPEIOCTABIICHUS MyHUIIMIIAIbHOW YCIIYTH;

OPUOCTAHOBJIEHUE TNPEIOCTABICHUS MYHUIUNAIBHOW  YCIYyrH, €CIIU
OCHOBAHMSI MPUOCTAHOBJIEHUS HE NPEITyCMOTPEHBbI (eAepaIbHBIMU 3aKOHAMH H
IPUHATHIMA B COOTBETCTBUU C HUMU MHBIMH HOPMATHUBHBIMU MPABOBBIMH aKTaMHU
Poccniickont denepanyiv, HOPMAaTUBHBIMU MPABOBBIMU aKTaMH (CTaBpONOJIBCKOTO
Kpasi, HOpMaTUBHBIMH MPAaBOBBIMU akTamu IIpearopHoro MyHMIMnaibsHOroO OKpyra
CTaBpOonoJsIbCKOTO Kpas;

TpeOOBaHWE Yy 3asgBUTENS] NPU NPEIOCTABICHUM MYHULHUIAIBHON YCIyTH
JIOKYMEHTOB WJIM UH(OpMALMU, OTCYTCTBUE U (WIJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJIUCh IIPU MEPBOHAYAIBLHOM OTKa3€ B IMpUEME JIOKyMEHTOB, HEOOXOIMMBIX
JUI  TIPEAOCTaBICHHUS MYHULUNAIbHON YCIyrd, JuOO B MPEeAoCTaBICHUU
MyHULMIAIBHOM  yCIIyI'M, 3a HCKJIIOYEHUEM CIIy4aeB, IPELYyCMOTPEHHBIX
HOJIITYHKTaMH a, O, B, T MyHKTA 2.7. HACTOSAIIETr0 AJMUHUCTPATUBHOTO PETJIaMEHTa.

5.11. XKanoba paccmaTtpuBaeTcs:

I'maBoii OKpyra wiM 1O €ro MOPYYEHHIO HHBIM YIOJHOMOYEHHBIM WM
JIOJKHOCTHBIM JIMLIOM B ClIy4ae, IpelyCMOTPEHHOM a03aleM TpeTbUM IMyHKTa 5.2.
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

CTPYKTYpPHBIM MOAPA3AEIEHUEM aIMUHHACTPALIHT B ciyyae,
NpPEeayCMOTPEHHOM a03aleM YeTBEpThIM MyHKTa 5.2. AJIMHUHHUCTPATUBHOIO
perilaMeHTa.

5.12. B cnydae yCTaHOBIIEHHsI B XOJI€ WM IO pe3yJibTaTaM PacCMOTPEHHMS
*Kano0bl TMPU3HAKOB COCTaBa AJMHUHHUCTPATUBHOIO IPABOHAPYILIEHUS WJIU
IPECTYIUIEHUSI JOJHKHOCTHOE JIMIIO, YIOJTHOMOYEHHOE Ha PacCMOTPEHHUE KajoO,
HE3aMEJIMTEIbHO HAIpPaBIse€T COOTBETCTBYIOIIME MaTepHallbl B  OPraHbI
MPOKYpaTyphl.

5.13. CtpykTypHOE To/ipasiefieHue aIMUHUCTPAIIMHA 00CCTICUNBACT:

OCHAI[CHHE MECT MpHeMa Xajlo0 CTYIbsIMH, KPECENbHbIMH CEKLIUAMU U
CTOJIAaMH (CTOMKaMH);

UH(QOPMUPOBAHHUE 3asgBUTENEH O TMOpsAKE O0XKaJIOBaHUS PEIICHUH U
nercTBuil (0€31eUCTBUS) CTPYKTYPHOTO TOApA3CiCHUs aIMUHUCTPAIUU U €ro
JOJKHOCTHBIX JIMLI, MyHUIUMNIATBHBIX CITyXaIIUX MOCPEICTBOM pa3MEIleHUs TaKOn
uH(pOpMAIMU Ha CTeHIaX B MECTAX MPEAOCTABIICHUS MyHUIIUNIAIbHBIX YCIIYT, HA €r0
ouimanbHoM caiite B cetu «HTepHer», Ha EnuHOM mopTane u peruoHajibHOM
noprarne;



KOHCYJIbTUPOBAHHUE 3asBUTENEH O TMOpSAKE OOXKaJlOBaHUS pEUICHUH H
neiicTBuil (6e3AeMCTBUSI) CTPYKTYPHOTO MOApAa3AeiICHUs] aIMUHUCTPALUU U €ro
JOJKHOCTHBIX JIMIl, MYHUIIMIAIbHBIX CIYyXXKallMX, B TOM 4YHCIE MO Tenedony,
AIIEKTPOHHOM NIOYTE, IIPY JTUYHOM IIPUEME;

5.14.  JKamoba, mocrtynuBmas B  CTPYKTYpHOE  MOJApa3JEICHUE
aAMUHUCTPALINM, TOJIEKUT PACCMOTPEHUIO TOHKHOCTHBIM JIMIIOM, HAJICIICHHBIM
MOJIHOMOYMSIMU 10 PACCMOTPEHHUIO Kano0, B TeueHue 15 pabounx aHei co AHs ee
perucTpanuu, a B ciiydae 00KaJOBaHMSI OTKa3a CTPYKTYPHOTO MOJApa3ieleHus
aAMUHHUCTPALIMH, €0 JOJPKHOCTHOTO JIMIA, MyHULIMAIBHOTO CIIYKAIIErO B IPUEME
JIOKYMEHTOB y 3asiBUTEJISI JIMOO B UCIPABJIICHUH JIOMYIICHHBIX OMEYAaTOK U OIHUOOK
WIM B clydae oOOXaJIOBaHUS HApyIIEHUS YCTAHOBJIEHHOTO CpOKa TaKHUX
WCIIPABJICHUH - B T€UCHUE 5 paboUuX THEU CO JTHS €€ PEerucTpaluu.

ITo pe3ynbTaram paccMOTpEeHUS Kaja00bl MPUHUMAETCS OHO U3 CIIECIYIOIINX
pEeLIeHUN:

YAOBJIETBOpSIETCS ’kajno0a, B TOM 4YHCiIE€ B (opMe OTMEHbI HPHUHSITOrO
peleHns, UCHOPaBIEHUs  JOMYILIECHHBIX  CTPYKTYPHBIM  IOAPA3IAECICHUEM
aJIMUHUCTPALIMK OTIEYAaTOK U OIMOOK B BBIJAHHBIX B PE3YJbTaTE MPEIOCTABICHHUS
MYHULIUNAIBHON YCIyTM JTOKYMEHTAX, BO3BpATa 3asABUTENI0 JECHEKHBIX CPENCTB,
B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHM IPAaBOBBIMH aKTaAMH
Poccuiickoit denepanuy, HOPMATUBHBIMU IIPAaBOBBIMHU akTaMu (CTaBpOIIOJIBCKOTO
Kpasi, HOPMAaTHUBHBIMU MPAaBOBBIMU akTamu [IperopHOro MyHHUIIMIIATBHOTO OKpyTa
CTaBpoIOIbCKOTO Kpas, a TAK)XKE B MHBIX (opMax;

OTKa3bIBa€TCS B yAOBIETBOPEHUH JKATOObI:

He nosnHee aus, clienyrowiero 3a JHEM IPUHATHA PEIICHUS, 3asiBUTEII0 B
MUCbMEHHOM ¢dopMe U TIO >KEJaHWIO 3asBUTENs B DJIEKTPOHHOU (dopme
HaIpaBJIsIeTCs MOTUBUPOBAHHBIA OTBET O PE3YJIbTaTaX PACCMOTPEHHUS KaJIOOBI.

[Ipu YAOBJIETBOPEHUH K00l CTPYKTYPHOE NOAPA3AEITIEHUE
aJIMUHUCTPALIMK IPUHUMAET UCUYEPIIBIBAIOIINE MEPHI 110 YCTPAHEHUIO BBISIBIEHHBIX
HapylIeHUH, B TOM YHCIIE IO BBIJAYE 3aABUTEII0 PE3yJIbTaTaA MYHHUIUITAJIBHOU
YCIIYTH, B T€UeHHUE 5 paboumX JHEW CO JHS MPUHATUSA TAKOTO PEIICHHUs, €CJIU UHOE
HE YCTaHOBJIEHO 3aKOHOJATECJILCTBOM Poccuiickoi denepaunun u
3aKOHOJATENBCTBOM CTaBpOMOJIBCKOIO Kpas.

B cinydae mpusHaHus XKanoObl MOANEXKAIIEH YyIOBIETBOPEHHIO B OTBETE
3asBUTEIIO B MUCbMEHHOM (hopMe U TI0 JKEJTaHUIO 3asiBUTENIA B 2JICKTPOHHOM opme,
naetcst  uHbopManus O  JEHUCTBUSAX,  OCYIIECTBISIEMBIX  CTPYKTYPHBIM
NO/Ipa3/IeJICHUEM aIMUHUCTPALMH, IPEIOCTABISIOIMM MYHULUIIAJIBHYIO YCIYTy B
LENAX HE3aMENIMTENBHOIO YCTPAHEHMS BBISBICHHBIX HAapYIIECHUN NPHU OKa3aHUU
MYHULMNAIBHON YCIYTH, a TaKKe€ IPUHOCATCA W3BUHEHHS 3a JOCTAaBJICHHBIE
HEy/I00CTBa M yKa3blBaeTcsl MHGOpMALMS O JalbHEHIIMX JEHCTBUAX, KOTOpHIE
HEO0OXOMMO COBEPIIUTH 3asIBUTEINIO B LIESAX MOJIYYSHUS] MyHUIIUMIIATBHON YCITYTH.
[IucbMeHHBIE MOTHUBUPOBAHHBIA OTBET O pE3yJIbTaTax PACCMOTPEHHS KaoObl
HarpaBJIsIeTCsl TI0 ajpecy (aapecaMm) 3JIEKTPOHHOW TOUTHl (MpPH HAIWYKU) U
MOYTOBOMY aJIpecy, yKa3aHHbIM B kajo0e, He TO3Hee JHS, CIASAYIOIIETO 3a JHEM
OKOHYaHHs pACCMOTPEHHUSI JKaI00bI.



B cnydae npusHaHus xanoObl, HE MOJUIEKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asBUTEIIO B MUCbMEHHOM (hopMe U TI0 JKETaHHIO 3asIBUTEIIA B 3JICKTPOHHOM dopme,
JAI0TCS. apTyMEHTHUPOBAHHBIE Pa3bsCHEHUS O MPUYMHAX MPUHATOrO pElIEHUs, a
Takke HHPOpPMAIHUS O OPsAIKE 00KaIOBAHUS PUHSATOTO PELICHHS.

B ciyuae ecnu sxanmo6a Obi1a mogana crmocodoM, mperyCMOTPEHHBIM a03a1em
niecTb NyHKTa 5.4. HacTosIero AJMHHUCTPATUBHOIO peErilaMeHTa, OTBET O
pe3yibpTaTax pacCMOTPEHHMS KaloObl HAIMPABISETCS TOCPECTBOM HCIIOJIb30BAHUS
CUCTEMBI JIOCYIEOHOTO 00XKaTOBAHMUS.

5.15. B oTBeTe 0 pe3yabpTaTax pacCMOTPEHHUS JKaI0Obl YKa3bIBAIOTCS:

JOJKHOCTD, (DamMuIIUs, UMs, OTYECTBO (MPU HAIMYKHU) TOHKHOCTHOTO JIMIIA,
IPUHSABILETO PELIEHUE I10 Kano0e;

CBEIEHUS O CTPYKTYPHOM TMOAPA3ACICHUH AAMUHUCTPALMM U  €ro
JOJDKHOCTHOM  JIMLE, MYHHMIMIAIBHOM CIY’KallleM, PpEeLIeHUs WA JeHCTBUSA
(Oe3neiicTBUE) KOTOPBIX O0KATYIOTCS;

dbamuus, UMsi, 0TYECTBO (MPU HATMYUN ) UJTM HAUMEHOBAHUE 3asBUTEIIS;

OCHOBAHMS JJIs1 IPUHATHUS PELICHHS 1O Kanooe;

MPUHATOE pEUIEHUE MO kKanooe;

CPOKM YCTPAaHEHHUS BBIABICHHBIX HapyLIEHUH, B TOM YHCIE CpOK
MPENOCTaBIICHUsI pe3yJbTaTa MYHHUIIMIIAIBLHOM YCIyrH, B Clydae MpU3HAHUS
’ka100b1, 000CHOBAHHOM;

CBEICHMSI O CPOKE U MOPSAIKE 00KaIOBaHUS MPUHSATOTO PEIIEHUS 110 Kajto0e.

OTBeT 0 pe3yibTaTax pacCMOTPEHUS Kall00bI MOAMUCHIBAETCS:

I'maBoii OKpyra wiM 1O €ro MOPYYEHHIO HHBIM YIOJHOMOYEHHBIM WM
JOJKHOCTHBIM JIMIIOM B ClIydae, MPeayCMOTPEHHOM a03aleM TPEThbUM IMyHKTa 5.2.
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

JOJIKHOCTHBIM JIMIIOM CTPYKTYPHOTI'O MOAPAa3AeIeHUs aIMUHUCTpaLIH;

OTBeT 0 pe3yabTarax pacCMOTPEHUs] KajdoObl B JJIECKTPOHHOM BHUJIE
MOJANKUCHIBAETCS YCWJICHHOMW KBAJIM(DUIMPOBAHHONW DJIEKTPOHHOW MOANKMCHIO
JOJKHOCTHOTO JIMIIA, YTIOJTHOMOYEHHOTO Ha pacCMOTPEHHE KanoObl, BUA KOTOPOH
YCTAHOBJIEH 3aKOHOAATENLCTBOM Poccuiickoi deneparumu.

5.16. B cnyuae ecnu B kajnoOe HE yKa3zaHbl (aMuUsl 3asgBUTENS WU
MOYTOBBIN aJpec, M0 KOTOPOMY JIOJIKEH ObITh HaIllpaBJIeH OTBET, OTBET Ha KaJloOy
HE JaeTcsl.

[Ipu monmyueHum xajoObl, B KOTOPOH coJep:Karcs HELEH3ypHbIE 100
OCKOpPOUTEJIbHBIE BBIPAKEHHUS, YIpO3bl JKU3HH, 3JIOPOBBI0O M HUMYILECTBY
JOJDKHOCTHOTO JIMIA, MyHULMIIAIBHOT'O CITY’KaILEro, a TAK)KE YWICHOB €r0 CEMbH, Ha
XKayo0y He TaeTCsl OTBET MO CYIIECTBY IMOCTABJICHHBIX B HEM BOIIPOCOB U B TEUCHHE
3 paGouux AHEH CO AHS PErHCTPaLUU >KAJIOObl COOOIIAETCS 3asIBUTENIO 110 a/Ipecy
AIIEKTPOHHOM MOYTHI (IPU HAJTMYMK ) U IOYTOBOMY aJIpecy, YKa3aHHbIM B Kajio0e, 0
HEJIONMYCTUMOCTH 3JI0yNOTpeOJIeHUs PaBOM Ha oOpallleHueE.

B cnydae ecnu TeKCT *anoObl HE MOAJIAETCA MPOUYTEHUIO, OTBET Ha Kajuo0y
HE JlaeTcd, U OHA HE TMOJICKUT HANpaABIECHHUIO HAa PACCMOTPEHHE B Opra,
NPEIOCTABISAIONINN  MYHUIIMNAIBHYIO YCIYyTY, M €ro JOJDKHOCTHOMY JIMILY,
MYHULMIIATBHOMY CITy>KallleMy, O YEM B T€UYEHHE 7 JHEW CO JHS PErucTpaluu



XKaoObI COOOIIAETCS 3asIBUTEIIO, €CIIN €T0 (paMIIIKS ¥ TIOYTOBBIHN aJpec MOA1al0TCs
POYTEHHUIO.




[MPMJIOXXEHUE 1
K AIIMUHUCTPATUBHOMY PETIaMEHTY

MPEIOCTABIICHUSI MYHUITUTIAJILHON YCIYTH

«Bbmaqa CIIPaBOK, KOHPII?I, BBIIIMCOK
N3 ApXUBHBIX TOKYMCHTOB)

NHOOPMAILINA

0 MCCTOHAaXOXJICHUHN U Fpa(i)I/IKC pa6OTBI T@PpHTOpH&HBHLIX OTICIOB

VYrpasieHus 1o aeiaam TeppUTOpUui aMUHUCTPALIMH
[IpearopHoro MyHUIUNAIBEHOTO OKpyra CTaBpOMOJIbCKOTO Kpast

Ne Haunmenosanue Anpec, TenedoH, I'pacuk paboTs
/11 TEPPHUTOPHATHHOTO OTJIENNA ajZipec JICKTPOHHOM MOYTHI
1 Bekemesckuii TO cT. bekerresckas MHOHEAEILHUK - IATHULIA
ya. CoBerckas, 17 ¢ 8-30 mo 17-30,
ten. 8(87961) 6-60-64 no6. 3315 niepepsiB ¢ 13-00 mo 14-00
sn.mouta -bek.to@updtpmo.ru
2 Boprycranckuit TO cT. boprycranckas MOHENEIbHUK - MATHULA
yia. Kpacnas, 144 ¢ 8-30 mo 17-30,
ten. 8(87961) 6-60-64 n06. 3311 niepepsiB ¢ 13-00 mo 14-00
an.modra - bor.to@updtpmo.ru
3 Buncanckuit TO c. Buncanapl NOHEACILHUK - ITHUIA
yi. Jlenuna, 29 ¢ 8-30 no 17-30,
ten. 8(87961) 6-60-64 106. 3312 nepepsiB ¢ 13-00 mo 14-00
ai.moura-Vin.to@updtpmo.ru
4 Eccentykckuit TO ct. EccenTykckas MOHEAEILHUK - IATHUIIA
yi. ['arapuna, 101 ¢ 8-30 o 17-30,
ten. 8(87961) 6-60-64 no6. 3310 nepepsB ¢ 13-00 mo 14-00
a11.104Ta-€ss.to@updtpmo.ru
5 Mupuenckuit TO noc. MupHsbIit MHOHEAEJILHUK - IATHULA
yi. locceiinas, 25 ¢ 8-30 mo 17-30,
ten. 8(87961) 6-60-64 n06. 3313 nepepsiB ¢ 13-00 mo 14-00
as.ouTa-mir.to@updtpmo.ru
6 Hexunckuit TO noc. Hexunckuid, 3a HOHEAEJILHUK - IATHULA
ten. 8(87961) 6-60-64 n06. 3321 ¢ 8-30 mo 17-30,
ai1.moyTa-nej.to@updtpmo.ru nepepsis ¢ 13-00 o 14-00
7 Hogo6naromapaenckuit TO c. HoroGmaromapnaoe MOHEAETBHHUK - ISITHULA
yin. Jlenuna, 54 ¢ 8-30 no 17-30,
ten. 8(87961) 6-60-64 n06. 3324 nepepbiB ¢ 13-00 o 14-00
ai.moura-nov.to@updtpmo.ru
8 TToaxymckuit TO noc. [Toakymckuii MOHECIHLHUK - ITHUIA
yi1. Eccenrykckas, 62 ¢ 8-30 no 17-30,
tei. 8(87961) 6-60-64 no6. 3314 nepepsiB ¢ 13-00 1o 14-00
as.moyra-pod.to@updtpmo.ru
9 Ipuropoansiit TO noc. JKene3HoBoACKUH MOHEASILHUK - MATHHUIIA
yi. FOOwunetinas, 2 ¢ 8-30 mo 17-30,
tei. 8(87961) 6-60-64 no6. 3317 nepepsiB ¢ 13-00 1o 14-00
au.moyra-pri.to@updtpmo.ru
10 [Iaruropckuit TO noc. [Taruropckuit MOHEASILHUK - MATHHUIIA
yi1. KpacHoapmeticka, 9 ¢ 8-30 mo 17-30,
tei. 8(87961) 6-60-64 106. 3316 nepepsis ¢ 13-00 o 14-00
aILmoyTa-pyat.to@updtpmo.ru
11 TenpmanoBckuit TO noc. Canamep TTOHEIETBHUK - IATHUIA

yi. [Tonesas, 20

¢ 8-30 no 17-30,
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ten. 8(87961) 6-60-64 no6. 3319
an.noura-tel.to@updtpmo.ru

niepepsiB ¢ 13-00 mo 14-00

12 Cysoposckuiit TO ct. CyBOpOBCKas MTOHEAETHHHUK - ISITHALIA
yi. Coserckast, 19 ¢ 8-30 o 17-30,
ten. 8(87961) 6-60-64 m06. 3318 nepepsiB ¢ 13-00 o 14-00
au1.movra-suv.to@updtpmo.ru
13 Orokckuii TO c. JToKa MHOHEACILHUK - MATHHUIIA
yi.50 net OxTs16ps, 111a ¢ 8-30 o 17-30,
ten. 8(87961) 6-60-64 m06. 3320 nepepsiB ¢ 13-00 o 14-00
an.moura-eto.to@updtpmo.ru
14 IOuxunit TO c. IOma MOHEEIBHUK - IMITHULIA
yn. Jlyuenko, 116 ¢ 8-30 mo 17-30,
ten. 8(87961) 6-60-64 no6. 3322 niepepsiB ¢ 13-00 mo 14-00
sIL1oyTa-yuc.to@updtpmo.ru
15 Slcnononstuckuii TO noc. SIcuas ITonsiHa MHOHEAEILHUK - IATHULIA

yn. CnoptuBHas, 25
tein. 8(87961) 6-60-64 m06. 3323
s.moyTa-yas.to@updtpmo.ru

¢ 8-30 mo 17-30,
niepepsiB ¢ 13-00 mo 14-00
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[MPMJIOXXEHUE 2
K AIIMUHUCTPATUBHOMY PETIaMEHTY
MPEIOCTABIICHUSI MYHUITUTIAJILHON YCIYTH
«BpI1aua cripaBOK, KOMUM, BBIITHCOK
U3 apXUBHBIX JJOKYMEHTOBY

BJIOK-CXEMA

MpcaoCTaBJIICHUA MYHI/ILII/IHaJIBHOﬁ YCIyru

«Bbmaqa CIIPaBOK, KOHHﬁ, BBIIIMCOK M3 APpXHUBHBIX TOKYMCHTOB»

WHdopmupoBaHne U KOHCYJIBTUPOBAHHE 3asIBUTENS 110 BOIIPOCY
MPEAO0CTaBICHUS] MyHUIIUTIAIILHON YCIyTH

HpI/IeM U perucTpanusa 1OKYyMCHTOB 3a4BUTCIIA

HET

HpOBepKa IpaBa 3aaBUTCIISL U IPUHATUE PCIHICHUA O

MPEAO0CTaBICHUH MYHUIIMTIAIIBHON YCIIyTH, 100 00 aa

OTKa3e B [IPEJIOCTABJICHUH MYHUIANIILHON YCIIyTU

[ToaroToBKa MUCHMEHHOTO YBEIOMIICHHSI
00 0TKa3e B MpeJ0CTaBICHUH
MYHHIMITAIBHON YCIYTH, BbIIava
(HampaBIICHHE) €T0 3aSBUTEIIO

IloaroToBka 3asBUTEIIO BBIJAYH
CIIPABOK, KOHI/II\/‘I, BBIITUCOK M3 aPXUBHBIX
JAOKYMCHTOB

Brinaua (HanpaBiieHHE) 3asSBUTEINIO Pe3yiIbTaTa
MIPEA0CTaBIICHHS] MYHHUIIUIIAIBEHON YCIIYTH




[MPMJIOXXEHUE 3
K AIIMUHUCTPATUBHOMY PETIaMEHTY
MPEIOCTABIICHUSI MYHUITUTIAJILHON YCIYTH
«BpI1aua cripaBOK, KOMUM, BBIITHCOK
U3 apXUBHBIX JJOKYMEHTOBY

PEIIEHUE

OB OTKA3E B BBIJIAYE CIIPABOK, KOITHN,
BBITIMCOK 13 APXVBHbIX JOKYMEHTOB

bnank Ynpasienue no geinam @®.1.0.
TEPPUTOPUI AIMUHUCTPALIUH
[IpearopHoro MyHHMIIMIIAJIBLHOTO OKpyra | Aapec:
CTaBponoabCKOro Kpas

Penienue
00 OTKa3e B BbIIaU€ CIPABKU, KOTIMH, BBITUCKH U3 APXUBHBIX JOKYMEHTOB

I[lo pesyapTaTaM pacCMOTpPEHHUS JIOKYMEHTOB, HEOOXOAUMBIX  JJIsi
IIPENOCTABIEHN MYHULIMIIATBHON yCIyTH «Bblnaya cuipaBoK, KON, BBIITACOK W3
APXUBHBIX JTOKYMEHTOBY, IIPEICTaBICHHBIX (%(0)
3asiBUTENS), YTIpaBJICHHE MO JenaM TeppUTOpuil agMuHuctpauuu IIpearopHoro
MYyHHIIMIIATIbHOTO OKpyra CTaBpomosibckoro kpas yBeaomisieT Bac 00 oTkasze B
IIPEAOCTABICHUNA MYHUIIUIIAJIBHON YCIYITH B COOTBETCTBUU C aJJMUHUCTPATUBHBIM
pEerIaMEeHTOM IPENOCTaBICHUs aAMUHUACTpanuen [IpearopHoro MyHMIUnagIbsHOro
okpyra CTaBpoInoJbCKOTo Kpasi MyHUIIUIIaJbHON YCIIyTH «Bblaya cripaBokK, KOMUMI,
BBIITACOK U3 apPXUBHBIX JJOKYMEHTOB) OTKa3aHO B BblJ1aue CIPABOK, KOIIUH, BBIIIMCOK
U3 APXUBHBIX JOKYMEHTOB B CBSA3U C

(ocHOBaHUE OTKa3a)

OTtka3s MOKET OBITh o0kaoBaH B J0CYy ICOHOM
TOPSIIKE

(Yxa3arb JI0JDKHOCTb, (PaMHUITHIO JIMIA, KOTOPOMY MOXKET OBITh 00’KaJIOBaHO PEIICHHE)
WM B cyJIeOHOM nopsike. Bol uMeere mpaBo 00>kajloBaTh: HAPYIIEHUE CBOUX NPAB
N 3aKOHHBIX HWHTCPCCOB, PCIICHUA, MPUHATBIC B XOAC IIPCAOCTABJICHHA
MYHPIL[HHaJIBHOfl yCIyTH  OpraHoM, IpCAOCTaBIAIONIMM  YCIYyry, HW €TI0
JIOJDKHOCTHBIMHM JTUIIAMU, TEUCTBUS WM O€3/IEUCTBUS OpraHa, Mpe0CTaBIISIOIErO
yCIyTy, a TaKXKEC €ro JOJKHOCTHBIX JIHII.

HayanbHUK TEppUTOPHUATIBEHOTO OTENA

1o paboTe ¢ HaceJIECHUEM YNPABJICHUS 110 JeJIaM
TEPPUTOPHUI AIMUHHUCTPALIUN

[IpearopHOro MyHUIIMIIAILHOTO OKpyTa
CTaBponoJIbCKOro Kpas

(moamucek) (®.1.0.)



[MPUJIOXXEHUE 4
K AIIMUHUCTPATUBHOMY PETIaMEHTY
MPEIOCTABIICHUSI MYHUITUTIAJILHON YCIYTH
«BpI1aua cripaBOK, KOMUM, BBIITHCOK
U3 apXUBHBIX JJOKYMEHTOBY

PACIINCKA

O MMPUEMC U PpCTUCTPALNHU 3aABJICHUA 1 JTOKYMCHTOB

Ot

(®UO 3asBuTEI)
B TOM, 4YTO « » 20 I'. IOJTYYCHBI JOKYMCHTHI, HE00XOTMMBIE
JJIA IpEA0CTaBIICHUA MYHHHHHaHBHOﬁ YCIIyTHu «Bpimaua CITIPaBOK, KOITMH, BBITTMCOK
N3 apXUBHBIX JOKYMCHTOB),

Ne Haumenosanue u KonngecTBo 3K3eMILISIpOB KonugectBo nuctoB (1mr.) IIpumeuanue
/1 | pPEKBU3UTHI JOKYMEHTA (mT.)
IOJUTMHHHUK KOIHS MOJUTMHHUK KOIIHUSI
(momKHOCTB) (moamuce) (pacumdpoBKa o nucu)

Pacnucky nomyunir:

(®UO 3asButens (MpeACTABUTENS 3asiBUTEIIS)

« » 20 T

(monnuce) (mara momy4eHus)




[MPMJIOXXEHUE 5
K AIIMUHUCTPATUBHOMY PETIaMEHTY
MPEIOCTABIICHUSI MYHUITUTIAJILHON YCIYTH
«BpI1aua cripaBOK, KOMUM, BBIITHCOK
U3 apXUBHBIX JJOKYMEHTOBY

YnpaBieHue 1o aejiaMm TeppUTOpUin ®.1.0.
anmuHuctpanuu [Ipearopaoro
MYHHIUITAIBHOTO OKpYyTa Anpec:
CTaBpOMOJIBCKOTO Kpas

VYBenomiieHre 00 0TKa3e B MpUeMe 3asBJICHUS
U JJOKYMEHTOB O MIPEAOCTABICHUU YCIYTH

YBaxkaemblii (as) !
[lo pesynpTaTaM pacCMOTpPEHHS JIOKYMEHTOB, HEOOXOJUMBIX IS
IIPEIOCTABJIEHNUS] MyHULIMIIAJBHONU YCIyTU «Bplaaya cipaBoK, KOIHWM, BBIIMCOK U3
apXUBHBIX JIOKYMEHTOBY», COO0IIIaeM CIEAYIOIIEE:

(TCKCT 1 000CHOBaHME OTKa3a B nprueMe 3asBJICHUA U JOKYMCHTOB O IPEAOCTABJICHUN YCJ'IyFI/I)

HauanbHUK TEppUTOPHUATIEHOTO OTETa

1o paboTe ¢ HaceJEeHUEM yNPABIICHHUS T10 AeJIaM
TEPPUTOPUN aIMUHUCTPALIUU

[IpearopHoro MyHUIIMIAIBLHOTO OKpyTa
CTaBponoabCKoro Kpas

MOJIITHNCh d.1.0.

DUO wucr.
Ten.



[MPMJIOXXEHUE 6
K AIIMUHUCTPATUBHOMY PETIaMEHTY
MPEIOCTABIICHUSI MYHUITUTIAJILHON YCIYTH
«BpI1aua cripaBOK, KOMUM, BBIITHCOK
U3 apXUBHBIX JJOKYMEHTOBY

OO6pa3err 3asBICHUS

Havanbauky
TEPPUTOPHATBHOTO OT/IEJIa Mo padoTe

C HACEJICHUEM YIIPABIICHHUS

IO JIeJIaM TEPPUTOPUIN aIMUHHUCTPALIUI
[IpearopHoro MyHUIIMNAIBLHOTO OKpyTa
CTaBponoabCKOro Kpas

damMussi, UMsi, OTUECTBO 3aABUTEIS,
MOYTOBBIN aipec U/ WK aipec dIEKTPOHHOU
no4uThl (e-mail), KoHTakTHbIE TeaedOHbI

3as1BJICHHUC.

[Ipomry mnpenoctaBuTh cBeneHus/mHbopManuio (yKazarh COJICp)KaHUE
3armpoca U XpOHOJOTUYECKUE PAMKHU 3alpallliBAEMbIX CBEIACHUIN).

JaTra COCTaBJICHUA IIOAIINCH 3aABUTCIIA



[MPUJIOXEHUE 7
K AIIMUHUCTPATUBHOMY PETIaMEHTY
MPEIOCTABIICHUSI MYHUITUTIAJILHON YCIYTH
«BpI1aua cripaBOK, KOMUM, BBIITHCOK
U3 apXUBHBIX JJOKYMEHTOBY

OO6paszerl 3asBieHUs

bnank opranu3aruu,
0O0IIIECTBEHHOTO 00BEUHEH IS
UCXOJsIIas nara No

Havanbauky
TEPPUTOPUAIBHOIO OT/EJIA MO paboTe ¢
HACEJICHUEM YTIPaBIICHUS

1O JIeJIaM TEPPUTOPUNA aIMUHUCTPALIUU
[IpeAropHOro MyHUIIMIIAIBHOTO OKpyTa
CTaBponoabCKOro Kpas

Opranmzarusi  (0OIIECTBEHHOE OOBEIUHEHHE) TIPOCUT TMPEIOCTaBUTH
cBeneHus/uaopmarinio (ykasarh CoAep>KaHue 3arpoca U XpOHOJIOTHUYECKUE PAMKH
3anpainiuBaeMbIX CBEIACHUI).

JIOIKHOCTH PyKOBOAUTEIIS MO/IMHCH pactudpoBKa MOAMUCH
OpraHu3alyu, 0OIIECTBEHHOTO
00BbETUHEHUS

damunus, UM, OTIYCCTBO HCIIOTHUTEIS,
TenedoH



[MPMJIOXXEHUE 8
K AIIMUHUCTPATUBHOMY PETIaMEHTY
MPEIOCTABIICHUSI MYHUITUTIAJILHON YCIYTH
«BpI1aua cripaBOK, KOMUM, BBIITHCOK
U3 apXUBHBIX JJOKYMEHTOBY

BAPUAHTBI TEKCTOB 3ASBJIEHUH (ITO TUTIOBBIM BOITPOCAM)

Bapuanr 1
[Ipoury BbIIaTh apPXUBHYIO CIIPABKY O MOCIIEIHEM MECTE KUTEJIBCTBA COTJIACHO
MOXO35MCTBEHHON KHUTE IO ajipecy: CraBpononabckuil kpai, [IpearopHsiii paiioH,

HACEJICHHBINA MYHKT , yluia , IOM , KB. , (yKazatp
©.11.0.).

Bapuant 2

[Ipomry BbIIaTh apXUBHYIO CIIPABKy O pa3Mmepe 3apaOO0THOM IUIAThl B EPUOJ
Moel paboThl B (YKa3aTh Ha3BaHHE OpraHMU3aINHU) B roAbl B JOJKHOCTH

. Konnro Tpy10BOM KHUKKHU TTPUJIATAL0.

Bapwuant 3

[Ipoury BbIIATh apXMBHYIO CIPaBKy O MpueMe Ha padoTy (yBOJIbHEHHHU) B
(YKa3aTh OpraHu3alluio), mpukas o npueme (yBoJIbHEHHH) No

oT . Konnro Tpy10BOM KHMKKU MIPUJIATaro.

Bapuant 4

[Ipomry BbIaTh KOMUIO ApXWUBHOTO JOKyMEHTa (JIOTOBOpa KYILTU-TIPOJIAXKU
JIoMa, 3aBelllaHus, IOTOBOpa O mepeade MOMEIIeHHUsI B COOCTBEHHOCTh, (yKa3aTh
HAaUMEHOBAHUE JIOKYMEHTA).

Bapuant 5
[Ipoury npenocTaBuTh CBEACHUS




